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RFP 16-037-1N — Travel Agency and Tour Operation Services

TO ALL PROPOSERS:

Providers approved as prequalified for Travel Agency and Tour Operation Services under
16-037N on October 20, 2015, do not need to submit another proposal since your firm is
already a prequalified provider of services.

Close Up Foundation

Destination Services Unlimited, Inc.

Flamingo Educational Tours of Florida, Inc.
Florida Safari Adventures, Inc. DBA Build-A-Field Trip
Florida Student Tours DBA Black History Tours
King’s College Tours, Inc.

Lakeland Tours DBA Worldstrides

MCA Transportation/Tours

Scholastic Journeys

Sonshine Educational Tours

Spectrum Tours, Inc.

The School Board of Broward County, Florida (SBBC) will be accepting proposals for Travel
Agency and Tour Operation Services in order to increase the pool of qualified firms who will
be providing services within the scope of this RFP. The proposal dates are outlined in
Section 3 of the RFP. Questions will be received and answered in accordance with Section
2.2 of the RFP.

Attached are questions and answers received from Proposers from the first release of the
RFP. Perhaps these questions and answers may resolve any questions you may have
regarding this RFP.

SBBC will be looking forward to your submitted proposal.

Sincerely,

N pﬂ\wt o b e

Carla Depperschmidt, Purchasing Agent |

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
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= PROCUREMENT & WAREHOUSING SERVICES SCHOOL BOARD
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August 13, 2015
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ADDENDUM NO. 4
RFP NO.: 16-037N
TRAVEL AGENCY AND TOUR OPERATION SERVICES
CALLED FOR: 2:00 PM, August 19, 2015

TO ALL BIDDERS:

This Addendum amends the above referenced bid in the following particulars only:
1. DELETE: Page 13 of 28 Pages, REVISED INSERT: Page 13 of 28 Pages, REVISED2

This Addendum includes changes on the page noted above. Any Revised Bid Summary Sheet pages
MUST be returned with your RFP. By virtue of signing the “Request for Proposal”, Page 1 of RFP No. 16-
037N, Bidder certifies acceptance of this Addendum.

Sincerely,

)
-~ |
/
) 4

&Z (Lgé}éﬁl@f/i/i@gf

Carla Depperschmidt !
Purchasing Agent |

SR “Educating Today's Students To Succeed In Tomorrow's World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer




Revised: 05-08-14

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

44 Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

443

Scope of Services Provided — Tour Operation Services (Maximum 30 allowable points) (Continued):

Section

Scope of Service

Yes, Can Comply

Yes, Can Comply
But With Stated
Deviations

No, Cannot
Comply or Provide

4436

Analyze each request to utilize the best value
fare regardless of conditions such as advance
booking, non-refund ability, or travel on
weekends and considering lodging and/or car
rental. Additional consideration shall be given
not only to the costs of travel but also to the
efficiency of the travel route for best use of the
traveler's time. Same day response time for
related travel services may be required.

443.7

When requested, approved vendor(s) shall
arrange group hotel accommodations. If a
specific hotel is requested, the approved vendor
shall select a hotel within a reasonable distance
to or from the activities.

4438

Will your company be directly transporting
students/staff in coach or school buses? If yes,
Auto Liability insurance shall be required per the
requirements of the RFP. If your company will
not be directly transporting students/staff a letter
(on company letterhead) must be attached to
your submitted proposal stating that your
company will not transport students/staff under
this contract and this will waive the auto liability
requirement of this RFP. This also applies to
personal vehicles owned by the proposer/vendor
as well,

4439

Cancellation/Refund Policy: Each vendor should
provide their TRIP CANCELLATION/REFUND
policy. The policy identified in the proposer’s
response must be clearly stated on any
quotations submitted to Schools or Departments.

4.43.10

Any processing fee charged by a proposer must
be identified in the response of this RFP and
clearly stated on quotations. Failure of the
proposer(s) to state the fee on the quotations
shall result in non-payment of the fee.

REVISED2

RFP 16-037N
Page 13 of 28 Pages, REVISED
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August 11, 2015
ADDENDUM NUMBER 3
Bid No. 16-037N
Travel Agency and Tour Operation Services

CALLED FOR: 2:00 PM, August 19, 2015

TO ALL BIDDERS:

This Addendum amends the above referenced bid in the following particulars only:

1. DELETE: Page 7 of 28 Pages INSERT: Page 7 of 28 Pages REVISED
This Addendum includes changes on the page(s) noted above. This Experience and Qualifications Page
MUST be returned with your Proposal. By virtue of signing the “Request for Proposal’, Page 1 of RFP No.
16-037N, Bidder certifies acceptance of this Addendum.

Sincerely,

/zm@@@g/ b

Carla Depperschmidt'
Purchasing Agent |

CD
Enclosure

Page 1

B “Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer




Revised: 05-08-14

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

4.4 Evaluation Criteria - (Proposer Experience and Qualifications, Scope of Services, and M/WBE Participation)

441

(Continued):

Experience and Qualifications — (Maximum 60 allowable points) (Continued)

4.41.7

4418

4419

44110

44111

44112

44113

Indicate if the business is licensed, permitted, and/or certified to do business in the State of Florida and
Broward County. Submit a copy of the current licenses with your proposal.

Sellers of Travel — Any travel agency or tour operator that has a business location in Florida or that
offers to sell travel services to persons or companies within Florida must be registered with the
Department of Agriculture and Consumer Services (DACS) under “Sellers of Travel”, unless exempt
per Florida Statutes chapter 559 and Administrative Code Chapter 5J-9. Agencies or persons who
have contracted with the Airlines Reporting Corporation (ARC) for 3 years or more under the same
ownership and control are not required to register but must have a statement of exemption issued by
the Department in order to obtain an occupational license. Sellers of travel that offer vacation
certificates must have contracted with ARC for 5 years or more, under the same ownership and
control, to qualify for this exemption. Proposer must provide a current copy of this registration
certificate or letter of exemption from DACS with their submitted proposal. All approved
vendors must keep their certifications up-to-date during the term of the contract. Failure to maintain
current certification will result in default of contract in accordance with General Conditions 8.6, 8.27,
and 8.35. WILL YOUR COMPANY BE PROVIDING AIRLINE RESERVATIONS?

Describe how long the proposer has been performing travel agency or tour operation services as
required by this RFP and include the number of years in business and type of client base. Proposer
to provide the number of years providing student travel services. Provide a list and describe the type
of educational tours performed.

Describe any other professional association(s) your company is/are associated with regarding travel
and describe the association and certifications received.

References — Provide three of proposer’s largest client references for which you are currently
providing travel agency or tour operation services.

Litigation or Regulatory Action — Provide a statement of any litigation or regulatory action that has
been filed against your firm(s) in the last three years. If an action has been filed, state and describe
the litigation or regulatory action filed, and identify the court or agency before which the action was
instituted, the applicable case or file number, and the status or disposition for such reported action. If
no litigation or regulatory action has been filed against your firm(s), provide a statement to that effect.
For joint venture, or team proposers, submit the requested information for each member of the joint
venture or team.

There will be times when a trip must be canceled due to unforeseen circumstances, firm(s) will do
everything in their power to maximize the amount of refund back to the District. Please state clearly
on the fee structure cost of service document, the charges that are associated with the cancellation of
a scheduled trip (4.4.2.10 & 4.4.3.9).

RFP 16-037N
Page 7 of 28 Pages, REVISED
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=w. PROCUREMENT & WAREHOUSING SERVICES SCHOOL BOARD
RUBY CRENSHAW, CPPO, DIRECTOR

www.browardschools.com Chair - DONNA P. KORN
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Board Members — ROBIN BARTLEMAN
HEATHER P. BRINKWORTH
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August 10, 2015 ANN MURRAY
NORA RUPERT
ADDENDUM NUMBER 2 ROBERT W. RUNCIE
Bid NO. 16'037N Super mlcndcm of Schools

Travel Agency and Tour Operation Services

CALLED FOR: 2:00 PM, August 19, 2015

TO ALL BIDDERS:

This Addendum amends the above referenced bid in the following particulars only:

1. DELETE: Page 10 of 28 Pages INSERT: Page 10 of 28 Pages REVISED
DELETE: Page 13 of 28 Pages INSERT: Page 13 of 28 Pages REVISED
DELETE: Page 21 of 28 Pages INSERT: Page 21 of 28 Pages REVISED

2. Attached are the responses to the questions received.

This Addendum includes changes on the pages noted above. Any Revised Bid Summary Sheet pages MUST be
returned with your Bid. By virtue of signing the “Request for Proposal”, Page 1 of Bid No. 16-037N, Bidder certifies
acceptance of this Addendum.

Sincerely,

m-n\\‘

(ot hdt

Carla Depperschmidt
Purchasing Agent |

CcD
Enclosure
Page 1

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer




Page 2 of 3

QUESTION #1:
Should there be 11 copies of our proposal on a CD/flash drive, 1 marked original and the others copies?

ANSWER TO QUESTION #1:

Reference Page 1 of 28 Pages, 1.0 Required Response Form, “one complete, original hard-copy Proposal
(clearly marked as such), and one complete, original electronic version (both clearly marked as “original)”.
“‘One electronic version in Microsoft Word 6.0 or higher on CD/flash drive only and 10 copies of the hard copy
(which must be identical to the original Proposal, including any supplemental information/marketing
materials)”. Only one (1) electronic and original hard copy and then 10 additional hard copies are requested.

QUESTION #2:

7.9 Schools must cancel 61 days prior to trip departure with no penalties excluding deposits for contracted
hotels, contracted attractions, airlines, Broadway show tickets, and out-of-town motor coach companies. How
can Broward County School Board override signed contracts with airlines, hotels, motor coach companies,
and non-refundable purchased tickets?

ANSWER TO QUESTION #2:
Please see revisions on 7.9, Page 21 of 28 Pages - REVISED and on 4.4.3.9, Page 13 of 28 Pages —
REVISED.

QUESTION #3:
Section 4.2 - Scope of Services - In regards to this format, would you prefer to have us check off on the
appropriate grid/table or re-write our response in paragraph form?

ANSWER TO QUESTION #3:
Please check off in the grid/table AND attach your response on a separate page.

QUESTION #4:

4.4.1.13 Please state clearly on the fee structure cost of service document, the charges that are associated
with the cancellation of a scheduled trip. Should the fee structure cost of service document be created or is
there one in proposal we should use?

ANSWER TO QUESTION #4:
Please see Section 4.4.1.13 on Page 7 of 28 Pages — REVISED in the RFP.

QUESTION #5:
Does the 4.4.1.1 Executive Summary have to be 3 pages long?

ANSWER TO QUESTION #5:
Please refer to 4.4.1.1 as “of approximately three pages”.

Page 2

Transforming Education: One Student at A Time

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer



Page 3 of 3

QUESTION #6:

8.30 SBBC requires their own Photo Identification Badge and background check whereas all other counties
go through a statewide database. We encourage the SBBC to use the statewide database for vendor
background checks through the Florida department of Law Enforcement.

8.30 All contractors with schools in the State of Florida are required to have a State of Florida badge in
accordance with the Jessica Lunsford Act. This is acceptable and sufficient in all counties throughout
Florida except Broward. Will SBBC accept the State of Florida badge instead of a separate duplicate
screening?

ANSWER TO QUESTION #6:

Please refer to the link under Section 8.30 SBBC Photo Identification Badge.
http://www.broward.k12.fl.us/police/secclear.html
http://www.broward.k12.fl.us/police/pdf/seccle/FIELDPRINT _CODES.pdf

QUESTION #7:
Attachment E - Please explain if we are to re-write this agreement and submit with our RFP or is this
something that after approval the SBBC will send out for signature.

ANSWER TO QUESTION #7:
The agreement will be filled out by SBBC and sent to the vendor for review and final signature after the
posted recommendation comes down.

QUESTION #8:

Attachment E 3.08 Excess Funds. Since there is now a third party, Business Support Center, involved with
collection and billing for field trips; who will assume the burden of interest with respect to erroneous
overpayment?

ANSWER TO QUESTION #8:

The contract is with the awarded vendor. If there is an erroneous overpayment, the awarded vendor will be
responsible to return any excess funds back to SBBC as soon as possible.

Page 3
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Revised: 05-08-14

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

44 Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

442

Scope of Services Provided — Travel Agency Services (Maximum 30 allowable points) (Continued):

Section

Scope of Service

Yes, Can Comply

Yes, Can Comply
But With Stated
Deviations

No, Cannot
Comply or Provide

44238

For trips not covered by student travel,
approved vendor(s) shall arrange for a standard
commercial rental vehicle for SBBC travelers at
the best value rate possible and include such
information on the traveler’s itinerary. The use
of a compact Class B vehicle is required except
when the number of passengers or the volume
of materials to be transported make use of a
compact class vehicle impractical. If a compact
Class B vehicle is not available, a larger, more
economical class may be rented. If your
company does not provide rental car
transportation, state “Our company does not
provide rental car transportation services”.

4429

When requested, approved vendor(s) shall
arrange group/individual hotel accommodations
taking full advantage of any and all
governmental or corporate discount rates
available. If a specific hotel is requested, the
approved vendor shall select a hotel within a
reasonable distance to or from the place of
business.

4.4.2.10

In no event shall the prices offered be in excess
of the approved vendor’s written quotation and
validation date. Compensation shall be based
upon the cost of the travel or cancellation
charge as—stated—in—Section—/8 a small
processing fee (if required) or travel insurance
(if required). Any additional costs are not
allowed under this contract. If a travel agent
charges a processing fee, it shall not exceed
5% of the total cost of the trip. This processing
fee must be clearly stated on the quotation.
Failure of the vendor to state the fee on the
quotation shall result in non-payment of the fee.
Purchasing Cards (P-Card or Credit Card) is the
preferred method of payment. When the Visa
Purchasing Card is not used, payment terms
shall be Net 30 by written purchase order.
Payment discounts for early payment are
encouraged.

RFP 16-037N
Page 10 of 28 Pages, REVISED
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

44 Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

443

Scope of Services Provided — Tour Operation Services (Maximum 30 allowable points) (Continued):

Section

Scope of Service

Yes, Can Comply

Yes, Can Comply
But With Stated
Deviations

No, Cannot
Comply or Provide

4436

Analyze each request to utilize the best value
fare regardless of conditions such as advance
booking, non-refund ability, or travel on
weekends and considering lodging and/or car
rental. Additional consideration shall be given
not only to the costs of travel but also to the
efficiency of the travel route for best use of the
traveler's time. Same day response time for
related travel services may be required.

4437

When requested, approved vendor(s) shall
arrange group hotel accommodations. If a
specific hotel is requested, the approved vendor
shall select a hotel within a reasonable distance
to or from the activities.

4438

Will your company be directly transporting
students/staff in coach or school buses? If yes,
Auto Liability insurance shall be required per the
requirements of the RFP. If your company will
not be directly transporting students/staff a letter
(on company letterhead) must be attached to
your submitted proposal stating that your
company will not transport students/staff under
this contract and this will waive the auto liability
requirement of this RFP. This also applies to
personal vehicles owned by the proposer/vendor
as well,

4439

Cancellation/Refund Policy: Each vendor should
provide their TRIP CANCELLATION/REFUND
policy. The policy identified in the vendor
response must be clearly stated on any
quotations submitted to Schools or Departments.
In addition, any processing fee charged by a tour
operator must be identified in the response this
RFP and clearly stated on quotations. Failure of
the vendor(s) to state the fee on the quotations
shall result in non-payment of the fee.

RFP 16-037N

Page 13 of 28 Pages, REVISED




Revised: 05-08-14
7.0 PROCEDURES (Continued)

7.9  Inaccordance with Standard Practice Bulletin 1-406, Section V — Field Trip Deposits (as amended), Florida law states that
schools should not be paying for services in advance of receiving the services; however, if the quotation or contract indicates
a deposit or deposits is/are required, then the school must abide by the quote stipulations. Billing can be on an as needed
basis to cover purchases being made by travel agencies or tour operators (i.. billing to cover the cost of purchasing tickets
if school obtains confirmation number, same procedure with hotels). The purchase order or P-Card transaction will be binding
on the School Board for payment of services rendered Payment terms for P- Card erI be net seven days ¥Hes=wh+eh%

7.10  Any complaints resulting from using information contained in this RFP shall be made, in writing, to the Purchasing &
Warehousing Services Department’s Purchasing Agent. All complaints shall be forwarded to the company travel agency or
tour operator for action. (See Section 6.8, Disputes Over Services Rendered.)

7.11 Schools, departments, and centers requiring the use of wheelchair accessible transportation may be requested.

7.12 Al approved vendors must keep their travel certifications up-to-date during the term of the contract. Failure to maintain
current certifications will result in default of contract in accordance with General Conditions 8.6, 8.27, and 8.35.

RFP 16-037N
Page 21 of 28 Pages, REVISED
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HEATHER P.
BRINKWORTH

August 1, 2016 ABBY M. FREEDMAN
! PATRICIA GOOD,

LAURIE RICH LEVINSON
Dear Prospective Proposers: ANN MURRAY
NORA RUPERT
SUBJECT: Instructions to Proposers ROBERT W. RUNCIE
Request for Proposals (RFP) 16-037-1N — Travel Agency and Tour Operation Services Superintendent of Schools

The School Board of Broward County, Florida (SBBC) is interested in receiving Proposals, in response to the attached RFP, for Travel
Agency and Tour Operation Services. Any questions regarding this RFP should be addressed to me, in writing, at the address stated
above, via facsimile at 754-321-0533 or via e-mail carla.depperschmidt@browardschools.com. No other School Board staff member
should be contacted in relation to this RFP. Any information that amends or supplements any portion of this RFP, which is received by
any method other than an Addendum issued to the RFP should not be considered and is not binding on SBBC.

In order to assure that your Proposal is in full compliance with all requirements of the RFP, carefully read all portions of RFP document
paying particular attention to the following areas:

e  M/WBE CERTIFICATION/PARTICIPATION (See Section 4.4.4 of the RFP)

SBBC has implemented a Minority/Women Business Enterprise Program as part of the SBBC's competitive solicitation and contracting activity in accordance with
School Board Policy 7007-A Administrative Procedures for The School Board of Broward County, Florida’s Supplier Diversity & Outreach Program. The purpose of the
program is to utilize available minority and women business enterprises (M/WBEs) within the Board’s market area to compete for the award of SBBC purchasing
contracts. M/WBE vendors utilized for this contract must be certified by SBBC, Supplier Diversity & Qutreach Program Office. For information on MWBE Certification,
contact SBBC’s Supplier Diversity & Outreach Program at 754-321-0550.

