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Superintendent of Schools
The School Board of Broward County, Florida (SBBC) is interested in receiving bids in response to the attached Invitation to Bid (ITB) for Floor Machines and
Supplies. Any questions regarding this ITB should be addressed to me, in writing, at the address stated above, via facsimile at 754-321-0533 or via e-mail to
Bernadette.Green@browardschools.com. No other School Board staff member should be contacted in relation to this ITB. Any information that amends
any portion of this ITB, which is received by any method other than an Addendum issued to the ITB, is not binding on SBBC.

In order to assure that your bid is in full compliance with all requirements of the ITB, carefully read all portions of the ITB document, paying particular attention
to the following areas:

e M/WBE CERTIFICATION/PARTICIPATION - SEE EXHIBIT A

SBBC has implemented a Minority/Women Business Enterprise Program as part of the SBBC's competitive solicitation and contracting activity in accordance
with School Board Policy 7007-A Administrative Procedures for The School Board of Broward County, Florida’s Supplier Diversity & Outreach Program. The
purpose of the program is to utilize available minority and women business enterprises (M/WBE's) within the Board’s market area to compete for the award of
SBBC purchasing contracts. M/WBE vendors utilized for this contract must be certified by SBBC, Supplier Diversity & Outreach Program Office. For information
on M/WBE Certification, contact SBBC’s Supplier Diversity & Outreach Program at 754-321-0550.

e  SECTION 2, SUBMITTAL REQUIREMENTS
Section 2, Submittal Requirements, is a listing of all submittals that are required to be part of your bid package. Please make sure that all required
submittals have been included as part of your bid package.

e COMPLETION OF BIDS
The Bid Summary Sheets upon which the Bidder submits its prices shall be completed in ink or typewritten. The Bidder Acknowledgement Section should
be completed in full and fully executed by an authorized representative of the Bidder. SBBC reserves the right to reject any bid which is not completed in
full.

e  PRICING CORRECTIONS
If a price correction is necessary on the Bid Summary Sheet, draw a single line through the entered figure and enter the corrected figure or use an
opaque correction fluid. All price corrections shall be initialed by the person signing the bid even when using opaque correction fluid. SBBC
reserves the right to not tabulate any illegible entries, pencil bids or price corrections not initialed and to reject any bid containing any of these errors.

e DUEDATE
Bids are due in Procurement and Warehousing Services on the date and time stated on Page 1 of the ITB. In order to have your bid considered, it must
be received on or before the date and time due. Bids received after 2:00 p.m. ET on date due will not be considered.

e  STATEMENT OF “NO BID”
If you are not submitting a bid in response to this ITB, please complete Section 8, Statement of “No Bid” and return via facsimile to 754-321-0533 or scan
and send via e-mail to Bernadette.Green@browardschools.com. Your response to the Statement of “No” Bid is very important to Procurement and
Warehousing Services when creating future ITBs.

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the telephone number or email address stated above.

Bernadette Green
Purchasing Agent

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer




SECTION

TABLE OF CONTENTS

Page

Bidder ACKNOWIEAGEMENT..........coiiiiici e 1
Submittal REQUIFEMENLS .......c.cuiviriiiiieicc e 1
General CONAILIONS.........cueururieirireeeee st 2
Special CoNILIONS........c.ceviieiiiiiis e 8
Bid SUMMArY SNEELS........cooviicii e 13
FORMS AND ATTACHMENTS
> Disclosure of Potential Conflict of Interest and Conflicting Employment

or Contractual RelationShip ..........ccovvveveieiiiiciiescce e 19
> Drug-Free WOrKpIACE ..........ceuiiiiiiciciessce s 20
> INSUraNCe REQUIFEMENTS.........cueurieieeeeeerere s 21
> Legal Opinion on Bidder's Preference..........cocvvriicinnncccssseeens 22
P Wm0 FOMM it 23
> ACH Payment AQreBmMENT........c.oviiiiciiisieeieissse e 27
Statement of “NO Bid”.........covrirre e 28
EXHIBIT A - M/WBE Participation Form and Monthly Utilization Report................. 29-30

Page i of i Page



The School Board of Broward County, Florida

PROCUREMENT AND WAREHOUSING SERVICES INVITATION TO BID

7720 West Oakland Park Boulevard, Suite 323

Sunrise, Florida 33351-6704 ( )
v 754-321-0505 ITB
DUE DATE: Bids due at 2:00 p.m. Eastern Time (ET): ITBNO.: RELEASE DATE : PURCHASING AGENT:
APRIL 7, 2015 16-011B MARCH 16, 2015 Bernadette N. Green
754-321-0524

Bids must be submitted to Procurement and Warehousing Services and BID TITLE:
received on or before 2:00 p.m. ET on the date due. Bids may not be
withdrawn for 90 days after due date. Faxed bids are not allowed and will | FLOOR MACHINES AND SUPPLIES (CATALOG)
not be considered. Only the names of Bidders will be read at bid opening.
Bid prices will not be read at bid opening (Florida Statute 119.071 2.)

SECTION 1, Bidder Acknowledgement

IN ACCORDANCE WITH GENERAL CONDITION 1, THIS SECTION MUST BE COMPLETED IN ITS ENTIRETY INCLUDING THE SIGNATURE OF AN AUTHORIZED REPRESENTATIVE
WHERE INDICATED BELOW AND SUBMITTED WITH THE BID. FAILURE TO PROVIDE THIS DOCUMENT, WITH THE BID, WILL RESULT IN BID BEING CONSIDERED NON-

RESPONSIVE.

Bidder's Name and state “Doing Business As”, where applicable: “REMIT TO” ADDRESS FOR PAYMENT: If payment(s) is/are to be mailed to
address other than as stated on left, please complete section below. [_] Check this
box if address is the same as stated on the left.

Address: P.O. Address:

City:

State: Zip Code: City:

Telephone Number: State: Zip Code:

Toll Free Number: Contact:

Fax Number: Telephone Number:

E-Mail Address of Authorized Representative: Toll Free Number:

E-mail Address to Send Purchase Orders: Fax Number:

Federal Tax Identification Number:

| hereby certify that: | am submitting the following information as my firm's (Bidder) bid and am
lauthorized by Bidder to do so. Bidder agrees to complete and unconditional acceptance of the
contents of all pages in this Invitation To Bid (ITB), and all appendices and the contents of any
/Addenda released hereto; Bidder agrees to be bound to any and all specifications, terms and
conditions contained in the ITB, and any released Addenda and understand that the following
lare requirements of this ITB and failure to comply will result in disqualification of bid submitted;
Bidder has not divulged, discussed, or compared the bid with other Bidders and has not colluded |  Name of Authorized Representative (Typed or Printed)
with any other Bidder or party to any other bid; Bidder, its principals, or their lobbyists has not
loffered campaign contributions to School Board Members or offer contributions to School Board
Members for campaigns of other candidates for political office during the period in which the
Bidder is attempting to sell goods or services to the School Board. This period of limitation of
loffering campaign contributions shall commence at the time of the “cone of silence” period for
lany solicitation for a competitive procurement as described by School Board Policy 3320, Part
Il, Section GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution
Fundraising. Bidder acknowledges that all information contained herein is part of the public
record as defined by the State of Florida Sunshine and Public Records Laws; all responses,
data and information contained in this bid are true and accurate.

| agree that this bid cannot be withdrawn within 90 days from date due.
SECTION 2, Submittal Requirements

SUBMITTAL REQUIREMENTS: In order to assure that your bid is in compliance with bid requirements, please verify that the submittals indicated by the [X] below have been
submitted.

Signature of Authorized Representative (Manual)

Title

[] Bid Bond [  Descriptive Literature ] Licenses [] Material Safety Data Sheets
Special Condition __ Special Condition __ Special Condition __ Special Condition __

XI Manufacturers Authorization [ References [] Bidder Questionnaire [1 Other
Special Condition 9 Special Condition __ Special Condition __ Special Condition __

XI Bidder's Preference Statement
Special Condition 6

Note: If your firm wishes to not submit a bid in response to the ITB, please complete and return, via mail or fax, the Statement of No Bid attached as the last page of this ITB. |

Form 3270D Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
Revised 3/12/15 Page 1



SECTION 3, GENERAL CONDITIONS

SEALED BID REQUIREMENTS: The “Bidder Acknowledgement Section” must be
completed, signed and returned with the bid. The Bid Summary Sheet pages on which
the Bidder actually submits a bid, and any pages, upon which information is required to
be inserted, must be completed and submitted with the bid. The School Board of
Broward County (SBBC) reserves the right to reject any bid that fails to comply
with these submittal requirements.

a) BIDDER’S RESPONSIBILITY: It is the responsibility of the Bidder to be certain that
all numbered pages of the bid and all attachments thereto are received and all
Addendum released are received prior to submitting a bid without regard to how a
copy of this ITB was obtained. All bids are subject to the conditions specified herein
on the attached bid documents and on any Addenda issued thereto.

b) BID SUBMITTED: Completed bid must be submitted in a sealed envelope with bid
number and name clearly typed or written on the front of the envelope. Bids must be
time stamped in Procurement and Warehousing Services on or before 2:00 p.m. ET
on date due for bid to be considered. Bids will be opened at 2:00 p.m. ET on date
due. Bids submitted by telegraphic or facsimile transmission will not be accepted.

c) EXECUTION OF BID: Bid must contain an original manual signature of an authorized
representative in the space provided above. All bids must be completed in ink or
typewritten. If a price correction is necessary, draw a single line through the
entered figure and enter the corrected figure or use an opaque correction fluid.
All price corrections must be initialed by the person signing the bid even when
using opaque correction fluid. SBBC reserves the right to reject any bid or bid
item completed in pencil or any bid that contains illegible entries or price
corrections not initialed.

d) BIDDING PREFERENCE LAWS: ALL BIDDERS MUST COMPLETE AND SUBMIT
THE LEGAL OPINION OF BIDDER’S PREFERENCE FORM IN ORDER TO BE
CONSIDRED FOR AWARD. The State of Florida provides a Bidder's preference for
Florida vendors for the purchase of personal property. The local preference is five
(5) percent. Bidders outside the State of Florida must have an Attorney, licensed to
practice law in the out-of-state jurisdiction, as required by Florida Statute 287.084(2),
execute the “Opinion of Out-of-State Bidder's Attorney on Bidding Preferences” form
and must submit this form with the submitted bid. Such opinion should permit
SBBC's reliance on such attorney’s opinion for purposes of complying with Florida
Statute 287.084. Florida Bidders must also complete its portion of the form. Failure
to submit and execute this form, with the bid, shall result in bid being considered
“non-responsive” and bid rejected.

PRICES QUOTED: Deduct trade discounts and quote firm net prices. Give both unit price
and extended total. Prices must be stated in units to quantity specified in the bidding
specification. In case of discrepancy in computing the amount of the bid, the Unit Price
quoted will govern.

All prices quoted shall be F.O.B. destination and freight prepaid (Bidder pays and bears
freight charges). Bidder owns goods in transit and files any claims unless otherwise stated
in Special Conditions. Discounts for prompt payment: Award, if made, will be in
accordance with terms and conditions stated herein. Each item must be bid separately
and no attempt is to be made to tie any item or items in with any other item or items. Cash
or quantity discounts offered will not be a consideration in determination of award
of bid(s). If a Bidder offers a discount or offers terms less than Net 30, it is understood
that a minimum of 30 days will be required for payment, and if a payment discount is
offered, the discount time will be computed from the date of satisfactory delivery at place
of acceptance and receipt of correct invoice at the office specified.

a) TAXES: The School Board of Broward County, Florida does not pay Federal Excise
and State taxes on direct purchase of tangible personal property. The applicable tax
exemption number is shown on the Purchase Order. This exemption does not apply
to purchases of tangible personal property made by contractors who use the tangible
personal property in the performance of contracts for the improvement of School
Board owned real property as defined in Chapter 192 of the Florida Statutes.

b) MISTAKES: Bidders are expected to examine the specifications, delivery schedules,
bid prices and extensions, and all instructions pertaining to supplies and services.
Failure to do so will be at Bidder’s risk.

c) CONDITION AND PACKAGING: It is understood and agreed that any item offered
or shipped as a result of this bid shall be new (current production model at the time of
this bid) unless otherwise specified. All containers shall be suitable for storage or
shipment and all prices shall include standard commercial packaging.

d) UNDERWRITERS’ LABORATORIES: Unless otherwise stipulated in the bid, all
manufactured items and fabricated assemblies shall be UL listed where such has
been established by UL for the item(s) offered and furnished. In lieu of the UL listing,
Bidder may substitute a listing by an independent testing laboratory recognized by
OSHA under the Nationally Recognized Testing Laboratories (NRTL) Recognition
Program.

e)

10.

1.

12.

BIDDER’S CONDITIONS: Bid conditions and specifications shall not be changed,
altered or conditioned in any way. The Board specifically reserves the right to reject
any conditional bid.

