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ITEM No.: 

I EE-7. 

AGENDA REQUEST FORM 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

MEETING DATE 2019-09-04 10:05 - School Board Operational Meeting 

AGENDAITEM ITEMS 
1--~~~~~~~~~~~~~~~~~~~~~~~~-< 

CATEGORY EE. OFFICE OF STRATEGY & OPERATIONS 

DEPARTMENT I Procurement & Warehousing Services 

Special Order Request 
0 Yes @No 

Time 

Open Agenda 

(!)Yes 0 No 

ecommendation for First Amendment and Additional Spending Authority - 18-015V - External Independent Financial Auditing Services 

pprove the First Amendment and Additional Spending Authority for the above Request for Proposal (RFP). Contract Term: June 1, 2017 through November 30, 

020, 3 Years, 6 Months with an option for two (2) additional one (1) year renewal periods; User Department: Office of the Chief Auditor; Additional Requested 

mount: $250.000; New Award Amount: $1 ,050,000; Awarded Vendor(s): Moore Stephens Lovelace, PA; Smalt/Minority/Women Business Enterprise Vendor(s): 

SUMMARY EXPLANATION AND BACKGROUND: 

This contract for auditing services includes a financial audit as required by Section 218.39, Florida Statutes. and as directed by the District for the fiscal years 

~nding June 30, 2017, June 30, 2018, June 30, 2019, and June 30, 2020. The scope of the audit will exclude financial audits of the School Internal Accounts 

school and activity funds) and the financial activities of component units. Component units include all Charter schools approved by the District and operating 

Within a fiscal year and the Foundation for Broward County Public Schools. 

The Amendment to the agreement has been reviewed and approved as to form and legal content by the Office of the General Counsel. 

it.. copy of the RPF documents are available online at: 

http://www.broward.k12.n.us/supply/agenda/18-015V _ ExtemallndependentFinancialAuditingServices.pdf 

SCHOOL BOARD GOALS: 

0 Goal 1: High Quality Instruction 0 Goal 2: Safe & Supportive Environment @ Goal 3: Effective Communication 

FINANCIAL IMPACT: 

The estimated financial impact to the District will be $250,000. The contract award amount was for $800,000. The request is to increase the spending authority by 

::.250,000 bringing the new contract value to $1 ,050,000. The funding source will come from the Office of the Chief Auditor's operating budget. The financial impact 

amount represents an estimated contract value; however. the amount authorized will not exceed the estimated contract award amount. 

EXHIBITS: (List) 

(1) Executive Summary (2) First Amendment to Agreement (3) Approved ARF 5-16-2017 RSBM EE-2 (4) Financial Analysis Worksheet (5) 
ITS External Independent Financial Auditing Services 

BOARD ACTION: SOURCE OF ADDITIONAL INFORMATION: 

APPROVED 
Name: Joris Jabouin, CPA 

Name: Mary C. Coker (For Official School Board Records Office Only) 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Senior Leader & Title 
Maurice L. Woods - Chief Strategy & Operations Officer 

Si nature 

ectronic 1gnature 

Maurice Woods 
812612019, 3:50:31 PM 

Form #4189 Revised 07/25/2019 
RWR/ MLW/MCC/JJ:ch 

Approved In Open 
Board Meeting On: 

By: 

Phone: 754-321-2400 

Phone: 754-321-0501 

SEP 0 4 2019 

~!?~ 
School Board Chair 



EXECUTIVE SUMMARY 

Recommendation for First Amendment and Additional Spending Authority 
18-0lSV - External Financial Independent Auditing Services 

Introduction 
Responsible: Procurement & Warehousing Services (PWS) 

This request is to approve the First Amendment to Agreement and Additional Spending Authority with Moore 
Stephens Lovelace, P.A. The original contract term for Request for Proposal (RFP) 18-0 I SY is from June I , 
20 l 7 through November 30, 2019 and provides an option to renew the contract for two (2) additional one ( 1) 
year periods. This request is to exercise the first of two (2) renewal options from December I, 2019 through 
November 30, 2020. This RFP provides professional and independent auditing services as required by Section 
218.39, Florida Statutes and as required and directed by The School Board of Broward County, Florida (SBBC). 
The additional spending authority being requested is $250,000. 

Goods/Services Description 
Responsible: Office of the Chief Auditor 

The scope of the audit includes the District's financial statements and the accompanying footnotes in the 
District's Comprehensive Annual Financial Report as well as the Report on Internal Control over Financial 
Reporting, and the Single Audit. 

The scope of the audit will exclude financial audits of the School Internal Accounts (School and Activity Funds) 
and the financial activities of component units. Component units include all Charter Schools approved by SBBC 
and operating within a fiscal year and the foundation for Broward County Public Schools. 

Procurement Method 
Responsible: PWS 

The procurement method chosen is through a competitive solicitation, which is required by Purchasing Policy 
3320, Part II, Rule D, and Florida Administrative Code 6A-l.012(7). 

This solicitation was released to the public from February 9, 2017 through March 9, 2017. Four hundred and 
seventy-six (476) vendors were notified through Onvia Demandstar, and twenty-two (22) vendors downloaded 
the RFP documentation. Procurement & Warehousing Services notified the following vendors in addition to 
Demandstar' s notification: 

I Cherry, Bekaert I Marcum LLP I McGJadrey I Moore Stephens Lovelace 

The RFP opened on March 9, 20 I 7, at 2:00 PM and SBBC received two (2) proposals. Proposals were received 
from Cherry Bekaert and Moore Stephens Lovelace. 

The Evaluation Committee consisting of Patrick Reilly, Chief Auditor, Henry Mack, Vice-Chair of the Audit 
Committee and Dan Traeger, Audit Committee Member evaluated and scored the proposals on March 16, 2017, 
and recommended for the award Moore Stephens Lovelace, P.A. This contract was approved at the May 16, 
2017, School Board Meeting. 

The Audit Committee approved this renewal for transmittal to the School Board during the Committee's March 
14, 2019 meeting. 



Recommendation for First Amendment and Additional Spending Authority 
18-0lSV - External Financial Independent Auditing Services 
September 4, 2019 Board Agenda 
Page 2 

Financial Impact 
Responsible: PWS and Office of the Chief Auditor 

The estimated financial impact to the District will be $250,000. The currently proposed renewal is for fiscal 
year 2020, and the requested spend authority increase corresponds to the unchanged renewal yearly cost of 
$250,000. The current unused spend authority is necessary to cover obligations the District has not been billed 
yet for the cost of the fiscal year 2019 audit, which is currently in fieldwork. 

Funding for this RFP will come from the Office of the Chief Auditor's operating budget. The amount requested 
was determined based on the department's requirements to satisfy the needs of the District. The financial impact 
amount represents an estimated contract value; however, the amount authorized will not exceed the estimated 
contract award amount. 



FIRST AMENDMENT TO 
AGREEMENT 

/}~IS FIRST AMENDIV\ENT TO AGREEMENT is made and entered into as of this 
__ _,___day o~~nW019 by and between 

I 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
(hereinafter referred to as "SBBC"), 

a body corporate and political subdivision of the State of Florida, 
whose principal place of business is 

600 Southeast Third Avenue, Fort Lauderdale, Florida 33301 

and 

MOORE STEPHENS LOVELACE, P.A. 
(hereinafter referred to as "VENDOR"), 
having its principal place of business at 
255 South Orange A venue, Suite 600 

Orlando, Florida 32801 

WHEREAS, SBBC and VENDOR entered into an Agreement dated May 16, 2017 
(hereinafter referred to as Agreement); under RFP 18-0 l 5V - External Independent. Financial 
Auditing Services (hereinafter referred to as "RFP") for the purpose of providing professional and 
independent auditing services as required by Section 218.39, Florida Statutes and as required and 
directed by SBBC; and 

WHEREAS, VENDOR offered a proposal dated March 9, 2017 (hereinafter referred to as 
"Proposal") which is incorporated by reference herein, in response to the RFP; and 

WHEREAS, VENDOR admits and agrees that on May 16, 2017, it was awarded an 
Agreement under the RFP from June 1, 2017 through November 30, 2019, which permits two (2) 
one-year renewals and an additional extension for up to 180 days beyond the expiration date of the 
final renewal period (hereinafter referred to as "Agreement"); and 

WHEREAS, SBBC wishes to exercise the first of two (2) options to renew the Agreement 
for a period of one (1) year; and 

WHEREAS, the parties mutually desire to amend certain provisions of the Agreement 
through this First Amendment to Agreement (hereafter "Amendment"). 

NOW, THEREFORE, in consideration of the premises and of the mutual covenants 
contained herein and other good and valuable consideration, the receipt and sufficiency of which 
is hereby acknowledged, the Parties hereby agree as follows: 

1.01 Recitals. The Parties agree that the foregoing recitals are true and correct and 
that such recitals are incorporated herein by reference. 

Page I of3 
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1.02 Term of Agreement. Pursuant to Section 2.0 of the Agreement, the term of the 
Agreement is hereby extended from December 1, 2019 through November 30, 2020 unless 
tenninated earlier pur~ant to Section 3.05 of the Agreement. 

1.03 Order of Precedence among Agreement Documents. In the event of conflict 
between the provisions of the Agreement and the provisions contained herein, the provisions of 
the following documents shall take precedence in this order: 

First: 
Second:. 
Third: 
Fourth: 
Fifth: 
Sixth: 
Seventh: 

Eighth: 

This First Amendment to Agreement; then 
Agreement; then 
Addendum No. 4; then 
Addendum No. 3; then 
Addendum No. 2; then 
Addendum No. 1; then 
RFP 18-0lSV -External Independent Financial Auditing Services; 
then 
Proposal submitted in response to the RFP by the VENDOR 

1.04 Other Provisions Remain in Force. Except as expressly provided herein, 
all other portions of the Agreement remain in full force and effect. 

1.05 Authorltv. Each person signing this First Amendment to Agreement on behalf 
of either party individually warrants that he or she has full legal power to execute this First 
Amendment to Agreement on behalf of the party for whom he or she is signing, and to bind and 
obligate such party with respect to all provisions contained in this First Amendment to Agreement. 

IN WITNESS· WHEREOF, the Parties hereto have made and executed this First 
Amendment to Agreement on the date first above written. 

FORSBBC: 

(Corporate Seal) 
-

THESCHOOLBOARDOFBROWARD 
COUNTY, FLORIDA -"'.' 

-
' 

~ 
Robert W. Runcie, Superintendent of Schools 

First Amendment wilh Moore Steppens Lovelace, P.A. 

By~f}~ 
Heather P. BrinJrn'.orth, Chair 

Approved as to Form and Legal Content: 
. Digitally signed by Eric 

C . Abend 
Uv-c- ().J~-~ Reason: MSL, P.A 2019 

Date: 2019.07.1 s 
----- 15:58:42 .04·00· 

Office of the General.Counsel 

Page2of3 



(Corporate Seal) 

ATIEST: 

COUNTY OF O\e\"\~e. 

FOR VENDOR: 

MOORE STEPHENS LOVELACE, P.A. 

, Secretary 

By IT_:____. ~. ci\Lt._ 
Signature 

Printed Name: ~V\V!=\ ~. lf\k~ 
Title: U1._,.,('k...,.//~Ua-

The foregoing instrument was acknowledged before me this I\ day of 
~v\'1 , 2019 by '=>e>"\c). \> .'C) ~ of t'too<<z.. ~!:fi..a.....\ Lo~~Cst. ~A; on 

Name of Person Name of Corporation or Agency 
behalf of the corporation/agency. He/She is personally known to me or produced 

