THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

7720 WEST OAKLAND PARK BOULEVARD, SUITE 323, SUNRISE, FLORIDA 33351 « TEL 754-321-0501 « FAX 754-754-0936

SCHOOL BOARD
PROCUREMENT & WAREHOUSING SERVICES DR. ROSALIND OSGOOD, Chair

MARY CATHERINE COKER, DIRECTOR ABBY M. FREEDMAN, Vice Chair
www.browardschools.com ROBIN BARTLEMAN

HEATHER P.

BRINKWORTH

DONNA P. KORN
PATRICIA GOOD,
LAURIE RICH LEVINSON
ANN MURRAY

NORA RUPERT

ROBERT W. RUNCIE
Superintendent of Schools

August 16, 2016
ADDENDUM NUMBER 3

Bid No. 17-057E
LEXMARK TONERS & SUPPLIES

TO ALL BIDDERS:

This Addendum amends the above referenced bid in the following particulars only:

1. To replace Bid Summary Sheet v3 with Bid Summary Sheet v4. Please use Bid Summary
Sheet v4 as your response form.
2. To extend the Bid Due Date until August 19, 2016, on or before 2:00 p.m. ET.

This Addendum is for informational purposes only and need not be returned with your bid. By virtue of

signing the “Invitation to Bid”, Page 1 of Bid No. 17-057E - Lexmark Toners & Supplies, Bidder certifies
acceptance of this Addendum.

Sincerely,

Y Shelton

Al Shelton
The School Board of Broward County, Florida

Page 1 of 1 Pages, ADDENDUM NUMBER 3, Bid 17-057E

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
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SCHOOL BOARD
PROCUREMENT & WAREHOUSING SERVICES DR. ROSALIND OSGOOD, Chair
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ROBERT W. RUNCIE
Superintendent of Schools

August 15, 2016
ADDENDUM NUMBER 2

Bid No. 17-057E
LEXMARK TONERS & SUPPLIES

TO ALL BIDDERS:

This Addendum amends the above referenced bid in the following particulars only:

1. To replace Bid Summary Sheet v2 with Bid Summary Sheet v3. Please use Bid Summary
Sheet v3 as your response form.

This Addendum is for informational purposes only and need not be returned with your bid. By virtue of

signing the “Invitation to Bid”, Page 1 of Bid No. 17-057E - Lexmark Toners & Supplies, Bidder certifies
acceptance of this Addendum.

Sincerely,

A Shalten

Al Shelton
The School Board of Broward County, Florida

Page 1 of 1 Pages, ADDENDUM NUMBER 2, Bid 17-057E

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer






THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

7720 WEST OAKLAND PARK BOULEVARD, SUITE 323, SUNRISE, FLORIDA 33351 « TEL 754-321-0501 « FAX 754-754-0936

SCHOOL BOARD
PROCUREMENT & WAREHOUSING SERVICES DR. ROSALIND OSGOOD, Chair

MARY CATHERINE COKER, DIRECTOR ABBY M. FREEDMAN, Vice Chair
www.browardschools.com ROBIN BARTLEMAN

HEATHER P.

BRINKWORTH

DONNA P. KORN
PATRICIA GOOD,
LAURIE RICH LEVINSON
ANN MURRAY

NORA RUPERT

ROBERT W. RUNCIE
Superintendent of Schools

August 11, 2016
ADDENDUM NUMBER 1

Bid No. 17-057E
LEXMARK TONERS & SUPPLIES

TO ALL BIDDERS:

This Addendum amends the above referenced bid in the following particulars only:

1. Attached are the responses to the questions received.
2. Attached, separately from this Addendum, is the Bid Summary Sheet v2. Please use this
instead of the original Bid Summary Sheet posted.

This Addendum is for informational purposes only and need not be returned with your bid. By virtue of

signing the “Invitation to Bid”, Page 1 of Bid No. 17-057E - Lexmark Toners & Supplies, Bidder certifies
acceptance of this Addendum.

Sincerely,

LY Shelon

Al Shelton
The School Board of Broward County, Florida

Page 1 of 2 Pages, ADDENDUM NUMBER 1, Bid 17-057E

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
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QUESTION #1:

Please provide a copy of the Bid tabulation from the last price you purchased the items.

ANSWER TO QUESTION #1.:
The School Board of Broward County, Florida currently does not have bid.

UESTION #2:
Please let me know an approximate quantity per item so the manufacturer can give us a much better price.

ANSWER TO QUESTION #2:
Please refer to the Bid Summary Sheet v2 for estimated quantities.

QUESTION #3:

Z Company carries Z Company branded toners Lexmark. Please let me know if this is what you are looking for.

ANSWER TO QUESTION #3:
Please refer to the Bid Summary Sheet v2 for the specific products for which Bidders must input unit price.

QUESTION #4:
Does Broward county have special pricing in place with Lexmark?

ANSWER TO QUESTION #4:
No.

QUESTION #5:
Is it acceptable that we purchase our Lexmark items from SP Richards and Essendant, but we are not approved by
Lexmark directly?

ANSWER TO QUESTION #5:
Please refer to section 4.8 regarding Manufacturer’s Certification.

QUESTION #6:
How criteria will be used to determine the Lowest Responsive and Responsible Bidder?

ANSWER TO QUESTION #6:

Based on the estimated quantities, the Bid Summary Sheet v2 is set to automatically calculate the Estimated Total Price
per ltem by multiplying Unit Price by Estimated Quantity, and to add all the Estimated Total Price per Item for Estimated
Total Bid. The Bid will be awarded to the Responsive and Responsible Bidder with the lowest Estimated Total Bid, based
on the Estimated Quantities provided by the School Board of Broward County, Florida.



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

7720 WEST OAKLAND PARK BOULEVARD, SUITE 323, SUNRISE, FLORIDA 33351 « TEL 754-321-0501 « FAX 754-754-0936

PROCUREMENT & WAREHOUSING SERVICES SCHOOL BOARD

MARY CATHERINE COKER, DIRECTOR DR. ROSALIND OSGOOD, Chair

www.browardschools.com ABBY M. FREEDMAN, Vice Chair
8/3/16 ROBIN BARTLEMAN

HEATHER P. BRINKWORTH
DONNA P. KORN
PATRICIA GOOD,

Dear Prospective Bidders: LAURIE RICH LEVINSON
ANN MURRAY
NORA RUPERT
SUBJECT: Instructions to Bidders ROBERT W. RUNCIE
Invitation to Bid - 17-057E Lexmark Toners & Supplies, Superintendent of Schools

The School Board of Broward County, Florida (SBBC) is interested in receiving bids in response to the attached Invitation to Bid (ITB) for Lexmark Toners &
Supplies. Any questions regarding this ITB should be addressed to me, in writing, at the address stated above, via facsimile at 754-321-0533 or via e-mail to
ashelton@browardschools.com. No other School Board staff member should be contacted in relation to this ITB. Any information that amends any portion
of this ITB, which is received by any method other than an Addendum issued to the ITB, is not binding on SBBC.

In order to assure that your bhid is in full compliance with all requirements of the ITB, carefully read all portions of the ITB document, paying particular attention
to the following areas:

e  MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) CERTIFICATION/PARTICIPATION (See EXHIBIT A1 AND A2)

SBBC has implemented a Minority/Women Business Enterprise (M/WBE) Program as part of the SBBC's competitive solicitation and contracting activity in
accordance with School Board Policy 7007-A Administrative Procedures for The School Board of Broward County, Florida's Supplier Diversity & Outreach
Program. The purpose of the program is to utilize available minority and women businesses within the Board’s market area to compete for the award of SBBC
construction and purchasing contracts. M/WBE vendors utilized for this contract must be certified by SBBC's Supplier Diversity & Outreach Program Office
prior to submission of bid proposal. For information on M/WBE Certification, contact SBBC's Supplier Diversity & Outreach Program at 754-321-
0550 or visit http://www.browardschools.com/sdop.

o NON-MANDATORY BIDDERS’ CONFERENCE
A Bidders’ Conference will be held on August 8, 2016, beginning at 10:00 a.m. Eastern Time (ET), in the Technology and Support Services Center,
Procurement and Warehousing Services, Bid Rooms 1 & 2, 7720 West Oakland Park Boulevard, Sunrise, Florida 33351-6704. Representatives from all
interested companies are encouraged to attend.

e  SECTION 2, SUBMITTAL REQUIREMENTS
Section 2, Submittal Requirements, is a listing of all submittals that are required to be part of your bid package. Please make sure that all required
submittals have been included as part of your bid package.

e COMPLETION OF BIDS
The Bid Summary Sheets upon which the Bidder submits its prices shall be completed in the Excel spreadsheet provided. The Bidder Acknowledgement
Section should be completed in full and fully executed by an authorized representative of the Bidder. SBBC reserves the right to reject any bid which is
not completed in full.

o DUEDATE
Bid must be submitted electronically in accordance with the time stated in Page 1 of this Invitation to Bid.

e  STATEMENT OF “NO BID”
If you are not submitting a hid in response to this ITB, please complete Section 8, Statement of “No Bid" and return via e-mail to
ashelton@browardschools.com. Your response to the Statement of “No” Bid is very important to Procurement and Warehousing Services when
creating future ITBs.

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the email address stated above.

LY Shalton

Al Shelton
Purchasing Agent

“Educating Today’s Students To Succeed In Tomorrow’s World™
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
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The School Board of Broward County, Florida
PROCUREMENT AND WAREHOUSING SERVICES
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351-6704

INVITATION TO BID
(ITB)

Check Addenda for any revised opening dates before submitting
your bid. Bid(s) received, after the date and time stated above,
shall not be considered for award. Faxed bids are not allowed
and will not be considered for award.

754-321-0505
DUE DATE: Bids due on or before 2:00 p.m. Eastern Time | TBNO.: RELEASE DATE: PURCHASING AGENT:
(ET) at Procurement & Warehousing Services : 17-057E 8/3/16 Al Shelton
8/17/16 754-321-0520
BID TITLE:

LEXMARK TONERS & SUPPLIES

SECTION 1.

Bidder Acknowledgement

RESPONSIVE.

IN ACCORDANCE WITH GENERAL CONDITION 1, THIS SECTION MUST BE COMPLETED IN ITS ENTIRETY INCLUDING THE SIGNATURE OF AN AUTHORIZED REPRESENTATIVE
WHERE INDICATED BELOW AND SUBMITTED WITH THE BID. FAILURE TO PROVIDE THIS DOCUMENT, WITH THE BID, WILL RESULT IN BID BEING CONSIDERED NON-

Bidder's Name and state “Doing Business As”, where applicable:

“REMIT TO” ADDRESS FOR PAYMENT: If payment(s) is/are to be mailed to
address other than as stated on left, please complete section below. [] Check this
box if address is the same as stated on the left.

Address: P.O. Address:

City:

State: Zip Code: City:

Telephone Number:; State: Zip Code:
Toll Free Number: Contact:

Fax Number:

Telephone Number;

E-Mail Address of Authorized Representative:

Toll Free Number:

E-mail Address to Send Purchase Orders:

Fax Number:

Federal Tax Identification Number:

| hereby certify that: | am submitting the following information as my firm's (Bidder) bid and am
authorized by Bidder to do so. Bidder agrees to complete and unconditional acceptance of the
contents of all pages in this Invitation To Bid (ITB), and all appendices and the contents of any
/Addenda released hereto; Bidder agrees to be bound to any and all specifications, terms and
conditions contained in the ITB, and any released Addenda and understand that the following
are requirements of this ITB and failure to comply will result in disqualification of bid submitted;
Bidder has not divulged, discussed, or compared the bid with other Bidders and has not colluded
with any other Bidder or party to any other bid; Bidder, its principals, or their lobbyists has not
offered campaign contributions to School Board Members or offer contributions to School Board
Members for campaigns of other candidates for political office during the period in which the
Bidder is attempting to sell goods or services to the School Board. This period of limitation of
offering campaign contributions shall commence at the time of the “cone of silence” period for
any solicitation for a competitive procurement as described by School Board Policy 3320, Part
Il, Section GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution
Fundraising. Bidder acknowledges that all information contained herein is part of the public
record as defined by the State of Florida Sunshine and Public Records Laws; all responses,
data and information contained in this bid are true and accurate.

| agree that this bid cannot be withdrawn within 90 days from date due.

Signature of Authorized Representative (Manual)

Name of Authorized Representative (Typed or Printed)

Title

SECTION 2. Submittal Requirements
SUBMITTAL REQUIREMENTS: In order to assure that your bid is in compliance with bid requirements, please verify that the submittals indicated by the [<] below have been
submitted.
] Bid Bond [0  Descriptive Literature X M/WBE Participation [J Material Safety Data Sheets
Special Condition __ Special Condition __ Exhibit A Special Condition __
X Manufacturers Authorization XI  Conflict of Interest Form X Certificate of Debarment [1 Other

Form 3270D
REVISED 2/23/16

Special Condition 4.8 Section 6, Attachment 1

General Condition 45

Special Condition _

| Note: If your firm wishes to not submit a bid in response to the ITB, please complete and return, via mail or fax, the Statement of No Bid attached as the last page of this ITB. |

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
Page 1



SECTION 3.

SEALED BID REQUIREMENTS: The “Bidder Acknowledgement Section” must be
completed, signed and returned with the bid. The Bid Summary Sheet pages on which
the Bidder actually submits a bid, and any pages, upon which information is required to
be inserted, must be completed and submitted with the bid. The School Board of
Broward County (SBBC) reserves the right to reject any bid that fails to comply
with these submittal requirements.

a) BIDDER’S RESPONSIBILITY: It is the responsibility of the Bidder to be certain that
all numbered pages of the bid and all attachments thereto are received and all
Addendum released are received prior to submitting a bid without regard to how a
copy of this ITB was obtained. All bids are subject to the conditions specified herein
on the attached bid documents and on any Addenda issued thereto.

b) BID SUBMITTED: Completed bid must be submitted in a sealed envelope with bid
number and name clearly typed or written on the front of the envelope. Bids must be
time stamped in Procurement and Warehousing Services on or before 2:00 p.m. ET
on date due for bid to be considered. Bids shall be opened at 2:00 p.m. ET on date
due. Bids submitted by telegraphic or facsimile transmission shall not be accepted.

c) EXECUTION OF BID: Bid must contain an original manual signature of an authorized
representative in the space provided above. All bids must be completed in ink or
typewritten. If a price correction is necessary, draw a single line through the
entered figure and enter the corrected figure or use an opaque correction fluid.
All price corrections must be initialed by the person signing the bid even when
using opaque correction fluid. SBBC reserves the right to reject any bid or bid
item completed in pencil or any bid that contains illegible entries or price
corrections not initialed.

d) BIDDING PREFERENCE LAWS: ALL BIDDERS MUST COMPLETE AND SUBMIT
THE LEGAL OPINION OF BIDDER’'S PREFERENCE FORM IN ORDER TO BE
CONSIDRED FOR AWARD. The State of Florida provides a Bidder's preference for
Florida vendors for the purchase of personal property. The local preference is five
(5) percent. Bidders outside the State of Florida must have an Attorney, licensed to
practice law in the out-of-state jurisdiction, as required by Section 2, Chapter
287.084, Florida Statutes, execute the “Opinion of Out-of-State Bidder's Attorney on
Bidding Preferences” form and must submit this form with the submitted bid. Such
opinion should permit SBBC'’s reliance on such attorney’s opinion for purposes of
complying with Chapter 287.084, Florida Statutes. Florida Bidders must also
complete its portion of the form. Failure to submit and execute this form, with the bid,
shall result in bid being considered “non-responsive” and bid rejected.