REQUIRED RESPONSE FORM
Section 1.0, Required Response Form must be completed in full and executed by an authorized representative.

PROPOSAL SUBMITTAL FORMAT
Proposers are requested to organize their Proposals in accordance with Section 4.0. SBBC reserves the right to reject and not consider
any Proposal not organized and not containing all the information outlined in Section 4.0.

DUE DATE

Proposals are due in the Procurement & Warehousing Services Department on the date and time stated in Section 3.0. In order to have
your Proposal considered, it must be received on or before the date and time due. Proposals received after 2:00 p.m. ET on date due
will not be considered.

STATEMENT OF “NO RESPONSE”

If you are not submitting a Proposal in response to this RFP, please complete Attachment G, Statement of “No Response” and return
via facsimile to 754-321-0533 or scan and send via e-mail carla.depperschmidt@browardschools.com. Your responses to the
Statement of “No Response” are very important to the Procurement & Warehousing Services Department when creating future RFPs.

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the telephone number or e-mail address
stated above.

(0t g hniht

Carla Depperschmidt
Purchasing Agent |

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer



REQUEST FOR PROPOSALS (RFP)
RFP 16-037-1N

TRAVEL AGENCY AND TOUR OPERATION SERVICES
-

RFP Release Date: August 1, 2016

Written Questions Due: On or Before 5:00 p.m. ET
August 15, 2016
in Procurement & Warehousing Services Department

Proposals Due:* On or Before 2:00 p.m. ET
August 31, 2016
in Procurement & Warehousing Services Department

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
Procurement & Warehousing Services Department
7720 W. Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351-6704

*These are public meetings. The School Board of Broward County, Florida, prohibits any policy or procedure which results in
discrimination on the basis of age, color, disability, gender identity, gender expression, national origin, marital status, race, religion, sex
or sexual orientation. Individuals who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits
& EEO Compliance at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.

Revised: 8/21/13
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Revised: 05-08-14
REQUEST FOR PROPOSALS (RFP) 16-037-1N
1.0 REQUIRED RESPONSE FORM

RELEASE DATE: August 1, 2016
TITLE: TRAVEL AGENCY AND TOUR OPERATION SERVICES

This Proposal must be submitted to the Procurement & Warehousing Services Department of The School Board of Broward County,
Florida, 7720 W. Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704, on or before 2:00 p.m. ET August 31, 2016 and plainly
marked RFP 16-037-1N, Travel Agency and Tour Operation Services. Proposals received after 2:00 p.m. EST on date due will not be
considered.

Note: Cost of Services should be submitted in a sealed envelope along with, but separate from, the remainder
of proposal

One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version (both clearly marked as
“original”) will constitute the original governing documents. The electronic version in Microsoft Word 6.0 or higher on CD/flash drive and 5 copies
(which must be identical to the original Proposal, including any supplemental information/marketing materials), of the RFP Proposal,
including this REQUIRED RESPONSE FORM (Page 1 of RFP 16-037N), must be fully executed and returned on or before 2:00 p.m. ET on date
due to the Procurement & Warehousing Services Department in accordance with the submittal requirements. In the case of any discrepancy
between the original hard-copy Proposal and the copies, the original hard-copy Proposal will be the governing document. Proposal must
contain all information required to be included in the Proposal as described herein. Completed Proposals must be submitted in a sealed envelope
(package, box, etc.) with the RFP number and name clearly typed or written on the front.

PROPOSER INFORMATION

PROPOSER'’S (COMPANY) NAME:
STREET ADDRESS:

CITY, STATE AND ZIP CODE:
PROPOSER TELEPHONE: PROPOSER FAX:
PROPOSER TOLL FREE:

CONTACT PERSON:

CONTACT PERSON'S ADDRESS:

CONTACT PERSON'S EMAIL ADDRESS:

CONTACT TELEPHONE: FAX: TOLL FREE:
E-MAIL ADDRESS TO SEND PURCHASE ORDERS TO:
INTERNET URL:

PROPOSER TAXPAYER IDENTIFICATION NUMBER:

Proposal Certification

I hereby certify that: | am submitting the following information as my firm's (Proposer) Proposal and am authorized by Proposer to do so. Proposer has
not divulged, discussed, or compared the Proposal with other Proposers and has not colluded with any other Proposer or party to any other Proposal;
Proposer, its principals, or their lobbyists has not offered campaign contributions to School Board Members or offer contributions to School Board
Members for campaigns of other candidates for political office during the period in which the Proposer is attempting to sell goods or services to the
School Board. This period of limitation of offering campaign contributions shall commence at the time of the “cone of silence” period for any solicitation
for a competitive procurement as described by School Board Policy 3320, Part Il, Section GG as well as School Board Policy 1007, Section 5.4 -
Campaign Contribution Fundraising. Proposer acknowledges that all information contained herein is part of the public record as defined by the State
of Florida Sunshine and Public Records Laws; all responses, data and information contained in this Proposal are true and accurate. Proposer agrees
to complete and unconditional acceptance of the contents of all pages in this Request for Proposals (RFP), and all appendices and the
contents of any Addenda released hereto; Proposer agrees to be bound to any and all specifications, terms and conditions contained in the
Request for Proposals, and any released Addenda and understand that the following are requirements of this RFP and failure to comply will
result in disqualification of Proposal submitted.

Signature of Proposer's Authorized Representative (blue ink preferred on original) Date

Name of Proposer's Authorized Representative Title of Proposer's Authorized Representative

NOTE: Entries must be completed in ink or typewritten. This original Required Response Form must be fully executed and
submitted with this Proposal (see Section 4.1.4).
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2.1

2.2

2.0 INTRODUCTION AND GENERAL INFORMATION

The School Board of Broward County, Florida (hereinafter referred to as “SBBC”) desires to receive Proposals from qualified
travel agencies and tour operators interested in providing TRAVEL AGENCY AND TOUR OPERATION SERVICES for
overnight, event planning and scheduling field trips for students, staff, and chaperones. A travel agency is licensed to sell
commercial airline tickets and may provide other travel components (i.e., hotel, car rental, etc.). Some travel agencies also
resell tour packages and can include tour operations. A tour operator is a company that offers complete travel packages —
airfare, hotel accommodations, and other travel arrangements. Student/youth groups may be traveling for educational,
athletic, or recreational purposes. They may be a band or choir that is traveling to a performance - or looking for places to
perform. Travel exposes young people to new places, new people, and new ideas. Travel brings history lessons to life,
gives civics lessons depth, and exposes eager young minds to challenges and situations that they wouldn’t otherwise enjoy.

Only companies approved by SBBC will be allowed to provide these services. A list of approved travel agencies and tour
operation services will be placed on the School Board website. Schools and Departments will contract the approved travel
agencies or tour operators to secure quotes for specific travel services. Purchasing Cards or Purchase Order will be used
as a form of payment.

Travel agencies and tour operators shall use only approved SBBC bus transportation which has been approved on
ITB 14-064V and RFP 14-145V (or current awarded ITB/RFPs) and verified by SBBC personnel as meeting the appropriate
Florida specification and inspection requirements. A list of approved bus transportation companies will be provided to all
approved travel agencies and tour operators through Procurement and Warehousing Services website. Travel agencies
and tour operators offering coach equipment and operating as regulated common or ICC carriers will be approved to operate
only those coaches registered to the company which permanently displays, on the bus, the company name and registration
number.

Additional travel agencies and tour operators may be added annually by the anniversary award date of each year to the
existing list of qualified travel agencies and tour operators during the term of the contract. Proposals will have to be
submitted, evaluated, and approved under the same terms and conditions as the original approved travel agencies and tour
operators.

Each qualified travel agency and tour operator shall be responsible to verify their insurance certificates are updated and
current and submitted to SBBC’s Risk Management Department as stated in Special Condition 6.3 (Insurance
Requirements) and their employees are properly badged and fingerprinted in accordance with SBBC policy (General
Condition 8.31). Failure of the travel agency or tour operator to keep their insurance certificates updated and/or employees
properly badged and fingerprinted, as required by this RFP, shall result in default of their contract through General Conditions
8.7, 8.28.

Questions And Interpretations: Any questions concerning any portion of this RFP must be submitted, in writing, to Ms.
Carla Depperschmidt, Purchasing Agent, Procurement & Warehousing Services Department,
754-321-0502 at the address listed in Secton 6.1 or via facsimile 754-321-0533 or via e-mail
carla.depperschmidt@browardschools.com. Any questions which require a response which amends the RFP document
in any manner will be answered via Addendum by the Procurement & Warehousing Services Department and provided to
all Proposers. No information given in any other matter will be binding on SBBC.

Any questions concerning any condition or requirement of this RFP must be received in the Procurement & Warehousing
Services Department, in writing, on or before 5:00 p.m. ET August 15, 2016. Questions received after this date and time
will not be answered. Submit all questions to the attention of the individual stated above. If necessary, an Addendum will
be issued. Any verbal or written information, which is obtained other than by information in this RFP document or by
Addenda, shall not be binding on SBBC.
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2.3

24

2.5

2.0 INTRODUCTION AND GENERAL INFORMATION (continued)

Contract Term: The purpose of this RFP is to establish a contract beginning from date of award and continuing through
December 31, 2018. The term of the contract may, by mutual agreement between SBBC and the Awardee, be extended
for two additional one-year periods and, if needed, 180 days beyond the expiration date of the renewal period. Procurement
& Warehousing Services Department, will, if considering renewing, request a letter of intent to renew from each Awardee,
prior to the end of the current contract period. The Awardee will be notified when the recommendation has been acted upon
by the School Board. The Proposer agrees to this condition by signing its Proposal.

Submittal Of Proposal: Submit Proposals in accordance with Section 4.0. Proposals should be organized and shall include
necessary information as to be in full compliance with this Section. In order to facilitate the Proposal evaluation process,
special attention should be paid to organizing Proposals in a manner consistent with Section 4.0. SBBC reserves the right
to reject and not consider any Proposal that is not submitted in accordance with Section 4.0 or that does not include any
necessary information.

Evaluation and Award: All responsive Proposals will be evaluated by the Evaluation Committee (hereinafter referred to as
“Committee”) based upon the information submitted by Proposers in response to Section 4.0 and in accordance with the
evaluation criteria established in Section 5.0 for Category a.) Experience and Qualifications and Category b.) Scope of
Services, and Category ¢.) Minority/Women Business Participation will be evaluated and scored by the District's Supplier
Diversity & Outreach Program staff. Based upon the evaluation of Proposals, the Committee will recommend Proposer(s)
to SBBC for award. The number of firms to be recommended is solely at the discretion of the Committee.
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3.0 CALENDAR

August 1, 2016 Release of RFP 16-037-1N

August 15, 2016 Written questions due on or before 5:00 p.m. ET
in Procurement & Warehousing Services Department

August 31, 2016 Proposals due on or before 2:00 p.m. ET
in Procurement & Warehousing Services Department.
Proposal opening will be at
7720 West Oakland Park Blvd., Suite 323,
Sunrise, Florida 33351-6704.*

September 8, 2016 Evaluation Committee reviews Proposals and makes
Recommendation for award. Meeting to be held at
Benefits & Employment Services
7770 West Oakland Park Boulevard,
Sunrise, Florida 33351-6704 at 9:00 a.m.*

September 13, 2016 Posting of Recommendation at 3:00 PM, ET

*These are public meetings. SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color,
disability, gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals who
wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-
2150 or Teletype Machine (TTY) 754-321-2158.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL

4.1 In order to maintain comparability and facilitate the review process, it is requested that Proposals be organized in the manner
specified below. Include all information requested herein in your Proposal.

41.1 Title Page: Include RFP number, subject, the name of the Proposer, address, telephone number and the date.

41.2 Table of Contents: Include a clear identification of the material by section and by page number.

41.3 Letter of Transmittal: Include the names of the persons who will be authorized to make representations for the
Proposer, their titles, addresses and telephone numbers.

414 Required Response Form: (Page 1 of RFP) with all required information completed and all signatures as specified
(blue ink preferred on original). Any modifications or alterations to this form shall not be accepted and Proposal will
be rejected. The enclosed original Required Response Form will be the only acceptable form.

415 Notice Provision: When any of the parties desire to give notice to the other, such notice must be in writing, sent
by US Mail, postage prepaid, addressed to the party for whom it is intended at the place last specified; the place for
giving notice shall remain such until it is changed by written notice in compliance with the provisions of the
paragraph. This information must be submitted with the Proposal or within three days of request. For the
present, the parties designate the following as the respective places for giving notice:

To SBBC: Superintendent of Schools
SBBC
600 Southeast Third Avenue
Fort Lauderdale, Florida 33301

With a Copy to: Director
Procurement & Warehousing Services Dept.
7720 W. Oakland Park Blvd. Suite 323
Sunrise, FL 33351

Name of Proposer:

(Name of Proposer, Corporation and Agency)

(Address)
With a Copy to:

(Name and Position of Designee of Proposer,
Corporation and Agency)

(Address)

4.2 State under what other or former name(s) the Proposer is currently operating under or has operated under.
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4.3

44

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

The SBBC'’s Procurement & Warehousing Services Department shall determine whether each Proposer meets the Minimum
Eligibility requirements of Section 4.2 and shall only deliver Proposals meeting the Minimum Eligibility requirements to the
Evaluation Committee for further evaluation.

Minimum Eligibility: In order to be considered for award and to be further evaluated, Proposer must meet or exceed the
following criteria as of the opening date of the Proposal. Failure to provide the information requested below will result
in disqualification of Proposal. The Proposer is responsible for providing the following information in its response. The
Proposer must also include a statement of acknowledgement for each item below.

4.3.1  Proposer must meet or exceed the requirements of Section 8.1, Indemnification. Will your company meet or exceed
the requirements as written in Section 8.1 for this contract? [ ] Yes [ ] No DO NOT check both boxes.

Evaluation Criteria - (Proposer Experience and Qualifications, Scope of Services, and M/WBE Participation): This
section represents the information that will be utilized in the evaluation of Proposals received and assignment of points in
accordance with the evaluation criteria established in Section 5.0 for Proposals submitted. Proposers are cautioned to
read this section carefully and respond with full complete information that will assist the Evaluation Committee in
evaluating Proposal submitted. Proposers are requested to respond in the format and organizational structure stated and
to refrain from including promotional or advertisement materials in their Proposal. The maximum allowable points (See
Section 5.0) that will be awarded for each section are stated. Failure to respond or incomplete responses to any
evaluation criteria below will result in zero or reduced allocation of points for the criteria and may result in disqualification
of entire Proposal. Clearly describe how the Proposer can accomplish each of the following Experience and Qualifications
provided below. Minimum must include the following:

441 Experience and Qualifications — (Maximum 60 allowable points)

4411 Executive Summary — Submit a brief abstract, of approximately three pages, stating the Proposer’s
understanding of the nature and scope of the services to be provided and capability to comply with all
terms and conditions of RFP.

4412 Please choose the type of service you are providing (only mark one box):
(] Travel Agency Service (] Tour Operation Services
4413 Complete, and return, with your Proposal, Attachment B of the RFP.

4414 Provide a statement of any litigation or regulatory action that has been filed or is pending against your
firm(s) in the last three years. If an action has been filed, state and describe the litigation or regulatory
action filed, and identify the court or agency before which the action was instituted, the applicable case
or file number, and the status or disposition for such reported action. If no litigation or regulatory action
has been filed against your firm(s), provide a statement to that effect. For joint venture or team
Proposers, submit the requested information for each member of the joint venture or team.

4415 Overview of Business — Provide a brief overview of proposer's firm, including the size of the
organization, description of the organization structure, and the organization’s experience in serving
school districts. Is your company providing Travel Agency Services or Tour Operation Services?
Explain the nature of your business.

4416 State the location of the office from which the work is to be performed and list pertinent information
regarding this office, such as the range of services provided and the number of personnel designated
to serving school districts.
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

4.4 Evaluation Criteria - (Proposer Experience and Qualifications, Scope of Services, and M/WBE Participation)

(Continued):

441 Experience and Qualifications — (Maximum 60 allowable points) (Continued)

4417

4418

4419

44110

44111

44112

44113

Indicate if the business is licensed, permitted, and/or certified to do business in the State of Florida and
Broward County. Submit a copy of the current licenses with your proposal.

Sellers of Travel — Any travel agency or tour operator that has a business location in Florida or that
offers to sell travel services to persons or companies within Florida must be registered with the
Department of Agriculture and Consumer Services (DACS) under “Sellers of Travel”, unless exempt
per Florida Statutes chapter 559 and Administrative Code Chapter 5J-9. Agencies or persons who
have contracted with the Airlines Reporting Corporation (ARC) for 3 years or more under the same
ownership and control are not required to register but must have a statement of exemption issued by
the Department in order to obtain an occupational license. Sellers of travel that offer vacation
certificates must have contracted with ARC for 5 years or more, under the same ownership and
control, to qualify for this exemption. Proposer must provide a current copy of this registration
certificate or letter of exemption from DACS with their submitted proposal. All approved
vendors must keep their certifications up-to-date during the term of the contract. Failure to maintain
current certification will result in default of contract in accordance with General Conditions 8.6, 8.27,
and 8.35. WILL YOUR COMPANY BE PROVIDING AIRLINE RESERVATIONS?

Describe how long the proposer has been performing travel agency or tour operation services as
required by this RFP and include the number of years in business and type of client base. Proposer
to provide the number of years providing student travel services. Provide a list and describe the type
of educational tours performed.

Describe any other professional association(s) your company is/are associated with regarding travel
and describe the association and certifications received.

References — Provide three of proposer’s largest client references for which you are currently
providing travel agency or tour operation services.

Litigation or Regulatory Action - Provide a statement of any litigation or regulatory action that has
been filed against your firm(s) in the last three years. If an action has been filed, state and describe
the litigation or regulatory action filed, and identify the court or agency before which the action was
instituted, the applicable case or file number, and the status or disposition for such reported action. If
no litigation or regulatory action has been filed against your firm(s), provide a statement to that effect.
For joint venture, or team proposers, submit the requested information for each member of the joint
venture or team.

