THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

7720 WEST OAKLAND PARK BOULEVARD, SUITE 323, SUNRISE, FLORIDA 33351 « TEL 754-321-0501 « FAX 754-321-0936

PROCUREMENT & WAREHOUSING SERVICES
RUBY CRENSHAW, CPPO, DIRECTOR

www.browardschools.com

February 13, 2015

ADDENDUM NO. 3
BID NO.:16-007B
LETTER AND LEGAL-SIZED PAPER

CALLED FOR 2:00 P.M. ET, FEBRUARY 26, 2015
TO ALL BIDDERS:

Amend the above referenced Bid in the following particulars only:

1. Attached are the responses to the questions received.

SCHOOL BOARD
DONNA P. KORN, Chair
DR. ROSLAND OSGOOD, Vice Chair

ROBIN BARTLEMAN
HEATHER P.
BRINKWORTH

ABBY M. FREEDMAN
PATRICIA GOOD,
LAURIE RICH LEVINSON
ANN MURRAY

NORA RUPERT

ROBERT W. RUNCIE
Superintendent of Schools

This Addendum is for informational purposes only and need not be returned with your bid. By virtue of signing the
“Invitation to Bid form 3270D,” Page 1 of Bid No. 16-007B, Bidder certifies acceptance of this Addendum.

Respectfully,

7Ly

rnadette Green, MP
Procurement and War

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer

using Services



QUESTION #1:
How many cases of 11" white copy paper is being bid?

ANSWER TO QUESTION #1:
100,000 cases. Please see Item 1A, located on Page 11 of the Bid Packet.

QUESTION #2:
Can you tell me who the current vendor is?

ANSWER TO QUESTION #2:
Random Source, Inc. dba Hinson Office Products

QUESTION #3:
You stated in the addendum that the locations do not have a pallet jack or fork lift, but do not require a lift gate
truck. Does that mean all of the locations have a dock and the driver must unload onto the dock at each location?

ANSWER TO QUESTION #3:

The locations do not have loading docks or forklifts. The driver must unload the items at each location.
QUESTION #4:

| will like to see the full package. | suppose | need to download and fill out some documents. | will also need
information related to quantity, specific brand if any, etc. Is there any website where | can get this information?

ANSWER TO QUESTION #4:

The full bid packet, which lists the quantities and specifications, is available to download on
www.DemandStar.com.
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Superintendent of Schools

LETTER AND LEGAL-SIZED PAPER

CALLED FOR 2:00 P.M. ET, FEBRUARY 26, 2015
TO ALL BIDDERS:

Amend the above referenced Bid in the following particulars only:

1. DELETE: Page 8 of 24 Pages INSERT: Page 8 of 24 Pages - REVISED -
(Term dates have been revised)

This Addendum is for informational purposes only and need not be returned with your bid. By virtue of signing the
“Invitation to Bid form 3270D,” Page 1 of Bid No. 16-007B, Bidder certifies acceptance of this Addendum.

Respectfully,

Joractite 710,

Bernadette Green, MPA g
Mg Services

Procurement and Wareho

“Educating Today's Students To Succeed In Tomorrow’s World”

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer



VENDOR NAME:

BNG

Bid No. 16-007B
Page 8 of 24 Pages
-REVISED-

SECTION 4, SPECIAL CONDITIONS

INTRODUCTION AND SCOPE: The School Board of Broward County, Florida (hereinafter referred to as “SBBC”)
desires bids on Letter and Legal-sized Paper as specified herein. The scope of requirements includes, but is not limited
to, white and colored letter and legal-sized copy paper. Unit prices shall include inside delivery, all shipping costs and
be shipped F.O.B. Destination to SBBC's various schools, centers, and departments located within Broward County,
Florida. The Awardee(s) will receive individual Purchase Orders specifying the name and ship to address. One hard-
copy bid and one identical electronic version of the bid, in Microsoft Word 6.0 or higher on CD/flash drive, must
be submitted in time for bid opening.

TERM: The award of this bid shall establish a contract for the period beginning from July 1, 2015, and continuing
through July 31, 2017. Bids will not be considered for a shorter period of time. All prices quoted must be firm
throughout the contract period stated in Special Condition 13, Price Adjustments.

AWARD: Bid shall be awarded by ITEM OR BY GROUP, as indicated on the Bid Summary Sheets, to the lowest
responsive and responsible Bidder(s) meeting all specifications, terms and conditions. Unit prices must be stated in
the space provided on the Bid Summary Sheet. For items in groups, it is necessary to bid on every item in the group,
and all items in the group must meet specifications in order to be considered for award. In the event that any item in the
group does not meet the specifications, the entire group will be disqualified. SBBC may need to order an individual
component within a group. All items within a group must have an individual cost. Failure to state the individual cost for
any item within a group will result in disqualification of the group. Bidder should carefully consider each item for
conformance to specifications.