PRICES QUOTED: Deduct trade discounts and quote firm net prices. Give both unit price
and extended total. Prices must be stated in units to quantity specified in the bidding
specification. In case of discrepancy in computing the amount of the bid, the Unit Price
quoted shall govern.

All prices quoted shall be F.O.B. destination and freight prepaid (Bidder pays and bears
freight charges). Awardee owns goods in transit and files any claims. Discounts for prompt
payment: Award, if made, shall be in accordance with terms and conditions stated herein.
Each item must be bid separately and no attempt is to be made to tie any item or items in
with any other item or items. Cash or quantity discounts offered shall not be a
consideration in determination of award of bid(s). If an Awardee offers a discount or
offers terms less than Net 30, it is understood that a minimum of 30 days shall be required
for payment, and if a payment discount is offered, the discount time shall be computed
from the date of satisfactory delivery at place of acceptance and receipt of correct invoice
at the office specified.

a) TAXES: SBBC does not pay Federal Excise and State taxes on direct purchase of
tangible personal property. The applicable tax exemption number is shown on the
Purchase Order. This exemption does not apply to purchases of tangible personal
property made by contractors who use the tangible personal property in the
performance of contracts for the improvement of SBBC owned real property as
defined in Chapter 192, Florida Statutes.

b) MISTAKES: Bidders are expected to examine the specifications, delivery schedules,
bid prices and extensions, and all instructions pertaining to supplies and services.
Failure to do so shall be at Bidder's risk.

c) CONDITION AND PACKAGING: It is understood and agreed that any item offered
or shipped as a result of this bid shall be new (current production model at the time of
this bid) unless otherwise specified. All containers shall be suitable for storage or
shipment and all prices shall include standard commercial packaging.

d) UNDERWRITERS' LABORATORIES: Unless otherwise stipulated in the Bid, all
manufactured items and fabricated assemblies shall be UL listed where such has
been established by UL for the item(s) offered and furnished. In lieu of the UL listing,
Bidder may substitute a listing by an independent testing laboratory recognized by
OSHA under the Nationally Recognized Testing Laboratories (NRTL) Recognition
Program.

€)

10.

11

12.

GENERAL CONDITIONS

BIDDER’S CONDITIONS: Bid conditions and specifications shall not be changed,
altered or conditioned in any way. SBBC specifically reserves the right to reject any
conditional bid.

SAMPLES: Samples of items, when required, must be furnished free of expense within
five (5) working days of request unless otherwise stated and, if not destroyed, will, upon
request, be returned at the Bidder's expense. Bidders shall be responsible for the
removal of all samples furnished within 30 days after bid opening. All samples shall be
disposed of after 30 days. Each individual sample must be labeled with Bidder's name,
bid number and item number. Failure of Bidder to either deliver required samples or to
clearly identify samples as indicated may be reason for rejection of the bid item. Unless
otherwise indicated, samples should be delivered to Procurement and Warehousing
Services, The School Board of Broward County, Florida, 7720 West Oakland, Park
Boulevard, Suite 323,Sunrise, Florida 33351-6704.

DELIVERY: All deliveries shall be F.0.B. destination point. Unless actual date of
delivery is specified (or if specified delivery cannot be met), show number of days
required to make delivery after receipt of Purchase Order in space provided. Delivery
time may become a basis for making an award (see Special Conditions). Delivery shall
be within the normal working hours of the user, Monday through Friday, excluding state
holidays and days during which SBBC administration is closed.

INTERPRETATIONS: Any questions concerning conditions and specifications must be
submitted in writing and received by Procurement and Warehousing Services no later
than ten working days, or as stated in the Special Conditions, prior to the original
bid opening date. If necessary, an Addendum shall be issued.

AWARDS: In the best interest of SBBC, SBBC reserves the right to; 1) withdraw this
ITB at any time prior to the time and date specified for the bid opening; 2) to reject any
or all bids received when there are sound documented business reasons that serve the
bestinterest of SBBC; 3) to accept any item or group of items unless qualified by Bidder;
and 4) to acquire additional quantities at prices quoted on this ITB unless additional
quantities are not acceptable, in which case, the bid sheets must be noted "BID IS FOR
SPECIFIED QUANTITY ONLY." All awards made as a result of this bid shall conform
to applicable Florida Statutes and shall be governed by the laws of the State of Florida,
and must have venue established in the 17t Judicial Circuit Court of Broward County,
Florida or the United States Court of the Southern District of Florida.

BID OPENING: Shall be public, on the date and at the time specified on the bid form.
All bids received after that time shall not be considered.

ADVERTISING: In submitting a bid, Bidder agrees not to use the results there from as
a part of any commercial advertising without prior approval of SBBC.

INSPECTION, ACCEPTANCE & TITLE: Inspection and acceptance shall be at
destination unless otherwise provided. Title to/or risk of loss or damage to all items shall
be the responsibility of the Awardee until acceptance by the buyer unless loss or
damage resulting from negligence by the buyer. If the materials or services supplied to
SBBC are found to be defective or not conform to specifications, SBBC reserves the
right to cancel the order upon written notice to the seller and return product at Awardee's
expense.

PAYMENT: Payment shall be made by SBBC after the items awarded have been
received, inspected, found to comply with award specifications and free of damage or
defect and properly invoiced. All payments shall be made by ACH (Automated Clearing
House) for automatic deposits (credits).

CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL
RELATIONSHIP: Section 112.313 (3) and (7), Florida Statutes, sets forth restrictions
on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any
realty, goods or services to SBBC. It also places restrictions on SBBC employees
concerning outside employment or contractual relationships with any business entity
which is doing business with SBBC. Each Bidder is to disclose any employees it has
who are also SBBC employees by submitting Attachment 1, Disclosure of Potential
Conflict of Interest and Conflicting Employment or Contractual Relationship, with its Bid.
Any employees identified by the Bidder when completing Attachment 1 should obtain
legal advice as to their obligations and restrictions under Section 112.313 (3) and (7),
Florida Statutes.

INSURANCE: Bidder, by virtue of submitting a bid, shall be in full compliance with
paragraph 20: LIABILITY INSURANCE, LICENSES AND PERMITS of the General
Conditions. Insurance Requirements are shown in FORMS AND ATTACHMENTS
Section of this ITB. Bidder shall take special notice that SBBC shall be named as an
additional insured under the General Liability policy including Products Liability.

The insurance policies shall be issued by companies qualified to do business in the
State of Florida. The insurance companies must be rated at least A-VI by AM Best or
Aa3 by Moody's Investor Service. All policies must remain in effect during the
performance of the contract.

REVISED 2/23/16

Page 2

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer




15.

16.

13.

14,

17.

18.

19.

20.

21

22.

23.

LICENSES, CERTIFICATIONS AND REGISTRATIONS: As of the Bid Opening Date,
Bidder must have all Licenses, Certifications and Registrations required when performing
the services as described herein, in order for Bid to be considered a responsive and
responsible Bid. Licenses, Certifications and Registrations required for this Bid shall be
as required by Chapter 489, Florida Statutes, as currently enacted or as amended from
time to time; by the State Requirements for Educational Facilities (SREF), latest version;
and by Broward County, Florida. Bidder must submit a copy of all its current Licenses,
Certifications and Registrations required as described herein, either with its Bid or within
five working days of notification.

An Awardee who has any License, Certification or Registration either suspended,
revoked or expired after the date of the Bid Opening, shall provide notice to the
Director of Procurement & Warehousing Services within five working days of such
suspension, revocation or expiration. However, such suspension, revocation or
expiration after the date of the Bid Opening shall not relieve the Awardee of its
responsibilities under this ITB.

PATENTS & ROYALTIES: The Awardee, without exception, shall indemnify and save
harmless SBBC and its employees from liability of any nature or kind, including cost and
expenses for any copyrighted, patented, or unpatented invention, process, or article
manufactured or used in the performance of the contract, including its use by SBBC. If
the Awardee uses any design, device, or materials covered by letters, patent, or copyright,
it is mutually understood and agreed without exception that the bid prices shall include all
royalties or cost arising from the use of such design, device or materials in any way
involved in the work.

OSHA: The Awardee warrants that the product supplied to SBBC shall conform in all
respects to the standards set forth in the Occupational Safety and Health Act of 1970, as
amended, and the failure to comply with this condition shall be considered as a breach of
contract.

SPECIAL CONDITIONS: The Superintendent or Designee has the authority to issue
Special Conditions and Specifications as required for individual bids. Any and all Special
Conditions that may vary from these General Conditions shall have precedence.

ANTI-DISCRIMINATION: SBBC, prohibits any policy or procedure which results in
discrimination on the basis of age, color, disability, gender identity, gender expression,
national origin, marital status, race, religion, sex or sexual orientation. Individuals who
wish to file a discrimination and/or harassment complaint may call the Executive Director,
Benefits, Employment Services and EEO Compliance at 754-321-2150 or Teletype
Machine TTY 754-321-2158.

QUALITY: All materials used for the manufacture or construction of any supplies,
materials or equipment covered by this bid shall be new unless otherwise specified. The
items bid must be new, the latest model, of the best quality and highest grade
workmanship.

LIABILITY INSURANCE, LICENSES AND PERMITS: Where Awardees are required to
enter or go onto SBBC property to deliver materials or perform work or services as a result
of a bid award, the Awardee agrees to The Hold Harmless Agreement stated herein and
shall assume the full duty obligation and expense of obtaining all necessary licenses,
permits and insurance. The Awardee shall be liable for any damages or loss to SBBC
occasioned by negligence of the Awardee (or agent) or any person the Awardee has
designated in the completion of the Contract as a result of their bid.

BID BONDS, PERFORMANCE BONDS AND CERTIFICATES OF INSURANCE: Bid
bonds, when required, shall be submitted with the bid in the amount specified in Special
Conditions. Bid bonds shall be returned to non-Awardees. After acceptance of bid, SBBC
shall notify the Awardee to submit a performance bond and certificate of insurance in the
amount specified in Special Conditions. Upon receipt of the performance bond, the bid
bond shall be returned to the Awardee.

CANCELLATION: In the event any of the provisions of this bid are violated by the
Awardee, the Superintendent shall give written notice to the Awardee stating the
deficiencies and unless deficiencies are corrected within five days, recommendation shall
be made to SBBC for immediate cancellation.

IRREVOCABILITY OF BID: A hid may not be withdrawn before the expiration of 90 days
from the date of bid opening.

INFORMATION NOT IN ITB: No verbal or written information which is obtained by a
Bidder other than by information within this document or Addenda to this ITB shall be
hinding on SBBC.

. EXPENDITURE: No guarantee is given or implied as to any sums payable or the quantity

or scope of any award under this ITB. SBBC is not obligated to place any order for
goods/services as a result of this award. Order placement shall be based upon the needs
and best interest of SBBC.

25.

26.

21.

28.

29.

30.

31.

32.

33.

34.

BILLING INSTRUCTIONS: Invoices, unless otherwise indicated, must show Purchase
Order numbers and shall be submitted in duplicate to The School Board of Broward
County, Florida, Accounting and Financial Reporting Department, Attn: Accounts
Payable, 600 S.E. 3¢ Avenue, 7" Floor, Fort Lauderdale, Florida 33301. (Unless
otherwise stated in the Special Conditions) Payment shall be made a minimum of 30
days after delivery, authorized inspection and acceptance. When vendors are directed
to send invoices to a school, the school shall make direct payments to the vendor.

NOTE TO VENDORS DELIVERING TO MATERIALS LOGISTICS CENTRAL
(WAREHOUSE): Receiving hours are Monday through Friday (excluding state
holidays and days during which SBBC administration is closed) 7:00 a.m. to 2:00 p.m.
ET.

SUBSTITUTIONS: SBBC SHALL NOT accept substitute shipments of any kind.
Awardees are expected to furnish the brand quoted in their bid once awarded by
SBBC. Any substitute shipments shall be returned at the Awardee's expense.

FACILITIES: SBBC reserves the right to inspect the Awardee's facilities at any time
with prior notice. SBBC may use the information obtained from this in determining
whether a Bidder is a responsible Bidder.

ASBESTOS AND FORMALDEHYDE STATEMENT: All building materials, pressed
boards, and furniture supplied to SBBC shall be 100% asbestos free. It is desirous
that all building materials, pressed boards and furniture supplied to SBBC also
be 100% formaldehyde free. Bidder, by virtue of bidding, certifies by signing bid that,
if awarded this bid, only building materials, pressed boards, and/or furniture that is
100% asbestos free shall be supplied.

ASSIGNMENT: Neither any award of this bid nor any interest in any award of this bid
may be assigned, transferred or encumbered by any party without the prior written
consent from the Director, Procurement and Warehousing Services. There shall be no
partial assignments of this ITB including, without limitation, the partial assignment of
any right to receive payments from SBBC.

EXTENSION: In addition to any extension options contained herein, SBBC is granted
the right to extend any award resulting from this bid for the period of time necessary
for SBBC to release, award and implement a replacement bid for the goods, products
and/or services provided through this bid. Such extension shall be upon the same
prices, terms and conditions as existing at the time of SBBC's exercise of this
extension right. The period of any extension under this provision shall not be for a
period in excess of six months from (a) the termination date of a contract entered into
as a result of this bid or (b) the termination date under any applicable period of
extension under a contract entered into as a result of this bid.