There will be times when a trip must be canceled due to unforeseen circumstances, firm(s) will do
everything in their power to maximize the amount of refund back to the District. Please state clearly
on the fee structure cost of service document, the charges that are associated with the cancellation of
a scheduled trip.
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44

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):
442 Scope of Services Provided — Travel Agency Services (Maximum 30 allowable points): Services listed
below pertain to all companies providing a proposal for Travel Agency Services only. Clearly describe how the proposer
can accomplish any of the following list of potential services provided below:
If you are providing Travel Agency Services, only respond to Sections 4.4.2.1 through 4.4.2.11.
Section Scope of Service Yes, Can Comply | Yes, Can Comply No, Cannot
But With Stated | Comply or Provide
Deviations
4.4.2.1 Provide the most cost-effective travel
accommodations for SBBC’s organized school
groups and individual employees as they travel
on prescribed group travel or individual official
business. Companion tickets, if desired, shall
be paid directly by the employee, but should be
offered as part of the package.
4422 Provide educational enriched tours and field
trips for students of SBBC.
4423 Provide eight hours of service compatible with

SBBC working hours, 8:00 AM to 5:00 PM
(times may vary), Monday through Friday and
have a personal travel services point of contact
available nights, weekends, and holidays. No
answering machines allowed during travel
periods. Customer service representatives
should be available through a 1-800 or similar
phone line.  Provide phone number or
answering service number with proposal.
Services may include the following or additional
unique custom services to be provided. Provide
group travel wholesale/discounted rates and
planning to include such services as follows:

e International, national, regional, and local
travel/tours by airlines, cruises, trains, and
buses.

e Lodging (Motel/Hotel)

e Instructional bookings (i.e., z0oos, museums,
galleries, etc.)

e Food coordination

e Travel guide or tour expert services (day,
overnight, and  weekend trips  with
transportation)

e Travel incentives
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

44 Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

442

Scope of Services Provided — Travel Agency Services (Maximum 30 allowable points) (Continued):

Section

Scope of Service

Yes, Can Comply

Yes, Can Comply
But With Stated
Deviations

No, Cannot
Comply or Provide

4424

If the trip requires air transportation, provide
transportation reservations, issuance of E-
ticket(s) where possible, and advance seat
assignments; such tickets to be printed and
issued to or by applicable participant(s), c/o the
name of the person using the ticket; and
reservations for rental of passenger vehicle(s)
for use in the travel area. If your company does
not provide air and/or rental car transportation,
state “Our company does not provide air and/or
rental car transportation services”.

4425

Use only SBBC approved bus transportation
companies approved under RFP 14-045V or
current RFP. Trips where the origination is out
of the State of Florida (i.e. trip is flown by air)
and further transportation is needed by bus or
van, the bus or van is exempt from
requirements of this contract. This service is
required by all proposers.

4426

Analyze each request to utilize the best value
fare regardless of conditions such as advance
booking, non-refund ability, or travel on
weekends and considering lodging and/or car
rental. Additional consideration shall be given
not only to the costs of travel but also to the
efficiency of the travel route for best use of the
traveler's time. Same day response time for
related travel services may be required.

4427

Certain employees and schools (group travel)
have official business and educational travel
arrangements and use VISA credit cards to
confirm and pay for the trip. These employees
or schools may choose to use the cards to
facilitate the purchase of travel reservations
through a faster payment process.
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

44 Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

442

Scope of Services Provided — Travel Agency Services (Maximum 30 allowable points) (Continued):

Section

Scope of Service

Yes, Can Comply

Yes, Can Comply
But With Stated
Deviations

No, Cannot
Comply or Provide

4428

For trips not covered by student travel,
approved vendor(s) shall arrange for a standard
commercial rental vehicle for SBBC travelers at
the best value rate possible and include such
information on the traveler’s itinerary. The use
of a compact Class B vehicle is required except
when the number of passengers or the volume
of materials to be transported make use of a
compact class vehicle impractical. If a compact
Class B vehicle is not available, a larger, more
economical class may be rented. If your
company does not provide rental car
transportation, state “Our company does not
provide rental car transportation services”.

4429

When requested, approved vendor(s) shall
arrange group/individual hotel accommodations
taking full advantage of any and all
governmental or corporate discount rates
available. If a specific hotel is requested, the
approved vendor shall select a hotel within a
reasonable distance to or from the place of
business.

44210

In no event shall the prices offered be in excess
of the approved vendor’s written quotation and
validation date. Compensation shall be based
upon the cost of the travel or cancellation
charge as stated in Section 7.8, a small
processing fee (if required) or travel insurance
(if required). Any additional costs are not
allowed under this contract. If a travel agent
charges a processing fee, it shall not exceed
5% of the total cost of the trip. This processing
fee must be clearly stated on the quotation.
Failure of the vendor to state the fee on the
quotation shall result in non-payment of the fee.
Purchasing Cards (P-Card or Credit Card) is the
preferred method of payment. When the Visa
Purchasing Card is not used, payment terms
shall be Net 30 by written purchase order.
Payment discounts for early payment are
encouraged.
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

44 Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

442 Scope of Services Provided — Travel Agency Services (Maximum 30 allowable points) (Continued):
Section Scope of Service Yes, Can Comply | Yes, Can Comply No, Cannot
But With Stated | Comply or Provide
Deviations
44211 Will your company be directly transporting

students/staff in coach or school buses? If yes,
Auto Liability insurance shall be required per the
requirements of the RFP. If your company will
not be directly transporting students/staff a letter
(on company letterhead) must be attached to
your submitted proposal stating that your
company will not transport students/staff under
this contract and this will waive the auto liability
requirement of this RFP. This also applies to
personal vehicles owned by the proposer/vendor
as well.
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44

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

443

Scope of Services Provided — Tour Operation Services (Maximum 30 allowable points):

If you are providing Tour Operation Services, only respond to Sections 4.4.3.1 through 4.4.3.8.

Section

Scope of Service

Yes, Can Comply

Yes, Can Comply
But With Stated
Deviations

No, Cannot
Comply or Provide

4431

Provide the most cost-effective travel
accommodations for SBBC’s organized school
groups as they travel on prescribed group travel.

4432

Provide educational enriched tours and field trips
for students of SBBC.

4433

Provide eight hours of service compatible with
SBBC working hours, 8:00 AM to 5:00 PM (times
may vary), Monday through Friday and have a
personal travel services point of contact available
nights, weekends, and holidays. No answering
machines _allowed during travel periods.
Customer service representatives should be
available through a 1-800 or similar phone line.
Provide phone number or answering service
number with proposal. Services may include the
following or additional unique custom services to
be  provided. Provide group travel
wholesale/discounted rates and planning to
include such services as follows:

e |International, national, regional, and local
travel/tours by airlines, cruises, trains, and buses.

e Lodging (Motel/Hotel)

e Instructional bookings (i.e., zoos, museums,
galleries, etc.)

e Food coordination

e Travel guide or tour expert services (day,
overnight, and weekend trips with transportation)

e Travel incentives

4434

If the trip requires air transportation, provide
transportation reservations, issuance of E-
ticket(s) where possible.

4435

Use only SBBC approved bus transportation
companies approved under RFP 14-045V or
current RFP. Trips where the origination is out of
the State of Florida (i.e. trip is flown by air) and
further transportation is needed by bus or van, the
bus or van is exempt from requirements of this
contract. This service is required by all proposers.
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

44 Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

443

Scope of Services Provided — Tour Operation Services (Maximum 30 allowable points) (Continued):

Section

Scope of Service

Yes, Can Comply

Yes, Can Comply
But With Stated
Deviations

No, Cannot
Comply or Provide

4436

Analyze each request to utilize the best value
fare regardless of conditions such as advance
booking, non-refund ability, or travel on
weekends and considering lodging and/or car
rental. Additional consideration shall be given
not only to the costs of travel but also to the
efficiency of the travel route for best use of the
traveler’s time. Same day response time for
related travel services may be required.

4437

When requested, approved vendor(s) shall
arrange group hotel accommodations. If a
specific hotel is requested, the approved vendor
shall select a hotel within a reasonable distance
to or from the activities.

4438

Will your company be directly transporting
students/staff in coach or school buses? If yes,
Auto Liability insurance shall be required per the
requirements of the RFP. If your company will
not be directly transporting students/staff a letter
(on company letterhead) must be attached to
your submitted proposal stating that your
company will not transport students/staff under
this contract and this will waive the auto liability
requirement of this RFP. This also applies to
personal vehicles owned by the proposer/vendor
as well.
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

Evaluation Criteria - (Proposer Qualifications, Scope of Services, and M/WBE Participation) (Continued):

444 M/WBE Participation: (Maximum 10 allowable points): SBBC has a Minority/Women Business Enterprise

(M/WBE) Program. M/WBE is defined by SBBC as any legal entity, other than a joint venture, which is organized
to engage in commercial transactions and which is a least 51% owned and controlled by minority or women persons.
Any participation by firms not certified with the SBBC at the time of proposal will not count towards the M/WBE goal
attainment. M/WBE participation is strongly encouraged. For information on M/WBE Certification, contact the
School Board's Supplier ~ Diversity &  Outreach Program at  754-321-0550 or

www.broward.k12.fl.us/supply/vendors/mwbe.htm.

4441

M/WBE Information: Proposer will be evaluated and points will be allocated for criterion
4442 4443 and4.4.4.4 depending on the information submitted by the Proposer

Maximum
Points

4442

Identify the M/WBE firm or firms who will be working with you on this engagement (see
Attachment A3, M/WBE Participation). Indicate the extent and nature of the M/WBE’s
work with specificity, as it relates to the services as described in this RFP, including the
percentage of the total costs which will be received by the M/WBE firm in connection with
this Proposal (See Attachment A3). Provide proof, in writing, that each proposed firm to
be utilized as an M/WBE is certified by The School Board of Broward County, Florida

10

4443

Proposer shall provide the staff diversity information by completing and submitting
Attachment A2, Employment Diversity Statistics.

4444

Proposer shall submit information of its involvement in the minority community. Such
evidence may include, but not be limited to, minority sponsored events, purchases made
from minority companies, scholarship funds targeting minority students, financial
contributions and/or providing other corporate resources for minority community projects.

TOTAL POINTS ... ssssssssssssns

10

The Awardee will be required to submit a Monthly M/WBE Subcontractors Utilization
Report form, attached hereto as Exhibit "A1" and made a part of this contract. In
addition to the Monthly M/WBE Subcontractors Utilization Report form, Awardee(s) shall
also provide proof of payment made to each M/WBE Subcontractor which shall take the
form of cancelled checks or check register photocopies, or any other valid form of
documentation that serves to substantiate all payment amounts included in the Monthly
M/WBE Subcontractor Utilization Report. The Awardee(s) understands that each M/WBE
utilized for the contract must be certified by SBBC, Supplier Diversity & Outreach
Program Office. State your willingness to comply with this requirement.

Awardee must provide the Supplier Diversity & Outreach Program a 30-day written notice
for substitution of an M/WBE Proposer. State your willingness to comply with this

requirement.
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5.1

5.2

5.3

54

5.0 EVALUATION OF PROPOSALS

The Evaluation Committee (hereinafter referred to as “Committee”), shall evaluate all Proposals received, which meet or
exceed Section 4.2, Minimum Eligibility Requirements and Section 7.1 Indemnification, according to the following criteria:

CATEGORY MAXIMUM POINTS
A. Experience and Qualifications 60
B. Scope of Services 30

Supplier Diversity & Outreach Program

D.1 Participation 10

D.2 Diversity 0

D.3 Community Outreach 0
TOTAL 100

Failure to respond, provide detailed information or to provide requested Proposal elements may result in the reduction of
points in the evaluation process. The Committee may recommend the rejection of any proposal containing material
deviations from the RFP. The Committee may recommend waiving any irregularities and technicalities. If only one
responsive proposal is received, the Committee will proceed without scoring the one responsive proposal and may negotiate
the best terms and conditions with that sole proposer or may recommend the rejection of all proposals as permitted by
Section 6A-1.012(12)(c), F.A.C."

The Committee reserves the right to ask questions of a clarifying nature once Proposals have been opened, require
presentations from all Proposers, interview any or all Proposers that respond to the RFP, or make their recommendations
based solely on the information contained in the Proposals submitted. Presentations, if required, will be part of the evaluation
process.

Based upon Section 5.1, the Committee, at its sole discretion, may commence negotiations with selected Proposer(s). The
Committee reserves the right to negotiate any term, condition, or specification (other than Section 4.2 and Section 7.1) with
a selected Proposer(s). In the event that mutually agreeable negotiations cannot be reached with a Proposer, the Committee
may negotiate with the next ranked Proposer(s), and so forth. An impasse may be declared by the Committee at any time.
The Committee will make a recommendation to the Superintendent. The Superintendent may choose to post the
recommendation as its intended action of the District in accordance with Section 120.57(3) Florida Statutes or the
Superintendent may choose to return the recommendation to the Committee for further deliberations consistent with the
RFP.

Award: SBBC intends to approve only the Proposer(s) that have complied with the terms, conditions and requirements of
the overall RFP and receive 70 points or higher from the Committee and approval will be based on the scores ascribed to
Proposals as outlined in Evaluation Process and will be made for the goods and services required by SBBC as stated in the
RFP. Evaluation of Proposals will be based on an average of Evaluation Committee Member’s points. After the conclusion
of negotiations, the recommended award would be made for the goods and services sought in the RFP in accordance with
the terms of negotiations. An Agreement (in the form of the Sample Agreement attached hereto as Attachment “F”) shall be
prepared for execution by the Awardee and The School Board, and shall be governed by the laws of the State of Florida,
and must have venue established in the 17t Court of Broward County, Florida or the United States Court of the Southern
District of Florida. This Agreement approved by SBBC’s General Counsel will be submitted to SBBC for final approval.
Approval shall not be a guarantee of business, a guarantee of specified volume of service or minimum dollar
revenue to be received on this contract.
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6.1

6.2

6.3

6.0 SPECIAL CONDITIONS--REVISED

The complete original hard-copy Proposal properly completed and signed must be submitted in a sealed envelope and
received on or before 2:00 p.m. ET, August 31, 2016 at the following address in order to be considered:

PROCUREMENT & WAREHOUSING SERVICES DEPARTMENT
SBBC
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351-6704
Attention: RFP 16-037-1N — TRAVEL AGENCY AND TOUR OPERATION SERVICES

One complete, original hard-copy Proposal (clearly marked as such), and two (2) complete, original electronic versions (all clearly
marked as “original”) will constitute the original governing documents. The electronic version in Microsoft Word 6.0 or higher on CD/flash
drive and 5 copies (which must be identical to the original Proposal, including any supplemental information/marketing materials),
of the RFP Proposal, including the REQUIRED RESPONSE FORM (Page 1 of RFP 16-037N), must be fully executed and returned on
or before 2:00 p.m. ET on date due to the Procurement & Warehousing Services Department in accordance with the submittal
requirements. All Proposals shall be submitted in sealed packaging with RFP number and the Proposer’s firm name clearly
marked on the exterior of package.

JOINT VENTURES: In the event multiple Proposers submit a joint Proposal in response to the RFP, a single Proposer shall
be identified as the Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all
parties of the joint Proposal. Prime Proposer shall provide all bonding and insurance requirements, execute any Contract,
complete the REQUIRED RESPONSE FORM shown herein, have overall and complete accountability to resolve any dispute
arising within this contract. Only a single contract with one Proposer shall be acceptable. Prime Proposer responsibilities
shall include, but not be limited to, performing of overall contract administration, preside over other Proposers participating
or present at SBBC meetings, oversee preparation of reports and presentations, and file any notice of protest and final
protest as described herein. Prime Proposer shall also prepare and present a consolidated invoice(s) for services
performed. SBBC shall issue only one check for each consolidated invoice to the Prime Proposer for services performed.
Prime Proposer shall remain responsible for performing services associated with response to this RFP.

INSURANCE REQUIREMENTS

MINIMUM INSURANCE REQUIREMENTS

6.3.1 GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage;
$1,000,000 General Aggregate. Limits not less than $1,000,000 for Products/Completed Operations Aggregate.

6.3.2 WORKER’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer’s Liability limits
not less than $500,000/$500,000/$500,000 (each accident/disease-each employee/disease-policy limit).

6.3.3. PROFESSIONAL LIABILITY: Limits not less than $1,000,000 per occurrence covering services provided under
this contract.

6.3.4 AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of
not less than $1,000,000 Combined Single Limit.

If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of
?h1 ’?‘OI(IJ’OO'O will be accepted. In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating
e following:

) (Awardee Name) does not own any vehicles. In the event insured acquires any vehicles
throughout the term of this agreement, insured agrees to provide proof of “Any Auto” coverage effective the date of
acquisition. (Fax affidavit with Certificate of Insurance to SBBC Risk Management at 866-897-0424.)

6.3.5 ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to
do business in the State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by
Moody’s Investor Service.
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6.3

6.4

6.5

6.6

6.0 SPECIAL CONDITIONS

INSURANCE REQUIREMENTS (Continued):

6.3.6 VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC Risk
Management Department by Certificate of Insurance within 15 days of notification of award. All certificates (and any
required documents) must be received and approved by SBBC before any work commences to permit Awardee
time to remedy any deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK MANAGEMENT AT 866-
897-0424.

6.3.7 REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following
wording must be included on the Certificate of Insurance:

The School Board of Broward County, FL, its members, officers, employees and agents are added as
additional insured. The endorsement # is: .

All liability policies are primary of all other valid and collectable coverage maintained by the School Board
of Broward County, Florida.

(**Please include the Contract # and Title on the Certificate of Insurance.)

(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, Florida
33301.)

6.3.8 CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with SBBC
without the minimum required insurance coverage and must notify SBBC within two business days if required
insurance is cancelled.

CREDIT CARDS: Some orders may be placed utilizing a SBBC issued credit card as the method of purchase and payment.
VISA is the most used form of credit card used throughout SBBC. These orders can be made via phone, fax, or internet for
direct delivery and billing to the requesting work location. Please note that credit card purchases will benefit all approved
vendors by providing immediate payment (i.e. within 48-72 hours) and eliminating the need to submit an invoice to SBBC'’s
Accounts Payable Department or reconcile receivable balances. For credit card purchases, all approved vendors must have
the capability to accept phone, fax, or internet orders. Only actual items shipped and/or delivered can be charged to
the credit card account (i.e. no back-orders are allowed). All purchase deliveries must include a packing slip or
receipt/invoice listing the items and prices of goods or services delivered. For security reasons, the credit card charge
receipt showing the work location’s credit card number must not be attached to the packing slip or receipt/invoice submitted
as part of the purchase delivery. SBBC P-Card will be used to reserve the service, however; full payment will only be made
after the service has been performed satisfactorily.

PAYMENT: The payment method to be used is a purchase order, school internal accounts check, or P-Card. SBBC
schools, centers, and departments have been issued P-Cards, which are VISA credit cards issued by Bank of America (see
Special Conditions 6.4). These cards will contain the name of the SBBC employee ordering Travel Agency and Tour
Operation Services. In some cases, if purchase orders are issued, this will likely be done using electronic means. For this
reason, it is very desirable for the respondent to have internet capability for online ordering. If purchase orders are used,
the payment terms will be Net 30.