- as identification and did/did not first take an oath. 
~~~~~~~~~~~~ 

.Type of Identification 

My Commission Expires: 

(SEAL) 

Notary's Commission No. 

Page 3 of3 
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s , ~ · '?..- AGENDA REQUEST FORM 

Q) :E"'~ "" THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA -iv•# ~lie Sc~o MEETING DATE May 16 201710:05AM - Regular School Board Meeting 

ITEM No.: AGENDA ITEM ITEMS 

Special Order Request 
0 Yes @No 

I EE-2. 
1--~~~~~~~~~~~~~~~~~~~~~~~--1 Time 

CATEGORY EE. OFFICE OF STRATEGY & OPERATIONS 

TITLE: 
DEPARTMENT !Procurement & Warehousing Services 1 I Open Agenda I 

@Yes 0 No 

recommendation of $500,000 or Greater -18-015V External lnde~ndent Financial Auditing Services 

pprove the recommendation to award the above Request for Proposal (RFP). Contract Term: June 1, 2017, through November 30, 2019. 2 Years, 6 Months; 

ser Department: Office of the Chief Auditor; Award Amount: $800,000: Awarded Vendor(s): Moore Stephens Lovelace, P.A.; Minority/Women Business 

nterprise Vendor(s): None 

SUMMARY EXPLANATION AND BACKGROUND: 

lrhis contract includes a financial audit as required by Section 218.39, Florida Statutes. as required and directed by the District for the fiscal years ending June 30, 

2017, June 30. 2018, and June 30, 2019. The scope of the audit will exclude financial audits of the School Internal Accounts (school and activity funds) and the 

rmancial activities of component units. Component units include all Charter schools approved by the District and operating within a fiscal year and the Foundation 

or Broward County Public Schools. 

The Agreement has been reviewed and approved as to form and legal content by the Office of the General Counsel. 

14 copy of the bid documents are available online at: 

http://www.broward .k 12. fl.us/supply/agenda/18-01 SV _Externallndependent_FinancialAuditingSvcs_Rev.pdf 

SCHOOL BOARD GOALS: 

0 Goal 1: High Quality Instruction (!) Goal 2:Continuous Improvement 0 Goal 3:Effective Communication 

FINANCIAL IMPACT: 

trhe estimated financial impact to the District will be $800,000. The funding source will come from the Office or the Chief Auditor's operating budget. The financial 

mpact amount represents an estimated contract value; however, the amount authorized will not exceed the estimated contract award amount. 

EXHIBITS: (List) 

{1) Executive Summary {2) Agreement (3) Recommendation Tabulation (4} Financial Analysis Worksheet (5) Supplier Evaluation 

BOARD ACTION: SOURCE OF ADDITIONAL INFORMATION: 

APPROVED Name: Patrick Reilly 

(For Official School Board Records Offree Only) Name: Mary Coker 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Senior Leader & Title 
Maurice L. Woods - Chief Strategy & Operations Officer Approved In Open 

ectronic 1gnature 

Maurice Woods 
51812017, 9:09:29 AM 

Form #4189 Revised 07/16 
RWRI MLW/MCC/PR:kg 

Board Meeting On: 

By: 

Phone: 754-321-2400 

Phone: 754-321-0501 

MAY 1 6 2017 

of#;m,~ 
School Board Chair 



EXECUTIVE SUMMARY 

Recomm·endation of $500,000 or Greater 
18-0lSV - External Independent Financial Auditing Services 

This Request for Proposal (RFP) 18-015V for External Independent Financial Auditing Services will be 
used by the Office of the Chief Auditor to conduct a financial audit as required by Section 218.39, Florida 
Statutes, and directed by the District for the fiscal years ending June 30, 2017; June 30, 2018; and 
June 30, 2019. The scope of the audit will exclude financial audits of the School Internal Accounts (school 
and activity funds) and the financial activitjes of component units. Component units include all charter 

schools approved by the District and operating within a fiscal year and the Foundation for Broward County 
Public Schools. 

This request is to approve the recommendation to award RFP 18-0 l 5V for two (2) years and six (6) months, 

from June 1, 2017, through November 30, 2019, or upon the completion and delivery of all required 
financial reports, with a renewal option for two (2) additional years. Spending authority being requested is 
$800,000, which represents the annual charge of $250,000 for three (3) years, with an additional $50,000 
to cover additional professional services based on contracted hourly rates included in the agreement. The 
funding for the services procured under this RFP will come from the Office of the Chief Auditor's operating 

budget. 

The approval of this recommendation does not mean the authorized amount will be spent. 

The solicitation for this RFP ran from February 9, 2017, through March 9, 2017; four hundred and seventy­

six (476) vendors were notified, twenty-two (22) vendors downloaded the RFP, and two (2) proposals were 
received prior to bid opening. The evaluation committee meeting was held on March 16, 2017, consisting 
of five (5) members; and in accordance with the requirements of the RFP, Moore Stephen's Lovelace, P.A., 

is being recommended for award. Moore Stephen's Lovelace, P.A., has collaborated with S. Davis & 
Associates P.A., a vendor with the District to work with them on designated areas. 

The previous solicitation 12-035N was awarded to Mcgladrey & Pullen, LLP, started April 4, 2012, and 
expires on May 31, 2017. 



AGREEMENT 

TIDS AGREEMENT is made and entered into as of this kof:rOl 7, by 
and between 

THE SCHOOL BOARD OF BROW ARD COUNTY, FLORID 
(hereinafter ref erred to as "SBBC"), 

a body corporate and political subdivision of the State of Florida, 
whose principal place of business is 

600 Southeast Third Avenue, Fort Lauderdale, Florida 33301 

and 

MOORE STEPHENS LOVELACE, P.A. 
(hereinafter referred to as "VENDOR"), 

whose principal place of business is 
701 Brickell Avenue, Suite 550 

Miami, FL 33131 

WHEREAS, SBBC issued a Request for Proposal, identified as RFP 18-015V, External 
Independent Financial Auditing Services (herein after referred as 11RFP 11

), dated February 9, 2017 
and amended by Addendum Number l, dated February 9, 2017, Addendum Number 2, dated 
February 9, 2017, Addendum Number 3, dated February 23, 2017, and Addendum Number 4, 
dated March 1, 2017, which is incorporated by reference herein, for the purpose of receiving 
proposals for External Independent Financial Auditing Services; and 

WHEREAS, VENDOR shall conduct a financial audit as required by Section 218.39, 
Florida Statutes, as required and directed by SBBC for the fiscal years ending June 30, 2017, June 
30, 2018 and June 30, 2019. The scope of the audit will exclude financial audits of the School 
Internal Accounts (School and Activity Funds) and the financial activities of component units. 
Component units include all Charter Schools approved by SBBC and operating within a fiscal year 
and the Broward Education Foundation; and 

WHEREAS, VENDOR is willing to provide such services to the SBBC; and 

WHEREAS, VENDOR offered a proposal dated March 9, 2017, (herein after referred to 
as "Proposal") which is incorporated by reference herein; and 

WHEREAS, the SBBC and VENDOR desire to memorialize the terms and conditions of 
their agreement; 

NOW, THEREFORE, in consideration of the premises and of the mutual covenants 
contained herein and other good and valuable consideratio~ the receipt and sufficiency of which 
is hereby acknowledged, the Parties hereby agree as follows: 

ARTICLE 1-RECITALS 

1.0 Recitals. The parties agree that the foregoing recitals are true and correct and that 
such recitals are incorporated herein by reference. 

Agreement with MOORE STEPHENS LOVELACE. P.A. Page 1of13 



ARTICLE 2 - SPECIAL CONDITIONS 

2.0 Term of Agreement. Unless terminated earlier pursuant to Section 3.05 of this 
Agreement, the term of this Agreement shall commence on June 1, 2017 and conclude on 
November 30, 2019. The term of the contract may, by mutual agreement between SBBC and 
VENDOR, be extended for two additional one-year periods at terms to be negotiated after 
completion and submission of the audit report for the year ending June 30, 2019. Procurement & 
Warehousing Services Department, will, if considering renewing, request a letter of intent to 
renew from VENDOR, prior to the end of the current contract period. VENDOR will be notified 
when the School Board has acted upon the recommendation. 

2.01 Description of Goods or Services Provided. VENDOR shall provide the services 
described in Attachment A (Scope of Services). 

2.02 Priority Documents: In the event of a conflict between documents, the following 
priority of documents shall govern. 

First 
Second: 
Third: 
Fourth: 
Fifth: 

This Agreement, then 
Addendum No.4, then 
Addendum No.3, then 
Addendum No.2, then 
Addendum No.l, then 

Sixth: 
Seventh: 

RFP 18-015V External Independent Financial Auditing Services, then 
Proposal submitted in response to the RFP by the VENDOR 

2.03 Cost of Services: SBBC shall pay VENDOR for services rendered under this 
Agreement in accordance with the following schedule providing the first 25% by the end of July, 
the next 25% by the end of August, 30% by the end of October and final annual payment of20% 
by the end of November: 

Fiscal Year 
2016-2017 
2017-2018 
2018-2019 
2019-2020 (Renewal Year) 
2020-2021 (Renewal Year) 
TOTAL** 

Annual Audit 
$210,000 
$210,000 
$210,000 
$210,000 
$210,000 

Single Audit 
$40,000 
$40,000 
$40,000 
$40,000 
$40,000 

Total 
$250,000 
$250,000 
$250,000 
$250,000 
$250,000 
$1.250.000 

** When applicable, total fees shall be reduced by $40,000 as detailed Exhibit A, No.4 

SBBC's preferred method of payment is via ACH electronic payments. An electronic payment can 
reduce processing time and administrative overhead costs for both parties, resulting in expedited 
payment upon invoice approval, and reduces exposure to check fraud. SBBC will not pay 
convenience fees, surcharges, or any additional costs for payments made by electronic payment. 

VENDOR shall submit ACH form to SBBC upon signing this agreement. 

2.04 Rates for Additional Professional Services: If SBBC requests the use of 
VENDOR's staff to provide additional services. VENDOR will meet with SBBC staff to properly 
detennine the magnitude and scope of additional services requested. VENDOR agrees to provide 
additional professional services that will be mutually agreed upon by VENDOR and the Office of 
Agreement with MOORE STEPHENS LOVEUCE, P.A. Page 2of13 



the Chief Auditor, in writing, outlining the scope of services and obtain SBBC authorization before 
providing the requested additional services. The rates to be applied to any additional services 
requested by SBBC are as follows: 

TitJe/Specialty 
Paraprofessional 
Junior Accountant 
Senior Accountant 
Manager 
Partner 
Specialists 

Hourly Rate 
$75.00 
$105.00 
$140.00 
$190.00 
$275.00 
$180.00 

2.05 Manner of Payment: Progress payments for professional services outlined in 
section 2.04 will be based on hours of work completed during the course of the engagement. Based 
on the size and scope of the additional professional services, payment schedule shall be detennined 
by VENDOR and the Office of the Chief Auditor. 

2.06 Inspection of VENDOR Records by SBBC: VENDOR shall establish and 
maintain books, records and documents (including electronic storage media) sufficient to reflect 
all income and expenditures of funds provided by SBBC under this Agreement. All VENDOSR 
Records, regardless of the form in which they are kept, shall be open to inspection and subject to 
audit, inspection, examination, evaluation and/or reproduction, during normal working hours, by 
SBBC's agent or its authorized representative to pennit SBBC to evaluate, analyze and verify the 
satisfactory performance of the terms and conditions of this Agreement and to evaluate, analyze 
and verify any and all invoices, billings, payments and/or claims submitted by VENDOR or any 
of VENDOR'S payees pursuant to this Agreement. VENDOR Records subject to examination 
shall include, without limitation, those records necessary to evaluate and verify direct and indirect 
costs (including overhead allocations) as they may apply to costs associated with this Agreement. 
VENDOR Records subject to this section shall include any and all documents pertinent to the 
evaluation, analysis, verification and reconciliation of any and all expenditures under this 
Agreement without regard to funding sources. 

(a) VENDOR Records Defined. For the purposes of this Agreement, the term 
"VENDOR Records" shall include, without limitation, accounting records, payroll time sheets, 
cancelled payroll checks, W-2 forms, written policies and procedures, computer records, disks and 
software, videos, photographs, executed subcontracts, subcontract files (including proposals of 
successful and unsuccessful bidders), original estimates, estimating worksheets, correspondence, 
change order files (including sufficient supporting documentation and documentation covering 
negotiated settlements), and any other supporting documents that would substantiate, reconcile or 
refute any charges and/or expenditures related to this Agreement. 

(b) Duration of Right to Inspect. For the purpose of such audits, inspections, 
examinations, evaluations and/or reproductions, SBBC's agent or authorized representative shall 
have access to VENDOR Records from the effective date of this Agreement, for the duration of 
the term of this Agreement, and until the later of five (5) years after the termination of this 
Agreement or five (5) years after the date of final payment by SBBC to VENDOR pursuant to this 
Agreement. 

Agreement with MOORE STEPHENS LOVELACE, P.A. Page 3of13 



(c) Notice of Inspection. SBBC's agent or its authorized representative shall 
provide VENDOR reasonable advance notice (not to exceed two (2) weeks) of any intended audit, 
inspection, examination, evaluation and or reproduction. 

(d) Audit Site Conditions. SBBC's agent or its authorized representative shall 
have access to the VENDOR 'S facilities and to any and all records related to this Agreement, and 
shall be provided adequate and appropriate work space in order to exercise the rights permitted 
wider this section. 

(e) Failure to Permit Inspection. Failure by VENDOR to permit audit, 
inspection, examination, evaluation and/or reproduction as permitted wider this Section shall 
constitute grounds for tennination of this Agreement by SBBC for cause and shall be grounds for 
the denial of some or all of any VENDOR claims for payment by SBBC. 

(f) Overcharges and Unauthorized Charges. If an audit conducted in 
accordance with this Section discloses overcharges or unauthorized charges to SBBC by VENDOR 
in excess of two percent (2%) of the total billings under this Agreement, the actual cost ofSBBC's 
audit shall be paid by the VENDOR. If the audit discloses billings or charges to which the 
VENDOR is not contractually entitled, the VENDOR shall pay said sum to SBBC within twenty 
(20) days of receipt of written demand under otherwise agreed to in writing by both parties. 

(g) Inspection of Subcontractor's Records. VENDOR shall require any and all 
subcontractors, insurance agents and material suppliers (hereafter referred to as ' 'Payees") 
providing services or goods with regard to this Agreement to comply with the requirements of this 
section by insertion of such requirements in any written subcontract. Failure by VENDOR to 
include such requirements in any subcontract shall constitute grounds for tennination of this 
Agreement by SBBC for cause and shall be grounds for the exclusion of some or all of any Payee's 
costs from amounts payable by SBBC to VENDOR pursuant to this Agreement and such excluded 
costs shall become the liability of the VENDOR. 

(h) Inspector General Audits. VENDOR shall comply and cooperate 
immediately with any inspections, reviews, investigations, or audits deemed necessary by the 
Florida Office of the Inspector General or by any other state or federal officials. 

2.07 Notice: When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by U.S. Mail, postage prepaid, addressed to the party for whom it is intended at 
the place last specified; the place for giving notice shall remain such until it is changed by written 
notice in compliance with the provisions of this paragraph. For the present, the Parties designate 
the following as the respective places for giving notice: 

To SBBC: Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 33301 

With a Copy to: Chief Auditor 
The School Board of Broward County, Florida 
600 Southeast Third A venue, 1 ot11 Floor 
Fort Lauderdale, Florida 33301 

Agreement with MOORE STEPHENS LOVELACE, P.A. Page 4 of 13 



To VENDOR: 

With a Copy to: 

Moore Stephens Lovelace, P.A. 
Daniel J. O'Keefe, Shareholder 
701 Brickell Avenue, Suite 550 
Miami, FL 33131 

S. Davis & Associates, P.A. 
Shaun Davis, Managing Partner 
2521 Hollywood Blvd. 
Hollywood, FL 33020 

2.08 BACKGROUND SCREENING. 

VENDOR agrees to comply with all requirements of Sections 1012.32 and 
1012.465, Florida Statutes, and all of its personnel who (l) are to be permitted access to school 
grounds when students are present, (2) will have direct contact with students, or (3) have access or 
control of school funds, will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background screening 
will be conducted by SBBC in advance of the VENDOR or its personnel providing any services 
under the conditions described in the previous sentence. VE't\TDOR shall bear the cost of acquiring 
the background screening required by Section 1012.32, Florida Statutes, and any fee imposed by 
the Florida Department of Law Enforcement to maintain the fingerprints provided with respect to 
the VENDOR and its personnel. The parties agree that the failure of VENDOR to perform any of 
the duties described in this section shall constitute a material breach of this Agreement entitling 
SBBC to terminate immediately with no further responsibilities or duties to perform under this 
Agreement. VENDOR agrees to indemnify and bold harmless SBBC, its officers and employees 
from any liability in the form of physical or mental injury, death or property damage resulting from 
VENDOR'S failure to comply with the requirements of this Section or with Sections 1012.32 and 
1012.465, Florida Statutes. 

2.09 Insurance Requirements. 

(a) General Liability. Limits not less than $1,000,000 per occurrence for Bodily 
Injury/ Property Damage; $1,000,000 General Aggregate. Limits not less than $1,000,000 for 
Products/Completed Operations Aggregate. 

(b) Worker's Compensation. Florida Statutory limits in accordance with Chapter 
440; Employer's Liability limits not less than $100,000/$100,000/$500,000 (each 
accident/disease- each employee/disease-policy limit). Workers' Compensation Affidavit shall be 
required if less than four (4) employees and submit with Agreement. 

(c) Professional Liabilityffechnical Errors & Omissions. Limits not less than 
$1,000,000 per occurrence covering services provided under this contract 

(d) Auto Liability. Owned, Non-Owned and Hired Auto Liability with Bodily 
Injury and Property Damage limits of not less than $1,000,000 Combined Single Limit. If 
VENDOR does not own any vehicles, hired and non-owned automobile liability coverage in the 
amount of $1,000,000 will be accepted. In addition, an affidavit signed by VENDOR must be 
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furnished to SBBC indicating the following: VENDOR does not own any vehicles. In the event 
insured acquires any vehicles throughout the term of this agreement, insured agrees to provide 
proof of "Any Auto" coverage effective the date of acquisition. 

(e) Acceptability of Insurance Carriers. The insurance policies shall be issued by 
companies qualified to do business in the State of Florida. The insurance companies must be 
rated at least A- VI by AM Best or Aa3 by Moody's Investor Service. 

(£) Verification of Coverage. Proof of the required insurance must be furnished 
by VENDOR to SBBC Risk Management Department by Certificate of Insurance within 15 days 
of notification of award. All certificates (and any required documents) must be received and 
approved by SBBC before any work commences to permit VENDOR time to remedy any 
deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK MANAGEMENT 
AT 866-897-0424. 

(g) Required Conditions. Liability policies must contain the following provisions. 
In addition, the following wording must be included on the Certificate of Insurance: 
The School Board of Broward County, Florida, its members, officers, employees and agents are 
added as additional insured. All liability policies are primary of all other valid and collectable 
coverage maintained by The School Board of Broward County, Florida. (Certificate Holder: The 
School board of Broward County, Florida, 600 Southeast Third avenue, Fort Lauderdale, Florida 
33301) 

(h) Cancellation Of Insurance. VENDORS are prohibited from providing services 
under this contract with SBBC without the minimum required insurance coverage and must 
notify SBBC within two business days if required insurance is cancelled. 

The School Board of Broward County, Florida reserves the right to review, reject or accept 
any required policies of insurance, including limits, coverage's or endorsements, herein 
throughout the term of this agreement. 

ARTICLE 3 - GENERAL CONDITIONS 

3.0 No Waiver of Sovereign Immunity. Nothing herein is intended to serve as a 
waiver of sovereign immunity by any agency or political subdivision to which sovereign immunity 
may be applicable or of any rights or limits to liability existing under Section 768.28, Florida 
Statutes. This section shall survive the termination of all performance or obligations under this 
Agreement and shall be fully binding until such time as any proceeding brought on account of this 
Agreement is barred by any applicable statute of limitations. 

3.01 No Third Party Beneficiaries. The parties expressly acknowledge that it is not 
their intent to create or confer any rights or obligations in or upon any third person or entity under 
this Agreement. None of the parties intend to directly or substantially benefit a third party by this 
Agreement. The parties agree that there are no third party beneficiaries to this Agreement and that 
no third party shall be entitled to assert a claim against any of the parties based upon this 
Agreement. Nothing herein shall be construed as consent by an agency or political subdivision of 
the State of Florida to be sued by third parties in any matter arising out of any contract. 

3.02 Independent Contractor. The parties to this agreement shall at all times be acting 
in the capacity of independent contractors and not as an officer, employee or agent of one another. 
Neither party or its respective agents, employees, subcontractors or assignees shall represent to 

Agreement with MOORE STEPHENS LOVEUCE, P.A. Page 6of13 



others that it has the authority to bind the other party unless specifically authorized in writing to 
do so. No right to SBBC retirement, leave benefits or any other benefits of SBBC employees 
shall exist as a result of the performance of any duties or responsibilities under this Agreement. 
SBBC shall not be responsible for social security, withholding taxes, contributions to 
unemployment compensation funds or insurance for the other party or the other party's officers, 
employees, agents, subcontractors or assignees. 

3.03 Equal Opportunity Provision. The parties agree that no person shall be subjected 
to discrimination because of age, race, color, disability, gender identity, gender expression marital 
status, national origin, religion, sex or sexual orientation in the performance of the parties' 
respective duties, responsibilities and obligations under this Agreement. 

3.04 M/WBE Commitment. As consideration for being awarded this Agreement, 
VENDOR shall maintain forty five percent (45%) M/WBE participation in this Agreement. 
VENDOR shall utilize S. Davis & Associates, P.A. (M/WBE firm), Certificate #7007-762 to 
provide qualified personnel to work with VENDOR's audit staff on designated areas. 

VENDOR shall obtain prior written approval from the Coordinator of Supplier Diversity & 
Outreach Program prior to replacement of the entity listed above. Utilizing an entity other than the 
one listed, will be considered a breach of this Agreement; and VENDOR is subject to debarment 
and any other reme<iy available for breach ofthis Agreement. 

VENDOR agrees to provide monthly reports and to conduct quarterly meetings with SBBC to 
discuss progress in meeting the SBBC's objectives regarding M/WBE participation, including 
dollars spent on M/WBE VENDORS for the quarter; and to continue to assess throughout the term 
of the Agreement new possibilities for M/WBE VENDOR participation suggested by SBBC. If 
at any time during the term the parties agree that it is reasonably feasible to include a specific 
dollar figure for M/WBE participation, the Agreement shall be amended to include the dollar 
participation objective. 

3.05 Termination. This Agreement may be canceled with or without cause by SBBC 
during the term hereof upon thirty (30) days written notice to the other parties of its desire to 
terminate thls Agreement. SBBC shall have no liability for any property left on SBBC's property 
by any party to this Agreement after the termination of this Agreement. Any party contracting 
with SBBC under thls Agreement agrees that any of its property placed upon SBBC's facilities 
pursuant to this Agreement shall be removed within ten (10) business days following the 
termination, conclusion or cancellation of this Agreement and that any such property remaining 
upon SBBC's facilities after that time shall be deemed to be abandoned, title to such property shall 
pass to SBBC, and SBBC may use or dispose of such property as SBBC deems fit and appropriate. 

3.06 Default. The parties agree that, in the event that either party is in default of its 
obligations under this Agreement, the non-defaulting party shall provide to the defaulting party 
(30) days written notice to cure the default. However, in the event said default cannot be cured 
within said thirty (30) day period and the defaulting party is diligently attempting in good faith to 
cure same, the time period shall be reasonably extended to allow the defaulting party additional 
cure time. Upon the occurrence of a default that is not cured during the applicable cure period, 
thls Agreement may be terminated by the non-defaulting party upon thirty (30) days' notice. This 
remedy is not intended to be exclusive of any other remedy, and each and every such remedy shall 
be cumulative and shall be in addition to every other remedy now or hereafter existing at law or in 
equity or by statute or otherwise. No single or partial exercise by any party of any right, power, 
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or remedy hereunder shall preclude any other or future exercise thereof. Nothing in this section 
shall be construed to preclude termination for convenience pursuant to Section 3.05. 

3.07 Annual Appropriation. The performance and obligations of SBBC under this 
Agreement shall be contingent upon an annual budgetary appropriation by its governing body. If 
SBBC does not allocate funds for the payment of services or products to be provided under this 
Agreement, this Agreement may be terminated by SBBC at the end of the period for which funds 
have been allocated. SBBC shall notify the other party at the earliest possible time before such 
termination. No penalty shall accrue to SBBC in the event this provision is exercised, and SBBC 
shall not be obligated or liable for any future payments due or any damages as a result of 
tennination under this section. 

3.08 Excess Funds. Any party rece1vmg funds paid by SBBC under this 
Agreement agrees to promptly notify SBBC of any funds erroneously received from SBBC upon 
the discovery of such erroneous payment or overpayment. Any such excess funds shall be 
refunded to SBBC. 

3.09 Public Records: The following provisions are required by Section 119.0701, 
Florida Statutes, and may not be amended. VENDOR shall keep and maintain public records 
required by SBBC to perform the services required under this Agreement. Upon request from 
SBBC' s custodian of public records, VENDOR shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes, 
or as otherwise provided by law. VENDOR shall ensure that public records that are exempt or 
confidential and exempt from public records disclosure requirements are not disclosed except as 
authorized by law for the duration of the Agreement's term and following completion of the 
Agreement if VENDOR does not transfer the public records to SBBC. Upon completion of the 
Agreement, VENDOR shall transfer, at no cost, to SBBC all public records in possess-ion of 
VENDOR or keep and maintain public records required by SBBC to perform the services required 
under the Agreement. If VENDOR transfer all public records to SBBC upon completion of the 
Agreement, VENDOR shall destroy any duplicate public records that are exempt or confidential 
and exempt from public records disclosure requirements. If VENDOR keeps and maintains public 
records upon completion of the Agreement, Insert Name shall meet all applicable requirements for 
retaining public records. All records stored electronically must be provided to SBBC, upon request 
from SBBC's custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF AP ARTY TO TIUS AGREEMENT HAS QUESTIONS REGARDING THE . 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO ITS DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT 754-321-1900, 
REQUEL.BELL@BROW ARDSCHOOLS.COM, RISK MANAGEMENT 
DEPARTMENT, PUBLIC RECORDS DMSION, 600 SOUTHEAST THIRD A VENUE, 
FORT LAUDERDALE, FLORIDA 33301. 

3.10 Student Records. Notwithstanding any provision to the contrary within this 
Agreement, any party contracting with SBBC under this Agreement shall fully comply with the 
requirements of Sections 1002.22 and 1002.221, Florida Statutes; FERPA, and any other state or 
federal Jaw or regulation regarding the confidentiality of student information and records. Each 
such party agrees, for itself, its officers, employees, agents, representatives, contractors or 
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subcontractors, to fully indemnify and hold harmless SBBC and its officers and employees for any 
violation of this section, including, without limitation, defending SBBC and its officers and 
employees against any complaint, administrative or judicial proceeding, payment of any penalty 
imposed upon SBBC, or payment of any and all costs, damages, judgments or losses incurred by 
or imposed upon SBBC arising out of a breach of this covenant by the party, or an officer, 
employee, agent, representative, contractor, or sub-contractor of the party to the extent that the 
party or an officer, employee, agent, representative, contractor, or sub-contractor of the party shall 
either intentionally or negligently violate the provisions of this section or of Sections 1002.22 
and/or 1002.221, Florida Statutes. 

3 .11 Compliance with Laws. Each party shall comply with all applicable federal 
state and local laws, SBBC policies codes, rules and regulations in performing its duties, 
responsibilities and obligations pursuant to this Agreement. 

3.12 Place of Performance. All obligations of SBBC under the terms of this 
Agreement are reasonably susceptible of being performed in Broward County, Florida and shall 
be payable and performable in Broward County, Florida. 

3.13 Governing Law and Venue. This Agreement shall be interpreted and 
construed in accordance with and governed by the laws of the State of Florida. Any controversies 
or legal problems arising out of this Agreement and any action involving the enforcement or 
interpretation of any rights hereunder shall be submitted to the jurisdiction of the State courts of 
the Seventeenth Judicial Circuit of Broward County, Florida. 

3.14 Entir ety of Agreement This document incorporates and includes all prior 
negotiations, correspondence, conversations, agreements and understandings applicable to the 
matters contained herein and the parties agree that there are no commitments, agreements or 
understandings concerning the subject matter of this Agreement that are not contained in this 
document Accordingly, the parties agree that no deviation from the terms hereof shall be 
predicated upon any prior representations or agreements, whether oral or written. 

3.15 Binding Effect. This Agreement shall be binding upon and inure to the 
benefit of the parties hereto and their respective successors and assigns. 

3.16 Assignment Neither this Agreement nor any interest herein may be assigned, 
transferred or encumbered by any party without the prior written consent of the other party. There 
shall be no partial assigrunents of this Agreement including, without limitation, the partial 
assignment of any right to receive payments from SBBC. 

3.17 Incorporation by Reference. Attachment A, attached hereto and referenced 
herein shall be deemed to be incorporated into this Agreement by reference. 

3.18 Captions. The captions, section designations, section numbers, article 
numbers, titles and headings appearing in this Agreement are inserted only as a matter of 
convenience, have no substantive meaning, and in no way define, limit, construe or describe the 
scope or intent of such articles or sections of this Agreement, nor in any way affect this Agreement 
and shall not be construed to create a conflict with the provisions of this Agreement. 

3.19 Severability. In the event that any one or more of the sections, paragraphs, 
sentences, clauses or provisions contained in this Agreement is held by a court of competent 
jurisdiction to be invalid, illegal, unlawful, unenforceable or void in any respect, such shall not 
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affect the remaining portions of this Agreement and the same shall remain in full force and effect 
as if such invalid, illegal, unlawful, unenforceable or void sections, paragraphs, sentences, clauses 
or provisions had never been included herein. 

3.20 Preparation of Agreement. The parties acknowledge that they have sought and 
obtained whatever competent advice and counsel as was necessary for them to form a full and 
complete understanding of all rights and obligations herein and that the preparation of this 
Agreement has been their joint effort. The language agreed to herein expresses their mutual intent 
and the resulting document shall not, solely as a matter of judicial construction, be construed more 
severely against one of the parties than the other. 

3.21 Amendments. No modification, amendment, or alteration in the tenns or 
conditions contained herein shall be effective unless contained in a written document prepared 
with the same or similar formality as this Agreement and executed by each party hereto. 

3.22 Waiver. The parties agree that each requirement, duty and obligation set 
forth herein is substantial and important to the fonnation of this Agreement and, therefore, is a 
material term hereof. Any party's failure to enforce any provision of this Agreement shall not be 
deemed a waiver of such provision or modification of this Agreement unless the waiver is in 
writing and signed by the party waiving such provision. A written waiver shall only be effective 
as to the specific instance for which it is obtained and shall not be deemed a continuing or future 
waiver. 

3.23 Force Majeure. Neither party shall be obligated to perform any duty, 
requirement or obligation under this Agreement if such performance is prevented by fire, 
hurricane, earthquake, explosion, wars, sabotage, accident, flood, acts of God, strikes, or other 
labor disputes, riot or civil commotions, or by reason of any other matter or condition beyond the 
control of either party, and which cannot be overcome by reasonable diligence and without unusual 
expense ("Force Majeure"). In no event shall a lack of funds on the part of either party be deemed 
Force Majeure. 

3.24 Survival. All representations and warranties made herein, indemnification 
obligations, obligations to reimburse SBBC, obligations to maintain and allow inspection and audit 
of records and property, obligations to maintain the confidentiality of records, reporting 
requirements, and obligations to return public funds shall survive the termination of this 
Agreement. 

3.25 Contract Administration. SBBC has delegated authority to the Superintendent of 
Schools or his/her designee to take any actions necessary to implement and administer this 
Agreement. 

3.26 Liabilitv. This section shall survive the termination of all performance or 
obligations under this Agreement and shall be fully binding until such time as any proceeding 
brought on account of this Agreement is barred by any applicable statute of limitations. 

A. By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, 
Florida Statutes, for its acts of negligence, or its employees' acts of negligence when acting within 
the scope of their employment and agrees to be liable for any damages resulting from said 
negligence. 

B. By VENDOR: VENDOR agrees to indemnify, hold harmless and defend SBBC, 
its agents, servants and employees from any and all claims, judgments, costs, and expenses 
including, but not limited to, reasonable attorney's fees, reasonable investigative and discovery 
costs, court costs and all other sums which SBBC, its agents, servants and employees may pay or 
become obligated to pay on account of any, all and every claim or demand, or assertion of liability, 
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or any claim or action founded thereon, arising or alleged to have arisen out of the products, goods 
or services furnished by VENDOR, its agents, servants or employees; the equipment of VENDOR, 
its agents, servants or employees while such equipment is on premises owned or controlled by 
SBBC; or the negligence of VENDOR or the negligence of VENDOR'S agents when acting 
within the scope of their employment, whether such claims, judgments, costs and expenses be for 
damages, damage to property including SBBC's property, and injury or death of any person 
whether employed by VENDOR, SBBC or otherwise. 

3.27 Authoritv. Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf of 
the party for whom be or she is signing, and to bind and obligate such party with respect to all 
provisions contained in this Agreement. 

IN WITNESS WHEREOF, the Parties hereto have made and executed this Agreement on the 
date first above written. 

FORSBBC 

Agreement with MOORE STEPHENS LOVELACE, P.A. 

. THE SCHOOL BOARD OF BROW ARD 
COUNTY, FLORIDA 

B4'l/iJ.,~ AbY M.reean, chair 

Approved as to Form and Legal Content: 
; Oiglt•llysl~byJoneneM.Smilh.(>q. 

• ~ ON:cn-l•n•ll• M.Smilh. bq.o-The S<hoolBo11d ol Janette M. Smith Esq·:'-!!<-••dc.,.,01y.~ori~c=Gme·•lc ....... rsOlf~·. 
1 / ~.,,,,ltajon<ne,,,..1httb1ow>1d1d1ooh.com. c•US 

I 0•1•:2011.0S.OS 1~:30-0.W 

Office of the General Counsel 
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FOR VENDOR 

{Co1pornte Seal) 

ATTEST: 

, Secretary 
-or-

~~--
~~ 
~ 

Moore Stephens Lovelace, P.A. 

BEd_...::_ ~. c) \Lt. 
Daniel J. O'Keefe, Shareholder 

The Following Notarization is Required for Everv Agreement Without Regard to 
Whether the Party Chose to Use a Secretary's Attestation or Two (2) Witnesses. 

STATE OF f!orr'cfJJ._ 
COUNTY OF 0 f'oJJf?-

~ 
The foregoing ins,~Ztb;aV(;J//;Jg1, 1(5~ _6~---day~~ 

_t., _ '"I / f],...Jf Name~ 
lbfe~ ~owa~ r.W. , on behalf of the corporation/agency. 

Name of~t1gn~gency 
He/She is p~irto~ me or produced as 
identification and did/did not first take an oath. Type ofldentification 

My Commission Expires: c /h1 ,.. J.. I 11'1 1 • • ,.. JI. , 
'-[LJr· r:J!Wle (~ ~ f\1 .. JJlf.)._ 

Signature - Notary Public 

01/<J/We. 1 IJ/.gx~r 
P?{~am~~

0

'.11r ff/1/()1~ 
NotafY'S~ommission No. 
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ATTACHMENT A 

SCOPE OF SERVICES 

1. VENDOR shall provide a financial audit of SBBC as required by Section 218.39, Florida 
Statutes, and as defined in Chapter 10.800, Rules of the Auditor General. The scope of 
the audit will exclude financial audits of the School Internal Accounts (School and 
Activity Funds) and the financial activities of component units. Component units include 
all Charter Schools approved by SBBC and operating within a fiscal year and the 
Foundation for Broward County Public Schools. The audit shall be performed in 
accordance with generally accepted auditing standards as set forth by the American 
Institute of Certified Public Accountants (AICP A), the standards as set forth by the 
Governmental Accounting Standards Board (GASB) for state and local governments, the 
provisions of the Single Audit Act of 1984, Title 2 U.S. Code of Federal Regulations Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards (Uniform Guidance), "Audits of State and Local Governments", and in 
conjunction with Florida State Statutes. 

2. VENDOR shall provide, at a minimum, reports on the fair presentation of the financial 
statement, the internal control structure of the district and compliance with all applicable 
laws and regulations. A management letter must also be provided that contains 
recommendations for improvement in the internal controls of the District and that 
describes any significant audit findings. If any fraud or illegal acts are uncovered during 
the audit, immediate notification should be made to the Superintendent or his designee. 

3. The annual audit must be scheduled to be completed no later than November 1st of each 
year. Should the VENDOR encounter any delays that could jeopardize the November 
1st completion date, VENDOR will communicate immediately with the Office of the 
Chief Auditor. 

4. The Auditor General will conduct a financial audit including the Single Audit every third 
year as provided in Florida Statutes. In the years that the Auditor General conducts the 
Single Audit, the VENDOR will exclude the Single Audit portion of the engagement and 
should provide for a reduced fee of $40,000. This RFP will cover the fiscal years ending , 
June 30, 2017, June 30, 2018 and June 30, 2019 (FY17, FY18 and FY19). 

5. VENDOR must keep the District abreast of new and upcoming accounting standards or 
practices that directly affect the District. VENDOR must be available to the District for 
technical expertise, and to provide answers to accounting questions throughout the length 
of the contract. 

6. In order to maintain the expertise of those employees of SBBC that either account for or 
audit the records of the school system, VENDOR shall be required to provide continuing 
professional education seminars for a total of 16 hours per year. 

7. VENDOR must commit to a size of professional auditing staff commensurate with the 
size of the audit engagement to ensure sufficient breadth of knowledge and coverage of 
the audit and meet audit deadlines. Also, sufficient continuity of audit staff must be 
maintained to prevent audit inefficiencies as much as possible. 
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The School Board of Broward County, Florida 
Procurement & Warehousing Services 

ITB/RFPNo.: 18-0ISV Tentative Board Meeting Date*: _MA __ Y_l6..:..,_2_0_11 ______ _ 

Description: EXTERNAL INDEPENDENT FINANCIAL Notified: _____ 4_7_6 _ __ _ Downloaded: 22 

AUDITING SERVICES !TB I RFP Rec'd: 2 No. Bids: 0 ------
For: OFFICE OF THE CHIEF AUDITOR ITB I RFP Opening: _MAR _ _ C_H_9""'", 2_0_1_7 ________ _ 

Fund: DEPARTMENT'S OPERA TING BUDGET Advertised Date: FEBRUARY 12 2017 
-----~---------~ 

POSTING OF ITB /RFP RECOMMENDATION/TABULATION: !TB I RFP Recommendations and Tabulations will be posted in the Procurement 
& Warehousing Services and .,..,.,vw.Demandst.ir.com on MARCH 17, 2017 at 3:00 pm and will remain posted for 72 hours. Any person who is 
adversely affected by the decision or intended decision shall file a notice of protest, in writing, within 72 hours after the posting of the notice of decision 
or intended decision. The formal written protest shall be filed within ten (10) days after the date the notice of protest is filed. Failure to file a notice of 
protest or failure to file a formal written protest shall constitute a waiver of proceedings under this chapter. Section 120.57(3)(b), Florida Statutes, states 
that "The formal written protest shall state with particularity the facts and law upon which the protest is based." Saturdays, Sundays, state holidays and 
days during which the District is closed shall be excluded in the compuuition of the 72-hour time period provided. Filings shall be at the office of the 
