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SUBJECT: Instructions to Bidders
Invitation to Bid 16-022T, Disposal of Used and Obsolete Technology Items ROBERT W. RUNCIE

and Related Equipment Superintendent of Schools
The School Board of Broward County, Florida (SBBC) is interested in receiving bids in response to the attached Invitation to Bid (ITB) for Disposal of Used
and Obsolete Technology Equipment and Related Items. Any questions regarding this ITB should be addressed to me, in writing, at the address stated
above, via facsimile at 754-321-0533 or via e-mail to ian.superville@browardschools.com. No other School Board staff member should be contacted in
relation to this ITB. Any information that amends any portion of this ITB, which is received by any method other than an Addendum issued to the ITB, is not
binding on SBBC.

In order to assure that your bid is in full compliance with all requirements of the ITB, carefully read all portions of the ITB document, paying particular attention
to the following areas:

e M/WBE CERTIFICATION/PARTICIPATION — SEE EXHIBIT A

SBBC has implemented a Minority/Women Business Enterprise Program as part of the SBBC's competitive solicitation and contracting activity in accordance
with School Board Policy 7007-A Administrative Procedures for The School Board of Broward County, Florida’'s Supplier Diversity & Outreach Program. The
purpose of the program is to utilize available minority and women business enterprises (M/WBE's) within the Board's market area to compete for the award of
SBBC purchasing contracts. M/WBE vendors utilized for this contract must be certified by SBBC, Supplier Diversity & Outreach Program Office. For information
on M/WBE Certification, contact SBBC's Supplier Diversity & Outreach Program at 754-321-0550.

e  SECTION 2, SUBMITTAL REQUIREMENTS
Section 2, Submittal Requirements, is a listing of all submittals that are required to be part of your hid package. Please make sure that all required
submittals have been included as part of your bid package.

e  COMPLETION OF BIDS
The Bid Summary Sheets upon which the Bidder submits its prices shall be completed in ink or typewritten. The Bidder Acknowledgement Section should
be completed in full and fully executed by an authorized representative of the Bidder. SBBC reserves the right to reject any bid which is not completed in
full.

e  PRICING CORRECTIONS
If a price correction is necessary on the Bid Summary Sheet, draw a single line through the entered figure and enter the corrected figure or use an
opaque correction fluid. All price corrections shall be initialed by the person signing the bid even when using opaque correction fluid. SBBC
reserves the right to not tabulate any illegible entries, pencil bids or price corrections not initialed and to reject any bid containing any of these errors.

e DUEDATE
Bids are due in Procurement and Warehousing Services on the date and time stated on Page 1 of the ITB. In order to have your bid considered, it must
be received on or before the date and time due. Bids received after 2:00 p.m. ET on date due will not be considered.

e  STATEMENT OF “NO BID”
If you are not submitting a hid in response to this ITB, please complete Section 8, Statement of “No Bid” and return via facsimile to 754-321-0533 or scan
and send via e-mail to ian.superville@browardschools.com. Your response to the Statement of “No” Bid is very important to Procurement and
Warehousing Services when creating future ITBs.

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the telephone number or email address stated above.

lan Superville
Purchasing Agent

“Educating Today’s Students To Succeed In Tomorrow’s World™
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
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The School Board of Broward County, Florida
PROCUREMENT AND WAREHOUSING SERVICES
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351-6704

INVITATION TO BID
(ITB)

754-321-0505
DUE DATE: Bids due at 2:00 p.m. Eastern Time (ET): ITBNO.: RELEASE DATE: PURCHASING AGENT:
July 7, 2015 16-022T June 15, 2015 lan Superville
754-321-0504

Bids must be submitted to Procurement and Warehousing Services and
received on or before 2:00 p.m. ET on the date due. Bids may not be
withdrawn for 90 days after due date. Faxed bids are not allowed and will
not be considered. Only the names of Bidders will be read at bid opening.
Bid prices will not be read at bid opening (Florida Statute 119.071 2.)

BID TITLE:

DISPOSAL OF USED AND OBSOLETE TECHNOLOGY ITEMS
AND RELATED EQUIPMENT

SECTION 1,

Bidder Acknowledgement

RESPONSIVE.

IN ACCORDANCE WITH GENERAL CONDITION 1, THIS SECTION MUST BE COMPLETED IN ITS ENTIRETY INCLUDING THE SIGNATURE OF AN AUTHORIZED REPRESENTATIVE
WHERE INDICATED BELOW AND SUBMITTED WITH THE BID. FAILURE TO PROVIDE THIS DOCUMENT, WITH THE BID, WILL RESULT IN BID BEING CONSIDERED NON-

Bidder's Name and state “Doing Business As”, where applicable:

“REMIT TO” ADDRESS FOR PAYMENT: If payment(s) is/are to be mailed to
address other than as stated on left, please complete section below. [_] Check this
box if address is the same as stated on the left.

Address: P.O. Address:

City:

State: Zip Code: City:

Telephone Number: State: Zip Code:
Toll Free Number: Contact:

Fax Number:

Telephone Number:

E-Mail Address of Authorized Representative:

Toll Free Number:

E-mail Address to Send Purchase Orders:

Fax Number:

Federal Tax Identification Number:

| hereby certify that: | am submitting the following information as my firm's (Bidder) bid and am
authorized by Bidder to do so. Bidder agrees to complete and unconditional acceptance of the
contents of all pages in this Invitation To Bid (ITB), and all appendices and the contents of any
/Addenda released hereto; Bidder agrees to be bound to any and all specifications, terms and
conditions contained in the ITB, and any released Addenda and understand that the following
are requirements of this ITB and failure to comply will result in disqualification of bid submitted;
Bidder has not divulged, discussed, or compared the bid with other Bidders and has not colluded
with any other Bidder or party to any other bid; Bidder, its principals, or their lobbyists has not
offered campaign contributions to School Board Members or offer contributions to School Board
Members for campaigns of other candidates for political office during the period in which the
Bidder is attempting to sell goods or services to the School Board. This period of limitation of
offering campaign contributions shall commence at the time of the “cone of silence” period for
any solicitation for a competitive procurement as described by School Board Policy 3320, Part
Il, Section GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution
Fundraising. Bidder acknowledges that all information contained herein is part of the public
record as defined by the State of Florida Sunshine and Public Records Laws; all responses,
data and information contained in this bid are true and accurate.

| agree that this bid cannot be withdrawn within 90 days from date due.

Signature of Authorized Representative (Manual)

Name of Authorized Representative (Typed or Printed)

Title

SECTION 2, Submittal Requirements
SUBMITTAL REQUIREMENTS: In order to assure that your bid is in compliance with bid requirements, please verify that the submittals indicated by the [X] below have been

submitted.

[] Bid Bond [] Descriptive Literature XI M/WBE Participation [] Material Safety Data Sheets
Special Condition _ Special Condition _ Exhibit A Special Condition _

[0 Manufacturers Authorization XI Conflict of Interest Form [] Bidder Questionnaire [ other

O

Form 3270D
Revised 4/16/15

Special Condition _
Bidder’s Preference Statement
Special Condition __

Section 7, Attachment 1

Special Condition _

Special Condition _

[ Note: If your firm wishes to not submit a bid in response to the ITB, please complete and return, via mail or fax, the Statement of No Bid attached as the last page of this ITB. |

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
Page 1



SECTION 3, GENERAL CONDITIONS

SEALED BID REQUIREMENTS: The “Bidder Acknowledgement Section” must be
completed, signed and returned with the bid. The Bid Summary Sheet pages on which
the Bidder actually submits a bid, and any pages, upon which information is required to
be inserted, must be completed and submitted with the bid. The School Board of
Broward County (SBBC) reserves the right to reject any bid that fails to comply
with these submittal requirements.

a) BIDDER’S RESPONSIBILITY: It is the responsibility of the Bidder to be certain that
all numbered pages of the bid and all attachments thereto are received and all
Addendum released are received prior to submitting a bid without regard to how a
copy of this ITB was obtained. All bids are subject to the conditions specified herein
on the attached bid documents and on any Addenda issued thereto.

b) BID SUBMITTED: Completed bid must be submitted in a sealed envelope with bid
number and name clearly typed or written on the front of the envelope. Bids must be
time stamped in Procurement and Warehousing Services on or before 2:00 p.m. ET
on date due for bid to be considered. Bids will be opened at 2:00 p.m. ET on date
due. Bids submitted by telegraphic or facsimile transmission will not be accepted.

c) EXECUTION OF BID: Bid must contain an original manual signature of an authorized
representative in the space provided above. All bids must be completed in ink or
typewritten. If a price correction is necessary, draw a single line through the
entered figure and enter the corrected figure or use an opaque correction fluid.
All price corrections must be initialed by the person signing the bid even when
using opaque correction fluid. SBBC reserves the right to reject any bid or bid
item completed in pencil or any bid that contains illegible entries or price
corrections not initialed.

d) BIDDING PREFERENCE LAWS: ALL BIDDERS MUST COMPLETE AND SUBMIT
THE LEGAL OPINION OF BIDDER’'S PREFERENCE FORM IN ORDER TO BE
CONSIDRED FOR AWARD. The State of Florida provides a Bidder's preference for
Florida vendors for the purchase of personal property. The local preference is five
(5) percent. Bidders outside the State of Florida must have an Attorney, licensed to
practice law in the out-of-state jurisdiction, as required by Florida Statute 287.084(2),
execute the “Opinion of Out-of-State Bidder's Attorney on Bidding Preferences” form
and must submit this form with the submitted bid. Such opinion should permit
SBBC's reliance on such attorney's opinion for purposes of complying with Florida
Statute 287.084. Florida Bidders must also complete its portion of the form. Failure
to submit and execute this form, with the bid, shall result in bid being considered
“non-responsive” and bid rejected.

PRICES QUOTED: Deduct trade discounts and quote firm net prices. Give both unit price
and extended total. Prices must be stated in units to quantity specified in the bidding
specification. In case of discrepancy in computing the amount of the bid, the Unit Price
quoted will govern.

All prices quoted shall be F.O.B. destination and freight prepaid (Bidder pays and bears
freight charges). Bidder owns goods in transit and files any claims unless otherwise stated
in Special Conditions. Discounts for prompt payment: Award, if made, will be in
accordance with terms and conditions stated herein. Each item must be hid separately
and no attempt is to be made to tie any item or items in with any other item or items. Cash
or guantity discounts offered will not be a consideration in determination of award
of bid(s). If a Bidder offers a discount or offers terms less than Net 30, it is understood
that @ minimum of 30 days will be required for payment, and if a payment discount is
offered, the discount time will be computed from the date of satisfactory delivery at place
of acceptance and receipt of correct invoice at the office specified.

a) TAXES: The School Board of Broward County, Florida does not pay Federal Excise
and State taxes on direct purchase of tangible personal property. The applicable tax
exemption number is shown on the Purchase Order. This exemption does not apply
to purchases of tangible personal property made by contractors who use the tangible
personal property in the performance of contracts for the improvement of School
Board owned real property as defined in Chapter 192 of the Florida Statutes.

b) MISTAKES: Bidders are expected to examine the specifications, delivery schedules,
bid prices and extensions, and all instructions pertaining to supplies and services.
Failure to do so will be at Bidder’s risk.

c) CONDITION AND PACKAGING: It is understood and agreed that any item offered
or shipped as a result of this bid shall be new (current production model at the time of
this bid) unless otherwise specified. All containers shall be suitable for storage or
shipment and all prices shall include standard commercial packaging.

d) UNDERWRITERS' LABORATORIES: Unless otherwise stipulated in the bid, all
manufactured items and fabricated assemblies shall be UL listed where such has
been established by UL for the item(s) offered and furnished. In lieu of the UL listing,
Bidder may substitute a listing by an independent testing laboratory recognized by
OSHA under the Nationally Recognized Testing Laboratories (NRTL) Recognition
Program.

€)

10.

11

12.

BIDDER’S CONDITIONS: Bid conditions and specifications shall not be changed,
altered or conditioned in any way. The Board specifically reserves the right to reject
any conditional bid.

SAMPLES: Samples of items, when required, must be furnished free of expense within
five working days of request unless otherwise stated and, if not destroyed, will, upon
request, be returned at the Bidder's expense. Bidders will be responsible for the removal
of all samples furnished within 30 days after bid opening. All samples will be disposed
of after 30 days. Each individual sample must be labeled with Bidder's name, bid
number and item number. Failure of Bidder to either deliver required samples or to
clearly identify samples as indicated may be reason for rejection of the bid. Unless
otherwise indicated, samples should be delivered to Procurement and Warehousing
Services, The School Board of Broward County, Florida, 7720 West Oakland, Park
Boulevard, Suite 323,Sunrise, Florida 33351-6704.

DELIVERY: All deliveries shall be F.0.B. destination point. Unless actual date of
delivery is specified (or if specified delivery cannot be met), show number of days
required to make delivery after receipt of Purchase Order in space provided. Delivery
time may become a basis for making an award (see Special Conditions). Delivery shall
be within the normal working hours of the user, Monday through Friday, excluding state
holidays and days during which the school district administration is closed.