OMISSION FROM THE SPECIFICATIONS: The apparent silence of this specification
and any Addendum regarding any details or the omission from the specification of a
detailed description concerning any point shall be regarded as meaning that only the
best available units shall be provided and the best commercial practices are to prevail,
and that only materials and workmanship of first quality are to be used. All
interpretations of this specification shall be made upon the basis of this agreement.

SUBMITTAL OF INVOICES: All Bidders are hereby notified that any invoice submitted
as a result of the award of this bid must be in the same format as any Purchase Order
released as a result of the award of this bid. Each line of the invoice must reference
a corresponding single line shown on the Purchase Order. A single invoice line
must not correspond to or commingle the cost shown on multiple Purchase Order lines.
An invoice submitted that does not follow the same format and line numbering as
shown on the Purchase Order shall be deemed to be not correct, and may be returned
to the vendor by the Accounts Payable Department for correction. Address for
submitting invoices is included on Purchase Order.

PURCHASE AGREEMENT: This bid and the corresponding Purchase Orders shall
constitute the complete agreement. SBBC shall not accept proposed terms and
conditions that are different than those contained in this Invitation to Bid, including pre-
printed text contained on catalogs, price lists, other descriptive information submitted
or any other materials. By virtue of submitting a bid, Awardee agrees to not submit to
any SBBC employee, for signature, any document that contains terms and conditions
that are different than those contained herein and that in the event any document
containing any term or condition that differs from those contained herein is executed,
said document shall not be binding on SBBC.

35. SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the Awardee

to read and adhere to the SBBC Information Security Guidelines when using any
device connected to the SBBC's network. Following the conclusion of the contract
term, all of SBBC's confidential information must be removed from Awardee’s
equipment and all access privileges must be revoked. Final payment shall be withheld
until the Awardee has confirmed, in writing, that all SBBC's confidential information
has been purged from any and all electronic technology devices that were used during
this contract and were connected to the SBBC's network.
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36.

37.

PROTESTING OF BID CONDITIONS/SPECIFICATIONS: Any person desiring to
protest the conditions/specifications in this ITB, or any Addenda subsequently
released thereto, shall file a notice of intent to protest, in writing, within 72 hours after
electronic release of the competitive solicitation or Addendum and shall file a formal
written protest within ten calendar days after the date the notice of protest was filed.
Saturdays, Sundays, state holidays or days during which SBBC administration is
closed shall be excluded in the computation of the 72 hours. If the tenth calendar day
falls on a Saturday, Sunday, state holiday or day during which SBBC administration
is closed, the formal written protest must be received on or before 5:00 p.m. ET of
the next calendar day that is not a Saturday, Sunday, state holiday or day during
which SBBC administration is closed. Section 3 b, Chapter 120.57, Florida Statutes,
as currently enacted or as amended from time to time, states that “The formal
written protest shall state with particularity the facts and law upon which the
protest is based.”

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 3, Chapter 120.57), Florida Statutes, or a failure to post the
bond or other security required by SBBC Policy 3320, within the time allowed for filing
a bond, shall constitute a waiver of proceedings. The bond shall be conditioned upon
the payment of all costs which may be adjudged against the protestant in an
Administrative Hearing in which the action is brought and in any subsequent appellate
court proceeding. In lieu of a bond, SBBC may accept a cashier's check, official bank
check or money order in the amount of the bond. If, after completion of the
Administrative Hearing process and any appellate court proceedings, SBBC prevails,
SBBC shall recover all costs and charges which shall be included in the Final Order
or judgment, including charges made by the Division of Administrative Hearings, but
excluding attorney's fees. Upon payment of such costs and charges by the protestant,
the bond shall be returned. The failure to post the bond required by SBBC Policy
3320, Part VIII, as currently enacted or as amended from time to time, shall constitute
a waiver of proceedings. Notices of protest, formal written protests, and the bonds
required by SBBC Policy 3320, shall be filed at the office of the Director, Procurement
and Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise,
Florida 33351-6704 (fax 754-321-0936). Fax filing shall not be acceptable for the filing
of bonds.

POSTING OF BID RECOMMENDATIONS/TABULATIONS: ITB
Recommendations and Tabulations shall be posted in Procurement and
Warehousing Services and on www.demandstar.com on August 23, 2016_at
3:00 p.m. ET, and shall remain posted for 72 hours. Any change to the date and
time established herein for posting of ITB Recommendations/Tabulations shall be
posted in Procurement and Warehousing Services and/or at www.demandstar.com
(under the document section for this ITB). In the event the date and time of the
posting of ITB Recommendations/Tabulations is changed, it is the responsibility of
each Bidder to ascertain the revised date of the posting of ITB
Recommendations/Tabulations. Any person desiring to protest the intended decision
shall file a notice of protest, in writing, within 72 hours after the posting of the ITB
tabulation and shall file a formal written protest within ten calendar days after the date
the notice of protest was filed. Saturdays, Sundays, state holidays and days during
which SBBC administration is closed shall be excluded in the computation of the 72
hours. If the tenth calendar day falls on a Saturday, Sunday, state holiday or day
during which SBBC administration is closed, the formal written protest must be
received on or before 5:00 p.m. ET of the next calendar day that is not a Saturday or
Sunday, state holiday or days during which SBBC administration is closed. No
submissions made after the Bid opening amending or supplementing the Bid shall be
considered. Section 120.57(3)(b), Florida Statutes, as currently enacted or as
amended from time to time, states that “The formal written protest shall state with
particularity the facts and law upon which the protest is based”. Any person
who files an action protesting an intended decision shall post with SBBC, at the time
of filing the formal written protest, a bond, payable to SBBC, in an amount equal
to one percent (1%) of SBBC's estimate of the total volume of the contract. SBBC
shall provide the estimated contract amount to the vendor within 72 hours, excluding
Saturdays, Sundays and other days during which SBBC administration is closed, of
receipt of notice of intent to protest. The estimated contract amount is not subject to
protest pursuant to Section 120.57(3), Florida Statutes. The bond shall be
conditioned upon the payment of all costs which may be adjudged against the
protestant in an Administrative Hearing in which the action is brought and in any
subsequent appellate court proceeding. In lieu of a bond, SBBC may accept a
cashier's check, official bank check or money order in the amount of the bond. If,
after completion of the Administrative Hearing process and any appellate court
proceedings, SBBC prevails, SBBC shall recover all costs and charges which shall
be included in the Final Order or judgment, including charges made by the Division
of Administrative Hearings, but excluding attorney's fees. Upon payment of such
costs and charges by the protestant, the bond shall be returned. All documentation
necessary for the protest proceedings shall be provided electronically by
SBBC.

37.

38.

39.

40.

41.

(Continued):

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320 within the time allowed for filing a
bond, shall constitute a waiver of proceedings. The failure to post the bond
required by SBBC Policy 3320, Part VIIl, as currently enacted or as amended from
time to time, shall constitute a waiver of proceedings. Notices of protests, formal
written protests, and the bonds required by Policy 3320, shall be filed at the office
of the Director, Procurement and Warehousing Services, 7720 West Oakland
Park Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax
filing shall not be acceptable for the filing of bonds.

SUBMITTAL OF BIDS: All Bidders are reminded that it is the sole responsibility of the
BIDDER to assure that their bid is time stamped in PROCUREMENT AND
WAREHOUSING SERVICES on or before 2:00 p.m. ET on date due. The address for
bid submittal, including hand delivery and overnight courier delivery, is indicated as:
7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704. The
Bidder is fully and completely responsible for the payment of all delivery costs
associated with the delivery of their bid or related material. Procurement and
Warehousing Services shall not accept delivery of any bid or related material requiring
SBBC to pay for any portion of the delivery cost or the complete delivery cost. Prior to
bid submittal, it is the responsibility of the Bidder to be certain that all Addenda released
have been received, that all Addendum requirements have been completed, and that
all submittals required by the Addendum have been timely filed. (See General
Condition 1.)

PACKING SLIPS: It shall be the responsibility of the Awardee to attach all packing slips
to the OUTSIDE of each shipment. Packing slip must reference SBBC Purchase Order
number/control number. Failure to provide packing slip attached to the outside of
shipment shall result in refusal of shipment at Awardee’s expense.

USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC
contract, any State of Florida Contract, any contract awarded by any other city or county
governmental agencies, other school s, other community college/state university
system cooperative bid agreement, or to directly negotiate/purchase per SBBC and/or
Rule 6A-1.012, Florida Administration Code as currently enacted or as amended from
time to time, in lieu of any offer received or award made as a result of this bid if it is in
its best interest to do so.

INDEMNIFICATION: This General Condition of the bid is NOT subject to
negotiation and any bid that fails to accept these conditions shall be rejected as
"non-responsive.”

a) SBBC agrees to be fully responsible for its acts of negligence or its agents’ acts of
negligence when acting within the scope of their employment and agrees to be
liable for any damages resulting from said negligence. Nothing herein is intended
to serve as a waiver of sovereign immunity by SBBC. Nothing herein shall be
construed as consent by SBBC to be sued by third parties in any matter arising out
of any contract. Nothing herein shall be construed as a waiver by SBBC of any
rights or limits to liability under Section 768.28, Florida Statutes.

b) AWARDEE agrees to indemnify, hold harmless and defend SBBC, its agents,
servants and employees from any and all claims, judgments, costs and expenses
including, but not limited to, reasonable attorney’s fees, reasonable investigative
and discovery costs, court costs and all other sums which SBBC, its agents,
servants and employees may pay or become obligated to pay on account of any,
all and every claim or demand, or assertion of liability, or any claim or action
founded thereon, arising or alleged to have arisen out of the products, goods or
services furnished by the AWARDEE, its agents, servants or employees; the
equipment of the AWARDEE, its agents, servants or employees while such
equipment is on premises owned or controlled by SBBC; or the negligence of
AWARDEE or the negligence of AWARDEE's agents when acting within the scope
of their employment, whether such claims, judgments, costs and expenses be for
damages, damage to property including SBBC'’s property, and injury or death of
any person whether employed by the AWARDEE, SBBC or otherwise.

42. PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of the

43.

awarded contractor(s), purchases may be made under this bid by other agencies. Such
purchases shall be governed by the same terms and conditions as stated herein.

GOVERNING LAW: This ITB, and any award(s) resulting from this ITB shall be
interpreted and construed in accordance with the laws of the State of Florida. Any
protests arising from this ITB shall be subject to Section 120.57(3), Florida Statutes.
Any disputes or controversies arising out of a contract award under this ITB shall be
submitted to the jurisdiction of the state courts of the Seventeenth Judicial Circuit Court
in and for Broward County, Florida.
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44,

45,

46.

47.

48.

PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently
enacted or as amended from time to time, states that a person or affiliate who has
been placed on the convicted vendor list following a conviction for a public entity crime
may not submit a bid on a contract to provide any goods or services to a public entity,
may not submit a bid on a contract with a public entity for the construction or repair of
a public building or public work, may not submit bids on leases of real property to a
public entity, may not be awarded or perform work as a contractor, supplier,
subcontractor, or consultant under a contract with any public entity, and may not
transact business with any public entity in excess of the threshold amount provided in
Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months
from the date of being placed on the convicted vendor list.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR
VOLUNTARY EXCLUSION - Lower Tier Covered Transactions: Executive Order
12549, as currently enacted or as amended from time to time, provides that, to the
extent permitted by law, Executive departments and agencies shall participate in a
government-wide system for non-procurement debarment and suspension. A person
who is debarred or suspended shall be excluded from Federal financial and non-
financial assistance and benefits under Federal programs and activities. Except as
provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title [V HEA
participation, and § 85.215, Exception Provision, debarment or suspension of a
participant in a program by one agency shall have government-wide effect. A lower
tier covered transaction is, in part, any transaction between a participant [SBBC] and
a person other than a procurement contract for goods or services, regardless of type,
under a primary covered transaction; and any procurement contract for goods or
services between a participant and a person, regardless of type, expected to equal or
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g)
and 41 U.S.C. 253(g) (currently $100,000) under a primary covered transaction; or any
procurement contract for goods or services between a participant and a person under
a covered transaction, regardless of amount, under which that person shall have a
critical influence on or substantive control over that covered transaction. A participant
may rely upon the certification of a prospective participant in a lower tier covered
transaction that it and its principals are not debarred, suspended, proposed for
debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from
the covered transaction, unless it knows that the certification is erroneous. Each
participant shall require participants in lower tier covered transactions to include the
certification for it and its principals in any bid submitted in connection with such lower
tier covered transactions.

CERTIFICATION

a) The prospective lower tier participant certifies, by submission of this bid, that
neither it nor its principals is presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any Federal department or agency.

b) Where the prospective lower tier participant is unable to certify to any of the
statements in this certification, such prospective participant shall attach an
explanation to this bid.

Every time a Bid is submitted that includes reference to this Form, a new Form is
required. Any Bid that does not include this required Form shall not be evaluated and
shall not be considered for award. A signature is required on BOTH the Debarment
Form AND the Invitation to Bid page. A signature on one document cannot be
substituted for the signature required on the other document. Failure to complete and
sign both documents requiring signature shall result in rejection of bid submitted.

REASONABLE ACCOMMODATION: Individuals with disabilities requesting
accommodations under the Americans with Disabilities Act (ADA) may call Equal
Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine TTY 754- 321-
2158.

SEVERABILITY: In case of any one or more of the provisions contained in this Bid
shall be for any reason be held to be invalid, illegal, unlawful, unenforceable or void in
any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that
provision shall not affect any other provision and this Bid shall be considered as if such
invalid, unlawful, unenforceable or void provision had never been included herein.

DISTRIBUTION: DemandStar by Onvia, www.demandstar.com, is the official method

approved by Procurement and Warehousing Services for the distribution of all
competitive solicitations including ITBs and RFPs. Itis the responsibility of all Bidders
to assure they have received all necessary documents, including Addenda and have
included all necessary information within their response. SBBC is not responsible for
Bidder's failure to obtain complete bidding documents from DemandStar. SBBC
reserves the right to reject any bid as non-responsive for failure to include all necessary
documents or required Addenda. For information regarding the above referenced
solicitation, contact the designated Purchasing Agent as stated herein.

49.

50.

51.