Director of Procurement & Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351. Any person who files an action 
protesting an intended decision shall post with the School Board, at the time of filing the formal written protest, a bond, payable to The School Board of 
Broward County, Florida, (SBBC), in an amount equal to one percent (1%) of the estimated value of the contract Failure to post the bond required by 
SBBC Policy 3320, Part VllJ, Purchasing Policies, Section N, within the time allowed for filing a bond shall constitute a waiver of the right to protest. 

(*)The Cone of Silence, as stated in the !TB I RFP, is in effect until this !TB I RFP is approved by SBBC. The Board meeting date 
stated above is tentative. Confirm with the Purchasing Agent of record for the actual date the Cone of Silence has concluded. 

RECOMMENDATION TABULATION 

IN ACCORDANCE WITH SECTION 5.0 OF RFP 18-0ISV, PROPOSALS RECEIVED WERE REVJEWED AND SCORED BY AN EVALUATION 
COMMITTEE CONSISTING OF: 

PA TRICK REILLY, CHIEF AUDITOR- OFFICE OF THE CHIEF AUDITOR 
DR. HENRY MACK- CHAIRPERSON - AUDIT COMMITTEE 
DANIEL TRAEGER - AUDIT COMMITTEE MEMBER 
DR. NATHALIE LYNCH-WALSH - AUDIT COMMITTEE MEMBER 
KIRK FROHME - AUDIT COMMITTEE MEMBER 

THE EVALUATION COMMITTEE HAS RECOMNIENDED 1liA T THE PROPOSER LISTED BELOW IS RECOMMENDED FOR AP PROV AL BY 
THE SCHOOL BOARD. THE BASIS OF AWARD IS THE PROPOSAL WITH THE ffiGHEST NUMBER OF POINTS, HOWEVER THE 
COMMITTEE HAD THE OPTION TO CHOOSE MULTIPLE AW ARDEES IF DESIRED. 

•:· MOORE STEPHENS LOVELACE, P.A. 

THIS AWARD WILL BE CONTINGENT UPON THE SUCCESSFUL COMPLETION OF A WRlTTEN AGREEMENT WITH THE ABOVE 
RECOMMENDED PROPOSERS. 

CONTRACT PERJOD: JUNE I, 2017, THROUGH NOVEMBER 30, 2019. 

By: YJ~ Date: 
~~--------'~-"-~u~r-c~ha-s~in~g~A-g-e-nt-)------------~ 3-17-2017 

The School Board of Broward County, Florida, p<ohibits any policy or proc:cdUIC which results in discrimination on the basis of age, color, disability, gender CXprClSion, 
notional origin, marital status, r:icc, religion, sex or sexual orimtation. Individuals who wish to file a discciminotion comploint, may call the Executive Director, Benefits & EEO 

Compliance at 754-321·2150 or Teletype ~achinc (lTY) at 754-321-2158. 

Individuals with disabilities request inc accommodations under the Americans with Disabilities Act {ADA) may call the Equal Educational Opponunitics 
(EEO) at 754-321-2150 or Teletype Machine {lTY) at 754-321-2158. 

REVISED: 3/10/2016 



RFP Number: 
RFP Title: 
Buyer Name: 
Date Opened: 
Evaluation Meeting 

Proposer's Name 
Moore Stephens Lovelace, P.A. 
Cherry Bekaert LLP 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
RFP Evaluation Points Summary 

18-015V 
External Independent Financial Auditing Services 

Karlene Grant 
. March 9, 2017 
March 16, 2017 

Evaluation Points Recommended for Award 

94 ./ 
88 No 



A 

B 

c 

Meeting Date: 3/16/17 
Purchasing Agent: Karlene Grant 

18-0ISV External Independent 

Financial A uditing Services 

Experience & Qualifications 

Cherry Bekaert LLP 

Moore Stephens Lovelace, P.A. 

Scope of Services 

Cherry Bekaert LLP 

Moore Stephens Lovelace, P.A. 

Minority/Women Business Participation 

Cherry Bekaert LLP 

Moore Stephens Lovelace, P.A. 

T otal Score 

Cherry Bekacrt LLP 

Moore Stephens Lovelace, P.A. 

E ::s ., 
E ;; 

. K 0 
~ c. 
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45 

45 

JO 

100 

RFP 18-015V 
External Independent Flnancia I Auditing Services 

Dr. Nathalie 
Daniel Traeger Dr. Henry Mack Lynch-Walsh KirkFrohmc Patrick Reilly 

. ·' 
' 

40 39 44 40 38 

45 44 32 43 43 

.. 
40 35 45 30 37 

40 45 45 42 43 

JO JO 10 10 10 

JO 10 10 10 10 
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@PROCUREMENT & WAREHOUSING SERVICES 
~eg 

New Bid #(Ex: 10-004R): 
Previous Bid# (Ex: 10-004R): 
New Bid Award Total: 
Previous Award Total: 
Bid Type: 

Previous Bid Term (Start Oate): 
Previous Bid Term (End Oate): 

Purchase Order(s) Spend: 
P Card Purchases: 
Total lnvoiced-to-Oate Amount (PO + Peard Purchases): 
Average Monthly Expenditure: 
Unused Authorized Spending: 

Est. Forecasted Spend (For Entire Bid Term): 

Awa1ded Vendors: 
1206S6 MCGLADREY LLP 
129720 RSM US LLP 

NOTES (Type Below): 

FINANCIAL ANALYSIS WORKSHEET 

18-0lSV Preparation Date: April 20, 2017 
12·03SN Buyer/PA: KARLENE GRANT 
S800,000 

Sl,250,000 BidTitle: 
REPLACEMENT BIO 

4/4/2012 New Bid Term {In Months): 

11/30/2016 #of Months Into Bid: 

Sl,169,740 
so 

Sl,169,740 

S20.B88 
$80,260 

so 

M/WBE Status (If applicable): 

External Independent Financial 
Audltlng Services 

S6 

Spend: 

s 919,740 

s 250,000 

1169 740 

1,169,740 

Data Source: SAP and Works (Bank of America system) Prepared on: I 4/3/2017 
All Information Included in this summary is based on the preparation date listed above and may change ;it any time beyond that date. 



~·-PROCUREMENT & WAREHOUSING SERVICES 
1~~ THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

Supplier/Product Evaluation Form 
W{ljjl The purpose of this evaluation form Is to rate a supplier's performance. This form wlll aid the Procurement & Warehousing 

Services Department in determining the quality of goods and/or services purchased for the District. Your input will be used in the 
evaluation of future bids or proposals submitted by this supplier. 

Please return completed evaluation forms to: 
Procurement & Warehousing Services Department (TSSC Building) 

7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351 

For assistance with this form contact us at 
(754) 321-0505 or CLICK HERE to send us an email (indude the words Supplier/Product Evaluation Form in the subject) 

Bi~#: 18-0lS~ ___ l Bid Title: ~xternal Independent Financial Auditing Services 

Pur~hase <;>~d~.!'_ #:. _ __ __ ·- - ·- . ·- _ - · .J .. Pro_~uct/~_ervice ~rovi~ed: __ _ 
Supplier (Company) Name: Moore Stephens Lovelace, P.A. 

: Contact Name: ! Contact Phone#: ( 

!-:"· .: ': . :·; , .. : .... · :SECTION l : .SUPPUER EVALUATION . · ·. , . ';: .. · . · 

: 1.) How would you rate the supplie r in the following areas? 
I 

I 1 2 3 4 5 

I Poor Fair Good Very Good Excellent ~ 

! Overall customer service D D D 121 D 
i 
I Delivery as scheduled or promised D D D (l] D 

1 2 
3 4 

Not Somewhat 
Satisfied Very Satisfied 

I Satisfied Satisfied 

! 2.) How satisfied are you with the supplier? D D [Z] D 
I 3.) Will you use t his supplier again? [Z]ves 0No 
I 

; • ~, · · . · · ;':'·SEBION 2: PRODUCt: /SERVICE EVALUATION .. ·.. · : '. · '. ··-:... : .. : 

i Compliance with specifications 

I Quality as compared to similar prod~cts/servi~es 
Prices as compared to similar p rod ucts/services 

5.) Would you purchase this product/service again~ 

. !...' 

Poor Fair 

D D 
o · :0 
D D 

1 
yery Unlikely 

·-o . . 

Good 

D 
D 
D 

2 
Unlikely 

D 

Very Good 

121 
IZ1 
(l) 

3 
Probably 

D 
~ . · · "• ,,. 

v. 

D 
D 
D 
4 

Definitely 

lZ1 

I Please share any additional information regarding this supplie.r or the products I services provided. If this supplier's 

I 
performance is unsatisfactory, please tell us why. You may attach an additional sheet if necessary. 

MSL provides adequate and timely audit services and we are satisfied with the partnership. 

I 
Name: Terry St. Cyr litle: Assistant Superintendent/CFO 

School/Department: Escambia County School District 

I Pa~i~l;,an7's $ig~;~~~;·-~e·r~St. ~~~ - - -- - - -- ·- · Oat; ~3/15/2017 : 
··---·-- ·-- - ·· -- ·- -··- --- - --- - -- ·--··- -- ·---·- -·-·· --· - - · . ... _ .. _ __ - - - -·--··_J 

02.2017. V. PWS #1 Page 1of1 



~1~ 
t:'~~ PROCUREMENT & WAREHOUSING SERVICES 

"'"' FINANCIAL ANALYSIS WORKSHEET 

New Bid II (Ex: 10-004R): 
Previous Bid II (Ex: 10-004R): 18·01SV 
New Bid Award Total: $1,050,000 
Previous Award Total: $800,000 
Bid Type: EXTENSION OF BIO 

Previous Bid Term (Start Date): New Bid Term (In Months): 
Previous Bid Term (End Date): 

Purcha~ Order(s) Spend: $460,000 

P card Purchases: so 
Total Invoiced-to-Date Amount (PO+ Peard Purchases): $460,000 

Avera e Mont hi Ex enditure: $18,400 

Unused Authorized Spending: $34-0,000 

NOTES {Type Below): 

, I U l'; ll1> •:;;;11 t1!1 J: .&.-, t llO ~ • :~ • P: 1 •~-- ... . , .. ; . ·~· 
Cost Center 150009S130 Name (First & last) 
Fund 1000 Title 
Functional Area 7100000000000000 Department/School Name 

Commitment Item S31ZSOOOO Sign-off provided by 

CHUCK HIGH 

External Independent Financial 
Auditing Services 

s 460,000 

$ 460,000 
$ 
$ 460,000 

... '·'·ii~, 

loris Jabouin 
Chief Auditor 
Office of the Chief Auditor 
Jose Laverde, Ph.D. . To ensure .-ccurKY, ~ase rype In Of s.t1fd from the menu for 1he Otfautt Fund1n& Sourc.e ind Dep;1rt~n\ lnforrNiUon (No hand wrrtttm .ntormahon) 

!Data Source: SAP and Works (Bank of America system) !Prepared on: I 8/18/2019 
All Information included in this summary Is based on the preparation date listed above and may change at any time beyond that date. 



ll~~ ;,t,i,~~~~~~~.~K~!~~,?o~,~~£~~~pF~?,!:.~~~;!~?,~~;\"' ,,,.,,,-0'" 
-- - -=- . -~ PROCUl~EJ\IENT ,1,;,: WAREHOl:SING S ERVICES SCHOOL BOARD 

V'~ M:\HY C. COKER, DIRECTOR ABBY ~I FREED~L.\.'i , Clwtr 
..,. \\'\\W,browardschools.com NORA RUPERT. Ik e Chair 

March 1, 2017 

ADDENDUM NO. 4 
RFP 18-015V 

EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

ROBIS B:\RTLE~l . .\.'I 
HEATHER P. BRINKWORTH 
DONNA P. KORN 
PATRICIA GOOD, 
LAURIE RICH LEVINSON 
ANN MURRAY 
NORA RUPERT 
OR ROSALIND OSGOOD 

ROBERT W. RUSCIE 
S111.,n11trrrJ<:tll o[Sd100/s 

TO ALL PROPOSERS: 

This Addendum amends the above-referenced RFP in the following particulars only: 

The page number referenced for Item 1 on Addendum 3 issued on 2-23-2017 was incorrect. 
The correct page being replaced in the RFP is Page 18 as shown below. 

1. DELETE: Page 18 of 27 Pages INSERT: Page 18 of 27 Pages - REVISED-

This Addendum is for informational purposes only and need not be returned with your Proposal. By virtue 
of signing the "Required Response Form", Page 1 of RFP 18-015V, Proposer certifies acceptance of this 
Addendum. 

Sincerely, 

K(bt 
Purchasing Agent Ill 

"£d11cati11g Today's S111de111.~ To Succeed /11 Tomorrow 's World'' 
Broward Co1111ty Public Schools Is An Equal Oppor11111ity!Eq11al Access Employer 



7.0 GENERAL CONDITIONS 

7.1 LIABILITY: This General Condition of the RFP is NOT subject to negotiation and any Proposal that fails to accept these conditions 
will be rejected as "non-responsive". 

7.1.1 By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida Statutes, for Its acts of negligence, or its 
employees' acts of negligence when acting within the scope of their employment and agrees to be liable for any damages resulting 
from said negligence. 

7.1.2 By AWARDEE: AWARDEE agrees to indemnify, hold harmless and defend SBBC, its agents, servants and employees from any 
and all claims, judgments, costs and expenses including, but not limited to, reasonable attorney's fees, reasonable investigative 
and discovery costs, court costs and all other sums which SBBC, its agents, servants and employees may pay or become obligated 
to pay on account of any, all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or 
alleged to have arisen out of the products, goods or services furnished by the VENDOR, its agents, servants or employees: the 
equipment of the AWARDEE, its agents, servants or employees while such equipment is on premises owned or controlled by 
SBBC; or the negligence of AWARDEE or the negligence of AWARDEE's agents when acting within the scope of their employment, 
whether such claims, judgments, costs and expenses be for damages, damage to property including SBBC's property, and injury 
or death of any person whether employed by the AWARDEE, SBBC or otherwise. 
Nothing herein shall obligate the AWARDEE to indemnify SBBC for SBBC's actions or negligence or for the actions or 
negligence of SBBC's agents, servants or employees. 

7.2 SEALED PROPOSAL REQUIREMENTS: The "Required Response Form" must be completed, signed and returned with your submitted 
proposal. To be considered, all proposals must be delivered in a sealed envelope, clearly marked with the words "Proposal Documents", 
Request for Proposal (RFP) number and the title of the RFP and received in the Procurement & Warehousing Services Department no later 
than the specified date and lime for the Request for Proposal opening. 

7.2.1 PROPOSER'S RESPONSIBILITY: It is the responsibility of the Proposer to be certain that all numbered pages of the RFP and all 
attachments thereto are received and all Addendum released are received prior to submitting proposal without regard to how a 
copy of this RFP was obtained. 

It is the responsibility of the Proposer to make sure the original proposal matches the proposal copies as requested in the RFP. 
SBBC is not responsible for missing information in the proposal copies. Failure to check your proposal for missing information 
shall be at the risk of the Proposer and shall not be the responsibility of SBBC. 

7.2.2 PROPOSAL SUBMITTED: Completed proposal must be submitted in a sealed envelope with the RFP number and name clearly 
typed or written on the front of the envelope. Proposals must be time stamped in Procurement & Warehousing Services 
Department on or before 2:00 p.m. ET on date due for proposal to be considered. Proposals will be opened at 2:00 p.m. ET on 
date due. Failure to timely submit such proposal shall disqualify the Proposer and such proposal will be either returned to the 
Proposer or stored and unopened. NO FAXED PROPOSALS SHALL BE ACCEPTED. The School Board of Broward County 
(SBBC) reserves the right to reject any proposal that fails to comply with these submittal requirements. 

7.2.3 EXECUTION OF PROPOSAL: Proposal must contain an original manual signature (in blue ink) of an authorized representative, 
who can bind the company to the requirements of the RFP, in the space provided on the Required Response Form. All proposals 
must be typewritten. It is requested that the submitted proposal follow the exact format as outlined in the RFP. 

7.2.4 BIDDING PREFERENCE LAWS: The State of Florida provides a Proposer's preference for Florida vendors for the purchase of 
personal property. SERVICES ARE NOT COVERED UNDER THIS REQUIREMENT. The local preference is five (5) percent. Proposers 
outside the State of Florida must have an Attorney, licensed to practice law in the out-of-state jurisdiction, as required by Florida 
Statute 287.084(2), execute the "Opinion of Out·of·State Bidder's Attorney on Bidding Preferences" form and must submit 
this form with the submitted proposal. Such opinion should permit SBBC's reliance on such attorney's opinion for purposes of 
complying with Florida Statute 287.084. Florida Proposers must also complete its portion of the form. Failure to submit and 
execute this form, with the proposal, shall result in proposal being considered "non-responsive" and proposal rejected. See 
Minimum Eligibility Requirements of the RFP. 

7 .3 SUB MITT AL OF PROPOSALS: All Proposers are reminded that it is the sole responsibility of the PROPOSER to assure that their proposal 
is lime stamped in PROCUREMENT AND WAREHOUSING SERVICES on or before 2:00 p.m. ET on date due. Late proposals shall not 
be accepted. The address for proposal submittal, including hand delivery and overnight courier delivery, is indicated as: 7720 West Oakland 
Park Boulevard, Suite 323, Sunrise, Florida 33351·6704. The Proposer is fully and completely responsible for the payment of all delivery 
costs associated with the delivery of their proposal or related material. Procurement and Warehousing Services will not accept delivery of 
any proposal or related material requiring the School Board to pay for any portion of the delivery cost or the complete delivery cost. Prior to 
proposal submittal, it is the responsibil ity of the Proposer to be certain that all Addenda released have been received, that all Addendum 
requirements have been completed, and that all submittals required by the Addendum have been timely filed. (See General Condition 7.2.2). 

RFP 18-015V 
Page 18 of 27 Pages- REVISED· 



IS~~ ~~,~~~.~~~~A~.~!~~,~~,~~2~~~Pc~?i~'::!~ ~K~~~!P,;\A, "'~" "" 
-- - -=- . _-:.= PROCUtDIENT & WAREHOCSl:>IG SERVICES SC llOOL BOARD 

V~ .\lAln' C. COKER, DIRECTOR ,\ DDY M. FREED~IAN, Chair 
.,. www.brow:1rdschools.co111 NORA RUPERT. lie< Choir 

February 23, 2017 

ADDENDUM NO. 3 
RFP 18-015V 

EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

TO ALL PROPOSERS: 

This Addendum amends the above-referenced RFP in the following particulars only: 

RODIN BARTLE~IA.'I 
llEATHER I'. DRINt;;WORTH 
DONNA I'. KOR.'1 
PATRICIA GOOD. 
).,\URIE RICH LEVINSON 
1\ NN MURRAY 
NORA RUPERT 
DR ROSALIND OSGOOD 

RODE RT W. RU~CI E 
S111JitrmunJe.nr o/Schoo/f 

1. DELETE: Page 17 of 27 Pages INSERT: Page 17 of 27 Pages - REVISED-

2. Find attached responses to the questions received. 

This Addendum is for informational purposes only and need not be returned with your Proposal. By virtue 
of signing the "Required Response Form", Page 1 of RFP 18-015V, Proposer certifies acceptance of this 
Addendum. 

Sincerely, 

~ 
Purchasing Agent Ill 

"Ed11ca1i11g Today's S111de111s To Succeed In Tomorrow ·s World" 
Broward C011111y Public Schools Is An Equal Opport1111i1y/Equal Access Employer 



7.0 GENERAL CONDITIONS 

7 .1 LIABILITY: This General Condition of the RFP is NOT subject to negotiation and any Proposal that fails to accept these conditions 
will be rejected as "non-responsive". 

7.1.1 By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida Statutes, for its acts of negligence, or its 
employees' acts of negligence when acting within the scope of their employment and agrees to be liable for any damages resulting 
from said negligence. 

7.1.2 By AWARDEE: AWARDEE agrees to indemnify, hold harmless and defend SBBC, its agents, servants and employees from any 
and all claims, judgments, costs and expenses including, but not limited to, reasonable attorney's fees, reasonable investigative 
and discovery costs, court costs and all other sums which SBBC, its agents, servants and employees may pay or become obligated 
to pay on account of any, all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or 
alleged to have arisen out of the products, goods or services furnished by the VENDOR, its agents, servants or employees; the 
equipment of the AWARDEE, its agents, servants or employees while such equipment is on premises owned or controlled by 
SBBC; or the negligence of AWARD EE or the negligence of A WARDE E's agents when acting within the scope of their employment, 
whether such claims, judgments, costs and expenses be for damages, damage to property including SBBC's property, and injury 
or death of any person whether employed by the AWARDEE, SBBC or otherwise. 
Nothing herein shall obligate the AWARDEE to indemnify SBBC for SBBC's actions or negligence or for the actions or 
negligence of SBBC's agents, servants or employees. 

7.2 SEALED PROPOSAL REQUIREMENTS: The "Required Response Fonn· must be completed, signed and returned with your submitted 
proposal. To be considered, all proposals must be delivered in a sealed envelope, clearly marked with the words "Proposal Documents", 
Request for Proposal (RFP) number and the title of the RFP and received in the Procurement & Warehousing Services Department no later 
than the specified date and time for the Request for Proposal opening. 

7.2.1 PROPOSER'S RESPONSIBILITY: It is the responsibility of the Proposer to be certain that all numbered pages of the RFP and all 
attachments thereto are received and all Addendum released are received prior to submitting proposal without regard to how a 
copy of this RFP was obtained. 

It is the responsibility of the Proposer to make sure the original proposal matches the proposal copies as requested in the RFP. 
SBBC is not responsible for missing information in the proposal copies. Failure to check your proposal for missing information 
shall be at the risk of the Proposer and shall not be the responsibi lity of SBBC. 

7 .2.2 PROPOSAL SUBMITIED: Completed proposal must be submitted in a sealed envelope with the RFP number and name clearly 
typed or written on the front of the envelope. Proposals must be time stamped in Procurement & Warehousing Services 
Department on or before 2:00 p.m. ET on date due for proposal to be considered. Proposals will be opened at 2:00 p.m. ET on 
date due. Failure to timely submit such proposal shall disqualify the Proposer and such proposal will be either returned to the 
Proposer or stored and unopened. NO FAXED PROPOSALS SHALL BE ACCEPTED. The School Board of Broward County 
(SBBC) reserves the right to reject any proposal that fails to comply with these submittal requirements. 

7.2.3 EXECUTION OF PROPOSAL: Proposal must contain an original manual signature (in blue ink} of an authorized representative, 
who can bind the company to the requirements of the RFP, in the space provided on the Required Response Form. All proposals 
must be typewritten. It is requested that the submitted proposal follow the exact format as outlined in the RFP. 

7.2.4 BIDDING PREFERENCE LAWS: The State of Florida provides a Proposer's preference for Florida vendors for the purchase of 
personal property. SERVICES ARE NOT COVERED UNDER THIS REQUIREMENT. The local preference is five (5) percent. Proposers 
outside the State of Florida must have an Attorney, licensed to practice law in the out-of-state jurisdiction, as required by Florida 
Statute 287.084(2), execute the "Opinion of Out-of-State Bidder's Attorney on Bidding Preferences" form and must submit 
this form with the submitted proposal. Such opinion should permit SBBC's reliance on such attorney's opinion for purposes of 
complying with Florida Statute 287.084. Florida Proposers must also complete its portion of the form. Failure to submit and 
execute this form, with the proposal, shall result in proposal being considered "non-responsive· and proposal rejected. See 
Minimum Eligibility Requirements of the RFP. 

7.3 SUBMITIAL OF PROPOSALS: All Proposers are reminded that it is the sole responsibility of the PROPOSER to assure that their proposal 
is time stamped in PROCUREMENT AND WAREHOUSING SERVICES on or before 2:00 p.m. ET on date due. Late proposals shall not 
be accepted. The address for proposal submittal, including hand delivery and overnight courier delivery, is indicated as: 7720 West Oakland 
Park Boulevard, Suite 323, Sunrise, Florida 33351-6704. The Proposer is fully and completely responsible for the payment of all delivery 
costs associated with the delivery of their proposal or related material. Procurement and Warehousing Services will not accept delivery of 
any proposal or related material requiring the School Board to pay for any portion of the delivery cost or the complete delivery cost. Prior to 
proposal submittal, it is the responsibility of the Proposer to be certain that all Addenda released have been received, that all Addendum 
requirements have been completed, and that all submittals required by the Addendum have been timely filed. (See General Condition 7 .2.2). 

RFP 18-015V 
Page 17 of 27 Pages- REVISED· 



'r QUESTION #1: 
What were the audit fees for each of the last three fiscal years? 

ANSWER TO QUESTION #1: 
Please see fees paid below: 

Year 
2012/13 
2013/14 
2014/15 
2015/16 

Annual Audit 
$210,000 
$210,000 
$210,000 
$210,000 

">-- QUESTION #2: 

Single Audit 
$40,000 
$40,000 
$40,000 
$40,000 

In fiscal year 2016, were there any additional services provided by the current auditors? If so, what were they, and what 
were the fees? 

ANSWER TO QUESTION #2: 
There were no additional services provided. 

:,.:.. QUESTION #3: 
Are there any material current events that will affect The School Board during the 9/30/17 fiscal year (lawsuits, debt 
issuances, changing software, new programs, loss/gain of major funding source)? 

ANSWER TO QUESTION #3: 
Unknown. 

;;.. QUESTION #4: 
Who will be the members of the audit selection committee? 

ANSWER TO QUESTION #4: 
That has not been determined at this time. 

'r QUESTION #5: 
This email is in response to indemnity provision 7 .1 of RFP 18-01 SV-External Independent Financial Auditing Services, 
which is provided in the first attachment above. The second attachment contains independence requirements provided 
by the American Institute of Certified Public Accountants, which we must comply with in order to render an independent 
auditor's report on financial statements. 
Whereas RFP Section 7 .1 provides that it is not subject to negotiation, I would appreciate your consideration of our 
dilemma as a potential independent auditor if we cannot comply with the standards that govern our ability to provide the 
audit. 
RFP Section 7.1.2 would require us to indemnify and hold harmless the District for all claims, judgments costs and 
expenses the District may be obligated to pay that arise or are alleged to arise from our services, whether or not we are 
negligent and whether or not the District acted in a way that gave rise to the claim, which may or may not be due to 
negligence. The AICPA requirement, in the second scan above, is that we cannot indemnify for any client acts that give 
rise to a claim; such acts could be other than negligence. 
As a result of the above, we would ask that Section 7 .1.2 include an additional sentence that clearly states the 
AWARDEE will not be responsible for damages, losses or costs arising from lawsuits, claims or settlements that relate, 
directly or indirectly, to SBBC acts. 

ANSWER TO QUESTION #5: 
The indemnification clause has been revised and included above. 



Ii~~ ';!,1,~rs~~~~~~,~.<;!!~,~~u~~~~~~~.£?i~!.~i:i:~,?,~!~1~F," "'"'"~" 
=-- . ~ PROCURDIENT & W . .\REHOUSI"i'\G SERVICES SCHOOL BOARD 
U 1_19 ~l-\RY C. COKER, DIRECTOR ADDY ~I. FR££0MAN. Ch<11r 
~ _.,,. www.browardschools.com !\ORA RUr ERT, """ Chair 

February 9, 2017 

ADDENDUM NO. 2 
RFP 18-015V 

EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

RODIN DARTLE~!AN 
HEATHER r. DRINK WORTH 
l>O:-INA P. !>ORN 
PA TRICIA GOOD, 
I.AURIE RICH LEVINSON 
A:\N MURRAV 
NORA RUPERT 
DR. ROSALIND OSGOOD 

ROOERT W. RU:'\CIE 
Sup,umtr11o/tf11 o/SchoolJ 

TO ALL PROPOSERS: 

This Addendum amends the above-referenced RFP in the following particulars only: 

1. DELETE: Page 1 of 27 Pages INSERT: Page 1of27 Pages- REVISED-

This Addendum is for informational purposes only and need not be returned with your Proposal. By virtue 
of signing the "Required Response Form", Page 1 of RFP 18-015V, Proposer certifies acceptance of this 
Addendum. 

Sincerely, 
Karlene Grant Digital~ Signed 

Karlene Grant 
Purchasing Agent Ill 

"Educating Today 's S111de111s To Succeed /11 Tomorrow 's World" 
/Jroward C01111~1· Public Schools Is An Equal Opport1111i1y/Eq11al Access Employer 



RELEASE DATE: February 9, 2017 

REQUEST FOR PROPOSALS (RFP) 18·015V 
1.0 REQUIRED RESPONSE FORM 

TITLE: EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

This Proposal must be submitted to the Procurement & Warehousing Services Department, The School Board of Broward County, 
Florida, 7720 W. Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351·6704, on or before 2:00 p.m. ET, March 9, 2017 and 
plainly marked RFP 18·015V - External Independent Financial Auditing Services. Proposals received after 2:00 p.m. EST on date 
due will not be considered. 

Note: Cost of Services MUST be submitted in a sealed envelope along with, but separate from, the remainder of proposal 

One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version (both clearly 
marked as "original") will constitute the original governing documents. The electronic version in PDF Version on CD/flash drive and 
10 copies (which must be identical to the original Proposal, including any supplemental information/marketing materials), of the 
RFP Proposal, including this REQUIRED RESPONSE FORM (Page 1 of RFP 18-015V), must be fully executed and returned on or before 
2:00 p.m. ET on date due to the Procurement & Warehousing Services Department in accordance with the submittal requirements. In 
the case of any discrepancy between the original hard-copy Proposal and the copies, the original hard-copy Proposal will be the 
governing document. Proposal must contain all information required to be included in the Proposal as described herein. Completed 
Proposals must be submitted in a sealed envelope (package, box, etc.) with the RFP number and name clearly typed or written on the 
front. 

PROPOSER INFORMATION 

PROPOSER'S (COMPANY) NAME: ------------------- --------­

STREET ADDRESS:------------------------------~ 
CITY, STATE AND ZIP CODE: 

PROPOSER TELEPHONE: _________ PROPOSER FAX: - - ---------- -----

PROPOSER TOLL FREE: ------------------------------~ 
CONTACT PERSON: ________________________________ _ 

CONTACT PERSON'S ADDRESS: ------ -------- --------------
CONTACT PERSON'S EMAIL ADDRESS: _________________________ _ 

CONTACT TELEPHONE:------- FAX: _______ __ _ TOLL FREE:--------

E-MAIL ADDRESS TO SEND PURCHASE ORDERS TO:-----------------------
INTERNET URL: _________________________________ _ 

PROPOSER TAXPAYER IDENTIFICATION NUMBER: --------- ---- ----------

Proposal Certification 
I hereby certify that: I am submitting the following information as my firm's (Proposer) Proposal and am authorized by Proposer to do so. 
Proposer has not divulged, discussed, or compared the Proposal with other Proposers and has not colluded wilh any other Proposer or party 
lo any other Proposal; Proposer, its principals, or their lobbyists has not offered campaign contributions to School Board Members or offer 
contributions to School Board Members for campaigns of other candidates for political office during the period in which the Proposer is 
attempting to sell goods or services to the School Board. This period of limitation of offering campaign contributions shall commence al the time 
of the "cone of silence· period for any solicitation for a competitive procurement as described by School Board Policy 3320, Part II, Section GG 
as well as School Board Policy 1007, Section 5.4 - Campaign Contribution Fundraising. Proposer acknowledges that all information contained 
herein is part of the public record as defined by the State of Florida Sunshine and Public Records Laws; all responses, data and information 
contained in this Proposal are true and accurate. Proposer agrees to complete and unconditional acceptance of the contents of all pages 
in this Request for Proposals (RFP), and all appendices and the contents of any Addenda released hereto; Proposer agrees to be 
bound to any and all specifications, terms and conditions contained in the Request for Proposals, and any released Addenda and 
understand that the following are requirements of this RFP and failure to comply will result in disqualification of Proposal submitted. 

Signature of Propose~s Authorized Representative (blue ink preferred on the original) Date 

Name of Propose~s Authorized Representative Tille of Propose~s Authorized Representative 
NOTE: Entries must be completed in ink or typewritten. This original Required Response Form must be fully executed and submitted 
with this Proposal (see Section 4.1.4 ). 

RFP 18-01 5V 
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February 9, 2017 

ADDENDUM NO. 1 
RFP 18-015V 

EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

TO ALL PROPOSERS: 

This Addendum amends the above-referenced RFP in the following particulars only: 

1. DELETE: Cover Page INSERT: Cover Page - REVISED -

ROIJIN ll . .\RTLEMAN 
llEATllliR P. llRINKWORTH 
DOSNA P. KOR~ 
PA TRICIA GOOD, 
LAURIE RICI! LEVINSON 
At'.'N ~lURRA Y 
l\ORA RUPERT 
DR. ROSALl~DOSGOOD 

ROll~:RT W. RU~Clf. 
S1qK.'nfll€'nJ,~111 o/Schoofs 

This Addendum is for informational purposes only and need not be returned with your Proposal. By virtue 
of signing the "Required Response Form", Page 1 of RFP 18-015V, Proposer certifies acceptance of this 
Addendum. 

Sincerely, 
Karlene Grant Digitally Signed 

Karlene Grant 
Purchasing Agent Ill 

"£d11ca1i11g Today 's Swde/l/.f To Succeed 111 Tomorrow's World" 
Broward Coumy Public Schools Is An Equal Oppor11111ity/Equal Access Employer 



REQUEST FOR PROPOSALS {RFP) 

RFP 18-015V 

EXTERNAL INDEPENDENT FINANCIAL 
AUDITING SERVICES 

RFP Release Date: 

Written Questions Due: 

Proposals Due:* 

~ -- - -·--

February 9, 2017 

On or Before 5:00 p.m. ET 
February 17, 2017 

in Procurement & Warehousing Services Department 

On or Before 2:00 p.m. ET 
March 9, 2017 
in Procurement & Warehousing Services Department 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351 -6704 

•These are public meetings. The School Board of Broward County, Florida, prohibits any policy or procedure which results in 
discrimination on the basis of age, color, disability, gender identity, gender expression, national origin, marital status, race, religion, sex 
or sexual orientation. Individuals who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits 
& EEO Compliance at 754-321-2150 or Teletype Machine (TIY) 754-321-2158. 

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational 
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TIY) 754-321-2158. 

Cover Page - REVISED · 
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Dear Prospective Proposers: 

SUBJECT: Inst ructions to Proposers 

SCHOOL BOARD 
ABBY M. FREEDMAN, Clrair 
l>ORA RUPERT, l'lr• Clrair 

ROBIN 8ARTLEMA1' 
HEATHER P. BRINKWORTH 
DOJ\°!'IA P. KORN 
PATRICIA GOOD. 
L.\URIE RICll LEVINSON 
A:-O'N ~!URR,\ \' 
DR. ROSALIND OSGOOD 

ROBERT W. RUl'iCl E 
S11p<mlle11,fm1 n/Sclrf>Ols 

Request for Proposals (RFP) 18-015V- External Independent Financial Auditing Services 

The School Board of Broward County, Florida (SBBC) is interested in receiving Proposals, in response to the attached RFP, 
for External Independent Financial Auditing Services. Any questions regarding this RFP should be addressed to me, in 
writing, at the address stated above, via facsimile at 754-321-0533 or via e-mail karlene.grant@browardschools.com. No 
other School Board staff member should be contacted in relation to this RFP. Any information that amends or supplements 
any portion of this RFP, which is received by any method other than an Addendum issued to the RFP should not be 
considered and is not binding on SBBC. 

In order to assure that your Proposal is in full compliance with all requirements of the RFP, carefully read all portions of RFP 
document paying particular attention to the following areas: 

• MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE} CERTIFICATION/PARTICIPATION (See Section 4.4.4 of the RFP} 
SBBC has implemented a Minority/Women Business Enterprise (M/WBE) Program as part of the SBBC's competitive solicitation and contracting activity in accordance 
with School Board Policy 7007·A Administrative Procedures for The School Board of Broward County, Florida's Supplier Diversity & Outreach Program. The purpose 
of the program is to utilize available minority and women businesses within the Board's market area to compete for the award of SBBC construction and purchasing 
contracts. M/WBE vendors utilized for this contract must be certified by SBBC's Supplier Diversity & Outreach Program Office prior to submission of bid proposal. For 
information on M/WBE Certification, contact SBBC's Supplier Diversity & Outreach Program at 754-321 ·0550 or visit www.browardschools.com/sdop. 

REQUIRED RESPONSE FORM 
Section 1.0, Required Response Form must be completed in full and executed by an authorized representative. 

PROPOSAL SUBMITTAL FORMAT 
Proposers are requested to organize their Proposals in accordance with Section 4.0. SBBC reserves the right to reject and 
not consider any Proposal not organized and not containing all the information outlined in Section 4.0. 

DUE DATE 
Proposals are due in the Procurement & Warehousing Services Department on the date and time stated in Section 3.0. In 
order to have your Proposal considered, it must be received on or before the date and time due. Proposals received after 
2:00 p.m. ET on date due will not be considered. 

STATEMENT OF " NO RESPONSE" 
If you are not submitting a Proposal in response to this RFP, please complete Attachment I, Statement of "No Response• 
and return via facsimile to 754-321-0533 or scan and send via e-mail karlene.grant@browardschools.com .. Your responses 
to the Statement of "No Response" are very important to the Procurement & Warehousing Services Department when 
creating future RFPs. 

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the telephone number ore­
mail address stated above. 

Sincerely, 

Karlene Grant 
Purchasing Agent Ill 

"Educating Today's St11d<!11ts To Succeed /11 Tomorrow's World" 
/Jrol!'ard Co1111ty Public Sc/100/s Is An Equal Opport1111ity!Eq11a/ Acc<!ss Employer 



REQUEST FOR PROPOSALS (RFP) 

RFP 18-015V 

EXTERNAL INDEPENDENT FINANCIAL 
AUDITING SERVICES 

RFP Release Date: 

Written Questions Due: 

Proposals Due:* 

* -- - -

February 9, 2017 

On or Before 5:00 p.m. ET 
February 17, 2017 
in Procurement & Warehousing Services Department 

On or Before 2:00 p.m. ET 
March 16, 2017 
in Procurement & Warehousing Services Department 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 

*These are public meetings. The School Board of Broward County, Florida, prohibits any policy or procedure which results in 
discrimination on the basis of age, color, disability, gender identity, gender expression, national origin, marital status, race, religion, sex 
or sexual orientation. Individuals who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits 
& EEO Compliance at 754-321-2150 or Teletype Machine (TIY) 754-321 -2158. 

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational 
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TIY) 754-321-2158. 
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Revised: 12113/ 16 

RELEASE DATE: February 9, 2017 

REQUEST FOR PROPOSALS (RFP) 18-01 SV 
1.0 REQUIRED RESPONSE FORM 

TITLE: EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

This Proposal must be submitted to the Procurement & Warehousing Services Department, The School Board of Broward County, Florida, 
7720 W. Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704, on or before 2:00 p.m. ET, March 16, 2017 and plainly marked 
RFP 18-015V - External Independent Financial Auditing Services. Proposals received after 2:00 p.m. EST on date due will not be considered. 
Note: Cost of Services MUST be submitted in a sealed envelope along with, but separate from, the remainder 
of proposal 

One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version (both clearly marked 
as "original") will constitute the original governing documents. The electronic version in PDF Version on CD/flash drive and 10 copies (which 
must be identical to the original Proposal, including any supplemental informationlmarketing materials), of the RFP Proposal, including this 
REQUIRED RESPONSE FORM (Page 1 of RFP 18-015V}, must be fully executed and returned on or before 2:00 p.m. ET on date due to the 
Procurement & Warehousing Services Department in accordance with the submittal requirements. In the case of any discrepancy between the 
original hard-copy Proposal and the copies, the original hard-copy Proposal will be the governing document. Proposal must contain all 
information required to be included in the Proposal as described herein. Completed Proposals must be submitted in a sealed envelope (package, 
box, etc.) with the RFP number and name clearly typed or written on the front. 

PROPOSER INFORMATION 
PROPOSER'S (COMPANY) NAME: 

STREETADDRESS: ----------------- - -------- ----- - -­
CITY, STATE AND ZIP CODE: 

PROPOSER TELEPHONE: ______ ___ PROPOSER FAX: - --- - - - -----------

PROPOSER TOLL FREE: --------------------------------~ 
CONTACTPERSON: ____ ____________________ _________ _ 

CONTACT PERSON'S ADDRESS: --------- ---- --- - - - -----------­

CONTACT PERSON'S EMAIL ADDRESS:----- ---- --------- ----------

CONTACT TELEPHONE: _ _ _____ FAX:------- - -- TOLL FREE: _ _ _____ __ _ 

E·MAILADDRESS TO SEND PURCHASE ORDERS TO:------------ --------- - - ­

INTERNET URL:----- ----------------------- -------­

PROPOSER TAXPAYER IDENTIFICATION NUMBER: 

Proposal Certification 
I hereby certify that: I am submitting the following information as my firm's (Proposer) Proposal and am authorized by Proposer to do so. Proposer has 
not divulged, discussed, or compared the Proposal with other Proposers and has not colluded with any other Proposer or party to any other Proposal; 
Proposer, its principals, or their lobbyists has not offered campaign contributions to School Board Members or offer contributions to School Board 
Members for campaigns of other candidates for political office during the period in which the Proposer is attempting to sell goods or services to the 
School Board. This period of limitation of offering campaign contributions shall commence at the time of the "cone of silence" period for any solicitation 
for a competitive procurement as described by School Board Policy 3320, Part II, Section GG as well as School Board Policy 1007, Section 5.4 -
Campaign Contribution Fundraising. Proposer acknowledges that all infonnation contained herein is part of the public record as defined by the State 
of Florida Sunshine and Public Records Laws; all responses, data and infonnation contained in this Proposal are true and accurate. Proposer agrees 
to complete and unconditional acceptance of the contents of all pages in this Request for Proposals (RFP), and all appendices and the 
contents of any Addenda released hereto; Proposer agrees to be bound to any and all specifications, terms and conditions contained in the 
Request for Proposals, and any released Addenda and understand that the following are requirements of this RFP and failure to comply will 
result in disqualification of Proposal submitted. 

Signature of Propose~s Authorized Representative (blue ink preferred on the original) Date 

Name of Proposers Authorized Representative Title of Proposers Authorized Representative 
NOTE: Entries must be completed in ink or typewritten. This original Required Response Form must be fully executed and 
submitted with this Proposal (see Section 4.1.4). 

RFP 18-015V 
Page 1 of 28 Pages, Printed 04/05/17, 4:08 PM 



Revised: 12/13/ 16 

2.0 INTRODUCTION AND GENERAL INFORMATION 

2.1 The School Board of Broward County, Florida (hereinafter referred to as "SBBC") is the sixth largest and largest fully 
accredited K-12 and adult school system in the country. We have nearly 267,000 students, 236 traditional schools, 
technical colleges, 101 charter schools and one virtual school that serve elementary, middle and high school students. The 
District's annual operating budget for 2016/2017 is $2.6 billion. The District's capital budget projects fund budget for FY 
2016/2017 is $1 Billion. A copy of FY 2015/2016 Comprehensive Annual Financial Report (CAFR) can be found at: 
http://www.broward.k12.fl.us/comptroller. Firms are encouraged to thoroughly review the report to obtain a better 
understanding of the District and its operations. 

SBBC desires to receive Proposals for External Independent Financial Auditing Services from qualified Certified Public 
Accountants (CPA's) to conduct a financial audit as required by Section 218.39, Florida Statutes, as required and directed 
by SBBC for the fiscal years ending June 30, 2017, 2018 and 2019 (three (3) years) with an option to be exercised by SBBC 
to renew the contract for two (2) additional years (audit fiscal years 2020 and 2021 to be included in the renewal), at terms 
to be negotiated after completion and submission of the audit report for the year ending June 30, 2019. The contract will 
not exceed a maximum audit period of five (5) years. The scope of the audit will exclude financial audits of the School 
Internal Accounts (School and Activity Funds) and the financial activities of component units. Component units include all 
Charter Schools approved by SBBC and operating within a fiscal year and the Foundation for Broward County Public 
Schools. Additionally, the Awardee will be required to provide, at a minimum, all services as outlined in the Scope of 
Services. 

SBBC currently participates in both the Government Finance Officers Association (GFOA) and the Association of School 
Business Officials (ASBO) certificate programs for excellence in financial reporting. 

2.3 Questions and Interpretations: Any questions concerning any portion of this RFP must be submitted, in writing, to 
Ms. Karlene Grant, Purchasing Agent Ill, Procurement & Warehousing Services Department, 
754-321-0542 at the address listed in Section 6.1 or via facsimile 754-321-0533 or via e-mail 
karlene.qrant@browardschools.com. Any questions which require a response which amends the RFP document in any 