INTERPRETATIONS: Any questions concerning conditions and specifications must be
submitted in writing and received by Procurement and Warehousing Services no later
than ten working days, or as stated in the Special Conditions, prior to the original
bid opening date. If necessary, an Addendum will be issued.

AWARDS: In the best interest of SBBC, the Board reserves the right to: 1) withdraw
this bid at any time prior to the time and date specified for the bid opening; 2) to reject
any or all bids received when there are sound documented business reasons that serve
the best interest of SBBC; 3) to accept any item or group of items unless qualified by
Bidder; and 4) to acquire additional quantities at prices quoted on this ITB unless
additional quantities are not acceptable, in which case, the bid sheets must be noted
"BID IS FOR SPECIFIED QUANTITY ONLY." All awards made as a result of this bid
shall conform to applicable Florida Statutes and shall be governed by the laws of the
State of Florida, and must have venue established in the 17t Judicial Circuit Court of
Broward County, Florida or the United States Court of the Southern District of Florida.

BID OPENING: Shall be public, on the date and at the time specified on the bid form.
All bids received after that time shall not be considered.

ADVERTISING: In submitting a bid, Bidder agrees not to use the results there from as
a part of any commercial advertising without prior approval of the School Board.

INSPECTION, ACCEPTANCE & TITLE: Inspection and acceptance will be at
destination unless otherwise provided. Title to/or risk of loss or damage to all items shall
be the responsibility of the Awardee until acceptance by the buyer unless loss or
damage resulting from negligence by the buyer. If the materials or services supplied to
the Board are found to be defective or not conform to specifications, the Board reserves
the right to cancel the order upon written notice to the seller and return product at
Awardee's expense.

PAYMENT: Payment will be made by SBBC after the items awarded have been
received, inspected, found to comply with award specifications and free of damage or
defect and properly invoiced. All payments will be made by ACH (Automated Clearing
House) for automatic deposits (credits).

CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL
RELATIONSHIP: Section 112.313 (3) and (7), Florida Statutes, sets forth restrictions
on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any
realty, goods or services to SBBC. It also places restrictions on SBBC employees
concerning outside employment or contractual relationships with any business entity
which is doing business with SBBC. Each Bidder is to disclose any employees it has
who are also SBBC employees by submitting Attachment 1, Disclosure of Potential
Conflict of Interest and Conflicting Employment or Contractual Relationship, with its Bid.
Any employees identified by the Bidder when completing Attachment 1 should obtain
legal advice as to their obligations and restrictions under Section 112.313 (3) and (7),
Florida Statutes.

INSURANCE: Bidder, by virtue of submitting a bid, shall be in full compliance with
paragraph 20: LIABILITY INSURANCE, LICENSES AND PERMITS of the General
Conditions. Insurance Requirements are shown in FORMS AND ATTACHMENTS
Section of this ITB. Bidder shall take special notice that SBBC shall be named as an
additional insured under the General Liability policy including Products Liability.

The insurance policies shall be issued by companies qualified to do business in the
State of Florida. The insurance companies must be rated at least A-VI by AM Best or
Aa3 by Moody's Investor Service. All policies must remain in effect during the
performance of the contract.

Revised 4/16/15
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16.

17.

13.

14,

15.

18.

19.

20.

21.

22.

DISPUTES: In case of any doubt or difference of opinion as to the items to be furnished
hereunder, the decision of the School Board shall be final and binding on both parties.

LICENSES, CERTIFICATIONS AND REGISTRATIONS: As of the Bid Opening Date,
Bidder must have all Licenses, Certifications and Registrations required when performing
the services as described herein, in order for Bid to be considered a responsive and
responsible Bid. Licenses, Certifications and Registrations required for this Bid shall be
as required by Chapter 489, Florida Statutes, as currently enacted or as amended from
time to time; by the State Requirements for Educational Facilities (SREF), latest version;
and by Broward County, Florida. Bidder must submit a copy of all its current Licenses,
Certifications and Registrations required as described herein, either with its Bid or within
five working days of notification.

An Awardee who has any License, Certification or Registration either suspended,
revoked or expired after the date of the Bid Opening, shall provide notice to the
Director of Supply Management & Logistics within five working days of such
suspension, revocation or expiration. However, such suspension, revocation or
expiration after the date of the Bid Opening shall not relieve the Awardee of its
responsibilities under a contract awarded under this bid.

PATENTS & ROYALTIES: The Awardee, without exception, shall indemnify and save
harmless The School Board of Broward County, Florida and its employees from liability
of any nature or kind, including cost and expenses for any copyrighted, patented, or
unpatented invention, process, or article manufactured or used in the performance of the
contract, including its use by The School Board of Broward County, Florida. If the Awardee
uses any design, device, or materials covered by letters, patent, or copyright, it is mutually
understood and agreed without exception that the bid prices shall include all royalties or
cost arising from the use of such design, device or materials in any way involved in the
work.

OSHA: The Awardee warrants that the product supplied to The School Board of Broward
County, Florida shall conform in all respects to the standards set forth in the Occupational
Safety and Health Act of 1970, as amended, and the failure to comply with this condition
will be considered as a breach of contract.

SPECIAL CONDITIONS: The Superintendent or Designee has the authority to issue
Special Conditions and Specifications as required for individual bids. Any and all Special
Conditions that may vary from these General Conditions shall have precedence.

ANTI-DISCRIMINATION: The School Board of Broward County, Florida, prohibits any
policy or procedure which results in discrimination on the basis of age, color, disability,
gender identity, gender expression, national origin, marital status, race, religion, sex or
sexual orientation. Individuals who wish to file a discrimination and/or harassment
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150
or Teletype Machine TTY 754-321-2158.

QUALITY: All materials used for the manufacture or construction of any supplies,
materials or equipment covered by this bid shall be new unless otherwise specified. The
items bid must be new, the latest model, of the best quality and highest grade
workmanship.

LIABILITY INSURANCE, LICENSES AND PERMITS: Where Awardees are required to
enter or go onto School Board property to deliver materials or perform work or services
as a result of a bid award, the Awardee agrees to The Hold Harmless Agreement stated
herein and will assume the full duty obligation and expense of obtaining all necessary
licenses, permits and insurance. The Awardee shall be liable for any damages or loss to
the School Board occasioned by negligence of the Awardee (or agent) or any person the
Awardee has designated in the completion of the contract as a result of their bid.

BID BONDS, PERFORMANCE BONDS AND CERTIFICATES OF INSURANCE: Bid
bonds, when required, shall be submitted with the bid in the amount specified in Special
Conditions. Bid bonds will be returned to non-Awardees. After acceptance of bid, the
School Board will notify the Awardee to submit a performance bond and certificate of
insurance in the amount specified in Special Conditions. Upon receipt of the performance
bond, the bid bond will be returned to the Awardee.

CANCELLATION: In the event any of the provisions of this bid are violated by the
contractor, the Superintendent shall give written notice to the contractor stating the
deficiencies and unless deficiencies are corrected within five days, recommendation will
be made to the School Board for immediate cancellation.

23.

24,

25.

26.

27.
28.

29.

30.
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32.

33.

34.

BILLING INSTRUCTIONS: Invoices, unless otherwise indicated, must show Purchase
Order numbers and shall be submitted in duplicate to The School Board of Broward
County, Florida, Accounting and Financial Reporting Department, Attn: Accounts
Payable, 600 S.E. 3 Avenue, 7t Floor, Fort Lauderdale, Florida 33301. Payment will
be made a minimum of 30 days after delivery, authorized inspection and acceptance.
When vendors are directed to send invoices to a school, the school will make direct
payments to the vendor.

NOTE TO VENDORS DELIVERING TO MATERIALS LOGISTICS CENTRAL
(WAREHOUSE): Receiving hours are Monday through Friday (excluding state
holidays and days during which the school district administration is closed) 7:00 a.m.
t0 2:00 p.m. ET.

SUBSTITUTIONS: The School Board of Broward County, Florida WILL NOT accept
substitute shipments of any kind. Awardees are expected to furnish the brand quoted
in their bid once awarded by the School Board. Any substitute shipments will be
returned at the Awardee's expense.

FACILITIES: SBBC reserves the right to inspect the Awardee's facilities at any time
with prior notice. SBBC may use the information obtained from this in determining
whether a Bidder is a responsible Bidder.

BID ABSTRACTS: Bid tabulations are available at www.demandstar.com.

ASBESTOS AND FORMALDEHYDE STATEMENT: All building materials, pressed
boards, and furniture supplied to SBBC shall be 100% asbestos free. Itis desirous
that all building materials, pressed boards and furniture supplied to the School
Board also be 100% formaldehyde free. Bidder, by virtue of bidding, certifies by
signing bid that, if awarded this bid, only building materials, pressed boards, and/or
furniture that is 100% asbestos free will be supplied.

ASSIGNMENT: Neither any award of this bid nor any interest in any award of this bid
may be assigned, transferred or encumbered by any party without the prior written
consent from the Director, Procurement and Warehousing Services. There shall be no
partial assignments of this "Bid/RFP" including, without limitation, the partial
assignment of any right to receive payments from SBBC.

EXTENSION: In addition to any extension options contained herein, SBBC is granted
the right to extend any award resulting from this bid for the period of time necessary
for SBBC to release, award and implement a replacement bid for the goods, products
and/or services provided through this bid. Such extension shall be upon the same
prices, terms and conditions as existing at the time of SBBC's exercise of this
extension right. The period of any extension under this provision shall not be for a
period in excess of six months from (a) the termination date of a contract entered into
as a result of this bid or (b) the termination date under any applicable period of
extension under a contract entered into as a result of this bid.

OMISSION FROM THE SPECIFICATIONS: The apparent silence of this specification
and any Addendum regarding any details or the omission from the specification of a
detailed description concerning any point shall be regarded as meaning that only the
best available units shall be provided and the best commercial practices are to prevail,
and that only materials and workmanship of first quality are to be used. All
interpretations of this specification shall be made upon the basis of this agreement.

SUBMITTAL OF INVOICES: All Bidders are hereby notified that any invoice submitted
as a result of the award of this bid must be in the same format as any Purchase Order
released as a result of the award of this bid. Each line of the invoice must reference
a corresponding single line shown on the Purchase Order. A single invoice line
must not correspond to or commingle the cost shown on multiple Purchase Order lines.
An invoice submitted that does not follow the same format and line numbering as
shown on the Purchase Order will be deemed to be not correct, and may be returned
to the vendor by the Accounts Payable Department for correction. Address for
submitting invoices is included on Purchase Order.

PURCHASE AGREEMENT: This bid and the corresponding Purchase Orders will
constitute the complete agreement. SBBC will not accept proposed terms and
conditions that are different than those contained in this Invitation to Bid, including pre-
printed text contained on catalogs, price lists, other descriptive information submitted
or any other materials. By virtue of submitting a bid, vendor agrees to not submit to
any SBBC employee, for signature, any document that contains terms and conditions
that are different than those contained herein and that in the event any document
containing any term or condition that differs from those contained herein is executed,
said document shall not be binding on SBBC.

SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the vendor

to read and adhere to the SBBC Information Security Guidelines when using any
device connected to the SBBC's network. Following the conclusion of the contract
term, all of SBBC's confidential information must be removed from vendor's equipment
and all access privileges must be revoked. Final payment will be withheld until the
vendor has confirmed, in writing, that all SBBC's confidential information has been
purged from any and all electronic technology devices that were used during this
contract and were connected to the SBBC's network.

Revised 4/16/15
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35.

PROTESTING OF BID CONDITIONS/SPECIFICATIONS: Any person desiring to
protest the conditions/specifications in this ITB, or any Addenda subsequently
released thereto, shall file a notice of intent to protest, in writing, within 72 hours after
electronic release of the competitive solicitation or Addendum and shall file a formal
written protest within ten calendar days after the date the notice of protest was filed.
Saturdays, Sundays, state holidays or days during which the school district
administration is closed shall be excluded in the computation of the 72 hours. If the
tenth calendar day falls on a Saturday, Sunday, state holiday or day during which the
school district administration is closed, the formal written protest must be received
on or before 5:00 p.m. ET of the next calendar day that is not a Saturday, Sunday,
state holiday or day during which the school district administration is closed. Section
120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time,
states that “The formal written protest shall state with particularity the facts and
law upon which the protest is based.”

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320, within the time allowed for filing a bond,
shall constitute a waiver of proceedings. The failure to post the bond required by
SBBC Policy 3320, Part VI, as currently enacted or as amended from time to time,
shall constitute a waiver of proceedings. Notices of protest, formal written protests,
and the bonds required by SBBC Policy 3320, shall be filed at the office of the
Director, Procurement and Warehousing Services, 7720 West Oakland Park
Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax filing will
not be acceptable for the filing of bonds.