After award of this bid, any Awardee who violates any specification, term or condition of this bid can be found in default
of its contract, have its contract canceled, be subject to the payment of liquidated damages, and be removed from the
bid list and not be eligible to do business with SBBC for two years, as described in General Conditions 22 and 55.

INFORMATION: Any questions by prospective Bidders concerning this Invitation to Bid should be addressed to
Bernadette Green, Purchasing Agent, Procurement and Warehousing Services, 754-321-0524 or e-mail at
Bernadette.Green@browardschools.com who is authorized only to direct the attention of prospective Bidders to
various portions of the bid so they may read and interpret such for themselves. Neither Bernadette Green, nor any
employee of SBBC, is authorized to interpret any portion of the bid or give information as to the requirements of the bid
in addition to that contained in the written bid document. Questions should be submitted in accordance with
General Condition 5. Interpretations of the bid or additional information as to its requirements, where necessary, shall
be communicated to Bidders only by written Addendum. Any verbal or written information, which is obtained other than
by information in this ITB document or by Addenda, shall not be binding on SBBC.

CONTRACT RENEWAL: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of
estimated requirements for the items listed. The term of the bid shall be for two (2) year(s), and may, by mutual
agreement between SBBC and the Awardee, be renewed for two additional one-year periods and, if needed, 90 days
beyond the expiration date of the final renewal period. Procurement & Warehousing Services, will, if considering
renewing, request a letter of intent to renew from each Awardee, prior to the end of the current contract period. The
Awardee will be notified when the recommendation has been acted upon by the School Board. All prices shall be firm
through the period stated in Special Condition 13 - Price Adjustments for the term of the contract. The Bidder(s) agrees
to this condition by signing its bid.




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

7720 WEST OAKLAND PARK BOULEVARD, SUITE 323, SUNRISE, FLORIDA 33351 « TEL 754-321-0501 « FAX 754-321-0936

PROCUREMENT & WAREHOUSING SERVICES SCHOOL BOARD
RUBY CRENSHAW, CPPO, DIRECTOR DONNA P. KORN. Chair
DR. ROSLAND OSGOOD. Vice Chair
www.browardschools.com ROBIN BARTLEMAN
HEATHER P.
BRINK WORTH
ABBY M. FREEDMAN
January 30, 2015 PATRICIA GOOD,
LAURIE RICH LEVINSON
ANN MURRAY

ADDENDUM NO. 1 NORA RUPERT
BID NO.:16-007B ROBERT W. RUNCIE
Superintendent of Schools
LETTER AND LEGAL-SIZED PAPER

CALLED FOR 2:00 P.M. ET, FEBRUARY 26, 2015
TO ALL BIDDERS:

Amend the above referenced Bid in the following particulars only:
1. Attached are the responses to the questions received.

2. DELETE: Page 8 of 24 Pages INSERT: Page 8 of 24 Pages - REVISED -
(Term dates have been revised)

3. DELETE: Page 10 of 24 Pages INSERT: Page 10 of 24 Pages - REVISED -

(Term of price adjustments has been revised)

This Addendum is for informational purposes only and need not be returned with your bid. By virtue of signing the
“Invitation to Bid form 3270D,” Page 1 of Bid No. 16-007B, Bidder certifies acceptance of this Addendum.

Respectfully,

Keernatity, 1),

Bernadette Green, MPA M
Procurement and Warehousthg Services

“Educating Today's Students To Succeed In Tomorrow’s World”

Broward County Public Schools Is An Equal Opportunity/Equal Access Employer



> QUESTION #1:
Is this going to be a single source award to the lowest price, or will it be like previous Office Products
bids in which it's awarded to multiple supplies?

ANSWER TO QUESTION #1:

This bid shall be awarded to vendors by ITEM OR GROUP, which provides the opportunity to award
to multiple vendors. Please see Special Condition 3 for clarification.

> QUESTION #2:
On this bid in order to bid does our business have to be located in Broward? Also how do we submit
this bid sy by mail or fax or how do you prefer it to be submitted?

ANSWER TO QUESTION #2:

Your business does not have to be located in Broward County. However, businesses in Florida do
receive Bidder’s Preference. Please see Special Condition 7 and the Legal Opinion of Bidder's
Preference form in Section 6, Attachment 4.

> QUESTION #3:
How long is this bid? It is a one time ship or as needed over a period of time?

ANSWER TO QUESTION #3:
The bid is for two years. The items must be shipped as needed during the contract term.

> QUESTION #4:
How many locations will this deliver to, and what is the delivery type at each location? Does the
location(s) have a fork lift or pallet jack, or will they require a lift gate truck?

ANSWER TO QUESTION #4:

Per Special Condition 1, delivery locations include various SBBC schools, centers and departments
located within Broward County. No, the locations do not have fork lifts or pallet jacks and do not
require a lift gate truck.

» QUESTION #5:
Can we state a minimum of cases per delivery if this is an extended bid?

ANSWER TO QUESTION #5:

No. Please see Special Condition 12.