INVOICES AND PURCHASE ORDER: There will be times when a purchase order must be used for ordering. Respondent
shall be responsible to obtain a purchase order number from the school, department or center PRIOR TO the order being
accepted and the services performed. SBBC shall neither be responsible for issuing confirming orders nor issuing a
purchase order after the order is made. When a purchase order is issued by a school, department, or center, the invoice
must show the official School Board issued purchase order number (i.e. 7516000000) and shall be submitted in duplicate
to The School Board of Broward County, Florida, Accounts Payable Department, 601 SE 3 Avenue, Floor 7, Ft. Lauderdale,
Florida 33301. Payment will be made a minimum of 30 days after acceptance. The official SBBC purchase order number
is the only document number that shall be honored for this contract.
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6.7

6.8

6.0 SPECIAL CONDITIONS (Continued)
AWARDEE ACCOUNTING RECORDS AND RIGHT TO AUDIT PROVISIONS:

6.7.1  Awardee’s and Sub-Contractor’s records shall include, but not be limited to, accounting records, payroll time sheets,
audited and unaudited financial statements to substantiate payment rates and income, written policies and
procedures, Sub-Contractor’s files and any other supporting evidence necessary to substantiate payments and
income related to this Agreement (all the foregoing herein after referred to as “records”) shall be open to inspection
and subject to audit and/or reproduction, during normal working hours, by SBBC’s agent or its authorized
representative to the extent necessary to adequately permit evaluation and verification of any invoices, payments
or claims submitted by the Awardee(s) or any of his/her payees pursuant to the execution of the Agreement. Such
records subject to examination shall also include, but not be limited to, those records necessary to evaluate and
verify payments and any other matters or items associated with this Agreement.

6.7.2 For the purpose of such audits, inspections, examinations and evaluations, SBBC’s agent or authorized
representative shall have access to said records from the effective date of this Agreement, for the duration of the
work, and until five (5) years after the date of final payment by Awardee(s) pursuant to this Agreement. All payments
which cannot be documented as paid as required by the Agreement and found not to be in compliance with the
provisions of this Agreement, shall be reimbursed to SBBC.

6.7.3 SBBC's agent or its authorized representative shall have access to the Awardee’s facilities, shall have access to all
necessary records and shall be provided adequate and appropriate work space, in order to conduct audits in
compliance with this article. SBBC's agent or its authorized representative shall give audited firm reasonable
advance notice of intended audits.

6.7.4 Awardee(s) shall certify that payments are accurate and correct on each and every payment. If an audit reveals
discrepancies, such as an over payment, the Awardee will be required to reimburse SBBC for the discrepancy with
a minimum of eighteen percent (18%) per annum.

6.7.5 If an audit inspection or examination in accordance with this article, discloses over payments (of any nature) to the
Awardee(s) by SBBC in excess of ten percent (10%) of the total payments, the actual cost of SBBC’s audit shall be
paid by the Awardee as well as the over payments by SBBC.

DISPUTES OVER SERVICES RENDERED: Schools/departments/centers are requested to report all complaints, in writing,
promptly to the Procurement & Warehousing Services Department.

SBBC will attempt to contact the person listed in approved vendor’s response to the RFP by phone to alert him/her of the
problem. If the problem can be resolved by phone and is so resolved amicably, no further action is necessary.

Otherwise, SBBC will notify the approved vendor, in writing, of the problem and give the approved vendor ten calendar days
from receipt of this letter of notification to resolve the problem. Failure to respond or failure to resolve the issue shall result
in the Superintendent or his/her designee notifying the schools to cease business with vendor.

6.8.1  All trips booked with the approved vendor may be canceled by the School Board at no cost to SBBC.

6.8.2 The travel agency or tour operator's name will be removed from the list of qualified travel agencies and tour
operation services to use for remainder of term of the contract.

Where complaints become complicated, SBBC will attempt to meet in person with the approved vendor, as needed. It is
recognized that all companies have “difficult or problem trips” occasionally. How the approved vendor responds, as well as
the severity and the number of complaints, will be used as a basis for SBBC’s decision in how to handle the complaint.

Partial or full payment may be withheld or delayed to a travel agency or tour operator if the contracted travel agency or tour
operator does not comply with specifications included in this RFP. (See Section 7.0 — Procedures)
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6.0 SPECIAL CONDITIONS (Continued)

6.9 MISSED DEADLINES: A requestor shall be notified via phone, fax, or email as soon as possible whenever the
respondent anticipates that an agreed upon deadline will not be met. Constantly missed deadlines may result in default or

cancellation of contract.

6.10 W-9 FORM: All Proposers are requested to complete the attached W-9, Attachment D, and submit with their Proposal.

RFP 16-037-1N
Page 19 of 28 Pages



Revised: 05-08-14

7.0 PROCEDURES

Schools/departments/centers will be given a procedure to follow to order contracted transportation services. Procedures will
include:

7.1

7.2

7.3

74

7.5

7.6

1.7

7.8

All schools and departments will contract with one of the travel agencies or tour operators included on the list of pre-qualified
travel agencies or tour operation services unless the services required is not offered or provided by any one of the list of pre-
qualified travel agencies or tour operation services on this RFP.

Travel agencies or tour operators shall not provide to any School Board employee, at any time, an all expense paid trip to
any location. Accepting an all expense paid trip is considered a violation of the employee code of conduct. Travel agencies
shall not offer any gratuities, favors, or anything of monetary value to any official, employee, or agent of the School Board;
including any Committee member for the purpose of influencing consideration of this contract. Travel agencies or tour
operators who violate this procedure will be found in default of their contract and as per General Conditions 8.6, 8.27, and
8.35.

Travel agency or tour operator shall be responsible for handling all trip procedures and arrangements and shall handle and
resolve any complaints by any subcontractors directly with a representative of their company. SBBC shall not be responsible
for any disputes between the travel agency/tour operator and the subcontractor(s).

School, Department, or Center will prepare an itinerary and fax or email the itinerary to the travel agency or tour operation
service.

Travel agencies or tour operation services will be required to submit a written quotation to schools or departments in response
to their request for travel. Travel agencies or tour operation services are not to book travel assignments unless authorization
is given by the school or department through a purchase order number or VISA card number. If the vendor places the
confirmation before the school authorizes the trip then the vendor shall take full responsibility for the cost of the trip if the trip
is not taken.

Schools and departments will accept offer and confirm reservation by issuing a Procurement & Warehousing Services
Department purchase order or P-Card.

Only pre-qualified travel agencies or tour operation services may be used to coordinate travel packages (i.e. hotels, tickets,
meals, etc.). Travel agencies and tour operation services may also arrange ground transportation for the travel package,
however; they must utilize the SBBC approved and approved transportation or bus companies that are found on the
Purchasing & Warehousing Services Department webpage,

http://www.broward.k12.fl.us/supply/contracts/contract _list.htm

For Athletic Trips — Utilizing a P-Card or releasing a purchase order to the travel agency or tour operation service selected by
the Athletic Department in an amount not to exceed the specified dollar amount. Trips will be booked by the Athletic Director’s
coordination of the scheduled games by school and by sport. SBBC school buses may be used for athletic trips, whenever
possible.
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7.0 PROCEDURES (Continued)

7.9 In accordance with Standard Practice Bulletin 1-406, Section V — Field Trip Deposits (as amended), Florida law states that
schools should not be paying for services in advance of receiving the services; however, if the quotation or contract indicates
a deposit or deposits is/are required, then the school must abide by the quote stipulations. Billing can be on an as needed
basis to cover purchases being made by travel agencies or tour operators (i.e. billing to cover the cost of purchasing tickets
if school obtains confirmation number, same procedure with hotels). The purchase order or P-Card transaction will be binding
on the School Board for payment of services rendered. Payment terms for P-Card will be net seven days. Trips, which are
canceled prior to ten calendar days before date of trip, will be accepted by travel agencies or tour operators with no penalty.
Trips which are canceled in less than ten calendar days will include a penalty payment to the bus company of 20% or $500.00,
whichever is less, upon invoicing by the travel agent or tour operator unless this cancellation is a result of removal/complaint
procedures.

7.10  Any complaints resulting from using information contained in this RFP shall be made, in writing, to the Purchasing &
Warehousing Services Department’s Purchasing Agent. All complaints shall be forwarded to the company travel agency or
tour operator for action. (See Section 6.8, Disputes Over Services Rendered.)

7.11  Schools, departments, and centers requiring the use of wheelchair accessible transportation may be requested.

7.12 Al approved vendors must keep their travel certifications up-to-date during the term of the contract. Failure to maintain
current certifications will result in default of contract in accordance with General Conditions 8.6, 8.27, and 8.35.
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8.1

8.2

8.3

8.4

8.5

8.6

8.7
8.8

8.9

8.10

8.0 GENERAL CONDITIONS

LIABILITY: This General Condition of the RFP is NOT subject to negotiation and any Proposal that fails to accept these conditions will be
rejected as "non-responsive".

8.1.1 By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida Statutes, for its acts of negligence, or its
employees’ acts of negligence when acting within the scope of their employment and agrees to be liable for any damages resulting from
said negligence.

8.1.2 By AWARDEE: AWARDEE agrees to indemnify, hold harmless and defend SBBC, its agents, servants and employees from any and all
claims, judgments, costs and expenses including, but not limited to, reasonable attorney’s fees, reasonable investigative and discovery
costs, court costs and all other sums which SBBC, its agents, servants and employees may pay or become obligated to pay on account of
any, all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or alleged to have arisen out of
the products, goods or services furnished by the VENDOR, its agents, servants or employees; the equipment of the AWARDEE, its agents,
servants or employees while such equipment is on premises owned or controlled by SBBC; or the negligence of AWARDEE or the
negligence of AWARDEE's agents when acting within the scope of their employment, whether such claims, judgments, costs and expenses
be for damages, damage to property including SBBC’s property, and injury or death of any person whether employed by the AWARDEE,
SBBC or otherwise.

IRREVOCABILITY OF PROPOSAL.: A Proposal may not be withdrawn before the expiration of 90 days from the date of Proposal opening.

EVALUATION COMMITTEES AND PROPOSALS: SBBC and its Proposal Evaluation Committees evaluate and negotiate all Proposals in
accordance with State Statutes 119.071 and 286.0113.

INFORMATION NOT IN RFP: No verbal or written information which is obtained other than by information in this document or Addenda to this
Request for Proposal shall be binding on SBBC.

PROPOSAL PUBLIC RECORD: Proposer acknowledges that all information contained within their Proposal is part of the public domain as defined
by the State of Florida Sunshine and Public Record Laws.

NONCONFORMANCE TO CONTRACT CONDITIONS: Services offered must be in compliance with RFP conditions and specifications and any
resulting Agreement at all times. Services not conforming to RFP conditions, specifications or time frames may be terminated at Awardee(s) expense
and acquired on the open market. Any increase in cost may be charged against the Awardee(s). Any violation of these stipulations may also result
in;

8.6.1 For a period of two (2) years, any RFP submitted by Proposer will not be considered and will not be recommended for award.

8.6.2 Al departments being advised not to do business with Proposer.

APPLICABLE LAW: This RFP, and any Agreement resulting from it, shall be interpreted and construed according to the laws of the State of Florida.

GOVERNING LAW: This RFP, and any award(s) resulting from this RFP, shall be interpreted and construed in accordance with the laws of the State
of Florida. Any protests arising from this RFP shall be subject to Section 120.57(3), Florida Statutes. Any disputes or controversies arising out of a
contract awarded under this RFP shall be submitted to the jurisdiction of the state courts of the Seventeenth Judicial Circuit in and for Broward
County, Florida.

LEGAL REQUIREMENTS: Federal, state, county and local laws, ordinances, rules and regulations that in any manner affect the goods or services
covered herein apply. Lack of knowledge by the Proposer will in no way be a cause for relief from responsibility.

ADVERTISING: In submitting an RFP, Proposer agrees not to use the results therefrom as a part of any commercial advertising without prior written
approval of SBBC.
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8.11

8.12

8.13

8.14

8.15

8.16

8.17

8.18

8.19

8.20

8.0 GENERAL CONDITIONS (Continued)

PAYMENT: A purchase order will be released after award by SBBC for any services to be performed as a result of the RFP. Payment will be
provided after services are in compliance with all the conditions of this RFP. All payments will be made by ACH (Automated Clearing House)
for automatic deposits (credits). ACH Payment Agreement Form is attached to this RFP.

EXPENDITURE: No guarantee is given or implied as to the total dollar value or work as a result of this RFP. SBBC is not obligated to place any
order for services performed as a result of this award. Order placement will be based upon the needs and in the best interest of SBBC.

CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL RELATIONSHIP: Section 112.313 (3) and (7), Florida
Statutes, sets forth restrictions on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any realty, goods, or services to
SBBC. It also places restrictions on SBBC employees concerning outside employment or contractual relationships with any business entity which is
doing business with SBBC. Each Proposer is to disclose any employees it has who are also SBBC employees by submitting Attachment B with its
Proposal. Any employees identified by the Proposer when completing Attachment B should obtain legal advice as to their obligations and restrictions
under Section 112.313 (3) and (7), Florida Statutes.

PATENTS AND ROYALTIES: The Proposer, without exception, shall indemnify and save harmless SBBC and its employees from liability of any
nature or kind, including cost and expenses for any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the
performance of the contract, including its use by SBBC. If the Proposer uses any design, device, or materials covered by letters, patent, or copyright,
it is mutually understood and agreed without exception that the RFP prices shall include all royalties or cost arising from the use of such design,
device or materials in any way involved in the work.

DISPUTES: In the event of a conflict between the documents, the order of priority of the documents shall be as follows:
> Any Agreement resulting from the award of this RFP (if applicable); then

» Addenda released for this RFP, with the latest Addendum taking precedence; then

» the RFP; then

» Awardee’s Proposal.

In case of any other doubt or difference of opinion, the decision of SBBC shall be final and binding on both parties.

OSHA: The Proposer warrants that the product supplied to SBBC shall conform in all respects to the standards set forth in the Occupational Safety
and Health Act of 1970, as amended, and the failure to comply with this condition will be considered as a breach of contract.

ANTI-DISCRIMINATION: SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, disability, gender identity,
gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals who wish to file a discrimination and/or
harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or Teletype Machine TTY 754-321-2158.

LIABILITY, INSURANCE, LICENSES AND PERMITS: The Proposer agrees to The Indemnification Provision stated herein and will assume the full
duty, obligation and expense of obtaining all necessary licenses, permits and insurance. Where Awardee(s) is required to enter or go onto SBBC
property to deliver materials or perform work or services, the Awardee(s) shall be liable for any damages or loss to SBBC occasioned by negligence
of the Awardee(s) (or agent) or any person the Awardee(s) has designated in the completion of the contract.

BILLING INSTRUCTIONS AND PAYMENT: Invoices, unless otherwise indicated, must show purchase order numbers and shall be submitted in
duplicate to The School Board of Broward County, Florida, Accounting and Financial Reporting Department, Attn: Accounts Payable, 600 S.E. 3rd
Avenue, 7t Floor, Fort Lauderdale, Florida 33301. Payment will be made a minimum of 30 days after delivery, authorized inspection and acceptance.
When vendors are directed to send invoices to a school, the school will make direct payments to the vendor.

PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states that a person or
affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a Proposal on a contract to
provide any goods or services to a public entity, may not submit a Proposal on a contract with a public entity for the construction or repair of a public
building or public work, may not submit a Proposal on leases of real property to a public entity, may not be awarded or perform work as a contractor,
supplier, subcontractor, or consultant under a contract with any public entity, and may not transact business with any public entity in excess of the
threshold amount provided in Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months from the date of being placed on
the convicted vendor list.
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8.21

8.22

8.0 GENERAL CONDITIONS (Continued)

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR VOLUNTARY EXCLUSION - Lower Tier Covered
Transactions: Executive Order 12549, as currently enacted or as amended from time to time, provides that, to the extent permitted by law, Executive
departments and agencies shall participate in a government-wide system for non-procurement debarment and suspension. A person who is debarred
or suspended shall be excluded from Federal financial and non-financial assistance and benefits under Federal programs and activities. Except as
provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA participation, and §85.215, Exception provision, debarment or
suspension of a participant in a program by one agency shall have government-wide effect. A lower tier covered transaction is, in part, any transaction
between a participant [SBBC] and a person other than a procurement contract for goods or services, regardless of type, under a primary covered
transaction; and any procurement contract for goods or services between a participant and a person, regardless of type, expected to equal or exceed
the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 U.S.C. 253(g) (currently $100,000) under a primary covered
transaction; or any procurement contract for goods or services between a participant and a person under a covered transaction, regardless of
amount, under which that person will have a critical influence on or substantive control over that covered transaction. A participant may rely upon
the certification of a prospective participant in a lower tier covered transaction that it and its principals are not debarred, suspended, proposed for
debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is
erroneous. Each participant shall require participants in lower tier covered transactions to include the certification for it and its principals in any
Proposal submitted in connection with such lower tier covered transactions.

CERTIFICATION
8.21.1 The prospective lower tier participant certifies, by submission of this Proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
department or agency.
8.21.2 Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant

shall attach an explanation to this Proposal.

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has a Supplier Diversity & Outreach Program whose intent is
to have a diverse group of Minorities and Women Business enterprises (M/WBE) participating on SBBC contract awards. SBBC encourages each
Proposer to make every reasonable effort to include M/WBE participation on any contract award under this RFP. An M/WBE is defined by SBBC
as any legal entity, other than a joint venture, which is organized to engage in commercial transactions and which is at least 51% owned and
controlled by minority or women persons. Any participation by firms not certified with the SBBC at the time of proposal will not count towards the
M/WBE goal attainment.

For information on M/WBE Certification, or to obtain information on locating certified M/WBEs, contact SBBC’s Supplier Diversity &
Outreach Program at 754-321-0550 or www.broward.k12.fl.us/supply/vendors/mwbe.htm.

To receive evaluation points for M/WBE participation, the Proposal shall identify the specific certified M/WBE which will be utilized. The specific
elements of work each M/WBE will be responsible for performing, and the dollar value of the work, as the percentage of the total contract value, must
be provided.
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8.23

8.24

8.0 GENERAL CONDITIONS (Continued)

PROTESTING OF RFP CONDITIONS/SPECIFICATIONS: Any person desiring to protest the conditions/specifications in this RFP, or any Addenda
subsequently released thereto, shall file a notice of intent to protest, in writing, within 72 hours after electronic release of the competitive solicitation
or Addendum and shall file a formal written protest within ten (10) calendar days after the date the notice of protest was filed. Saturdays, Sundays,
State holidays or days during which the school district administration is closed shall be excluded in the computation of the 72 hours. If the tenth (10th)
calendar day falls on a Saturday, Sunday, State holiday or day during which the school district administration is closed, the formal written protest
must be received on or before 5:00 p.m. EST of the next calendar day that is not a Saturday, Sunday, state holiday or day during which the school
district administration is closed. Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time, states that “The
formal written protest shall state with particularity the facts and law upon which the protest is based”.

Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida Statutes, or a
failure to post the bond or other security required by Policy 3320, within the time allowed for filing a bond, shall constitute a waiver of
proceedings. The failure to post the bond required by SBBC Policy 3320, Part VIII, as currently enacted or as amended from time to time,
shall constitute a waiver of proceedings. Notices of protest, formal written protests, and the bonds required by Policy 3320, shall be filed
at the office of the Director of Procurement & Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351
(fax 754-321-0936). Fax filing will not be acceptable for the filing of bonds.

POSTING OF RFP RECOMMENDATIONS/TABULATIONS: RFP Recommendations and Tabulations will be posted in the Procurement &
Warehousing Services Department and on www.demandstar.com on September 13, at 3:00 p.m. ET, and will remain posted for 72 hours. Any
change to the date and time established herein for posting of RFP Recommendations/Tabulations shall be posted in the Procurement & Warehousing
Services Department and/or at www.demandstar.com (under the document section for this RFP). In the event the date and time of the posting of
RFP Recommendations/Tabulations is changed, it is the responsibility of each Proposer to ascertain the revised date of the posting of RFP
Recommendations/Tabulations. Any person desiring to protest the intended decision shall file a notice of protest, in writing, within 72 hours after the
posting of the RFP tabulation and shall file a formal written protest within ten (10) calendar days after the date the notice of protest was filed.
Saturdays, Sundays, State holidays and days during which the school district administration is closed shall be excluded in the computation of the 72
hours. If the tenth (10t) calendar day falls on a Saturday, Sunday, state holiday or day during which the school district administration is closed, the
formal written protest must be received on or before 5:00 p.m. EST of the next calendar day that is not a Saturday or Sunday, state holiday or days
during which the school district administration is closed. No submissions made after the Proposal opening amending or supplementing the Proposal
shall be considered. Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time, states that “The formal written
protest shall state with particularity the facts and law upon which the protest is based”. Any person who files an action protesting an intended
decision shall post with SBBC, at the time of filing the formal written protest, a bond, payable to SBBC in an amount equal to one percent (1%)
of SBBC's estimate of the total volume of the contract. SBBC shall provide the estimated contract amount to the vendor within 72 hours, excluding
Saturdays, Sundays and other days during which SBBC administration is closed, of receipt of notice of intent to protest. The estimated contract
amount is not subject to protest pursuant to Section 120.57(3), Florida Statutes. The bond shall be conditioned upon the payment of all costs which
may be adjudged against the protestant in an Administrative Hearing in which the action is brought and in any subsequent appellate court proceeding.
In lieu of a bond, SBBC may accept a cashier's check, official bank check or money order in the amount of the bond. If, after completion of the
Administrative Hearing process and any appellate court proceedings, SBBC prevails, SBBC shall recover all costs and charges which shall be
included in the Final Order or judgment, including charges made by the Division of Administrative Hearings, but excluding attorney's fees. Upon
payment of such costs and charges by the protestant, the bond shall be returned. If the protestant prevails, then the protestant shall recover from
the Board all costs and charges which shall be included in the Final Order or judgment, excluding attorney's fees. All documentation necessary
for the protest proceedings will be provided electronically by SBBC.

Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida Statutes, or a
failure to post the bond or other security required by Policy 3320 within the time allowed for filing a bond, shall constitute a waiver of
proceedings. The failure to post the bond required by SBBC Policy 3320, Part VIII, as currently enacted or as amended from time to time,
shall constitute a waiver of proceedings. Notices of protests, formal written protests, and the bonds required by Policy 3320, shall be filed
at the office of the Director of Procurement & Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351
(fax 754-321-0936). Fax filing will not be acceptable for the filing of bonds.
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8.25

8.26

8.27

8.28

8.29

8.30

8.0 GENERAL CONDITIONS (Continued)

USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC contract, any State of Florida Contract, any contract awarded by
any other city or county governmental agencies, other school boards, other community college/state university system cooperative agreements, or
to directly negotiate/purchase per SBBC policy and/or State Board Rule 6A-1.012, as currently enacted or as amended from time to time, in lieu of
any offer received or award made as a result of this RFP if it is in its best interest to do so.

ASSIGNMENT: Neither any award of this RFP nor any interest in any award of this RFP may be assigned, transferred or encumbered by any party
without the prior written consent of the Director, Procurement & Warehousing Services Department. There shall be no partial assignments of this
RFP including, without limitation, the partial assignment of any right to receive payments from SBBC.

CANCELLATION: In the event any of the provisions of this RFP are violated by the Awardee, the Superintendent shall give written notice to the
Awardee stating the deficiencies and unless deficiencies are corrected within five (5) days, recommendation will be made to SBBC for immediate
cancellation.

REASONABLE ACCOMMODATION: Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may
call Equal Educational Opportunities (EEQ) at 754-321-2150 or Teletype Machine 754-321-2158.

CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having any communications (except as provided in this rule)
concerning any solicitation for a competitive procurement with any School Board member, the Superintendent, any Evaluation Committee Member,
or any other School District employee after the Procurement & Warehousing Services Department releases a solicitation to the General Public. All
communications regarding this solicitation shall be directed to the designated Purchasing Agent unless so notified by the Procurement &
Warehousing Services Department. This “Cone of Silence” period shall go into effect and shall remain in effect from the time of release of the
solicitation until the contract is awarded by the School Board. Further, any vendor, its principals, or their lobbyists shall not offer campaign
contributions to School Board Members or offer contributions to School Board Members for campaigns of other candidates for political office during
the period in which the vendor is attempting to sell goods or services to the School Board. This period of limitation of offering campaign contributions
shall commence at the time of the “cone of silence” period for any solicitation for a competitive procurement as described by School Board Policy
3320, Part Il, Section GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution Fundraising. Any vendor or lobbyist who
violates this provision shall cause their Proposal (or that of their principal) to be considered non-responsive and therefore be ineligible
for award.

SBBC PHOTO IDENTIFICATION BADGE:

Background Screening: Awardee agrees to comply with all the requirements of Sections 1012.32 and 1012.465, Florida Statutes, and that Awardee
and all its personnel who (1) are to be permitted access to school grounds when students are present, (2) will have direct contact with students, or
(3) have access or control of school funds will successfully complete the background screening required by the referenced statutes and meet the
standards established by the statutes. Personnel shall include employees, representatives, agents or sub-contractors performing duties
under the contract to SBBC, and who meet any or all of the three requirements identified above. This background screening will be conducted
by SBBC in advance of Awardee or its personnel providing any services. Awardee will bear the cost of acquiring the background screening required
under Section 1012.32, Florida Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the fingerprints provided
with respect to Awardee and its personnel. The Parties agree that the failure of Awardee to perform any of the duties described in this section shall
constitute a material breach of this ITB entitling SBBC to terminate immediately with no further responsibilities or duties to perform under this
Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and employees of any liability in the form of physical or mental injury,
death or property damage resulting in Awardee’s failure to comply with the requirements of this section or Sections 1012.32 and 1012.465, Florida
Statutes.

SBBC issued identification badges must be worn at all times when on SBBC property and must be worn where they are visible and easily
readable.

As of 7/01/15, Fieldprint, Inc. has been contracted to provide all background and fingerprinting services. All questions pertaining to fingerprinting,
photo identification and background check services must be directed to the Project Coordinator at 754-321-1830 or 754-321-2374. Each individual,
for whom a SBBC photo identification badge is requested, must be registered into the Fieldprint, Inc. applicant enroliment website. A
background check will be conducted for each badge applicant. SBBC reserves the right to require additional information, should it be necessary, and
to deny the issuance of a badge to an applicant. Any applicant, that has been denied a badge, is prohibited from entering SBBC property as an
employee, sub-contractor or agent of a contract Awardee. Applicant enrollment and scheduling website is www.fieldprintflorida.com. The total
fee(s) for the SBBC photo identification badge, fingerprinting and a FBI background check can be found at the following website:
http://www.broward.k12.fl.us/police/pdf/seccle/FIELDPRINT CODES.pdf. Payment options can be made by electronic check (e-check), Visa,
MasterCard or use of an established escrow account code. These fees are non-refundable and are subject to change without notice. Badges
are issued for a one-year period and must be renewed annually. The renewal date will be one year from date of issuance. Failure to renew
the badge, at that time, will result in the vendor being required to re-apply and pay the going rate for badging and fingerprinting.

Vendors shall return expired and/or terminated employee badges to the following location: The School Board of Broward County, Florida,
Attn: Fieldprint, Inc., 600 S.E. 3 Avenue, Fort Lauderdale, Florida 33301.
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8.31

8.32

8.33

8.34

8.35

8.36

8.37

8.38

8.39

8.0 GENERAL CONDITIONS (Continued)

GRATUITIES: Proposers shall not offer any gratuities, favors, or anything of monetary value to any official, employee, or agent of SBBC; including
any School Board Member, Superintendent of Schools and any Evaluation Committee Member(s), for the purpose of influencing consideration of
this Proposal.

LOBBYIST ACTIVITIES: Inaccordance with SBBC Policy 11008, as currently enacted or as amended from time to time, persons acting as lobbyists
must state, at the beginning of their presentation, letter, telephone call, e-mail or facsimile transmission to School Board Members, Superintendent
or Members of Senior Management, the group, association, organization or business interest she/he is representing.

8.32.1 A lobbyist is defined as a person who, for immediate or subsequent compensation (e.g., monetary profit/personal gain), represents a
public or private group, association, organization or business interest and engages in efforts to influence School Board Members on
matters within their official jurisdiction.

8.32.2 A lobbyist is not considered to be a person representing school allied groups (e.g., PTA, DAC, Band Booster Associations, etc.) nor a
public official acting in her/his official capacity.

8.32.3 Lobbyists shall annually (July 1) disclose in each instance and for each client prior to any lobbying activities, their identity and activities
by completing the lobbyist statement form which can be obtained from Official School Board Records, School Board Member's Offices
or the Superintendent's Office and will be recorded on SBBC's website, www.browardschools.com.

8.32.4 The lobbyist must disclose any direct business association with any current elected or appointed official or employee of SBBC or any
immediate family member of such elected or appointed official or employee of SBBC.

8.32.5 Senior-level employees (Pay Grade 30 and above) and/or School Board Members are prohibited from lobbying activities for one year
after resignation or retirement or expiration of their term of office.

8.32.6 The Executive Director, Public Relations & Governmental Affairs shall keep a current list of persons who have submitted the lobbyist
statement form.

PREPARATION COST OF PROPOSAL: Proposer is solely responsible for any and all costs associated with responding to this RFP. SBBC will not
reimburse any Proposer for any costs associated with the preparation and submittal of any Proposal, or for any travel and per diem costs that are
incurred by any Proposer.

WITHDRAWAL OF RFP: In the best interest of SBBC, SBBC reserves the right to withdraw this RFP at any time prior to the time and date specified
for the Proposal opening.

SEVERABILITY: In case of any one (1) or more of the provisions contained in this RFP shall be for any reason be held to be invalid, illegal, unlawful,
unenforceable or void in any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that provision shall not affect any other
provision and this shall be considered as if such invalid, unlawful, unenforceable or void provision had never been included herein.

It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and all Addendum.

It is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the PROCUREMENT & WAREHOUSING SERVICES
DEPARTMENT on or before 2:00 p.m. EST on the date due.

No verbal or written information which is obtained other than by information in this document or by Addenda to this RFP shall be binding on SBBC.

No submissions made after the Proposal opening, amending or supplementing the Proposal, shall be considered.
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8.41

8.42

8.43

8.44

8.45

8.46

8.0 GENERAL CONDITIONS (Continued)
ACCEPTANCE AND REJECTION OF PROPOSALS:

8.40.1 Acceptance: All Proposals properly completed and submitted will be evaluated in accordance with Section 5.1. SBBC reserves the right
to reject any or all Proposals that contain material deviations from the RFP or that fail to meet all mandatory requirements. SBBC may
reject any or all Proposals when it services the best interest of SBBC.

8.40.2 SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the best interest of
SBBC. However, such a waiver shall in no way modify the RFP requirements or excuse the Proposer from full compliance with the RFP
specifications and other contract requirements if the Proposer is awarded the contract.

8.40.3 Rejection: A Proposal may be rejected if it does not conform to the rules or the requirements contained in this RFP. Examples for
rejection include, but are not limited to, the following:
8.40.3.1 The Proposal is time-stamped at the Procurement & Warehousing Services Department after the deadline specified in
the RFP.
8.40.3.2 Failure to execute and return the enclosed original REQUIRED RESPONSE FORM as defined in Subsection 4.1.4 (see
Section 1.0).

8.40.3.3 Failure to respond to all subsections within the RFP.

8.40.3.4 Proof of collusion among Proposers, in which case all suspected Proposals involved in the alleged collusive action shall
be rejected, and any participants to such collusion shall be barred from future procurement opportunities until reinstated.

8.40.3.5 The Proposal shows non-compliance with applicable laws or contains any unauthorized additions or deletions, is a
conditional Proposal, is an incomplete Proposal, or contains irregularities of any kind which make the Proposal
incomplete, indefinite, or ambiguous as to its meaning.

8.40.3.6 The Proposer adds provisions reserving the right to accept or reject an award or to enter into a contract pursuant to an
award or adds provisions contrary to those in the RFP.

ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as they were released by SBBC, or amended via Addendum, are
valid. Any modification to any term or condition by a Proposer is not binding unless it is expressly agreed to in writing by SBBC.

TERMINATION: This contract award may be terminated with or without cause by SBBC during the term hereof thirty (30) days after the Superintendent
gives written notice to the other parties that a recommendation will be made to the School Board for the contract award’s termination.

PRICE REDUCTIONS: If, from date of Proposal opening, the Awardee either bids the same products and/or services at a lower price than offered to
SBBC or reduces the price of the proposed product or service, the lowest of these reduced prices will be extended to SBBC.

DISTRIBUTION: DemandStar by Onvia, www.demandstar.com, is the official method approved by the Procurement & Warehousing Services
Department for the distribution of all competitive solicitations including ITBs and RFPs. It is the responsibility of all interested parties to assure they
have received all necessary documents, including Addenda and have included all necessary information within their response. SBBC is not responsible
for Proposer’s failure to obtain complete bidding documents from DemandStar. SBBC reserves the right to reject any Proposal as non-responsive for
failure to include all necessary documents or required Addenda. For information regarding the above-referenced solicitation, contact the designated
Purchasing Agent as stated herein.

PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of the Awardee(s), purchases may be made under this RFP by other
agencies. Such purchases shall be governed by the same terms and conditions as stated herein.

SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the vendor to read and adhere to the SBBC Information Security Guidelines
when using any device connected to the SBBC's network. Following the conclusion of the contract term, all of SBBC'’s confidential information must
be removed from vendor's equipment and all access privileges must be revoked. Final payment will be withheld until the vendor has confirmed, in
writing, that all of SBBC'’s confidential information has been purged from any and all electronic technology devices that were used during this contract
and were connected to the SBBC's network.
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8.47 CONFIDENTIAL RECORDS: The Vendor acknowledges that certain information about the District's students is contained in records created,
maintained or accessed by the Vendor and that this information is confidential and protected by the Family Educational Rights and Privacy Act of 1974
(FERPA) (20 U.S. C. 1232g), and/or the Health Insurance Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and related District
policies, as amended from time to time, currently available at www.browardschools.com. The confidential information cannot be disclosed unless valid
consent is obtained from the District's students or their legal guardians. Both parties agree to protect these records in compliance with FERPA, HIPAA,
and the District's policy. To the extent permitted by law, nothing contained herein shall be construed as precluding either party from releasing such
information to the other so that each can perform its respective responsibilities.

Vendor agrees that it may create, receive from or on behalf of the District, or have access to, records or record systems that are subject to FERPA
and/or HIPAA (collectively, the "Confidential Records"). Vendor represents, warrants, and agrees that it will: (1) hold the Confidential Records in strict
confidence and will not use or disclose the Confidential Records except as (a) permitted or required by this Agreement, (b) required by law, or (c)
otherwise authorized by the District in writing; (2) safeguard the Confidential Records according to commercially reasonable administrative, physical
and technical standards as required by law; and (3) continually monitor its operations and take any and all action necessary to assure that the
Confidential Records are safeguarded in accordance with the terms of this Agreement. At the request of the District, Vendor agrees to provide the
District with a written summary of the procedures Vendor uses to safeguard the Confidential Records. A breach of these confidentiality requirements
shall constitute grounds for the District to terminate any Agreement with Vendor.

8.48 TIE BID PROCEDURES: If the Committee’s evaluation results in a tie total score between two (2) or more Proposals, priority shall be given to Proposers
in the following sequence:

» A business that certifies that it has implemented a drug-free workplace program shall be given preference in accordance with the provisions of Chapter
287.087, Florida Statutes, as currently enacted or as amended from time to time;

» The Broward County Certified Minority/Women Business Enterprise vendor;

» The Palm Beach or Miami-Dade County Certified Minority/Women Business Enterprise vendor;

» The Florida Certified Minority/Women Business Enterprise vendor;

» The Broward County vendor, other than a Minority/Women Business Enterprise vendor;

» The Palm Beach or Miami-Dade County vendor, other than a Minority/Women Business Enterprise vendor;

» The Florida vendor, whose main office is in the State of Florida, other than a Minority/Women Business Enterprise vendor.

> If application of the above criteria does not indicate a priority for award, the award will be decided by a coin toss. The coin toss shall be held publicly
either in the Procurement & Warehousing Services Department or the location where the RFP Evaluation takes place. The vendors with the same
scores will be invited to be present as witnesses.