LOBBYIST ACTIVITIES: In accordance with SBBC Policy 1100B, as currently enacted
or as amended from time to time, persons acting as lobbyists must state, at the beginning
of their presentation, letter, telephone call, e-mail or facsimile transmission to School
Board Members, Superintendent or Members of Senior Management, the group,
association, organization or business interest she/he is representing.

a) A lobbyist is defined as a person who for immediate or subsequent compensation,
(e.g., monetary profit/personal gain) represents a public or private group, association,
organization or business interest and engages in efforts to influence School Board
Members on matters within their official jurisdiction.

b) A lobbyist is not considered a person representing school-affiliated groups (e.g., PTA,
DAC, Band Booster Associations, etc.) nor a public official acting in her/his official
capacity.

c) Lobbyists shall annually (July 1) disclose in each instance and for each client prior to
any lobbying activities, their identity and activities by completing the lobbyist statement
form which can be obtained from Official School Board Records, School Board
Member's Offices or the Superintendent's Office and shall be recorded on SBBC’s
website, www.browardschools.com.

d) The lobbyist must disclose any direct business association with any current elected or
appointed official or employee of SBBC or any immediate family member of such
elected or appointed official or employee of SBBC.

e) Senior-level employees (Pay Grade 30 and above) and/or School Board Members are
prohibited from lobbying activities for one year after resignation or retirement or
expiration of their term of office.

TIE BID PROCEDURES: When identical prices are received from two or more Bidders
and all other factors are equal, priority for award shall be given to Bidders in the following
sequence:

» A business that certifies that it has implemented a drug-free workplace program shall
be given preference in accordance with the provisions of Chapter 287.087, Florida
Statutes, as currently enacted or as amended from time to time;

» The Broward County Certified Minority/Women Business Enterprise Bidder;

» The Palm Beach County or Miami-Dade County Certified Minority/Women Business
Enterprise Bidder;

» The Florida Certified Minority/Women Business Enterprise Bidder;

» The Broward County Bidder, other than a Minority/Women Business Enterprise
Bidder;

» The Palm Beach County or Miami-Dade County Bidder, other than a Minority/Women
Business Enterprise vendor;

» The Florida Bidder, whose main office is in the State of Florida, other than a
Minority/Women Business Enterprise vendor.

> If application of the above criteria does not indicate a priority for award, the award
shall be decided by a coin toss. The coin toss shall be held publicly in Procurement
and Warehousing Services; the tie low bid Bidders invited to be present as witnesses.

Included as a part of these bid documents is a Form entitled SWORN STATEMENT
PURSUANT TO CHAPTER 287.087, FLORIDA STATUTES, AS CURRENTLY
ENACTED OR AS AMENDED FROM TIME TO TIME, ON PREFERENCE TO
BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS. This form shall be used
by the Bidder to certify that it has implemented a drug-free workplace program. In order
for bid to be considered, the Invitation to Bid form (Page 1 of this bid) must be properly
signed in order for the bid to be considered. A Bidder cannot sign this form in lieu of
properly signing the Invitation to Bid form.

DISPUTES: in the event of a conflict between the documents, the order of priority of the
documents shall be as follows:

»  Addenda released for this ITB, with the latest Addendum taking precedence, then;
»  ThelTB; then

> Bidder's submitted bid.

In case of any other doubt or difference of opinion, the decision of SBBC shall be final and
binding on both parties.
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52.

53.

54.

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has
implemented a Minority/Women Business Enterprise (M/WBE) Program as part of the
SBBC's competitive solicitation and contracting activity in accordance with School Board
Policy 7007-A Administrative Procedures for The School Board of Broward County,
Florida's Supplier Diversity & Outreach Program. The purpose of the program is to utilize
available minority and women businesses within the Board’s market area to compete for
the award of SBBC construction and purchasing contracts. M/WBE vendors utilized for this
contract must be certified by SBBC's Supplier Diversity & Outreach Program Office prior to
submission of Bid. For information on M/WBE Certification, contact SBBC'’s Supplier
Diversity & Outreach Program at 754-321-0550 or visit www.browardschools.com/sdop.

SBBC MATERIAL NUMBER: The seven digit number shown in parenthesis at the
beginning of an item on the Bid Summary Sheet represents SBBC's material number for
the item. It does not represent any manufacturer/distributor model/part number.

SBBC PHOTO IDENTIFICATION BADGE:

Background Screening: Awardee agrees to comply with all the requirements of Sections
1012.32 and 1012.465, Florida Statutes, and that Awardee and all its personnel who (1)
are to be permitted access to school grounds when students are present, (2) will have
direct contact with students, or (3) have access or control of school funds shall successfully
complete the background screening required by the referenced statutes and meet the
standards established by the statutes. Personnel shall include employees,
representatives, agents or sub-contractors performing duties under the contract to
SBBC, and who meet any or all of the three requirements identified above. This
background screening shall be conducted by SBBC in advance of Awardee or its personnel
providing any services. Awardee shall bear the cost of acquiring the background screening
required under Section 1012.32, Florida Statutes, and any fee imposed by the Florida
Department of Law Enforcement to maintain the fingerprints provided with respect to
Awardee and its personnel. The Parties agree that the failure of Awardee to perform any
of the duties described in this section shall constitute a material breach of this ITB entitling
SBBC to terminate immediately with no further responsibilities or duties to perform under
this Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and
employees of any liability in the form of physical or mental injury, death or property damage
resulting in Awardee’s failure to comply with the requirements of this section or Sections
1012.32 and 1012.465, Florida Statutes.

SBBC issued identification badges must be worn at all times when on SBBC
property and must be worn where they are visible and easily readable.

As of July 1, 2015, Fieldprint, Inc. has been contracted to provide all background and
fingerprinting services. All questions pertaining to fingerprinting, photo identification and
background check services must be directed to the Project Coordinator at 754-321-1830
or 754-321-2374. Each individual, for whom a SBBC photo identification badge is
requested, must be registered into the Fieldprint, Inc. applicant enrollment website.
Abackground check shall be conducted for each badge applicant. SBBC reserves the right
to require additional information, should it be necessary, and to deny the issuance of a
badge to an applicant. Any applicant, that has been denied a badge, is prohibited from
entering SBBC property as an employee, sub-contractor or agent of a contract Awardee.
Applicant enrollment and scheduling website is www.fieldprintflorida.com. The total
fee(s) for the SBBC photo identification badge, fingerprinting and a FBI background check
can be found at the following website:
http://www.broward.k12.fl.us/police/pdfiseccle/FIELDPRINT CODES.pdf. Payment
options can be made by electronic check (e-check), Visa, MasterCard or use of an
established escrow account code. These fees are non-refundable and are subject to
change without notice. Badges are issued for a one-year period and must be
renewed annually. The renewal date shall be one year from date of issuance. Failure
to renew the badge, at that time, shall result in the Awardee being required to re-
apply and pay the going rate for badging and fingerprinting.

Awardees shall return expired and/or terminated employee badges to the following
location: The School Board of Broward County, Florida, Attn: Fieldprint, Inc., 600
S.E. 3 Avenue, Fort Lauderdale, Florida 33301.

55. AUDIT AND INSPECTION OF AWARDEE'S DOCUMENTS AND RECORDS: The District

56.

5

7.

58.

59.
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—

or its representative reserves the right to inspect and/or audit all the Awardee's documents
and records as they pertain to the products and services delivered under this agreement.
Such rights shall be exercised with notice to the Awardee to determine compliance with
and performance of the terms, conditions and specifications on all matters, rights and
duties, and obligations established by this agreement. Documents/records in any form shall
be open to the District or State's representative and may include but are not limited to all
correspondence, ordering, payment, inspection, and receiving records, contracts or sub-
contracts that directly or indirectly pertain to the transactions between the District and the
Awardee(s).

ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as
they were released by SBBC, or amended via Addendum, are valid. Any modification to
any term or condition by a Bidder is not binding unless it is expressly agreed to, in writing,
by SBBC.

CREDIT CARDS: Individual schools and departments may place some orders and utilize,
as the form of payment, a District-issued credit card to the extent authorized by SBBC.
These orders shall be made via phone or fax for direct delivery and billing to the requesting
work location. Please note that credit card purchases will benefit all vendors by providing
immediate payment (i.e. within 48-72 hours), thereby eliminating the need to submit an
invoice to the District's Accounts Payable Department or reconcile receivable balances.
For credit card purchases, all Awardees must have the capability to accept fax orders,
which must be confirmed by calling back the requesting work location to verify prices and
obtain a credit card number. Only actual items shipped/delivered can be charged to the
credit card account (i.e., no back-orders). All purchase deliveries must include a packing
slip or receipt/invoice listing the items and prices of goods delivered. For security reasons,
the credit card charge receipt showing the work location’s credit card number cannot be
attached to the packing slip or receipt/invoice submitted as part of the purchase delivery.
District work locations may request that an Awardee maintains secure records of the credit
card account assigned an alias or password, to avoid divulging the actual credit card
number upon every purchase.

NONCONFORMANCE TO CONTRACT CONDITIONS: Items offered may be tested for
compliance with bid conditions and specifications at any time. ltems delivered, not
conforming to bid conditions or specifications, may be rejected and returned at Awardee's
expense. Goods or services not delivered as per delivery date in bid and/or Purchase Order
may be rejected upon delivery and/or may be purchased on the open market. Any increase
in cost may be charged against the Awardee. Any violation of these stipulations may also
result in:

a) Fora period of two years, any bid submitted by Awardee shall not be considered and

shall not be recommended for award.
b) All departments being advised not to do business with Awardee.

CONE OF SILENCE: Any Bidder, or lobbyist for a Bidder, is prohibited from having any
communications (except as provided in this rule) concerning any solicitation for a
competitive procurement with any School Board member, the Superintendent, any
Evaluation Committee Member, or any other School District employee after Procurement
and Warehousing Services releases a solicitation to the General Public. Al
communications regarding this solicitation shall be directed to the designated Purchasing
Agent unless so notified by Procurement and Warehousing Services. This “Cone of
Silence” period shall go into effect and shall remain in effect from the time of release of the
solicitation until the contract is awarded by SBBC. Further, any Awardee, its principals, or
their lobbyists shall not offer campaign contributions to School Board Members or offer
contributions to School Board Members for campaigns of other candidates for political
office during the period in which the Awardee is attempting to sell goods or services to
SBBC This period of limitation of offering campaign contributions shall commence at the
time of the “cone of silence” period for any solicitation for a competitive procurement as
described by School Board Policy 3320, Part Il, Section GG as well as School Board Policy
1007, Section 5.4 — Campaign Contribution Fundraising. Any Bidder or lobbyist who
violates this provision shall cause their Bid (or that of their principal) to be
considered non-responsive and therefore be ineligible for award.

TERMINATION: This contract award may be terminated with or without cause by SBBC
during the term hereof thirty (30) days after the Superintendent gives written notice to the
other parties that a recommendation shall be made to SBBC for the contract award’s
termination.

. EVALUATION AND BIDS: SBBC evaluates all Bids in accordance with Chapters 119.071

and 286.0113, Florida Statutes.

REVISED 2/23/16
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62. MEET OR RELEASE: If during the contract term, SBBC is offered a lower price from a
third party supplier for a product or service awarded under this contract, or offers another
item that meets or exceeds the specifications for the item at a lower price than the
awarded price, SBBC shall request Awardee to meet the lower price offered by the third
party supplier. Awardee shall be required to respond to this request within three (3) days
of request. If Awardee is unable to meet the lower price, SBBC shall be released from its
contractual obligation to purchase the item under this contract. No response to this
request shall indicate that Awardee is unable to offer item at a lower price. This action,
purchasing awarded item from third party supplier, shall not hold SBBC in default of
contract. Each purchase shall be considered separate and apart from each other.

63. CONFIDENTIAL RECORDS: Notwithstanding any provision to the contrary within this
Contract, any party contracting with SBBC under this Contract shall fully comply with the
requirements of Sections 1002.22 and 1002.221, Florida Statutes; Family Educational
Rights and Privacy Act (FERPA), and any other state or federal law or regulation
regarding the confidentiality of student information and records. Each such party agrees,
for itself, its officers, employees, agents, representatives, contractors or subcontractors,
to fully indemnify and hold harmless SBBC and its officers and employees for any violation
of this section, including, without limitation, defending SBBC and its officers and
employees against any complaint, administrative or judicial proceeding, payment of any
penalty imposed upon SBBC, or payment of any and all costs, damages, judgments or
losses incurred by or imposed upon SBBC arising out of a breach of this covenant by the
party, or an officer, employee, agent, representative, contractor, or sub-contractor of the
party to the extent that the party or an officer, employee, agent, representative, contractor,
or sub-contractor of the party shall either intentionally or negligently violate the provisions
of this section or of Sections 1002.22 and/or 1002.221, Florida Statutes.

Awardee agrees that it may create, receive from or on behalf of SBBC, or have access to,
records or record systems that are subject to FERPA and/or HIPAA (collectively, the
"Confidential Records"). Awardee represents, warrants, and agrees that it shall: (1) hold
the Confidential Records in strict confidence and shall not use or disclose the Confidential
Records except as (a) permitted or required by this Agreement, (b) required by law, or (c)
otherwise authorized by the SBBC in writing; (2) safeguard the Confidential Records
according to commercially reasonable administrative, physical and technical standards
as required by law; and (3) continually monitor its operations and take any and all action
necessary to assure that the Confidential Records are safeguarded in accordance with
the terms of this Agreement. At the request of the SBBC, Awardee agrees to provide
SBBC with a written summary of the procedures Awardee uses to safeguard the
Confidential Records. A breach of these confidentiality requirements shall constitute
grounds for the SBBC to terminate any Agreement with Awardee.

64. PROPRIETARY INFORMATION: Pursuant to Chapter 119, Florida Statutes, bids
received as a result of this ITB shall not become public record until thirty (30) days after
the date of opening or until posting of the recommendation for award, whichever occurs
first. Thereafter, all bid documents or other materials submitted by all Bidders in
response to this ITB shall be open for inspection by any person and in accordance with
Chapter 119, Florida Statutes. To the extent a Bidder asserts any portion of its bid is

confidential and exempt, long with specific citations of the Florida Statutes establishing

the confidentiality or exemption. Failure to identify the portions of the bid claimed to be

exempt or the specific statutory authority establishing the exemption shall be deemed a

waiver by the Bidder that any unidentified portion of the bid is confidential or exempt

from disclosure under Chapter 119, Florida Statutes.