POSTING OF BID RECOMMENDATIONS/TABULATIONS: ITB Recommendations
and Tabulations will be posted in Procurement and Warehousing Services and on
www.demandstar.com on July 14, 2015 at 3:00 p.m. ET, and will remain posted for
72 hours. Any change to the date and time established herein for posting of ITB
Recommendations/Tabulations shall be posted in Procurement and Warehousing
Services and/or at www.demandstar.com (under the document section for this ITB).
In the event the date and time of the posting of ITB Recommendations/Tabulations
is changed, it is the responsibility of each Bidder to ascertain the revised date of the
posting of ITB Recommendations/Tabulations. Any person desiring to protest the
intended decision shall file a notice of protest, in writing, within 72 hours after the
posting of the ITB tabulation and shall file a formal written protest within ten calendar
days after the date the notice of protest was filed. Saturdays, Sundays, state holidays
and days during which the school district administration is closed shall be excluded
in the computation of the 72 hours. If the tenth calendar day falls on a Saturday,
Sunday, state holiday or day during which the school district administration is closed,
the formal written protest must be received on or before 5:00 p.m. ET of the next
calendar day that is not a Saturday or Sunday, state holiday or days during which the
school district administration is closed. No submissions made after the Bid opening
amending or supplementing the Bid shall be considered. Section 120.57(3)(b),
Florida Statutes, as currently enacted or as amended from time to time, states that
“The formal written protest shall state with particularity the facts and law upon
which the protest is based”. Any person who files an action protesting an intended
decision shall post with SBBC, at the time of filing the formal written protest, a
bond, payable to SBBC, in an amount equal to one percent (1%) of SBBC's estimate
of the total volume of the contract. SBBC shall provide the estimated contract amount
to the vendor within 72 hours, excluding Saturdays, Sundays and other days during
which SBBC administration is closed, of receipt of notice of intent to protest. The
estimated contract amount is not subject to protest pursuant to Section 120.57(3),
Florida Statutes. The bond shall be conditioned upon the payment of all costs which
may be adjudged against the protestant in an Administrative Hearing in which the
action is brought and in any subsequent appellate court proceeding. In lieu of a bond,
SBBC may accept a cashier's check, official bank check or money order in the
amount of the bond. If, after completion of the Administrative Hearing process and
any appellate court proceedings, SBBC prevails, SBBC shall recover all costs and
charges which shall be included in the Final Order or judgment, including charges
made by the Division of Administrative Hearings, but excluding attorney's fees. Upon
payment of such costs and charges by the protestant, the bond shall be returned. If
the protestant prevails, then the protestant shall recover from the School Board all
costs and charges which shall be included in the Final Order or judgment, excluding
attorney's fees. All documentation necessary for the protest proceedings will be
provided electronically by SBBC.

36.

37.

38.

39.

40.

(Continued):

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320 within the time allowed for filing a
bond, shall constitute a waiver of proceedings. The failure to post the bond
required by SBBC Policy 3320, Part VI, as currently enacted or as amended from
time to time, shall constitute a waiver of proceedings. Notices of protests, formal
written protests, and the bonds required by Policy 3320, shall be filed at the office
of the Director, Procurement and Warehousing Services, 7720 West Oakland
Park Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax
filing will not be acceptable for the filing of bonds.

SUBMITTAL OF BIDS: All Bidders are reminded that it is the sole responsibility of the
BIDDER to assure that their bid is time stamped in PROCUREMENT AND
WAREHOUSING SERVICES on or before 2:00 p.m. ET on date due. The address for
bid submittal, including hand delivery and overnight courier delivery, is indicated as:
7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704. The
Bidder is fully and completely responsible for the payment of all delivery costs
associated with the delivery of their bid or related material. Procurement and
Warehousing Services will not accept delivery of any bid or related material requiring
the School Board to pay for any portion of the delivery cost or the complete delivery
cost. Prior to bid submittal, it is the responsibility of the Bidder to be certain that all
Addenda released have been received, that all Addendum requirements have been
completed, and that all submittals required by the Addendum have been timely filed.
(See General Condition 1.)

PACKING SLIPS: It will be the responsibility of the Awardee to attach all packing slips
to the OUTSIDE of each shipment. Packing slip must reference SBBC Purchase Order
number/control number. Failure to provide packing slip attached to the outside of
shipment will result in refusal of shipment at vendor's expense.

USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC
contract, any State of Florida Contract, any contract awarded by any other city or county
governmental agencies, other school boards, other community college/state university
system cooperative bid agreement, or to directly negotiate/purchase per School Board
policy and/or State Board Rule 6A-1.012, as currently enacted or as amended from time
to time, in lieu of any offer received or award made as a result of this bid if it is in its
best interest to do so.

INDEMNIFICATION: This General Condition of the bid is NOT subject to
negotiation and any bid that fails to accept these conditions will be rejected as
"non-responsive.”

a) SBBC agrees to be fully responsible for its acts of negligence or its agents’ acts of
negligence when acting within the scope of their employment and agrees to be
liable for any damages resulting from said negligence. Nothing herein is intended
to serve as a waiver of sovereign immunity by SBBC. Nothing herein shall be
construed as consent by SBBC to be sued by third parties in any matter arising out
of any contract. Nothing herein shall be construed as a waiver by SBBC of any
rights or limits to liability under Section 768.28, Florida Statutes.

b) VENDOR agrees to indemnify, hold harmless and defend SBBC, its agents,
servants and employees from any and all claims, judgments, costs and expenses
including, but not limited to, reasonable attorney’s fees, reasonable investigative
and discovery costs, court costs and all other sums which SBBC, its agents,
servants and employees may pay or become obligated to pay on account of any,
all and every claim or demand, or assertion of liability, or any claim or action
founded thereon, arising or alleged to have arisen out of the products, goods or
services furnished by the VENDOR, its agents, servants or employees; the
equipment of the VENDOR, its agents, servants or employees while such
equipment is on premises owned or controlled by SBBC; or the negligence of
VENDOR or the negligence of VENDOR's agents when acting within the scope of
their employment, whether such claims, judgments, costs and expenses be for
damages, damage to property including SBBC's property, and injury or death of
any person whether employed by the VENDOR, SBBC or otherwise.

41. PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of the

awarded contractor(s), purchases may be made under this bid by other agencies. Such
purchases shall be governed by the same terms and conditions as stated herein.

Revised 4/16/15
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42. PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently 47. LOBBYIST ACTIVITIES: In accordance with SBBC Policy 1100B, as currently enacted
enacted or as amended from time to time, states that a person or affiliate who has or as amended from time to time, persons acting as lobbyists must state, at the beginning
been placed on the convicted vendor list following a conviction for a public entity crime of their presentation, letter, telephone call, e-mail or facsimile transmission to School
may not submit a bid on a contract to provide any goods or services to a public entity, Board Members, Superintendent or Members of Senior Management, the group,
may not submit a bid on a contract with a public entity for the construction or repair of association, organization or business interest she/he is representing.

a public building or public work, may not submit bids on leases of real property to a
public entity, may not be awarded or perform work as a contractor, supplier, a) A lobbyist is defined as a person who for immediate or subsequent compensation,
subcontractor, or consultant under a contract with any public entity, and may not (e.g., monetary profit/personal gain) represents a public or private group, association,
transact business with any public entity in excess of the threshold amount provided in organization or business interest and engages in efforts to influence School Board
Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months Members on matters within their official jurisdiction.
from the date of being placed on the convicted vendor list.

b) Alobbyist is not considered a person representing school-affiliated groups (e.g., PTA,

43 \%E{BE‘II’?A??UOE'\)I(EESSAISﬂNEO?VE?'AI'E?AEE\T/er?el(;STF;zEr,:‘sSalgt:\(‘)nlslz\lEIIE-iSclstllb(IeTér(cj)g DAC, Band Booster Associations, etc.) nor a public official acting in her/his official
12549, as currently enacted or as amended from time to time, provides that, to the capactty.
extent permitted by law, Executive departments and agencies shall participate in a . A . h . '
governr%ent-wide s{/stem for non-procuﬁement debarme%t and suspengion. pA person g LObby'StS.ShaH gn_nually (qu!y 1) _dlsclose n '?QCh instance apd for each ghent prior to
who is debarred or suspended shall be excluded from Federal financial and non- any lobbying activities, their identity and activities by completing the lobbyist statement
) X ) ; I form which can be obtained from Official School Board Records, School Board
financial assistance and benefits under Federal programs and activities. Except as e . o e X
provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA Member's Offices or the Superintendent's Office and will be recorded on The School
participation, and § 85.215, Exception Provision, debarment or suspension of a Board of Broward County's website, www.browardschools.com.

articipant in a program by one agency shall have government-wide effect. A lower . . . . T
Eer coE)/ered tranpsagtion isyin partgany);ransaction bgetween a participant [SBBC] and d) The Ipbby|st WS‘ disclose any direct business asgomaugn with any current elected or
a person other than a procurement contract for goods or services, regardless of type, 2&%?"3%60(: ;mcolﬁ,:t:é g}[[?ggy;fe%f %ngo?rszérgcmmedlate family member of such
under a primary covered transaction; and any procurement contract for goods or pp ploy '
services between a participant and a person, regardless of type, expected to equal or .
exceed the Federal grocur%ment sma[I)I purchasg threshold %(ped at EO u.s.C. 2%04(9) €) Sen|p(—|evel employeeg (Pay G@de 30 and above) and/or S.ChOOI. Board Mgmbers are
and 41 U.S.C. 253(g) (currently $100,000) under a primary covered transaction: or any proh|b|_ted fromllobbylng ac_tlvmes for one year after resignation or retirement or
procurement contract for goods or services between a participant and a person under expiration of their term of offce.
a covered transaction, regardless of amount, under which that person will have a R . . .
critical influence on or substantive control over that covered transaction. A participant f l-:-geofxzrc:gr\::V?Afﬁg&;iﬁ%ﬁg:ﬁ;}%n; g‘beigt\’;rgtr:;gt:tl erfrilrs shall keep a current
may rely upon the certification of a prospective participant in a lower tier covered P Y ’
transaction that it and its principals are not debarred, suspended, proposed for o ) )
debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from ~ 48. TIE BID PROCEDURES: When identical prices are received from two or more vendors
the covered transaction, unless it knows that the certification is erroneous. Each and all other factors are equal, priority for award shall be given to vendors in the following
participant shall require participants in lower tier covered transactions to include the sequence:
clertmcanor:j for it and_ its principals in any bid submitted in connection with such lower > A business that certifies that it has implemented a drug-free workplace program shall
tier covered transactions. CERTIFICATION be given preference in accordance with the provisions of Chapter 287.087, Florida
IO Statutes, as currently enacted or as amended from time to time;
a) The prospective lower tier participant certifies, by submission of this bid, that y
neither it nor its principals is presently debarred, suspended, proposed for » The Broward County Certified Minority/Women Business Enterprise vendor;
debarment, declared ineligible, or voluntarily excluded from participation in this o » o )
transaction by any Federal department or agency. » The Palm Beach County or Miami-Dade County Certified Minority/Women Business
b) Where the prospective lower tier participant is unable to certify to any of the Enterprise vendor;
statements in this certification, such prospective participant shall attach an > The Florida Certified Minority/Women Business Enterprise vendor;
explanation to this bid.
» The Broward County vendor, other than a Minority/Women Business Enterprise

44, REASONABLE ACCOMMODATION: Individuals with disabilities requesting vendor;
accommodations under the Americans with Disabilities Act (ADA) may call Equal o
Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine TTY 754- 321- > The Pam Beach County or Miami-Dade County vendor, other than a
2158. Minority/Women Business Enterprise vendor;

» The Florida vendor, whose main office is in the State of Florida, other than a

45. SEVERABILITY: In case of any one or more of the provisions contained in this Bid Minority/Women Business Enterprise vendor
shall be for any reason be held to be invalid, illegal, unlawful, unenforceable or void in '
any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that > If application of the above criteria does not indicate a priority for award, the award
provision shall not affect any other provision and this Bid shall be considered as if such will be decided by a coin toss. The coin toss shall be held publicly in Procurement
invalid, unlawful, unenforceable or void provision had never been included herein. and Warehousing Services; the tie low bid vendors invited to be present as

witnesses.

46. DISIRIBUTION: DemandStar by Onvia, wwyv.demanqstar.com s thg olfﬁmgl method Included as a part of these bid documents is a Form entitted SWORN STATEMENT
approved by Procurement and Warehousing Services for the distribution of all PURSUANT TO CHAPTER 287.087 FLORIDA STATUTES. AS CURRENTLY
competitive solicitations including ITBs and RFPs. It is the responsibility of all ENACTED OR AS AMENDED F.ROl;/I TIME TO TIME ON' PREFERENCE TO
interested parties to assure they have received all necessary documents, including BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS This f i b q
Addenda and have included all necessary information within their response. SBBC is n - — - . TIIS 1orm will be use
not responsible for Bidder's failure to obtain complete bidding documents from by the Bidder to certify that it has implemented a drug-free workplace program. In order
DemandStar. SBBC reserves the right to reject any bid as non-responsive for failure fqr bid tp be considered, .the Invnauon'to Bid form (Page 1 of th|§ bid) must be' prqperly
to include all necessary documents or required Addenda. For information regarding S|gned| n 'ord'er {?}r tlhe.tb'tq totbeB%ofnSAdered. A Bidder cannot sign this form in lieu of
the above referenced solicitation, contact the designated Purchasing Agent as stated properly signing the Invitation to Bid form.
herein.
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49.