SAMPLES: Samples of items, when required, must be furnished free of expense within
five working days of request unless otherwise stated and, if not destroyed, will, upon
request, be returned at the Bidder's expense. Bidders will be responsible for the removal
of all samples furnished within 30 days after bid opening. All samples will be disposed
of after 30 days. Each individual sample must be labeled with Bidder's name, bid
number and item number. Failure of Bidder to either deliver required samples or to
clearly identify samples as indicated may be reason for rejection of the bid. Unless
otherwise indicated, samples should be delivered to Procurement and Warehousing
Services, The School Board of Broward County, Florida, 7720 West Oakland, Park
Boulevard, Suite 323,Sunrise, Florida 33351-6704.

DELIVERY: All deliveries shall be F.O.B. destination point. Unless actual date of
delivery is specified (or if specified delivery cannot be met), show number of days
required to make delivery after receipt of Purchase Order in space provided. Delivery
time may become a basis for making an award (see Special Conditions). Delivery shall
be within the normal working hours of the user, Monday through Friday, excluding state
holidays and days during which the school district administration is closed.

INTERPRETATIONS: Any questions concerning conditions and specifications must be
submitted in writing and received by Procurement and Warehousing Services no later
than ten working days, or as stated in the Special Conditions, prior to the original
bid opening date. If necessary, an Addendum will be issued.

AWARDS: In the best interest of SBBC, the Board reserves the right to: 1) withdraw
this bid at any time prior to the time and date specified for the bid opening; 2) to reject
any or all bids received when there are sound documented business reasons that serve
the best interest of SBBC; 3) to accept any item or group of items unless qualified by
Bidder; and 4) to acquire additional quantities at prices quoted on this ITB unless
additional quantities are not acceptable, in which case, the bid sheets must be noted
"BID IS FOR SPECIFIED QUANTITY ONLY." All awards made as a result of this bid
shall conform to applicable Florida Statutes and shall be governed by the laws of the
State of Florida, and must have venue established in the 17t Judicial Circuit Court of
Broward County, Florida or the United States Court of the Southern District of Florida.

BID OPENING: Shall be public, on the date and at the time specified on the bid form.
All bids received after that time shall not be considered.

ADVERTISING: In submitting a bid, Bidder agrees not to use the results there from as
a part of any commercial advertising without prior approval of the School Board.

INSPECTION, ACCEPTANCE & TITLE: Inspection and acceptance will be at
destination unless otherwise provided. Title to/or risk of loss or damage to all items shall
be the responsibility of the Awardee until acceptance by the buyer unless loss or
damage resulting from negligence by the buyer. If the materials or services supplied to
the Board are found to be defective or not conform to specifications, the Board reserves
the right to cancel the order upon written notice to the seller and return product at
Awardee's expense.

PAYMENT: Payment will be made by SBBC after the items awarded have been
received, inspected, found to comply with award specifications and free of damage or
defect and properly invoiced. All payments will be made by ACH (Automated Clearing
House) for automatic deposits (credits).

CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL
RELATIONSHIP: Section 112.313 (3) and (7), Florida Statutes, sets forth restrictions
on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any
realty, goods or services to SBBC. It also places restrictions on SBBC employees
concerning outside employment or contractual relationships with any business entity
which is doing business with SBBC. Each Bidder is to disclose any employees it has
who are also SBBC employees by submitting Attachment 1, Disclosure of Potential
Conflict of Interest and Conflicting Employment or Contractual Relationship, with its Bid.
Any employees identified by the Bidder when completing Attachment 1 should obtain
legal advice as to their obligations and restrictions under Section 112.313 (3) and (7),
Florida Statutes.

INSURANCE: Bidder, by virtue of submitting a bid, shall be in full compliance with
paragraph 20: LIABILITY INSURANCE, LICENSES AND PERMITS of the General
Conditions. Insurance Requirements are shown in FORMS AND ATTACHMENTS
Section of this ITB. Bidder shall take special notice that SBBC shall be named as an
additional insured under the General Liability policy including Products Liability.

The insurance policies shall be issued by companies qualified to do business in the
State of Florida. The insurance companies must be rated at least A-VI by AM Best or
Aa3 by Moody's Investor Service. All policies must remain in effect during the
performance of the contract.

Revised 3/12/15
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20.

21.

22.

DISPUTES: In case of any doubt or difference of opinion as to the items to be furnished
hereunder, the decision of the School Board shall be final and binding on both parties.

LICENSES, CERTIFICATIONS AND REGISTRATIONS: As of the Bid Opening Date,
Bidder must have all Licenses, Certifications and Registrations required when performing
the services as described herein, in order for Bid to be considered a responsive and
responsible Bid. Licenses, Certifications and Registrations required for this Bid shall be
as required by Chapter 489, Florida Statutes, as currently enacted or as amended from
time to time; by the State Requirements for Educational Facilities (SREF), latest version;
and by Broward County, Florida. Bidder must submit a copy of all its current Licenses,
Certifications and Registrations required as described herein, either with its Bid or within
five working days of notification.

An Awardee who has any License, Certification or Registration either suspended,
revoked or expired after the date of the Bid Opening, shall provide notice to the
Director of Supply Management & Logistics within five working days of such
suspension, revocation or expiration. However, such suspension, revocation or
expiration after the date of the Bid Opening shall not relieve the Awardee of its
responsibilities under a contract awarded under this bid.

PATENTS & ROYALTIES: The Awardee, without exception, shall indemnify and save
harmless The School Board of Broward County, Florida and its employees from liability
of any nature or kind, including cost and expenses for any copyrighted, patented, or
unpatented invention, process, or article manufactured or used in the performance of the
contract, including its use by The School Board of Broward County, Florida. If the Awardee
uses any design, device, or materials covered by letters, patent, or copyright, it is mutually
understood and agreed without exception that the bid prices shall include all royalties or
cost arising from the use of such design, device or materials in any way involved in the
work.

OSHA: The Awardee warrants that the product supplied to The School Board of Broward
County, Florida shall conform in all respects to the standards set forth in the Occupational
Safety and Health Act of 1970, as amended, and the failure to comply with this condition
will be considered as a breach of contract.

SPECIAL CONDITIONS: The Superintendent or Designee has the authority to issue
Special Conditions and Specifications as required for individual bids. Any and all Special
Conditions that may vary from these General Conditions shall have precedence.

ANTI-DISCRIMINATION: The School Board of Broward County, Florida, prohibits any
policy or procedure which results in discrimination on the basis of age, color, disability,
gender identity, gender expression, national origin, marital status, race, religion, sex or
sexual orientation. Individuals who wish to file a discrimination and/or harassment
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150
or Teletype Machine TTY 754-321-2158.

QUALITY: All materials used for the manufacture or construction of any supplies,
materials or equipment covered by this bid shall be new unless otherwise specified. The
items bid must be new, the latest model, of the best quality and highest grade
workmanship.

LIABILITY INSURANCE, LICENSES AND PERMITS: Where Awardees are required to
enter or go onto School Board property to deliver materials or perform work or services
as a result of a bid award, the Awardee agrees to The Hold Harmless Agreement stated
herein and will assume the full duty obligation and expense of obtaining all necessary
licenses, permits and insurance. The Awardee shall be liable for any damages or loss to
the School Board occasioned by negligence of the Awardee (or agent) or any person the
Awardee has designated in the completion of the contract as a result of their bid.

BID BONDS, PERFORMANCE BONDS AND CERTIFICATES OF INSURANCE: Bid
bonds, when required, shall be submitted with the bid in the amount specified in Special
Conditions. Bid bonds will be returned to non-Awardees. After acceptance of bid, the
School Board will notify the Awardee to submit a performance bond and certificate of
insurance in the amount specified in Special Conditions. Upon receipt of the performance
bond, the bid bond will be returned to the Awardee.

CANCELLATION: In the event any of the provisions of this bid are violated by the
contractor, the Superintendent shall give written notice to the contractor stating the
deficiencies and unless deficiencies are corrected within five days, recommendation will
be made to the School Board for immediate cancellation.

23.

24,

25.

26.

27.
28.

29.

30.

31.

32.

33.

34.

BILLING INSTRUCTIONS: Invoices, unless otherwise indicated, must show Purchase
Order numbers and shall be submitted in duplicate to The School Board of Broward
County, Florida, Accounting and Financial Reporting Department, Attn: Accounts
Payable, 600 S.E. 3 Avenue, 7" Floor, Fort Lauderdale, Florida 33301. Payment will
be made a minimum of 30 days after delivery, authorized inspection and acceptance.
When vendors are directed to send invoices to a school, the school will make direct
payments to the vendor.

NOTE TO VENDORS DELIVERING TO MATERIALS LOGISTICS CENTRAL
(WAREHOUSE): Receiving hours are Monday through Friday (excluding state
holidays and days during which the school district administration is closed) 7:00 a.m.
to0 2:00 p.m. ET.

SUBSTITUTIONS: The School Board of Broward County, Florida WILL NOT accept
substitute shipments of any kind. Awardees are expected to furnish the brand quoted
in their bid once awarded by the School Board. Any substitute shipments will be
returned at the Awardee's expense.

FACILITIES: SBBC reserves the right to inspect the Awardee's facilities at any time
with prior notice. SBBC may use the information obtained from this in determining
whether a Bidder is a responsible Bidder.

BID ABSTRACTS: Bid tabulations are available at www.demandstar.com.

ASBESTOS AND FORMALDEHYDE STATEMENT: All building materials, pressed
boards, and furniture supplied to SBBC shall be 100% asbestos free. It is desirous
that all building materials, pressed boards and furniture supplied to the School
Board also be 100% formaldehyde free. Bidder, by virtue of bidding, certifies by
signing bid that, if awarded this bid, only building materials, pressed boards, and/or
furniture that is 100% asbestos free will be supplied.

ASSIGNMENT: Neither any award of this bid nor any interest in any award of this bid
may be assigned, transferred or encumbered by any party without the prior written
consent from the Director, Procurement and Warehousing Services. There shall be no
partial assignments of this "Bid/RFP" including, without limitation, the partial
assignment of any right to receive payments from SBBC.

EXTENSION: In addition to any extension options contained herein, SBBC is granted
the right to extend any award resulting from this bid for the period of time necessary
for SBBC to release, award and implement a replacement bid for the goods, products
and/or services provided through this bid. Such extension shall be upon the same
prices, terms and conditions as existing at the time of SBBC's exercise of this
extension right. The period of any extension under this provision shall not be for a
period in excess of six months from (a) the termination date of a contract entered into
as a result of this bid or (b) the termination date under any applicable period of
extension under a contract entered into as a result of this bid.

OMISSION FROM THE SPECIFICATIONS: The apparent silence of this specification
and any Addendum regarding any details or the omission from the specification of a
detailed description concerning any point shall be regarded as meaning that only the
best available units shall be provided and the best commercial practices are to prevail,
and that only materials and workmanship of first quality are to be used. All
interpretations of this specification shall be made upon the basis of this agreement.

SUBMITTAL OF INVOICES: All Bidders are hereby notified that any invoice submitted
as a result of the award of this bid must be in the same format as any Purchase Order
released as a result of the award of this bid. Each line of the invoice must reference
a corresponding single line shown on the Purchase Order. A single invoice line
must not correspond to or commingle the cost shown on multiple Purchase Order lines.
An invoice submitted that does not follow the same format and line numbering as
shown on the Purchase Order will be deemed to be not correct, and may be returned
to the vendor by the Accounts Payable Department for correction. Address for
submitting invoices is included on Purchase Order.

PURCHASE AGREEMENT: This bid and the corresponding Purchase Orders will
constitute the complete agreement. SBBC will not accept proposed terms and
conditions that are different than those contained in this Invitation to Bid, including pre-
printed text contained on catalogs, price lists, other descriptive information submitted
or any other materials. By virtue of submitting a bid, vendor agrees to not submit to
any SBBC employee, for signature, any document that contains terms and conditions
that are different than those contained herein and that in the event any document
containing any term or condition that differs from those contained herein is executed,
said document shall not be binding on SBBC.

SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the vendor
to read and adhere to the SBBC Information Security Guidelines when using any
device connected to the SBBC’s network. Following the conclusion of the contract
term, all of SBBC'’s confidential information must be removed from vendor's equipment
and all access privileges must be revoked. Final payment will be withheld until the
vendor has confirmed, in writing, that all SBBC’s confidential information has been
purged from any and all electronic technology devices that were used during this
contract and were connected to the SBBC'’s network.
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35.

PROTESTING OF BID CONDITIONS/SPECIFICATIONS: Any person desiring to
protest the conditions/specifications in this ITB, or any Addenda subsequently
released thereto, shall file a notice of intent to protest, in writing, within 72 hours after
electronic release of the competitive solicitation or Addendum and shall file a formal
written protest within ten calendar days after the date the notice of protest was filed.
Saturdays, Sundays, state holidays or days during which the school district
administration is closed shall be excluded in the computation of the 72 hours. If the
tenth calendar day falls on a Saturday, Sunday, state holiday or day during which the
school district administration is closed, the formal written protest must be received
on or before 5:00 p.m. ET of the next calendar day that is not a Saturday, Sunday,
state holiday or day during which the school district administration is closed. Section
120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time,
states that “The formal written protest shall state with particularity the facts and
law upon which the protest is based.”