Should a public records request for bid documents or other materials submitted by a
Bidder be submitted, SBBC shall notify the contact person identified in the bid of the
request in writing. The notice provided shall indicate that requested materials shall be
produced unless, within ten (10) calendar days of the date of the written notification, the
Awardee initiated an action in a court of competent jurisdiction to obtain an injunction or
protective order prohibiting the release of the requested materials. Awardee shall name
the party requesting the materials as a defendant and shall not name SBBC as a party
to the action. Awardee agrees to hold SBBC harmless from any award to a plaintiff for
damages, costs or attorney’s fees based on nondisclosure of information asserted to be
confidential and exempt. Failure to timely initiate the action shall be deemed a waiver
by the Awardee that the requested information is confidential and exempt. Awardee
agrees to waive any cause of action it may have against SBBC for the release of
materials pursuant to a public records request except those based on the intentional or
grossly negligent conduct of any employee of SBBC. Submission by a Bidder in
response to this ITB shall be deemed as Bidder's consent to the foregoing conditions.

REVISED 2/23/16
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4.1.

4.2.

43.

4.4.

4.5.

4.6.

4.7.

SECTION 4.  SPECIAL CONDITIONS

INTRODUCTION AND SCOPE: The School Board of Broward County, Florida (hereinafter referred to as “SBBC”)
desires bids on Lexmark Toners & Supplies as specified herein. Prices quoted shall include inside delivery to
various schools, departments and centers within Broward County, Florida. The Awardee(s) shall receive individual
Purchase Orders specifying the name and ship to address of the various schools, departments and centers. Three
hard-copy bids must be sent with the bid and one identical electronic version of the bid, in PDF Format on a
flash drive with exception to the Bid Summary Spreadsheet which should be both in the original PDF file as
well as a separate attachment in an Excel (.xIs) format; should be submitted in time for bid opening. Currently,
SBBC owns approximately 13,000 Lexmark devices district wide.

TERM: The award of this bid shall establish a contract for the period beginning a day after Board approval and
continuing through for one year. Bids shall not be considered for a shorter period of time. Items shall be ordered
on an as-needed basis.

AWARD: Bid shall be awarded in its ENTIRETY to the lowest responsive and responsible Bidder meeting all
specifications, terms and conditions. Unit prices must be stated in the space provided on the Bid Summary Sheet.
After award of this bid, any Awardee who violates any specification, term or condition of this bid can be found in
default of its contract, have its contract canceled, be subject to the payment of liquidated damages, and be removed
from the bid list and not be eligible to do business with SBBC for two years, as described in General Conditions 21
and 58.

INFORMATION: Any questions by prospective Bidders concerning this Invitation to Bid should be addressed to Al
Shelton, Procurement and Warehousing Services, via e-mail at ashelton@browardschools.com who is
authorized only to direct the attention of prospective Bidders to various portions of the bid so they may read and
interpret such for themselves. Neither Al Shelton, nor any employee of SBBC, is authorized to interpret any portion
of the bid or give information as to the requirements of the bid in addition to that contained in the written bid document.
Questions should be submitted in accordance with General Condition 5. All questions pertaining to this
document must be received by the deadline of Monday, August 9, 2016 at 10:30 am. Interpretations of the bid
or additional information as to its requirements, where necessary, shall be communicated to Bidders only by written
Addendum. Any verbal or written information, which is obtained other than by information in this ITB document or by
Addenda, shall not be binding on SBBC.

CONTRACT RENEWAL.: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of
estimated requirements for the items listed. The term of the bid shall be for 1 year(s), and may, by mutual agreement
between SBBC and the Awardee, be renewed for one additional one-year period and, if needed, 90 days beyond the
expiration date of the final renewal period. Procurement and Warehousing Services, will, if considering renewing,
request a letter of intent to renew from each Awardee, prior to the end of the current contract period. The Awardee
shall be notified when the recommendation has been acted upon by the School Board. All prices shall be firm through
the period stated in Special Condition 4.18 - Price Adjustments for the term of the contract. The Bidder(s) agrees to
this condition by signing its bid.

DELIVERY: Deliveries must be completed within 3 business days after receipt of order (ARO).

BRAND STANDARDIZATION: In order for schools and departments to continue purchasing Lexmark Toners &
Supplies consistent with the system currently used in each school, bids shall only be accepted on the make and
models specified. If the model number is no longer available and has been replaced with a new updated model with
new specifications, the Bidder should submit complete descriptive literature on the new model.

VENDOR NAME:

/
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4.8.

4.9.

4.10.

4.11.

4.12.

4.13.

4.14.

4.15.

4.16.

MANUFACTURER’S CERTIFICATION: Bidder must have manufacturer certify that Bidder is an authorized dealer to
sell, warranty and service that manufacturer’s product. The manufacturer must execute the applicable part of the
document and Bidder must also execute applicable part. The certification must be returned with the bid in time for bid
opening or upon request. Failure to submit the completed certification shall result in disqualification of bid submitted.
A separate document shall be completed by each manufacturer whose product is offered by the Bidder.

COMPANY REPRESENTATIVE: Bidder(s) should indicate, in the space provided on the Bid Summary Sheet, the
name, address, telephone number, etc., of the representative who could make scheduled visits to the
schools/departments and who shall be available, upon request, to resolve billing and delivery problems.

FORCE MAJEURE: Except for the provisions of this bid, each party shall be excused from performance under this
bid only for such period of time as the failure to perform is caused by or attributable to any event or circumstance
beyond the direct control of such party. It is further provided that if either party shall fail to make any delivery or
perform any service required by this bid as a result of any such event or circumstances beyond its own direct control,
it shall have the right to make such delivery or perform such service within a reasonable time after the cause of such
delay has been removed, and the other party shall accept such deferred delivery or performance.

INSTALLATION: The Awardee shall be responsible for providing, at time of delivery, complete installation drawings
and instructions for set-up in connection with this bid. Actual installation shall be by owner.

INVOICES: Delivery copies, packing slips and invoices to SBBC MUST include the following to permit SBBC to verify
prices with this contract and expedite the use of material. FAILURE OF AN AWARDEE TO PROVIDE THIS
INFORMATION SHALL RESULT IN EITHER THE INVOICE BEING RETURNED FOR CLARIFICATION OR A
DELAY IN PROCESSING SAID INVOICE FOR PAYMENT. Invoices are to be mailed to Accounts Payable, 600
SE 3 Avenue, Fort Lauderdale, Florida 33301.
Purchase Order number
Complete description of the items
ltemized list prices
Total dollar amount shall be net

LEAD-FREE STATEMENT: All material supplied SBBC must be 100% lead free. Bidder, by virtue of signing bid,
certifies that only materials or equipment that is 100% lead free shall be supplied to SBBC. No bid shall be
considered unless this is agreed to by the Bidder.

MINIMUM ORDER: The actual quantity ordered may be as low as one each or unit which Awardees shall be expected
to fill. Orders are to be filled as received and are not to be batched together. Therefore, the minimum order quantity
shall be one unit which shall be shipped at the bid price and shall include all shipping charges for inside delivery to
one location.

PRICE OR QUANTITY RESTRICTIONS: Price or quantity restrictions stated by any Bidder shall not be considered
for award. Any bid which stipulates minimum order by quantity or dollar amount shall not be considered for award.
Each item must be bid separately and no attempt is to be made to tie any item or items in with any other item or items.

MODEL NUMBER CORRECTIONS: If the model number for the make specified on the Bid Summary Sheet is: a)
no longer available and has been replaced with a new updated model with new specifications, the Bidder should
submit complete descriptive literature on the new model number; or b) incorrect, the corrected model number
should be noted on the Bid Summary Sheet, in the space provided.

VENDOR NAME:

/
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4.17.

4.18.

4.19.

4.20.

4.21.

4.22.

4.23.

MODEL UPDATES: If, during the contract period, the awarded model is discontinued by the manufacturer, the
Awardee must advise SBBC Procurement and Warehousing Services, in writing, of the non-availability of the contract
item and submit complete descriptive literature for the new updated model for SBBC evaluation and approval which
must meet or exceed the specifications for the original contract item. The new model must be the same make as the
awarded contract item or a brand and model that is listed as an approved brand for that bid item and must be offered
at the contract price or less. Samples of the replacement item(s), if requested, must be supplied for evaluation by the
appropriate SBBC staff. SBBC shall not be held liable for any damages incurred to the product during evaluation.

PRICE ADJUSTMENTS: Prices offered must remain fixed through contract expiration date, and be extended if bid is
renewed.

PRICE REDUCTIONS: If, from date of bid opening, the Awardee either bids the same products at a lower price than
offered to SBBC or reduces the price of the bid product, the lowest of these reduced prices shall be extended to
SBBC.

PROTECTION OF PROPERTY: The Awardee shall at all times guard against damage and/or loss to the property of
SBBC, and shall replace and/or repair any loss or damages unless such is caused by the SBBC. SBBC may withhold
payment or make such deductions, as it might deem necessary to insure reimbursement for loss and/or damages to
the property through negligence of the Awardee.

PROTECTION OF WORK, PROPERTY AND PERSONNEL: The Awardee shall at all times guard against damage
and/or loss to the property of SBBC, and shall replace and/or repair any loss or damages unless caused by SBBC.
SBBC may withhold payment or make such deductions, as it might deem necessary, to insure reimbursement for loss
and/or damages to the property through negligence of the Awardee. The Awardee shall take the necessary safety
precautions to protect both personnel and property while the work is in progress.

ACCEPTANCE OF MATERIALS: The material delivered under this bid shall remain the property of the Awardee until
a physical inspection and actual usage of this material is made and thereafter accepted to the satisfaction of SBBC
and must comply with the terms herein, and be fully in accordance with specifications. In the event the material
supplied to SBBC is found to be defective or does not conform to specifications, SBBC reserves the right to cancel
the order upon written request to the Awardee and return the product to Awardee, at Awardee’s expense. Awardee
shall be responsible for pick-up of defective/rejected materials. After 30 days notification to the Awardee, if the
materials are not removed, they become the property of SBBC. Awardee shall be responsible for any disposition
charges.

WARRANTY: Warranty must be provided on all bid items. Warranty must begin after delivery and acceptance by
the user of the product. Warranty must last thirty (30) days and must include free replacement. Warranty must not
have limitations.

VENDOR NAME:

/
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4.24.

4.25.

4.26.

M/WBE UTILIZATION: SBBC has implemented a Minority/Women Business Enterprise (M/WBE) Program as part
of the SBBC's competitive solicitation and contracting activity in accordance with School Board Policy 7007-A
Administrative Procedures for The School Board of Broward County, Florida’s Supplier Diversity & Outreach Program.
The purpose of the program is to utilize available minority and women businesses with in the Board’s market area to
compete for the award of SBBC purchasing contracts.

An M/WBE is defined by SBBC as any legal entity, other than a joint venture, which is organized to engage in
commercial transactions and which is at least 51% owned, operated and controlled by minorities or women. For
information on M/WBE Certification, contact SBBC's Supplier Diversity & Outreach Program at 754-321-0550 or visit
www.browardschools.com/sdop. SBBC’s Supplier Diversity & Outreach Program works to increase the participation
of minority and women business enterprises in construction and purchasing contracts. It is the intent of the Supplier
Diversity & Outreach Program to have a diverse group, as well as an equitable distribution of M/WBESs participating
on any award of this Bid.

M/WBE UTILIZATION REPORTING: In an effort to monitor the achievement of the M/WBE goal the Awardee(s)
agrees to submit, a completed Monthly M/WBE Utilization Report form, attached hereto as Exhibit "A2" and made
a part of this contract. The timing of these reports must coincide with invoice submission. In addition to the M/WBE
Utilization Report form, Awardee(s) shall also provide proof of payment made to each M/WBE Subcontractor which
shall take the form of cancelled checks or check register photocopies, or any other valid form of documentation that
serves to substantiate all payment amounts included in the Subcontractor Utilization Report. The Awardee(s)
understands that each M/WBE utilized for the contract must be certified by SBBC, Supplier Diversity & Outreach
Program Office.

W-9 FORMS: All Bidders are requested to complete the attached W-9, in Section 6, Attachment 4, and submit with
their bid.

VENDOR NAME:

/
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SECTION5.  BID SUMMARY SHEET
BID SUMMARY SHEET: Please fill out the attached “Bid Summary Sheet” Excel file with the corresponding price.

COMPANY REPRESENTATIVE: Please fill out the attached “Bid Summary Sheet” Excel file with the contact information.

VENDOR NAME:
/
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SECTION 6, ATTACHMENT 1
DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP

In accordance with General Condition 11, each Bidder must disclose in its Bid, the names of any employees who are employed
by Bidder who are also an employees of SBBC. Persons identified below may have obligations and restrictions applicable to
them under Chapter 112, Florida Statutes.

Name of Bidder's Employee SBBC Title or Position of Bidder's SBBC Department/ School of Bidder's
Employee Employee

Check one of the following and sign:

11 hereby affirm that there are no known persons employed by Bidder who are also an employee of SBBC.

1 I hereby affirm that all known persons who are employed by Bidder who are also an employee of SBBC have been
identified above.

Signature Company Name

03/28/13

VENDOR NAME:
/
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SECTION 6, ATTACHMENT 2

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS AMENDED FROM TIME
TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS.

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

This sworn statement is submitted to The School Board of Broward County, Florida,

by

(Print individual's name and title)

for

(Print name of entity submitting sworn statement)

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is
(If the entty has no FEIN, include the Social Security Number of the individual signing this sworn statement:

)

| certify that | have established a drug-free workplace program and have complied with the following:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance
is prohibited in the workplace and specifying the actions that shall be taken against employees for violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free workplace, any available
drug counseling, rehabilitation and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in
subsection (1).

4. Inthe statement specified in subsection (1), notified the employees that, as a condition of working on the commaodities or contractual services that
are under bid, the employee shall abide by the terms of the statement and shall notify the employer of any conviction of, or plea of guilty or nolo
contendere to, any violation of chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in the
workplace no later than five days after such conviction.

5. Shallimpose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the
employee’s community by, any employee who is so convicted.

6. Am making a good faith effort to continue to maintain a drug free workplace through implementation of this section.

(Signature)

Sworn to and subscribed before me this day of , 20

Personally Known

OR Produced identification Notary Public - State of

My commission expires

(Type of identification)

(Printed, typed or stamped commissioned name of notary public)
FORM: #4530
3/93

VENDOR NAME:
/
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SECTION 6, ATTACHMENT 3
INSURANCE REQUIREMENTS
MINIMUM LIMITS OF INSURANCE

GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage; $1,000,000 General
Aggregate.