50.

51.

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has a
Minority/Women Business Enterprise (M/WBE) program. M/WBE is defined by SBBC as
any legal entity, other than a joint venture, which is organized to engage in commercial
transactions and which is at least 51% owned and controlled by minority persons. If the
Bidder is a Certified M/WBE by SBBC, Bidder should indicate its certification number on
the Bid Summary Sheet. MIWBE patrticipation is strongly encouraged. For information
on M/WBE Certification, contact the School Board's Supplier Diversity & Outreach Program
at 754-321-0550 or www.broward.k12.fl.us/supply/vendor/mwbe.htm.

SBBC MATERIAL NUMBER: The seven digit number shown in parenthesis at the
beginning of an item on the Bid Summary Sheet represents the School Board's material
number for the item. It does not represent any manufacturer/distributor model/part number.

SBBC PHOTO IDENTIFICATION BADGE:

Background Screening: Awardee agrees to comply with all the requirements of Sections
1012.32 and 1012.465, Florida Statutes, and that Awardee and all its personnel who (1)
are to be permitted access to school grounds when students are present, (2) will have
direct contact with students, or (3) have access or control of school funds will successfully
complete the background screening required by the referenced statutes and meet the
standards established by the statutes. Personnel shall include employees,
representatives, agents or sub-contractors performing duties under the contract to
SBBC, and who meet any or all of the three requirements identified above. This
background screening will be conducted by SBBC in advance of Awardee or its personnel
providing any services. Awardee will bear the cost of acquiring the background screening
required under Section 1012.32, Florida Statutes, and any fee imposed by the Florida
Department of Law Enforcement to maintain the fingerprints provided with respect to
Awardee and its personnel. The Parties agree that the failure of Awardee to perform any
of the duties described in this section shall constitute a material breach of this ITB entitling
SBBC to terminate immediately with no further responsibilities or duties to perform under
this Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and
employees of any liability in the form of physical or mental injury, death or property damage
resulting in Awardee’s failure to comply with the requirements of this section or Sections
1012.32 and 1012.465, Florida Statutes.

SBBC issued identification badges must be worn at all times when on SBBC
property and must be worn where they are visible and easily readable.

MorphoTrust USA, LLC has been contracted to provide all background and fingerprinting
services. All questions pertaining to fingerprinting, photo identification and background
check services must be directed to the EasyPath Project Coordinator at 754-321-1830 or
EasyPathinfo@morphotrust.com. Each individual, for whom a SBBC photo
identification badge is requested, must fill out the forms that are required, provide
his/her driver’s license and social security card, and must be fingerprinted. A
background check will be conducted for each badge applicant. SBBC reserves the right to
require additional information, should it be necessary, and to deny the issuance of a badge
to an applicant. Any applicant, that has been denied a badge, is prohibited from entering
SBBC property as an employee, sub-contractor or agent of a contract Awardee. There will
be two websites used for services: 1) http://www.l1enrollment.com/state/?st=broward
(used for scheduling and registering  applicants) 2)  https://sbbc-
easypath.browardschools.com/EasyPathWeb/Web.dll (used for vendors to check the
status  of applicants and  order replacement badges) and 3)
http://www.|1enroliment.com/state/forms/broward/51f2c822ca09f.pdf  (form/application).
The total fee for the SBBC photo identification badge, fingerprinting and a FBI background
check can be found at the following website: http://www.identogo.com. Payment options
can be made by electronic check (e-check), Visa, MasterCard or use of an established
escrow account code. These fees are non-refundable and are subject to change
without notice. Badges are issued for a one-year period and must be renewed
annually. The renewal date will be one year from date of issuance. Failure to renew
the badge, at that time, will result in the vendor being required to re-apply and pay
the going rate for badging and fingerprinting.

Vendors shall return expired and/or terminated employee badges to the following
location: The School Board of Broward County, Florida, Attn: MorphoTrust USA,
LLC, 600 S.E. 3¢ Avenue, Fort Lauderdale, Florida 33301.

52.

53.

54.

55.

56.

57.

58.

AUDIT AND INSPECTION OF AWARDEE'S DOCUMENTS AND RECORDS: The District
or its representative reserves the right to inspect and/or audit all the Awardee's documents
and records as they pertain to the products and services delivered under this agreement.
Such rights will be exercised with notice to the Awardee to determine compliance with and
performance of the terms, conditions and specifications on all matters, rights and duties,
and obligations established by this agreement. Documents/records in any form shall be
open to the District or State's representative and may include but are not limited to all
correspondence, ordering, payment, inspection, and receiving records, contracts or sub-
contracts that directly or indirectly pertain to the transactions between the District and the
Awardee(s).

ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as
they were released by SBBC, or amended via Addendum, are valid. Any modification to
any term or condition by a vendor is not binding unless it is expressly agreed to, in writing,
by SBBC.

CREDIT CARDS: Individual schools and departments may place some orders and utilize,
as the form of payment, a District-issued credit card to the extent authorized by the School
Board. These orders will be made via phone or fax for direct delivery and billing to the
requesting work location. Please note that credit card purchases will benefit all vendors by
providing immediate payment (i.e. within 48-72 hours), thereby eliminating the need to
submit an invoice to the District's Accounts Payable Department or reconcile receivable
balances. For credit card purchases, all vendors must have the capability to accept fax
orders, which must be confirmed by calling back the requesting work location to verify
prices and obtain a credit card number. Only actual items shipped/delivered can be
charged to the credit card account (i.e., no back-orders). All purchase deliveries must
include a packing slip or receipt/invoice listing the items and prices of goods delivered. For
security reasons, the credit card charge receipt showing the work location’s credit card
number cannot be attached to the packing slip or receipt/invoice submitted as part of the
purchase delivery. District work locations may request that a vendor maintains secure
records of the credit card account assigned an alias or password, to avoid divulging the
actual credit card number upon every purchase.

NONCONFORMANCE TO CONTRACT CONDITIONS: Items offered may be tested for
compliance with bid conditions and specifications at any time. ltems delivered, not
conforming to bid conditions or specifications, may be rejected and returned at vendor's
expense. Goods or services not delivered as per delivery date in bid and/or Purchase Order
may be rejected upon delivery and/or may be purchased on the open market. Any increase
in cost may be charged against the Awardee. Any violation of these stipulations may also
resultin:

a) For a period of two years, any bid submitted by vendor will not be considered and will

not be recommended for award.
b) All departments being advised not to do business with vendor.

CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having
any communications (except as provided in this rule) concerning any solicitation for a
competitive procurement with any School Board member, the Superintendent, any
Evaluation Committee Member, or any other School District employee after Procurement
and Warehousing Services releases a solicitation to the General Public. Al
communications regarding this solicitation shall be directed to the designated Purchasing
Agent unless so notified by Procurement and Warehousing Services. This “Cone of
Silence” period shall go into effect and shall remain in effect from the time of release of the
solicitation until the contract is awarded by the School Board. Further, any vendor, its
principals, or their lobbyists shall not offer campaign contributions to School Board
Members or offer contributions to School Board Members for campaigns of other
candidates for political office during the period in which the vendor is attempting to sell
goods or services to the School Board. This period of limitation of offering campaign
contributions shall commence at the time of the “cone of silence” period for any solicitation
for a competitive procurement as described by School Board Policy 3320, Part II, Section
GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution
Fundraising. Any vendor or lobbyist who violates this provision shall cause their
Proposal (or that of their principal) to be considered non-responsive and therefore
be ineligible for award.

TERMINATION: This contract award may be terminated with or without cause by SBBC
during the term hereof thirty (30) days after the Superintendent gives written notice to the
other parties that a recommendation will be made to the School Board for the contract
award’s termination.

EVALUATION AND BIDS: SBBC evaluates all Bids in accordance with the State of Florida

Statutes 119.071 and 286.0113.
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Page 6

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer



mailto:EasyPathInfo@morphotrust.com
http://www.l1enrollment.com/state/?st=broward
https://sbbc-easypath.browardschools.com/EasyPathWeb/Web.dll
https://sbbc-easypath.browardschools.com/EasyPathWeb/Web.dll
http://www.l1enrollment.com/state/forms/broward/51f2c822ca09f.pdf
http://www.identogo.com/

59. MEET OR RELEASE: [f during the contract term, SBBC is offered a lower price from a
third party supplier for a product or service awarded under this contract, or offers another
item that meets or exceeds the specifications for the item at a lower price than the
awarded price, SBBC will request Awardee to meet the lower price offered by the third
party supplier. Awardee will be required to respond to this request within three (3) days
of request. If Awardee is unable to meet the lower price, SBBC will be released from its
contractual obligation to purchase the item under this contract. No response to this
request will indicate that Awardee is unable to offer item at a lower price. This action,
purchasing awarded item from third party supplier, will not hold SBBC in default of
contract. Each purchase will be considered separate and apart from each other.

60. CONFIDENTIAL RECORDS: The Awardee acknowledges that certain information about
the District's students is contained in records created, maintained or accessed by the
Vendor and that this information is confidential and protected by the Family Educational
Rights and Privacy Act of 1974 (FERPA) (20 U.S. C. 1232g), and/or the Health Insurance
Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and related District
policies, as amended from time to time, currently available at www.browardschools.com.
The confidential information cannot be disclosed unless valid consent is obtained from
the students or their legal guardians. Both parties agree to protect these records in
compliance with FERPA, HIPAA, and the District's policy. To the extent permitted by law,
nothing contained herein shall be construed as precluding either party from releasing such
information to the other so that each can perform its respective responsibilities.

Vendor agrees that it may create, receive from or on behalf of the District, or have access
to, records or record systems that are subject to FERPA and/or HIPAA (collectively, the
"Confidential Records"). Vendor represents, warrants, and agrees that it will: (1) hold the
Confidential Records in strict confidence and will not use or disclose the Confidential
Records except as (a) permitted or required by this Agreement, (b) required by law, or (c)
otherwise authorized by the District in writing; (2) safeguard the Confidential Records
according to commercially reasonable administrative, physical and technical standards
as required by law; and (3) continually monitor its operations and take any and all action
necessary to assure that the Confidential Records are safeguarded in accordance with
the terms of this Agreement. At the request of the District, Vendor agrees to provide the
District with a written summary of the procedures Vendor uses to safeguard the
Confidential Records. A breach of these confidentiality requirements shall constitute
grounds for the District to terminate any Agreement with Vendor.

Revised 4/16/15
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The School Board of Broward County, Florida Bid No. 16-022T
DISPOSAL OF USED AND OBSOLETE TECHNOLOGY ITEMS AND RELATED EQUIPMENT Page 8 of 25

SECTION 4, SPECIAL CONDITIONS

INTRODUCTION AND SCOPE: The School Board of Broward County, Florida (hereinafter referred to as “SBBC")
desires bids on Disposal of Used and Obsolete Technology Equipment and Related Items as specified herein.
The scope of requirements include, but is not limited to, the collection, de-manufacturing, recycling and proper
disposal of used and obsolete electronics and related items. These items could include: computers, monitors,
keyboards, copiers, peripheral equipment, T.V.s, phones and other miscellaneous items. Prices quoted shall include
pickup at various schools, departments and centers within Broward County, Florida. One hard-copy bid and one
identical electronic version of the bid, in Microsoft Word 6.0 or higher on CD/diskette/flash drive, must be
submitted in time for bid opening.

TERM: The award of this bid shall establish a contract for the period beginning from date of award and continuing
through December 31, 2018. Bids will not be considered for a shorter period of time. All prices quoted must be firm
throughout December 31, 2018.

AWARD: Bid shall be awarded in its ENTIRETY to the responsive and responsible Bidder offering the best value to
SBBC and meeting all specifications, terms and conditions. Unit prices or revenue must be stated in the space
provided on the Bid Summary Sheet. In order to be considered for award, Bidders must submit pricing for ALL LINE
ITEMS in Item 1.

After award of this bid, any Awardee who violates any specification, term or condition of this bid can be found in
default of its contract, have its contract canceled, be subject to the payment of liquidated damages, and be removed
from the bid list and not be eligible to do business with SBBC for two years, as described in General Conditions 22
and 55.