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320, within the time allowed for filing a bond,
shall constitute a waiver of proceedings. The failure to post the bond required by
SBBC Policy 3320, Part VIII, as currently enacted or as amended from time to time,
shall constitute a waiver of proceedings. Notices of protest, formal written protests,
and the bonds required by SBBC Policy 3320, shall be filed at the office of the
Director, Procurement and Warehousing Services, 7720 West Oakland Park
Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax filing will
not be acceptable for the filing of bonds.

POSTING OF BID RECOMMENDATIONS/TABULATIONS: ITB Recommendations
and Tabulations will be posted in Procurement and Warehousing Services and on
www.demandstar.com on April 16, 2015 at 3:00 p.m. ET, and will remain posted for
72 hours. Any change to the date and time established herein for posting of ITB
Recommendations/Tabulations shall be posted in Procurement and Warehousing
Services and/or at www.demandstar.com (under the document section for this ITB).
In the event the date and time of the posting of ITB Recommendations/Tabulations
is changed, it is the responsibility of each Bidder to ascertain the revised date of the
posting of ITB Recommendations/Tabulations. Any person desiring to protest the
intended decision shall file a notice of protest, in writing, within 72 hours after the
posting of the ITB tabulation and shall file a formal written protest within ten calendar
days after the date the notice of protest was filed. Saturdays, Sundays, state holidays
and days during which the school district administration is closed shall be excluded
in the computation of the 72 hours. If the tenth calendar day falls on a Saturday,
Sunday, state holiday or day during which the school district administration is closed,
the formal written protest must be received on or before 5:00 p.m. ET of the next
calendar day that is not a Saturday or Sunday, state holiday or days during which the
school district administration is closed. No submissions made after the Bid opening
amending or supplementing the Bid shall be considered. Section 120.57(3)(b),
Florida Statutes, as currently enacted or as amended from time to time, states that
“The formal written protest shall state with particularity the facts and law upon
which the protest is based”. Any person who files an action protesting an intended
decision shall post with SBBC, at the time of filing the formal written protest, a
bond, payable to SBBC, in an amount equal to one percent (1%) of SBBC's estimate
of the total volume of the contract. SBBC shall provide the estimated contract amount
to the vendor within 72 hours, excluding Saturdays, Sundays and other days during
which SBBC administration is closed, of receipt of notice of intent to protest. The
estimated contract amount is not subject to protest pursuant to Section 120.57(3),
Florida Statutes. The bond shall be conditioned upon the payment of all costs which
may be adjudged against the protestant in an Administrative Hearing in which the
action is brought and in any subsequent appellate court proceeding. In lieu of a bond,
SBBC may accept a cashier's check, official bank check or money order in the
amount of the bond. If, after completion of the Administrative Hearing process and
any appellate court proceedings, SBBC prevails, SBBC shall recover all costs and
charges which shall be included in the Final Order or judgment, including charges
made by the Division of Administrative Hearings, but excluding attorney's fees. Upon
payment of such costs and charges by the protestant, the bond shall be returned. If
the protestant prevails, then the protestant shall recover from the School Board all
costs and charges which shall be included in the Final Order or judgment, excluding
attorney's fees. All documentation necessary for the protest proceedings will be
provided electronically by SBBC.

36.

37.

38.

39.

40.

(Continued):

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320 within the time allowed for filing a
bond, shall constitute a waiver of proceedings. The failure to post the bond
required by SBBC Policy 3320, Part VI, as currently enacted or as amended from
time to time, shall constitute a waiver of proceedings. Notices of protests, formal
written protests, and the bonds required by Policy 3320, shall be filed at the office
of the Director, Procurement and Warehousing Services, 7720 West Oakland
Park Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax
filing will not be acceptable for the filing of bonds.

SUBMITTAL OF BIDS: All Bidders are reminded that it is the sole responsibility of the
BIDDER to assure that their bid is time stamped in PROCUREMENT AND
WAREHOUSING SERVICES on or before 2:00 p.m. ET on date due. The address for
bid submittal, including hand delivery and overnight courier delivery, is indicated as:
7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704. The
Bidder is fully and completely responsible for the payment of all delivery costs
associated with the delivery of their bid or related material. Procurement and
Warehousing Services will not accept delivery of any bid or related material requiring
the School Board to pay for any portion of the delivery cost or the complete delivery
cost. Prior to bid submittal, it is the responsibility of the Bidder to be certain that all
Addenda released have been received, that all Addendum requirements have been
completed, and that all submittals required by the Addendum have been timely filed.
(See General Condition 1.)

PACKING SLIPS: It will be the responsibility of the Awardee to attach all packing slips
to the OUTSIDE of each shipment. Packing slip must reference SBBC Purchase Order
number/control number. Failure to provide packing slip attached to the outside of
shipment will result in refusal of shipment at vendor's expense.

USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC
contract, any State of Florida Contract, any contract awarded by any other city or county
governmental agencies, other school boards, other community college/state university
system cooperative bid agreement, or to directly negotiate/purchase per School Board
policy and/or State Board Rule 6A-1.012, as currently enacted or as amended from time
to time, in lieu of any offer received or award made as a result of this bid if it is in its
best interest to do so.

INDEMNIFICATION: This General Condition of the bid is NOT subject to
negotiation and any bid that fails to accept these conditions will be rejected as
"non-responsive.”

a) SBBC agrees to be fully responsible for its acts of negligence or its agents’ acts of
negligence when acting within the scope of their employment and agrees to be
liable for any damages resulting from said negligence. Nothing herein is intended
to serve as a waiver of sovereign immunity by SBBC. Nothing herein shall be
construed as consent by SBBC to be sued by third parties in any matter arising out
of any contract. Nothing herein shall be construed as a waiver by SBBC of any
rights or limits to liability under Section 768.28, Florida Statutes.

b) VENDOR agrees to indemnify, hold harmless and defend SBBC, its agents,
servants and employees from any and all claims, judgments, costs and expenses
including, but not limited to, reasonable attorney’s fees, reasonable investigative
and discovery costs, court costs and all other sums which SBBC, its agents,
servants and employees may pay or become obligated to pay on account of any,
all and every claim or demand, or assertion of liability, or any claim or action
founded thereon, arising or alleged to have arisen out of the products, goods or
services furnished by the VENDOR, its agents, servants or employees; the
equipment of the VENDOR, its agents, servants or employees while such
equipment is on premises owned or controlled by SBBC; or the negligence of
VENDOR or the negligence of VENDOR's agents when acting within the scope of
their employment, whether such claims, judgments, costs and expenses be for
damages, damage to property including SBBC's property, and injury or death of
any person whether employed by the VENDOR, SBBC or otherwise.

41. PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of the

awarded contractor(s), purchases may be made under this bid by other agencies. Such
purchases shall be governed by the same terms and conditions as stated herein.

Revised 3/12/15
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42. PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently =~ 47. LOBBYIST ACTIVITIES: In accordance with SBBC Policy 1100B, as currently enacted
enacted or as amended from time to time, states that a person or affiliate who has or as amended from time to time, persons acting as lobbyists must state, at the beginning
been placed on the convicted vendor list following a conviction for a public entity crime of their presentation, letter, telephone call, e-mail or facsimile transmission to School
may not submit a bid on a contract to provide any goods or services to a public entity, Board Members, Superintendent or Members of Senior Management, the group,
may not submit a bid on a contract with a public entity for the construction or repair of association, organization or business interest she/he is representing.

a public building or public work, may not submit bids on leases of real property to a
public entity, may not be awarded or perform work as a contractor, supplier, a) A lobbyist is defined as a person who for immediate or subsequent compensation,
subcontractor, or consultant under a contract with any public entity, and may not (e.g., monetary profit/personal gain) represents a public or private group, association,
transact business with any public entity in excess of the threshold amount provided in organization or business interest and engages in efforts to influence School Board
Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months Members on matters within their official jurisdiction.
from the date of being placed on the convicted vendor list.
43. CERTIFICATION REGARDING DEBARMENT. SUSPENSION. INELIGIBILITY OR b) A lobbyist is not considered a person representing school-affiliated groups (e.g., PTA,
’ VOLUNTARY EXCLUSION - Lower Tier Covére d Transactio!nS' Executive Order DAC, Band Booster Associations, etc.) nor a public official acting in her/his official
12549, as currently enacted or as amended from time to time, provides that, to the capacity.
extent permitted by law, Executive departments and agencies shall participate in a . ) . . . .
governrglent-wide s{/stem for non-procu‘;ement debarme%t and suspenzion. pA person 9 Lobby|stslshall aln.nlually (Jlu!y ) §i|sclose n ??Ch instance apd for each ghent prior to
who is debarred or suspended shall be excluded from Federal financial and non- any Iobbymg activities, thel|r|dent|ty and agtlvmes by completing the lobbyist statement
financial assistance and benefits under Federal programs and activities. Except as form Wh,'Ch can be obtained lfrom Oﬁ',c'al .SChOOl Bqard Records, School Board
provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA Member's Offices or the Superintendent's Office and will be recorded on The School
participation, and § 85.215, Exception Provision, debarment or suspension of a Board of Broward County’s website, www.browardschools.com.
articipant in a program by one agency shall have government-wide effect. A lower . . . . N
Eer cosered tranpsagtion is yin partgany{ransaction bgetween a participant [SBBC] and d) The Ipbbylst ml.JSt disclose any direct business asgomaho_n with any current elected or
a person other than a procurement contract for goods or services, regardless of type, (aer;%?(ler:jtidr :fﬁiﬁ:t&; gf?ggyffe;f iBEgocf)rsaBnByclmmedlate family member of such
under a primary covered transaction; and any procurement contract for goods or pp ploy! '
services between a participant and a person, regardless of type, expected to equal or .
exceed the Federal grocur%ment sma‘l:l’ purchasg threshold fiﬁd at ? 0US.C. 2%04(9) e Semgr_—level employee_s (Pay .G.“f‘de 30 and above) and/or Sphool_ Board Mgmbers are
and 41U.S.C. 253(g) (currently $100,000) under a primary covered transaction: or any prohlbl.ted fromllobbylng a(;t|V|t|es for one year after resignation or retirement or
procurement contract for goods or services between a participant and a person under expiration of their term of office.
a covered transaction, regardless of amount, under which that person will have a L . ) .
critical influence on or substantive control over that covered transaction. A participant f I-:-sqeofEng:cE:gv?r:rc?ﬁt:\:ézlfft))tgit?g(llattr:%nlngeig‘:l gtgtgsqltr?: grf;'rs shall keep a current
may rely upon the certification of a prospective participant in a lower tier covered P Y '
transaction that it and its principals are not debarred, suspended, proposed for S ] )
debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from 48. TIE BID PROCEDURES: When identical prices are received from two or more vendors
the covered transaction, unless it knows that the certification is erroneous. Each and all other factors are equal, priority for award shall be given to vendors in the following
participant shall require participants in lower tier covered transactions to include the sequence.
cgrt|ﬂcat|on for it anq its principals in any bid submitted in connection with such lower > A business that certifies that it has implemented a drug-free workplace program shall
tier covered transactions. CERTIFICATION be given preference in accordance with the provisions of Chapter 287.087, Florida
ERTITRORNEIONT Statutes, tl ted ded from time to time;
a) The prospective lower tier participant certifies, by submission of this bid, that alues, as curently enacled or as amended from fime fo fime
neither it nor its principals is presently debarred, suspended, proposed for » The Broward County Certified Minority/Women Business Enterprise vendor;
debarment, declared ineligible, or voluntarily excluded from participation in this o -~ o )
transaction by any Federal department or agency. » The Palm Beach County or Miami-Dade County Certified Minority/Women Business
b) Where the prospective lower tier participant is unable to certify to any of the Enterprise vendor;
statements in this f:ertification, such prospective participant shall attach an > The Florida Certified Minority/Women Business Enterprise vendor;
explanation to this bid.
» The Broward County vendor, other than a Minority/Women Business Enterprise

44. REASONABLE ACCOMMODATION: Individuals with disabilities requesting vendor,
accommodations under the Americans with Disabilities Act (ADA) may call Equal o
Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine TTY 754- 321- > The Palm Beach County or Miami-Dade County vendor, other than a
2158, Minority/Women Business Enterprise vendor,

» The Florid d h in office is in the State of Florida, other th

45. SEVERABILITY: In case of any one or more of the provisions contained in this Bid Misorit;/:}vgn:lgr?B?Jréirmszslgng?p:?isg \l(;idlgrm ¢ lale of Horida, oler fhan a
shall be for any reason be held to be invalid, illegal, unlawful, unenforceable or void in '
any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that » If application of the above criteria does not indicate a priority for award, the award
provision shall not affect any other provision and this Bid shall be considered as if such will be decided by a coin toss. The coin toss shall be held publicly in Procurement
invalid, unlawful, unenforceable or void provision had never been included herein. and Warehousing Services; the tie low bid vendors invited to be present as

witnesses.