8.49 If the RFP is for auditing services, and in accordance with Policy 3100 — Annual Financial Audit, the independent audit firm selected by the School
Board shall serve at the discretion of the School Board for five (5) consecutive years: the firm selected shall not succeed itself as the School Board's
independent auditor except for the first selection when the current auditor will be exempted.
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Employment Diversity Statistics
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ATTACHMENT A1
Proposer’'s Company Name:

Monthly Utilization Reports to be Submitted to:
The School Board of Broward County, Florida
Supplier Diversity & Outreach Program
7720 West Oakland Park Boulevard, Suite 323

Sunrise, FL 33351-6704

754-321-0550 Telephone

754-321-0934 FAX

Monthly M/WBE Utilization Report

This report is required 15 days after the end of each month, whether the M/WBE(s) received

payments or not, until all committed remuneration has been received by the M/WBE.
1. Reporting Period From:

Reporting Period To:

This report is required by The School Board of Broward County, Florida. Failure to comply may result in the School Board
commencing proceedings to impose sanctions on the Prime Vendor, in addition to pursuing any other available legal remedy.
Sanctions may include the withholding of payments for work committed to M/WBE participants, and a negative recommendation to
award further contracts bid by The School Board of Broward County, Florida.

Prime Vendor Information

TOTAL % OR
$ AMOUNT
NAME & ADDRESS OF PRIME VENDOR CONTRACT LENGTH OF CONTRACT CONTRACT TO
AMOUNT CONTRACT START END MINORITY/
(if applicable) DATE DATE WOMEN
RFP Number: 16-037-1N
RFP Title: Travel Agency and Tour Operation
Services
SUPPLIER DIVERSITY & OUTREACH PROGRAM VENDOR INFORMATION
AMOUNT FOR % of TOTAL PAID
NAME OF CERTIFIED M/WBE VENDOR WORK AMOUNT WORK AMOUNT TO CONTRACT
DESCRIPTION DRAWN/PAID PERFORMED PAID TO AMOUNT
TO DURING DATE
VENDOR MONTH
Company Official’s Signature & Title:
Phone # ( ) Date:
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ATTACHMENT A2

Employment Diversity Statistics

Proposer’'s Company Name:

Provide the following employment diversity statistics by completing the chart below.

NON-HISPANIC | NON-HISPANIC AMERICAN
INDIAN/
JOB CATEGORIES TOTAL WHITE BLACK HISPANIC ASIAN
ALASKA NATIVE

Male Female Male Female | Male | Female | Male | Female | Male | Female

Officials and
Managers

Professionals

Technicians

Sales Workers

Office and Clerical

Craft Workers
(Skilled)

Operatives (Semi-
Skilled)

Laborers (Unskilled)

Service Workers

TOTAL

% of Total Workforce
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M/WBE PARTICIPATION

ATTACHMENT A3

Complete the following information on the proposed M/WBE participation on this contract.

Proposer’'s Company Name:

M/WBE Firm Information

Scope and/or Nature
of Work to be
Performed by the
M/WBE

% of MIWBE
Participation

Actual Amount to
be expended with
M/WBE *

Firm Name:

Contact Person:

Address:

Telephone No.:

Facsimile No.:

M/WBE Certification No.:

Certifying Agency Name:
Address:

Telephone No.:

Firm Name:

Contact Person:

Address:

Telephone No.:

Facsimile No.:

M/WBE Certification No.:

Certifying Agency Name:

Address:

Telephone No.:

Firm Name:

Contact Person:

Address:

Telephone No.:

Facsimile No.:

M/WBE Certification No.:

Certifying Agency Name:

Address:

Telephone No.:

* PLEASE INDICATE IF AMOUNT TO BE EXPENSED IS: PER YEAR [_] - PER CONTRACT PERIOD [ | OR OTHER [_]
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ATTACHMENT A3

ATTACHMENT B

Disclosure of Potential Conflict of Interest and
Conflicting Employment or
Contractual Relationship



ATTACHMENT B

The School Board of Broward County, Florida
16-037N TRAVEL AGENCY AND TOUR OPERATION SERVICES

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP

In accordance with General Condition 7.12, each Proposer must disclose, in its RFP, the names of any employees who are
employed by Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions
applicable to them under Chapter 112, Florida Statutes.

Name of Proposer's Employee SBBC Title or Position of Proposer’s SBBC Department/ School of
Employee Proposer’'s Employee

Check one of the following and sign:

[11 hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC.

[]1 hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been
identified above.

Signature Company Name

Name of Official Business Address

City, State, Zip Code
03/28/13
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W-9 Form
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Form w-g

Request for Taxpaver

ATTACHMENT C

Give Form to the
requester. Do not

E‘;m‘”g“‘,,’fﬁ'm ldentification Number and Certification send to the IRS.
ntomal Faven:a Sarvics
Nﬂna@nﬂmnmp;hmrﬁmrm
i | EENGEE e chify e, § aferen] fom abovs
(]
E Chaci approprimts Bo for fedami ke classfication Exgmptions jsoc Instractions):
2| Omavomrecio proprisir [ ccomporation [ scoporaton [ Pararsnip [ Trusticssss
‘E_E Exermpt payes cods [T ary)
hﬁ [ wimited lnbiky compary. Enlor th fax dassfication (C-C cofpomon, S~ oopomtion, P-parnarshis) & Exgmption from FATCA reporing
iE code fram)
&5 | [ ofer e msmuctions)
% [Adoemes rumber, sroet and apt. o sula e FioqUoston s nama and nodress opiional)
(]
o
E City, siaie, and AF coda
Lt account numoanE) Fare [pioral)

Taxpayer ldentification Number [TIN)

Entar your TIN I Me anpropnate bo. The TIN provided mUst Matcn Me Name given on the -Hame- [ine
1 Evald Dackup withioiding. For nohvidusis, this 13 your s0ciel SECUrTy NUMDer (SSN). Howeyver, for a

resident alien, Sole PROpristar, or disregerten entity, sea tne Part | INSETUCHONS on page 2. For other - -
entities, It 15 your ampioyar identiNcation number (EIN). If you do not have a numioer, 5e2 How bo get a

TN on page 3.

Mote. IT the eccount i= In more than one name, s&a the chart on page 4 Tor guidelines. on whose

numizer to anbar.

Part Il Ceortification

Linder panaltes of panury, | certify that

1. The numbsr shown mmﬁmmmmcttaxpayauermﬂmﬂm numioer (or | am waling tor 8 numbsr 1o be lssued to mej, and

|arnnnt act io withhaoioing because: (3] | Bm axem
Tt 1 am o backup withhaiding as a
murqqmmmuaumpmmnuung. and
3. | am & LS. ciizen of other LS. persan (dafined below), and

o Backup witrnoiding. o (o) | ave ot been raiifled
of & talure repart &l | ar dividends, ar {c) the IAS

the Irtemal Revenue
5 notifled me that | am

4. Tha FATCA codafs) entered on this form §f any} Indlcating that | am exemnpt from FATCA reporting Is comect.
Certification nstructions. You must cross out 1kem 2 ebove I you have been natifled oy e RS that you ere cumently subject to backup withholding

Yo have taled to

DeCause
Interast pald, ecquisition or ment of SECUred property, can

all interest end dhividends on your 12X return. For real estete transections, Ibem 2 does not epply. For mo
caliation of debt, contributians to an inciviciual resirement smangement , Bned

generally, payments oiher than Intrast and dividends, you &re Not required 1o ign the cerification, but you Must provide your comect TIN. See the

Insfructions on page 3.

Sign Signatura
Hara us m.a:'-

Denta -

General Instructions

Sacton refamnoes ane bo the Intamal Revenus Code unisas othorwise noted.
Future daval Tha IF:S has crealod & page on IRE. gov for infonmation
nbout Fomm -0, ot wweos Iniormation about arvy future desiopmants
afincting Form W-@l jsuch oS egislaton eraciod ofer wo nesass 1) wil be posied
on that paga.

Purposa of Form

Apa:mmuraq.mlnm=1mmmmln5mnm
‘CoMRC! tpayer idanification numbar (TIN) 40 report, Tor aompls, nooma pnl;cl';-'
mﬂ'ﬂmhmnﬁh ouw i setfoment of paymant cord arad Hhind rntw-t
iores, ol cetnin mm'l;agnhlﬂoslywpﬂd.mq.l
p’tpﬂ*;.mlmnfdnmmmbmgwm

Uiza Form W-@ onfy i you org o LS. person finciucing & residant allon], to
proeidie your coimact TIM 1o tha pemson requasting 1 [ha requostor) ond, whan
npplicabio, foc

1. Cortiy that e TIN you ara giving | comact [or pou anc walling for o numbar
o ba Emod),

2. Carify Hhad you ans not subjed] fo backup withholding, or

3. Clnim axemption from backup H you arc o LLE. axsmpt payoa. If

applicabic, you & also cort thatas a LS. your aliocabia shara of
wmﬁmﬂamﬁ; 5. trodke: of bus Is Mot sbject 10 ha

withhoiding tmx on forsign parnens’ shars of efectiaiy connacted Incoma, ard
4. Cariily that FATCA antard on this fom (T any) ndicatig thal you o
commpt from tha FATEA mpm-lhg, s comooL

Hmﬂwumuu&.&-ﬂ:m et ghias
-0 o raquest your T .';uuml.nt U
similar io fhis Form W-0.

Dafinition of & WS, porson. For fedonl ta purposss, you oras considared a LULS.
parzon B you ans:

& & Individual wio s a LS. oitten or (ULE. sido alion,

& & parinorship, corpoation, company, of asscoiation oreaied or crganzsd in ba
Uriled Stabes or urater B lews ol tha Unlsd Sioios,

= An osiabe [pihor than o iomign astatg), or

= & domesSc st jas defined In Reguiations section 3H . T70H-T)

Spacial niks for partnarsh mp:mwﬂnnmamh
fhe Unkad Stales o 10 pary o wihhoiding x undar section

1440 on any foraign partners’ share of affectvaly corractad
such Business. Furihar, inoeriain cancs wihers o Form WoD has raod Esan

o Foen odhesr thar Fomm
5 formi TR s subsinntially

'h::l-a
plnmu-.ym- LS. stahum
and mwold soction 1485 withholding on your shorg of partnarship Inooms.

Cat Mo 023X

Fom W-8 rev. 22013
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Form W-0 [Fav. B-2013)

ATTACHMENT C

Faga 2

In T cosas balow, ha imust ghva Form 'W-2 o The
alocabla shars of nel NooMa inom: T parmership @ Tate Or businass
In tha Unked Stndes:

# intha cosc of o disrsganded with a ULS. owmar, Tha LLEL owrar of Ha
disregardod ansty and ol mﬂ
* In tha cass of a granbor irust with o /LS. granior or otiar LS. owner, .

‘tha ULS. grontor or othar LLE. owrsr of tha granidor tnust and not the and

* In ' tha cose of a W_E. frust (obter Han o grantor rust), ha UUS. st jofter fana
grasTion nust) and not e bareficiories of T st

Foraign parson. i you ans o kesign permon of T LLE. branch of & forelgn bank

‘that has eiected bo be irealed as 8 ULS. parson, 90 nod usa Form W-S Insiead, uss
‘tha appropriaie F mw—BﬂFmﬂmpﬁmHE WiRhoiding) of Tax
on Norraskdent Allars and Foreign EnStias).

Nonrasidont allen who beoomes a residant allon. Garenady, only o norrasidant
alan Individual may use tha larms of ot reaty o reduce o allminata LS. tooon
‘cartain types of INComse. HOWGYGr, Most T Inealics contin o provision known os

mmm‘hmnmﬂhlh%mmmmm

has othorwiss bocome @ ULE. residont alion for L pUIpCSas.

H you ara & LLE. residant allon who I relying onan cecepbion contoired In
sanving clousa of & hax treaty 1o clolm an From LILE. fax on cartain
ol Incoma, you mist afiach a salemant bo Fom -9 hal speciles tha folowing
Thea tamec

1. The Ireaty country. Gonomily, this must be B sama by under which you
Chimod ammption om o o 8 norresican! alken.

2. Thes treaty arfick sddressing tha Inoomss.

3. Thee articia rumban for ecation) In e e ey that contnirs tha saving
Cluss ord s sxoephions.

4. The typse @nd ormount of ncoma that quaifes Tor tha cxamption from

5. Sufficlont facts bo justty Bho cxsmplion from i urder T lems of i reaty

Examgia. Articka 20 of tha LS. -China incoma tnx reaby allows. an cesmpSon

In e Uinkcd Sindce. Uﬂuﬂhzﬂﬂiﬂlma

p.l'pounsll'l:u'l'nr:hyhh Linkcd Sindcs cxnnacds & calendor years.
Howowar, parmgraph 2 of mwmnmu&mmmmm

H you ora & nomrasidant alian o a fosign entity, ghve tha requestar tha
approprials complatod Form W-S or Fomm B233
Wkt i o it g7 Pomor ) Caartoin
mwmm-ﬂmmﬁlﬂaam
paymants. This. is caliod *hackup withoiding.” quul:rrwm:.npctb
hmuwtmermnﬁnmw
paymants from fishing boat opaeminns. Reol estahs ansactions ore not subject 1o
backup withhoading.

¥iou willno? ba subject in hackup withholding on paymants ol recaiv H you
hec Thc =g maka tha Cerifications, ond raport ol
Jour Smea rhorets and hAderds on Your k19 *
meymmmlb&mh]&nttuhackm
withholding if:

1. Wou do not furmish pour TIM 50 T requaster,

2. You do not cartily your TN when required (ses ha Fort || Instructions on paga
3 for datnils,

A. Tha IR 1els the requasion thal you fumishad an incomect TIN,

JTmlmm:pumFumnmmmnpmm:mdu

mﬁwmnmmsmwmmmwm

5. ¥iou 00 N0t Cartiy 10 The requasior Hhal you ore not subject o backup
TS

Ca h:hyu.lrrl.d

muﬁdm=mmmmm ‘opancd
WD for mora Information.

Al 5o Special mias fOr DarGrshins on poga 1.
What Is FATCA reporting? Tha Forsign Acoount Tax Compliancs Aot FATEA)
requines. a firmncinl institution bo report 2l Uniad Sioles
‘noooun! hoidans that ans Linited Siafies parsons. Cartain e
ammpl from FATCA .auaunpmnMmemmm
paga 3 ond the InstrucSons for T Regquestar of Form 'W-2 for mors miommation.

Updating Your Information

You must provide updaled hmb“mhﬂmmcmhm
pqwlg,lm.l-'nm anboipala
rq:m “ﬁn mpln..:pl.lm-y 1o

e I:pu-nu.i:: thal alkects bo ba on S
Carparation, ar H youwna longar ara B I adciion, yous must fumish o new
Form W-2 If tha rama or TIN changes for tha acoount, for cxampio, I tha grantor
of & granior rust dias.

Penalties

Falure: to furnish TIAL I you fall 1o Tumish your oomect TIN 10 & requestern, you ans
subject o 0 paraity of S50 for each such fallurs unicss your falur is dus o
raasonabio couss and not bo wilful reglect.

il panalty for talss Information with respect to withhoiding . [f o maks 3
fAnins siabomant Wil fo reasonable basis that resutts Inro backup withiiolkding,
ymn:.lhpcl1n-a£tl]prﬂr. : -

‘Criminal panalty for fal
affrmaticores may subject ol
Impriscemeant.
Miz=usa of TINs. IT tha

criminal panaities nchading fines ond/or =

disCcioses of usas TINS In viclaton of fedaml w,
paraRics

e requesion may be o chil and criminal
Specific Instructions
MNama

H you arc an ndiidual, you must gancrally erter e name: shown o your Nooma

H tha account | in joint namas, list first, and o circia, the name of e parson
or anfity whose mumbsen you eniered In Part | of tha fom.
Sola . Entmr your individiesl rema a5 Shiorsm on your iNooms i retm
on e Ena. Yol may enber your business, i, o *doing business as
{DEA" name on tha “Busnuess antity rama™ ina.
Farinership, C Gorporation, or 5 Corporation. Enlar tha antity's nama on T
“tdama” ine ond ony business, Inda, o “doing busness os [DEA] nome” on ihe
“Businass rama‘disegorded antity rama™ ne.
Disrogardod enisty. For LLE. todom| tax purposcs, mmmumu
an oty #ram b= ownor s fromtod as @ oty ”

scclion 301. 7701 Zicik . &mmmsmmnw
lin&. Tha rasma of T antity on
disegardad entity. Tha rama on e “Moms" Ina must ba the Name shown on e
OO baot FetUm on which e Ncoma should

Fas @ singks ownan that is o ULS. ‘tha ULS. owmer's nama s requined bo bs
providad on e “Name” lina. I e direct cwrer of tha andty s also o disegartaed
aniity, antor tha Snst cenar that unﬂmnmm purposaEs. Enlar
fthe dismoanied s noma on tha antity rama™
line. i the owrser of tfe dismgardod antity s a e owWna must
compiata on approprats Fomm W-S insioad of @ Form WeD. This is Fe cosa even B
the Forcign person has a LLS. TINL
Hote. Chack tha b for tha ULE. fedoral i clssoaSon of tha
wWhosse name is aniesd on tha Sama” Ine icLnl'sola propristor,
. C Corporation, 5 Corponation, .
[LLC). I tha penon identifed on Te "Nome™ Ina is an
] = and amar e
Whmqmmlmw
fhat s raated os o partnarship for LLE. fodam| nx purposss, anler “F~ for
wwwnmucmmm-Fme-memm
= a arfer “C for C cofporaton or "5 for 3
appropriste. H you ore an LLC that is o5 on antity sopornie from is
meotion 30HLTI0 -3 jexcept for em and axcisa
mpmmmm-:mmrnmnrm frequirad o b
Wmln‘m‘ltﬁh-uﬁn’ LLC et I not disregoerded for LLE.
fodornl to purposas. H e LLC Is disssgarded as an onSty soparata from iis
o, enior tha spoeophims b cissification of T ocenar denitificd on B
“Hama® Ine.
Difer aniFies. Entor your DUSINGSs Iome & shown on equired ULS. fadonl tm
dooumants on tha “Hama® line. This nama imtldn'ldmlnmm-m'lh
charter or oftsr e o
e “ﬂﬂ.‘b -nﬂ:hg iy, nﬁ}r

Examptions

[ S GEam from .ru\:anTG-qum-u-g.mhhuu
E%mmhmftwmbd.:”ﬁd :Eﬁrm]\:u.l. Eoa Evampof papes ook ard
Exmmplion from FATCA reporting oode on page 2
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Form W-0 [FRav. B-2013)

ATTACHMENT C

Faga 3

payes oo, Gonerally, indhiduals. (INCing S0k propricion) ora not

Mioka. If you are assmpt from backup withhokding, you shoukd stll compits this
Jorm b awokd possibie emoneous Dackup withholding.
The following ooces idantity poyess tha? ora axempt from Dackup withholding:
1 —An orgonizaton eeampt om B under section 501, any IAA, of &

cusipelal Booount Undor saction J0A{EHT) I the nocount satwics tha raquircmants
ol maction 401 {2 m -

2—Thee Uniied Stodes or ary of s agencies or insrumseninkitios.