Limits not less than $1,000,000 for Products/Completed Operations Aggregate.

WORKER’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer's Liability limits not less than
$100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit).

AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of not less than $1,000,000
Combined Single Limit.

If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of $1,000,000 shall be accepted.
In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating the following:

(Awardee Name) does not own any vehicles. In the event insured acquires any vehicles throughout the term of this
agreement, insured agrees to provide proof of “Any Auto” coverage effective the date of acquisition. (Fax affidavit with Certificate of
Insurance to SBBC Risk Management at 866-897-0424.)

ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to do business in the
State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by Moody’s Investor Service.

VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC Risk Management
Department by Certificate of Insurance within 15 days of notification of award. All certificates (and any required documents) must be
received and approved by SBBC before any work commences to permit Awardee time to remedy any deficiencies. FAX CERTIFICATES
OF INSURANCE TO SBBC RISK MANAGEMENT AT 866-897-0424.

REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following wording must be included
on the Certificate of Insurance:

The School Board of Broward County, FL, its members, officers, employees and agents are added as additional insured. The
endorsement # is:

All liability policies are primary of all other valid and collectable coverage maintained by the School Board of Broward County,
Florida.

(**Please include the Contract # and Title on the Certificate of Insurance.)
(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, Florida 33301.)

CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with SBBC without the minimum
required insurance coverage and must notify SBBC within two business days if required insurance is cancelled.

Any questions as to the intent or meaning of any part of the above required coverage should be submitted in writing and in accordance
with General Condition 5. See also General Conditions 12 and 20.

The School Board of Broward County, Florida reserves the right to review, reject or accept any required policies of insurance,
including limits, coverage’s or endorsements, herein throughout the term of this contract.

VENDOR NAME:
/
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SECTION 6, ATTACHMENT 4
Give Form to the

requester, Do not
send to the IRS.

Fom w-g

(R, August 2013)
Depariment of lha Treasury

Request for Taxpayer
Identification Number and Certification

Intema] Revenus Sarvice

Hame {as shown on your income lax redunn)

Business nama/disregarded entity name, if diffarant from abowe

Check appropriate box for tederal tax classification:
O individuavsole propietes L © Gorporation [ S Gorporation

Print or type

[J onher (see instructions) »

[ vimsted Eability company. Enter the tax classilication (C=C corporation, S=5 cor

Exemplions [see natructions)

[] Parnership [ Trustestate
Exgmpl payes code (il amy
i, P g > Examption from FATCA reporing
codea fif any)

Address [number, street, and apt. or sulle no.)

Reguester's name and address (oplional)

City, state, and ZIP code

See Specific Instructions on page 2,

List accound numbses(s) hier (optional)

n Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the "Mame” line
1o avoid backup withholding. For individuals, this is your social security number (SSM). However, fora
residant alian, sole proprietor, or disregarded entity, see the Pant | instructions on page 3, For other - - _l
entltdes, it s vour employer identification number (EIN). If you do not have a number, see How to gera

TIN on page 3.

Note. If the account |5 In more than one name, sea the chart on page 4 for guidelines on whose

number to enter.

| Social socurity number

| Employer identification number ]

I Certification

Under penalties of perjury, | certity that:

1. The number shown on this form i3 my correct taxpayer identification number (or | am waiting for a number to be issued 1o me), and

2. lam not subject to backup withholding because: (a) | am exernpt from backup withholding, or (b} | have not been notified by the Intemnal Revenue
Service (IRS) that | am subject to backup withholding as a result of a fallure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and
2. lam a LLS. clizen or other U5, person (defined below), and

4. The FATCA code(s) entered on this form (i any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 abowve if you have been notified by the IRS that you are currently subjast to backup withholding
because you have falled to report all interest and dividends on your tax return. For real estate transactions, ltem 2 does not apply. For mortgage
interest paid, sequisition or abandonmant of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, paymeants other than interest and dividends, you are not reguired to sign the certification, but you must provide your correet TIN. See the

instructions on page 3.

Sign Signature of
Here U.5. person =

Date »

General Instructions

Section relerances are 1o the Internal Revenue Code unless otherwise noted.
Future developments. The IRS has created 2 page on IAS.gov for information
about Form W-9, at www.irs.goww®, Information about any fulwe developments
affecting Form W-8 (such as legislation enacted after we release it} will be posted
on thal page.

Purpose of Form

A parson who is required o file an information retum with the IRS must obtain youwr
correct taxpayer identification number (TIN) to report, for exarnple, income paid to
you, pEyments mada o you in setliement of payment card and third party network
transactions, real estata transactons, mortgape interest you paid, Bequistion or
ahalu::mmem of secured property, cancellabon of dabt, or contributions youw made
toan .

Use Form W-3 anly o your arg & L3, person [aciuding & resident alien), to
provedle yaur corract TIN to e pecson requesting it ithe requesier) and, when
applicable, to:

1. Certify ihat the TIM you are giving is comect (or you arg waiting far & number
to be isaued),

2, Certily that you are not subject to backup withholding, or

3. Clism axamption from backup withholding if youw are a LLS. exempd payee. If
applicable, you are also cerilying that as a LS. persan, your alocable share of
any partnership income trom & US. ade or Dusaness i nol subject to the

withholding 1ax on forelgn partners’ share of effectively connected income, and

4, Certify that FATCA code(s) entered on this farm (it any} indicatng that you are
exempl fram the FATGA roparting, is cormrect.
Note. if you ane a ULS. person and a requester gives you a lorm other than Form
W-9 to request your TIN, you must use the requester’s 1orm i il is substantliy
simitar ta this Form W-9,
Definition of a U.S. person, For federal tax purposes, you are considered a U.S.
e 0n i you e
= An indivadual who is a LS. citizan or .S, resident akan,
* A partnership, corporation, my, 0F AES0Ciaton created of grganized i the
United States or under the laws of the United States,
= An estate (other than a lareign estate), or
= A gomestic bust (s defined in Reguistions section 301.7701-7),
Special rules for partneeships. Partnerships that conduwct & irade or business in
the United States are generally required to pay a withholding tax wnder section
1448 on any foreign partners’ share of elffectively connected taxable income rom
such businass, Furiher, in certam cases where a Form W-8 has not been recaived,
the rules under section 1446 requee a ip to presume that & pastner is &
foreign person, and pay the section 1446 withnoldwg tac, Therebore, if you area
.S, persan that is & partner i a partnership conducting a trade or busmness in the
United States, provide Form W-8 to the partnership to establish your LS. siatus
and avoid seclion 1446 withiholding on your share of peitnership incoms,

Cal Mo, 10231%

Form W~9 jRev. 8-2013)

VENDOR NAME:
/
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In e Cosas baiow, o Toliowing penson must ghe Form W-2 io fhe parnarship
for al astab it LLS. shahus and on is
alooabla shars of net Incomma from The partnarship & i or businass
In re Linked Stes:

erogo sy snc o1 g

# In tha case ol a granbor tnust with o UL, granior or othar LLEL cwrer, gonarally,
‘tha ULE. grantor o othar LLE. ownar of tha granior trust and not the: trust, and

# In'tha case ol a LS. rust jothar Han o grankor irust), tha LS, st jofher fan a
granior nust] and not the bereficiaris of The must.

Foraign parson. i you ane o fomeign pemnson or T LULE. banch of & foreign Dank
‘thart has giocted bo b incalod as.a LS. o nod usa Form W-0. Insiead, usa

tha Fiomm W-B or Fomm B233 jsee Publication 515, Withhoiding of Tax
‘on Norresident Allans and Forsign EnSti).

Honrasident allen who becomes a resident alien. only o nonrasident
mlor Indnvsdual may use ha lorms of o/t reaty 50 reduce: of allminma UUS. o on
cartnin hypes of Inoomes. Howowar, mos! o treatics coninin o provision krown os
8 "seing clause.” Excopions
mpmmummwwy;%ammmm
has othorsiss boeoome & ULEL resident alion for Lo purposas.

H you ara @ LLE. residont allon who i onan contnirad In tha
saving Cloweg of @ bax troaty 1o cloim an sempon from LLEL fax on cortain iypas
ol incoma, you miust afiach a sialemant bo Form W-0 thal specilas ha folowing
T omas

1. Thia treaty country. Cororilly, this mus? b tha sama irosby under which you
chimad assmption rom o as 8 ronresidan alker.

2. Tha ireatly arfcis addmessing the Inooms.

A. Thia articka rambar jor lecation] in T nx roaby that contnires tha seing
clousg and is cxoephions.

4, Thea typse and amount of Incoma that qualifies for tha sxemiplion from e

5. SufMiclant facts bo jusiity the sxemplion from tax under e lems of e eaty
arioia

El'l'rphkﬂ-:-lﬂﬂ]-uf‘ﬂul_LE -China Income: tnx treaby aliows an
from bnx for nm:m:hﬂ
Ini tha Linked Smica. LLEIH'HH wil bacoma ulmhr
oK plrpcss B i or Rer sty in e mmmmum
However, pamgraph 2 of T firs Protocol io $e ULE-China ireaty [daled Apeil 30,
1024, nllows T provisions of Articia 20 bo contires: io apply ewon ofter ha
Chinges siudent booomes & residant allen of tha Urfled Statcs. & Chincsa shda

‘whi quaiiios for his {undior pamgmph 2 of tha first peoloocd and Is
rehyirg on this sxcapiion o cloim an exemprbon from ks on his or har scholsrship

u'hlrlﬂ'q: rcoma would alnch bo Form W-2 o staloman Tt Inciudas tha
Indommiation desoribed above o Suppor That sxampdion.

H you ars @ nonresidont alian or @ forcign enithy, ghva tha requesion tha
appropriala complaied Form W-28 or Form 8233
Wit s baoioup withiholding? FPorsors making corlan pq'lTII'I.'II:C-W.II‘I‘I!I
mwmmwmumpqmmmaam
paymants. This s calied “hackup ‘Himq'bnn.l:-pctt-
backup withhoiding Includa nlemst, b-axempt marsst, divideris, Droker and

bartor fransactions, rems, Jos, P ot payranis maca
hmmﬂmtmmrﬂu mﬁmmw

paymants from Ashing Boat operions. Feal ssials ranssctions ors not subject 1o
backup withhoiding.
o willnod ba subject 1o backup withholding on payments you recaiks I you
ﬁwmmmm“mnm“m*“m"
Payments you receive will be subject to backup

withholding if:
1. You o et fumish your TIN o e reguashr,

2. You da nod cartify your T when mguired s tha Fot || Instructions on paga
3 for datnils),

. Thiz IRE 1nls tha equasion thal you fumishad an incomect TIN,

4, Tha IR fols you that you on subjact b backup withholding bocouss you did
mﬂmm:mﬂdﬁ:hIH!mp:mmmthmpmﬂm

5. You da not cartify o fie requesior Hat you mo not subject o backup

ﬂiHHﬁﬂLLa.m.ﬂnu.E.mnfh

mmmrumnmmmmmmmm
s et o g g o

'I'I'-Iltl'rrrl:l'ﬂ hI:HTI'I'.l.I:Itl:lL

Ao sec Snacial mies for parfnarsihips on paga 1.
Witat is FATCA roporting? Tha Forpign Acocunt Tax Compliancs &0t [FATCA)
requirss. a paricipating forsign firancial nstiution bo repord ol Uniled Siolos
mocoun| holdars that are Uinited Siaies Crtaini ]
axmmpl from FATCA . Sea from FATCA ook D
pags 2 and the InsrucBons for T Roequestor of Form W-0 for mors imformation.

VENDOR NAME:

/

Updating Your Information

Youmust prowice updaiod information fo any porsan o whom you claimed 1o ba
t paryea F yoi arena an exempt and anticipals
Fq!rm‘én:‘ﬂuh.rm this parson. For cxampla, you may

provide updated irformation H you arc o C trat alacts to baan 3

mmmurrmmlmwﬁi: Iri adcifion, yoa) must fumish onew

Form WH@ If tha rama or TIM changes for fa acoount, for ceampls, T tha granbor

iof @ granior rust dles.

Penalties

Falurg to furnish TIKL 17 you foll 1o Tumish your comect TIN 10 & requasiern, you ans
subject o o porafty of S50 for cach such falure unicss your falus is due o
reasonabio couss and rol bo willful regiect.

Ciwil panalty for ialss information with o weith hooddling. I you make a
fning siabomaont with no reasonabis basls that resulls in ro backup withiholding,
you ars subject o8 SE00 porafty.

Zriminal Tor fal information. WilTuly falsiying cartifcatbons or
afmations may subject you b2 criminal panaities. inchusing fas ondfior
Impriscrmant.

Mizusg of TIN If tha discioses oruses TINS In violabon of fedam| s
fihe requEsion may b o chvll and criminal perafios.

Specific Instructions

Hame

H 'you arc on individual, :||'DII.I1TI.H1 generally cnber tha nama ShoWwW on your INnooma

1.n:|r|lh.l1'LHnnmrr your lnst rami, for instanca, dug o
tha Soclal Saourity Adminisiration of tha rama changs,
mymrﬂ:tnlm. mrlnmﬂmmprm saourty card, and your
rica st name.
H tha acoount s injoant namas, list first, and than circia, the nams of tha: parson
o anihy whosa number you entomed Ini Part | of tha form.

Solg . Entar your individual rama as shown on your ncoms G retum
on e linei. ol msy enber your business, trada, o “doing busingss as
(DBEAS" name on tha “Busnoss ramatdisogardasd onlity rama™ ina.