46. DISTRIBUTION: DemandStar by Onvia, www.demandstar.com, is the official method . . .
approved by Procurement and Warehousing Services for the distribution of all g]l(jll:g%dAiﬁ'angn ((:)LK]:;E;ldzggct;gemsgr\?l; :rmsﬁxtr“ﬁ?E%
competitive solicitations including ITBs and RFPs. It is the responsibility of all ENACTED OR AS AMENDED F'ROI;II TIME TO TIME ON! PREFERENCE TO
interested parties to assure they have received all necessary documents, including BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAiVIS This il b d
Addenda and have included all necessary information within their response. SBBC is n " = - . 1IS form will be: use
not responsible for Bidder's failure to obtain complete bidding documents from by th.e Bidder to cgrtlfy that it ha§ |mplemeqted a drug-free workplacg program. In order
DemandStar. SBBC reserves the right to reject any bid as non-responsive for failure fqr bid t_o be considered, .the Invitation _to Bid form (Page 1 of th's. bid) T“”St be_ prpperly
to include all necessary documents or required Addenda. For information regarding signed in _ord_er for the.b'q to be lconS|dered. A Bidder cannot sign this form in fieu of
the above referenced solicitation, contact the designated Purchasing Agent as stated properly signing the Invitation to Bid form.
herein.
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49.

50.

51.

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has a
Minority/Women Business Enterprise (M/WBE) program. M/WBE is defined by SBBC as
any legal entity, other than a joint venture, which is organized to engage in commercial
transactions and which is at least 51% owned and controlled by minority persons. If the
Bidder is a Certified M/WBE by SBBC, Bidder should indicate its certification number on
the Bid Summary Sheet. MIWBE participation is strongly encouraged. For information
on M/WBE Certification, contact the School Board's Supplier Diversity & Outreach Program
at 754-321-0550 or www.broward.k12.fl.us/supply/vendor/mwbe.htm.

SBBC MATERIAL NUMBER: The seven digit number shown in parenthesis at the
beginning of an item on the Bid Summary Sheet represents the School Board's material
number for the item. It does not represent any manufacturer/distributor model/part number.

SBBC PHOTO IDENTIFICATION BADGE:

Background Screening: Awardee agrees to comply with all the requirements of Sections
1012.32 and 1012.465, Florida Statutes, and that Awardee and all its personnel who (1)
are to be permitted access to school grounds when students are present, (2) will have
direct contact with students, or (3) have access or control of school funds will successfully
complete the background screening required by the referenced statutes and meet the
standards established by the statutes. Personnel shall include employees,
representatives, agents or sub-contractors performing duties under the contract to
SBBC, and who meet any or all of the three requirements identified above. This
background screening will be conducted by SBBC in advance of Awardee or its personnel
providing any services. Awardee will bear the cost of acquiring the background screening
required under Section 1012.32, Florida Statutes, and any fee imposed by the Florida
Department of Law Enforcement to maintain the fingerprints provided with respect to
Awardee and its personnel. The Parties agree that the failure of Awardee to perform any
of the duties described in this section shall constitute a material breach of this ITB entitling
SBBC to terminate immediately with no further responsibilities or duties to perform under
this Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and
employees of any liability in the form of physical or mental injury, death or property damage
resulting in Awardee’s failure to comply with the requirements of this section or Sections
1012.32 and 1012.465, Florida Statutes.

SBBC issued identification badges must be worn at all times when on SBBC
property and must be worn where they are visible and easily readable.

MorphoTrust USA, LLC has been contracted to provide all background and fingerprinting
services. All questions pertaining to fingerprinting, photo identification and background
check services must be directed to the EasyPath Project Coordinator at 754-321-1830 or
EasyPathinfo@morphotrust.com. Each individual, for whom a SBBC photo
identification badge is requested, must fill out the forms that are required, provide
histher driver’s license and social security card, and must be fingerprinted. A
background check will be conducted for each badge applicant. SBBC reserves the right to
require additional information, should it be necessary, and to deny the issuance of a badge
to an applicant. Any applicant, that has been denied a badge, is prohibited from entering
SBBC property as an employee, sub-contractor or agent of a contract Awardee. There will
be two websites used for services: 1) http://www.I1enrollment.com/state/?st=broward
(used  for scheduling and registering  applicants) 2)  https://sbbc-
easypath.browardschools.com/EasyPathWeb/Web.dll (used for vendors to check the
status  of applicants and  order replacement badges) and 3)
http://www.l1enroliment.com/state/forms/broward/51f2c822ca09f.pdf ~ (form/application).
The total fee for the SBBC photo identification badge, fingerprinting and a FBI background
check can be found at the following website: http://www.identogo.com. Payment options
can be made by electronic check (e-check), Visa, MasterCard or use of an established
escrow account code. These fees are non-refundable and are subject to change
without notice. Badges are issued for a one-year period and must be renewed
annually. The renewal date will be one year from date of issuance. Failure to renew
the badge, at that time, will result in the vendor being required to re-apply and pay
the going rate for badging and fingerprinting.

Vendors shall return expired and/or terminated employee badges to the following
location: The School Board of Broward County, Florida, Attn: MorphoTrust USA,
LLC, 600 S.E. 34 Avenue, Fort Lauderdale, Florida 33301.

52.

53.

54.

55.

56.

57.

58.

AUDIT AND INSPECTION OF AWARDEE'S DOCUMENTS AND RECORDS: The District
or its representative reserves the right to inspect and/or audit all the Awardee's documents
and records as they pertain to the products and services delivered under this agreement.
Such rights will be exercised with notice to the Awardee to determine compliance with and
performance of the terms, conditions and specifications on all matters, rights and duties,
and obligations established by this agreement. Documents/records in any form shall be
open to the District or State's representative and may include but are not limited to all
correspondence, ordering, payment, inspection, and receiving records, contracts or sub-
contracts that directly or indirectly pertain to the transactions between the District and the
Awardee(s).

ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as
they were released by SBBC, or amended via Addendum, are valid. Any modification to
any term or condition by a vendor is not binding unless it is expressly agreed to, in writing,
by SBBC.

CREDIT CARDS: Individual schools and departments may place some orders and utilize,
as the form of payment, a District-issued credit card to the extent authorized by the School
Board. These orders will be made via phone or fax for direct delivery and billing to the
requesting work location. Please note that credit card purchases will benefit all vendors by
providing immediate payment (i.e. within 48-72 hours), thereby eliminating the need to
submit an invoice to the District's Accounts Payable Department or reconcile receivable
balances. For credit card purchases, all vendors must have the capability to accept fax
orders, which must be confirmed by calling back the requesting work location to verify
prices and obtain a credit card number. Only actual items shipped/delivered can be
charged to the credit card account (i.e., no back-orders). All purchase deliveries must
include a packing slip or receipt/invoice listing the items and prices of goods delivered. For
security reasons, the credit card charge receipt showing the work location’s credit card
number cannot be attached to the packing slip or receipt/invoice submitted as part of the
purchase delivery. District work locations may request that a vendor maintains secure
records of the credit card account assigned an alias or password, to avoid divulging the
actual credit card number upon every purchase.

NONCONFORMANCE TO CONTRACT CONDITIONS: Items offered may be tested for
compliance with bid conditions and specifications at any time. Iltems delivered, not
conforming to bid conditions or specifications, may be rejected and retumed at vendor's
expense. Goods or services not delivered as per delivery date in bid and/or Purchase Order
may be rejected upon delivery and/or may be purchased on the open market. Any increase
in cost may be charged against the Awardee. Any violation of these stipulations may also
result in:

a) Fora period of two years, any bid submitted by vendor will not be considered and will

not be recommended for award.
b) All departments being advised not to do business with vendor.

CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having
any communications (except as provided in this rule) concerning any solicitation for a
competitive procurement with any School Board member, the Superintendent, any
Evaluation Committee Member, or any other School District employee after Procurement
and Warehousing Services releases a solicitation to the General Public. Al
communications regarding this solicitation shall be directed to the designated Purchasing
Agent unless so notified by Procurement and Warehousing Services. This “Cone of
Silence” period shall go into effect and shall remain in effect from the time of release of the
solicitation until the contract is awarded by the School Board. Further, any vendor, its
principals, or their lobbyists shall not offer campaign contributions to School Board
Members or offer contributions to School Board Members for campaigns of other
candidates for political office during the period in which the vendor is attempting to sell
goods or services to the School Board. This period of limitation of offering campaign
contributions shall commence at the time of the “cone of silence” period for any solicitation
for a competitive procurement as described by School Board Policy 3320, Part Il, Section
GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution
Fundraising. Any vendor or lobbyist who violates this provision shall cause their
Proposal (or that of their principal) to be considered non-responsive and therefore
be ineligible for award.

TERMINATION: This contract award may be terminated with or without cause by SBBC
during the term hereof thirty (30) days after the Superintendent gives written notice to the
other parties that a recommendation will be made to the School Board for the contract
award’s termination.

EVALUATION AND BIDS: SBBC evaluates all Bids in accordance with the State of Florida
Statutes 119.071 and 286.0113.
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59. MEET OR RELEASE: |[f during the contract term, SBBC is offered a lower price from a
third party supplier for a product or service awarded under this contract, or offers another
item that meets or exceeds the specifications for the item at a lower price than the
awarded price, SBBC will request Awardee to meet the lower price offered by the third
party supplier. Awardee will be required to respond to this request within three (3) days
of request. If Awardee is unable to meet the lower price, SBBC will be released from its
contractual obligation to purchase the item under this contract. No response to this
request will indicate that Awardee is unable to offer item at a lower price. This action,
purchasing awarded item from third party supplier, will not hold SBBC in default of
contract. Each purchase will be considered separate and apart from each other.

60. CONFIDENTIAL RECORDS: The Awardee acknowledges that certain information about
the District's students is contained in records created, maintained or accessed by the
Vendor and that this information is confidential and protected by the Family Educational
Rights and Privacy Act of 1974 (FERPA) (20 U.S. C. 1232g), and/or the Health Insurance
Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and related District
policies, as amended from time to time, currently available at www.browardschools.com.
The confidential information cannot be disclosed unless valid consent is obtained from
the students or their legal guardians. Both parties agree to protect these records in
compliance with FERPA, HIPAA, and the District's policy. To the extent permitted by law,
nothing contained herein shall be construed as precluding either party from releasing such
information to the other so that each can perform its respective responsibilities.

Vendor agrees that it may create, receive from or on behalf of the District, or have access
to, records or record systems that are subject to FERPA and/or HIPAA (collectively, the
"Confidential Records"). Vendor represents, warrants, and agrees that it will: (1) hold the
Confidential Records in strict confidence and will not use or disclose the Confidential
Records except as (a) permitted or required by this Agreement, (b) required by law, or (c)
otherwise authorized by the District in writing; (2) safeguard the Confidential Records
according to commercially reasonable administrative, physical and technical standards
as required by law; and (3) continually monitor its operations and take any and all action
necessary to assure that the Confidential Records are safeguarded in accordance with
the terms of this Agreement. At the request of the District, Vendor agrees to provide the
District with a written summary of the procedures Vendor uses to safeguard the
Confidential Records. A breach of these confidentiality requirements shall constitute
grounds for the District to terminate any Agreement with Vendor.
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Bid No. 16-011B
Page 8 of 30 Pages

SECTION 4, SPECIAL CONDITIONS

INTRODUCTION AND SCOPE: The School Board of Broward County, Florida (hereinafter referred to as “SBBC”)
desires bids on FLOOR MACHINES AND SUPPLIES (CATALOG) with a single, fixed percentage discount as
specified herein. Prices quoted shall include inside delivery to various schools, departments and centers within
Broward County, Florida. Bids will only be considered from manufacturers or authorized dealer/distributors
(See Special Condition 9).The Awardee(s) will receive individual Purchase Orders specifying the name and ship to
address of the various schools, departments and centers. One hard-copy bid and one identical electronic version
of the bid, in PDF format on CD/flash drive, must be submitted in time for bid opening.

TERM: The award of this bid shall establish a contract for the period beginning July 1, 2015 and continuing
through August 31, 2018. Bids will not be considered for a shorter period of time. Items will be ordered on an as-
needed basis. If only one bid is received, the term of the contract will be reduced to one year.

AWARD: Bid shall be awarded by ITEM to a responsive and responsible Bidders meeting specifications, terms and
conditions offering the GREATEST SINGLE-FIXED PERCENTAGE DISCOUNT from manufacturer's suggested
retail pricelist (MSRP). The single-fixed percentage discount must be stated in the space provided on the Bid
Summary Sheet pages. Several bid items provide a section called “additional information” and the information
provided, under each section, is for additional information purposes only and is not part of the award process. This
additional information shall remain firm for the term of the contract. Percentage mark-up shall result of
disqualification of bid item where a percentage discount should be offered. Single-Fixed Percentage Discount
offered must be stated in the spaces provided on the Bid Summary Sheet. Percentage discount offered must remain
firm throughout the contract period. Multiple discounts offered will be rejected.

SBBC reserves the right to release new bids for any item(s) that are included in catalogs/price lists submitted,
is a packaged order, has special installation requirements or is in the best interest of SBBC.

After award of this bid, any Awardee who violates any specification, term or condition of this bid can be found in
default of its contract, have its contract canceled, be subject to the payment of liquidated damages, and be removed
from the bid list and not be eligible to do business with SBBC for two years, as described in General Conditions 22
and 55.