manner will be answered via Addendum by the Procurement & Warehousing Services Department and provided to all 
Proposers. No information given in any other matter will be binding on SBBC. 

Any questions concerning any condition or requirement of this RFP must be received in the Procurement & Warehousing 
Services Department, in writing, on or before 5:00 p.m. ET, February 17, 2017. Questions received after this date and 
time will not be answered. Submit all questions to the attention of the individual stated above. If necessary, an Addendum 
will be issued. Any verbal or written information, which is obtained other than by information in this RFP document or by 
Addenda, shall not be binding on SBBC. 

2.4 Contract Term: The purpose of this RFP is to establish a contract beginning date of award and continuing through 
November 30, 2019 or after all required reports are delivered to the District and presented to the Audit Committee. 
The term of the contract may, by mutual agreement between SBBC and the Awardee, be extended for two additional one­
year periods and, if needed, up to 180 days beyond the expiration date of the renewal period. Procurement & Warehousing 
Services Department, will, if considering renewing, request a letter of intent to renew from each Awardee, prior to the end 
of the current contract period. The Awardee will be notified when the recommendation has been acted upon by the School 
Board. All costs shall be firm for the term of the contract as stated in Section 2.5 of this RFP. The Proposer agrees to this 
condition by signing its Proposal. 

2.5 Price Adjustments: Prices offered shall remain firm through the first three years of the contract. A request for price 
adjustment, with proper documentation justifying the adjustment, may be submitted, in writing, 30 days prior to the third 
anniversary date of the contract. Price adjustment requests shall be evaluated on an annual basis thereafter. Unit price 
adjustments must have written approval from SBBC prior to invoicing. Any unit price adjustment invoiced without written 
approval from SBBC shall not be paid and the invoice returned to the Awardee for correction. Requests for price adjustments 
shall not exceed 3% per adjustment. 

RFP 18-015V 
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Revised: 12113116 
2.0 INTRODUCTION AND GENERAL INFORMATION (Continued) 

2.6 Submittal of Proposal: Submit Proposals in accordance with Section 4.0. Proposals should be organized and shall include 
necessary information as to be in full compliance with this Section. In order to facilitate the Proposal evaluation process, 
special attention should be paid to organizing Proposals in a manner consistent with Section 4.0. SBBC reserves the right 
to reject and not consider any Proposal that is not submitted in accordance with Section 4.0 or that does not include any 
necessary information. 

2.7 Evaluation and Award: All proposals received must meet the Minimum Eligibility Requirements as stated in Section 4.2 of 
the RFP in order to be further considered for evaluation. Failure to meet the Minimum Eligibility Requirements shall result in 
disqualification of entire proposal and shall not considered for further evaluation. Those proposals which meet the minimum 
requirements shall be further evaluated and scored by an Evaluation Committee. General Condition 7.1, Liability, is NOT 
subject to negotiation and any Proposal that fails to accept these conditions shall be rejected as "non-responsive". 

All responsive Proposals will be evaluated by the Evaluation Committee (hereinafter referred to as "Committee") based upon 
the information submitted by Proposers in response to Section 4.0 and in accordance with the evaluation criteria established 
in Section 5.0 for Category a.) Experience and Qualifications and Category b.) Scope of Services. c.) Minority/Women 
Business Participation will be evaluated and scored by the SBBC's Supplier Diversity & Outreach Program staff. Based 
upon the evaluation of Proposals, the Committee will recommend Proposer(s) to SBBC for award. The number of firms to 
be recommended is solely at the discretion of the Committee. 

RFP 18-015V 
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Revised: 12113/16 

February 9, 2017 

February 17, 2017 

March 9, 2017* 

March 16, 2017* 

March 20, 2017 

3.0 CALENDAR 

Release of RFP 18-015V 

Written questions due on or before 5:00 p.m. ET 
in Procurement & Warehousing Services Department 

Proposals due on or before 2:00 p.m. ET 
in Procurement & Warehousing Services Department. 
Proposal opening will be at 
7720 West Oakland Park Blvd., Suite 323, 
Sunrise, Florida 33351-6704 

Evaluation Committee reviews proposals and makes 
recommendation for award. Meeting to be held at 
Procurement & Warehousing Services Department 
7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 at 9:00 a.m. ET 

Posting of Recommendation 

*These are public meetings. SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals who 
wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-
2150 or Teletype Machine (TTY) 754-321-2158. 

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational 
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY} 754-321-2158. 

RFP 18-015V 
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Revised: 12/13/1 6 
4.0 INFORMATION TO BE INCLUDED IN THE SUBMITIED PROPOSAL 

4.1 In order to maintain comparability and facilitate the review process, it is requested that Proposals be organized in the manner 
specified below. Include all information requested herein in your Proposal. 

4.1.1 Title Page: Include RFP number, subject, the name of the Proposer, address, telephone number and the date. 

4.1.2 Table of Contents: Include a clear identification of the material by section and by page number. 

4.1.3 Letter of Transmittal: Include the names of the persons who will be authorized to make representations for the 
Proposer, their titles, addresses and telephone numbers. 

4.1.4 Required Response Form: (Page 1 of RFP) with all required information completed and all signatures as specified 
(blue ink preferred on original). Any modifications or alterations to this form shall not be accepted and Proposal will 
be rejected. The enclosed original Required Response Form will be the only acceptable form. 

4.1 .5 Notice Provision: When any of the parties desire to give notice to the other, such notice must be in writing, sent 
by US Mail, postage prepaid, addressed to the party for whom it is intended at the place last specified; the place for 
giving notice shall remain such until it is changed by written notice in compliance with the provisions of the 
paragraph. This information must be submitted with the Proposal or within three days of request. For the 
present, the parties designate the following as the respective places for giving notice: 

To SBBC: 

With a Copy to: 

Name of Proposer: 

With a Copy to: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

" Chief Auditor 
The School Board of Broward County, Florida 
600 Southeast Third Avenue, 8th Floor 
Fort Lauderdale, Florida 33301 

(Name of Proposer, Corporation and Agency) 

{Address) 

(Name and Position of Designee of Proposer, 
Corporation and Agency) 

(Address) 

RFP 18-015V 
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Revised: 12113/ 16 

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

The SBBC's Procurement & Warehousing Services Department shall determine whether each Proposer meets the Minimum 
Eligibility requirements of Section 4.2 and shall only deliver Proposals meeting the Minimum Eligibility requirements to the 
Evaluation Committee for further evaluation. 

4.2 Minimum Eligibility: In order to be considered for award and to be further evaluated, Proposer must meet or exceed the 
following criteria as of the opening date of the Proposal. Failure to provide the information requested below will result 
in disqualification of Proposal. Failure to agreement to Section 4.2.1 shall result in disqualification of proposal. The 
Proposer is responsible for providing the following information in its response. The Proposer must also include a statement 
of acknowledgement for each item below. 

4.2.1 Proposer must meet or exceed the requirements of Section 7.1, Indemnification. Will your company meet or exceed 
the requirements as written in Section 7.1 for this contract? D Yes D No Do not check both boxes. 

4.2.2 Proposer firm must have performed continuous certified public accounting services for a minimum of five (5) years 
in the public/government sector. Provide written proof of this requirement. 

4.2.3 Proposer firm shall be a member in good standing of the American Institute of Certified Public Accountants. Provide 
written proof of this requirement. 

4.2.4 Proposer must have completed annual financial audits of at least two Florida School Districts in the past five (5) 
years. Provide a copy of the most recent Florida School District's Comprehensive Annual Financial Report (CAFR) 
completed and list other Florida School Districts by District name and date CAFR was issued. 

4.2.5 Proposer must have an active registration to do business in the State of Florida with the Department of State 
Division of Corporations by registering their business on www.sunbiz.org at the time of RFP opening. 

4.3 State under what other or former name(s) the Proposer is currently operating under or has operated under. 

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services, and MIWBE Participation): This 
section represents the information that will be utilized in the evaluation of Proposals received and assignment of points in 
accordance with the evaluation criteria established in Section 5.0 for Proposals submitted. Proposers are cautioned to read 
this section carefully and respond with full complete information that will assist the Evaluation Committee in evaluating 
Proposal submitted. Proposers are requested to respond in the format and organizational structure stated and to refrain 
from including promotional or advertisement materials in their Proposal. The maximum allowable points (See Section 5.0) 
that will be awarded for each section are stated. Failure to respond or incomplete responses to any evaluation criteria below 
will result in zero or reduced allocation of points for the criteria and may result in disqualification of entire Proposal. 

4.4.1 Proposer's Qualifications- (Maximum 45 allowable points) 

4.4.1.1 

4.4.1.2 
4.4.1.3 

4.4.1.4 

Executive Summary - Submit a brief abstract stating the Proposer's understanding of the nature and 
scope of the services to be provided and capability to comply with all terms and conditions of RFP. 

Complete, and return, with your Proposal, Attachment B of the RFP. 
Complete, and return, with your Proposal, Attachment F of the RFP. 

Provide a statement of any litigation or regulatory action that has been filed or is pending against your 
firm(s) in the last three years. If an action has been filed, state and describe the litigation or regulatory 
action filed, and identify the court or agency before which the action was instituted, the applicable case 
or file number, and the status or disposition for such reported action. If no litigation or regulatory action 
has been filed against your firm(s), provide a statement to that effect. For joint venture or team 
Proposers, submit the requested information for each member of the joint venture or team. 

RFP 18-015V 
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Revised: 12/13/16 

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued} 

4.4 Evaluation Criteria - (Proposer Experience & Qualifications, Scope of Services Provided, and MIWBE Participation) 
(Continued): 

4.4.1 Proposer's Qualifications - (Continued) 

4.4.1.5 Describe any disciplinary action taken against this firm or any individual associated with the firm by the 
State of Florida of Accountancy within the last three years. 

4.4.1.6 List examples of at least three audits completed by Proposer within the past five years that are similar 
in services being requested. Include a description of the audits undertaken and methodology. Describe 
the specific services provided by Proposer (limit of three pages). 

4.4.1 .7 Submit the overall approach and methodology plan for performing the audit; including sampling 
techniques, analytical procedures and the approach to information systems (limit one page). 

4.4.1.8 Submit a copy of the most recent external quality control review report. 

4.4.1 .9 State if Proposer is local (Broward, Miami-Dade or Palm Beach Counties), regional or national in scope. 
Provide the number of employees with your firm companywide. State how long the firm has been in 
existence, in its existing form. State how long the firm has been in existence, in any form. Give a brief 
history, if needed, concerning the changing of the firm's identity. 

4.4.1 .10 How many offices are located in the State of Florida? How many employees are employed in the State 
of Florida? 

4.4.1.11 Give the location of the office that will service SBBC's account and indicate how many employees, 
accountants with a CPA, other accountants, other professional support staff and other clerical/support 
staff are located at this location. Describe the range of services offered through this office. 

4.4.1 .12 Indicate how many total accounts are serviced through this same office and how many of these 
accounts are Florida School Districts for the purpose of conducting financial auditing services. Name 
the districts, in the last five years, that have been audited by this office. Indicate the year(s) audited and 
annual budget amount. List other Florida governmental entities audited by this office, including the 
year(s) audited and the annual budget amount. 

4.4.1.13 Identify all members of the proposed auditing team that will service SBBC's account and define the role 
of each member. Include the experience of the members who will review specialized funds such as 
Capital Projects Fund, Debt Service Fund, Special Revenue Fund and Internal Service Fund. Indicate 
the primary point of contact at the local office and for field inquiries. 

4.4.1.14 For each Account Team member, indicate the following: 
• Experience in auditing Florida governmental entities, including their position during the 

engagement and the dates 
• Specific experience auditing Florida school districts, including their position during the engagement, 

year(s) and the total annual budget audited 

4.4.1.15 List, at a minimum, three current or recently completed audits (Florida school districts), which best 
illustrate the experience of Proposer. Include the following for each (limit three pages): 
• Name and location of the engagement 
• The nature of Proposer's responsibility on the engagement 
• Name, address, telephone number and e-mail address of a client who may be contacted 

as a reference 
• Date engagement was completed or is anticipated to be completed 
• Size of engagement 
• Services which each staff member was responsible 
• Present status of the engagement 
• Indicate Proposer's key professionals involved in the engagement and which members of that staff 

will be assigned to the audit covered by this RFP 
RFP 18-015V 
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Revised: 12/13/16 

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

4.4 Evaluation Criteria - (Proposer Experience & Qualifications, Scope of Services Provided, and M/WBE Participation) 
(Continued): 

4.4.1 Proposer's Qualifications - (Continued) 

4.4.1 .16 The Proposer shall identify the type of business entity involved; e.g., sole proprietorship, partnership, 
corporation, joint venture, etc. The Proposer shall identify whether the business entity is incorporated 
in Florida, another state or a foreign country. Indicate the years in business, changes in ownership, any 
current or prior bankruptcy proceedings, bank reference and other information to verify financial 
responsibility. 

4.4.1.17 If the firm is a corporation, provide a copy of the certification from the Florida Secretary of State, 
verifying Proposer's corporate status and good standing. In the case of an out-of-state corporation, 
provide evidence of authority to do business in the State of Florida. 

4.4.1.18 Proposer should indicate the name and experience of the individual who will be in charge of the audit 
and the approximate size of the staff anticipated to complete the audit within the timeframe noted in 
4.4.2.3, below. 

4.4.1.19 List any regulatory or license agency sanctions. SBBC may perform a background check on Proposer 
with state and regulatory agencies. 

4.4.2 Scope of Services Provided - (Maximum 45 allowable points): Clearly describe how the Proposer can 
accomplish each of the following Scope of Services provided below. Minimum must include the following: 

Section Scope of Service 

4.4.2.1 Awardee shall provide a financial audit of SBBC as 
required by Section 218.39, Florida Statutes, and 
as defined in Chapter 10.800, Rules of the Auditor 
General. The scope of the audit will exclude 
financial audits of the School Internal Accounts 
(School and Activity Funds} and the financial 
activities of component units. Component units 
include all Charter Schools approved by SBBC and 
operating within a fiscal year and the Foundation for 
Broward County Public Schools. The audit shall be 
performed in accordance with generally accepted 
auditing standards as set forth by the American 
Institute of Certified Public Accountants (AICPA), 
the standards as set forth by the Governmental 
Accounting Standards Board (GASS) for state and 
local governments, the provisions of the Single 
Audit Act of 1984, Title 2 U.S. Code of Federal 
Regulations Part 200, Uniform Administrative 
Requirements, Cost . Principles, and Audit 
Requirements for Federal Awards (Uniform 
Guidance), "Audits of State and Local 
Governments", and in conjunction with Florida 
State Statutes. 

Yes, Can Comply 
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

4.4 Evaluation Criteria - (Proposer Experience & Qualifications, Scope of Services Provided, and M/WBE Participation) 
(Continued): 

4.4.2 Scope of Services Provided (Continued} 

Section Scope of Service Yes, Can Comply Yes, Can Comply 

4.4.2.2 Awardee shall provide, at a minimum, reports 
on the fair presentation of the financial 
statement, the internal control structure of the 
district and compliance with all applicable laws 
and regulations. A management letter must 
also be provided that contains 
recommendations for improvement in the 
internal controls of the District and that 
describes any significant audit findings. If any 
fraud or illegal acts are uncovered during the 
audit, immediate notification should be made 
to the Superintendent or his designee. 

4.4.2.3 The annual audit must be scheduled to be 
completed no later than November 1st of each 
year. Should the Awardee encounter any 
delays that could jeopardize the November 
1st completion date, Awardee will 
communicate immediately with the Office of 
the Chief Auditor. 

4.4.2.4 The Auditor General will conduct a financial 
audit including the Single Audit every third year 
as provided in Florida Statutes. In the years 
that the Auditor General conducts the Single 
Audit, the Awardee will exclude the Single 
Audit portion of the engagement and should 
provide for a reduced fee in those years. This 
RFP will cover the fiscal year ending June 30, 
2017 and potentially through the fiscal year 
endinQ June 30, 2019. 

4.4.2.5 Awardee must keep the District abreast of new 
and upcoming accounting standards or 
practices that directly affect the District. The 
Awardee must be available to the District for 
technical expertise and to provide answers to 
accounting questions throughout the length of 
the contract. 
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

4.4 Evaluation Criteria - (Proposer Experience & Qual ifications, Scope of Services Provided, and MIWBE Participation) 
(Continued): 

4.4.2 Scope of Services Provided (Continued) 

Section Scope of Service Yes, Can Comply Yes, Can Comply No, Cannot 
But With Stated Comply or 

Deviations Provide 
4.4.2.6 In order to maintain the expertise of those 

employees of SBBC that either account for or 
audit the records of the school system, 
Awardee shall be required to provide 
continuing professional education seminars for 
a total of 16 hours per year. 

4.4.2.7 Awardee must commit to a size of professional 
auditing staff commensurate with the size of 
the audit engagement to ensure sufficient 
breath of knowledge and coverage of the audit 
and meet audit deadlines. Also, sufficient 
continuity of audit staff must be maintained to 
prevent audit inefficiencies as much as 
possible. 
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Revised: 12/13/16 

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued} 

4.4 Evaluation Criteria · (Proposer Experience & Qualifications, Scope of Services Provided. and M/WBE Participation} 
(Continued): 

4.4.3 Cost of Services. Cost of Services MUST be submitted in a sealed envelope along with, but 
separate from, the remainder of proposal. 

Proposers shall be required to complete and submit audit costs and hourly rates, as outlined in the Cost of Services. 
Costs must be all-inclusive of service requirements in this RFP. 

Fiscal Year Ending Annual Audit Single Audit Total Audit 

2016-2017 $ $ $ 

2017-2018 $ $ $ 

2018-2019 $ $ $ 

2019-2020 $ $ $ 
(Renewal Year) 

2020-2021 $ $ $ 
(Renewal Year) 

GRAND TOTAL 

Please also include a payment schedule that coincides with the estimated completion schedule for each year's audit fee. 

Additional Services - The District may request the use of the firm's staff to provide additional services. Therefore, firms should 
propose a comprehensive hourly rate for each type of staff, using the generic guide below. The firm may propose a separate 
schedule for each type of additional service offered by the firm. It is expected that the District would authorize additional services 
in advance, in writing, on an individual basis. The District would jointly determine with the firm a not-to-exceed price for each 
project, using the contractually established rates. 

Hourly Rates For: 
Title/Specialty 

Paraprofessional $ /hr 

Junior Account $ /hr 

Senior Account $ /hr 

Manager $ /hr 

Partner $ /hr 

Specialists $ /hr 

Offer of Payment Discount: % net days 
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Revised: 12/ 13/16 

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

4.4 Evaluation Criteria - (Proposer Qualifications. Scope of Services, Costs of Services and M/WBE Participation) 
(Continued): 

4.4.4 MIWBE Participation: (Maximum 10 allowable points): SBBC's Supplier Diversity & Outreach Program administers a 
Minority/Women Business Enterprise (M/WBE) Program. An M/WBE is defined by SBBC as any legal entity, other than a joint 
venture, which is organized to engage in commercial transactions and which is at least 51 % owned, operated and controlled 
by minorities or women. M/WBE vendors that are participating on this project must be listed on the M/WBE Participation Form 
located in Attachment A3 of this bid package. MIWBE participation is strongly encouraged. If the Bidder is a Certified 
M/WBE by SBBC, Bidder also should be listed on the M/WBE Participation Form. 

MIWBE vendors utilized for this contract must be certified by SBBC's Supplier Diversity & Outreach Program Office prior to 
submission of bid proposal. For information on MIWBE Certification, contact SBBC's Supplier Diversity & Outreach Program 
at 754-321-0550 or visit www.browardschools.com/sdop. SBBC's Supplier Diversity & Outreach Program works to increase 
the participation of minority and women business enterprises in construction and purchasing contracts. It is the intent of the 
Supplier Diversity & Outreach Program to have a diverse group, as well as an equitable distribution of M/WBEs participating 
on any award of this Proposal. 

To find M/WBE firms to partner with during the term of this contract, please go to the following link: 
http://www.broward.k12.fl.us/supply/sdopfvendorlist.html 

MIWBE Information: Proposer will be evaluated and points awarded based on the evaluation criterion 4.4.4.1, 
4.4.4.2, and 4.4.4.3 depending on the information submitted by the Proposer. 

4.4.4.1 Identify the M/WBE firm(s) who will be working with you on this engagement (see Attachment 
A3*, M/WBE Participation}. Indicate the extent and nature of the M/WBEs work with specificity, 
as it relates to the services as described in this RFP, including the percentage of the total costs 
which will be received by the M/WBE firm(s} in connection with this Proposal. Provide proof, in 
writing, that each proposed firm to be utilized as an M/WBE is certified by The School Board of 
Broward County, Florida. Any participation by firms not certified with SBBC at the time of 
proposal submission will not count towards M/WBE goal attainment. If you will not have MIWBE 
Participation, add Proposer's name and state N/A on the form and return it with your 
Proposal. 

4.4.4.2 Proposer shall provide staff diversity information by completing and submitting Attachment A2, 
Employment Diversity Statistics. 

4.4.4.3 Proposer shall submit information of its involvement in the minority community. Such evidence 
may include, but not be limited to, minority sponsored events, scholarship contributions targeting 
minority students, financial contributions and/or other corporate resources for community 
projects benefittinq minorities. 

TOTAL POINTS ........................................................................................................................ 

*The Awardee will be required to submit a Monthly Minority/Women Business Enterprise 
(M/WBE) Subcontractor Utilization Report (Utilization Report) (see Attachment A1) to the 
Supplier Diversity & Outreach Program, which will track payments to M/WBEs. In addition to the 
Utilization Report, Awardee(s) shall provide proof of payment made to each M/WBE 
Subcontractor which shall take the form of cancelled checks or check register photocopies, or 
any other valid form of documentation that serves to substantiate all payment amounts included 
in the Utilization Report. The timing of the Utilization Report shall coincide with invoice 
submission, whether the M/WBE(s) received payment or not, until all committed remuneration 
has been received by the M/WBE(s). State your willingness to comply with this reguirement. 

Awardee must provide the Supplier Diversity & Outreach Program a 30-day written notice for 
substitution of an M/WBE Proposer. State your willingness to comply with this reguirement. 
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Revised: 12113/16 
5.0 EVALUATION OF PROPOSALS (Continued) 

5.1 The Evaluation Committee (hereinafter referred to as "Committee"), shall evaluate all Proposals received, which meet or 
exceed Section 4.2, Minimum Eligibility Requirements and Section 7.1 Indemnification, according to the following criteria: 

CATEGORY 

A. Experience and Qualifications 

8. Scope of Services 

C. Supplier Diversity & Outreach Program 

TOTAL 

MAXIMUM POINTS 

45 

45 

10 

100 

The SBBC shall award a maximum of ten (10) points for MIVVBE Participation as listed in the 10-Point Table for MNVBE 
Participation below. At the time the proposal is submitted, the proposer shall identify all MNVBE firms (if any) which will be 
utilized by using the MNVBE Participation Form. 

10-Point Table for M/WBE Participation 
2: 25% 10 Points 
2: 23% 9 Points 
2: 21% 8 Points 
2: 19% 7 Points 
2: 17% 6 Points 
2: 15% 5 Points 
2: 13% 4 Points 
2: 11% 3 Points 
2: 9% 2 Points 
2: 7% 1 Point 

Note: Evaluation points for ucategory C" shafl be provided by the Supplier Diversity & Outreach Program Office. 

Failure to respond, provide detailed information or to provide requested Proposal elements may result in the reduction of 
points in the evaluation process. The Committee may recommend the rejection of any proposal containing material 
deviations from the RFP. The Committee may recommend waiving any irregularities and technicalities. If only one 
responsive proposal is received, the Committee will proceed without scoring the one responsive proposal and may negotiate 
the best terms and conditions with that sole proposer or may recommend the rejection of all proposals as permitted by 
Section 6A-1.012(12)(c), F.A.C." 

5.2 The Committee reserves the right to ask questions of a clarifying nature once Proposals have been opened, require 
presentations from all Proposers, interview any or all Proposers that respond to the RFP, or make their recommendations 
based solely on the information contained in the Proposals submitted. Presentations, if required, will be part of the evaluation 
process. 
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Revised: 12/13/16 
5.0 EVALUATION OF PROPOSALS (Continued) 

5.3 Based upon Section 5.1, the Committee, at its sole discretion, may commence negotiations with selected Proposer(s). The 
Committee reserves the right to negotiate any term, condition, specification, or price (other than Section 4.2 and Section 
7.1) with a selected Proposer(s). In the event that mutually agreeable negotiations cannot be reached with a Proposer, the 
Committee may negotiate with the next ranked Proposer(s), and so forth. An impasse may be declared by the Committee 
at any time. The Committee will make a recommendation to the Superintendent. The Superintendent may choose to post 
the recommendation as its intended action of the District in accordance with Section 120.57(3) Florida Statutes or the 
Superintendent may choose to return the recommendation to the Committee for further deliberations consistent with the 
RFP. 

5.4 Award: SBBC intends to make an award only to the Proposer that has complied with the terms, conditions and requirements 
of the overall RFP. After the conclusion of negotiations, the recommended award would be made for the goods and services 
sought in the RFP in accordance with the terms of negotiations. The award(s) shall not be a guarantee of business or a 
guarantee of specified quantities of products or volume of service. An Agreement (in the form of the Sample Agreement 
attached hereto as Attachment "E") shall be prepared for execution by the Awardee and The School Board, and shall be 
governed by the laws of the State of Florida, and must have venue established in the 17th Judicial Circuit Court of Broward 
County, Florida or the United States Court of the Southern District of Florida. This Agreement approved by the SBBC's 
General Counsel will be submitted to SBBC for final approval. Approval shall not be a guarantee of business, a 
guarantee of specified volume of service or minimum dollar revenue to be received on this contract. 
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Revised: 12/13/16 

6.0 SPECIAL CONDITIONS 

6.1 The complete original hard-copy Proposal properly completed and signed must be submitted in a sealed envelope and 
received on or before 2:00 p.m. ET, March 9, 2017 at the following address in order to be considered: 

PROCUREMENT & WAREHOUSING SERVICES DEPARTMENT 
The School Board of Broward County, Florida 
7720 West Oakland Park Boulevard, Suite 323 

Sunrise, Florida 33351-6704 
Attention: RFP 18-015V - External Independent Financial Auditing Services 

One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version 
(all clearly marked as "original") will constitute the original governing documents. The electronic version in PDF Format on 
CD/flash drive and 10 copies (which must be identical to the original Proposal, including any supplemental 
information/marketing materials), of the RFP Proposal, including the REQUIRED RESPONSE FORM (Page 1 of RFP 
18-015V), must be fully executed and returned on or before 2:00 p.m. ET on date due to the Procurement & Warehousing 
Services Department in accordance with the submittal requirements. All completed proposals must be submitted in sealed 
packaging (package, box, etc.) with the RFP number and the Proposer's company name clearly typed or written on the 
exterior of package. 

6.2 JOINT VENTURES: In the event multiple Proposers submit a joint Proposal in response to the RFP, a single Proposer shall 
be identified as the Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all 
parties of the joint Proposal. Prime Proposer shall provide all bonding and insurance requirements, execute any Contract, 
complete the REQUIRED RESPONSE FORM shown herein, have overall and complete accountability to resolve any dispute 
arising within this contract. Only a single contract with one Proposer shall be acceptable. Prime Proposer responsibilities 
shall include, but not be limited to, performing of overall contract administration, preside over other Proposers participating 
or present at SBBC meetings, oversee preparation of reports and presentations, and file any notice of protest and final 
protest as described herein. Prime Proposer shall also prepare and present a consolidated invoice(s) for services 
performed. SBBC shall issue only one check for each consolidated invoice to the Prime Proposer for services performed. 
Prime Proposer shall remain responsible for performing services associated with response to this RFP. 

6.3 INSURANCE REQUIREMENTS 

MINIMUM INSURANCE REQUIREMENTS 
6.3.1 GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage; 

$1,000,000 General Aggregate. Limits not less than $1,000,000 for Products/Completed Operations Aggregate. 

6.3.2 WORKER'S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer's Liability limits 
not less than $100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit). 

6.3.3 PROFESSIONAL LIABILITY: Limits not less than $1,000,000 per occurrence covering services provided under 
this contract. 

6.3.4 AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of 
not less than $1,000,000 Combined Single Limit. If Awardee does not own any vehicles, hired and non-owned 
automobile liability coverage in the amount of $1 ,000,000 will be accepted. In addition, an affidavit signed by the 
Awardee must be furnished to SBBC indicating the following: 
______ (Awardee Name) does not own any vehicles. In the event insured acquires any vehicles 
throughout the term of this agreement, insured agrees to provide proof of "Any Auto" coverage effective the date of 
acquisition. (Fax affidavit with Certificate of Insurance to SBBC Risk Management at 866-897-0424.) 
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6.0 SPECIAL CONDITIONS (Continued) 

6.3 INSURANCE REQUIREMENTS (Continued): 

6.3.5 ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to 
do business in the State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by 
Moody's Investor Service. 

6.3.6 VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC Risk 
Management Department by Certificate of Insurance within 15 days of notification of award. All certificates {and any 
required documents) must be received and approved by SBBC before any work commences to permit Awardee 
time to remedy any deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK MANAGEMENT AT 866-
897-0424. 

6.3.7 REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following 
wording must be included on the Certificate of Insurance: 
The School Board of Broward County, FL, its members, officers, employees and agents are added as 
additional insured. The endorsement# is: ----
Allliability policies are primary of all other valid and collectable coverage maintained by the School Board 
of Broward County, Florida. 
{*-Please include the Contract# and Title on the Certificate of Insurance.) 
(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, Florida 
33301) 

6.3.8 CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with SBBC 
without the minimum required insurance coverage and must notify SBBC within two business days if required 
insurance is cancelled. 

6.3.9 The School Board of Broward County, Florida reserves the right to review, reject or accept any required 
policies of insurance, including limits, coverage's or endorsements, herein throughout the term of this 
contract. 

6.4 AWARDEE ACCOUNTING RECORDS AND RIGHT TO AUDIT PROVISIONS: 

6.4.1 Awardee's and Sub-Contractor's records shall include, but not be limited to, accounting records, payroll time sheets, 
audited and unaudited financial statements to substantiate payment rates and income, written policies and 
procedures, Sub-Contractor's files and any other supporting evidence necessary to substantiate payments and 
income related to this Agreement {all the foregoing herein after referred to as "records") shall be open to inspection 
and subject to audit and/or reproduction, during normal working hours, by SBBC's agent or its authorized 
representative to the extent necessary to adequately permit evaluation and verification of any invoices, payments 
or claims submitted by the Awardee(s) or any of his/her payees pursuant to the execution of the Agreement. Such 
records subject to examination shall also include, but not be limited to, those records necessary to evaluate and 
verify payments and any other matters or items associated with this Agreement. 

6.4.2 For the purpose of such audits, inspections, examinations and evaluations, SBBC's agent or authorized 
representative shall have access to said records from the effective date of this Agreement, for the duration of the 
work, and until five (5) years after the date of final payment by Awardee(s) pursuant to this Agreement. All payments 
which cannot be documented as paid as required by the Agreement and found not to be in compliance with the 
provisions of this Agreement, shall be reimbursed to SBBC. 
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6.0 SPECIAL CONDITIONS (Continued) 

6.3 INSURANCE REQUIREMENTS {Continued): 

6.4.3 SBBC's agent or its authorized representative shall have access to the Awardee's facilities, shall have access to all 
necessary records and shall be provided adequate and appropriate work space, in order to conduct audits in 
compliance with this article. SBBC's agent or its authorized representative shall give audited firm reasonable 
advance notice of intended audits. 

6.4.4 Awardee(s} shall certify that payments are accurate and correct on each and every payment. If an audit reveals 
discrepancies, such as an over payment, the Awardee will be required to reimburse SBBC for the discrepancy with 
a minimum of eighteen percent (18%} per annum. 

6.4.5 If an audit inspection or examination in accordance with this article, discloses over payments (of any nature} to the 
Awardee(s} by SBBC in excess of ten percent (10%} of the total payments, the actual cost of SBBC's audit shall be 
paid by the Awardee as well as the over payments by SBBC. 

6.5 W-9 FORM:All Proposers are requested to complete the attached W-9, Attachment C, and submit with their Proposal. 

6.6 FLORIDA BIDDER'S PREFERENCE: General Condition 7.2.4 does not apply to this RFP as no personal property is being 
purchased. 
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7 .0 GENERAL CONDITIONS 
REVISED 

7.1 LIABILITY: This General Condition of the RFP is NOT subject to negotiation and any Proposal that fails to accept these conditions will be 
rejected as "non·responsive". 

7.1.1 By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida Statutes, for its acts of negligence, or its 
employees' acts of negligence when acting within the scope of their employment and agrees to be liable for any damages resulting from 
said negligence. 

7.1.2 By AWARDEE: AWARDEE agrees to indemnify, hold harmless and defend SBBC, its agents, servants and employees from any and all 
claims, judgments, costs and expenses including, but not limited to, reasonable attorney's fees, reasonable investigative and discovery 
costs, court costs and all other sums which SBBC, its agents, servants and employees may pay or become obligated to pay on account of 
any, all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or alleged to have arisen out of 
the products, goods or services furnished by the VENDOR, its agents, servants or employees; the equipment of the AWARDEE, its agents, 
servants or employees while such equipment is on premises owned or controlled by SBBC; or the negligence of AWARDEE or the 
negligence of AWARDEE's agents when acting within the scope of their employment, whether such claims, judgments, costs and expenses 
be for damages, damage to property including SBBC's property, and injury or death of any person whether employed by the AWARDEE, 
SBBC or otherwise. 
Nothing herein shall obligate the AWARD EE to indemnify SBBC for SBBC's actions or negligence or for the actions or negligence 
of SBBC's agents, servants or employees. 

7.2 SEALED PROPOSAL REQUIREMENTS: The •Required Response Fonn" must be completed, signed and returned with your submitted proposal. 
To be considered, all proposals must be delivered in a sealed envelope, clearly marked with the words "Proposal Documents", Request for Proposal 
(RFP) number and the title of the RFP and received in the Procurement & Warehousing Services Department no later than the specified date and 
time for the Request for Proposal opening. 

7.2.1 PROPOSER'S RESPONSIBILITY: It is the responsibility of the Proposer to be certain that all numbered pages of the RFP and all 
attachments thereto are received and all Addendum released are received prior to submitting proposal without regard to how a copy of this 
RFP was obtained. 

It is the responsibility of the Proposer to make sure the original proposal matches the proposal copies as requested in the RFP. SBBC is 
not responsible for missing information in the proposal copies. Failure to check your proposal for missing information shall be at the risk 
of the Proposer and shall not be the responsibility of SBBC. 

7.2.2 PROPOSAL SUBMITIED: Completed proposal must be submitted in a sealed envelope with the RFP number and name clearly typed 
or written on the front of the envelope. Proposals must be time stamped in Procurement & Warehousing Services Department on or 
before 2:00 p.m. ET on date due for proposal to be considered. Proposals will be opened at 2:00 p.m. ET on date due. Failure to timely 
submit such proposal shall disqualify the Proposer and such proposal will be either returned to the Proposer or stored and unopened. 
NO FAXED PROPOSALS SHALL BE ACCEPTED. The School Board of Broward County (SBBC) reserves the right to reject any 
proposal that fails to comply with these submittal requirements. 

7.2.3 EXECUTION OF PROPOSAL: Proposal must contain an original manual signature (in blue ink) of an authorized representative, who 
can bind the company to the requirements of the RFP, in the space provided on the Required Response Form. All proposals must be 
typewritten. II is requested that the submitted proposal follow the exact format as outlined in the RFP. 

7.2.4 BIDDING PREFERENCE LAWS: The State of Florida provides a Proposer's preference for Florida vendors for the purchase of personal 
property. SERVICES ARE NOT COVERED UNDER THIS REQUIREMENT. The local preference is five (5) percent. Proposers outside 
the State of Florida must have an Attorney, licensed to practice law in the out-of.state jurisdiction, as required by Florida Statute 
287.084(2), execute the "Opinion of Out·of·State Bidder's Attorney on Bidding Preferences" form and must submit this form with the 
submitted proposal. Such opinion should permit SBBC's reliance on such attorney's opinion for purposes of complying with Florida Statute 
287.084. Florida Proposers must also complete its portion of the form. Failure to submit and execute this form, with the proposal, shall 
result in proposal being considered "non-responsive" and proposal rejected. See Minimum Eligibility Requirements of the RFP. 

7.3 SUBMITI AL OF PROPOSALS: All Proposers are reminded that it is the sole responsibility of the PROPOSER to assure that their proposal is time 
stamped in PROCUREMENT AND WAREHOUSING SERVICES on or before 2:00 p.m. ET on date due. Late proposals shall not be accepted. 
The address for proposal submittal, including hand delivery and overnight courier delivery, is indicated as: 7720 West Oakland Park Boulevard, 
Suite 323, Sunrise, Florida 33351-6704. The Proposer is fully and completely responsible for the payment of all delivery costs associated with the 
delivery of their proposal or related material. Procurement and Warehousing Services will not accept delivery of any proposal or related material 
requiring the School Board to pay for any portion of the delivery cost or the complete delivery cost. Prior to proposal submittal, it is the responsibility 

RFP 18-015V 
Page 18 of 28 Pages, Printed 04/05/17, 4:08 PM 



Revised: 12/13/16 