INFORMATION: Any questions by prospective Bidders concerning this Invitation to Bid should be addressed to lan
Superville,  Procurement and  Warehousing  Services,  754-321-0504 or e-mail at
ian.superville@browardschools.com who is authorized only to direct the attention of prospective Bidders to various
portions of the bid so they may read and interpret such for themselves. Neither Mr. Superville, nor any employee of
SBBC, is authorized to interpret any portion of the bid or give information as to the requirements of the bid in addition
to that contained in the written bid document. Questions should be submitted in accordance with General
Condition 5. Interpretations of the bid or additional information as to its requirements, where necessary, shall be
communicated to Bidders only by written Addendum. Any verbal or written information, which is obtained other than
by information in this ITB document or by Addenda, shall not be binding on SBBC.

CONTRACT RENEWAL: The purpose of this bid is to establish a contract, at firm unit prices, for the disposal of
estimated requirements for the items listed. The term of the bid shall be for approximately three (3) years, and may,
by mutual agreement between SBBC and the Awardee, be renewed for two additional one-year periods and, if
needed, 180 days beyond the expiration date of the final renewal period. Procurement and Warehousing Services,
will, if considering renewing, request a letter of intent to renew from each Awardee, prior to the end of the current
contract period. The Awardee will be notified when the recommendation has been acted upon by the School Board.
All prices shall be firm through December 31, 2018. The Bidder(s) agrees to this condition by signing its bid.

QUANTITIES: The quantities listed on the Bid Summary Sheet are estimated quantities to be picked up throughout
the contract period for each item and are not a guarantee. Actual quantities picked up throughout the contract period
may be greater or less than the bid estimates and shall be furnished at the fixed contract price.

VENDOR NAME:

[S/ls
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10.

11.

12.

13.

14.

15.

SECTION 4, SPECIAL CONDITIONS (Continued)

ADDING OR DELETING SITES: SBBC may, during the term of the contract, add or delete service, wholly or in part,
at any District site or school location. Items shall be picked up from each school, department or center throughout
the County (see link for map locator: /www.broward.k12.fl.us/dsa/Maps/DistrictWideSchoolLocs.shtml). In the event
that a site not listed herein is added to the contract, the Bidder shall invoice the same amount as prices quoted herein
for similar services.

COMPANY REPRESENTATIVE: Bidder(s) should indicate, in the space provided on the Bid Summary Sheet, the
name, address, telephone number, etc., of the representative who could make scheduled visits to the
schools/departments and who will be available, upon request, to resolve billing and delivery problems.

FLORIDA BIDDER’S PREFERENCE: General Condition 1.d) does not apply to this Bid as no personal property is
being purchased.

PRICE ADJUSTMENTS: Unit prices for Used and Obsolete Technology Equipment and Related Items offered shall
remain firm throughout the contractual period, December 31, 2018.

PRICE CHANGES: If, from date of bid opening, the Awardee either bids the same services at a higher price than
offered to SBBC or increases the price of the bid service, the highest of these increased prices will be extended to
SBBC.

PROTECTION OF WORK, PROPERTY AND PERSONNEL: The Awardee shall at all times guard against damage
and/or loss to the property of SBBC, and shall replace and/or repair any loss or damages unless caused by SBBC.
SBBC may withhold payment or make such deductions, as it might deem necessary, to insure reimbursement for loss
and/or damages to the property through negligence of the Awardee. The Awardee shall take the necessary safety
precautions to protect both personnel and property while the work is in progress.

WARRANTY/GUARANTEE: SBBC offers no guarantee or warranty, express or implied, as to the condition of the
material. This equipment will be sold “as-is” and “where-is” at time of pick up.

PICK-UP SCHEDULE: Equipment shall be picked up within seventy-two (72) hours of notification by each school or facility.
SBBC requires that pick ups are scheduled between the hours of 8:00 A.M. and 2:00 P.M. during school days only
and each pick up must be coordinated directly with a representative from the school or facility where equipment is
located.

PAYMENTS:

A. If the Awardee owes money to SBBC for the items picked up, then the Awardee will prepare a company
check, certified check or cashier’s check made payable to: The School Board of Broward County. The checks
may be sent to:

The School Board of Broward County, Florida

Attn: Brian Little, Manager, Material Logistics

3810 NW 10t Avenue

Fort Lauderdale, FL 33309

Checks must reference the Bill of Lading number for identification.

VENDOR NAME:
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15.

16.

PAYMENTS (Cont’d):

B. If SBBC owes money to the Awardee for the items picked up, then the Awardee will prepare a detailed invoice
showing the Bill of Lading number, quantity of items picked up and the cost per type. Invoices should be sent
to:

The School Board of Broward County, Florida
Attn: Brian Little, Manager, Material Logistics
The School Board of Broward County, Florida
3810 NW 10t Avenue

Fort Lauderdale, FL 33309

LICENSES/PERMITS: The Awardee and any subcontractors employed by the Awardee must maintain current
licenses, permits, certificates, approvals and be current with all charges and taxes which may be required by local,
state or federal agencies. This shall be inclusive of all licenses, permits, certificates, approvals and all charges and
taxes required for the collection, transportation, handling and disposal of electronic devices.

17.

M/WBE UTILIZATION: SBBC has implemented a Minority/Women Business Enterprise Program as part of the
SBBC's competitive solicitation and contracting activity in accordance with School Board Policy 7007-A Administrative
Procedures for The School Board of Broward County, Florida’s Supplier Diversity & Outreach Program. The purpose
of the program is to utilize available minority and women business enterprises (M/WBESs) within the Board's market
area to compete for the award of SBBC purchasing contracts.

An M/WBE is defined by SBBC as any legal entity, other than a joint venture, which is organized to engage in
commercial transactions and which is a least 51% owned and controlled by minority persons or women. For
information on M/WBE Certification, contact SBBC's Supplier Diversity & Outreach Program at 754-321-0550.
SBBC's Supplier Diversity & Outreach Program works to increase the participation of Minority and Women Business
Enterprises (M/WBEs). Itis the intent of the Supplier Diversity & Outreach Program to have a diverse group, as well
as an equitable distribution of M/WBES, participating on any award of this Bid.

18.

19.

M/WBE UTILIZATION REPORTING: In an effort to monitor the achievement of the M/WBE goal the Awardee(s)
agrees to submit, a completed Monthly M/WBE Utilization Report form, attached hereto as Exhibit "A" and made
a part of this contract. The timing of these reports must coincide with invoice submission. In addition to the M/WBE
Utilization Report form, Awardee(s) shall also provide proof of payment made to each M/WBE Subcontractor which
shall take the form of cancelled checks or check register photocopies, or any other valid form of documentation that
serves to substantiate all payment amounts included in the Subcontractor Utilization Report. The Awardee(s)
understands that each M/WBE utilized for the contract must be certified by SBBC, Supplier Diversity & Outreach
Program Office.

W-9 FORMS: All Bidders are requested to complete the attached W-9, in Section 7, Attachment 4, and submit with
their bid.

VENDOR NAME:
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SECTION 5, BID SUMMARY SHEET

ITEM 1: | ANNUAL DESCRIPTION UNIT UNIT OF | TOTAL NET
ESTIMATED COST OR REVENUE MEASURE | COSTTO
QUANTITIES SBBC

SALE OF SURPLUS SBBC VENDOR
OBSOLETE, USED COMPUTER|  PAYS PAYS
EQUIPMENT VENDOR** SBBC**
Price is to include transportation

to pick up materials and deliver to

Awardee's location and/or

recycler's facility.

A 4,000 Each | <PV Unt $ $ Each |$

B. 5,000 Each Monitor $ $ Each $

C. 2,500 Each | KeYPoard $ $ Each |$

D. 2,500 Each | MMer $ $ Each |$

E. 1,000 Each | Server Components $ $ Each $

E 3,000 Each Laptop/ Notebook Computer $ $ Each $

All'in Ones (PC/Monitor Combo,
G. 7,500 Each | e.g., eMac, iMac or similar)
$ $ Each $
H, 100 Each | “OP*® $ $ Each |$
] 15,000 Each TV Set/Multi-Media Audio Visual $ $ Each $
TOTAL (ITEM L A-l).cove e, $

*Important Note: It is possible to offer pricing to SBBC in two ways. Bidders may choose to PAY SBBC for some
or all items or CHARGE SBBC for some or all items. If there are items which SBBC will be charged for, please put
those figures in (parentheses). That will indicate that this is the amount that SBBC will be charged by the Awardee.
If there are items that SBBC will be paid for, enter those numbers as usual.

In the TOTAL (ITEM 1 A-l) section, add and subtract the totals in the TOTAL NET COST TO SBBC column. It will be
possible to obtain an overall total which SBBC will be charged. If this is the case, indicate that total in (parentheses).
It will also be possible to obtain a total which SBBC will be PAID. If that is the case, enter that number as usual.**

BALANCE OF LINE: For any items not listed above, SBBC and the Awardee will come to a mutually agreed-upon price to
include transport, de-manufacture and disposal.

VENDOR NAME:
[S/ls
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SECTION 5, BID SUMMARY SHEET (Continued)

REQUIRED ADDITIONAL INFORMATION

EPA (Environmental Protection Agency) ID #:

Electronics recycling facilities are usually not required to obtain an EPA ID# unless they are actually removing and
separately managing certain quantities of universal waste batteries and mercury-containing devices. However, some
agencies obtain the ID anyway, although not required to do so. If your firm has an EPA ID#, indicate it in the space
provided.

Is your firm required to have an EPA ID#? O Yes O No
|D#:

COMPANY REPRESENTATIVE: (See Special Condition 8)

Company Name

Company Representative

Street Address

City, State and Zip

Phone Number

Fax Number

Local/Toll-Free Phone Number

E-Mail Address

NOTE TO BIDDER:  Review General Condition 49 prior to completing and mailing this bid.

Bidder’'s M/WBE Certification Number:

Agency Issuing This Number:

VENDOR NAME:
[S/ls
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SECTION 6, BID SPECIFICATIONS

1. REPORTING REQUIREMENTS: Awardee shall provide a comprehensive report within seventy-two hours (72 hrs)
of pickup from each location. It will also be necessary to provide monthly, quarterly and annual reports which
include but is not limited to:

A. School or department name, address, date of pickup, quantity, manufacturer, description, model number, and
serial number for all inventoried assets (valued greater than $1,000).

Non-inventoried items (valued less than $1,000) can be grouped and reported as a lump sum quantity with
description only. For example, when TV's are picked up they are usually non-inventoried items and can be
reported as the quantity and description only.

B. Listing showing all items picked up, with date and Bill of Lading/work order number.

C. Disposition Certificate showing the final disposition of all items.

D. Certificate indicating that all data has been cleansed and units sanitized.

E. Sales Summary, showing amounts paid by Awardee to SBBC and any payments made by SBBC to the
Awardee.

2. EQUIPMENT PICK UP REQUIREMENTS:

A. Equipment shall be picked up by vendor from each school/location within seventy-two (72) hours of notification
and shall be completed in one visit at a pre-arranged time and date certain.

B. All surplus equipment will be palletized and a Bill of Lading specifying the number of pallets and date of pick up
will be provided by SBBC staff. The driver will sign off on the Bill of Lading as receipt of the pick up and will be
given a copy as well.

C. The Awardee must provide the required number of pallet-sized bulk containers (Gaylord boxes, at least 4’ x 4’ x
4', or equivalent) at no cost to SBBC. These boxes will be re-used on an on-going basis. The number required
will be based on the anticipated volume of surplus computers and related items and can be readjusted over time
but shall be no less than 500 Gaylord boxes during the contract term. The boxes will need to be provided in
advance of contract start and/or delivered each time a pick up is scheduled. In the event an adequate number
of boxes is unavailable, the items will be palletized and shrink wrapped. When this occurs, the Awardee will need
to provide a pallet exchange.

D. The Awardee must provide for all necessary equipment, material and labor for loading, transportating, unloading
and disposition of all materials.

3. EQUIPMENT DISPOSITION:

A. The Awardee will ensure that all equipment is recycled or properly disposed of and documented.

B. When transporting and disposing of these electronics, the Awardee and all sub-contractors must be in compliance
with all local, federal and state laws, codes, ordinances, etc., such as the Resource Conservation and Recovery
Act (RCRA). The hauler must also possess all required permits, licenses, certificates, approvals, etc., as
necessary for the transport and handling of universal waste, mercury-containing devices and batteries.

C. The Awardee must provide an audit-trail documentation for all items.

VENDOR NAME:
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SECTION 6, BID SPECIFICATIONS (Continued)

4. EQUIPMENT AND DATA SECURITY:

A. While some electronics will have all data removed, others will not. It will be the responsibility of the Awardee to
erase all data contained in all electronic memory components. All units must be properly sanitized and a certificate
issued to indicate same.

B. The Awardee must provide adequate security to prevent theft or loss of all items while in the Awardee’s custody.

C. The Awardee must be able to document custody and control of the items provided for de-manufacture and must
provide reports to indicate final disposition of all electronics.

5. ENVIRONMENTAL COMPLIANCE:

A. The disposal facility used for all SBBC electronics must possess all regulatory permits and environmental
compliance records as required within the jurisdiction where the processing/recycling facility is located.