INFORMATION: Any questions by prospective Bidders concerning this Invitation to Bid should be addressed to
Bernadette Green, Purchasing Agent, Procurement and Warehousing Services, 754-321-0524 or e-mail at
Bernadette.Green@browardschools.com who is authorized only to direct the attention of prospective Bidders to
various portions of the bid so they may read and interpret such for themselves. Neither Ms. Green, nor any employee
of SBBC, is authorized to interpret any portion of the bid or give information as to the requirements of the bid in
addition to that contained in the written bid document. Questions should be submitted in accordance with
General Condition 5. Interpretations of the bid or additional information as to its requirements, where necessary,
shall be communicated to Bidders only by written Addendum. Any verbal or written information, which is obtained
other than by information in this ITB document or by Addenda, shall not be binding on SBBC.

DELIVERY: Deliveries must be completed within 30 business days after receipt of order (ARO).

VENDOR NAME:

BNG




Bid No. 16-011B
Page 9 of 30 Pages

The School Board of Broward County, Florida
FLOOR MACHINES AND SUPPLIES (CATALOG)

SECTION 4, SPECIAL CONDITIONS (Continued)

BIDDING PREFERENCE LAWS: ALL BIDDERS MUST COMPLETE AND SUBMIT SECTION 6, ATTACHMENT
4 TO BE CONSIDERED FOR AWARD. The State of Florida provides a Bidder's preference for Bidders whose
principal place of business is within the State of Florida for the purchase of personal property. The local preference
is five (5) percent. Bidders whose principal place of business is outside the State of Florida must have an Attorney,
licensed to practice law in the out-of-state jurisdiction, as required by Florida Statute 287.084(2), execute the
“Opinion of Out-of-State Bidder’s Attorney on Bidding Preferences” form, Section 6, Attachment 4, and must submit
this form with submitted bid. Such opinion should permit SBBC'’s reliance on such attorney’s opinion for purposes
of complying with Florida Statute 287.084. Florida Bidders are not required to have an Attorney render an opinion
but the Florida Bidder must complete its portion of this form. Failure to submit and execute this form, with bid, shall
result in bid being considered “non-responsive” and bid rejected.

CATALOGS/PRICE LIST(S): Bidder(s) shall furnish, upon request, one copy of their current manufacturer’s
catalog or price list(s) indicating the retail price for all items bidder can furnish. Due to the number of
manufacturers stated within this bid, CD-ROM or memory sticks will be required in lieu of hard paper copies of
catalogs/price lists. CD-ROM or memory stick files shall be indicated with the manufacturer’s name for each
catalog/price list(s) offered. CD-ROM or memory stick shall be “functional” when submitted with the bid. Functional
shall mean that files can be easily accessed from the CD-ROM or memory stick. If the CD-ROM or memory stick
submitted upon request is “non-functional” then the bid will be disqualified. Any catalogs/price lists and bids
submitted for other than that manufacturer or commodity stated will not be accepted. Awardees will be requested to
deliver this same catalog/price list to locations within Broward County, Florida upon request and at no cost to SBBC/
Under no circumstances will catalogs be accepted by SBBC mailroom for distribution to the various SBBC locations.
Itis in the best interest of the Awardee to indicate the bid number, the start date of the contract, the expiration of the
contract, and the Awardee’s single fixed percentage discount offered on the front of the catalogs/price lists when it is
delivered by the Awardee to requesting SBBC locations.

If, during the contract period, the Awardee issues replacements to the retail price list(s) a copy of the replacement
retail price list(s) are to be forwarded to: SBBC, Procurement & Warehousing Services, 7720 W. Oakland Park
Boulevard, Suite 323, Sunrise, Florida 33351-6704 on CD-ROM or memory stick. Failure on the part of the
Awardee(s) to furnish current catalogs/price lists updates will result in all payments being based on last update
received and increase will not be honored.

SINGLE FIXED PERCENTAGE DISCOUNT OFFERED: Bidder should indicate, in each space provided on the Bid
Summary Sheet, their single fixed percentage discount for floor machines and supplies that will be used for the term
of the contract. Single fixed percentage offered shall remain firm throughout the term of the contract. Only one single
percentage discount shall be offered by the Bidder and shall apply to all items offered. ltems excluded from the
discount shall be stated with the submitted bid. Discounts shall not be predicated upon receiving a certain size
minimum order. Discounts shall be offered on the basis of order quantities of one (1) or more. Multiple discounts
offered will be disqualified.

For purposes of this bid, Equipment shall be defined as the unit cost of the floor machine (less the discount) is $1,000
or more and Supplies will be defined as floor supplies with a unit cost (less the discount) is less than $999.

Bidders shall offer their single-fixed percentage discount or net pricing, as described on the Bid Summary Sheet, to
be calculated from the most current retail price list. Awardee(s) may offer SBBC additional educational discounts
at any time and invoice SBBC at a greater discount than their bid discount.

VENDOR NAME:

BNG
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10.

1.

12.

13.

14.

15.

SECTION 4, SPECIAL CONDITIONS (Continued)

MANUFACTURER’S CERTIFICATION: Verification of dealer/distributor authorization on the manufacturer's
letterhead to sell the manufacturer’s product line must be submitted for EACH MANUFACTURER (ITEM) OFFERED
by each bidder. Failure to provide this information with the bid or upon request will result in disqualification
of the Bidder for that manufacturer.

COMPANY REPRESENTATIVE: Bidder(s) should indicate, in the space provided on the Bid Summary Sheet, the
name, address, telephone number, etc., of the representative who could make scheduled visits to the
schools/departments and who will be available, upon request, to resolve billing and delivery problems.

PARTS LIST AND REPAIR MANUALS: Upon delivery of each new standardized battery-powered floor machine to
SBBC, one copy of the basic operation, parts and comprehensive repair manual shall be sent, at no cost, to SBBC,
Small Appliance Department, 3901 NW 10t Avenue, Oakland Park, Florida 33309. These manuals must collectively
include all operation, repair instructions, parts and user service maintenance information.

For each new standardized propane-powered floor machine delivered, the respective manual shall be delivered to,
at no cost, to SBBC, Grounds Equipment Repair Department, 3895 NW 10t Avenue, Oakland Park, Florida 33309.

PRODUCT SUPPORT AND TRAINING: Awardee shall provide, coordinate and plan complete product support and
training for the purchased equipment for the entire contract period. Support and training shall include, but not be
limited to, answering technical questions of the product, providing demonstration(s) for each Purchase Order's "ship
to" location and trouble shoot problems of the equipment. Awardee will be required to conduct training annually, at
no cost to SBBC, during normal working hours and at the convenience of each individual SBBC location. Awardee
will be required to submit, to the Maintenance Custodial Department, 3810 NW 10th Avenue, Oakland Park, FI 33309,
a letter of training accomplishment, which will require signatures of the trainer and trainee(s) along with their
respective printed names and location(s) each year of the contract period and renewal(s). This form shall be submitted
to the Maintenance Custodial Department upon completion of the training session. Failure to provide this information
as required by this bid will result in default of Awardee's contract. (Refer to General Conditions 39 and 40 of this bid.)

MINIMUM ORDER: The actual quantity ordered may be as low as one each or unit which Awardees will be expected
to fill. Orders are to be filled as received and are not to be batched together. Therefore, the minimum order quantity
shall be one unit which shall be shipped at the bid price and shall include all shipping charges for inside delivery to
one location. Price or quantity restrictions stated by any Bidder shall not be considered for award. Each item
is to be bid separately and no attempt to be made to tie any item or item(s) in with any other bid item or item(s).

NEW PRODUCTS: Product offered shall be new floor machines and supplies; i.e., units that have not been previously
used in any way and are being actively marketed by the manufacturer. Minor parts within the floor machine may have
re-manufactured components. Therefore, reconditioned, refurbished, rebuilt, discontinued, used, shop worn,
demonstrator, prototypes or other types of floor machines of this kind are not acceptable and will be rejected.

ASSEMBLY, INSTALLATION AND/OR PLACEMENT: It shall be the responsibility of the Awardeg(s) to include on-
site delivery, assembly and installation, and to assure satisfactory operation of all features. Installation shall be
completed within three days after delivery date or as required by user.

VENDOR NAME:
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16.

SECTION 4, SPECIAL CONDITIONS (Continued)

WARRANTY: The Awardee shall fully guarantee the cost of parts and labor (except for abusive or operator incurred
damage which could have been avoided by referring to instructional manual) for a period of one year for all items
after date of delivery and installation to provide SBBC with an “on-site” warranty. In the event a dispute on requested
repairs between SBBC and the Awardee, the decision of SBBC shall be final and binding on both parties.

Awardee may or may not include manufacturer's warranty; however, it will be the responsibility of the Awardee(s) to
warrant all new purchases for one year “on-site” after date of delivery and installation at no additional charge to
SBBC. Failure to furnish full one-year warranty as specified shall result in disqualification of bid submitted.

The Awardee, after being notified, shall have all needed repairs started within 48 HOURS. LOCAL repair station
must be staffed with in-house factory trained personnel. The repair station must be authorized by the
manufacturer. [f the bid submitted is from other than the manufacturer, then proof that the local repair station is
authorized by the manufacturer must be submitted with the bid or upon request. Failure to submit the required proof
with the bid or upon request will result in disqualification, of bid submitted. For the purpose of this bid, “LOCAL”
repair station means location in Broward, Miami-Dade or Palm Beach County. Repairs can be made either at the
school/department/center or at the LOCAL repair station. It is the responsibility of the Bidder or the Bidder’s repair
station to transport the equipment from and to the original location if repairs cannot be accomplished at the location.
The Bidder's repair station shall be equipped with a complement of parts to adequately service and fulfill the guarantee
of the items covered in this bid. The name and address of the repair station must be submitted on the Vendor
Check List in location designated. Bidder shall be completely and solely responsible for the coordination
and completion of all repairs, including pickup at site and reinstallation of any equipment. Failure to include
this information shall result in disqualification of bid submitted. Upon request, equivalent LOANER EQUIPMENT will
be made available, if repairs cannot be completed at the location (school/department/center).

17.

M/WBE UTILIZATION: SBBC has implemented a Minority/Women Business Enterprise Program as part of the
SBBC's competitive solicitation and contracting activity in accordance with School Board Policy 7007-A Administrative
Procedures for The School Board of Broward County, Florida’s Supplier Diversity & Outreach Program. The purpose
of the program is to utilize available minority and women business enterprises (M/WBE's) with in the Board’s market
area to compete for the award of SBBC purchasing contracts.

An M/WBE is defined by SBBC as any legal entity, other than a joint venture, which is organized to engage in
commercial transactions and which is a least 51% owned and controlled by minority persons. For information on
M/WBE Certification, contact SBBC's Supplier Diversity & Outreach Program at 754-321-0550. SBBC’s Supplier
Diversity & Outreach Program works to increase the participation of Minority and Women Business Enterprise
(M/WBE). ltis the intent of the Supplier Diversity & Outreach Program to have a diverse group, as well as an equitable
distribution of MIWBE's, participating on any award of this Proposal/Bid.

18.

M/WBE UTILIZATION REPORTING: In an effort to monitor the achievement of the M/WBE goal the Awardee(s)
agrees to submit, a completed Monthly M/WBE Utilization Report form, attached hereto as Exhibit "A" and made
a part of this contract. The timing of these reports must coincide with invoice submission. In addition to the M/WBE
Utilization Report form, Awardee(s) shall also provide proof of payment made to each M/WBE Subcontractor which
shall take the form of cancelled checks or check register photocopies, or any other valid form of documentation that
serves to substantiate all payment amounts included in the Subcontractor Utilization Report. The Awardee(s)
understands that each M/WBE utilized for the contract must be certified by SBBC, Supplier Diversity & Outreach
Program Office.