, C Corporation, or B Corporation. Emlar tha entity's nama on T

enity. For ULEL fodoml fan purposes, mnqmumu
oM b owner I oatod as @ "disregandad

spofon 301.7701-2 Elhﬁum:mmﬁnm"
line.. Thia raamia o T oty on tha “Mama® Ine should never ba a
dismgardad entity. Tha rama on e “Name” Ina must ba the nome shiown on tha
Incoime bax ratum on which T ncoma should ba For axsmpie, e
forcign LT it Is treatod as a8 dismganded entity for LS. fedonl tm
Fias o single ownar thal ks a ULS. porson, tha LS. owner's nama s requined bo be
provided on e “Name™ Iina. i e direct owrser of the andly s also o disegardaed

an oy

wrtity, entor tha Srst ownar that i rot dsragarded for fedenal to purposas. Enlar
fhe dlismgaied anifty's noma on the “Busingss roma'dismgarded antily rema™
lire. I tha cwrser of e disregarded antity Is & forelgn person, the ownar must
complsia on appropraia Fom W-S insiead of a Form W-0. This Is e cosa even B
i foreign pernson has o LLS. TINL
Hobs. Chack tha approprizte box for tha LS. tederal i chestcaSon of tha
mmnwnndmmm'nmwmw.
. C Corporation, 3 Corporation, Tnst'estiaic).
Limfied Liability Company [LLC). If fa person dentiad on e “Hame” in is an
LLC, MW‘UTMH:IE comany™ b and e tha
codde for tha LLE. fodoral hfnmmpni.MImu.ﬂ
ﬂmutﬂﬂlunm o LB, fodam] nx anlar *F" for
you are mn LLC that has fied & Form BB32 or & Fom 2553 fo ba
mammﬂmm'c‘hrc-mrpmﬂmu's‘hrﬂmrpummu
approprioie. I you o an LLC it 15 oS on antity soporaic from B

saction 301.7701-3 {sxoept for and axcisa
m;.unrmaﬂmﬂ-:mmmmwmud m!'mt-un
ickaniitiod on the “Nama” ling) Is anathor LLC $at Is not disregardod for LS.

fodoral o purpos<as. Imﬂnumumm soparata from fis
oM, enior tha approprists bax cssfication of Te ownar dentificd on tha

“Sama" ine.

O aniities. Entor your Dusiness noms o5 shown onrequired LS. fadenal im
dooumans on tha “Hama® line. This nama m‘dmmﬂnmmmh
chorter or ofer dooumiant fiha b =7]

ke or DES s o 1 ~Butsiss e aregraed anbEy v

Exemptions

] g axempt from ar'or FATCA raport il In tha
Egummlyﬂ;m% ﬁmmmmr%mn
Exampiion from FATCA reporiing oo oni page 3.
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Fugnﬂ

Exampt payes oooa. Gorcrally, Indhiduls sk ora not
m“cmlmmé ﬂuﬂm“%imlw-n

Hoka. If you ane axampt from backup withiiokding, you should sl complets tis.
Torm o owoid possibic smoneous ackun withhokding.
Thee following oodes idantity payecs that aro axempt from backun withholding:
1 —#n crganiration cxampd from e undor saction S501{n), any IRA, or &

ousiodlal socount urdker saction 4080 I e pocownt mlﬂ'ﬂlmﬂllﬂ“
al saction 4012 F"

2—The Unfied Statas or any of s agencles or Insrumeninitios

3—A stabe, MMMWMMLHHMMWH
thair poilical subdsvisions or n ]

A—nmmuq ol Iis poltical subdivisions, agencias, of

5— & corpormtion
0—A desior In securities or commodiics required 1o regisian Ini ha Linked
Efaben, e District of Columbile, or o possossion of the Uinfled Stolos.

T —& fuluros commission marchant registoned with the Commodity Fulunes
Tradirg Commission

B—f real ashabe Irevaestmant trust

D—An wtulmmmmpmmm
Compary of Todo

10— A common inast fund oporabed by & bank undor section B4

11— & firancial nsthhution

12— A middiaman krown in the Investmant community os o nominss o
Cusindlan

13— st amarmipd from e undar soction 004 or desorimed In sacSon S047T

The folkewing chart shows bypas. of paymants thal mey ba ceamgd fom backup
withihcécing Thia chat appiies i e @EMpt payeos Istod abova, 1 though 13

IF S pargmeant s for . ... THEM tha paymant is sxampt for . . .

Imarast and dvidand paymanits ﬂ?mmtpqmmapl

Brolker Farsactions paryeas 1 through 4 and B

‘I:I'l'l:l.lg'lﬂ ond all C corponations. S
corporations mis? not enber on axampt

?ﬁmmu ooy san s

acquirad prior io 2012,

Barlor cxchanga fansactions and Exampt payeas 1 through 4

patonaga dividends
Paymants crar $000 required io ba Gararaly, cuampl payoes
raported and direct suos ovar §5,000' | 1 fwough &°

Faymeanis mada In setSamant of
paymant card or thind prty nateork
Iransactions

Exempt paysas 1 through 4

" oo Form 1000-MESC, Miscelanacus Ircoms, and Bs Instuctions.

’Fm.mmmmnnmm Faporinive on Fom
9G-S ore nod cxamipd from backup withholding: medical and Fealt comn
paymams, aiomeys' feos, groes proceods pald 10 an alomay, and paymants. for
sorvices pald by o fedonl cxacutive Bgency.

Exgmplion from FATCA roporting coda. The foliowing codes idarify papocs

thart ara cxormpd from roporting undar FATCA. These oodas apply 1o parsons

submittireg This fom for scoounts manianed outsida of e Linked St by

‘cortain forcign Arancinl nsifutions. Therefors, B you ara only submiting s form

Tor an accouri you hoid Inhe Linked Simcas, may lnave Hiks fiokd binnk.

Consull with e parscn nequasiing this form Fyou anc unceriain i tha financlal

rstifution is subject bo hose requiroments.

A—An Eration from tax under soction 501 or any individual
ratimment as defined In sacBon T70H [E3T)

B—Tha Unilsd Siolos or any of s agencls or rsrumanialifos

1C—A sioia, Tha Disirict of Colmbie, o of fha Unfiad Stolos, or omy
of thair polfcal subdivisions o in

D—& corpombon T stock ol which s reguinry tradad on one of mons
asinblished securities markats, os described In Aag. saction 1.1472-1 [0k

E—A comporafon that Is a mambar of ihe sama afimsd group as &
corpomtion describad I Aag. secSon 1147 2-1ck 1)

F—i daalar in securikes, commodiies, or derfvative Timancial insinomants
[nchuding rotional principal contoocs, Aslus, forsards, and options) Tat Is
regisiored o such uriter tha kews of tha UnBad Sioles or oy siola

VENDOR NAME:
/

E—a reql gstake Irvosimon rust

H—A ed Investmant company &= dafrad In section 561 or on antity
ragisiorad ab oll times during tha o year undar ha Investmant Company At o
1040

I—& commaon trust und as defined In secBon S84

J—A ank as dafined Insection 581

B —A broker

L—A st cxampd from L undar soction B4 o desorited In saction 2047 et

M — & tox aeempt trust under & saction 203§h] plan or section 457 ) plan

Part |. Taxpayer ldentification Number [TIN)

Enizr your TIN in the appropriabe oo [T you org o reskdent alion and you do nol
Fawe ond ors rot aligibia fo gt an S3N, your TIN s your IRS individunl bax parser
idianifScation numiser JTIN}. Ender it in T scclal soourfty numiter Do, H youw do nod
mmmmmmg-mum.

an nl“ﬂﬁhﬂ“ﬁlﬁ;%&mqwmwﬁ

Hyou are o single-mamber LLC et s disregardad os mn entity from Rs

ERLE Wrﬂﬂ'n]:mnutl “m&mmaaulrmm?

classifed os & corpombon o parinarship, entor tha antihy™s EIN.
Hots. Sac tha chart on paga 4 for huier clarfication of rmma and TIN
binadions.

com
How o gal a TIN. ¥ do riok hare o TIRL Tor ona iImmadiloly. To
for an pmﬂammuaﬂmmrﬂnpmﬂ
En:h]&xufqmbnum:awgﬂhhmmmm .‘l"nu
rElln tri.l-:.ulrg 1-E00-TT2- 1213, Use Fom W-T,

I erl:'lunhh.rrmt-lppﬁhfmmumanEE—d
A.ppll:m:rlmr IantScation MumBiar, $0 sppiy tor an ETML Yo can apply

for an Bl onlina by aocassing tha IRS wabshc ol wwwo s gowbusinassas ond
cl:u-gmanphp identification Kumbar [EIN) undar Starting o Busnass. You

Forms W-7 ond S5-4 from tha IRS by visiting IRE. calling 1-B00-
TAx. [1-BOD0-B20-367T) hnl e er

Hyou are nskad o complate Form W-0 but go nol hose @ TIN, apply fora TIN

and wrikc For® In ha space Tor e TR, and date tha fom, .mdgﬂﬂ
o tha - Fior inlerast and dividend mww

wih fio readlly tmdabile Instrumanis, ym.lﬂll'm‘nﬂﬂd.uph:-gﬂl
& TIM ard 1 10 tha requasion befon g subioct i Dackun

paymants. BO-clay nss dogs not o Io ohar types of peyrmenis. You I:n

BubH0t 10 DACKIID WHRCATIY o 88 LICH eyt LS YOU ROV your TIN 10

Hobs. Enbering “Appliad For™ maores That you Fewve olrsady apolicd for @ TIM o that
you inbend o apiply Tor ona oo,
Caution: A disragarced ULE. enlily Mal has & ivoion ouwnar must use Mo

approprate Raam W-E
Part Il. Cartification

To estabilsh 1o the withhoiding agent thal you ome o ULS. person, of esden alien,

sign Fomm W-0. You may be requesisd o sign by tha withtolding agend saen B

ftoms 1, 4, or & Dalow indicaie othaenwise,

For a joint aocount, only ‘o porson wihosa TIM 1= shown in Fort | shouwld sign
uirsd). In Bha af i identiSad on the

mﬂumm@:m“ ‘pmmgsq:’mmmpmmtnmt -

Signaburs requireements. Compilats the cortification as indicalsd in Bems 1
Erough & bakw.

A. Inderest, drdand, and barer axchianga accounts bafora ThEd
and broker soomts considensd sctire during FDERL ¥ou must give o
corract TIN, but you do not hava 1o sign T cartiioason.

2. Inferest, dividend, brokar, ard bartor f-late el ] after
1983 and broker accounts conskdoensd Inactive during 10883, You must sign e
carification or Backup withholding will appiy. IF you o subject o
withoiding and you ora maroly providing your comect TIM o T requastor, you
miust oross oo ftem 2 in e cartification before signing tha form.

3. Aeal sstobs Fransactions. ¥ou musi sign tha corfflcation. You may cross ot
Itam 2 of the cartBoation.

4. Othar paymonts. You must g your comect TIN, bul you da ot have o sign

fthe carification unkss you Mo Daen notficd that you have pro WG N
Incomact T “Oaher =" Includa made In the courss of tha
requesiar's mds or 55 for rons, g-:-a-mmﬂmuumr

marchandisa), maodical mmuh:nm
paymants m

ﬂ |A:l.ﬂ-pu:'rn'ln'rl m:mnmmpqrnn—um
wmmmmmm Tishermmeon, and gross proceads pald 1o
tl'lh-'rdmrnnrl-ul'lunl‘d

muuﬂ. 5 jursdar
mmcm Archar MEA b 1A ConeDutions o
distribartions, and pansion distibutions. You must gho your comect TRL Bt you

o rod hawe: b sign tha cartfication.
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What Mame and Mumber To Give the Bequester

For this typa of accour: Ghve mamio and ESN of:

1. Incividual Thea Indiwic Ll
2. Tweo or mora Ind bidusls joinl Thes moiual owmner of e mooount o,
aocoun) if combinad funds, tha Snsl
ind hrichual on e aooount '
3. Custndian accownt of a minor Thes mimor ©

fUnifomn G fo Minors. Ach
4. 3 Tha ususl rovocabia savings
st {granbor IS also nusiec)

Thea granior-tnsia '

not & kgl or vl st under e
shaln Lew

5. Soke proprisionship o disroganded Thie orevmar ™
antiby owmned by an indivicual

0. Smnior tnuast Lenciar Thee: grorior”
Fosm 1090 Fling Mathod 1

Faguiation saction 1.071

For this typa of gccour:

7. Desragarded antity nol owned Dy an | The ownar
incihvidual
B. & vald nust, ssinlo, or porsion must | Legal oty *

. Corpomtion or LLC alecling The corpomblon
simhus on Form BE3EZ or
Fosm 2553
10 Amsoociabion, ook, bos, Thee rganteation
chartiabie, aducal or oiher
hn-m.-'nplu'gmm
11. Forinarship or muit-mambar LLC The parinarship
12 & vokar o regisiand nomines The brodsar O Noeminesa
134 Account with tha Departmant of The c antity
Iri g narmss of & pubilc pul
antity (such o= o shalg o local
sobol disirict, or
Priso that recohas
program paymants
14 Gmnior inest fling under tha Fom The tnst

1044 Flling Mathod or tha
Form 1060 Fling Mathod 2
Reguiation section 1.071 i

' List first and ciecla the nama of tha whosn numier
fioimt aconust Bae o BN, at parson's nembsr mus be

* Cipci 0 minor's nams and fumniss the minor's S3M.

Tumise. H only oG persmn on a

"¥ou must show Incivichuel maEme o maly 2k aiar e of “DEA" name on
e} m’mﬂnrﬁmmgmmaﬂﬂuﬂhn‘m

T “Busrees ramasderagarted

sarn o, bt the IRE enoouragaes you bousg yoor S50

* List st and ciecia the rama of the tnusl, estabe, o pansion et Do ek fumish the TIM ol tha
mummummnqummumwhmm
Tho ] Also sog Specky ruls o pariaorships on paga

"Hofa. Crasior akso mus povids a Fam A'-:-I:l:lh'l.:lmulh'l.:l.

Hots. ' na rama s chroked whan moes Tan one noms s sk, T numbor will e
considoed 10 ba et of T ! nema s

Secure Your Tax Records from ldentity Theft

Identity haft coours whan semeons: uses your parsonal irformation such as your
mmmﬁﬂymtm?mﬁmawmwmmmmwﬁw
get @ ol or may Tle & hx redum using your SEM o recaka oorefund.

T oo oL risic
« Prolact your 53H,
+ Enmure your ampioyer |z prodacting your S9N, and
« Ba cargiul whan choosing a fax preparar.

' your bax reconds mro afioriad by karShy el and ol recose o notics from
ihe IRE, mﬁrﬂltn‘th nama and phone nambsr prinked on tha IRS
oo of .