B. The Awardee and all haulers transporting SBBC electronics must possess all required certifications, permits,
licenses, etc., to include meeting all requirements for hauling hazardous waste.

C. In the State of Florida, the Awardee, haulers and all disposal facilities must be in compliance with Rule 62-
730.160, Florida Administrative Code, which, in certain instances, requires a current Hazardous Waste Generator
Identification Number. In Section 5, Bid Summary Sheet, Bidders will be asked to provide their identification
number if they are required to have one.

D. The Awardee must ensure that all material handling processes are consistent with National Association of
Information Destruction (NAID) standards.

VENDOR NAME:
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SECTION 7, ATTACHMENT 1
DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP

In accordance with General Condition 11, each Bidder must disclose in its Bid, the names of any employees who are employed

by Bidder who are also an employees of SBBC. Persons identified below may have obligations and restrictions applicable to
them under Chapter 112, Florida Statutes.

Name of Bidder's Employee SBBC Title or Position of Bidder's SBBC Department/ School of Bidder's
Employee Employee

Check one of the following and sign:

11 hereby affirm that there are no known persons employed by Bidder who are also an employee of SBBC.

1 I hereby affirm that all known persons who are employed by Bidder who are also an employee of SBBC have been
identified above.

Signature Company Name

03/28/13

VENDOR NAME:
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SECTION 7, ATTACHMENT 2
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS AMENDED FROM TIME

TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS.

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

This
by

sworn statement is submitted to The School Board of Broward County, Florida,

for

(Print individual's name and title)

(Print name of entity submitting sworn statement)

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is

(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: )

| certify that | have established a drug-free workplace program and have complied with the following:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance
is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free workplace, any available
drug counseling, rehabilitation and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in
subsection (1).

4. Inthe statement specified in subsection (1), notified the employees that, as a condition of working on the commodities or contractual services that
are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to, any violation of chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in the
workplace no later than five days after such conviction.

5. Willimpose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the
employee’s community by, any employee who is so convicted.

6. Am making a good faith effort to continue to maintain a drug free workplace through implementation of this section.

(Signature)

Sworn to and subscribed before me this day of 20

Personally Known

OR Produced identification Notary Public - State of

My commission expires

(Type of identification)

(Printed, typed or stamped commissioned name of notary public)

FORM: #4530

3/93

VENDOR NAME:
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SECTION 7, ATTACHMENT 3
INSURANCE REQUIREMENTS
MINIMUM LIMITS OF INSURANCE

GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage; $1,000,000
General Aggregate.

Limits not less than $1,000,000 for Products/Completed Operations Aggregate.

WORKER’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer’s Liability limits not less
than $100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit).

AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of not less than
$1,000,000 Combined Single Limit.

If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of $1,000,000 will
be accepted. In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating the following:

(Awardee Name) does not own any vehicles. In the event insured acquires any vehicles throughout the
term of this agreement, insured agrees to provide proof of “Any Auto” coverage effective the date of acquisition. (Fax affidavit
with Certificate of Insurance to SBBC Risk Management at 866-897-0424.)

ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to do
business in the State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by Moody’s
Investor Service.

VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC Risk
Management Department by Certificate of Insurance within 15 days of notification of award. All certificates (and any required
documents) must be received and approved by SBBC before any work commences to permit Awardee time to remedy any
deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK MANAGEMENT AT 866-897-0424.

REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following wording must be
included on the Certificate of Insurance:

The School Board of Broward County, FL, its members, officers, employees and agents are added as additional
insured. The endorsement # is:

All liability policies are primary of all other valid and collectable coverage maintained by the School Board of Broward
County, Florida.

(*Please include the Contract # and Title on the Certificate of Insurance.)
(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, Florida 33301.)

CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with SBBC without
the minimum required insurance coverage and must notify SBBC within two business days if required insurance is cancelled.

Any guestions as to the intent or meaning of any part of the above required coverage should be submitted in writing and in
accordance with General Condition 5. See also General Conditions 12 and 20.

The School Board of Broward County, Florida

VENDOR NAME:
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SECTION 7, ATTACHMENT 4

Fom w-g

{Rev, August 2013)

Depariment of lha Treasury
Intema] Revenus Sarvice

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester, Do not
send to the IRS.

Hame {as shown on your income lax redunn)

Business namea/disregarded entity name, if differant from abowe

Check appropriate box for faderal tax classification:
sndivicuavsote propaetes L) © Gorporation [ S Gorporation

[ oher (zee instructions) =

Print or type

[J Limsted Eability company. Enter the lax classification (C=C corparation, S=5 cor

Exemplions [see natructions)

[] Parnership [ Trustestate
Exempl payes code (il amyg
o, Papr »> Exemption from FATCA ieporting
coda {if any)

Address [number, street, and apt. or sulle no.)

Reguester's name and address [oplional)

City, state, and ZIP code

See Specific Instructions on page 2,

List accound nurmbes(s) hiere (optional)

Taxpayer Identification Number (TIN)

Enter your TIM In the appropriate box. The TIM provided must match the name given on the "Mamea” line
1o avoid backup withhalding. For individuals, this is your social security number (SSN). However, fora
residant alian, sole proprietor, or disregarded entity, Sea the Part | instructions on page 3. For other - - _l
entldes, it s vour employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Mote. If the account IS in more than one name, sea the chart on page 4 for guidelines on whose

number to enter.

| Social socurity number

| Employer identification number ]

Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form s my cormect taxpayer identification number (or | am waiting for a number to be issued to me}, and

2. lam not subject to backup withholding becausa: (a) | am exampt from backup withhalding, or (b) | have not been notified by the Intemal Revenue
Service (IFS) that | am subjeet to backup winholding as a resull of a fallure 10 report all interest or dividends, or (¢} the IRS has notified me that | am

no longer subject to backup withihwolding, and
3. lam a U.5. citizen or other .5, parson [dafined balow), and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out ltem 2 above if you have been notified by the IRS that vou are currantly subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, ilem 2 does not apply. For mortgage
interest paid, sequisition or abandenment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, paymeants other than interest and dividends, you are not reguired to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signatura of
Here U.5. person &

Dato »

General Instructions

Section relerences are 1o the Internal Fevenue Code unless otherwise noted.

Futura developmonts. The IRS has created a page on IAS.gov for information
about Form W-9, at wwawirs. gosdie®, Information about any Tulwre developments
affecting Form W-8 (such a3 legislation enacted after we release it will be posted
on thal pago.

Purpose of Form

A parson who is required 1o file an information retum wilh the IRS mus! obbain your
correct taxpayer identificalion number (TIN) to report, for example, income paid to
you, payments mada to you in setliement of paymaent card and third party neteork
transactions, real estala transachons, mortgage interest you paid, Bcousition or
abandonment of secured property, cancellabion of debt, or contributions youw made
to an IRA,

Use Form W-8 anly o your are & LL3, person [acluding a resident alien), to
pronede yaur cormect TIN to the person requesting it ithe requesier) and, when
applicable, to:

1., Certify that the TIN you are giving is comect (or you are waiting tor & numbar
o b issued),

2, Certily that you are not subject 1o backup withholding, or

3. Chem axamption from backup withholding if youw are a LLS. exempd payes. If
applicabla, you are also certifying that &s 2 U.S. person, your alocable share of
any partnership income trom & US. trade or busaness is not sulbject to the

withhaolding 1ax on foreign partners” share of effectively connected incorme, and

4. Certify that FATCA code(s) entered on this form (if any) indicatng ihat you are
exempl from the FATGA roparting, is comect.
Mote. f you ane a LS. person and a requester gives you a form other than Form
W-9 to requesl your TIN, you must use the requesier’s form if il is substantialy
similar ta this Ferm W-9.
Definition of a LS. person, For federal tax purposes, you are considered a US.
prewson i you are:
= Anindividual who is a LS. gitizen or LS. resident aken,

= A& partnership, corporation, company, or associabion created or arganized in the

United States or under the laws of the United States,

= An estate (other than a foreign estate), or

= A domestic brust (s detined in Regulations section 301.7701-7).

Speaial rules for partnerships. Partnerships that condhect & trade or business in

the United States are generally required to pay a withholding tax under section

1448 on any foreign partners’ share ol elfectively connected taxable incoma rom
such bugingss, Further, in certam cases whtre 8 Form W-2 has not been recaived,

tnwuhs wnder Section 1448 reguere a partnership to presume that a parner is a

foreign persan, and pay the section 1446 withholdeng tax. Therefor, if you are a

LS. persan that is & partner 9 a pantnership comducting a trade or bussness in the

Uinited States, peovide Form W= to the partnership o esteblizh your LS. siatus

and avoid seclion 1446 withiholding on your share of parinership income,

Cal Ho. 10231%

VENDOR NAME:
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Faga 2

Ini e cases balow, e sl ghea Form 'W-@ o T parnarship
Tor purposes of asinb) s LLS. shabus and withinoiding on ls
alocabla share of nal Incoma fromi e parinarship & e or busingss
Ini tha Linked Smica:

= In tha coss ol a disregarded entity with.a LS. ownar, ihe LLE. owner of tha
disregardiad arity and nol h‘lnmi
& In thia cass ol a fnusd with o LLE. granior or otfer ULEL owrser,

tha LLE. mumuamummmnmmmm

& In'tha case ol a LS. trus? joifar than a grantor frust, e UUS. tus? jofer Tana
granior st} ard not the: borefoiarics of e st

Foraign parson. i you ane o fomeign pamnson or T LLE. banch of & foneign Dank
‘thart has giocted bo b incalod a5 a ULS. parson, donod uss Form W-0. Instead, usa
tha appropriate: Formrm W-8 or Fomm B233 (sas Publcation 515, Wikhhioiding of Tax
on Monrasident Allors and Forekgr Endtios).

Honrasident allen who becomes a resident allen. Sarenly, only o nonrasident
mlar Indnvidual may use ha lorms of ot reaty 50 reduce: of allminata UUS. o on
cartnin hypes of Inoomes. Howosar, mos! Lo treatics coninin o provision krown os

3 "saeineg clause.” ExoepSons spacified Ini tha
mpmmummwww:'?-mammmm
has othorwiss bocome & LLEL resident alion for L purposas.

H you ara @ LLE. residant allon who: I relying on an exceplion contnired In tha
m#dﬂﬂﬂlll:hﬂﬂn:ﬂnmmpﬁmﬁmu.atmwm

al Incoma, you must afiach a sinlemant bo Form W-3 Hat specilas tha folowing
Then lome

1. Thea treaty country. Goromiy, tis must be tha sama irsaby under which you
clnimod axamption rom tm e 8 norresidant alker,

2. The Ireaty arficks addressing th Income.

3. The articia numbar jor lecation) in e b raaby that contnirs o swing
clouss ard A5 eoeptions.

4. Thetypa and amount of ncoma that qualfies jor tha seemption from e

5. Sufficlant: facts bo jusily o axemption from fx under T laems of e reaty
articia

wmmmwwa.mmmmuhan

from tox for roome recahsad
In e Linked Sincs. LS. low, this HI mm

1o purpcsas B R or Fer sty in ths Uinbed SRmies cncacds S colendar

Howover, pamgrph 2 of e first Profocol o S ULE.-China treaty (daled April 20,
1954) olows T provisions of Articis 20 bo contires o apply e oflor tha
Chingsa shudent banomes & residant allen of tha Unfiod States & Chincsa shdent

‘whi quaiiias for fhis exceplion (under pamgmph 2 of tha first peolooc) and Is
rehfing on this axcoption o cloim an from bax o his or har scholanship

umﬂnmmmmmeaummnmm
Indommiation desoribed above o Suppor That snampdion.

H you ars @ nonresidont alian or @ foncign enithy, giva tha requeston tha
appropriala complaied Form W-28 or Form 8233
mummmpmmwwmymm
mwmmwmumpqmmmaam
paymants. This s calied “hackup wihholding.” Pq,lrﬂi:ﬂ'tmq'bnn.tp:tt-
backup withhoiding Includa nlemst, -axempt Frlarsst, dvidens, Droker m
hmmﬂmtﬁrﬁrﬂum mﬁmmw
paymants from fshing boat cpamions. Real astabe ransactions ara rok subject 1o
backup withhoiding.

Yioun will nod ba subject 1o backup withholding on paymants you recaks  you
hea e cormect ka tha cerifications, and ol
ok S rsrols . crAakns a0 Yot B " e
Payments you receive will be subject to backup
withholding if:

1. ¥ou do o furmish your TN o T requasher,

2. You da nod carify your T when mguired s tha Fort || Instructions on paga
3 1or datnils),

4. Thiz IRE 1ols tha equasion thal you fumishad an incomect TIN,

4, Tha IR fols you that you on subjaect b backup withholding bocouss you did
nal ol your Infarmst and dividends on your tm retum iniomst
nd it ok o = (i reperssts

5. You da nod carify i the requasior that you o not sublject o backup
wifihcicing undar 4 s fior raporiabis Inferest and dvidend acoounts opanad

m1m:m:|.
apqmn-u mpd ram cachp withoking. Soa Exampt
wnumnmum

Ao sec Snacial mies for parfnarsiips on paga 1.
Wittt s FATCA roporting? Tha Foraign Acocunt Tax Compliancs &0t [FATCA
requirse & participating forsign firancial instiution bo report ol Uniizd Sinlos
mocoun| holdars that are United Eiales porsons. Cortain ]
axmmpl from FATCA . Sea Exarmpdion from FATCA ‘o O
pags 2 and the InsrucBons for T Aoquestar of Form W-9 for mors Imformation.