VENDOR NAME:
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SECTION 4, SPECIAL CONDITIONS (Continued)

19. W-9 FORMS: All Bidders are requested to complete the attached W-9, in Section _, Attachment _, and submit with
their bid.
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SECTION 5, BID SUMMARY SHEET
SINGLE-FIXED
PERCENTAGE DISCOUNT

ITEM1 | 3M

Delivery Time: days ARO % Supplies
ITEM2 | AMERIVAP

ADDITIONAL INFORMATION % Equipment

Discount for Supplies: %

Delivery Time: days ARO
ITEM3 | BETCO (FLOOR MACHINES ONLY)

Delivery Time: days ARO % Equipment
ITEM4 | BISSELL

Delivery Time: days ARO % Supplies
ITEM5 | BRILLO/FULLER BRUSH

Delivery Time: days ARO % Supplies
ITEM6 | CARLISLE SANITARY MAINTENANCE

Delivery Time: days ARO % Supplies
ITEM7 | CENTAUR FLOOR MACHINES

ADDITIONAL INFORMATION % Equipment

Discount for Supplies: %

Delivery Time: days ARO
ITEM8 | CENTURY 400

ADDITIONAL INFORMATION % Equipment

Discount for Supplies: %

Delivery Time: days ARO
ITEM9 | CLARKE

ADDITIONAL INFORMATION % Equipment

Discount for Supplies %

Delivery Time: days ARO
ITEM 10 | CLEANMASTER

ADDITIONAL INFORMATION % Equipment

Discount for Supplies %

Delivery Time: days ARO
ITEM 11 | ELECTROLUX

Delivery Time: days ARO % Supplies
ITEM 12 | ELGEE CLEANING EQUIPMENT

ADDITIONAL INFORMATION % Equipment

Discount for Supplies %

Delivery Time: days ARO

VENDOR NAME:
BNG
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FLOOR MACHINES AND SUPPLIES (CATALOG)
SECTION 5, BID SUMMARY SHEET (Continued)
SINGLE-FIXED
PERCENTAGE DISCOUNT
ITEM 13 | EUREKA
Delivery Time: days ARO % Supplies
ITEM 14 | FACTORY CAT
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 15 | FAS-TRAK
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 16 | GLIT/MICROTRON
Delivery Time: days ARO % Supplies
ITEM 17 | HAWK FLOOR CARE
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 18 | HILD FLOOR MACHINES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 19 | HI-VAC
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 20 | HOOVER
Delivery Time: days ARO % Supplies
ITEM 21 | HOST (FLOOR MACHINES ONLY)
ADDITIONAL INFORMATION % Equipment
Discount for Supplies %
Delivery Time: days ARO
ITEM 22 | INDUSTRIAL VACUUM EQUIPMENT
ADDITIONAL INFORMATION % Equipment
Discount for Supplies %
Delivery Time: days ARO
ITEM 23 | KAIVAC CLEANING SYSTEMS
Delivery Time: days ARO % Supplies

VENDOR NAME:
BNG
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SECTION 5, BID SUMMARY SHEET (Continued)
SINGLE-FIXED
PERCENTAGE DISCOUNT
ITEM 24 | KARCHER FLOOR CARE PRODUCTS
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 25 | KENT/EUROCLEAN
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 26 | KOBLENZ
Delivery Time: days ARO % Supplies
ITEM 27 | MAGNET CLEAN
Delivery Time: days ARO % Supplies
ITEM 28 | MASTERCRAFT INDUSTRIES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 29 | MERCURY FLOOR MACHINES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 30 | MINUTEMAN / POWERBOSS
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 31 | NACECARE SOLUTIONS
Delivery Time: days ARO % Supplies
ITEM 32 | NILFISK ADVANCE
ADDITIONAL INFORMATION % Equipment
Discount for Supplies %
Delivery Time: days ARO
ITEM 33 | NOBLES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies %
Delivery Time: days ARO
ITEM 34 | ORECK
Delivery Time: days ARO % Supplies

VENDOR NAME:
BNG
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FLOOR MACHINES AND SUPPLIES (CATALOG)
SECTION 5, BID SUMMARY SHEET (Continued)
SINGLE-FIXED
PERCENTAGE DISCOUNT
ITEM 35 | PACIFIC FLOOR MACHINES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 36 | PIONEER ECLIPSE (AMANO)
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 37 | POWR-FLITE FLOOR MACHINES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 38 | PROTEAM VACUUMS
Delivery Time: days ARO % Supplies
ITEM 39 | PULLMAN-HOLT
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 40 | RENOWN (Floor Machines only)
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 41 | RHINO FLOOR MACHINES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 42 | ROYAL VACUUM
Delivery Time: days ARO % Supplies
ITEM 43 | RUBBERMAID (Floor Machine Products Only)
Delivery Time: days ARO % Supplies
ITEM 44 | SANITAIRE
Delivery Time: days ARO % Supplies
ITEM 45 | SHOP VAC
Delivery Time: days ARO % Supplies

VENDOR NAME:
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SECTION 5, BID SUMMARY SHEET (Continued)
SINGLE-FIXED
PERCENTAGE DISCOUNT
ITEM 46 | STONEKOR (Formerly Eagle Floor Solutions)
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 47 | TENNANT
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 48 | TIGER-VAC
Delivery Time: days ARO % Supplies
ITEM 49 | TOMCAT COMMERCIAL CLEANING
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 50 | TORNADO INDUSTRIES
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 51 | TUWAY (Floor Machine Supplies Only)
Delivery Time: days ARO % Supplies
ITEM 52 | U.S. PRODUCTS
Delivery Time: days ARO % Supplies
ITEM 53 | VIPER INDUSTRIAL PRODUCTS
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 54 | WINDSOR
ADDITIONAL INFORMATION % Equipment
Discount for Supplies: %
Delivery Time: days ARO
ITEM 55 | ACS INDUSTRIES/SCRUBBLE
Delivery Time: days ARO % Supplies

VENDOR NAME:
BNG
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NOTE TO BIDDER:

VENDOR NAME:
BNG

SECTION 5, BID SUMMARY SHEET (Continued)

Agency Issuing This Number:

REQUIRED ADDITIONAL INFORMATION

COMPANY REPRESENTATIVE: (See Special Condition 10)

Company Name

Company Representative

Street Address

City, State and Zip

Phone Number

Fax Number

Local/Toll-Free Phone Number

E-Mail Address

LOCAL SERVICE CENTER: (See Special Condition 10)

Service Center Name

Street Address

City, State and Zip

Review General Condition 49 prior to completing and mailing this bid.

Bidder’s M/WBE Certification Number:
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SECTION 6, ATTACHMENT 1
DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP

In accordance with General Condition 11, each Bidder must disclose in its Bid, the names of any employees who are employed
by Bidder who are also an employees of SBBC. Persons identified below may have obligations and restrictions applicable to
them under Chapter 112, Florida Statutes.

Name of Bidder's Employee SBBC Title or Position of Bidder’s SBBC Department/ School of Bidder’s
Employee Employee

Check one of the following and sign:

11 hereby affirm that there are no known persons employed by Bidder who are also an employee of SBBC.

11 hereby affirm that all known persons who are employed by Bidder who are also an employee of SBBC have been
identified above.

Signature Company Name

03/28/13

VENDOR NAME:
BNG
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS AMENDED FROM TIME
TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS.

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

This sworn statement is submitted to The School Board of Broward County, Florida,

by

(Print individual's name and title)

for

(Print name of entity submitting sworn statement)

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is
(If the entty has no FEIN, include the Social Security Number of the individual signing this sworn statement:

)

| certify that | have established a drug-free workplace program and have complied with the following:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance
is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free workplace, any available
drug counseling, rehabilitation and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in
subsection (1).

4. Inthe statement specified in subsection (1), notified the employees that, as a condition of working on the commodities or contractual services that
are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to, any violation of chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in the
workplace no later than five days after such conviction.

5. Willimpose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the
employee’s community by, any employee who is so convicted.

6. Am making a good faith effort to continue to maintain a drug free workplace through implementation of this section.

(Signature)

Sworn to and subscribed before me this day of , 20

Personally Known

OR Produced identification Notary Public - State of

My commission expires

(Type of identification)

(Printed, typed or stamped commissioned name of notary public)
FORM: #4530
3/93

VENDOR NAME:
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SECTION 6, ATTACHMENT 3

INSURANCE REQUIREMENTS
MINIMUM LIMITS OF INSURANCE

GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage; $1,000,000
General Aggregate.

Limits not less than $1,000,000 for Products/Completed Operations Aggregate.

WORKER’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer’s Liability limits not less
than $100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit).

AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of not less than
$1,000,000 Combined Single Limit.

If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of $1,000,000 will
be accepted. In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating the following:

(Awardee Name) does not own any vehicles. In the event insured acquires any vehicles throughout the
term of this agreement, insured agrees to provide proof of “Any Auto” coverage effective the date of acquisition. (Fax affidavit
with Certificate of Insurance to SBBC Risk Management at 866-897-0424.)

ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to do
business in the State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by Moody’s
Investor Service.

VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC Risk
Management Department by Certificate of Insurance within 15 days of notification of award. All certificates (and any required

documents) must be received and approved by SBBC before any work commences to permit Awardee time to remedy any
deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK MANAGEMENT AT 866-897-0424.

REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following wording must be
included on the Certificate of Insurance:

The School Board of Broward County, FL, its members, officers, employees and agents are added as additional
insured. The endorsement # is:

All liability policies are primary of all other valid and collectable coverage maintained by the School Board of Broward
County, Florida.

(**Please include the Contract # and Title on the Certificate of Insurance.)
(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, Florida 33301.)

CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with SBBC without
the minimum required insurance coverage and must notify SBBC within two business days if required insurance is cancelled.

Any questions as to the intent or meaning of any part of the above required coverage should be submitted in writing and in
accordance with General Condition 5. See also General Conditions 12 and 20.

VENDOR NAME:
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SECTION 6, ATTACHMENT 4 (See Special Condition 6)

LEGAL OPINION OF BIDDER’S PREFERENCE
MuST BE COMPLETED BY ALL BIDDERS.

Section 1 must be completed by the Attorney for an Out-of-State Bidder
Section 2 must be completed and signed by Florida Bidder

NOTICE: The State of Florida provides a Bidder’s preference for Bidders whose principal place of business is within the State of Florida for the
purchase of personal property. The local preference is five (5) percent. Bidders whose principal place of business is outside the State of Florida
must have an Attorney, licensed to practice law in the out-of—state jurisdiction, as required by Florida Statute 287.084(2), execute the “Opinion of
Out-of-State Bidder’s Attorney on Bidding Preferences” form, Section 6, Attachment 4, and must submit this form with submitted bid. Such opinion
should permit SBBC's reliance on such attorney’s opinion for purposes of complying with Florida Statute 287.084. Florida Bidders are not required
to have an Attorney render an opinion but the Florida Bidder must complete its portion of this form. Failure to submit and execute this form, with bid,
shall result in bid being considered “non-responsive” and bid rejected.

SECTION1 LEGAL OPINION ABOUT OUT-OF-STATE BIDDING PREFERENCES
(Must Select One)
The Bidder’s principal place of business is in the State of and it is my legal opinion that the laws of that state do not

grant a preference in the letting of any or all public contracts to business entities whose principal places of business are in that state.

The Bidder’s principal place of business is in the State of and it is my legal opinion that the laws of that state grant the
following preference(s) in the letting of any or all public contracts to business entities whose principal places of business are in that state: [Please
describe applicable preference(s) and identify applicable state law(s)]:

The undersigned attorney submits the foregoing opinions with the intention that they be relied upon by The School Board of Broward County, Florida
in the letting of public contracts

Signature of out-of-state Bidder’s attorney:

Printed name of out-of-state Bidder's attorney:

Address of out-of-state Bidder’s attorney:

Telephone Number of out-of-state Bidder’s attorney: (__)

Email address of out-of-state Bidder's attorney:

Attorney’s state(s) of bar admission:

SECTION 2 LEGAL OPINION ABOUT POLITICAL SUBDIVISION BIDDING PREFERENCES FOR A FLORIDA BIDDER ONLY
ATTORNEY'’S OPINION AND SIGNATURE NOT REQUIRED FOR FLORIDA BIDDERS
(Must Select One)

The Bidder's principal place of business is in the political subdivision of Broward County, Florida.

The Bidder’s principal place of business is in the political subdivision of and it is my legal opinion that the laws of that
political subdivision do not grant a preference in the letting of any or all public contracts to business entities whose principal places of business are
in that political division.

The Bidder’s principal place of business is in the political subdivision of and it is my legal opinion that the laws of that political
subdivision grant the following preference(s) in the letting of any or all public contracts to business entities whose principal places of business are
in that political subdivision: [Please describe applicable preference(s) and identify applicable authority granting the preference(s)]:

VENDOR NAME:
BNG




The School Board of Broward County, Florida
FLOOR MACHINES AND SUPPLIES (CATALOG)

Bid No. 16-011B
Page 23 of 30 Pages

SECTION 6, ATTACHMENT 5

Form w-g

(Rev. August 2013)
Depariment of the Treasus
Intemal Revenue Service ¥

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown 0N your income 1ax return)

d entity name, if different from above

Check appropriate box for federal tax classification:
[ individvavsole propretor

[ ccComporation  [J S Corporation  [] Par

] Limsted kability company. Enter the tax classification (C=C corp

[C] Other (see instructions) »

E (seo instr 5)
,— DT
Exempl payee code (f any)
S=S corp Prpar i Exemption from FATCA reporting
code (if any)

Address (number, street, and apt. or suite no.)

Requester's name and address (oplional)

City, state, and ZIP code

Print or type
See Specific Instructions on page 2,

List ber(s) here (optionas)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the "Name” line
1o avoid backup withhalding. For individuals, this is your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other
entlties, it Is your employer identification number (EIN). If you do not have a number, see How fo get a

TiN on page 3.

Note. If the account Is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exernpt from backup withhalding, or (b) | have not been notified by the Intemnal Revenue
Service (IRS) that | am subject to backup withholding as a resuit of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and
3. 1am a U.S. citizen or other U.S. parson (defined below), and

4. The FATCA code{s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandenment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.
Sign Signature of
Here U.S. person > Date »

General Instructions

Section relerences are 1o the Internal Revenue Code unless otherwise noted.
Future developments. The IRS has created a page on IRS.gov for information
about Form W-9, at www.irs.gov/w9, Information about any fulure developments
affecting Form W-8 (such as legislation enacted after we release it) will be posted
on that pago.