of the Proposer to be certain that all Addenda released have been received, that all Addendum requirements have been completed, and that all 
submittals required by the Addendum have been timely filed. (See General Condition 7.2.2) 
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7.0 GENERAL CONDITIONS (Continued) 

7.4 ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation, as they were released by SBBC, or amended via Addendum, 
are valid. Any modification to any term or condition by a vendor is not binding unless it is expressly agreed to, in writing, by SBBC. 

7.5 PRICES QUOTED: All prices for goods quoted shall be F.O.B. Destination and freight prepaid (Proposer pays and bears freight charges). Proposer 
owns goods in transit and files any claims unless otherwise stated in the Special Conditions of the RFP. In case of a discrepancy in computing the 
amount of the proposal, the Unit Price quoted shall govern. For services, the unit price shall be all- inclusive of services performed. 
a) TAXES: The School Board of Broward County, Florida does not pay Federal Excise and State taxes on direct purchases of tangible 

personal property. The applicable tax exemption number is shown on the Purchase Order. This exemption does not apply to purchases 
of tangible property made by contractors who use the tangible personal property in the performance of contracts for the improvement of 
School Board owned real property as defined in Chapter 192 of the Florida Statutes. 

b) MISTAKES: Proposers are expected to examine the specifications, delivery schedules, proposal prices and extensions, and all instructions 
pertaining to supplies and services. Failure to do so will be at the Proposer's risk. 

c) CONDITIONS AND PACKAGING: It is understood and agreed that any item offered or shipped as a result of this proposal shall be new 
(current production model at the time of this proposal) unless otherwise specified in this RFP. AU containers shall be suitable for storage 
or shipment and all prices shall indude standard commercial packaging. 

d) UNDERWRITERS' LABORATORIES: Unless otherwise stipulated in the proposal, all manufactured items and fabricated assemblies 
shall be UL listed where such has been established by UL for the item(s) offered and furnished. In lieu of the UL listing, Proposer may 
substitute a listing by an independent testing laboratory recognized by OSHA under the Nationally Recognized Testing Laboratories (NTRL) 
Recognition Program. 

e) PROPOSER'S CONDITIONS: Proposal conditions and specifications shall not be changed. altered or conditioned in any way. The 
Evaluation Committee reserves the right to reject any conditional proposal. 

7.6 SAMPLES: Samples of items, when required, must be furnished free of expense within five (5) working days unless otherwise stated in the RFP or 
by the Purchasing Agent's letter to the Proposer requesting the sample(s). If the Proposer must have the sample(s) returned, then the sample(s) 
will be returned at the Proposer's expense. Proposer(s) will be responsible for the removal of all sample(s) furnished with in thirty (30) days after 
the award of the RFP. All sample(s) will be disposed of after thirty (30) days after award of the RFP. 

Each individual sample must be labeled with the Proposer's name, RFP Number and item number. Failure of the Proposer to either deliver required 
sample(s) or to clearly identify samples as indicated may be reason for rejection of the proposal item. Unless otherwise indicated in the RFP, 
sample(s) should be delivered to the Procurement & Warehousing Services Department, The School Board of Broward County, Florida, 7720 West 
Oakland Park Boulevard, Suite 323, Sunrise, Florida, 33351-6704. 

7.7 DELIVERY: All deliveries shall be F.O.B. Destination point. Shipping points offered other than F.O.B. Destination shall be rejected. Unless 
actual date of delivery is specified (or specified delivery cannot be met), show number of days required to make delivery after receipt of Purchase 
Order in space provided. Delivery time may become a basis for making an award (see Special Conditions). Delivery shall be within the normal 
working hours of the user, Monday through Friday, excluding state holidays and days during which the school district administration is closed. 

7.8 INTERPRETATIONS: Any questions concerning conditions and specifications must be submitted in writing and received by the Procurement and 
Warehousing Services Department as requested in the Conditions of the RFP, Information. If necessary, an Addendum will be issued. 

7.9 EVALUATION COMMITTEES AND PROPOSALS: SBBC and its Proposal Evaluation Committees evaluate and negotiate all Proposals in 
accordance with State Statutes 119.071 and 286.0113. 

7 .10 AWARDS: In the best interest of SBBC, the Procurement & Warehousing Services Department reserves the right to withdraw this RFP at any time 
prior to the time and dale specified for the RFP opening. The Evaluation Committee reserves the right to reject any or all proposals received when 
there are sound documented business reason(s) that serve the best interest of SBBC. The Evaluation Committee reserves the right to accept any 
item or groups of items unless qualified by Proposer. All awards made as a result of this RFP shall conform to applicable Florida Statutes and be 
governed by the laws of the State of Florida, and must have venue established in the 171h Judicial Circuit Court of Broward County, Florida or the 
United States Court of the Southern District of Florida. 

7.11 PROPOSAL OPENING: Proposal opening shall be public, on the date and at the time specified in the RFP. Any proposal(s) received after that 
time shall not be considered. 

7.12 ADVERTISING: In submitting a proposal, Proposer agrees not to use the results there from as a part of any commercial advertising without prior 
approval of the School Board. 

7.13 INSPECTION. ACCEPTANCE & TITLE: Inspection and acceptance will be at destination unless otherwise provided in the RFP. Title to/or risk of 
loss or damage to all items shall be the responsibility of the Awardee until acceptance by SBBC unless loss or damage resulting from negligence by 
SBBC. If the materials or services supplied to SBBC are found to be defective or not conform to specifications, SBBC reserves the right to cancel 
the order upon written notice to the Awardee(s) and return product at Awardee's expense. 
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7.0 GENERAL CONDITIONS (Continued) 

7.14 PAYMENT: Payment will be made by SBBC after the items awarded have been received, inspected, found to comply with award specifications and 
free of damage or defect and property invoiced. Services will be paid after the service has been performed and meets the requirements of the RFP. 
All payments will be made by ACH (Automated Clearing House) for automatic deposits (credits). 

7.15 CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL RELATIONSHIP: Section 112.313 (3) and (7), Florida 
Statutes, sets forth restrictions on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any realty, goods or services to 
SBBC. It also places restrictions on SBBC employees concerning outside employment or contractual relationships with any business entity which is 
doing business with SBBC. Each Proposer is to disclose any employees it has who are also SBBC employees by submitting Attachment B, 
Disclosure of Potential Conflict of Interest and Conflicting Employment or Contractual Relationship, with its proposal. Any employees 
identified by the Proposer when completing Attachment 1 should obtain legal advice as to their obligations and restrictions under Section 112.313 
(3) and (7), Florida Statutes. 

7.16 INSURANCE: Proposer, by virtue of submitting a proposal, shall be in full compliance with paragraph 7.24 LIABILITY INSURANCE, LICENSES 
AND PERMITS of the General Conditions. Insurance Requirements are shown in Section 6.3 of this RFP. Proposer shall take special notice that 
SBBC shall be named as an additional insured under the General Liability policy including Products Liability. (Refer to the Special Conditions of the 
RFP for the threshold requirements) 
The insurance policies shall be issued by companies qualified to do business in the State of Florida. The insurance companies must be rated at least 
A-VI by AM Best or Aa3 by Moody's Investor Service. All policies must remain in effect during the performance of the contract. 

7.17 LICENSES, CERTIFICATIONS AND REGISTRATIONS: As of the RFP Opening Date, Proposer must have all Licenses, Certifications and 
Registrations required when performing the services as described herein, in order for proposal to be considered a responsive and responsible 
proposal. Licenses, Certifications and Registrations required for this RFP shall be as required by Chapter 489, Florida Statutes, as currently enacted 
or as amended from time to time; by the State Requirements for Educational Facilities (SREF), latest version; and by Broward County, Florida. 
Proposer must submit a copy of all its current Licenses, Certifications and Registrations required as described herein, either with its proposal or 
within five working days of notification. 

An Awardee who has any Ucense, Certification or Registration either suspended, revoked or expired after the date of the Bid Opening, shall provide 
notice to the Director of Procurement & Warehousing Services Department within five (5) working days of such suspension, revocation or expiration. 
However, such suspension, revocation or expiration after the date of the RFP opening shall not relieve the Awardee of its responsibilities under a 
contract awarded under this RFP. 

7 .18 DISPUTES: In the event of a conflict between the documents, the order of priority of the documents shall be as follows: 
a) Any Agreement resulting from the award of this RFP; then 
b) Addenda released for this RFP, with the latest Addendum taking precedence; then 
c) The RFP; then 
d) Awardee's proposal. 
In case of any doubt or difference of opinion, the decision of SBBC shall be final and binding on both parties. 

7.19 PATENTS & ROYAL TIES: Awardee(s), without exception, shall indemnify and save harmless The School Board of Broward County, Florida and 
its employees from liability of any nature or kind, including cost and expenses for any copyrighted, patented, or unpatented invention, process, or 
article manufactured or used in the performance of the contract, including its use by The School Board of Broward County, Florida. If the Awardee(s) 
uses any design, device, or materials covered by letters, patent, or copyright, it is mutually understood and agreed without exception that the 
proposal prices shall include all royalties or cost arising from the use of such design, device or materials in any way involved in the work. 

7.20 OSHA: Awardee warrants that the product(s) supplied to The School Board of Broward County, Florida shall conform in all respects to the standards 
set forth in the Occupational Safety and Health Act of 1970, as amended, and the failure to comply with this condition will be considered as a breach 
of contract. 

7.21 SPECIAL CONDITIONS: The Superintendent or Designee has the authority to issue Special Conditions and Specifications as required for individual 
proposals. Any and all Special Conditions that may vary from these General Conditions shall have precedence. 

7.22 ANTI-DISCRIMINATION: The School Board of Broward County, Florida, prohibits any policy or procedure which results in discrimination on the 
basis of age, color, disability, gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. 
Individuals who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits, Employment Services & EEO 
Compliance at 754-321-2150 or Teletype Machine {TTY) 754-321-2158. 
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7.0 GENERAL CONDITIONS (Continued) 

7.23 QUALITY: All materials used for the manufacture or construction of any supplies, materials or equipment covered by this RFP shall be new unless 
otherwise specified. The items bid must be new, the latest model, of the best quality and highest grade workmanship. Product(s} offered that have 
not been previously used in any way and are being actively marketed by the manufacturer will be accepted. Minor parts within the product(s} may 
have remanufactured components. Therefore, reconditioned, refurbished, rebuilt, discontinued, used, shop worn, demonstrator, prototype 
or other type of producl(s) of this kind are not acceptable and will be rejected. 

7.24 LIABILITY INSURANCE. LICENSES AND PERMITS: Where Awardees are required to enter or go onto School Board property to deliver materials 
or perform work or services as a result of a RFP award, the Awardee agrees to The Hold Harmless Agreement stated herein and will assume the 
full duty obligation and expense of obtaining all necessary licenses, permits and insurance. The Awardee shall be liable for any damages or loss to 
the School Board occasioned by negligence of the Awardee {or agent} or any person the Awardee has designated in the completion of the contract 
as a result of their bid. 

7.25 BID BONDS, PERFORMANCE BONDS AND CERTIFICATES OF INSURANCE: Bid bonds, when required, shall be submitted with the proposal in 
the amount specified in Special Conditions. Bid bonds will be returned to non-Awardees. After acceptance of the proposal, the School Board will 
notify the Awardee to submit a performance bond and certificate of insurance in the amount specified in Special Conditions. Upon receipt of the 
performance bond, the bid bond will be returned to the Awardee. 

7.26 CANCELLATION: In the event any of the provisions of this RFP are violated by the Awardee, the Superintendent shall give written notice to the 
Awardee stating the deficiencies and unless deficiencies are corrected within five days (or as required}, recommendation will be made to the School 
Board for immediate cancellation of the Awardee's contract. 

7.27 BILLING INSTRUCTIONS: Invoices, unless otherwise indicated, must show Purchase Order numbers and shall be submitted in duplicate to The 
School Board of Broward County, Florida, Accounting and Financial Reporting Department, Attn: Accounts Payable, 600 S.E. 3rd Avenue, 71h Floor, 
Fort Lauderdale, Florida 33301. Payment will be made a minimum of 30 days after delivery, authorized inspection and acceptance. When vendors 
are directed to send invoices to a school, the school will make direct payments to the vendor. 

7.28 DELIVERING TO MATERIALS LOGISTICS CENTRAL (WAREHOUSE): Receiving hours are Monday through Friday {excluding state holidays and 
days during which the school district administration is closed} 7:00 a.m. to 2:00 p.m. ET. 

7.29 SUBSTITUTIONS: The School Board of Broward County, Florida WILL NOT accept substitute shipments of any kind. Awardees are expected to 
furnish the brand/manufacturer quoted in their proposal once awarded by the School Board. Any substitute shipments shall be returned at the 
Awardee's expense. 

7.30. FACILITIES: SBBC reserves the right to inspect the Awardee's facilities at any lime with prior notice. SBBC may use the information obtained from 
this in determining whether a Proposer is a responsible bidder. 

7 .31 ASBESTOS AND FORMALDEHYDE STATEMENT: All building materials, pressed boards, and furniture supplied to SBBC shall be 100% asbestos 
free. It is desirous that all building materials, pressed boards and furniture supplied to the School Board also be 100% formaldehyde free. 
Proposer, by virtue of bidding, certifies by signing proposal that, if awarded this RFP, only building materials, pressed boards, and/or furniture that is 
100% asbestos free will be supplied. 

7.32 ASSIGNMENT: Neither any award of this RFP nor any interest in any award of this RFP may be assigned, transferred or encumbered by any party 
without the prior written consent from the Director, Procurement and Warehousing Services. There shall be no partial assignments of this RFP 
including, without limitation, the partial assignment of any right to receive payments from SBBC. 

7.33 EXTENSION: In addition to any extension options contained herein, SBBC is granted the right to extend any award resulting from this RFP for the 
period of time necessary for SBBC to release, award and implement a replacement RFP for the goods, products and/or services provided through 
this RFP. Such extension shall be upon the same prices, terms and conditions as existing at the time of SBBC's exercise of this extension right. The 
period of any extension under this provision shall not be for a period in excess of six months from {a} the termination dale of a contract entered 
into as a result of this bid or {b) the termination date under any applicable period of extension under a contract entered into as a result of this bid. 

7.34 OMISSION FROM THE SPECIFICATIONS: The apparent silence of this specification and any Addendum regarding any details or the omission from 
the specification of a detailed description concerning any point shall be regarded as meaning that only the best available units or service shall be 
provided and the best commercial practices are lo prevail, and that only materials and workmanship of first quality are to be used. All interpretations 
of this specification shall be made upon the basis of this Agreement. 
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7.0 GENERAL CONDITIONS {Continued) 

7.35 SUBMIITAL OF INVOICES: All Proposers are hereby notified that any invoice submitted as a result of the award of this RFP must be in the same 
format as any Purchase Order released as a result of the award of this RFP. Each line of the invoice must reference a corresponding single 
line shown on the Purchase Order. A single invoice line must not correspond to or commingle the cost shown on multiple Purchase Order lines. 
An invoice submitted that does not follow the same format and line numbering as shown on the Purchase Order will be deemed to be not correct, 
and will be returned to the vendor by the Accounts Payable Department for correction. Address for submitting invoices is included on Purchase 
Order. 

7.36 PURCHASE AGREEMENT: This RFP, written Agreement, and the corresponding Purchase Orders will constitute the complete agreement. SBBC 
will not accept proposed terms and conditions that are different than those contained in this RFP, including pre-printed text contained on catalogs, 
price lists, other descriptive information submitted or any other materials. By virtue of submitting a proposal, Awardee{s) agrees to not submit to any 
SBBC employee, for signature, any document that contains terms and conditions that are different than those contained herein and that in the event 
any document containing any term or condition that differs from those contained herein is executed, said document shall not be binding on SBBC. 

7.37 SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the Awardee to read and adhere to the SBBC Information Security 
Guidelines when using any device connected to the SBBC's network. Following the conclusion of the contract term, all of SBBC's confidential 
information must be removed from Awardee's equipment and all access privileges must be revoked. Final payment will be withheld until the Awardee 
has confirmed, in writing, that all SBBC's confidential information has been purged from any and all electronic technology devices that were used 
during this contract and were connected to the SBBC's network. 

7.38 MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has implemented a Minority/Women Business Enterprise 
(MIWBE) Program as part of the competitive solicitation and contracting activity in accordance with School Board Policy 7007-A Administrative 
Procedures for The School Board of Broward County, Florida's Supplier Diversity & Outreach Program. The purpose of the program is to utilize 
available minority and women businesses within the Board's market area to compete for the award of SBBC construction and purchasing contracts. 
M/WBE vendors utilized for this contract must be certified by SBBC's Supplier Diversity & Outreach Program Office prior to submission of bid 
proposal. For information on M/WBE Certification, contact SBBC's Supplier Diversity & Outreach Program at 754-321·0550 or visit 
www.browardschools.com/sdop. 

7.39 SBBC PHOTO IDENTIFICATION BADGE: 
Background Screening: Awardee agrees to comply with all the requirements of Sections 1012.32 and 1012.465, Florida Statutes, and that Awardee 
and all its personnel who (1) are to be permitted access to school grounds when students are present, (2) will have direct contact with students, or 
(3) have access or control of school funds will successfully complete the background screening required by the referenced statutes and meet the 
standards established by the statutes. Personnel shall include employees, representatives, agents or sub-contractors performing duties 
under the contract to SBBC, and who meet any or all of the three requirements identified above. This background screening will be conducted 
by SBBC in advance of Awardee or its personnel providing any services. Awardee will bear the cost of acquiring the background screening required 
under Section 1012.32, Florida Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the fingerprints provided 
with respect to Awardee and its personnel. The Parties agree that the failure of Awardee to perform any of the duties described in this section shall 
constitute a material breach of this !TB entitling SBBC to terminate immediately with no further responsibilities or duties to perform under this 
Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and employees of any liability in the form of physical or mental injury, 
death or property damage resulting in Awardee's failure to comply with the requirements of this section or Sections 1012.32 and 1012.465, Florida 
Statutes. 
SBBC issued identification badges must be worn at all times when on SBBC property and must be worn where they are visible and easily 
readable. 

As of 7/01115, Fieldprint, Inc. has been contracted to provide all background and fingerprinting services. All questions pertaining to fingerprinting, 
photo identification and background check services must be directed to the Project Coordinator at 754-321-1830 or 754-321-2374. Each individual, 
for whom a SBBC photo identification badge is requested, must be registered into the Fieldprint, Inc. applicant enrollment website. A 
background check will be conducted for each badge applicant. SBBC reserves the right to require additional information, should it be necessary, and 
to deny the issuance of a badge to an applicant. Any applicant, that has been denied a badge, is prohibited from entering SBBC property as an 
employee, sub-contractor or agent of a contract Awardee. Applicant enrollment and scheduling website is www.fieldprintflorida.com. The total 
fee{s) for the SBBC photo identification badge, fingerprinting and a FBI background check can be found at the following website: 
http:/fwww.broward.k12.fl.us/police/pdflsecclefGROUP FEE FIELDPRINT%20CODE.pdf. Payment options can be made by electronic check 
{e-check), Visa, MasterCard or use of an established escrow account code. These fees are non-refundable and are subject to change without 
notice. Badges are issued for a one-year period and must be renewed annually. The renewal date will be one year from date of issuance. 
Failure to renew the badge, at that time, will result in the vendor being required to re-apply and pay the going rate for badging and 
fingerprinting. 

Vendors shall return expired and/or terminated employee badges to the following location: The School Board of Broward County, Florida, 
Attn: Fieldprint, Inc., 600 S.E. 3rd Avenue, Fort Lauderdale, Florida 33301. 
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7.0 GENERAL CONDITIONS (Continued) 

7.40 PROTESTING OF BID CONDITIONS/SPECIFICATIONS: Any person desiring to protest the conditions/specificalions in this RFP, or any Addenda 
subsequently released thereto, shall file a notice of intent to protest, in writing, within 72 hours after electronic release of the competitive 
solicitation or Addendum and shall file a formal written protest within ten calendar days after the date the notice of protest was filed. Saturdays, 
Sundays, state holidays or days during which the school district administration is closed shall be excluded in the computation of the 72 hours. If the 
tenth calendar day falls on a Saturday, Sunday, state holiday or day during which the school district administration is closed, the formal written protest 
must be received on or before 5:00 p.m. ET of the next calendar day that is not a Saturday, Sunday, state holiday or day during which the school 
district administration is closed. Section 120.57(3}(b}, Florida Statutes, as currently enacted or as amended from time to time, states that "The 
format written protest shall state with particularity the facts and law upon which the protest is based." 

Failure to file a notice of protest or to file a formal written protest within the lime prescribed by Section 120.57(3}, Florida Statutes, or a failure to post 
the bond or other security required by SBBC Policy 3320, within the time allowed for filing a bond, shall constitute a waiver of proceedings. The 
failure to post the bond required by SBBC Policy 3320, Part VIII , as currently enacted or as amended from lime to time, shall constitute a waiver of 
proceedings. Notices of protest, formal written protests, and the bonds required by SBBC Policy 3320, shall be filed al the office of the Director, 
Procurement and Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax filing 
will not be acceptable for the filing of bonds. 

7.41 POSTING OF BID RECOMMENDATIONS/TABULATIONS: RFP Recommendations and Tabulations will be posted in Procurement and 
Warehousing Services and on www.demandstar.com on March 20, 2017 at 3:00 p.m. ET, and will remain posted for 72 hours. Any change to the 
date and time established herein for posting of RFP Recommendations/Tabulations shall be posted in Procurement and Warehousing Services 
and/or at www.demandstar.com (under the document section for this RFP}. In the event the date and time of the posting of RFP 
Recommendations/Tabulations is changed, it is the responsibility of each Proposer to ascertain the revised date of the posting of RFP 
RecommendationsfTabulations. Any person desiring to protest the intended decision shall file a notice of protest, in writing, within 72 hours after the 
posting of the RFP tabulation and shall file a formal written protest within ten calendar days after the date the notice of protest was filed. Saturdays, 
Sundays, state holidays and days during which the school district administration is closed shall be excluded in the computation of the 72 hours. If 
the tenth calendar day falls on a Saturday, Sunday, state holiday or day during which the school district administration is closed, the formal written 
protest must be received on or before 5:00 p.m. ET of the next calendar day that is not a Saturday or Sunday, state holiday or days during which the 
school district administration is closed. No submissions made after the Bid opening amending or supplementing the Bid shall be considered. Section 
120.57(3}(b), Florida Statutes, as currently enacted or as amended from time to time, states that "The formal written protest shall state with 
particularity the facts and law upon which the protest is based". Any person who files an action protesting an intended decision shall post with 
SBBC, at the time of filing the formal written protest, a bond, payable to SBBC, in an amount equal to one percent (1 %} of SBBC's estimate of 
the total volume of the contract. SBBC shall provide the estimated contract amount to the Proposer within 72 hours, excluding Saturdays, Sundays 
and other days during which SBBC administration is closed, of receipt of notice of intent to protest. The estimated contract amount is not subject to 
protest pursuant to Section 120.57(3), Florida Statutes. The bond shall be conditioned upon the payment of all costs which may be adjudged against 
the protestant in an Administrative Hearing in which the action is brought and in any subsequent appellate court proceeding. In lieu of a bond, SBBC 
may accept a cashier's check, official bank check or money order in the amount of the bond. If, after completion of the Administrative Hearing process 
and any appellate court proceedings, SBBC prevails, SBBC shall recover all costs and charges which shall be included in the Final Order or judgment, 
including charges made by the Division of Administrative Hearings, but excluding attorney's fees. Upon payment of such costs and charges by the 
protestant, the bond shall be returned. If the protestant prevails, then the protestant shall recover from the School Board all costs and charges which 
shall be included in the Final Order or judgment, excluding attorney's fees. All documentation necessary for the protest proceedings will be 
provided electronically by SBBC. 

Failure to file a notice of protest or to file a fonnal written protest within the time prescribed by Section 120.57(3), Florida Statutes, or a 
failure to post the bond or other security required by SBBC Policy 3320 within the time allowed for filing a bond, shall constitute a waiver 
of proceedings. The failure to post the bond required by SBBC Policy 3320, Part VIII, as currently enacted or as amended from time to 
time, shall constitute a waiver of proceedings. Notices of protests, formal written protests, and the bonds required by Policy 3320, shall 
be filed at the office of the Director, Procurement and Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, 
Florida 33351·6704 (fax 754-321-0936). Fax filing will not be acceptable for the filing of bonds. 

7.42 AUDIT AND INSPECTION OF AWARDEE'S DOCUMENTS AND RECORDS: The District or its representative reserves the right to inspect and/or 
audit all the Awardee's documents and records as they pertain to the products and services delivered under this agreement. Such rights will be 
exercised with notice to the Awardee to determine compliance with and performance of the terms, conditions and specifications on all matters, 
rights and duties, and obligations established by this agreement. Documents/records in any form shall be open to the District or State's 
representative and may include but are not limited to all correspondence, ordering, payment, inspection, and receiving records, contracts or sub­
contracts that directly or indirectly pertain to the transactions between the District and the Awardee(s}. (See Special Conditions of the RFP} 
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7.0 GENERAL CONDITIONS (Continued} 

7.43 CREDIT CARDS: Individual schools and departments may place some orders and utilize, as the form of payment, a District-issued credit card to the 
extent authorized by the School Board. These orders will be made via phone or fax for direct delivery and billing to the requesting work location. 
Please note that credit card purchases will benefit all vendors by providing immediate payment (i.e. within 48-72 hours), thereby eliminating the need 
to submit an invoice to the District's Accounts Payable Department or reconcile receivable balances. For credit card purchases, all vendors must 
have the capability to accept fax orders, which must be confirmed by calling back the requesting work location to verify prices and obtain a credit 
card number. Only actual items shipped/delivered can be charged to the credit card account (i.e., no back-orders). All purchase deliveries must 
include a packing slip or receipVinvoice listing the items and prices of goods delivered. For security reasons, the credit card charge receipt showing 
the work location's credit card number cannot be attached to the packing slip or receipVinvoice submitted as part of the purchase delivery. District 
work locations may request that a vendor maintains secure records of the credit card account assigned an alias or password, to avoid divulging the 
actual credit card number upon every purchase. 

7.44 NONCONFORMANCE TO CONTRACT CONDITIONS: Items or services offered may be tested for compliance with RFP conditions and 
specifications at any time. Items delivered, not conforming to RFP conditions or specifications, may be rejected and returned at vendo(s expense. 
Services not conforming to RFP specifications shall be corrected and performed again to meet the specifications of the RFP at the expense of the 
Awardee. Goods or services not delivered as per delivery date in RFP and/or Purchase Order may be rejected upon delivery and/or may be 
purchased on the open market. Any increase in cost may be charged against the Awardee. Any violation of these stipulations may also result in: 
a) Cancellation and default of contract; 
b) For a period of two years, any proposal submitted by vendor will not be considered and will not be recommended for award. 
c) All departments being advised not to do business with vendor. 

7.45 CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having any communications (except as provided in this rule) 
concerning any solicitation for a competitive procurement with any School Board member, the Superintendent, any Evaluation Committee Member, 
oranyotherSchool DistrictemployeeafterProcurementandWarehousing Services releases a solicitation to the General Public. All communications 
regarding this solicitation shall be directed to the Purchasing Agent identified in this competitive solicttation or his/her designee or such other person 
identified, in writing, by Procurement and Warehousing Services. This 'Cone of Silence· period shall go into effect and shall remain in effect from the 
time of release of the solicitation until the contract is awarded by the School Board. Further, any vendor, its principals, or their lobbyists shall not 
offer campaign contributions to School Board Members or offer contributions to School Board Members for campaigns of other candidates for polilical 
office during the period in which the vendor is attempting to sell goods or services to the School Board. This period of limitation of offering campaign 
contributions shall commence at the time of the 'cone of silence" period for any solicitation for a competitive procurement as described by School 
Board Policy 3320, Part 11, Section GG as well as School Board Policy 1007, Section 5.4 - Campaign Contribution Fundraising. Any vendor or 
lobbyist who violates this provision shall cause their Proposal (or that of their principal) to be considered non-responsive and therefore be 
ineligible for award. 

7.46 TERMINATION: This contract award may be terminated with or without cause by SBBC during the term hereof thirty (30) days after the 
Superintendent gives written notice to the other parties that a recommendation will be made to the School Board for the contract award's termination. 

7.47 PACKING SUPS: It will be the responsibility of the Awardee to attach all packing slips to the OUTSIDE of each shipment. Packing slip must reference 
SBBC Purchase Order number/control number. Failure to provide packing slip attached to the outside of shipment will result in refusal of shipment 
at vendo(s expense. 

7.48 USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC contract, any State of Florida Contract, any contract 
awarded by any other city or county governmental agencies, other school boards, other community college/state university system 
cooperative bid agreement, or to directly negotiate/purchase per School Board policy and/or State Board Rule 6A-1.012, as currently 
enacted or as amended from time to time, in lieu of any offer received or award made as a result of this bid if it is in its best interest to do so. 

7.49 PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of the awarded contractor(s), purchases may be made under 
this RFP by other agencies. Such purchases shall be governed by the same terms and conditions as stated herein. 

7.50 PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states that a person or 
affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a proposal on a contract 
to provide any goods or services to a public entity, may not submit a bid on a contract with a public entity for the construction or repair of a public 
building or public work, may not submit bids on leases of real property to a public entity, may not be awarded or perform work as a contractor, 
supplier, subcontraclor, or consultant under a contract with any public entity, and may not transact business with any public entity in excess of 
the threshold amount provided in Section 287 .017 for CATEGORY TWO [currently $25,000) for a period of 36 months from the date of being placed 
on the convicted vendor list. 

7.53 SEVERABILITY: In case of any one or more of the provisions contained in this RFP shall be for any reason be held to be invalid, illegal, unlawful, 
unenforceable or void in any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that provision shall not affect any other 
provision and this RFP shall be considered as if such invalid, unlawful, unenforceable or void provision had never been included herein. 
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7.0 GENERAL CONDITIONS {Continued) 

7 .54 DISTRIBUTION: Demand Star by Onvia, www.demandstar.com, is the official method approved by Procurement and Warehousing Services for the 
distribution of all competitive solicitations including ITBs and RFPs. It is the responsibility of all interested parties to assure they have received all 
necessary documents, including Addenda and have included all necessary information within their response. SBBC is not responsible for Proposer's 
failure to obtain complete bidding documents from DemandStar. SBBC reserves the right to reject any bid as non-responsive for failure to include 
all necessary documents or required Addenda. For information regarding the above referenced solicitation, contact the designated Purchasing Agent 
as stated herein. 

7.55 PRICE REDUCTIONS: If, from the date of proposal opening, the Awardee either bids the same products and/or services at a lower price than offered 
to SBBC or reduces the price of the proposed product or service, the lowest of these reduced prices will be extended to SBBC. 

7.55 LOBBYIST ACTIVITIES: In accordance with SBBC Policy 1100B, as currently enacted or as amended from time to time, persons acting as lobbyists 
must state, at the beginning of their presentation, letter, telephone call, e-mail or facsimile transmission to School Board Members, Superintendent 
or Members of Senior Management, the group, association, organization or business interest she/he is representing. 
a) A lobbyist is defined as a person who for immediate or subsequent compensation, (e.g., monetary profiVpersonal gain) represents a public 

or private group, association, organization or business interest and engages in efforts to influence School Board Members on matters 
within their official jurisdiction. 

b) A lobbyist is not considered a person representing school-affiliated groups (e.g., PTA, DAC, Band Booster Associations, etc.) nor a public 
official acting in her/his official capacity. 

c) Lobbyists shall annually (July 1) disclose in each instance and for each client prior to any lobbying activities, their identity and activities by 
completing the lobbyist statement form which can be obtained from Official School Board Records, School Board Member's Offices or the 
Superintendent's Office and will be recorded on The School Board of Broward County's website, www.browardschools.com. 

d) The lobbyist must disclose any direct business association with any current elected or appointed official or employee of SBBC or any 
immediate family member of such elected or appointed official or employee of SBBC. 

e) Senior-level employees (Pay Grade 30 and above) and/or School Board Members are prohibited from lobbying activities for one year after 
resignation or retirement or expiration of their term of office. 

7.56 TIE BID PROCEDURES: When identical prices are received from two or more vendors and all other factors are equal, priority for award shall be 
given to vendors in the following sequence: 
a) A business that certifies that it has implemented a drug-free workplace program shall be given preference in accordance with the 

provisions of Chapter 287.087, Florida Statutes, as currently enacted or as amended from time to time: 
b) The Broward County Certified Minority/Women Business Enterprise vendor: 
c) The Palm Beach County or Miami-Dade County Certified Minority/Women Business Enterprise vendor; 
d) The Florida Certified Minority/Women Business Enterprise vendor; 
e) The Broward County vendor, other than a Minority/Women Business Enterprise vendor; 
Q The Palm Beach County or Miami-Dade County vendor, other than a Minority/Women Business Enterprise vendor; 
g) The Florida vendor, whose main office is in the State of Florida, other than a Minority/Women Business Enterprise vendor. 
h) If application of the above criteria does not indicate a priority for award, the award will be decided by a coin toss. The coin toss shall be 

held publicly in Procurement and Warehousing Services; the tie low bid vendors invited to be present as witnesses. 

Included as a part of the RFP documents is a Form entitled SWORN STATEMENT PURSUANT TO CHAPTER 287.087, FLORIDA STATUTES, 
AS CURRENTLY ENACTED OR AS AMENDED FROM TIME TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE 
PROGRAMS. This form will be used by the Proposer to certify that it has implemented a drug-free workplace program. The Required Response 
Form (Page 1 of this RFP) must be properly signed in order for the proposal to be considered. A Proposer cannot sign this form in lieu of properly 
signing the Required Response Form. 

7.57 AUDITING SERVICES POLICY 3100: If the RFP is for auditing services and in accordance with Policy 3100 - Annual Financial Audit, the 
independent audit firm selected by the School Board shall serve at the discretion of the School Board for five (5) consecutive years: the firm selected 
shall not succeed itself as the School Board's independent auditor except for the first selection when the current auditor will be exempted. 
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7 .0 GENERAL CONDITIONS (Continued) 

7.58 CONFIDENTIAL RECORDS: The Awardee acknowledges that certain information about the District's students is contained in records created, 
maintained or accessed by the Awardee and that this information is confidential and protected by the Family Educational Rights and Privacy Act of 
1974 (FERPA) (20 U.S. C. 1232g), and/or the Health Insurance Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and related 
District policies, as amended from time to time, currently available at W\Wl.browardschools.com. The confidential information cannot be disclosed 
unless valid consent is obtained from the students or their legal guardians. Both parties agree to protect these records in compliance with FERPA, 
HIPAA, and the District's policy. To the extent permitted by law, nothing contained herein shall be construed as precluding either party from releasing 
such information to the other so that each can perform its respective responsibilities. 

Awardee agrees Iha/ ft may create, receive from or on behalf of /he District, or have access to, records or record systems Iha/ are subject to FERPA 
and/or HIPAA (collectively, the "Confidential Records"). Awardee represents, warran/s, and agrees Iha/ ft will: (1) hold the Confidential Records in 
strict confidence and will not use or disclose /he Confiden/ial Records except as (a) permitted or required by this Agreement, (b) required by law, or 
(c) o/herwise authorized by the District in writing; (2) safeguard the Confidential Records according to commercially reasonable administrative, 
physical and technical standards as required by law; and (3) continually monftor fts operations and take any and all action necessary to assure /hat 
the Confidential Records are safeguarded in accordance with the terms of this Agreement. At the request of the District, Awardee agrees to provide 
the District wfth a written summary of /he procedures Awardee uses to safeguard the Confidential Records. A breach of these confidenliality 
requirements shall const#ute grounds for the Districl to terminate any Agreement wilh Awardee. 

7.59 PROPRIETARY INFORMATION: Pursuant to Chapter 119, Florida Statutes, bids received as a result of this RFP shall not become public record 
until thirty (30) days after the date of opening or until posting of the recommendation for award, whichever occurs first. Thereafter, all RFP documents 