VENDOR NAME:
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Updating Your Information

¥iou must provide updatad nmmqummmcmum

Iwmpqwrpunnuumn .uumuq:u

“""P“'-W-'"'-.l'
I.pd.tdi‘lu‘n‘ldmﬂjn.lﬁlﬂ it alacts bo baan 3
corparation, of If you na longar ara fax nddftion, you must fumish oonew

Fm“-iﬂﬂmammmmanmm[ﬂm
iof m granior rust dles.

Penalties

Falurg to furnish TIN. IT you fall io fumish your comect TIN o & reguesiern,
subject o poralty of S50 for cach such falure unicss your falus is dus o
reasonabic couss and rot bo willful regiect.

Ciwil panalty for inlss information with respsect To withhokding. 17 you make a
fning siabomaont with no reasonabie basls that results in ro backup withholding,
you ars subject o S500 porafty.

fials iy ing cartifications or

atmatices rr-}mpcl 'gmmmmmm
Imprisonman.

Mizusg of TIN If tha o diEcioses of usas TINS In vickabon of fedarm] kEw,
fihe requasion may b o chvll and criminal perafios.

Specific Instructions

Mame

H you are mn individual, you mus! ganerally enber Hha nama shown on your nooma
i robum. Howowar,  you hava your knst rami, for instanca, due o
without infosming the Sockl Admiristation of tha rama
enber ywour first name, tha M showm on your social sooury cand, and your
e st name.
H tha acoount s injoinl namas, list first, and than circia, the name of tha: parson
ior anihy whosa numbor you entomd Iri Part | of Bha form.

Solg . Entar your individual rama as shown on your ncoms G retum
on e linei. o msy enber your busincss, trada, or “doing busingss as
(DBAY" name on tha “Busnaess ramatdisegardasd onlity rama™ ira.

, C Corporation, or B Corporation. Emlar tha entity's nama on T
“Mama” I'Dl'ldll'l_.l busiriess, g, OF "00ing businass os (DR8] name™ an the
“Businass ramadisregardad antity rama™ ine.

Disregarded anity. For LLE. fedoml ta purposes, an ently tal Is disraganded as
an emiy sepamis rom b owner s tealad as & "dsregarded endly.” Soae
Fiaguistion saofion 301.7701-2 Enlar tha cwmar's nama on the "Nama™
line. Thia raamia of T oty on tha "Mama® Ine should never ba &
dismgardad enitity. Tha rama on e “Name” Ina miust ba the nome shiown on tha
Incoim bax ratum on which e ncoma should ba For axample, Ha
forcign LLC it Is treatod &= o dismganded entity for ULS. foedonl tm
Fias i single ownar thal ks a LS. ha LLE. cwmers name s requined bo be
on e “Name™ Iina. i e direct owrsr of the endly s also o disegardaed
entity, enlor tha Snsl cenaer that is rod disraganded for iedonal o purpos<s. Enler
e eniy's nama on tha "Busingss rama‘disegardad reama™
lﬁw“mﬂ dismgarded antity Is & ﬂnmmrrl.lﬂ:
compiaia an approprata Form 'W-S instead of @ Form W-0. This Is T casa even B

i foreign person has o LLS. TINL

Hobs. Chack tha b for tha LS. fedenal ta clhssicason of ha
‘whiss nams i anfiercd on tha ™ame® Ine (individunl’sola propricbor,
wrinamship, © Corporation, 5 Corponabion, Trashicstntc].
LirnHed [LLC} I B ponsan idontified on T "Hame™ ina s an

LLC ML-?‘I:"HTIWTIT::I ‘comipany™ bow onfy and enar tha oppropriaio
cods for tre uamm&dmmmmmmnmnmm
fhat s iroated o o parinership for LS. fedaml inx purposss, anlar *F~ for
I you ang an LLC- that has fled & Form BB32 or & Form 2553 o ba
== 8 oorporation, anfer “C for C corporaion or "5 for 3 corpomtion, os
qq:upmrr]mmmuntuh s on antity soparais from s
and aclss

saction 301.7701-3 jexoept for am
m|.uu ot otk tha LLC. b e £10 cunr of i frequired io ba
it an #1a "Nems* ) s anathor LLC fht s not dsrogardod for U5,

fodoral o purposas. H e LLC Is disragardod s an anily soparata from iis
oM, enior tha appropristo bax cessfication of Te ownar identificd on tha

“Tama" e
O aniftiss. Entor your Dusiness nams &3 shown onrequired LS. fadenal tm
dooumants on tha “Mama® ine. This nama should malch the nome shown on e

chorter or ofer -duu.rnlﬂuﬂhg‘ﬂ'n ioid mary endar [T g
Manﬁl#mﬁ * Busirses. mamaol o : ﬂ?

Exemptions
I1:||u|.|-'nn.|:ﬂn|:tl'n:m oror FATCA raporting, enlar in tha

Erwmhm.qmdnﬁ may 1o yolL Sea Enaempt piyes oo ard
Examption from FATCA reportig coda on pags .
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Fugnﬂ

Hoka. If you ane axampt from backup withiiokding, you should sl complets tis.
Torm o owoid possibic smoneous ackun withhokding.
Thee following oodes idantity payecs that aro axempt from backun withholding:
1 —#n ocrganiration sxampd from e under section 501{n), any IRA, or &

ousiodlal socount urdker saction 4080 I e pocownt mlﬂ'ﬂlmﬂllﬂ“
al saction 4012 F"

2—The Unfed Statas or any of s agencles or Insrumeninitios

3—A stabe, MMMWMMMHMMqM
thair poilical subdsvisions or n ]

A—nmgﬂmuq ol Iis poltical subdivisions, agencias, o

5— & corpormtion
0—A desior In securities or commodiics required 1o regisian Ini ha Linked
Efaben, e District of Columbile, or o possossion of the Uinfled Stolos.

T —& fulures commission marchant registensd with the Commodity Fulunes
Tradirg Commission

B—f real ashabe Irevaestmant trust

D—An wtulmmmmpmmm
Compary of Todo

10— & common inast fund oporabed by & bank undor section GB44

11— & firancial nsthhution

12— A middiaman krown in the Investmant community os o nominss o
cusindlan

13— st amamipd from ey undar soction 004 or desorined In sacSon S047T

The foliowing chart shows bypes of paymants that may ba cxampd trom backup
witihoiding Tha chart applies io T @mmpt payess Isted abova, 1 through 13

IF S pargmeant s for . ... THEM tha paymant is sxampt for . . .

Imarast and dvidand paymanits ﬂ?mmtpqmmapl

Brolker Farsactions Emmtpqmwmqmu

frough 11 and all C
COMpOTations must n:-lmlnrmmml

?ﬁmmu ooy san s

acquirad prior io F01Z.

Barlor cxchanga fansactions and
pabonags dividands.

Exampt payeas 1 through 4

Paymants crar $000 required io ba

Gorerally, cxampd payacs
reporto and direct sake ovar £5,000'

1 frough 5

Paymenis mada In setfamant of
paryman card or Thind party natwork
Iransactions

Exempt paysas 1 through 4

" S Form 1000-MESC, Miscelanacus Ircoms, and B Instuctions.

* However, T M i o corpombion and epornibe on Foam
19 RIEC ore nod cxamipd from backup withholding: medical and Fealf comn
oHomays’ mgmpmplummm ond paymanits for
sorvices pald by a tedonal cxaculive Bgency.
Ezamplion from FATCA roporting coda. mmmmmm;-_mu
thart ora cxompd from roporting undar FATCA. These oodas apply 1o parsons
mmmmmmmmmammmmw
‘cortain forcign Arancinl nsifutions. Thorefors, B you ara only submiting s form
Tor an accouri you hoid Inhe Linked Simcas, may lnave Hils Tiokd binnk.
Consull with e requasting this form F you ane unceriain I tha financlal

Iresiffution Is subject bo thoss requiraments.
A—An tration sxompt from i under section 501j) or any Individual
ratimment plon os defined In secson 7701 3T ey

B—Tha Uniled Stalos or any of s agencles or rsbumantaliScs

1C—A sioia, Tha Disirict of Colmbie, o of fha Unfiad Stolos, or omy
ol thair polfScal subchisinns of In

D—& corpombon e stock ol which s reguinry tradod on cre of mors
asinbished securitcs markats, os describad I Aoy, saection 1. 1472-1 (0T

E—A coporaion that Is a mambar of the sama sxpanded affiintad group as &
corpomtion describad I Aag. secSon 1147 2-1ck 1)

F—i daalar in securikes, commodiies, or derfvalive Tinancial insinomants

riotional conbncts, fulures, forsords, and cpriions) Tat s

regisiored s such uriter tha kews of tha UnBad Sioles or oy siola

VENDOR NAME:
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E—a real gstale Irvasimon rust

H— A reguinlod Investmont comparry & defired In scction 851 or on on
ragisiorad at ol tmes during tha b year undar mnmhmﬂunplrrﬂﬂ

I—& common st fund os defined In secSon S84

J—# bank as dafined In ssction 581

¥— & broker

L —& s cxarmpd from tae undar soction B84 or describod In saction SUTjEET)
M— & imx axempt rust under @ section S0E4b] plan or section 457 ) plan

Part |. Taxpayer ldentification Number [TIN)

Enizr your TIN in the appropriabe o 7 you org o reskdent alion and you do: nol
Fawe ond ors ot aligibia fo gt an S50, your TIN s your IRS individunl baxparser
idianification numiser JTIN). Ender it in T soclal soourfty numiter Do, H youw do nod
Fawve mn MM, sea How io gl & TIN balow.

oo EIN. Howavar, 0 1S presors Bt you s yous Bt T

Hyou are o single-mamber LLC et s disregoardad os mn entity from ks

EPL If tha cwmer has -crn]:. frapit ek m%‘rau o L 1o

clmsified 05  corpombion or parnarship, enfar tha anihy's EIN.
Mots. Sac tha chart on paga 4 for furfer clanfication of rama and TIN

combinaSons.
How 1o got a TIN. M you co not heve a TN, for ona iImmeditaly. To
a&'p Fom 55.5, Appication ha?ﬂimmrﬂnpmu

E-DI:I.IEH: Lty Adminisration ofica or gat

a0 gt ts form by caling 1-800.72-1212. Lisa Form W-7. Agpe
IR i T i" daniicaton Humiser, io apply for 2n MEL or Form S5-4,

A.ppll:.uﬂﬂ'lhrEﬂ:lquhﬂill:dm Mumibar, o appiy for an EIN. You con apply

#or on EIN onling by nocassing 1he IRS waitalio ol wiww_ s gowbusinossas and

cl:khngmpl-:-F identification Kumbar [EIN) undar Sorting o Busingss. You
mm??ﬁm tha IAS by visiting IRE. gov or by caling 1-B00-

I1ymnndﬂd1um11pthmmHLn bast dic ol hares @ TIM, appiy for o TIN

led For” Intha space Tor e and daie tha fom, and |
rnqﬂFﬂ'ﬂm pqn'ﬂ |:|.|'.|:|||'r|:n1:|-gl'n

reapoct o raadlly tmdatis Instumants, gorcnaly ymwim-nmdq,nmp
-n"m%lm“ﬁmmﬂﬁé ﬂl:-ﬂu.p g E
subot 1D ackup WRNCAR on a8 n.u:l'lpqlrrrl:l-u'rll:,rnu provida your TIM 1o

Hobe. Enbering “Appliad For™ maores That you Fewve olrsady apolicd for @ TIM or that
you inbend o mpiply for ona SO0,

Caution: A disragarced ULE. enlily Mal has & ivoion ownar must use Mo
approprate Foam WA

Part Il. Cartification

To estabilzsh 1o tha withholding agent thal you oo 8 LS. porson, OF mssdoent alien,
sign Fom W-9. ¥ou may ba requesied 1o sign by tha withholding agend cven B
ftoms 1, 4, or & bolow Indicaic othanyise.

For a joint aocoun, only ‘o porson wihosa TIM 1= shown in Fort | shouwld sion

In e coso of o disraganded aniity, tha person identilad on the
mﬂumm@ Exampl poyecs, 500 Bmmp! payeo 0odo carliorn,
Signaburs requirsenents. Complals tha cortification as indicalad inBems 1
frough & balow.