Purpose of Form

A who is required to file an inf return with the IRS must obtain your
correct taxpayer identification number (TIN) to report, for example, income paid to
you, payments made 1o you in settiement of payment card and third party network

nnluma you paid, acquisition or
band: of d property, 4 of debt, or contributions you made
toan IRA.

Use Form W-9 only f you are a U.S. p [ ding a resident alien), to
provide your correct TIN to the p questing it {the requesier) and, when
applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Centily that you are not subject to backup with g, or

3. Claam ion from backup with g if you are a U.S. exempt payee.

WimuqmmdeImmnausmmmwoof
any partnership income trom a U.S. trade or business is not subject to the

withhelding 1ax on foreign p s’ share of effectively d i , and

4, Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA roparting, is correct.

Note. If you are a U.S. person and a requester gives you a fcrm other than Form
W-9 to request your TIN, you must use the requester’s form if il is substantally

similar to this Form W-9,

Definitionofa US. p For federal tax purp you are aus.
person if you are:
* An individual who is a U.S. citizen or U.S. resident aken,

d or d in the

* A partnership, corporation, company, of L
United States or under the laws of the United States,
* An estate (other than a foreign estate), or

* A ic trust (@s deti in RegL

g 301.7701-7).

ial rules for Nips. Partnerships that atrade or b
tMWMmmemwm.Mmmwum
1448 on any forel * share of from
wmbuunu.ﬁm;\ommamw'nna&mwmmmbunm

-

n

the rules under qQuar to e that 2 pantner is a
foreign person, mdpiylha 1448 with ux.T‘ fore, if you are a
U.S. p that is a par nducti g a trade or business in the

United States, p«w-do Form w-o to the partnershlp 1o estabhish your U.S. status
and avoid seclion 1446 withholding on your share of partnership income.

Cat. No. 10231X

VENDOR NAME:

BNG

Form W+ (Rev. 8-2013)
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Paga 2

mmmmw&unm

for purposas of astablshing its ULS. stahus anc
alocable shars of nat NCOMa Fom e parnarship .maw

n the Untted Statos:

;:::': ::y and ot the
i1 L15. grarorof o LLS. owne of 1 granor nast anc not 1 Bk, and

« In the case of a LS. trust (othar than a grantor rust), the LS. rust jother an a
granior tnust) and not the baneficiarics of e tnust.
Foraign parson. if you are a forsign parson of e U.S. branch of a forsign bank
that has slocted to be treated as a LS. parson, do not wse Form W-0. Instad, use
:m&m%ummamams»s , Withhoiding of Tax
Nonresident allen who becomes a resident allen. . only @ norrasident
alon Indivicual may use the larms of & tax treaty 10 reduce of allminata LS. tax on
Gartain typos of INCOMG. HOWGVAr, MOs! tax reaties contain o Provision KNoWn as
m‘w#uw'mnmqmummnm
has otharwise boacome a LS. rasident alion for tax PUIPOSGS.

¥ you aro a LS. residant allan who b ralying on an contared n the

saving clusa of a tax traaty 10 Chim an axamption from LS. Sax on cartain iypes
of oma, you must stach 8 sistamert to Fom W-0 that specitas ho folowig

mmau&m,nu&mun

1. The treaty country. Ganarlly, this must be the sama Faaty undar which you
chimed aemption Fom tax as a nonrescant alen.

2. The treaty artcks addressing the Income.

3. The articia rumber for location) In e tax raaty that contains tha saving
chuse and s exoeptions.

4. The type and amount of INcome that quaifios for the Gxamgtion rom t.

5. Sufficlant facts 1o justily the axamption from ax under 1 tarms of o reaty

Exampla. Articla 20 of the U.S.-China Income tax ireaty aliows an cxsmpsion
nnm.luldn.'m a studant
n the United Statos. US. law, nznnu my
umlmammhnmmmsm
2«uumnuu&mmmmn
1ﬂq-u—foptwmoimmbwmu.;»]mmm
Chinese student bocomes a resicant alen of the United States. A Crinasa stucant
who qualifios for This cxception (undar paragrph 2 of the first proloood) and Is
ralying on this axcaption to clum an axomption from tax on his or har scholarship

¥ you are a nonresidant allan or a foreign entity, give the raquestar tha
appropriats complated Form W-3 of Form 8233
What is Parsons making cartan bymn—
undar cartain conctions wihold and pay 1o e IRS a parcantage of
paymants. This i callod *backup witholding.” Pqnnsmmqnoumb
backup withhokding Includs Infarest, tax-Gxempt Inlarast, dvidencs, broker and
nma!mmmrn“mmmm
paymants from fishing boat oparmtons. Real Gstato ransactions ars not subject 10
backup witthokding.
You will not ba subject 10 backup Wittholding on Paymants you recaks If you
requestor your corract TIN, maks the certfications, and repart al
%&umﬂum&&mmnm

Payments you receive will be subject to backup
withholding if:

1. You do not furmish your TIN 10 1he requestir,
2. You do not cartity your TIN when required (506 the Fart || nstructions on page
3 for dotals),
3. The IRS talls tha requastor that you fumished an incarmect TIN,
4. The IRS talls you that you are subjact to backup Withholding bocausa you did
m‘ You Inlarast v chacrcds on your U ratu (o reporteblo intarast

5. You do not cartfy 1 1 requastor that you are not subject Io backup
W#Awnpwmmmmm

pao mamm mmdrmn
W-0 for more Information.
Ao 566 Spockal ruias for partnarsihips on page 1.

munmwmwmmwmﬂm
a partcipatng francial Institution to report af Lnied Statos
account holdors that are

Unitod States parsons. Cartain e
axampt from FATCA Seo Examption from FATCA oode on

page 3 and the InsTructions for e Raguestar of Form W-0 for mors Mformation.

VENDOR NAME:

BNG

Updating Your Information

You must provide updatad Information 10 any penson 10 whom you climed 1 ba

m%p::m hﬁlmntpunm“npupuq
updated irformation fyouarca C that alects to be an S

capuw\.cll o longer are tax 1N adaltion, you must Lumish a new

Form W-2 If the namea or TIN changes for tha acocount, for eampia, If the grantor
of a grantor Frust dlas.

Penalties
Falure to fumish TIN. If you fal 1o fumish your comect TIN 10 a requaesien, you ane

mmblm:o::mmu_m“lub

Civil panalty for talse Information with respect 10 withhalding. If you maks a
::n-mnwummnmmm
ma—,m 'gmmmmnnglmgm “
Impriscrmant.

Misuse of TINs. ¥ the discioses or uses TINS in vickation of fodoml kvw,

e requester may be %0 civil and criminal peralties.
Specific Instructions
Name

¥ you are an Individual, you must gancrally enter the NAME SMown on your NCome
tax ratum. However, If you have changed your last rama, for Instanca, du 1o
the Sockal Acminsration of the name
o S L T
row st name.
I the account is In jont names, list first, and than circa, e Nams of the parson
or aniity whosa number you entarad In Part | of tha form.

Soia . Enfor your Indivicual nama as shown on your Income tax ratum
onhe na. You may enter your businees, track, of *doing businass as
(DBAS" name on the “Busness rama'disragardad entity rame” ire.

C Corporation, or 5 Corporation. Enlar the entity s name on Te
“Nama® Ine and ary business, traca, or “doing businass as (DEA] name” on the
“Businoss rama/disregarded antity nama™ ine.
Disregarded antity. For U.S. fecoml fax purposcs, nmm.m-
an oty scparato from Bs owner b troatod as a anmty *
s Tha e of 1 ity et of o e & ..."m"""..‘.‘.".:'.,."""'.
disragardad entity. The name on $e “Name” Ine must bo the name shown on the
INCome tax raturn on which 16 INcome should be reported. For axample, Ifa
foraign LLC hhat Is troatod as a antity for ULS. faderal tax
o o e | £ cure e ok B
entity, entor the Srst cwnar that is not disragarded for fodonal tax purposas. Enlar

B S o of ’d':mm-nmmg no::ymn
compiata an appropriate Form W-3 Instaad of @ Form W-0. This Is e case even If

the foreign person has a LS. TIN.
Nots. Chack the appropriats box for the ULS. fedenl tax clssitcation of the

whose name Is antered on the “Name* n"mu“mw
mw C Corporation, 5 Corporation, Trustiostms).
Limitod Liability Company (LLC}. If tha person idantifiod on 1 "Name” Ina is an

LLC, chack the *Limitad bax anty and anar he approprist
oG for the LS. faderal tax In e space provided. i you are an LLC
that s roatod as for LS. fodarl tax anttar “F* for

mlmnmucmmm-mwa.mmnu
asa anfier *C" for C corporaion of *S* for S corporation, as
mnpunnucu- as an antity soparats from s

soection 301.7701-3 (excopt for om and axclse
mannu th LLC box uniess e ownar of the LLC frequired 1o bo
idantitod on the *Name” Ing) is another LLC hat Is not for LS.

fadoral tax purposas. if 16 LLC s deragardad as an anity saparato from its
owner, entar the appropriato tax cssfication of The ownar dentified on tha
“Name® Ine.

Other oniities. Entor your Dusiness Name as shown on requirad ULS. fadonl tax
dooumants on the “Nama® linc. This name should match $he name shown on the
e oty e ™

Exemptions

L] u‘l‘l andor FATCA reporting, anter In the
mmammmmp‘p&
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Fage 3

Exompt payes code. Ganarally, iIndividuals (Inchucing soke proprictons) ara not
mnm;upmmuw-ni:anptmm =

not axampt from backup withholding for paymants mads I sattiemant of payment
card or third party nGtwork transactions.

Note. If you are axampt from backup withholding, you should stll compicts this
form to avold possbio aroneous backup withholding.
The following codes idantily payoeas that are axempt fom backup withholding:
1 —An organization cxampt fom tax undor soction 501{), any IRA or a

Custoclal account UNder saction A0G{BKT) I the aocount satetos the requIreMants
af section 40182

2—The Uniied Statas or any of Iis agencies or InsTumcntalitios

3—A state, nmuwdnms‘s.mqm
thar polltical subdvisions of
A—Ammawd.mmwu

5—A corporation

0—A desior In sacuritics or commodities required 1o register In the Unted
Smtca, 1o District of Columbia, or o possassion of the Uniicd Stalos

T-A
mwmum-mmmwmnmm

B—A roal estatc Fvastmant tnust
?Wnuu—mnupmmm

10-Awmwwq-mmmu¢q

11— A francial Institution

12— A miodiaman known N 1he investimant community as a Nomines or
ocustocian

13— A rust asampt from tax under saction 004 or dasoribaed In section 4047

The following chart shows typas of paymants that may bo cxampt from backup
withhoicing. The chart appilios o o axempt payces Istad abova, 1 through 13,

IF the payment is for . . . THEN the paymant Is exempt for . . .
Imarast and dvicend payments A axempt payces axcapt
for 7
Broker Fansactions Exempt payces 1 through 4 and 0
Svough 11 and all C corporations. S
x COrporations miust not enter an axampt
mmn
mmum
acquired prior 10 2012,
Barter axchange tansactions and Exempt paysas 1 through 4
patronage cvidands
Paymants ovar $000 requirad 10 ba Gaonorally, cxampt payacs
reported and diract salas over $5,000' | 1 swough 5°
wmumma Exampt payees 1 through 4
transactions

" Soo Form 1000-MESC, Miscclanaous Incoma, and iis instructions.

* However, 1he following payments mads o a corporation and seaportabile on Form
1009-MISC are not Guampt 7om backup withokding: madical and health care
paymants, attomays' ugmmpmbmm and paymants for
services pakd by a fedenl xacutive agency.

Examption from FATCA eol.'n'n cocas idantty payacs

that are Gxampt fom reporting undar FATCA. Thess codas apply 10 parscns

submitting Tis form for acoounts mantaned outside of The Unted Statas by
cartain foreign financil nsttutions. Therefors, If you are only s form
for an account you hold In the Unted Stmcs, may Lave this Teld Dlark.

Consult with T parson requasting this form ¥ you are uncertain If the financial

stiution is subjact 1o these requiraments.