3—A siabe, mmﬁmwmmmwnuMqu
‘thar poiflical subdnisions or iIn L=

A Ammuq of s poiitical subdivisions, agencias, of

5—A corpomtion
O—A dagian N Securities of mm1nmgl:ﬂihﬂ'n Uinkad
ESiates, T Disirict of Columbie, of 0 posSassion of Linfied Stoles

7— A Tulures commission marchant ragistored with: tha Commotty Fulurcs
Trndirg Commission

B— A roal gstaks ressiman trust

9—an izt ol times during tha o year undar tha Investmant
Comparry Tosn

10— A ocommon inst fund oponahon by @ bank under soction 584

11— & irancial instirton

12— & midicicman ko In he Ifvestmant communiy s o nomines of
cusiodlan

13— bus! ssampd from tox under section B84 or described In secion S047
Th: following chart shows bypas of paymants thal may ba cxampt trom backup
withhoicing. Tha ohart applies io T axmmpt poyeos Istod abova, 1 thmugh 120

IF v pargmeant is for . . . THEM tha paymant Is cxempt for . .

Intarast and divicond paymonts. Al axampt payeos axcapl
for T

Broker Tormactions Exampt payeas 1m.g14mu
Trough 11 and all C
cm'p\:nlhrun-i.u mlmhnrmm-rpl
Eri ox s o nonoesed sacimie
acquired prior 1o 201 2.

Barier snchangs tonsaciions and Exempt payeas 1 through 4

patonage dvidands

Paymants cwar $000 requirsd 1o ba Crareraly, crampt payees

raportes ond direct saks over §5,000' | 1 frough 5

Fayments mada In setfamant of Ewempt payeas 1 through 4

paymant cand o fhind parky network

‘transactions

G—A roal colabe Fsasimo st

H— A reguiniod Investmant company &= defired in sectian 551 or an en
ragistored ot ol Himes during tha b pmmmmmma
1540

I—A common Bust fund as defined In secton S84
J— & bank as dafinad in ssotion 581

—& broker

L —A st axampt rom L undar saction 504 or desorised In sochion 04T
M— &l axempt trust under o section $33{k) plan or section 457jg) plan

Part . Taxpayer ldentification Number [TIN}

[Endsr your TIN in the appropriaie box. [ you ore o resident alion and youw do not
hawve and ara ot aigibic 1o gat an S3N, your TIN s your |RS indivicual b
intiScation mumiser TIN). Erer it in e soclal soourfy numiser boo. I you da not
mmmmmmp-mum.

e o ke and hirsg o B, may alar aithar your SEM
-DrE I-bmw ﬁmmm&q
|15|m-'n-nn'gn-|rﬂ11hu LLC et Is dlsroganiod as an ontity sapanatc from ks
T ]

ha
I'Iﬂ-nrn] mmmmmmﬂaulrmuﬁ?’

chmssNed a5 & corpombion of parnarship, enfar the anthy’s EIN.

Wobe. Sac tha chart on paga 4 for furhor clanfication of rama and TIN

combinasons.

How 1o gat & TIN. B you do rok havs o TIRL for ona Immedintaly. To

o ani pm&aammua‘gﬁummmmm

mmmmmmngﬁmummm msu.gmrm

ey ur-:.urg 1-200-T72-1213. Usc Formm W-7,

=] mlnmrurmbnpwmmmumanas-q

Forms W-7 ared S5-4 from tha IAS by w IRS.gov or 1-B00-
'r.u.%mu Vst RS g o by caing

-BOD-B20-3ETH.
0 are: Bk 10 COM phate Fomm W-0 but oo nol haa @ TIM, apoly tor a TIN
ard wri = Fer® In'tha spece for e T, sign and teks (s fom, e ghvs &
o tha . For Intamst and and coertain

with reapact 0 raaclly imdabie mmMﬂmmdﬁpmgﬂ
;Srm Tl;-u-::;n.lndmrma 'I:I::lﬂ"l"pﬁu‘;lwl!.\‘m E
ﬁlﬂd I backup withholding on all such paymants und@l you provide your TIM o

Hobe. Enterng “Appiied Fr maors that you have oirsay applied for @ TIN o that
you inband 1o 50 ply 100 ONG 5000

Caution: 4 disragarced LS. antily Mal has & g CWner Must Use Mo
apprograte Fomm -5

Part Il. Certification

To estabilsh io tha withholding agent Hl you ore o ULS. parson, of residaent allen,
sigr Fom W-G. ¥ou may ba requesiod 1o sign by tha withholding agant cven B
ftams 1, 4, or 5§ baiow iIndicoie othanwise.

For a joint aocount, only tha person whosa TIM |s shown in Port | should sion

SR ST S e

'mmenu-u:an,umulmmrumm-u.
" Howewar, tha folowing payments macs o a corpomtion and rmportabls on Fom
1EA-MIEC o nod exampd from backup withholkding: medical and Fealih cor
mmbugmpump-ﬂhmm and paymants. for
sarvicas pakd by o fedenal cracutive Bgency.
Wmlﬂnﬂmmrg:ndihmmw;-_ﬂﬂ
‘thart ors exampd from reporting under FATCA. These codas apply 1o parsors
submiting This form for accounts mamnianed oulsida of e Unkcd Statos by
cartain fofoign firencil nsthdions. Therefors, B you ana only submiting T fom
Twmm‘ﬂywrmuhhmhdm;wmmthfﬂdm
Consul wih e pason reqguaesting this form are unceriain i tha financial
rstiution bs subjact bo thess requiraments.
B An trafinin ‘rom inx undar sootion 501 () or ratiwicusl
mwmumm#mmmn e orsy
B—Tha Uniied Sinles or any of lis agoncies or retumanialiSos

C—A sinlg, ha Disinict of Coumbia, o of tha Uinftod Siolos, oF oy
ol thair poliScal subdhisions of in

D—& compombon T Stock of which i reguinry iraded on o oF mons
asinbished securities markats, os described In Aag. section 1.1472-1f01H)

E—A cofporaSon that Is @ mamber of the sama sxpanded aMinted group as &
oorporntion describad In Aag. sacBon 1147 2-1 o 1)

F—A dosion In socurtics, commaodiics, or dorvalive Tinancial insmamants
[nchuding reotional principal conbocts, fulures, forsords, and oprbiors) et Is
regisioned a5 = oh undier e lws ol tha Unkad Slales or oy siola

requirsmiants. Compaio tha coficalion os indicalsd inBems 1
‘H'lu.@lS-bnbw

1. Inlerest, diwvidend, and barfer axchange accounts opened balcna THE4
and brokor accounts considonsd aotive during FRED. ¥ou mus] give pour
comact TIM, but you go nal hova 10 Sign e cartilcason.

2. Inferest, dvidand, brokar, and barer sachangs soocunts opanad aftor
1983 and broker acoounts considensd imsctive during 1083 You must sign e
carifcation or backup wihhokding will appiy. I you o Subjact 1o Dackup
withihoiding and you aro maroly provicing your comeot TIM 0§ reguaston, you
st oross o e 2 inha carification bedfiore signing tha fomm.

3. Agal asiabe onsachions. Fou must sign the corification. You may oross out
fham 2 of The cart Scation.

4. Other payments. You must ghe your comect TR, but you do rot hove o sign
thas Cartficartion umiss. you e Bacn notificd that you Faws proviousty ghven on
Incomact TR “Cdher =" Inciuda made in ihe courss of tha

raquesion's e or a5 for s, ke, goods: jother Bhan bills for
marchandisa), madical mmﬁh:mmpﬂugmuw

:ﬁ:‘u‘uﬂ-pqmn'n mw Mmmwpmﬂ'gm

distributions, and pansion dISEions. You MUst g your comect TIY, bt you
oo riod et sign tha cortification.
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ATTACHMENT C

Form W-0 [Fav. B-2013) raga 4
‘What Name and Mumber To Give the Fequester Hobs. o rama Is clkd whian mona Faan ong nams |s listed, $e number wil b
For this typa of account: Give namo and SN of: fo bt of e frst rama (ied. .
P N Secure Your Tax Records from ldentity Theft
2. Twen or mors Indhviduals fjont Thea aciusl owmor of T pooount or, Iidantity thaft COOUS WhGN SOMGONG USSS yOur parsonal Irormation such &3 your
If comibingd furds, tha Snst rama, sockl sacurity rumber ([ESN] of offer idemying indormation, witout
Ind kil o T aocour | mbﬁmlmﬂrwmﬂﬂm mﬂ'._fl.ﬂﬂ:ﬂll’
get @ joib or may 1o & e Rl using your 358 bo recakva o rahund.
3. Cusiodian nocount of @ minor Theminer©
[Uniionm Gift o Minors Ach) To reduos your riskc
4. & Tha usual vocab svngs The granior- et * Protact your S5H,
st (grantor s also nosiec) = Ensune your amployer Is prodacting your 555K, and
b. Bo-alled st scoount that is Ba cariul whon choosing & i proparar.
nod & lagal o vl st under Thia ncal cimear * “
S . e it ey 1 i e 2 o ot P 1 B
EImmw v = ‘ i
o
H your b records org: ol cLmeniy idaniity traft
ﬂa"?m“mepm“ The graior nﬁhmb-mm:Wmmﬂqumﬂgrﬂaﬁm l-clﬁtur
Fosm ’;%1m1 g;nu?tm-p-ﬂ'l coninct tha IRS Idantity Thafl Hoting of 1-S00-005-4400 or submit
For this typa of accouni: Giva noma and EIH of: Fior Mo information, ses Pusication 4535, identity Thaft Pravenion ard Victim
7. Disraganded anifty nol owned by an | The osnar Asslsinnoe.
rolidun Wicims of idanity thafl who are axperiancing economic ham o 2 systam
8. & walid tnust, astnlg, or parsion nast | Logal antry * probiem, or ore saaking help In resniving ta problams. that heve not boan resakad
9. Corpamiion or LLC clacting The corpomtian Ao, You can macn T buny g T TAE It o o i o |
gorparila Sttt on Farm BE32 or 1-BTT-TTT-4TTE or TTV/TOD 1-B00-BE-4050.
Foem 2553 -
Frotect yoursal from suspicious emals Phishirg s o
T B The arganization cmﬂm.ﬂmﬂﬂluﬂwﬂ:mwmkhgm il busiges
mm”mm mmmummmmhmmmt-mﬂw
clniming bo be on estabilshod legimata ont Inan 10 Scam e LEar
11. Fartnarship of mult mambar LLGC Thez: parinarship Itz SuTarderng privats n fon tat will Do wsad for .
12 & brokar or registarad nomina The brofsar or nomnes Tha IRE docs net Iniiata conincts with txpayens via omals. Alsc, o RS doo
13 Aocount with tha Dopartmant of The pubilic antity Mo reguest personal dalnled iInformation Hrough emall of ask buqagrs for Te
Agriculture In e names ol § puiic PIN mumiben, passwords, oF similar sacret aocess Infommation for fhair orod B cand,
antity (such o= o skt or ocal Bark, or athar financial acoounts.
school district, or I you receée an unsolichiad amall claiming o ba from Te 1IR3, fonwvand his
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ATTACHMENT D

Drug-Free Workplace



ATTACHMENT D

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS
AMENDED FROM TIME TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE
PROGRAMS.

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.
This sworn statement is submitted to The School Board of Broward County, Florida,

by

for

(Print individual’s name and title)

(Print name of entity submitting sworn statement)
whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement:

| certify that | have established a drug-free workblace program and have complied with the following:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of
a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for
violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling, rehabilitation and employee assistance programs, and the penalties that may
be imposed upon employees for drug abuse violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the
statement specified in subsection (1).

4. In the statement specified in subsection (1), notified the employees that, as a condition of working on the commodities or
contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer
of any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 893 or of any controlled substance
law of the United States or any state, for a violation occurring in the workplace no later than five days after such conviction.

5. Will impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

6. Am making a good faith effort to continue to maintain a drug-free workplace through implementation of this section.

(Signature)
Sworn to and subscribed before me this day of , 20
Personally Known
OR Produced identification Notary Public - State of

My commission expires

(Type of identification)

(Printed, typed or stamped commissioned name of notary public)
FORM: #4530
3/93
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ATTACHMENT E

Sample Agreement



Revised: 2-25-15 ATTACHMENT E
AGREEMENT

THIS AGREEMENT is made and entered into as of this day of , 2016, by and
between

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
(hereinafter referred to as “SBBC”),
a body corporate and political subdivision of the State of Florida,
whose principal place of business is
600 Southeast Third Avenue, Fort Lauderdale, Florida 33301

and

INSERT NAME OF OTHER PARTY
(hereinafter referred to as “ [insert a short name here] ),
whose principal place of business is
[insert their address here] .

WHEREAS, [insert information in this portion of the document to explain the purposes and objectives for
which the parties are entering into an agreement] ; and

WHEREAS, [you may use as many of these recitals or “whereas clauses’ as necessary to express the
parties’ purposes and objectives] .

NOW, THEREFORE, in consideration of the premises and of the mutual covenants contained herein
and other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the
Parties hereby agree as follows:

ARTICLE 1-RECITALS

1.01 Recitals. The parties agree that the foregoing recitals are true and correct and that such
recitals are incorporated herein by reference.

ARTICLE 2 — SPECIAL CONDITIONS

2.01 Term of Agreement. Unless terminated earlier pursuant to Section 3.05 of this Agreement, the
term of this Agreement shall commence on , 20 and conclude on , 20 . The term of
the contract may, by mutual agreement between SBBC and VENDOR be extended for two additional one-year
periods and, if needed, 180 days beyond the expiration date of the renewal period. Supply Management &
Logistics Department, will, if considering renewing, request a letter to renew from VENDOR, prior to the end of
the contract period. Any renewal period shall be approved by the Amendment to this Agreement.

2.02  Priority of Documents. In the event of a conflict between documents, the following priority of
documents shall govern.

First: This Agreement, then;

Second: Addendum No. , then;

Third:  RFP Number and Title

Fourth:: Proposal submitted in response to the RFP by VENDOR
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Revised: 2-25-15 ATTACHMENT E
ARTICLE 2 — SPECIAL CONDITIONS

2.03  Cost of Services. SBBC shall pay VENDOR for services rendered under this Agreement in
accordance with the following schedule

2.04 Services: VENDOR will provide SBBC with services as proposed in its Proposal and in
compliance with this Agreement and the RFP and its Addenda.
OR
2.04 Services: VENDOR will provide SBBC with services as proposed in its Proposal and in
compliance with this Agreement and the RFP and its Addenda and as specified in Attachment . (See 3.17)

2.05 M/WBE Participation. VENDOR is a Certified MBE _(Type) with SBBC,
Certificate #7007- . OR

2.05 M/WBE Participation. VENDOR will provide for M/WBE participation during its performance
of services under this contract agreement by using (Company Name)  and as set forth in VENDOR’s proposal.
OR

2.05 M/WBE Commitment. Throughout the term of the Agreement, VENDOR shall take
commercially reasonable steps and use commercially reasonable resources to identify SBBC-certified M/WBE
vendors who may be engaged to fulfill various aspects of the Agreement, including, for instance, without
limitation, M/WBE vendors to provide office supplies, travel, printing, janitorial supplies/services, consulting
services, trade services, installation and repair services, medical supplies, where feasible. VENDOR agrees to
provide monthly reports and to conduct quarterly meetings with SBBC to discuss progress in meeting the SBBC’s
objectives regarding M/WBE participation, including dollars spent on M/WBE vendors for the quarter; and to
continue to assess throughout the term of the Agreement new possibilities for M/WBE vendor participation
suggested by SBBC. If at any time during the term the parties agree that it is reasonably feasible to include a
specific dollar figure for M/WBE participation, the Agreement shall be amended to include the dollar participation
objective.

2. Inspection of Insert Name’s Records by SBBC. [Insert Name shall establish and maintain
books, records and documents (including electronic storage media) sufficient to reflect all income and
expenditures of funds provided by SBBC under this Agreement. All Insert Name’s Records, regardless of the
form in which they are kept, shall be open to inspection and subject to audit, inspection, examination, evaluation
and/or reproduction, during normal working hours, by SBBC’s agent or its authorized representative to permit
SBBC to evaluate, analyze and verify the satisfactory performance of the terms and conditions of this Agreement
and to evaluate, analyze and verify any and all invoices, billings, payments and/or claims submitted by /nsert
Name or any of Insert Name’s payees pursuant to this Agreement. Insert Name’s Records subject to examination
shall include, without limitation, those records necessary to evaluate and verify direct and indirect costs (including
overhead allocations) as they may apply to costs associated with this Agreement. Insert Name’s Records subject
to this section shall include any and all documents pertinent to the evaluation, analysis, verification and
reconciliation of any and all expenditures under this Agreement without regard to funding sources.

(a) Insert Name’s Records Defined. For the purposes of this Agreement, the term “Insert
Name’s Records” shall include, without limitation, accounting records, payroll time sheets, cancelled payroll
checks, W-2 forms, written policies and procedures, computer records, disks and software, videos, photographs,
executed subcontracts, subcontract files (including proposals of successful and unsuccessful bidders), original
estimates, estimating worksheets, correspondence, change order files (including sufficient supporting
documentation and documentation covering negotiated settlements), and any other supporting documents that
would substantiate, reconcile or refute any charges and/or expenditures related to this Agreement.
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Revised: 2-25-15 ATTACHMENT E
ARTICLE 2 — SPECIAL CONDITIONS

(b) Duration of Right to Inspect. For the purpose of such audits, inspections, examinations,
evaluations and/or reproductions, SBBC’s agent or authorized representative shall have access to Insert Name's
Records from the effective date of this Agreement, for the duration of the term of this Agreement, and until the
later of five (5) years after the termination of this Agreement or five (5) years after the date of final payment by
SBBC to Insert Name pursuant to this Agreement.

() Notice of Inspection. SBBC’s agent or its authorized representative shall provide /nsert
Name reasonable advance notice (not to exceed two (2) weeks) of any intended audit, inspection, examination,
evaluation and or reproduction.

(d) Audit Site Conditions. SBBC’s agent or its authorized representative shall have access to
Insert Name'’s facilities and to any and all records related to this Agreement, and shall be provided adequate and
appropriate work space in order to exercise the rights permitted under this section.

(e) Failure to Permit Inspection. Failure by Insert Name to permit audit, inspection,
examination, evaluation and/or reproduction as permitted under this Section shall constitute grounds for
termination of this Agreement by SBBC for cause and shall be grounds for the denial of some or all of any /nsert
Name'’s claims for payment by SBBC.