A. Indmrest, drdend, and barier axchianga accounts operied boalora THB4
and broker sooounts considersd st during FREL ¥ou must give pour
corract TIN, but you do nol hava 1o sign T cartiioason.

2. Inerest, dwidend, broker, and barler sachange sooounts opanad aflor
1983 and broker acoounts considonsd imsctive during 1083, You mus! sign Te
corification or Backup withhokding will appiy. IF ywou o subjaect o
withioiding and you ara marely providing your comoct TIM o T requastor, you
st oross o fiem 2 intha cortification befiors: signing tha form.

3. Agal estate Fansactions. ¥ou must sign the corifoalion. You may onoss ot
ftem 2 of the corliScation.

4. Dthar paymonts. You must givo your comect T, bt you do rot have o sign
fthe carification uniss you Mo Daen Notfied that you heve previousy givan o

this form oniine:: ol W S50 oo, You
foation for

Incomocl TIRL “Other =" includa mads in the courss of tha
requesion's imde o &5 for rems, gn-n-ch-ru'l'rn'ﬂ-'lblll.hr
marchandisa), madical lﬂrndh:mmpu:lﬂlg
Thﬁ- lor sarvices, pqﬂ'm‘rl:l.mnﬂnh
Py coerdl party nobaori ransschions, poymants 1o

wmmmmmm fishenmien, ord gross proceeds paid 1o

£_ Morigage inberest paid by you, soquisiSon or abandonmant of sacured
achion 5, P, Cavartell EEA. Archar MSA & HEA ConBimtions o

distribations, and pansion distributions. ¥ou must ghe your oomsect TRL but you
o reot hawe I sign tha certfication.
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Fu_]-nq

What Mame and Mumber To Give the Bequester

For this typa of accour:

Give mame and 55N ol

1. Iradtwicdunl
2. Tweo or mora Ind bidusls {joant
acooun)

3. Cusindian aocoun! of 8 minor
fUniform G 1 Minors Ach
4.3 Tha ususl rowocabis savings

4. Gramor inust fllng undar Cplional

Foem 1090 Flr%nhhﬂ'md1
Reguiztion saction 1.671

Tz Irecliwiiciand

Thes moiual owmner of e oooount o,
If combinad furds, tha Snst
Ind krichual on e aooount |

Thea miror ©
Thea granior-tnstas '
Thee moiual crwmer

T o

Thee: graior

For this typa of accour:

Gbvo moma and BN of:

7. Disragarded antity nol owned Dy an
incividual
B. & vald nust, ssinlo, or poresion sl

. Corpomtion or LLC aleciing
siohes on Form BE3EZ or
‘Corporma
10 Amsociation, ook, bos,
charfinbie, aducal or i
bt s mipl crgan kration

11. Fortnarship or muit-msembar LLC
12 & vokar o regisiand nomines

14 Aocount with tha Dopartmant of
Agriculturs Iri e norms ol & puibilc
antity (such o= o shalg o kool
gowvammanit, sohool disinict, or
prison) That recohss agriculiral
program

14 Gmnior tnest fing under tha Fom
1044 Filing Mathod or tha Optional

Raguition saciin 1.7 1-SEE

Thee brosar o noemiings
Thea public antity

The st

' List Mirst and izl the nama of the

parson whosn numiber
it acocoust o o 5N, Bat parson's nemiber must be

¥ Ciocka e minor's rame and fumiss s minor's 554,

“¥ou must show Indrvidual maEme o maly 2l aiar e of “DEA" name on
e} nr:']ﬁrqnfmnq'g-rmmaﬂﬂuﬂhn‘m

o0 “Bursneess

resTeAdEragaTied
sar ol bt the IRE enoousagaes you bousa yoor S50

'Mﬂ!ﬂﬂchhmdhhﬂ.ﬂamhﬂ Do not fumish the TIN ol tha
o nushon unkes B kagal ontfty Esoll i nol dessgnaled In B0 socoont

o] Also saa Speck nules & partsarshizs on paga 1.
"Mofa. Crasion also mus povids a Form W o nsies of tnest.

Turmise. H oaly ong personon a

Hots. i no rama s ciroked whan mors Tan one noms s ke, T umbor will e
consideed 10 ba ot od T rs? rEma s

Secure Your Tax Records from ldentity Theft

Identity haft coours when semeong uses your parsonal inlormation such as your
m.mmmmgﬂﬂ}awmwmm.m
parmission, bo oomimiE freud of ofher orimas. An idantity thiaf may usa your S5M o
get @ job or may Tle & hx redum using your SEM o recaka oorefund.

T oo ol risic
= Frojact your 53H,
& Enmure your ampioyer |z prodacting your 53N, and
= Ba cargiul whan choosing a lax proparar.

' your bax reconds oo afiociad by kkar@hy el and you recaive o notics from
he IRE, mﬁrﬂltn‘th nams and phong namber printed on tha IRE
oo of .

I your tax reconds am nod cumently affecied by identity thafl bul Hhink
i ol sk dua o @ lost or siolken mmwqumu:rﬂaﬁdtm
o oracit repart, contmot M IRS Ioantity Thaf Hotine ot 1-S00-D0E-4.800 of Sutsmit

Foem 14020,

For more infommeation, sea Publcation 4535, ideniity Thafl Presan@on and Viclim
AnsBlmnce.

WICEmSs of idamby thafl Wiho ang emeniancing eoOnomic ham o &

problem, or oo s Fezdg in resohving o ot Fesve not baon reaoksad
rioimraal channcis, ba hhrTﬁqnmmrms:.

%?‘mcﬂmﬂdﬂ =] o TAS inl-irea cane imakas lirs ol

1-877-TT74T78 or TTYTDD 1800 B0 4050

Profect yoursall from suspicious sealls or ph schesmes. Phishing = tha

cmdmﬂmﬂﬂlmmmmmk eqrEmala businges.

emals and woebsios, Tha Mot OMmImon 007 IS sording an emall 10 & user talsaly

chaimireg bo b an estabilshed legimata enl In an o scoam e uar

Inio sorardenng privaio in for Treat willl ba Lsod dor trafl.

Tha IRE does not nbiada conlocts with Empayens via emals. Also, e 1IR3 doas.

o Ba from e IRS, Tonward his
misuss of tha IRE rema, oga,
0 the Treasuny Fspecion Ganeral 1or Tox Adminisiration at
1-B00 . ¥ou Can forwand sUspicious: emalls o the Federal Trada
Commission o spamiSune. pov of coninol om ol www o, gowicitha® or 1-B877-
IDTHEFT [1-877 4354338,
Wizl FeE.g0w I leam moro: Bkl ity thott arc how b rediuca your nsk.

Privacy Act Notice

‘Egction 0100 of e Inlemal Revarug Coda requines you o provida your oomect TIM bo pensons
tha IRS o repor Inderest, dividends. or cartain oifar Incoma. paid o
ol dabt; or onTribuSons you mada 1o an IRA, Archar MEA, of HEA

?mﬁgmmm Rouling usas of s iInfomation inciuda

b, mnd LS. commorasscalies. an

whathar or not you ora

for usa in

mongage niems pais; tha
oo collkecting

fecioral ‘who ora required 1o Tha Informration redumes with
uisifion or ohardonmant of seoured = e cancallation

= oI LSes The O G Toamm b ke IrvorTraation with tha IAS.
t of Justios for chdl and criminal Fgation ond 1o citles, stales, e Distric

i lews. Ths Indoimraatinn aiso moy ba disciosed bo olfar countres unider o treahy, b
Tedaral ard Sinlo agencios o anios vl mnd crimire o, or 10 fedoml e andoremant and INtaligenica BJencias bo combal larorisTL. ¥ must
1o fa o e rebume 'Uinder secSon 3400,

prowida your TiN

payers misl m-wm.mmmwm
paymanis bo o payos wio doos not ghve a TIN bo e payor. Carioin ponaftics. may oo appdy for prosiding faiss or Iiormnation.

VENDOR NAME:

[S/ls
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The School Board of Broward County, Florida

ACH Payment Agreement Form (ACH CREDITYS)
(See General Condition 10)

VENDOR NAME:

Authorization Agreement

| (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the financial institution
named below. Additionally, | authorize The School Board of Broward County to make the necessary debit entries/adjustments in the
event that a credit entry is made in error.

Further, | agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect or
incomplete information supplied by me or by my financial institution or due to an error on the part of my  financial institution in
depositing funds to my account.

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation from me  or
my financial institution and that the origination of ACH transactions to my (our) account must  comply with the provisions of U.S. law.

Account Information

Name of Bank or
Financial Institution:

Branch/ State
Routing No:
Checking Savings
Account No: ] ]
VENDOR AREA:

Remittance Confirmation: Fax Email
(please select one) ] ]
Federal Identification No. TAX ID# SS#

Vendor ] ]

Update Purchase Order Fax & Email Address

Centralized Fax Number Dept.
Centralized Email Dept.
Centralized Phone No. Dept.

Authorized Signature
(Primary) and Business title: Date:

Authorized Signature
(Joint) and Business title: Date:

Please attach a VOIDED check to verify bank details and routing number.

This form must be returned to: SBBC - Purchasing — Data Strategy Group
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533

For Use by DATA STRATEGY GROUP

Vendor Accountt Date Entered Initials:

VENDOR NAME:

[S/ls
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SECTION 8, STATEMENT OF “NO BID”

If your company will not be submitting a bid in response to this Invitation to Bid, please complete this Statement of “No Bid”
Sheet and return, prior to the Bid Due Date established within, to:

The School Board of Broward County, Florida
Procurement and Warehousing Services
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351

This information will help SBBC in the preparation of future Bids.
Bid Number: Title:

Company Name:

Contact:
Address:

Telephone: Facsimile:

v | Reasons for “NO Bid”:

Unable to comply with product or service specifications.

Unable to comply with scope of work.

Unable to quote on all items in the group.

Insufficient time to respond to the Invitation to Bid.

Unable to hold prices firm through the term of the contract period.

Our schedule would not permit us to perform.

Unable to meet delivery requirements.

Unable to meet bond requirements.

Unable to meet insurance requirements.

Other (Specify below)

Comments:

Signature: Date:

VENDOR NAME:
[S/ls




The School Board of Broward County, Florida

DISPOSAL OF USED AND OBSOLETE TECHNOLOGY ITEMS AND RELATED EQUIPMENT

EXHIBIT A

M/WBE PARTICIPATION
Complete the following information on the proposed M/WBE participation on this contract.

Proposer’'s Company Name:

Bid No. 16-022T
Page 24 of 25

M/WBE Firm Information

Scope and/or Nature
of Work to be
Performed by the
M/WBE

PROVIDE
% of M/IWBE
Participation for
this contract

Actual Amount to
be expended with
M/WBE *

Firm Name:
Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

Firm Name:

Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

Firm Name:
Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

* PLEASE INDICATE IF AMOUNT TO BE EXPENSED IS: PER YEAR [_] - PER CONTRACT PERIOD [_] OR OTHER []

A LIST OF SBBC M/WBE CERTIFIED VENDORS CAN BE FOUND AT THIS WEBSITE.

http://www.broward.k12.fl.us/supply/vendors/MWBE.htm

VENDOR NAME:

[S/ls
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Exhibit A
Monthly Utilization Reports to be Submitted to:
The School Board of Broward County, Florida 754-321-0550 Telephone
Supplier Diversity & Outreach Program
7720 West Oakland Park Boulevard, Suite 323 754-321-0934 FAX

Sunrise, FL 33351-6704

MONTHLY M/WBE UTILIZATION REPORT

This report is required 15 days after the end of each month, whether the M/WBE(S) received payments or not,
until all committed remuneration has been received by the M/WBE.

1. Reporting Period From: Reporting Period To:

This report is required by The School Board of Broward County, Florida. Failure to comply may result in the School Board commencing proceedings
to impose sanctions on the Prime Vendor, in addition to pursuing any other available legal remedy. Sanctions may include the withholding of
payments for work committed to M/WBE patrticipants, and a negative recommendation to award further contracts bid by The School Board of
Broward County, Florida.

PRIME VENDOR INFORMATION

TOTAL % OR
$ AMOUNT
NAME & ADDRESS OF PRIME VENDOR CONTRACT LENGTH OF CONTRACT CONTRACT TO
AMOUNT CONTRACT START END MINORITY/
(if applicable) DATE DATE WOMEN
ITB Number: 16-022T
ITB Title: Disposal of Used and Obsolete
Technology Equipment and Related Items
SUPPLIER DIVERSITY & OUTREACH PROGRAM VENDOR INFORMATION
AMOUNT AMOUNT FOR % of TOTAL PAID
NAME OF CERTIFIED M/WBE VENDOR WORK DRAWN/PAID WORK AMOUNT TOCONTRACT
DESCRIPTION TO PERFORMED PAID TO AMOUNT
VENDOR DURING DATE
MONTH
Company Official’'s Signature & Title:
Phone # ( ) Date:

VENDOR NAME:
[S/ls
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