A—An from tax under saction 501 novidus
ratirament -m:rmﬂmmn oy
B-Tha Unftad Statas or any of Its agancias or rsrumantaitos

C—ANNMMWdNMMGW
of thair politcal subdivisions or

D—A corpomtion e stock of which is reguiary tradad on one of more
estnblshed securitics markats, as described I Rag. saction 1.1472-11)

E—A corporation that is a mamber of the same aMiatad grouwp as a
corporation deacribed In Fag. sacion 1.1472-1) 1))

F—A doslar In sacurtics, commoditios, or denvative financial instrumants
(nchusing notional contracts, hutures, forwards, and options) hat Is
registornd as such under the laws of the Unitad Stales or any state

VENDOR NAME:

BNG

G—A real estate Fvastmant rust

wunnu-mnul p"mnww Actot

_Ammwumnmsuq

J—A bank as definad In section 581

¥ — A broker

L—A trust Gramgt from tax under section 004 or described In saction 4047 (1)
M—A tax Gempt trust Undor @ section 403{b} plan or section 457g) plan

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the Dox. If you e a resident alion and you do not
have and are rot aligitie 1o gat an SSN, your TIN is your IRS Indvicual
Icantifcation number Enfor it In T socla number bo. It do not
mmmmm%am S -

e
Myouare a LLC hat Is cisregarcod as an entity separate from ks
EN Y mmmmm#ﬁmma?ﬁf?mnhﬁ
clmssifiod as a corpomiion or parinarshin, entor the antity’s EIN.
Note. Sac tha chart on page 4 for furthor clartfication of name and TIN

com|
How 10 gat a TIN. i you do not have a TIN, Jox one immadisialy. To apply
um pmss-s.wn. Sacurty Card, from your

558 gov. You
caling 1-800-772-1213. Use Form W-7, Appiication for
b’unmm 0 apply for an ITIN, or Form S5-4,

me-
icontication Number, 10 apply for an EIN. You can apply
bmsmmbymmmmnmnmm
idontification Numbar (EIN) undor Starting a Business. You
T
c-| ron::sw. and S5-4 from the IRS by visiting IRS.gov or by caling 1-800-

lmnwummmwmmm.mmuanu

ara wrto od For” In Sho space fr o TR, xmmum g
mmbmmm yuu-lr-oooa-pnop
;:'p':-.: m-m'ao-m honn,p-a Vou wil Do

::pctbmvnmgm-mmuﬂywmmﬂub
Note. Erterng For® maans that you have alrsacy appliod for a TIN or that
you Intend 1o apply for ona soon.

Caution: A dsragarded ULS. antity that has & fraign owner must use he
approprate Form W-8

Part ll. Certification

To estadiish 10 the withholding agent that you e a LS. parson, or residant allen,
sign Form W-9. You may be requesiad 1o sign by the withholding agant oven if
toms 1, 4, or 5 balow INdoais otharwiss.

For a joint account, only tha person whosa TIN Is shown in Part | should sign

mgqmm of a csragardaed antity, the person identiiad on the
m mcezm.p.p- 500 Bomp! payes cod cariar. -
Signature requiremants. Compiata the cartification as indicatad in Rems 1
trough S balow.

1. Interest. dvidand, and barter axchange accounts bafore 1084
and broker accounts considersd active during 1083, You must gve your
camact TIN, but you do not have 10 sign The cartification.

2. Interest, dvidend, broker, and barter accounts opanad after
1mmmmmwmmtmmu-gnn
cersfication or backup wihholding will 2pply. If you are subjact 10 backup
withiholding and you are maraly providing your comect TIN 10 e requastor, you
must cross out itlem 2 In tha cartification before signing tha form.

3. Aeal estate ransactions. You must sign the cortfication. You may cross out
ftem 2 of the cartifcation.

4. Othar paymants. You must give your comect TIN, but you do not have o sign
he carification unikss you have Dacn notiNad that you have proviously gvaen an
Incomect TIN. “Othar " Incluca mads In the course of the

requestar's trado of for rants, gmpmmmn
mmmmmanm

pnchuding
cartain Sshing ot crow Mambears and Nshemmen, and gross proceeds pald 1o
atomays (INcluding paymants io corporations).

5. Morigage Interast pald by you, acquisition or abandonmant of socured
mq.m - ATChar MEA & HEA conbmuRions or
distributions, and pansion distributions. You must give your commect TIN, bt you
do not have to Sgn the cartfcation.
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rogo 4

What Name and Number To Give the Requester

For this type of account: Give nama and 55N of:
1. Incividusl The Indvidus
2. Two or mars Indivicuals (ot The actual owner of e aoccount or,
account) If combined funds, the Srst
Indivicual on e account '
3. Custodian accountt of a minor The miror ©
fnitorm Gift to Minors Act)
4.2 The usual revocable savings The gramior-tnses '
trust (grantor Is also
b. So-calied tnust accourt that is -
0t 2 lagal or vak st undor T————
statc w
5. Sok proprictorship or deraganded The owner *
antity owned by an Indvicual
0. Grantor tnust fllng under The granior
Fosm 1000 Mathod 1
Feguiation 1.071
For this type of account: Giva name and EIN of:

7. Dsragarded antity not ownad by an | The ownar
naviduat
8. A vald tnast, astaio, or pansion tnast | Logal antiy *

9. Corporation or LLC clecting The corpomtion
status on Form B832
Folap “
10 Association,
chamiatie, saucaiionat or e | o
tax-axampt organization
11. Fartnership or muiti-member LLC | The partnarship
12 A broker or registarad nomiNGs The brokar or nominea
umu:"mp-::n The public antity
artity (such as o stato or local
gmmmwn:-
program
14 Gramor tnust fiing under the Form | The tnust

1041 Fmgunmmnopnr-
Fomm 1000 Mathod 2
Roguiation 1.671

" List firt and cieci the rame of the parson whoss numter
mm--mnwmmmu
¥ Circio the minor's names and fumish he minor's SSN.
*You must show your INGVICLA ~aIme and you may 3 aTier your tusingss o “DEA" name on
0 “Busross ramosdsragariod Snlty” name NG, You may Use siher your SSN or EIN (I you
have onel, bt the IRS encourages you o use youor SSN.

‘mmmmnmumm?a%m:gummuum

TOErSSINtative OF TUston Unkass dasgnatad accourt

“MHMMlFGIIW-ﬂnmdM

fumish. if only onG person on a

Note. If no name & ciioied whan mors Tan one name Is Isiad, Te numbor will e
consicarad 1o ba that of T first rame listad.

Secure Your Tax Records from Identity Theft

MMWMM_W Information such as your
nama, sockl mnynmmqssm«otu Iformation, without
o commE frawud of ofher Crimas. An thiat may uso your
get @ job or may 1o & X el using your SEN 1o recaie a refund.
To reduce your risk:
« Profact your SSN,

« Ensus your amployer Is protacting your SSN, and
« Bo carafs whan choosing a tax praparer.

If your tax records are atoctod by Thoft and you recaive a notice fom
nlns. wﬁmnbnmmmwmmmlm

nﬂﬁ».@uﬁmmudmﬂw -:tm
or cradit repart, contact the IRS Idantity Thaft Hotin at 1-300-008-4400 or sutmit
Form 14000.

For mom information, so Publication 4535, identity Thaft Provangion and Victim

Assistance.

vicams of haft who are SCoNomic harm of & systam

problem, or we helo In tax problams that have not bean resohvad

axcteiana. vou can raach TAS by Caig o TAS 00 oG cans I o ol |
You can reach by ha TAS oll-free cane Intaka Ine at

1-877-T77-4778 or TTY/TDO 1-800-820-4050.

Protect emalis or schemes. &the
Craation Snd uss of amall Bh0 watbsias dockriad 1o mimic g malo busrass
emals and wobsiios. Thoe most common act is sanding an amall 10 2 usor talsaly
ciming to be an catatishad egitmats Inan 10 scam e Lsar
Into suTendering privits Nformation at wil bo usad for thaft.

The IRS docs not Ntano contacts with via emals. Also, the IRS doas
not raquest parsonal cotaliod Information throwgh amall or ask taoayers fof 1o
FIN numbons, passwords, of similar sacret aocess Information for thalr crodit cand,
bark, or other financil accounts.

If you receive an unsolictiad amall caiming 10 be from e IRS, forward Tis

10 phENNEEYE. gov. You may also misuss of the IRS nama, loga,
or other RS 10 the Treasury Nspecior Cancral for Tax Adminisiration at
1-800 You can forward mnnF:u-m
Commission at spamSure.gov of contact tham at www._ic. gowidthat or 1-877-
IDOTHEFT (18774384338

WVisit IS.gov o kam more about idantity thaft and how 1o recuce your nsk.

Privacy Act Notice

Section 0100 of T Intlamal Revarue Coda
the IS 10 report Inorest, dividends, or cartain othar Income pald

of dabt; or conriutions you made 10 an IRA, Archar MSA, wrﬁA.

Wmmm mﬂ“dumm
Columbia, and U.S. commonwoealths and for usa In

mmmwbmmmmuahmnmmw
apply

whathar or Not you are required 10 o @ ax relum. Uindor soction 3400, payors
paymants to a payes who docs not give a TIN to the payer. c«nmpm-han

VENDOR NAME:

rq..nyoubmmwmtﬂbmpna:;gm
ithothe 'r‘m
or laws. The Information aiso may be disclosed 1o othar countries UNcer a treaty. to

BNG

who ore required 1o e nformation reasms with

or abandonmant of seoured - the cancaliation
form uscs the on e form to e Indormation with the IRS,
of Justice for chvil and criminal Bsgation and 10 cities, states, the District

agencies to combat faronsm. You must provide your TIN
IWMMNWW
faine or nformation.
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The School Board of Broward County, Florida

ACH Payment Agreement Form (ACH CREDITS)
(See General Condition 10)

VENDOR NAME:

Authorization Agreement

| (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the financial institution
named below. Additionally, | authorize The School Board of Broward County to make the necessary debit entries/adjustments in the
event that a credit entry is made in error.

Further, | agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect or
incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution in
depositing funds to my account.

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation from me or
my financial institution and that the origination of ACH transactions to my (our) account must  comply with the provisions of U.S. law.

Account Information

Name of Bank or
Financial Institution:

Branch/ State
Routing No:
Checking Savings
Account No: [1 []
VENDOR AREA:
Remittance Confirmation: Fax Email
(please select one) ] ]
Federal Identification No. TAX ID# SS#
Vendor ] Ol
Update Purchase Order Fax & Email Address
Centralized Fax Number Dept.
Centralized Email Dept.
Centralized Phone No. Dept.
Authorized Signature
(Primary) and Business title: Date:
Authorized Signature
(Joint) and Business title: Date:

Please attach a VOIDED check to verify bank details and routing number.

This form must be returned to: SBBC - Purchasing - Data Strategy Group
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533

For Use by DATA STRATEGY GROUP

Vendor Account# Date Entered Initials:

VENDOR NAME:

BNG
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SECTION 7, STATEMENT OF “NO BID”

If your company will not be submitting a bid in response to this Invitation to Bid, please complete this Statement of “No Bid”
Sheet and return, prior to the Bid Due Date established within, to:

The School Board of Broward County, Florida
Procurement and Warehousing Services
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351

This information will help SBBC in the preparation of future Bids.

Bid Number: Title:

Company Name:

Contact:
Address:

Telephone: Facsimile:

v | Reasons for “NO Bid”:

Unable to comply with product or service specifications.

Unable to comply with scope of work.

Unable to quote on all items in the group.

Insufficient time to respond to the Invitation to Bid.

Unable to hold prices firm through the term of the contract period.

Our schedule would not permit us to perform.

Unable to meet delivery requirements.

Unable to meet bond requirements.

Unable to meet insurance requirements.

Other (Specify below)

Comments:

Signature: Date:

VENDOR NAME:
BNG
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EXHIBIT A
M/WBE PARTICIPATION

Complete the following information on the proposed M/WBE participation on this contract.

Proposer’'s Company Name:

Scope and/or Nature PROVIDE
of Work to be % of M/WBE Actual Amount to
M/WBE Firm Information Performed by the Participation for | be expended with
M/WBE this contract M/WBE *
Firm Name:
Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Cetrtification No.:

Firm Name:
Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

Firm Name:
Contact Person:
Address:

Telephone No.:
Facsimile No.:
SBBC M/WBE Certification No.:

* PLEASE INDICATE IF AMOUNT TO BE EXPENSED IS: PER YEAR [_] - PER CONTRACT PERIOD [ ] OR OTHER []

VENDOR NAME:
BNG
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Exhibit A

Monthly Utilization Reports to be Submitted to:
The School Board of Broward County, Florida
Supplier Diversity & Outreach Program
7720 West Oakland Park Boulevard, Suite 323
Sunrise, FL 33351-6704

754-321-0550 Telephone

754-321-0934 FAX

MONTHLY M/WBE UTILIZATION REPORT

This report is required 15 days after the end of each month, whether the M/WBE(s) received
payments or not, until all committed remuneration has been received by the M/WBE.
1.

Reporting Period From:

Reporting Period To:

This report is required by The School Board of Broward County, Florida. Failure to comply may result in the School Board
commencing proceedings to impose sanctions on the Prime Vendor, in addition to pursuing any other available legal remedy.
Sanctions may include the withholding of payments for work committed to M/WBE participants, and a negative recommendation to
award further contracts bid by The School Board of Broward County, Florida.

PRIME VENDOR INFORMATION

TOTAL % OR
$ AMOUNT
NAME & ADDRESS OF PRIME VENDOR CONTRACT LENGTH OF CONTRACT CONTRACT TO
AMOUNT CONTRACT START END MINORITY/
(if applicable) DATE DATE WOMEN

ITB Number:

ITB Title:

SUPPLIER DIVERSITY & OUTREACH PROGRAM VENDOR INFORMATION
AMOUNT AMOUNT FOR % of TOTAL PAID
NAME OF CERTIFIED M/WBE VENDOR WORK DRAWN/PAID WORK AMOUNT TO CONTRACT
DESCRIPTION TO PERFORMED PAID TO AMOUNT
VENDOR DURING DATE
MONTH
Company Official’s Signature & Title:
Phone # ( Date:
VENDOR NAME:

BNG