or other materials submitted by all Proposers in response to this RFP shall be open for inspection by any person and in accordance with Chapter 
119, Florida Statutes. To the extent a Proposer asserts anv portion of its proposal is confidential and exempt. long with specific citations of the Florida 
Statutes establishing the confidentiality or exemption. Failure to identify the portions of the proposal claimed to be exempt or the specific statutory 
authority establishing the exemption shall be deemed a waiver by the Proposer that any unidentified portion of the proposal is confidential or exempt 
from disclosure under Chapter 119. Florida Statutes. 

Should a public records request for RFP documents or other materials submitted by a Proposer be submitted, SBBC shall notify the contact person 
identified in the proposal of the request in writing. The notice provided shall indicate that requested materials shall be produced unless, within ten 
(10) calendar days of the date of the written notification, the Awardee initiated an action in a court of competent jurisdiction to obtain an injunction or 
protective order prohibiting the release of the requested materials. Awardee shall name the party requesting the materials as a defendant and shall 
not name SBBC as a party to the action. Awardee agrees to hold SBBC harmless from any award to a plaintiff for damages, costs or attorney's fees 
based on nondisclosure of information asserted to be confidential and exempt. Failure to timely initiate the action shall be deemed a waiver by the 
Awardee that the requested information is confidential and exempt. Awardee agrees to waive any cause of action it may have against SBBC for the 
release of materials pursuant to a public records request except those based on the intentional or grossly negligent conduct of any employee of 
SBBC. Submission by a Bidder in response to this RFP shall be deemed as Bidder's consent to the foregoing conditions. 

7.60 SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the Awardee to read and adhere to the SBBC Information Security 
Guidelines when using any device connected to the SBBC's network. Following the conclusion of the contract term, all of SBBC's confidential 
information must be removed from Awardee's equipment and all access privileges must be revoked. Final payment will be withheld until the Awardee 
has confirmed, in writing, that all SBBC's confidential information has been purged from any and all electronic technology devices that were used 
during this contract and were connected to the SBBC's network. 

7.61 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR VOLUNTARY EXCLUSION - Lower Tier Covered 
Transactions: Executive Order 12549, as currently enacted or as amended from time to time, provides that, to the extent permitted by law, 
Executive departments and agencies shall participate in a government-wide system for non-procurement debarment and suspension. A person 
who is debarred or suspended shall be excluded from Federal financial and non-financial assistance and benefits under Federal programs and 
activities. Except as provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA participation, and § 85.215, Exception 
Provision, debarment or suspension of a participant in a program by one agency shall have government-wide effect. A lower tier covered transaction 
is, in part, any transaction between a participant [SBBC) and a person other than a procurement contract for goods or seivices, regardless of type, 
under a primary covered transaction; and any procurement contract for goods or seivices between a participant and a person, regardless of type, 
expected to equal or exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 U.S.C. 253(9) (currently 
$100,000) under a primary covered transaction; or any procurement contract for goods or seivices between a participant and a person under a 
covered transaction, regardless of amount, under which that person shall have a critical influence on or substantive control over that covered 
transaction. A participant may rely upon the certification of a prospective participant in a lower tier covered transaction that it and its principals are 
not debarred, suspended, proposed for debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, 
unless it knows that the certification is erroneous. Each participant shall require participants in lower tier covered transactions to include the 
certification for it and its principals in any bid submitted in connection with such lower tier covered transactions. 

CERTIFICATION 
a) The prospective lower tier participant certifies, by submission of this RFP, that neither it nor its principals is presently debarred, suspended, 

proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency. 

b) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall 
attach an explanation to this bid. 
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7.0 GENERAL CONDITIONS {Continued) 

7.62 PUBLIC INSPECTION OF PROPOSALS: Pursuant to Section 119.071 (1)(b), Florida Statutes, responses received as a result of this RFP shall be 
exempt from public inspection and copying until thirty (30) days after the opening of the proposals or until posting of the recommendation for 
intended award, whichever is earlier. If SBBC rejects all proposals and concurrently provides notice of its intent to reissue the competitive solicitation, 
the rejected proposals shall remain exempt from public inspection and copying until such time as SBBC posts notice of an intended decision 
concerning the reissued competitive solicitation or until SBBC withdraws the reissued competitive solicitation. 

If a Proposer contends that any portion of its response to the RFP is confidential and exempt from public inspection and copying, it is the Proposer's 
responsibility to clearty label each such portion of its proposal as confidential and specify the applicable statutory exemption from public inspection 
and copying on such portion(s) of its proposal. Confidential or exempt portions of any proposal must also be submitted in a separate sealed 
envelope and marked as such. A failure by the Proposer to prepare and label the confidential or exempt portions of its proposal in the manner 
specified in this section of the RFP shall constitute a waiver by Proposer of any applicable exemptions from disciosure or any confidential status 
including ones that may be applicable to trade secrets under Florida law. 

SBBC will promptly provide a Proposer's contact person with written notice if a public records request has been made for any portions of Proposer's 
response to the RFP. SBBC will provide for the inspection or copying any non-exempt portions of any proposal in its possession in accordance 
with applicable law. If a Proposer wishes to preclude the inspection or copying of any non-exempt portions of its response to the RFP or if a dispute 
exists as to whether such portions are entitled to an exemption, the Proposer must obtain a protective order from a court of competent jurisdiction 
prohibiting the inspection or copying of the requested materials. The failure to timely initiate such legal proceedings shall constitute a waiver by the 
Proposer of any applicable exemption or confidential status of the requested materials. By submitting a response to this RFP, the Proposer agrees 
to waive any cause of action or claim for damages it may have against SBBC for its release of records in response to a public records other than 
those that are prepared and labeled as confidential or exempt as described in this section. The Proposer agrees to hold SBBC harmless from any 
award to a plaintiff for damages, costs or attorney's fees based upon SBBC's non-disclosure of portions of Proposer's response that have been 
prepared and labeled as confidential or exempt from public inspection and further agrees to reimburse SBBC for any attorney's fees and costs it 
may incur in the defense of such non-disclosure. 
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ATTACHMENT A1 

Proposer's Company Name:---- - -------------------

,.;\0 td c0 The School Board of Broward County, Florida 
~ y G-~ Supplier Diversity & Outreach Program 
42 ~--==:.=~ 7720 W. Oakland Park Blvd., Suite 323 
tViill_~ Sunrise, FL 33351 

<:S /; c s c '(''° (754) 321-0505 - Fax (754) 321-0534 

Monthly: M/WBE Subcontractor Utilization ReQort 
The timing of the reports must coincide with invoice submission, whether the M/WBE(s) received payment or not, 
until all committed remuneration has been received by the M/WBE vendor. 

Reporting Period From: Reporting Period To: 

This report is required by The School Board of Broward County, Florida. The prime vendor shall maintain the level of M/\NBE 
utilization as established in the M/\NBE Utilization Plan, agreement, or any subsequent amendments. The M/\NBE Utilization 
Report shall include all Work under the contract agreement, including amendments, change orders, and work orders. Failure to 
comply with the M/WBE requirements of this contract agreement will be considered a material breach of contract agreement. 

NAME & ADDRESS OF PRIME 
VENDOR: 

RFP Number: 18-015V 

RFP Title: External 
Independent Financial 
Auditing Services 

NAME OF CERTIFIED 
M/WBE VENDOR 

Company Official's Signature: 

Printed Name: 

Phone#: L.__) . 

PRIME VENDOR INFORMATION 

CONTRACT LENGTH OF CONTRACT 
AMOUNT CONTRACT START 

(if applicable) DATE 

M/WBE VENDOR INFORMATION 

WORK 
DESCRIPTION 

M/WBE 
CONTRACT 

AMOUNT 

(Signature) 

Title: 

Email: 
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AMOUNT 
PAID TO 
VENDOR 

THIS 
REPORTING 

PERIOD 

Date: 

CONTRACT TOTAL % TO 
END MINORITY/ 

DATE WOMEN 

TOTAL %0FTOTAL 
AMOUNT PAID 
PAID TO TO CONTRACT 

DATE AMOUNT 



ATTACHMENT A2 

Employment Diversity Statistics 

Proposer's Company Name:--------------------

Provide the following employment diversity statistics by completing the chart below. 

JOB CATEGORIES TOTAL 

Officials and 
Managers 

Professionals 

Technicians 

Sales Workers 

Office and Clerical 

Craft Workers 
(Skilled) 

Operatives (Semi-
Skilled) 

Laborers (Unskilled) 

Service Workers 

TOTAL 

Yo of Total Workforce 

NON-HISPANIC NON-HISPANIC 
WHITE BLACK 

Male Female Male Female 
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HISPANIC ASIAN 

Male Female Male Female 

AMERICAN 
INDIAN/ 

ALASKA NATIVE 

Male Female 



ATTACHMENT A3 

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) 
PARTICIPATION FORM 

Proposer's (Company) Name:------- - - - - --- - - - - -

Complete the following information on the proposed M/WBE participation on this contract. Total percentage should not exceed 
100%. If proposer is an M/WBE, proposer should be listed below. If proposer is not an M/WBE, percentage should not equal 
100% unless the total work (100%) to be performed under this contract will be subcontracted to M/WBEs. 

Scope and/or Nature of Work to be o/oof M/WBE 
M/WBE Firm Information Performed by the M/WBE Participation for 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
SBBC M/WBE Certification No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
SBBC M/WBE Certification No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
SBBC M/WBE Certification No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
SBBC M/WBE Certification No.: 

FOR INFORMATION ON M/WBE CERTIFIED VENDORS, PLEASE CONTACT THE 
SUPPLIER DIVERSITY & OUTREACH PROGRAM OFFICE (754) 321-0550, OR ONLINE AT 

http://www. broward.k1 2. fl. u sis u pply/s do p/ve n dorlist.html 
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ATTACHMENT B 

Disclosure of Potential Conflict of Interest and 
Conflicting Employment or 
Contractual Relationship 



ATTACHMENT B 
The School Board of Broward County, Florida 
RFP 18-015V- EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with General Condition 7.12, each Proposer must disclose, in its RFP, the names of any employees who are 
employed by Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions 
applicable to them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC Department/ School of 
Proposer's Employee 

D I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Signature 

Name of Official 

03/28/13 

City, State, Zip Code 
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Business Address 
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ATTACHMENT C 

W-9 Form 



ATTACHMENT C 

Fam W-9 Request for Taxpayer Glvi! Form to the 
~IJl!'Ster. Do not ~· o-rou 3>141 

~ar:r. Tra;r.uy Identification Number and Certification send to the IRS. 
lmlm:il ~ Sei\lol 

1 N;rn9 fm; ~ Oii ~°"'Income t.aX tlll'*'"~ IWI» G ~on IN' Iha; 00 nat INvo ~ llnO WW-I<. 

C'J 2 a..:o-~ IWnQ.l"'"'°g.arooo .,,,r.r """'a. u anar11111 trom ..-

8. a. 
3 OlCiCl< ~~· bOI(:... I odor.ii ta)( ~iet'( c!IGClconlt - cl~ llllOMnq loOYcn t>cu.K: • ~k:M(~~yOf'fylO c c"1;Ui .nll".kll:. ncr: ln<ll·i~ soa 0 0 lnct.11111.:U:tole r:toorl<r'.or ot O c~.i'lll 0 s Ccl;>of:lllon 0 F>11~ 0 •""'11"51.1!• 

ti 
n.tiu:llons on P"9" JI:: 

~-u.c 
EJ<Qmf'l P"I"" COCIO 9t .>ti~ -D lirit.Qd rilbllty ClCf!IClo"lly. en: ... 111o b.c. ~~c"1loll(C.C ~. s-s ~ ~•· -'l;j --- Exln'olla'I ~ FATCJ. fOOCITnq ~ c Nace.. Fa ;is.~ U.C INl Is d>r~ oa tl)t ct>oCk u.c:; cl'9d< IN il!>Jl'Cf"1llt ll<loC h 11Mt lne '11:lo,e 1ar 

ll'IA ~ a-lnc.atlQn"' :ho ..r.;o-me ... b« - · 
ao:MOI """' 

-10 f Ji il o:rw ~ nslNc:iw.;) ... ~-.tte.M"Q~~i:t.~ 

JI 
5 ~ ~- •lroet. :ond ~ Ol IU!t flllJ ~G ,..,,,. ;at>:I :idilnls.s fD(llir.al) :r;; 

l 
J 

6 «:q, ,..,..,..llll<l21Pcoc» 

7 u:O: .xCOldlt rumt>etW ,._ jopllCNll 

• ::.r.1 •• Taxpayer Identification Number 111N1 

fnto- )"OUr TIN in the ;ipprap~c box. The TIN ptthided tru5t m:dd'I the rwnc given on line l to ;s•mid 6oclal ..., .. 11y ....-

box:k14J "'i!tiholdng. For individu>ls, tt-.r: b gMer.S>/ ) 'OU' :;oc0 ~· n lST'.tlcr (SSI~ HD'A'CYCf', for :i 
resident :mi.~ proprielDr. or~ cr:ti:y. !iCe the P:vt I instr~ c:wi ~ 3. For Cllhet I I 1-W -1 I I I entitii=. i: i~ your emplo-.rcr identificrtion n.nnber (EU.,. lf )'OU do nOI tuve 01 BJmbef. :;ce How 10 get .:r 

TIN on p;sr- 3. ,.0<- - -----------. 
Hair.. It the :.a:oJnt is in IT'Ol1' &....., one r.:rnc, sec the in:;trudions f<K Inc 1 ::nd the ct0%t on ~ ol for Employ., ..,..,ar.uuon n-
guiddir:eo on whose m.rrbar to cntrr. 

Certification 
Undec pen;>JS<!:: al petj.Jr)•. l certify th.lt 

·1. The n:nnbct ::hown on this lam is rr7f ecrrcct laXl»Yct iden1ific'11iai numbct (or l '11Tl w;iiting fer 01 rurbcr 10 be is::ued to m<t. ;ind 

2. I :Jrn rot ::ubjec:I to bock14J 'Aoitl+.ddng bcc.,.......e: (:.}I :sm c~ &tm b.>ck14J ""1hhoiding, or (b) t h:ivc not been notified by the lnlem;il RevenJc 
ScMcc: (IRS) t~ t :sm ~jeci to b.ockup .,.;cttddng as :s rc:.Jlt of :i fail,.i: to n:;xirt ;it: inlcr=t or dMdend=. or (c) lhc IRS I= notified me th:3t I ;sm 
no 1Dr'9 er 5ltject 10 b.xlwp wilt11olding: :ind 

3. I :Jrn :i US. cXircn or alhef U .S. pcnoo (di:fued bclcrw); :s1d 

-'. The FATCAmde(::)cnt~ on tl!Cslam (n=flinOc:sling th.:tt I 3m CA<!~ from FATCA~g is corrccl 

Ccrtffic:ition iMVvc:tions. You rr=t =out it:m 2 ..bove if you h;wc been notified by the IRS tlut you 111c c:trrently :aejed to t'Cl:lwp wiJ'holdiig 
~you N\>e bilcd to~ :ill interct :ind cfivid=nds on ycxr tu "'1Lm. For~ cst:lc ~item 2 ~not "f>ply. For ma11J."'9C 
inlcr=t p:iid. :.cq.imo.icn or ;sb:sndonmen! al seclftd PfDP<rtY, cnccb!ion of~ oontrCx.rucns to :in iniioiidu::I nrtiremert :rr.sngcmerrt (~.:ind 
gcnir.:atty. p:tymen'.s othtt 0""1 inlen!Sl :ind dividends. )'OU :ue not ~ited to :.ig:i the certiliction. but )'OU mLISt pl'OYide y=r correct TIN. Soc !he 
in::!rur::1icm on p:.qtt 3. 

Sign I sronacu,. or 
Here . us.~°" ... o..,. • 

General Instructions 
SDc1Cn niOroncG OfD lo tlle ll"ntlNf ~ Cool unle:'A cd!oMltoe rc<oc1. 

F.111.ft -~ts.. lnlO'""'llon .>tc<Jt °"""'~"' .:111'-=tfn:I Fam W· !l !"'°1 
QS JeQ~n GNCllld ~""' -..i..... 1q b at .. .,.w.ks.qo.'fllQ. • 

Purpose of Fenn 
An nch!dlQJor llUlly(rormW-9 -bit) ..nois raq..koo to 11a"" WO"ITIOlOOn 
18'\111 ..t:ll :ha IRS"""' ctuln ~-correct t.1.<p.1111< ldonll1cor.lon IUllT'b<W (TINl 
..t>ch ~be )'Oii' socbl soa;ty nulTlllr fSSll}. lndl.~ ~er ld<n111U'°" 
l'UIT!blr (ITlll). .>O::lp'.lon w::>:I)"' lden:ncz.lon "'-"lll>e< 11\'a\I. Or •tnPD>"W 
~~num!>w(Sl\1. 1orepon on..,,ln!orrr..ilonrr_.,,, llWI ...,,.,..,,.polo t.o 
:r<"'· er at.llM :amoun: rapct".>1:1• on..,, lrl!om1allon rcr:i.ni. ~ ol ln'IOrm.Ulcn 

l1l1.lm ·~. blll ~· ra:. lomlCld ~ 1 ... 1-~ 
• fonn 10~~T (hWal llo>tllOd OI ~ 

• ~ 10"'°'' (cl•ldO<I°"- llOl~h;I,.,,,.. !11)m r::llCllS oc mutual lw1<!:l) 
• Folll\ 1()99..\'ISC t1.llllou< typo• cl ioo:n... pr!.=, -:arcs.. OI ~ proo>o~ 

• Fonn 10-:>;i.a l•lOCk or ""'tu'll ~ ""'"' """COllllh ot>or ~ctions Dy 
trol.onf 
• Foon ~5'-S j:>fl)(:.- llan roal ...w1 lf""'-"'llotl$f 
• fo<m la:a.Kl~ c.¥1! ono 1hl'tl in't'f nr..."'1< tr~ 

•Fam 111313 qicrno mot11}>Q4 W«e51~ 109S-E (r::t.d...-r. loon nt««;11, 1o;i.;.T 
~"l:ior't 
• f.orm I 11*-C (Qonc<llld ~ 

• Fam 1 a;s...I. ~Ws/'Jon OI olb>tldor'""""1 OI ...,..,Id pn:lPQ't>' 
IJ'A form W•9 arty II )'O<J ..,.. a U.S. l)Or'All rr.c1..:rnq Q ~ant:>~ to 

~·kle ~ conr.a Tll 

I! J'O.J don« te.m Fotm l\'5> ID II'» ...:;i..at111 ~ J Tl't fO" tr'9f1t. M ~ 
to~'"~ S... lm>c IS o.>cA>.Q .. .tri~ng?an ~2.. 

Bf~~ 11>1111lod-out lctm, 1°": 
1. COtllty 1'IX ,_..TIN )OJ ill• QM~ IS cxmic:: joY )OJ ...a •:>l:f"9 !Of .a numtia< 
tot.~ 

2. COlll!y 7"21: 'fO<I ..,. no: Subf'ICI 10 ~ ...r.llloting, oc 
3. a.Im b""'!'llCll'I :ll)ITI b.lcfou,p IMIN>Clorq If )'CU QfO :> U.S. ~ p::r_,o&. I' 

~IC;i!)le. )'O<J ;wo ol:.o CO'lll)mg 111.11 ;as :>U.S. pr.oci, 1cur '3.l~ble ~Cf 
~· p.ar-~!:> m.om. fll)ITI •U.S. trade ct buslr>*Os I• not <uti;oct to Iha 
1Mtl1hol:lhg· lllx on ~·9" pomon' wr• °' on..c::hdy GOMOcilCI N:omQ. .rd 

4. Cotllty ~ FATCA~ amlOl'lld on 1his lctmQI llny) lndo.>llng !lull )'CU ilr• 
1-.p: '°om llvl FATC.\ ropOl1ng. b COIT..:!. Saa l\""1 IS F..t.n:A ~7 on 
1"'6" 2 l<>< lut:Nr inlonnQdon. 

c.:. No. 10231 x 
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Note. H ~:.re a U.S. po-sin :ind" reque!rr cj"WM ~ "lo<Tn otl>ef INn farm 
W-9 to ,.,,quest your TIN. yo..o muot ~the ~ter"s fO"m ii I! IS ~tioll)I 
smbt to t:lis form W-9. 

D~inition of a U.S. penon. Fet federal t.sx ~~ ~ '"" CCMidett~d a U.S. 
~son if>~ Me: 

• NI indlvidLUl "'flo is a U.S. cl\l1"' 0t U.S.~ a.lion; 

• A pa~. OOtJlO~. ~.or Msoc:bliOn crmled °'°'?°'~int~ 
ll'li!ed Sbte or U°ldll' t'1e 1--s of the Unr.ed 5'.ates; 

• An es~\., (Olllo' ~ " lo~n esU!e): ot 

• Adomestlc: trust (M der.nedin Reg.il ... .ions section 301.no1-7). 

Specbl rulo-s for pa11nenihipa. P.>tlner.:tlips !Nl ~" tr..da 0t btciness 11 
ll>e ~od ~.., iYe ~ly '"°"~to ~a wilhholding t.sx ~section 
14.:e on :ny tcn;;.;;n ~· sNni of~~~ ~fro-n 
such buoness. Fur4.hot. in cf<Uin ~ v.itiere" Form W-9 l\z not beu. rece\'ed. 
~Nit-$ under st!C'.ion 1.:-16 require a ~to?<~ lliJI a -"'"'is ., 
tore;gn per.son. :ind P3)' the ~ 1.:46 witMo~ tu. Th«-elorc. if you""' " 
U.S. ~..en !hsl is a l»tlne< in a~ CO'lducfug a Ir.Ide or ~..sin the 
~!ed Sb!~ provide Ferm 1'1-9 10 the pMn~ to ~ish )'OU' U.S. Sblus 
and :n"Cid ~ 1446 Wilhhclding en yo.11 :tlllre cl p:rlnenhlp income. 

In the C3:SeS bela1<. t..., fc:llowif-9 p<ntln nus! gl.e F«m YI-~ to ll>e portnershio 
tor· p;l'?O".-es ol esl3blis!Wlg Its U.S. wtus and avoldng witllhddng on Its 
aBoc~-.. of ""t income from the p:ir!netSl>p c~ "trxlr or~ 
in tho ~ted Stales: 

• In tl>e ~ ol" dis.tog~ rnllty ... ~a U.S. o-.. ....... the U.S. omv:.< of Ille 
~~ tnti1y Md no! the Milty; 

• In the"""" ol "gr.snta trust with a U.S.11"'f'1!0< or oC!le U.S.°"""'· gener..Jly. 
the U.S. grant« or ct/let U.S. cmner ol llw! grantor ttu.t :ind not Ille trln!; and 

• In ll>e =se ol" U.S. INSt IO!her lh3n "g<a."ltor ~.the U.S. ~ ~ than a 
9""1lot In.et) :ind not the !>eneliciarles al t..., truot. 

F~n person. If you :.re a f(n;gn pors:>n or~ U.S. brand\ cl" for~~ 
lhat ti....~ to be tte:i!ed as a U.S.. po-son. do not u"' Form W-9. lnsl<Od. use 
Ille ~pti)le Form W-1 or Form 8233 (- PYbic:s6on 515. V:11hholding of T:u 
on NO<Yt$dcn! Alienund Forri;n &.titie~ 

Nonres«senl oilien who bO'c:omes • ~- "5en. ~.only "'noiwddu 4 
:>lien lndMduOll m3Y ine the t<rm& o! a ta.< tre:dy lo n.duot- or dimin..ie U.S.. tu on 
cer1.Vt '>'Jl<'s of income. Hoto.e.tt. most tax treaties ccntAltl a "'°""ion io.no..-n .os 
" ·-·ing e~. • ~oplions specified In !hot s:ivlng cb!De m$y ~~ an 
e>.empeion &om w lo e0<ltinve for cert.WI types o1 Income ewn :dltr ll>e P3'.IM 
has o!h<!rwhle be<:ome a U.S. r~ alitn fer tax ~es. 

II you~"' U.S. n:rsidtnl :>ICfl who is rd)W\g on llr\ e..c~ conl.>il'>ed In the 
sM>g ~ o1" tax ll'eaty lo dllim an enmpli>n from U.S. tax on ce.un type5 
ol inoom... )""' rrost - a ota!Jm"'t to Form W-9 !NI e:>eeifies Ille ldlowlng 
five itrm:I: 

1. The tte:ity crunt:y. Generally. ire mlr.11 br !he S3"nC l1Nly under 111tlich yOJ 
cbrned exCITlption t.-orn tu u a l\Ot"l'esid~ *"-

2. The llmfy 8".ide "11~ the ina>me. 

3. The "1ticlc tll.r.lba !Of locl>li~ in L°"' Ln !rely !Mt =i~ Ille "'2>Tlg 
clouse~il5~. 

4. The type :snd ..-.nt o! Income ~t qdofie fc< ~ a~tlcn !nm i..... 

~~u!l'ici!:nl bets 10 Justify IM uemption from tax Inlet !he tenns of !hi: lrNI)• 

~-Mi~ 20 al IM U.S.-Clll'l.:s ineome ta.. lre:tf 31bws..,, e.x.m;:ttion 
from Ln for schcbr!llli;) nccme tt'«l•td by ll Chinese stuOent lempor:srily P<-nl 
in !hr lkilled St:>!es. Unde< U.S. l:aw, !his student wil b<come" re!lldc>nt 11loen lor 
tax purposes if his 0t ""' Sl:t/ 11 the Unled Statl!!S exceed:5 5 ~-y~. 
lbwwe. ,:wag~ 2 of the Int l'Jo'.ocd to !hi: u.s..-ci.n.. treaty (d.1!ed.April 30. 
1984) "'1oM lhe "'°'"'"°""of Mldo 20 lo continue to~~ all.,. the 
CNnese sl.udmt brc:OrnM ll .,,,;d""1 31ief'I ol ttie Uniled Stool~ A Oline..., sludenl 
who qu>rir..., for this ecoeplic:n (undtr ~ogra;ll 2 ol lllc rr..t pro•ocol) and is 
rrlying on Iha CJ<Cq>lic:n to d.1im an e>.ern:::tion from tax on 1-C or ~ :schcbr.slip 
or ~.,....,..,.? ~ 111-ould 01!1"Cll to FO'm W-9" .u:~ lh3f indJdtt !?le 
ir\.'orn:olion desCribed abch" to wppcrt INl cxernplion. 

If you""'"~ aiM or a lote9n emity. g;,., the~ ll>e 
:!IPPfo;n,le c:anpi.ted Fenn W-8 or form 8233. 

Backup Withholding 
wtm is b:td<up wilhhcldi1>97 ~""'king C<:tlaln ~yments to you musl 
un6e< eertllin CO'lditions withhold and pay lo tM IRS 28% al such J»"f,,_ls. TIU.. 
is C3fled • tac:l<up wllhhotlil>g. • POl)men!S IN! ma-t be ~ to bile:kup 
withhc:rlcSng irclodc inlerttt. w-~ lntetest. di.·~ btol<.er :Ind b:s1rr 
el<CNtlge tml~ctions. re<1ts, rO'/alties. no~yee _?3y. paymtnts m:icle h 
~O!tlem....t of 1)3'1-rnttlt Cllrd :tn<l thr d p:irfy net"""1< lran~elior-e. and CCf!ain 
P"~ from rishing bo:d cper:itars. Re:il emte ~ .... ""' no1,,ibjec:t to 
bllcl<&.rP .. itMot:lhg. 

Vcu .,.,. not be ..qeei 10 b:iclwp wi~hddng on pay.'nen!s )"OU rr<:m.., l )OU 
gv-e the req~ler I""" -.e:t TIN. nw.e Ille propor certifoeolions, Olnd ~ al 
)'OX ~e int....,.: and ~s on )'OUT Lu re!un. 
~nts you rec..;.,, ,,.;a be subjKt 10 b:x:lwp withholcing if: 

1. Yo..o do no! lumi:h you- TIN to lhe r~. 

2. Yo.. do no! oertify )CU< "TIN when r.Q~ (see!!>: P:.t1 U ire1Jvc"..io'>s 01 oo~ 
31ordebls). 
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3. The l!!S tolls Ille ttq~ff that you llrniohrd an ircorreet ll.N. 
4. The IRS tCllS )'°'I~ you ""' $.lbjeci to b~lwp withholding ~ you did 

not repott ~ )'OUt inte~ and d\•l::Sends on ~ tax retun (!er repotbb~ inleteS! 
ard dMdends c:nlyj. tr 

s. Yo.. do not eerily to the req.dlrr 11\31 you - not slbjed to backi.J? 
,.flllllolding under 4 :obo..., (!or rrpcwtable intor..st Md dividend 3CCO<lllS opet>:d 
:!l~er 1983 ontyi 

Ceruin ~ :ind P->)ments ""' eiernpt from blldwp wit.'lholcfng. Sff E.<MVJI 
~ oodl; on P&9" 3 ind Ille ""?O'llle lnslruetions ror ~ Requeoi ... ol Fonn 
W-9 tor more inlorm111ion. 

A/so - Sr>t:Ci31 llJ/~ for ps<lnenhipJ oCrow!. 

What is FATCA reporting? 
The Fore9gn Account T:u. Ccmpfance kl (FATCAj r~" p:wtjeip:lllng lortign 
r""'1'Cbl insti!V.ion IO rtOCtt ... U~ed SA!M :!IC:~ llol~ th:ll :>re speci~ 
UrjtedSble~CcttOlin pa)- ,..,.,....,,pt from FA~~. See 
uemptiotl fJOm FATCA ~c:odeon ~e3.olld tl>elnstn.a::l.ons for the 
Reqaesler ol Fenn W-9 10< more inlomutlon.. 

Updating Your Information 
Yo.J mUSI P'ovCe updated in.'Oml:IUon 10 any ~to "'hem you cbimed lo be 
.,n e>.em;t p:oyec ii yoo :sT: no lllnget IW"I """mp! P-»""" and .,ni;.,.,,.,ir receivhg 
r~e !l">'mtfll' in tl>e IU!Ure llQITI this pc<son. F0t ~. )w m~ ~to 
provldr &QQ!ed infClm'3tion II )'OU IH a c corpor:s!Xln Iha! el<cls ID be"" $ 
cor;>or:!rlion. or if you no longt:< "'" ba caempl In 3ddl!ion. )OU rn.ist lr..mbh "ne... 
F0<m W-9 if the n¥nC 0< ™en.noes for the """°'61!; lot .,....,..,...1 the gr"'11ot 
ol "' g-iintor ttust <S<-s.. 

Penalties 
f:silure to tumnh TIN. n you !al to lumi!lh ycur correct TIN to" .._ier. )"CU -
subject to a~ cl SSO tor eocn sucn •-~ )OUI l.>il11e is 6..., to 
r....onoble c:wsr ..nd not lo wlJI" 1'091:d. 

Civi penally for labe informa~on with rnPKt to withhol""cl- II you m.11>.e a 
f .. .., s1"!emettt ,.,;u, no ,,,_ble b3sis ths r..suts in no blldu.op wilhhclcfng. 
)'OU ""' ...i:jec:: to " S500 P<f"'llY. 
CrimiNi penalty fa. l:UM!ylng inf~tlon. Wa!'*f l!ilslfying Or>ftific;Jlions 0< 
:ilfrmations m:r1 subject you lo c:rimh:>I penaltln lncludnq Ines :i.nd.'or 
i"'f)ri>.om>ctil. 

Misuse ol T1Ns. If the reque<11..-di!icloses 0< usesTINs in \'iol:dion of feder31bw. 
Ille req""5ler ""'Y br !IUbj<et to~ and crYninal pen:j~ 

Specific Instructions 
Line 1 
YOJ mus! en1e one ol llw! ~on lhi.s ine; do not le:iYe this ine bbnk.. The 
name should "'31ch lhe name on ~our tu relum. 

U this form W-9 is IOf "jont xccunt. lisl ~Md then c:Wcle. t'le name ol lhe 
person or enlly who5e ninibtr )'OU --in Plllrt I cl Fenn W-9. 

&. lndMdu:>l G•neuilty. ent,.. ll>e "3me silo...,, on your tu relun\.11 you ~ 
changed ycur last n:ome ..,;lhcul lnloming the Socio!I Secutfty Admni~ (SSA) 
of the Nme ~- ente< yout r.ot name. the !:>st _.,,...:1Sshcfflncn )'OX ...a.i 
~ty """1."""' yout new l:lsl n:sme. 
Note. ITIH nppicant: Enter )CU< lndMdu31,,.,.,,., :is ii "''Men!~ en~· Form 
W·7111>Pl i::.:s'jon. line la. This silo.Ad olso bl: !hi: s:ime"' Ille name yo..o entered on 
t~ form 104MO.:M/10.:0fZ )'OU Med "'ith yDll oppl"IC41i0<\. 

b. Sole propr;..tor or siftvle-~ U.C. Ent« )'IX.W individ..al name as 
sllow-n en your t040/10-IOl\/1040EZ °" lne 1. Yo.J m.:sy «rt"' yo.z b.........,,s. tr-. 
or "dt);ng ~nes :a· (OBAj ~en line:?. 

c. P""1nenhip, UC that Is not" lllngie-memb« U.C, C Corponstion. or S 
Corponotion.. Entet tlle entity's name as Iha..., on the entity's w retU<n en ine 1 
:>nd any~ lr:ode, or D6A""""' on lhe 2. 

d. 0th«~ Enter your""""' as shown en teqUted U.S. fedmil t:i. 
docurnonh en litlc 1. lllis nome .no.Ad ~!di the ~ shcNm on !hr ch:r1er or 
other ie.pl docun<nt c:ttminq Ille entity. Yo..o """Y enter-"">' b\N>ess. tt:>de. or 

061\ """"' on ltlC 2. 
e. ~~ entity. For U.S.. frd.,...I tu ptsp0ses, an entity "'3t Is 

disrcgatded as an entity sep:nle from its owr..r IS tre.>led ~ "' "diSltg:irded 
enlity.· See Regulaticns section 301 .n01·2le)(2l(iiij. Erner the own...'" nome on 
6ne 1. "Th!! name o1 tNr ""1ily Cfllered on lite 1 thooJd ne-~., diSl"9"'fded 
enlity. it>e""""' on li'le 1 !lho<Jd bot Ille""'""' sho-wn on U>e 11eomo b.< rrtum on 
"'Nell the inccme shoukf be "'?"'1"d· For r>.amjl~. If"' f0<ei90 l.L.C Iha! is !n!l!!o<I 
'" 3 disr~ emity l0t U.S. leder.il tax pt.llJ>O!IC$ MS "single°""""' !hat is" 
U.S. po-son. Ille U.S. o..ner's Nmf: i• rrqUred to be pro-.icSod on ine 1. II the 
dirrct o .. ner ol the enllly Is afso " diSrtog:stdod enllly. enter the ""1 °"'~ that Is 
not d~ed fc< ll>derli tax purposes. Enter the d~ed enlly's nome on 
llne2. "1!~ ~entlty1"13me.- If lheownerclhtdiSrtog:srded 
en'J!y Is a foreign~ thr owner must ~te "" "l)pfop<ble r0tm w-a 
ln~m~ "'"Form W-9. Tl-dis thrc~~ If the f0rti9" ~~ .. U.S. TIN. 
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Une2 
It you have a business name, ttaoe name. OBA name. 0t distegatd!!d entity rome. 
)'OU may ente< lt on line 2. 

Line3 
Check the apptep<iate box in ~M 3 for the US. federal taX classiflCtltion of 1he 
pe1500 whosa name is entered on line 1. Checlc orly one box n lM 3. 

Limit.cl Uabllity Company (LlCl. I! !he Mme on line 1 is an LLC !IUted .as a 
part~hip for U.S. federal tax puiposes. chec!< the "Limited Uabtllty Company" 
box and enter •p· 1n !he space provided. If 1he LLC has filed Forni $832 or 2553 to 
be Wed as a CO<J>OOltion. cheO< the "United t.lability Company" box and In the 
spaoe provided enter "C" for C corporation"' •s• for S eo<poration. If It Is o 
&lnglEHnember LLC that is a disre<}a<ded entity. do not cn~k the "Llmiled Uabili;y 
~y· box: lns:ead check the fits! box In line 3 " Individual/sole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If )'OIJ ate ex~ from baclwp wilhholdng ard/or FATCA <eporti'lg. Ml« n the 
approp<Ute space n line 4 rt'! codelsl 1hat ~apply~ you. 

Exempt IM"l'ff code. 
• Genetaly. nd.-lduals (ncludng sole proprietcn) are not exempt from baciwp 
witt'hc>lang. 
• Except os pro.;ded below. OOfPOfllt ions are ~ from backup wrthholding '°' c«taJn paymenni. ~ing interest ond diooencss.. 

• Corporations. are not ex~t from backup withholdflg for payme<i" mode in 
settlement of payment card « lhi'd patty netwol1< transactions. 

• Corpormions. are not ex~I from badrup wr.tudding with respect to anomeys· 
fe.?S 0t gross prOCffds paid to anomeys. and corpora!lons lhat pn.,;de medical or 
health care~ ase not &•e<t'9t v.'111 rnpeet to p.aymen:s ~ on Form 
1099·1.IJSC. 

The tollowng codes identify payees 11\4l Me eXl!mpt from backup withholding. 
Enter the appropnate code ln tne space in line 4. 

1-Aro organlz.ation@XempC from tax undet section 501(81, &.">'/IRA. 0t a 
custodial eccoont uod&r sec:ioo 403(b)(7} if 1he occooot satisfies the requirements 
of SEC!lon 401 (1)(2) 

2-The Unl:ed S:aws or any ol its ogenc:lc!s °' insuumen:aities 

3-A state. the District of Columbia. o U.S. cotm>Onwealth 0t possession. ot 
8J"f o! t!W political subdi.-isions or instrumenlai!ie 

'-A~ govemmern 0t ""Y ol its political SU!ldivisions, agencies.« 
i=~ 

5-A rorporation 
6-A do.lie< in sec:umies °' commodllies requited to reglster in 1tie United 

S:a:es. the()~ of Columt;ia. or a U.S. convnonwealth or possession 

7-A futures commission merchant reg<st&red with 11\Q Commodo:y Futures 
Trading CommKslon 

8-A real es:att inve5unen: uust 

9-An entity registered at an times during the tax year under :he lmestment 
C~y Act ol 1940 

10-A convnon :rust t1.6>d operated by o bank undEf section 584{8) 

11-A financial lnsttMlon 
12-A middleman l<no-..., in the rwe-s:ment convnLl"llly as a nominee or 

custodian 

13-A trust CXl!mpt from t4X under wction G64 or described In section 4947 

The following chart shows types of P11Y111ents 11\st may De e.xerrpt from backllp 
wi!MokSng. The dlart ~to the ei.empt payees llsted al>Olle. 1 thtough 13. 

IF the payment Is 1Df' ••• 

Interest ond dividend p.l,.mentS 

Bcckl!f tr11ns.ac110ns 

Pa)'TTlents over $600 requir"ed to be 
reported Mid Direct sales over ss.ooo' 

Payments made in settlement of 
payment card or ll'oird party network 
tran.sactlons 

TltEH 1he payment la o:empt f0t • •• 

AJ exempt ~except 
lot 7 

Exemp: payees 1through4 lWlcl 6 
t!Yough 11 and al C OOfPOlllllons . S 
corporations mus: not enter an exempt 
payee code because tney are Hempt 
only for sales ol noncovered securities 
acquired priotto 2012. 

Exempc payees 1 through ' 

Eumpc payees 1 through 4 

'See Form 1099-MISC. MisceliaMous Income. and its ins1ructions. 
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• Howel!H. the follo'Nlng payments mad4 to a CX>lp0f3tlon and reportable on Form 
109~MISC are not exempt from backlJp w!lhholding: me<Scal and heal'JI cate 
pa)men!s. onom..""YS' tees. gross proceeds paid to an a.-uimey reponnble under 
section (;(MS(ll, ond payments lot services paid by a federal executjve agency. 

Exemplion ftom FATCA reporting code. Th& following codes Identify~ 
ttlat are exempt from tepotting LllCle< FATCA. ~~apply to penons 
sutlmi!t6\g alls form tor accouits mMltaint'd outside o f 1he Un~ed St.e!es by 
certain loteign financial insti!utions. Thetefore, l! you ar& only S<bmi:'.ing !hi~ form 
Int an accoun1 you hold in the Uni:ed swes. you may leave lhS field blank. 
Consult wilh the ~ req:J&S!Wtg mis form ~you are uncei4.ail if IM fin:lnCia 
instinr.ion is SU!>jea to these requin!menis. A requester may ind.cale that a CXlde is 
not required by pnwiding you with a Form \'l.lil with "Nol Applicable" (Of any 
sJmilar lndacalion) 'Mitten or printe<I on the line f« A FATCAexemptlon code. 

A-Ali ~ization exempt from tax U"ldet section 501(8) or any Individual 
rl'1i<eme<11 plan as defined in sactlon not (a)(37) 

8-lhe UrOb!d States 0t &rrf of Its. aqencies or lnstrumenlali1ies 

C-A aui:e, tile Distriet of Cotm:>i.l. A U.S. commonwealth« possession. or 
any of inew pdcicol subdivisions °' lnr.rurn!nunes 

0-A corpot3tion the s:ock of \.t1ich is 1egw.ty traded on one 0< more 
established securiUes marl<et:s. as descnbed in Reglbtions section 
1.1472-l(C)(l)(i) 

E-A corporation that is a member o f the same expanded affiliated group as a 
corporation OtiCfit>ed ln Ae91Aations section 1.1472-t(c)(l)(I) 

F-A dfflet in securities. commodlllti. or derivative ftlancial instruments 
[including natloMI ~ contrac:IS. funres.. fO<Watds. ond op:lon!lj that Is 
regisl«ed as 5Uch under the laws of the UMed States 0< ony stale 

G-A real esutte ~t trust 

H-A regulated mestmE'nl company as defined in section 851 °'an en:i.-y 
registered at al times di.Iring the tax year unoet the Investment Company Act 0: 
1940 

1-A common trus: fund as deMed In 5L'Ction !>~ 
J -A bank 45 defined in section 581 

K-A broker 

L-A trusl exempt from tax u>det M!C1ion 664 «described in section 4947(a)(1) 

I.I-Aw eump1 trust under a sec'.lon 403(hl P3f1 °'section 457(g) plan 

Note. You may wish to consult \Vllh the tin:u>eial insti:ulion req.uestng this form to 
de(~ whether me FATCA oode ard/O< eU!O'~t payee oode should be 
complett'd. 

Unes 
Enter your addreu (number. strffl. and apartment or Stite nun!>ef). lhls is where 
the requester of this Form W·9 wlU mail 'fOUI lnl0tn\3tion returns. 

Lines 
Enter you< Qty. awe. and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
&t« YOW' TIN In the appropriate box. If you are a resident alerl and you do no: 
have and ate not eligble to get an SSN. YfJA.Jlf TIN is you< IRS lndNidual taxpayer 
identification nunCe< (ITIN). EnUI< it in 11>9 50Cl3I security ~ bo>t. It you do no: 
nave an mN. see How ro ~rs nN below. 

It you are a $$proprietor and )'OU have an ElN. you may l!fllet er.h&C' you< SSN 
or EIN. However. the IRS pref~ th.at you use your SSN. 

It you are a slng~ llC that Is dlst~arded as an entity separate from its 
owner (see Umhed L.iabilil)' Company (UC) on tnis PY,1e). e<1te< the owne<'s SSN 
(o< EIN. If the°"',._ has one). Do not ente< tile di5reg.Yoed entity's EJN. If the LLC 
is dassir.ed aa a corpornlion 0t psrlne<ship, en:er the ffrtity's EIN. 

No~. See the ct\'.!tt on page .i for l\nhef cl<lrifico:ion of name and llN 
combina:ions. 

How to get a TIN. It you do not have a TIN. apply for one immed&atety. To apply 
!or an SSN. get Form SS.S. Applica~on for a SociM Security C&1d. !r0tn your local 
SSA olf1Ce °'get this form onM!e Ill www.ss.1.goy. You may also get this form by 
callng 1-800-772- 1213. Use Fonn W-7.ApplicalJon for IRS Individual Toxpayer 
Identification ~lumbe<. to apply for an mN. or Form SS-4. Applicaoon for Employer 
ldentif1Cation Number. to apply tor an EIN. You can apply f« an BN online by 
accesq the IRS w&~e Ill wv.w.its.f!OV1t:Juf.inesse$ and dicking on &nployer 
ldentifica:lon Number (EJN) undo."< Starting a Bu~. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov0tby ailing 1-800-TAX-FORM 
(1-800-a29-3676). 

It you are uked to co~:e Form W-9 but do not have a TIN. apply lot a TIN 
and "Write • Apploed For n the space lot the TIN. sign and dale the form. and give it 
to :he requester. For in:erest and divldtnd paymen-.s. and certain paymM!S made 
v.ilh respect to reediy tredable insl1Umants. generally you will h3ve 60 d3ys to get 
a llN and give it to tt>e requestt!f before you a<e subject to baclwp withholding on 
pn;ments. The 00-day nAe does not apply to o:he< typeS of payments. You wil be 
subject to bacltup withholding on '1ll such payments t.nlU you provide you< TIN to 
the requester. 

Note. Entemg "Applied Fo<" mN<lS that you have alreaay applied for a TIN« Illa! 
you in: end to apply tor one soon.. 

Caulion: A ctisteg¥ded US. enmy uur has • foreign tM'ner f!'XJ5t L<Se tne 
applOPriate Fonn W-8. 
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Form W-9 (Rev. 12-2014) 

Part II. Certification 
To ~tal:llioh to tM wilhholding ogem tN1 )'OU :re :s U.S. per.son. or~ :slien. 
sign Form W-9. You mlry i:.. 1~d 10 :>iQn by the wilhhcldng :iga'I! ""'n n 
il"'"s 1, 4 .. or 5 below hcliQtl> ot~~ 

F-or :s pnt :iceount.. only~ pcnon ... - TIN i1t Ahown n P:r1 I sho.lld ,..... 
(..tlen reqa;req. In 1"e c~e of" cf~ enlily, ~person idmlllied on~ ~ 
miet ~;n.. &empt P.."")'e..S, ooee &m-.pl ~yee «><* taliet. 

Sivn31wl> ._.;,_ts. Ccmplete the e...tific:ili:>n .u inc5c31ed in items 1 
thtc<lgh S bclow. 

1. lnt..ff.st. dMdencl. :tnd batter e.ch:sJ19<! accounb open«! befono 1984 
and brolcer a«0unls considered ac:tift during 1983. You mU!:t gt.-e yo.ir 

ce<rect TIN. but you do not h:r»e IO oigr\ the c:ertjfiQtlon. 

2. ln~<>sl. divid<ond. btolc.H, and barter exct..n90 accounts opened 3fltt 
1983 and broiler accounts considered lnxtlV'e during 1883. You must ~gn L'>e 
ccrtmctlti<n oc ~ wl!Moldrlg w• :sF!)ly. II you are oubjec:t IO b:s~ 
witMoldng ond )~ = moffiy ,:.'<Ovldng )'CM C<>'Tl!Ct 11N lo ti... ~""5ler. you 
musl crms cut itetn 2 i'l the cmlfiQtion before >igring lhe form. 

3. R<!:>I estMe nnsacUons. Yai inJSI sCpl the ce<lir~icn. You m<1y ~s out 
Item 2 of !he certi!iealion. 

.C.. Other p:i)'IT!cnts. You~ 9"'" your contct TIN. but you do not h:sve IO ,;g, 
~ c:ertiroe:slion lrllMs you h.....e ~ notified ~I )'OU h:svr Cl<eviously giv«i ;on 
r.correet TIN. "Oll><'f po:pnen1s· ~ ~b mode in !he CO<rS<! of 1'1e 
teq!Jd!,,.'s t::s:.le ot bus'na:ss for "'""'-roy~ goods (cthof tl>:ul bills lot 
merct>:snd~. medi::ol "°" t>e.nti cu,; serviees foncluS-lg ~ymer'lls 10 
CO<pO<"'lioml. p3)'m<:nb lo 3 nonempo~ for S<!<Vi:~ p:s)1nenls ~in 

"'''11ement of p.oymcnl C3ld ""cl lhi-'d porty nl!'!"''Ori< ~. p:symen\s to 
c~ lislWlg bo31 crew members ond fi:she<mon.. ond pron~ p;>id lo 
:ittorne>is l)ncldng 1>3ym<nts IO ccrpcnllons). 

5. Mor1q"9"1 irttett-rt pa.cl by )'OU. aequisiti<ln or abandonment of s..cut10d 
p<operty. canc.-ation of debt. qualifl<!d luition Pf'C9'1m p:l)'IT!ents {under 
secilan 529j, IRA, Co......:lel ESA. Archer MSA or HSA conlti>vtions or 
cistributlons. and pension distributions. Y ~ <rust tjw your OO<Teet TIN. but yciu 
do not have to oign,,., emif~ 

What Name and Number To Give the Requester 

1. 1'16-o'iW:sl 
2. Two or mor1> "<ll111du• ijoinl 

"C:CO<llt} 

3. Cu:stodilln .. c:couit of a minor 
(Uniform Gilt to I.linen kl) 

4. a. The """"" r""oc.sb"' .,,.a.gs 
!tuS1 ~or Is :dso t=lee) 
b. So-e*led INSI xccunl l:l:rl iS 
not a~ or v.11id INSl under 
~lebW 

5. Sole proprie'lor:ho or d$reg:!t<led 
elltily o"'ned by :in indMduol 

6. Gr3ntor ~t lllng ....Ser Optlor\'11 
Farm 1099 filng Method 1 (~ 
Ae9ulations section 1.671-4(b)(2'~ 
(AJI 

For thi!S t)'PI> of account 

7. OisregM:led entity not°"''""" by :sn 
~I 

8. A v:ilid 1rUSI. esble. or pension 1rUSt 

9. Corpor..tion or U.C electr.g 
~" st:ttus on Fenn 8832 er 
R:nm2553 

fO.~ dJb, reli;lio<n, 
~.oie. edue:lllon:il. cc o'.her la•• 
ex~ Otg.s'>iza!ion 

11. ~ship or multrm<:rnber UC 
12. A brolo."' or regi!t.,..d ~ 

The individual 
The xtuol o-wner of the 3CC<lun1 or, 
If ccmblned furd:s, ~ r.m 
Inch~ on uie ~· 

The min0t' 

Gi•e n:ime and EIN ol: 

13. Ac:cot.rn ,..llh tM OepMment of The public t-ntlly 
At;rlc .. u...,, in Ille n.;ne of a pWlic 
e<1tily (ouctl ~" !:ll>le or loc:sl 
go~ern. !lchOd cfctrict. or 
pmon) lh:lt ~es ~a.1t...,.1 
~ p:syments 

14. G<"'1tcr ltuU Ring Ll'lda' 111e fO'TT'I The 1rUSt 
1041 filing Melhodorlhe Optioo.;!I 
Form 1099 Filing Method 2 (""' 
R"'JUblia>S section 1 .671-41!:>Y,2XiJ 
!Bii 

1 ~ ,~ an.:i crc1e tne: NtN: oe :n. pcw50t1 ~ numc.- .,ou s.rnbl\. n oN(~ P*""An en a 
~ ~ l\UM\SS'I, tnmpilll"S.::W'fS ~ m..is.:tl*~ 

t Ci"<M !t-.. trtnot"s l\.Vn• AM tl.trUft in. mh:M"s. SSN.. 

ATTACHMENT C 

1 You~~· )'OUI' #'d.~ n.:amt :r'd ·) OJ tvf &o Cf'ltCI' )1)..1' tu;"°" er OBA~ on 
the~~lr.Clly"rwnolnLYOJ""'f"""•:!tW ·yo.1SSNcrEINOt)OU 
h;bw a>Oj. but the IRS~-- - IO use )OU< SS>I. 

·~ n: ..-.cl Ude the nAmO cl,... ln.<S1. .. :zo, ttt ponsl:>n tn.r:;L \Do"°' lumkh :NTN«,... 
I>""""'~.,. er......,.."""- Ulo log:I °""'>',,._.,.,.not ~OCI lnll>excount 
-~ Alr.o..., Sp<>d.ll,.,.. to.-• an P>QD 2. 

·-.. ~ ai.o rn..at P'<M:ll a Ferm YI.Iii :o 1Nstee o1 :nai.. 

Not.,. If no n:smc is c:irclt.d wl>!!n mote !!l3n Me n.vne is lislbd, the numbor will be 
cai!:ic:Sered IO be tho! of~ fir.ii rume li!St<d.. 

Secure Your Tax Records from Identity Theft 
Identity !hell occurs when •omeone uses you- per.sonol i'llc:r"""lion ...at :ss )-our 
"-"""'· SSN. or dhe< idenlilyng inforrmtion, .. ~ your p<rmi~ to commit 
lr.w:l or at.,,.. crimes. All idenlily Uil.t 11!3)' use your SSN to got "job or ""Y ~ :s 
14'( relum ~ :roor SSN to recel.-e o rel'61<1. 

To~cyOU'rmt: 

• Protect>""" SSN, 

• Ensi.re >""" """*11"" l:s protecttlg your SSN. :snd 

• Be car"lul ,.n.;n choo9ng :s ·l:ut pepare<. 

II }'Oii W r«ords lll<' :sl!ected b'f ldenlily 1ht-ll ;>.'1<.I )'OU ....:e;...," no~ lrom 
tJ>o ms. ~r>d ~ awa-1 to !he """'" ~ l)llorle number ptinted on tho IRS 
notice or l<!tter; 

If yout w 1..cords i>r<' not cum.nlly otftl>cied by Clen1lty tt>ell Wt you INnl<. )"w 
are :s! rek dJc lo " lost or !Stolen purse ot w:il!et. qu""1lon:iblr C>'edi'I =a :.Clltty 
or ~it rtport. conl.:lct ltlc IRS ldtntily Thd\ Ha!Si'le al. 1-800-90~90 0t ...om~ 
Form 14039. 

Fee mono information. s..e PublC:ition 4535. ldemity Thell P,..,..,,nlion :one! Voc::ltn 
AssistMC>e. 

Vidims ol idenlhy l'1eft ... tio :sre eape6"nc:ing econorric h:lrm er " ')'!Siem 
i:<oblem. or :rt ~ help h resof•ing bx ptOll~ th:U tow not been ""'olvtd 
11TI:u9h norm:>! ch:."Onris. m:oy be ei9ble lor T ~'<'< AdYoe:ote Service (T ASI 
:ssoi~ You Qn r"""'1 TAS by c311hg 1"e TAS 101-fn-e cmc ~tal<c line a 
1·8T7-777-4n8orTTY/TOD1-B<Xr829-4059. 

Protect ~from suspicious 1>m:.ils or phishing schemc>s. P!ming Is th<! 
c:n:alion llnd use Of tm:ill =ind~ ~ 10 mimic: leyi~te t>Jsiness 
~ - .. ~tes. 1he most common xt is •mc!i<9 an anoil to "user ble.<ely 
cloiming to be an esl:tbli!:.Md le;iimate mterprise i'l Mi "tterrpt IO oc:rn the u= 
into sun~g priv3Se inlorm:slion tt1lrt wil be u$<!d rcr iden~ !hell 

The IRS does not lmiale o:::nr..cts v.ith t:i.p:s'/~ \'I& emsis. Also. the IRS does 
not r-1 personal deb led lnronn31ion throv;h em..il or a.sk ~ors lcr the 
PIN no.mbcnl. ~s. er simiLsr ~t ~ infc:rm>lion lot U.... aedit C"'1d. 
b:snl<. or other f n:m::lal ac:co....ts. 

tr yoy recolve :>n unsokiled cm:.i cbirroi>g 10 be lrom the IRS. forw:rd this 
message lo phU.'>ingOits.gov. Ycu rr.ay :dso ""'°'t mi"'-'se or 1ht. IRS,_,.,_ logo. 
or olhot IRS ~Y to the T.-y lrd;>edor Gentr:il lor Ta:. Ad"nni:1ration 
(TlGTA) :s! 1·800-3~. Ycu c:sn '"""""d aus:icious emoJs lo the F~ 
Trade Corrrnis;,ion :it: spa'l'>Cluce.govor c:onlxt them .. t www.flc.gov/~ Of 

1-an-10Tli£fT(~-an-438~. 

\'isil IRS.90" IO le:srn "'°"' ~ut iden~ty theft :ind ho# 10 redioe )~ riol<. 

Privacy Act Notice 
Stciion 6109 or l'>e lnt.tn:>I A~nue Code 1equ;rn )'CU to pnwide your cornod 
TIN IO pcnons (inducing fc-dl:f:il 119~ who :ire requred lo liie inforrn;stion 
relurns with the IRS to repor1 intenst. d«identls. « Cl!11ain «he<' income p:iid to 
you; mcrlgo9e inle<eSt you p:sl<!; Im acQUl-..ilion or :obandorment of "'°"'ed 
propetty: the c:sncelbliorl of debt; oc contribu1lons you m""" lo :in IR/\. /vdlcr 
MSA. or HSA. The pers>n co~ ltliS fOlm USl>S the Information on ~form to 
lie inl~on rottlT'IS with the IRS. reporting the l!bo\.,, "11c:rm:stion. Aoutlne U?leS 

of this Won=1ion lndud1> 9""'9 it to the ~t of JUSIJ~ for ti'.i "°" 
cm-in.lll llllg:ition and to cities. st:stes. the Dislrict of CoUnbb.. and U.S. 
co:nmonwei>Jlh!S and ~~ns for u2 in :dr:nini::ering ther ''"'""- The 
inrormn!lon also mrt be cbdO!led to Olh« COU'lt~ uncJer "lll!aly. to ledtr.11 :rid 
!ll:s\e ~"" 10 mtoroe dvi Md crlrnirul l:;ws. or to ledonil bw enforcem<nt :snd 
intdli;lence agencit:S to comb<!! terrorbm.. You rTV!ll provide )'OOI' TIN ~!her or 
not you :tt rtquired to lile a tax relu'n. Uoder section :J.Wo>. pa)'ers ..-1 ge,_,..ly 
111;t11hcld a perc<nta-;ie Of !:sub!!> int<'rrif. dividend, ond c..uin oi:i ... p,..,.,,,.,..,ts to 