I your tax reconds amn nod cumently affecied by identity thafl bl think
o ol risk dus o @ kost or sioken mmmu?m&rﬂqﬁdﬂm
o Cracit repaoi, contmot M RS ety Thaf Hoting ot 1-S00-D0E-4.800 or subimit

Fomm 14020,

For more infomeation, sea Publcation 4535, ideniity Thahl Prevan@on and Viclim
AnsEimnce.

rioimreal channels, ba hhrTﬁqlnmsam BE
Lﬂm?‘mcﬂmﬂdﬂ =] B T l:rll-l'l'nncuniidulrnrrui:l
1-B77-TT7-4778 or TTY/MDD 1 -BO0-BAR- 4050
Profect yoursell from suspicious emals Phishing = tha
cmﬂm.ﬂmﬂﬂluﬂmmmmkbgm I:l.u..l-gm
Gmals and woebsios, Tha Mot SOmimon oot IS Sarding or emall 50 & user ksl
chaimireg bo b on estabilshed legiimata enl In an o scom e usar
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The School Board of Broward County, Florida

ACH Payment Agreement Form (ACH CREDITS)
(See General Condition 10)

VENDOR NAME:

Authorization Agreement

| (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the financial institution
named below. Additionally, | authorize The School Board of Broward County to make the necessary debit entries/adjustments in the
event that a credit entry is made in error.

Further, | agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect or
incomplete information supplied by me or by my financial institution or due to an error on the part of my  financial institution in
depositing funds to my account.

This agreement shall remain in effect until The School Board of Broward County receives written natification of cancellation from me or
my financial institution and that the origination of ACH transactions to my (our) account must  comply with the provisions of U.S. law.

Account Information

Name of Bank or
Financial Institution:

Branch/ State
Routing No:
Checking Savings
Account No: ] ]
VENDOR AREA:

Remittance Confirmation: Fax Email
(please select one) ] ]
Federal Identification No. TAX ID# SS#

Vendor ] Ol

Update Purchase Order Fax & Email Address

Centralized Fax Number Dept.
Centralized Email Dept.
Centralized Phone No. Dept.

Authorized Signature
(Primary) and Business title: Date:

Authorized Signature
(Joint) and Business title: Date:

Please attach a VOIDED check to verify bank details and routing number.

This form must be returned to: SBBC - Purchasing — Data Strategy Group
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533

For Use by DATA STRATEGY GROUP

Vendor Accountt Date Entered Initials:

VENDOR NAME:

/
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SECTION 7, STATEMENT OF “NO BID”

If your company shall not be submitting a bid in response to this Invitation to Bid, please complete this Statement of “No Bid”
Sheet and return, prior to the Bid Due Date established within, to:

The School Board of Broward County, Florida
Procurement and Warehousing Services
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351

This information shall help SBBC in the preparation of future Bids.

Bid Number: Title:

Company Name:

Contact:
Address:

Telephone: Facsimile:

v | Reasons for “NO Bid":
Unable to comply with product or service specifications.

Unable to comply with scope of work.

Unable to quote on all items in the group.

Insufficient time to respond to the Invitation to Bid.

Unable to hold prices firm through the term of the contract period.

Our schedule would not permit us to perform.

Unable to meet delivery requirements.

Unable to meet bond requirements.

Unable to meet insurance requirements.
Other (Specify below)

Comments:

Signature: Date:

VENDOR NAME:
/
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EXHIBIT Al

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE)
PARTICIPATION FORM

Bidder’s (Company) Name:

Complete the following information on the proposed M/WBE participation on this contract. Total percentage should not exceed
100%. If proposer is an M/WBE, proposer should be listed below. If proposer is not an M/WBE, percentage should not equal
100% unless the total work (100%) to be performed under this contract will be subcontracted to M/WBES.

Scope and/or Nature of Work to % of M/WBE
be Performed by the MM\WBE | Participation for
M/WBE Firm Information this contract

Firm Name:
Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

Firm Name:

Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

Firm Name:
Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

Firm Name:

Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

FOR INFORMATION ON M/WBE CERTIFIED VENDORS, PLEASE CONTACT THE
SUPPLIER DIVERSITY & OUTREACH PROGRAM OFFICE (754) 321-0550, OR ONLINE AT
http://www.broward.k12.fl.us/supply/sdop/vendorlist.htm

VENDOR NAME:
/
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Lexmark Toners & Supplies

Page 23 of 25 Pages
Exhibit A2

Monthly Utilization Reports to be Submitted to:
The School Board of Broward County, Florida 754-321-0550 Telephone
Supplier Diversity & Outreach Program
7720 West Oakland Park Boulevard, Suite 323 754-321-0934 FAX
Sunrise, FL 33351-6704
MONTHLY M/WBE UTILIZATION REPORT

This report is required 15 days after the end of each month, whether the M/WBE(s) received

payments or not, until all committed remuneration has been received by the M/WBE.
1. Reporting Period From:

Reporting Period To:

This report is required by The School Board of Broward County, Florida. Failure to comply may result in the School Board
commencing proceedings to impose sanctions on the Prime Vendor, in addition to pursuing any other available legal remedy.
Sanctions may include the withholding of payments for work committed to M/WBE participants, and a negative recommendation to
award further contracts bid by The School Board of Broward County, Florida.

PRIME VENDOR INFORMATION

TOTAL % OR
$ AMOUNT
NAME & ADDRESS OF PRIME VENDOR CONTRACT LENGTH OF CONTRACT CONTRACT TO
AMOUNT CONTRACT START END MINORITY/
(if applicable) DATE DATE WOMEN VENDORS
ITB Number:
ITB Title:
SUPPLIER DIVERSITY & OUTREACH PROGRAM VENDOR INFORMATION
AMOUNT AMOUNT
NAME OF CERTIFIED M/WBE VENDOR WORK DRAWN/PAID | FORWORK | AMOUNT % of TOTAL PAID
DESCRIPTION TO PERFORMED PAID TO TOCONTRACT
VENDOR DURING DATE AMOUNT
MONTH
Company Official’s Signature & Title:
Phone # ( ) Date:
VENDOR NAME:

/
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THIS FORM MUST BE SUBMITTED WITH YOUR PROPOSAL

EXHIBIT B
CERTIFICATION OF DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION
LOWER TIER TRANSACTIONS

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 45 CFR
1183.35, Participants' responsibilities. The regulations were published as Part VIl of the May 26, 1988 Federal Register (pages
19160-19211). Copies of the regulations may be obtained by going to this link: http://www.gpo.gov/fdsys/granule/CFR-2011-
title45-vol3/CFR-2011-title45-vol3-sec1183-35

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON THE NEXT PAGE)

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction
by any federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective
participant shall attach an explanation to this proposal.

Organization Name ITB Number

Name(s) and Title(s) of Authorized Representative(s)

Signature(s) Date

VENDOR NAME:
/
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EXHIBIT B
INSTRUCTIONS FOR CERTIFICATION

By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below.

The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was
entered into. Ifitis later determined that the prospective lower tier participant knowingly rendered an erroneous certification,
in addition to other remedies available to the federal government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or debarment.

The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted
if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become
erroneous by reason of changed circumstances.

The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,” “person,”
“primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in this clause, have the meanings
set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the person
to which this proposal is submitted for assistance in obtaining a copy of those regulations.

The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended,
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department
or agency with which this transaction originated.

The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled
“Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered Transactions,”
without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows
that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility
of its principals. Each participant may, but is not required to, check the Non-procurement List (Telephone Number).

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in
good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed
that which is normally possessed by a prudent person in the ordinary course of business dealings.

Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly
enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntary excluded from
participation in this transaction, in addition to other remedies available to the federal government, the department or agency
with which this transaction originated may pursue available remedies, including suspension and/or debarment.

VENDOR NAME:

/




Company Representative

17-057E Lexmark Toners Supplies

Company Name
Company Representative
Email Address

Phone Number

Fax Number

Website Address
Street Address

City

State

Zip Code

After Hours Contact
M/WBE Certification*
Agency Issuer*

*Review General Condition 52 prior to completing
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Pricing 17-057E Lexmark Toners Supplies
. . . Estimated . Estimated Total
Lexmark Models Lexmark Toner Cartridges and Printer Supplies Product # . Unit Price .
Quantity Price per Item
Ms415 MS415 Extra High Yield Corporate Cartridge Return Program 50F1X0E 260 S -
MS41x/MX41x/MS61x/MX61x [MS415, MX410, MX611 Imaging Unit Return Program 50F0Z00 50 S -
MS610 MS610 High Yield Corporate Cartridge Return Program 50F1UOE 320 S -
MS911 High Yield Cartridge Return Program 54GOHO00 10 S -
MS911 MS911 Imaging Unit Return Program 54G0OP00 10 S -
MS911 Waste Toner Bottle Return Program 54GOWO00 10 S -
MX410 MX410/MX611 High Yield Corporate Cartridge Return Program 60F1HOE 500 S -
MX611 MX611 Extra High Yield Corporate Cartridge Return Program 60F1X0E 80 S -
MX710 MX710 High Yield Corporate Cartridge Return Program 62D1HOE 200 S -
MX710, MX812 Imaging Unit Return Program 52D0z00 10 S -
MX812 MX812 Extra High Yield Return Corporate Cartridge Return Program 62D1X0E 10 S -
CX310 Cyan High Yield Cartridge Return Program 80C1SC0o 80 S -
CX310 Yellow High Yield Cartridge Return Program 80C1SY0 80 S -
CX310 Magenta High Yield Cartridge Return Program 80C1SMO0 90 S -
CX310 Black High Yield Cartridge Return Program 80C1SK0 120 S -
CX310 CX310, CS410 Cyan Developer Unit Return Program 70C0D20 10 S -
CX310, CS410 Magenta Developer Unit Return Program 70C0D30 10 S -
CX310, CS410 Yellow Developer Unit Return Program 70C0D40 10 S -
CX310, CS410 Black Developer Unit Return Program 70C0D10 10 S -
CX310, CS410, C544 Waste Toner Bottle Return Program C540X75G 10 S -
CS410 Cyan High Yield Cartridge Return Program 70C1HCO 220 S -
Cs410 CS410 Yellow High Yield Cartridge Return Program 70C1HYO 230 S -
CS410 Magenta High Yield Cartridge Return Program 70C1HMO 230 S -
CS410 Black High Yield Cartridge Return Program 70C1HKO 300 S -
70025 Black & Color Imaging Kit Return Program 70C0Z50 10 S -
700P Photoconductor Unit Return Program 70COP0O0 10 S -
700D2 Cyan Developer Unit Return Program 70C0D20 10 S -
CS31x/CX31x/CS41x/CS51x/CX4 -
1x/CX51x 700D3 Magenta Developer Unit Return Program 70C0D30 10 S -
700D4 Yellow Developer Unit Return Program 70C0D40 10 S -
700D1 Black Developer Unit Return Program 70C0D10 10 S -
CS31x/CX31x/CS41x/CS51x/CX41x/CX51x Waste Toner Bottle Return Program C540X75G 10 S -
C792 Cyan Extra High Yield Cartridge Return Program C792X1CG 60 $ -
C792 Magenta Extra High Yield Cartridge Return Program C792X1MG 60 S -
C792 C792 Yellow Extra High Yield Cartridge Return Program C792X1YG 60 S -
C792 Black Extra High Yield Cartridge Return Program C792X1KG 90 S -
C792, X792 Waste Toner Bottle Return Program C792X77G 10 S -
C925 Cyan High Yield Cartridge Return Program C925H2CG 10 S -
C925 Magenta High Yield Cartridge Return Program C925H2MG 10 S -

Bid Summary Sheet v4
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Pricing 17-057E Lexmark Toners Supplies

C925 Yellow High Yield Cartridge Return Program C925H2YG 10 S -

(€925 Black High Yield Cartridge Return Program C925H2KG 10 S -

C925 C925 Waste Toner Bottle Return Program C925X76G 10 S -
C925/X925 Black Imaging Unit Return Program C925X72G 10 S -

C925/X925 Cyan Imaging Unit Return Program C925X73G 10 S -

C925/X925 Magenta Imaging Unit Return Program C925X74G 10 S -

C925/X925 Yellow Imaging Unit Return Program C925X75G 10 S -

C950 Cyan Extra High Yield Cartridge Return Program C950X2CG 10 S -

C950 Magenta Extra High Yield Cartridge Return Program C950X2MG 10 S -

C950 Yellow Extra High Yield Cartridge Return Program C950X2YG 10 S -

C950 C950 Black Extra High Yield Cartridge Return Program C950X2KG 10 S -
C950 Waste Toner Bottle Return Program C950X76G 10 S -

C950, X950, X952, X954 Black Photoconductor Kit Return Program C950X71G 10 S -

C950, X950, X952, X954 Color Photoconductor Kits (3) Return Program C950X73G 10 S -

T520 T520 High Yield Reconditioned Cartridge Return Program 12A3160 130 S -
T63x T630/T632/T632N/T634 High Yield Reconditioned Cartridge Return Program 12A7612 900 S -
T64x T640/T642/T644 High Yield Reconditioned Cartridge Return Program 64080HW 2000 S -
T644/X646 T644/X646 Extra High Yield Reconditioned Cartridge Return Program 64480XW 30 S -
T65x/X65x T650/T652dn/X652/X656dte High Yield Return Reconditioned Cartridge Return Program  [T650H80G 350 S -
C782N Cyan High Yield Cartridge Return Program C782X1CG 50 S -

C782N Magenta High Yield Cartridge Return Program C782X1MG 50 S -

C782 C782N Yellow High Yield Cartridge Return Program C782X1YG 50 S -
C782N Black High Yield Cartridge Return Program C782X1KG 60 S -

C792/X792 Waste Toner Bottle Return Program C792X77G 60 S -

C54x/X54x Black Extra High Yield Cartridge Return Program C544X1KG 60 S -

C54x/X54x Cyan Extra High Yield Cartridge Return Program C544X1CG 50 S -

C54x/X54x C54x/X54x Magenta Extra High Yield Cartridge Return Program C544X1MG 60 S -
C54x/X54x Yellow Extra High Yield Cartridge Return Program C544X1YG 50 S -
CS31x/CX31x/CS41x/CS51x/CX41x/CX51x Toner Waste Bottle Return Program C540X75G 10 S -

C772 Black Extra High Yield Cartridge Return Program C7720KX 30 S -

C772 Cyan Extra High Yield Cartridge Return Program C7720CX 10 S -

C772 C772 Magenta Extra High Yield Cartridge Return Program C7720MX 30 S -
C772 Yellow Extra High Yield Cartridge Return Program C7720YX 30 S -

C772 Waste Toner Bottle Return Program 10B3100 10 S -

Bid Summary Sheet v4
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