) Overcharges and Unauthorized Charges. If an audit conducted in accordance with this
Section discloses overcharges or unauthorized charges to SBBC by /nsert Name in excess of two percent (2%) of
the total billings under this Agreement, the actual cost of SBBC’s audit shall be paid by /nsert Name. If the audit
discloses billings or charges to which Insert Name is not contractually entitled, /nsert Name shall pay said sum to
SBBC within twenty (20) days of receipt of written demand under otherwise agreed to in writing by both parties.

(2) Inspection of Subcontractor’s Records.  [nsert Name shall require any and all
subcontractors, insurance agents and material suppliers (hereafter referred to as “Payees”) providing services or
goods with regard to this Agreement to comply with the requirements of this section by insertion of such
requirements in any written subcontract. Failure by Insert Name to include such requirements in any subcontract
shall constitute grounds for termination of this Agreement by SBBC for cause and shall be grounds for the
exclusion of some or all of any Payee’s costs from amounts payable by SBBC to /nsert Name pursuant to this
Agreement and such excluded costs shall become the liability of /nsert Name.

(h) Inspector General Audits. /nsert Name shall comply and cooperate immediately with any
inspections, reviews, investigations, or audits deemed necessary by the Florida Office of the Inspector General or
by any other state or federal officials.

2. Notice. When any of the parties desire to give notice to the other, such notice must be in
writing, sent by U.S. Mail, postage prepaid, addressed to the party for whom it is intended at the place last
specified; the place for giving notice shall remain such until it is changed by written notice in compliance with
the provisions of this paragraph. For the present, the Parties designate the following as the respective places for
giving notice:

To SBBC: Superintendent of Schools
The School Board of Broward County, Florida
600 Southeast Third Avenue
Fort Lauderdale, Florida 33301
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ARTICLE 2 — SPECIAL CONDITIONS

With a Copy to: Insert Job Title of District Representative
Insert Address of District Representative

To Insert Name: Insert Name Provided by Other Party
Insert Address Provided by Other Party

With a Copy to: Insert Name Provided by Other Party
Insert Address Provided by Other Party

2. Background Screening: /nsert Name agrees to comply with all requirements of Sections 1012.32
and 1012.465, Florida Statutes, and all of its personnel who (1) are to be permitted access to school grounds when
students are present, (2) will have direct contact with students, or (3) have access or control of school funds, will
successfully complete the background screening required by the referenced statutes and meet the standards
established by the statutes. This background screening will be conducted by SBBC in advance of Insert Name or
its personnel providing any services under the conditions described in the previous sentence. Insert Name shall
bear the cost of acquiring the background screening required by Section 1012.32, Florida Statutes, and any fee
imposed by the Florida Department of Law Enforcement to maintain the fingerprints provided with respect to
Insert Name and its personnel. The parties agree that the failure of /nsert Name to perform any of the duties
described in this section shall constitute a material breach of this Agreement entitling SBBC to terminate
immediately with no further responsibilities or duties to perform under this Agreement. Insert Name agrees to
indemnify and hold harmless SBBC, its officers and employees from any liability in the form of physical or
mental injury, death or property damage resulting from /nsert Name's failure to comply with the requirements of
this Section or with Sections 1012.32 and 1012.465, Florida Statutes.

2. Liability. This section shall survive the termination of all performance or obligations under this
Agreement and shall be fully binding until such time as any proceeding brought on account of this Agreement is
barred by any applicable statute of limitations.

A. By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida
Statutes, for its acts of negligence, or its employees’ acts of negligence when acting within the scope of their
employment and agrees to be liable for any damages resulting from said negligence.

B. By Insert Name: Insert Name agrees to indemnify, hold harmless and defend SBBC, its
agents, servants and employees from any and all claims, judgments, costs, and expenses including, but not limited
to, reasonable attorney’s fees, reasonable investigative and discovery costs, court costs and all other sums which
SBBC, its agents, servants and employees may pay or become obligated to pay on account of any, all and every
claim or demand, or assertion of liability, or any claim or action founded thereon, arising or alleged to have arisen
out of the products, goods or services furnished by /nsert Name, its agents, servants or employees; the equipment
of Insert Name, its agents, servants or employees while such equipment is on premises owned or controlled by
SBBC:; or the negligence of Insert Name or the negligence of Insert Name’s agents when acting within the scope
of their employment, whether such claims, judgments, costs and expenses be for damages, damage to property
including SBBC’s property, and injury or death of any person whether employed by /nsert Name, SBBC or
otherwise.
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Revised: 2-25-15 ATTACHMENT E
ARTICLE 3 - GENERAL CONDITIONS

3.01 No Waiver of Sovereign Immunity. Nothing herein is intended to serve as a waiver of
sovereign immunity by any agency or political subdivision to which sovereign immunity may be applicable or of
any rights or limits to liability existing under Section 768.28, Florida Statutes. This section shall survive the
termination of all performance or obligations under this Agreement and shall be fully binding until such time as
any proceeding brought on account of this Agreement is barred by any applicable statute of limitations.

3.02 No Third Party Beneficiaries. The parties expressly acknowledge that it is not their intent
to create or confer any rights or obligations in or upon any third person or entity under this Agreement. None of
the parties intend to directly or substantially benefit a third party by this Agreement. The parties agree that there
are no third party beneficiaries to this Agreement and that no third party shall be entitled to assert a claim against
any of the parties based upon this Agreement. Nothing herein shall be construed as consent by an agency or
political subdivision of the State of Florida to be sued by third parties in any matter arising out of any contract.

3.03 Independent Contractor. The parties to this agreement shall at all times be acting in the
capacity of independent contractors and not as an officer, employee or agent of one another. Neither party or its
respective agents, employees, subcontractors or assignees shall represent to others that it has the authority to bind
the other party unless specifically authorized in writing to do so. No right to SBBC retirement, leave benefits or
any other benefits of SBBC employees shall exist as a result of the performance of any duties or responsibilities
under this Agreement. SBBC shall not be responsible for social security, withholding taxes, contributions to
unemployment compensation funds or insurance for the other party or the other party’s officers, employees,
agents, subcontractors or assignees.

3.04 Equal Opportunity Provision. The parties agree that no person shall be subjected to
discrimination because of age, race, color, disability, gender identity, gender expression marital status, national
origin, religion, sex or sexual orientation in the performance of the parties’ respective duties, responsibilities and
obligations under this Agreement.

3.05 Termination. This Agreement may be canceled with or without cause by SBBC during
the term hereof upon thirty (30) days written notice to the other parties of its desire to terminate this Agreement.
SBBC shall have no liability for any property left on SBBC’s property by any party to this Agreement after the
termination of this Agreement. Any party contracting with SBBC under this Agreement agrees that any of its
property placed upon SBBC'’s facilities pursuant to this Agreement shall be removed within ten (10) business
days following the termination, conclusion or cancellation of this Agreement and that any such property remaining
upon SBBC’s facilities after that time shall be deemed to be abandoned, title to such property shall pass to SBBC,
and SBBC may use or dispose of such property as SBBC deems fit and appropriate.

3.06 Default. The parties agree that, in the event that either party is in default of its obligations
under this Agreement, the non-defaulting party shall provide to the defaulting party (30) days written notice to
cure the default. However, in the event said default cannot be cured within said thirty (30) day period and the
defaulting party is diligently attempting in good faith to cure same, the time period shall be reasonably extended
to allow the defaulting party additional cure time. Upon the occurrence of a default that is not cured during the
applicable cure period, this Agreement may be terminated by the non-defaulting party upon thirty (30) days notice.
This remedy is not intended to be exclusive of any other remedy, and each and every such remedy shall be
cumulative and shall be in addition to every other remedy now or hereafter existing at law or in equity or by
statute or otherwise. No single or partial exercise by any party of any right, power, or remedy hereunder shall
preclude any other or future exercise thereof. Nothing in this section shall be construed to preclude termination
for convenience pursuant to Section 3.05.
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ARTICLE 3 - GENERAL CONDITIONS

3.07 Annual Appropriation. The performance and obligations of SBBC under this Agreement shall
be contingent upon an annual budgetary appropriation by its governing body. If SBBC does not allocate funds
for the payment of services or products to be provided under this Agreement, this Agreement may be terminated
by SBBC at the end of the period for which funds have been allocated. SBBC shall notify the other party at the
earliest possible time before such termination. No penalty shall accrue to SBBC in the event this provision is
exercised, and SBBC shall not be obligated or liable for any future payments due or any damages as a result of
termination under this section.

3.08 Excess Funds. Any party receiving funds paid by SBBC under this Agreement agrees to
promptly notify SBBC of any funds erroneously received from SBBC upon the discovery of such erroneous
payment or overpayment. Any such excess funds shall be refunded to SBBC with interest calculated from the
date of the erroneous payment or overpayment. Interest shall be calculated using the interest rate for judgments
under Section 55.03, Florida Statutes, applicable at the time the erroneous payment or overpayment was made by
SBBC.

3.09 Public Records. Pursuant to Section 119.0701, Florida Statutes, any party contracting with
SBBC is required to (a) keep and maintain available for public inspection any records that pertain to services
rendered under this Agreement; (b) provide the public with access to public records on the same terms and
conditions that SBBC would provide such records and at a cost that does not exceed the cost provided in Chapter
119, Florida Statutes or as otherwise provided by law; (c) ensure that public records that are exempt or confidential
and exempt from public records disclosure requirements are not disclosed except as authorized by law; and (d)
meet all requirements for retaining public records and transfer, at no cost to SBBC, all public records in that
party’s possession upon termination of its Agreement with SBBC and destroy any duplicate public records that
are exempt or confidential and exempt from public records disclosure requirements. All of such party’s records
stored electronically must be provided to SBBC in a format that is compatible with SBBC’s information
technology systems._Each party shall maintain its own respective records and documents associated with this
Agreement in accordance with the records retention requirements applicable to public records. Each party shall
be responsible for compliance with any public documents request served upon it pursuant to Section 119.07,
Florida Statutes, and any resultant award of attorney’s fees for non-compliance with that law. Each party
acknowledges that this Agreement and all attachments thereto are public records and do not constitute trade
secrets.

3.10 Student Records: Notwithstanding any provision to the contrary within this Agreement, any party
contracting with SBBC under this Agreement shall fully comply with the requirements of Sections 1002.22 and
1002.221, Florida Statutes; FERPA, and any other state or federal law or regulation regarding the confidentiality
of student information and records. Each such party agrees, for itself, its officers, employees, agents,
representatives, contractors or subcontractors, to fully indemnify and hold harmless SBBC and its officers and
employees for any violation of this section, including, without limitation, defending SBBC and its officers and
employees against any complaint, administrative or judicial proceeding, payment of any penalty imposed upon
SBBC, or payment of any and all costs, damages, judgments or losses incurred by or imposed upon SBBC arising
out of a breach of this covenant by the party, or an officer, employee, agent, representative, contractor, or sub-
contractor of the party to the extent that the party or an officer, employee, agent, representative, contractor, or
sub-contractor of the party shall either intentionally or negligently violate the provisions of this section or of
Sections 1002.22 and/or 1002.221, Florida Statutes.

3.11 Compliance with Laws. Each party shall comply with all applicable federal and state laws,
codes, rules and regulations in performing its duties, responsibilities and obligations pursuant to this Agreement.
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ARTICLE 3 - GENERAL CONDITIONS

3.12 Place of Performance. All obligations of SBBC under the terms of this Agreement are
reasonably susceptible of being performed in Broward County, Florida and shall be payable and performable in
Broward County, Florida.

3.13 Governing Law and Venue. This Agreement shall be interpreted and construed in
accordance with and governed by the laws of the State of Florida. Any controversies or legal problems arising
out of this Agreement and any action involving the enforcement or interpretation of any rights hereunder shall be
submitted to the jurisdiction of the State courts of the Seventeenth Judicial Circuit of Broward County, Florida.

3.14 Entirety of Agreement. This document incorporates and includes all prior negotiations,
correspondence, conversations, agreements and understandings applicable to the matters contained herein and the
parties agree that there are no commitments, agreements or understandings concerning the subject matter of this
Agreement that are not contained in this document. Accordingly, the parties agree that no deviation from the
terms hereof shall be predicated upon any prior representations or agreements, whether oral or written.

3.15 Binding Effect. This Agreement shall be binding upon and inure to the benefit of the parties
hereto and their respective successors and assigns.

3.16 Assignment. Neither this Agreement or any interest herein may be assigned, transferred or
encumbered by any party without the prior written consent of the other party. There shall be no partial
assignments of this Agreement including, without limitation, the partial assignment of any right to receive
payments from SBBC.

3.17 Incorporation by Reference. Exhibits attached hereto and referenced herein shall be
deemed to be incorporated into this Agreement by reference.

3.18 Captions. The captions, section designations, section numbers, article numbers, titles and
headings appearing in this Agreement are inserted only as a matter of convenience, have no substantive meaning,
and in no way define, limit, construe or describe the scope or intent of such articles or sections of this Agreement,
nor in any way effect this Agreement and shall not be construed to create a conflict with the provisions of this
Agreement.

3.19 Severability. In the event that any one or more of the sections, paragraphs, sentences, clauses or
provisions contained in this Agreement is held by a court of competent jurisdiction to be invalid, illegal, unlawful,
unenforceable or void in any respect, such shall not affect the remaining portions of this Agreement and the same
shall remain in full force and effect as if such invalid, illegal, unlawful, unenforceable or void sections,
paragraphs, sentences, clauses or provisions had never been included herein.

3.20 Preparation of Agreement. The parties acknowledge that they have sought and obtained
whatever competent advice and counsel as was necessary for them to form a full and complete understanding of
all rights and obligations herein and that the preparation of this Agreement has been their joint effort. The
language agreed to herein expresses their mutual intent and the resulting document shall not, solely as a matter of
judicial construction, be construed more severely against one of the parties than the other.

321 Amendments. No modification, amendment, or alteration in the terms or conditions
contained herein shall be effective unless contained in a written document prepared with the same or similar
formality as this Agreement and executed by each party hereto.
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3.22 Waiver. The parties agree that each requirement, duty and obligation set forth herein is
substantial and important to the formation of this Agreement and, therefore, is a material term hereof. Any party’s
failure to enforce any provision of this Agreement shall not be deemed a waiver of such provision or modification
of this Agreement unless the waiver is in writing and signed by the party waiving such provision. A written
waiver shall only be effective as to the specific instance for which it is obtained and shall not be deemed a
continuing or future waiver.

3.23 Force Majeure. Neither party shall be obligated to perform any duty, requirement or
obligation under this Agreement if such performance is prevented by fire, hurricane, earthquake, explosion, wars,
sabotage, accident, flood, acts of God, strikes, or other labor disputes, riot or civil commotions, or by reason of
any other matter or condition beyond the control of either party, and which cannot be overcome by reasonable
diligence and without unusual expense (“Force Majeure”). In no event shall a lack of funds on the part of either
party be deemed Force Majeure.

3.24 Survival. All representations and warranties made herein, indemnification obligations,
obligations to reimburse SBBC, obligations to maintain and allow inspection and audit of records and property,
obligations to maintain the confidentiality of records, reporting requirements, and obligations to return public
funds shall survive the termination of this Agreement.

3.25 Contract Administration: SBBC has delegated authority to the Superintendent of Schools or
his/her designee to take any actions necessary to implement and administer this Agreement.

3.26  Authority.  Each person signing this Agreement on behalf of either party individually warrants
that he or she has full legal power to execute this Agreement on behalf of the party for whom he or she is signing,
and to bind and obligate such party with respect to all provisions contained in this Agreement.

IN WITNESS WHEREOF, the Parties hereto have made and executed this Agreement on the date first
above written.

FOR SBBC

(Corporate Seal) THE SCHOOL BOARD OF BROWARD
COUNTY, FLORIDA

By
ATTEST: Donna P. Korn, Chair

Approved as to Form and Legal Content:

Robert W. Runcie, Superintendent of Schools

Office of the General Counsel
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FOR VENDOR

(Corporate Seal)

Insert Full Legal Name of the Corporation,
Agency or Other Legal Entity

ATTEST:
By
, Secretary
-or-

Witness
Witness

The Following Notarization is Required for Every Agreement Without Regard to

Whether the Party Chose to Use a Secretary’s Attestation or Two (2) Witnesses.
STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this day of

,20 by of
Name of Person
, on behalf of the corporation/agency.

Name of Corporation or Agency
He/She is personally known to me or produced as identification and
did/did not first take an oath. Type of Identification

My Commission Expires:

Signature — Notary Public

(SEAL) Printed Name of Notary

Notary’s Commission No.
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ATTACHMENT F

The School Board of Broward County, Florida
ACH Payment Agreement Form (ACH CREDITS)

VENDOR NAME: | |

Authorization Agreement

| (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the
financial institution named below. Additionally, | authorize The School Board of Broward County to make the necessary debit
entries/adjustments in the event that a credit entry is made in error.

Further, | agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution
in depositing funds to my account.

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation
from me or my financial institution and that the origination of ACH transactions to my (our) account must comply with the
provisions of U.S. law.

. Accountinformaton ...

Name of Bank or Financial Institution:

Branch/ State:
Routing No:
Checking Savings
Account No: [] []
VENDOR AREA:
Remittance Confirmation: Fax Email
(please select one) ] ]
Federal Identification No. TAX ID# SS#
Vendor O] ]
Update Purchase Order Fax & Email Address
Centralized Fax Number Dept.
Centralized Email Dept.
Centralized Phone No. Dept.
Authorized Signature
(Primary) and Business title: Date:
Authorized Signature
(Joint) and Business title: Date:

Please attach a VOIDED check to verify bank details and routing number.

This form must be returned to: SBBC - Purchasing - Data Strategy Group
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533

For Use by DATA STRATEGY GROUP

Vendor Account# Date Entered Initials:
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ATTACHMENT G, STATEMENT OF “NO RESPONSE”

If your company will not be submitting a response to this Request for Proposal, please complete this Statement of “No”
Response Sheet and return, prior to the RFP Due Date established within, to:
SBBC
Procurement & Warehousing Services Department
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351

This information will help SBBC in the preparation of future RFPs.

RFP Number: Title:

Company Name:

Contact:

Address:

Telephone: Facsimile: E-mail:

V| Reasons for “NO Response”:

Unable to comply with product or service specifications.

Unable to comply with scope of work.

Unable to quote on all items in the group.

Insufficient time to respond to the Request for Proposal.

Unable to hold prices firm through the term of the contract period.

Our schedule would not permit us to perform.

Unable to meet delivery requirements.

Unable to meet bond requirements.

Unable to meet insurance requirements.

Other (Specify below)

Comments:

Signature: Date:
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