a P">'~ "'"° do<!s not g..e a 11N to the pa~. Cctt:in penol!b m:sy l!bo :spply for 
J'<Olliding f:Jlse cc lr3Jd""'1\ inlorn'31ion. 
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ATTACHMENT D 

Drug-Free Workplace 



ATTACHMENT D 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS 

AMENDED FROM TIME TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE 
PROGRAMS. 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOT ARY PUBLIC 
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
This sworn statement is submitted to The School Board of Broward County, Florida, by _ _ ______ ___________ _ _ ___ _ _ ____ _ _ _ 

for 
(Print individual's name and title) 

- - --------- ------------- - - -------(Print name of entity submitting sworn statement) 
whose business address is 

and (if applicable) its Federal Employer Identification Number (FEIN) is -------------
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: 
----,-,-------------,..---·) 
I certify that I have established a drug-free workplace program and have complied with the following: 

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of 
a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for 
violations of such prohibition. 

2. Informed employees about the dangers of drug abuse in the workplace, the business' policy of maintaining a drug-free 
workplace, any available drug counseling, rehabilitation and employee assistance programs, and the penalties that may 
be imposed upon employees for drug abuse violations. 

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the 
statement specified in subsection (1). 

4. In the statement specified in subsection (1 ), notified the employees that, as a condition of working on the commodities or 
contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer 
of any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 893 or of any controlled substance 
law of the United States or any state, for a violation occurring in the workplace no later than five days after such conviction. 

5. Will impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if 
such is available in the employee's community by, any employee who is so convicted. 

6. Am making a good faith effort to continue to maintain a drug-free workplace through implementation of this section. 

(Signature) 

Sworn to and subscribed before me this _ _ __ day of _______ , 20_. 
Personally Known ___ _ ___ _ _ 
OR Produced identification Notary Public - State of _ _ _______ _ 

(Type of identification) 

FORM: #4530 
3/93 

My commission expires ______ _ _ _ _ 

(Printed, typed or stamped commissioned name of notary public) 
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ATTACHMENT E 

Sample Agreement 



Revised: 5·03·16 ATTACHMENT E 
AGREEMENT 

NOTE: Tlte blue font indicates places where text is to be provided by the contract administrator. Tlte red font 
indicates any editing directions that sltould be deleted from the doc11111e11t before the contract is "signature 
ready." The green font indicates te...:t changes made since the last released versio11 of the contract template. 

THIS AGREEMENT is made and entered into as of this __ day of ______ , 2016, by and 
between 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
(hereinafter referred to as "SBBC"), 

a body corporate and political subdivision of the State of Florida, 
whose principal place of business is 

600 Southeast Third A venue, Fort Lauderdale, Florida 3330 I 

and 

INSERT NAME OF OTHER PARTY 
(hereinafter referred to as "i11sert a short name /Jere"), 

whose principal place of business is 
[insert their address here]. 

/These "recitals" or ''whereas clauses" are where tlte contract briefly explains 
the objectives to be served tltrouglt the contract/. 

WHEREAS, [insert information in this portion of the document to explain the pw1Joses and objectives 
for which the parties are entering into an agreement]; and 

WHEREAS, [you may use as many of these recitals or "whereas clauses" as necessmy to express the 
parties ' pwposes and objectives]. 

NOW, THEREFORE, in consideration of the premises and of the mutual covenants contained herein 
and other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the 
Parties hereby agree as follows : 

ARTICLE I -RECITALS 

1.0 l Recitals. The parties agree that the foregoing recitals are true and correct and that such 
recitals are incorporated herein by reference. 

Agreement with (insert l'nrty .\amP) 
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Revised: 5-03-16 ATTACHMENT E 
ARTICLE 2 - SPECIAL CONDITIONS 

2.01 Term of Agreement. Unless tenninated earlier pursuant to Section 3.05 of this Agreement, the 
term of this Agreement shall commence on , 20_ and conclude on , 20_. 

[Article 2 should i11c/11de sectio11s detailing the duties ""d obligations of e"cfl par~v 
Ami should include" description of the goods or services to he provided, 

payments to he made, invoicing procedures, etc.] 

[ U.\'e sections starti11g with Section 2.02 to specify the respective duties, 
responsibilities and obligations each party will lwve under the Agreement. 

You may use as many of these sectio11s as are necessmy]. 

2.02 Priority of Documents. In the event of a conflict between documents, the following priority of 
documents shall govern. 

First: This Agreement, then; 
Second: Addendum No. , then; 
Third: RFP Number and Title 
Fourth: Proposal submitted in response to the RFP by VENDOR 

2.03 Cost of Services. SBBC shall pay VENDOR for services rendered under this Agreement in 
accordance with the following schedule (Costs may be stated here or on an Attachment) 

2.04 [Insert a Descriptive Title]. Insert /ext. 

2.05 

2.07 Services. VENDOR will provide SBBC with services as proposed in its Proposal and in 
compliance with this Agreement and the RFP and its Addenda. 

OR 
2.07 Services. VENDOR will provide SBBC with services as proposed in its Proposal and in 

compliance with this Agreement and the RFP and its Addenda and as specified in Attachment_. (See 3.17) 

2.08 M/WBE Participation. VENDOR is a Certified MBE -"""rr_v._p""'eJ.__ ___ _ with SBBC, 
Certificate #7007- OR 

2.08 M/WBE Participation. As consideration for being awarded this contract agreement, VENDOR 
shall maintain percent L %) M/WBE participation in this contract agreement. VENDOR has agreed 
to utilize (M/WBE firm), Certificate # to provide 
___________ (products/services). 

OR 
As consideration for being awarded this contract agreement, btsert Name shall maintain 

_ ____ percent L %) M/WBE participation in this contract agreement. Insert Name will identify the 
M/WBE firm that provide a commercial useful function products and/or services in performing this contract 
agreement. 

Agreement with (Jnserr Porty :\'ame) 
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Revised: 5·03·16 ATTACHMENT E 
ARTICLE 2 - SPECIAL CONDITIONS 

VENDOR shall obtain prior written approval from the Coordinator of Supplier Diversity & 
Outreach Program for any replacement of any of the entities listed above. Utilizing any entity other than the ones 
listed, respectively will be considered a breach of this Agreement. VENDOR is subject to debarment and any 
other remedy available for any breaches to this Agreement. 

OR 

M/WBE Commitment. Throughout the term of the Agreement, VENDOR shall take 
commercially reasonable steps and use commercially reasonable resources to identify SBBC-certified M/WBE 
vendors who may be engaged to fu lfill various aspects of the Agreement, including, for instance, without 
limitation, M/WBE vendors to provide office supplies, travel, printing, janitorial supplies/services, consulting 
services, trade services, installation and repair services, medical supplies, where feasible. VENDOR agrees to 
provide monthly reports and to conduct quarterly meetings with SBBC to discuss progress in meeting the SBBC's 
objectives regarding M/WBE participation, including dollars spent on M/WBE vendors for the quarter; and to 
continue to assess throughout the term of the Agreement new possibilities for M/WBE vendor participation 
suggested by SBBC. If at any time during the term the parties agree that it is reasonably feasible to include a 
specific dollar figure for M/WBE participation, the Agreement shall be amended to include the dollar participation 
objective. 

Tlte following provision sltould be included in Article 2 ONLY IF tlte contract is 
witlt an outside party tltal will be conducting studies on beltalf of 

Tlte Sc/tool Board wltic/1 will require tit at outside par(v to be 
provided personally identifiable sllldent information. 

Add to Contract Memo info tltat administrators must make certain that no student info in shared with other 
par(v in violation of FERPA. 

2. Studies Conducted for SBBC. Under the terms of this Agreement, Insert Name will be 
conducting studies for, or on behalf of SBBC, to: (a) develop, validate or administer predictive tests; (b) 
administer student aid programs; or (c) improve instruction. The purposes and scope of the study/studies are 
described as follows: 

-------------~ 

SBBC may disclose personally identifiable information from an 
education record of a student to Insert Name in order for it to conduct said study. The type of personally 
identifiable student information to be disclosed by SBBC to Insert Name is described as follows: 
---------------- --·Insert Name agrees that the study shall be conducted in a manner 
that does not permit personal identification of parents and students by individuals other than the representatives 
of Insert Name that have legitimate interests in the information. The study shall commence 
------------- and conclude Insert Name agrees that any 
disclosed information will be destroyed or returned to SBBC when no longer needed for the purposes for which 
the study is to be conducted. Insert Name acknowledges and agrees that it may use personally identifiable 
information from education records only to meet the purpose or purposes of the study as stated in this Agreement. 

/Article 2 of each Agreement will em/ wit It tlte followi11g standard sections 
tit at require tire i11sertio11 of names, addresses or tire selection of sections depending upon wlretlrer tlte otlter 

party is a governme11tal agency or some otlter special entity. 
Wltell directed to Insert Name, use tlte sltort name you ident(fied for tlte otlter party 

011 Page 1 of tit is Agreement]. 

Agrcemem with (/11sen Pnny Some) 
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Revised: 5-03-1 6 ATTACHMENT E 
ARTICLE 2 - SPECIAL CONDITIONS 

2. Inspection of Iusert Name's Records by SBBC. Insert Name shall establish and maintain 
books, records and documents (including electronic storage media) sufficient to reflect all income and 
expenditures of funds provided by SBBC under this Agreement. All Insert Name 's Records, regardless of the 
fonn in which they are kept, shall be open to inspection and subject to audit, inspection, examination, evaluation 
and/or reproduction, during normal working hours, by SBBC's agent or its authorized representative to permit 
SBBC to evaluate, analyze and verify the satisfactory performance of the terms and conditions of this Agreement 
and to evaluate, analyze and verify any and all invoices, billings, payments and/or claims submitted by Insert 
Name or any of Insert Name's payees pursuant to this Agreement. Insert Name 's Records subject to examination 
shall include, without limitation, those records necessary to evaluate and verify direct and indirect costs (including 
overhead allocations) as they may apply to costs associated with this Agreement. Insert Name's Records subject 
to this section shall include any and all documents pertinent to the evaluation, analysis, verification and 
reconciliation of any and all expenditures under this Agreement without regard to funding sources. 

(a) Insert Name's Records Defined. For the purposes of this Agreement, the term "Insert 
Name's Records" shall include, without limitation, and any supporting documents that would substantiate, 
reconcile or refute any charges and/or expenditures related to this Agreement. 

(b) Duration of Right to Inspect. For the purpose of such audits, inspections, examinations, 
evaluations and/or reproductions, SBBC' s agent or authorized representative shall have access to Insert Name's 
Records from the effective date of this Agreement, for the duration of the term of this Agreement, and until the 
later of five (5) years after the termination of this Agreement or five (5) years after the date of final payment by 
SBBC to Insert Name pursuant to this Agreement. 

(c) Notice of Inspection. SBBC's agent or its authorized representative shall provide Insert 
Name reasonable advance notice (not to exceed two (2) weeks) of any intended audit, inspection, examination, 
evaluation and or reproduction. 

(d) Audit Site Conditions. SBBC's agent or its authorized representative shall have access to 
Insert Name's facilities and to any and all records related to this Agreement, and shall be provided adequate and 
appropriate work space in order to exercise the rights permitted under this section. 

(e) Failure to Pennit Inspection. Failure by Insert Name to permit audit, inspection, 
examination, evaluation and/or reproduction as permitted under this Section shall constitute grounds for 
termination of this Agreement by SBBC for cause and shall be grounds for the denial of some or all of any Insert 
Name's claims for payment by SBBC. 

(t) Overcharges and Unauthorized Charges. If an audit conducted in accordance with this 
Section discloses overcharges or unauthorized charges to SBBC by Insert Name in excess of two percent (2%) of 
the total billings under this Agreement, the actual cost of SBBC's audit shall be paid by Insert Name. If the audit 
discloses billings or charges to which Insert Name is not contractually entitled, Insert Name shall pay said sum to 
SBBC within twenty (20) days of receipt of written demand under otherwise agreed to in writing by both parties. 

(g) Inspection of Subcontractor's Records. Insert Name shall require any and all 
subcontractors, insurance agents and material suppliers (hereafter referred to as "Payees") providing services or 
goods with regard to this Agreement to comply with the requirements of this section by insertion of such 
requirements in any written subcontract. Failure by Insert Name to include such requirements in any subcontract 
shall constitute grounds for termination of this Agreement by SBBC for cause and shall be grounds for the 
exclusion of some or all of any Payee's costs from amounts payable by SBBC to Insert Name pursuant to this 
Agreement and such excluded costs shall become the liability of Insert Name. 
Agreement with (l11Ser1 Pnr1y .\'nme) 
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Revised: 5·03-16 ATTACHMENT E 
ARTICLE 2 - SPECIAL CONDITIONS 

(h) Inspector General Audits. Insert Name shall comply and cooperate 
immediately with any inspections, reviews, investigations, or audits deemed necessary by the Florida Office of 
the Inspector General or by any other state or federal officials. 

2. Notice. When any of the parties desire to give notice to the other, such notice must be in 
writing, sent by U.S. Mail, postage prepaid, addressed to the party for whom it is intended at the place last 
specified; the place for giving notice shall remain such until it is changed by written notice in compliance with 
the provisions of this paragraph. For the present, the Parties designate the following as the respective places for 
giving notice: 

To SBBC: 

With a Copy to: 

To Insert Name: 

With a Copy to: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third A venue 
Fort Lauderdale, Florida 3330 I 

Insert Job Title of District Representative 
Insert Address of District Representative 

Insert Name Provided by Other Party 
Insert Address Provided by Other Party 

Insert Name Provided by Other Party 
Insert Address Provided by Other Party 

/Unless this is a contract for tlte provision by SBBC of ed1tcatio11al services ut a medicul, treatment or 
correctio11a/ facifi~11, yo1t must include one of rite followi11g backgro1111d screening clause5j 

/If the other party IS a govemme11tal age11cy, use this cla1tsej: 

2. Background Screening. Insert Name agrees to comply with all requirements of Sections I 012.32 
and 1012.465, Florida Statutes, and all of its personnel who ( 1) are to be permitted access to school grounds when 
students are present, (2) will have direct contact with students, or (3) have access or control of school funds, will 
successfully complete the background screening required by the referenced statutes and meet the standards 
established by the statutes. This background screening will be conducted by SBBC in advance of Insert Name or 
its personnel providing any services under the conditions described in the previous sentence. Insert Name shall 
bear the cost of acquiring the background screening required by Section I 012.32, Florida Statutes, and any fee 
imposed by the Florida Department of Law Enforcement to maintain the fingerprints provided with respect to 
Insert Name and its personnel. The parties 

agree that the failure of Insert Name to perfonn any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to tenninate immediately with no further responsibilities or 
duties to perform under this Agreement. To the extent pennitted by law, Insert Name agrees to indemnify and 
hold harmless SBBC, its officers and employees from any liability in the form of physical or mental injury, death 
or property damage resulting from Insert Name' s failure to comply with the requirements of this Section or with 
Sections I 012.32 and I 012.465, Florida Statutes. Nothing herein shall be construed as a waiver by SBBC or Insert 
Name of sovereign immunity or of any rights or limits to liability existing under Section 768.28, Florida Statutes. 

Agreement with (f11.1vrt Pany :\'ame) 
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Revised: 5·03·16 ATTACHMENT E 
ARTICLE 2 - SPECIAL CONDITIONS 

/If the ot!ter party JS NOT a go vemme11tal agency, use tit is clause]: 

2. Background Screening. Insert Name agrees to comply with all requirements of Sections I 012.32 
and 1012.465, Florida Statutes, and all of its personnel who (1) are to be permitted access to school grounds when 
students are present, (2) will have direct contact with students, or (3) have access or control of school funds, will 
successfully complete the background screening required by the referenced statutes and meet the standards 
established by the statutes. This background screening will be conducted by SBBC in advance of Insert Name or 
its personnel providing any services under the conditions described in the previous sentence. Insert Name shall 
bear the cost of acquiring the background screening required by Section I 012.32, Florida Statutes, and any fee 
imposed by the Florida Department of Law Enforcement to maintain the fingerprints provided with respect to 
Insert Name and its personnel. The parties agree that the failure of Insert Name to perform any of the duties 
described in this section shall constitute a material breach of this Agreement entitling SBBC to terminate 
immediately with no further responsibilities or duties to perform under this Agreement. Insert Name agrees to 
indemnify and hold harmless SBBC, its officers and employees from any liability in the form of physical or 
mental injury, death or property damage resulting from Insert Name's fa ilure to comply with the requirements of 
this Section or with Sections l 012.32 and I 012.465, Florida Statutes. 

ARTICLE 3 - GENERAL CONDITIONS 

/NOTE: Article 3 co11tai11s sttmdard district co111ract terms. Contract administrators s!tould 1101 alter 
a11y provision ill Article 3 wit/tout t!te prior approval of t!te School Board Attomey's Office/. 

3.01 No Waiver of Sovereign Immunitv. Nothing herein is intended to serve as a waiver of 
sovereign immunity by any agency or political subdivision to which sovereign immunity may be applicable or of 
any rights or limits to liability existing under Section 768.28, Florida Statutes. This section shall survive the 
termination of all performance or obligations under this Agreement and shall be fully binding until such time as 
any proceeding brought on account of this Agreement is barred by any applicable statute of limitations. 

3.02 No Third Partv Beneficiaries. The parties expressly acknowledge that it is not their intent 
to create or confer any rights or obligations in or upon any third person or entity under this Agreement. None of 
the parties intend to directly or substantially benefit a third party by this Agreement. The parties agree that there 
are no third party beneficiaries to this Agreement and that no third party shall be entitled to assert a claim against 
any of the parties based upon this Agreement. Nothing herein shall be construed as consent by an agency or 
political subdivision of the State of Florida to be sued by third parties in any matter arising out of any contract. 

3.03 Independent Contractor. The parties to this agreement shall at all times be acting in the 
capacity of independent contractors and not as an officer, employee or agent of one another. Neither party or its 
respective agents, employees, subcontractors or assignees shall represent to others that it has the authority to bind 
the other party unless specifically authorized in writing to do so. No ri ght to SBBC retirement, leave benefits or 
any other benefits of SBBC employees shall exist as a result of the performance of any duties or responsibilities 
under this Agreement. SBBC shall not be responsible for social security, withholding taxes, contributions to 
unemployment compensation funds or insurance for the other party or the other party's officers, employees, 
agents, subcontractors or assignees. 

3.04 Equal Opportunity Provision. The parties agree that no person shall be subjected to 
discrimination because of age, race, color, disability, gender identity, gender expression marital status, national 
origin, religion, sex or sexual orientation in the performance of the parties' respective duties, responsibil ities and 
obligations under this Agreement. 

Agreement with (/11sert Party .\'ame) 
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ARTICLE 3 - GENERAL CONDITIONS 

3.05 Termination. This Agreement may be canceled w ith or without cause by SBBC during 
the term hereof upon thirty (30) days written notice to the other parties of its desire to tenninate this Agreement. 
SBBC shall have no liability for any property left on SBBC's property by any party to this Agreement after the 
tennination of this Agreement. Any party contracting with SBBC under this Agreement agrees that any of its 
property placed upon SBBC's facilities pursuant to this Agreement shall be removed within ten (I 0) business 
days fo llowing the tennination, conclusion or cancellation of this Agreement and that any such property remaining 
upon SBBC's facilities after that time shall be deemed to be abandoned, title to such property shall pass to SBBC, 
and SBBC may use or dispose of such property as SBBC deems fit and appropriate. 

3.06 Default. The parties agree that, in the event that either party is in default of its obligations 
under this Agreement, the non-defaulting party shall provide to the defaulting party (30) days written notice to 
cure the default. However, in the event said default cannot be cured within said thirty (30) day period and the 
defaulting party is diligently attempting in good faith to cure same, the time period shall be reasonably extended 
to allow the defaulting party additional cure time. Upon the occurrence of a default that is not cured during the 
applicable cure period, this Agreement may be tenninated by the non-defaulting party upon thirty (30) days notice. 
This remedy is not intended to be exclusive of any other remedy, and each and every such remedy shall be 
cumulative and shall be in addition to every other remedy now or hereafter existing at law or in equity or by 
statute or otherwise. No single or partial exercise by any party of any right, power, or remedy hereunder shall 
preclude any other or future exercise thereof. Nothing in this section shall be construed to preclude termination 
for convenience pursuant to Section 3.05. 

3.07 Annual Appropriation. The perfonnance and obligations of SBBC under this Agreement shall 
be contingent upon an annual budgetary appropriation by its governing body. If SBBC does not allocate funds 
for the payment of services or products to be provided under this Agreement, this Agreement may be tenninated 
by SBBC at the end of the period for which funds have been allocated. SBBC shall notify the other party at the 
earliest possible time before such termination. No penalty shall accrue to SBBC in the event this provision is 
exercised, and SBBC shall not be obligated or liable for any future payments due or any damages as a result of 
termination under thi s section. 

3.08 Excess Funds. Any party receiving funds paid by SBBC under this Agreement agrees to 
promptly notify SBBC of any funds erroneously received from SBBC upon the discovery of such erroneous 
payment or overpayment. Any such excess funds shall be refunded to SBBC. 

3.09 Public Records. The following provisions are required by Section 119.070 I, Florida 
Statutes, and may not be amended. The VENDOR shall keep and maintain public records required by SBBC to 
perform the services required under this Agreement. Upon request from SBBC' s custodian of public records, the 
VENDOR shall provide SBBC with a copy of any requested public records or to allow the requested public 
records to be inspected or copied within a reasonable time at a cost that does not exceed the cost provided in 
Chapter I 19, Florida Statues, or as otherwise provided by law. The VENDOR shall ensure that public records 
that are exempt or confidential and exempt from public records disclosure requirements are not disclosed except 
as authorized by law for the duration of the Agreement's tenn and following completion of the Agreement if the 
VENDOR does not transfer the public records to SBBC. Upon completion of the Agreement, the VENDOR shall 
transfer, at no cost, to SBBC all public records in possession of the VENDOR or keep and maintain public records 
required by SBBC to perform the services required under the Agreement. If the VENDOR transfers all public 
records to SBBC upon completion of the Agreement, the VENDOR shall destroy any duplicate public records 
that are exempt or confidential and exempt from public records disclosure requirements. If the VENDOR keeps 
and maintains public records upon completion of the Agreement, the VENDOR shall meet all applicable 
requirements for retaining public records. All records stored electronically must be provided to SBBC, upon 

Agreeme/1/ with (J11sr!rt Pari.1· .\'ame) 
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ARTICLE 3 - GENERAL CONDITIONS 

request from SBBC's custodian of public records, in a fonnat that is compatible with SBBC's infonnation 
technology system. 

IF A PARTY TO TIDS AGREEMENT HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THE AGREEMENT, CONTRACT THE CUSTODIAN OF PUBLIC RECORDS AT 754-321-
2300, 600 SE 3Ro A VENUE, 11™ FLOOR FT. LAUDERDALE, FL 33301. 

3.10 Student Records. Notwithstanding any provision to the contrary within this Agreement, any party 
contracting with SBBC under this Agreement shall fully comply with the requirements of Sections 1002.22 and 
l 002.221 , Florida Statutes; FERP A, and any other state or federal law or regulation regarding the confidentiality 
of student infonnation and records. Each such party agrees, for itself, its officers, employees, agents, 
representatives, contractors or subcontractors, to fully indemnify and hold harmless SBBC and its officers and 
employees for any violation of this section, including, without limitation, defending SBBC and its officers and 
employees against any complaint, administrative or judicial proceeding, payment of any penalty imposed upon 
SBBC, or payment of any and all costs, damages, judgments or losses incurred by or imposed upon SBBC arising 
out of a breach of this covenant by the party, or an officer, employee, agent, representative, contractor, or sub­
contractor of the party to the extent that the party or an officer, employee, agent, representative, contractor, or 
sub-contractor of the party shall either intentionally or negligently violate the provisions of this section or of 
Sections l 002.22 and/or l 002.221 , Florida Statutes. 

3.11 Compliance with Laws. Each party shall comply with all applicable federal state and local 
laws, SBBC policies codes, rules and regulations in performing its duties, responsibilities and obligations pursuant 
to this Agreement. 

3.12 Place of Performance. All obligations of SBBC under the tenns of this Agreement are 
reasonably susceptible of being performed in Broward County, Florida and shall be payable and performable in 
Broward County, Florida. 

3.13 Governing Law and Venue. This Agreement shall be interpreted and construed in 
accordance with and governed by the laws of the State of Florida. Any controversies or legal problems arising 
out of this Agreement and any action involving the enforcement or interpretation of any rights hereunder shall be 
submitted to the jurisdiction of the State courts of the Seventeenth Judicial Circuit of Broward County, Florida. 

3.14 Entirety of Agreement. This document incorporates and includes all prior negotiations, 
correspondence, conversations, agreements and understandings applicable to the matters contained herein and the 
parties agree that there are no commitments, agreements or understandings concerning the subject matter of this 
Agreement that are not contained in this document. Accordingly, the parties agree that no deviation from the 
terms hereof shall be predicated upon any prior representations or agreements, whether oral or written. 

3.15 Binding Effect. This Agreement shall be binding upon and inure to the benefit of the parties 
hereto and their respective successors and assigns. 

3.16 Assignment. Neither this Agreement nor any interest herein may be assigned, transferred or 
encumbered by any party without the prior written consent of the other party. There shall be no partial 
assignments of this Agreement including, without limitation, the partial assignment of any right to receive 
payments from SBBC. 

Agreemelll wi1h (Insert Pnrty .\'ame) 
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ARTICLE 3 - GENERAL CONDITIONS 

3.17 Incorporation bv Reference. Attachment A attached hereto and referenced herein shall 
be deemed to be incorporated into this Agreement by reference. 

3.18 Captions. The captions, section designations, section numbers, article numbers, titles and 
headings appearing in this Agreement are inserted only as a matter of convenience, have no substantive meaning, 
and in no way define, limit, construe or describe the scope or intent of such articles or sections of this Agreement, 
nor in any way affect this Agreement and shall not be construed to create a conflict with the provisions of this 
Agreement. 

3.19 Severabilitv. In the event that any one or more of the sections, paragraphs, sentences, clauses or 
provisions contained in this Agreement is held by a court of competent jurisdiction to be invalid, illegal, unlawful, 
unenforceable or void in any respect, such shall not affect the remaining portions of this Agreement and the same 
shall remain in full force and effect as if such invalid, illegal, unlawful, unenforceable or void sections, 
paragraphs, sentences, clauses or provisions had never been included herein. 

3.20 Preparation of Agreement. The parties acknowledge that they have sought and obtained 
whatever competent advice and counsel as was necessary for them to form a full and complete understanding of 
all rights and obligations herein and that the preparation of this Agreement has been their joint effort. The 
language agreed to herein expresses their mutual intent and the resulting document shall not, solely as a matter of 
judicial construction, be construed more severely against one of the parties than the other. 

3.21 Amendments. No modification, amendment, or alteration in the terms or conditions 
contained herein shall be effective unless contained in a written document prepared with the same or similar 
formality as this Agreement and executed by each party hereto. 

3.22 Waiver. The parties agree that each requirement, duty and obligation set forth herein is 
substantial and important to the formation of this Agreement and, therefore, is a material term hereof. Any party's 
failure to enforce any provision of this Agreement shall not be deemed a waiver of such provision or modification 
of this Agreement unless the waiver is in writing and signed by the party waiving such provision. A written 
waiver shall only be effective as to the sp'ecific instance for which it is obtained and shall not be deemed a 
continuing or future waiver. 

3.23 Force Majeure. Neither party shall be obligated to perform any duty, requirement or 
obligation under this Agreement if such performance is prevented by fire, hurricane, earthquake, explosion, wars, 
sabotage, accident, flood, acts of God, strikes, or other labor disputes, riot or civil commotions, or by reason of 
any other matter or condition beyond the control of either party, and which cannot be overcome by reasonable 
diligence and without unusual expense ("Force Majeure"). In no event shall a lack of funds on the part of either 
party be deemed Force Majeure. 

3.24 Survival. All representations and warranties made herein, indemnification obligations, 
obligations to reimburse SBBC, obligations to maintain and allow inspection and audit of records and property, 
obligations to maintain the confidentiality of records, reporting requirements, and obligations to return public 
funds shall survive the tennination of this Agreement. 

3.25 Contract Administration. SBBC has delegated authority to the Superintendent of Schools or 
his/her designee to take any actions necessary to implement and administer this Agreement. 

[You need to co11clude Article 2 wit It mt i11de11111iflcatio11 clause.] 
[lftlte otlter party is a govem111e11tal agency, use tltis i11dem11ificatio11 clause:] 

Agreement with (lnsi!rl Par1y .\'ame) 
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ARTICLE 3 - GENERAL CONDITIONS 

3. Liability. Each party agrees to be fully responsible for its acts ofnegligence, or its employees' 
acts of negligence when acting within the scope of their employment and agrees to be liable for any damages 
resulting from said negligence. This section shall survive the termination of all performance or obligations under 
this Agreement and shall be fully binding until such time as any proceeding brought on account of this Agreement 
is barred by any applicable statute of limitations. 

(Not a Government Agency use thi s clause) 

3.26 Liability. This section shall survive the termination of all performance or obligations under this 
Agreement and shall be fully binding unti l such time as any proceeding brought on account of this Agreement is 
barred by any applicable statute of limitations. 

A. By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida 
Statutes, for its acts of negligence, or its employees' acts of negligence when acting within the scope of their 
employment and agrees to be liable for any damages resulting from said negligence. 

B. By VENDOR: VENDOR agrees to indemnify, hold harmless and defend SBBC, its agents, 
servants and employees from any and all claims, judgments, costs, and expenses including, but not limited to, 
reasonable attorney's fees, reasonable investigative and discovery costs, court costs and all other sums which 
SBBC, its agents, servants and employees may pay or become obligated to pay on account of any, all and every 
claim or demand , or assertion of liability, or any claim or action founded thereon, arising or alleged to have arisen 
out of the products, goods or services furnished by VENDOR, its agents, servants or employees; the equipment 
of VENDOR, its agents, servants or employees while such equipment is on premises owned or controlled by 
SBBC; or the negligence of VENDOR or the negligence of VENDOR's agents when acting within the scope of 
their employment, whether such claims, j udgments, costs and expenses be for damages, damage to property 
including SBBC's property, and injury or death of any person whether employed by VENDOR, SBBC or 
otherwise. 

3.27 Travel. Local travel shall not be billed as a reimbursable expense. Out of county travel and per 
diem may be allowable at the sole discretion of SBBC. SBBC has delegated authority to the Superintendent of 
Schools or his/her designee to provide prior approval to VENDOR for any and all travel and per diem. Should 
any out of county travel and/or per diem be allowed, then it shall be billed and reimbursed in compliance with the 
current or updated School Board Policy 3400 and/or other relevant School Board Policies. 

3.28 School Board Policies. 
state and federal laws. 

VENDOR agrees to comply with all School Board Policies, local, 

3.29 Authority. Each person signing this Agreement on behalf of either party individually warrants 
that he or she has full legal power to execute this Agreement on behalf of the party for whom he or she is signing, 
and to bind and obl igate such party with respect to all provisions contained in this Agreement. 

Agreeme/I/ with (Insert Par(\' .\'ame) 
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IN WITNESS WHEREOF, the Parties hereto have made and executed this Agreement on the date first 
above written. 

(Corporate Seal) 

ATTEST: 

Robert W. Runcie, Superintendent of Schools 

Agreement with (l11ser1 Party Xr1111e) 

FOR SBBC 

THE SCHOOL BOARD OF BROW ARD 
COUNTY, FLORIDA 

Dr. Rosalind Osgood, Chair 

Approved as to Form and Legal Content: 

Office of the General Counsel 

RFP 18-015V 
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Revised: 5-03-16 ATTACHMENT E 
[If the other par~v is a corporation or govemme11tal agency, use this signature page] 

(Corporate Seal) 

ATTEST: 

-or-

Witness 

Witness 

, Secretary 

FOR [/11sert Name Here) 

Insert Full Legal Name of the Corporation, 
Agency or Other Legal Entity 

The Following Notarization is Required for Every Agreement Without Regard to 
Whether the Party Chose to Use a Secretary's Attestation or Two (2) Witnesses. 

The foregoing instrument was acknowledged before me this ------day of 
________ , 20_ by of 

Name of Person 

--------------------' on behalf of the corporation/agency. 
Name of Corporation or Agency 

He/She is personally known to me or produced--------- ------ as identification and 
did/did not first take an oath. Type ofldentification 

My Commission Expires: 

(SEAL) 

Agreement with (Jnsi?rt Party .\'ame) 

Signature - Notary Public 

Printed Name of Notary 

Notary's Commission No. 
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[If tlte otlter par()' is an individual person, use tit is signature page] 

FOR [/11sert Name Here] : 

Witness Signature 

Witness Printed Name 

STATE OF 

The foregoing instrument was acknowledged before me by - ----------Insert Name Here 

who is personally known to me or who produced------------ - --as 
Type of Identification 

identification and who did/did not first take an oath this _ ___ day of _______ _ 

20 

My Commission Expires: 

(SEAL) 

Agr ee111e111 with (Insert Party Xame) 

Signature - Notary Public 

Notary's Printed Name 

Notary' s Commission No. 
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ATTACHMENT F 

CERTIFICATION OF DEBARMENT, SUSPENSION, 
INELIGIBILITY, AND VOLUNTARY EXCLUSION 

LOWER TIER TRANSACTIONS 



The School Board of Broward County, Florida 
RFP 18-015V - EXTERNAL INDEPENDENT FINANCIAL AUDITING SERVICES 

CERTIFICATION OF DEBARMENT, SUSPENSION, INELIGIBILITY, 
AND VO LUNT ARY EXCLUSION LOWER TIER TRANSACTIONS 

ATTACHMENT F 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 45 CFR 
1183.35, Participants' responsibilities. The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 
19160-19211}. Copies of the regulations may be obtained by going to this link: http:l/www.gpo.gov/fdsys/granule/CFR-2011· 
title45-vol3/CFR-2011-title45-vo13-sec1183-35 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE} 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction 
by any federal department or agency. 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective 
participant shall attach an explanation to this proposal. 

Organization Name 

Name{s} and Title{s) of Authorized Representative(s) 

Signature{s) 
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ATTACHMENT F 
INSTRUCTIONS FOR CERTIFICATION 

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was 
entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, 
in addition to other remedies available to the federal government, the department or agency with which this transaction 
originated may pursue available remedies, including suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted 
if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 

4. The terms "covered transaction, n "debarred, n "suspended In "ineligible, n "lower tier covered transaction In "participant,. "person," 
"primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings 
set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the person 
to which this proposal is submitted for assistance in obtaining a copy of those regulations. 

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department 
or agency with which this transaction originated. 

6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered Transactions," 
without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered 
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows 
that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility 
of its principals. Each participant may, but is not required to, check the Non-procurement List (Telephone Number). 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in 
good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed 
that which is normally possessed by a prudent person in the ordinary course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly 
enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntary excluded from 
participation in this transaction, in addition to other remedies available to the federal government, the department or agency 
with which this transaction originated may pursue available remedies, including suspension and/or debarment. 
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ATTACHMENT G 

ACH Payment Agreement Form 



------ · . - -- - The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: _________ _ 

Authorization Agreement 

ATTACHMENT G 

I (we} hereby authorize The School Board of Broward County to initiate automatic deposits (credits} to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary debit 
entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or my financial institution and that the origination of ACH transactions to my (our) account must comply with the 
provisions of U.S. law. 

Account Information 

Name of Bank or Financial Institution:-------------------

Branch/ State: 

Routing No: 

Account No: 
VENDOR AREA: 

Remittance Confirmation: 
(select one) 

Federal Identification No. 
Vendor 

Checking 
D 

Fax 
D 

TAX ID# 
D 

Update Purchase Order Fax & Email Address 

Savings 
D 

Email 
D 

SS# 
D 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

----- ---------------- Dept. _ ____ _ 

--------------------- Dept.------

---------------------Dept. _____ _ 

Signature 

Authorized Signature 
(Primary) and Business title: -------------------- Date: _ _____ _ 

Authorized Signature 
(Joint) and Business title: __________ __________ _ Date: ______ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This form must be retumed to: SBBC - Purchasing - Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 calf: 754-321-0516 or fax# 754·321-0533 

For Use by DATA STRATEGY GROUP 

Vendor Account# _______ ___ _ Date Entered ______ Initials: ___ _ 
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. . . 

ATTACHMENT H 

References 



ATTACHMENT H 

The School Board of Broward County, Florida 
REFERENCES 

List a minimum number of required references as stated in the Special Conditions which show experience in similar work, to 
include nature and scope of work, which demonstrates an expertise in providing the services as stated herein. Provide scope 
of work, contact name, addresses, telephone numbers and dates of service. 

Reference 1 -
Name of Firm: 

~~~~~~~~~~~~ 

Phone#: 
~~~~~~~~~~~~ 

Date of Service: 
~~~~~~~~~~~~ 

Address: 
~~~~~~~~------------------------

Scope of Work: 

Reference 2 -

Name of Firm: ------------­
Phone#: -------------

Date of Service: -------------
Address: 

ContactPerson: ------------­
Email: -------------Cost of Service: -------------

--------------------------------
Scope of Work: 

Reference 3 -
Name of Firm: Contact Person: ------------- -------------Phone #: Em a i I: ------------- - ------------Date of Service: Cost of Service: ------------- -------------

Address: --------------------------------

Scope of Work: 

Reference 4 -
Name of Firm: -------------

Phone#: ------------­
Date of Service: ----- --------Address: 

Contact Person: -------------
Em a i I: 

~~~~~~~~~~~-

Cost of Service: 
~~~~~~~~~~~~ 

--------------------------------
Scope of Work: 

Reference 5 -

Name of Firm: ------------­
Phone #: - - -----------

Date of Service: -------------
Address: 

Contact Person: -------------
Em a i I: 

-~~~~~~~~~~~ 

Cost of Service: 
-~~~~~~~~~~~ 

------------------------------ --
Scope of Work: 
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ATTACHMENT I 

Statement of "No Response" 



ATTACHMENT I 

ATTACHMENT I, STATEMENT OF "NO RESPONSE" 

If your company will not be submitting a response to this Request for Proposal, please complete this 
Statement of "No Response" Sheet and return, prior to the RFP Due Date established within, to: 

The School Board of Broward County, Florida 
Procurement & Warehousing Services Department 

7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351 

This information will help SBBC in the preparation of future RFPs. 

RFP Number: ____________ Title: ________________ _ 

Company Name: ___ _________________ ____ _____ _ 

Contact: ------ --------------------------
Address: ________________ _______________ _ 

Telephone: _______ Facsimile: _ _ ______ E-mail: _ _________ _ 

'1 Reasons for "No Response": 

Unable to comply with product or service specifications. 

Unable to comply with scope of work. 

Unable to quote on all items in the group. 

Insufficient time to respond to the Request for Proposal. 

Unable to hold prices firm through the term of the contract period. 

Our schedule would not permit us to perform. 

Unable to meet delivery requirements. 

Unable to meet bond requirements. 

Unable to meet insurance requirements. 

Other {Specify below) 

Comments: 

Signature: _ ____________ ____ _ 
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