> QUESTION #6:
Is there a bid tab available from the last time this bid was awarded?

ANSWER TO QUESTION #6:

Please see attachment.

» QUESTION #7:
Line 1A calls for 100,000 cases (roughly 9 truckloads every month). Previous bids (15-034B) called
for 60,000 (roughly 6 truckloads every month). Why is there such a large jump in estimated quantity?

ANSWER TO QUESTION #7:
This amount is based on the historical data within the District within the past year.

> QUESTION #8:
Special Condition, 2. States “The award of this bid shall establish a contract for the period beginning
from date of award, continuing through July 30, 2017. Bids will not be considered for a shorter period
of time. All prices must be firm throughout the contract period stated in Special Condition 13, Price
Adjustments.” And in reading those term (SC 13) The School Board is asking for prices to be held
for roughly 29 months. For the commodity that this bid is calling for, those term are not beneficial for
the School Board. Will SBBC consider other pricing terms?

ANSWER TO QUESTION #8:

Please see Revised Page 10 of 24 Pages.
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VENDOR NAME:

BNG

BId No. 16-UU/B
Page 8 of 24 Pages
-REVISED-

SECTION 4, SPECIAL CONDITIONS

INTRODUCTION AND SCOPE: The School Board of Broward County, Florida (hereinafter referred to as “SBBC)
desires bids on Letter and Legal-sized Paper as specified herein. The scope of requirements includes, but is not limited
to, white and colored letter and legal-sized copy paper. Unit prices shall include inside delivery, all shipping costs and
be shipped F.O.B. Destination to SBBC's various schools, centers, and departments located within Broward County,
Florida. The Awardee(s) will receive individual Purchase Orders specifying the name and ship to address. One hard-
copy bid and one identical electronic version of the bid, in Microsoft Word 6.0 or higher on CD/flash drive, must
be submitted in time for bid opening.

TERM: The award of this bid shall establish a contract for the period beginning from August 1, 2015, and continuing
through July 31, 2017. Bids will not be considered for a shorter period of time. All prices quoted must be firm
throughout the contract period stated in Special Condition 13, Price Adjustments.

AWARD: Bid shall be awarded by ITEM OR BY GROUP, as indicated on the Bid Summary Sheets, to the lowest
responsive and responsible Bidder(s) meeting all specifications, terms and conditions. Unit prices must be stated in
the space provided on the Bid Summary Sheet. For items in groups, it is necessary to bid on every item in the group,
and all items in the group must meet specifications in order to be considered for award. In the event that any item in the
group does not meet the specifications, the entire group will be disqualified. SBBC may need to order an individual
component within a group. All items within a group must have an individual cost. Failure to state the individual cost for
any item within a group will result in disqualification of the group. Bidder should carefully consider each item for
conformance to specifications.

After award of this bid, any Awardee who violates any specification, term or condition of this bid can be found in default
of its contract, have its contract canceled, be subject to the payment of liquidated damages, and be removed from the
bid list and not be eligible to do business with SBBC for two years, as described in General Conditions 22 and 55.

INFORMATION: Any questions by prospective Bidders concerning this Invitation to Bid should be addressed to
Bernadette Green, Purchasing Agent, Procurement and Warehousing Services, 754-321-0524 or e-mail at
Bernadette.Green@browardschools.com who is authorized only to direct the attention of prospective Bidders to
various portions of the bid so they may read and interpret such for themselves. Neither Bernadette Green, nor any
employee of SBBC, is authorized to interpret any portion of the bid or give information as to the requirements of the bid
in addition to that contained in the written bid document. Questions should be submitted in accordance with
General Condition 5. Interpretations of the bid or additional information as to its requirements, where necessary, shall
be communicated to Bidders only by written Addendum. Any verbal or written information, which is obtained other than
by information in this ITB document or by Addenda, shall not be binding on SBBC.

CONTRACT RENEWAL: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of
estimated requirements for the items listed. The term of the bid shall be for two (2) year(s), and may, by mutual
agreement between SBBC and the Awardee, be renewed for two additional one-year periods and, if needed, 90 days
beyond the expiration date of the final renewal period. Procurement & Warehousing Services, will, if considering
renewing, request a letter of intent to renew from each Awardee, prior to the end of the current contract period. The
Awardee will be notified when the recommendation has been acted upon by the School Board. All prices shall be firm
through the period stated in Special Condition 13 - Price Adjustments for the term of the contract. The Bidder(s) agrees
to this condition by signing its bid.




Bid No. 16-00/B
Page 10 of 24 Pages
-REVISED-

The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

13.

14.

15.

16.

VENDOR NAME:

BNG

SECTION 4, SPECIAL CONDITIONS (Continued)

PRICE ADJUSTMENTS: Prices offered shall remain firm for the first twelve (12) months of the contract. A request
for price adjustment may be submitted only at the time of invitation to renew contract. Requests for price adjustments
shall not exceed the percentage of change in the Producers Price Index (PPI) for Pulp, Paper and Paper Mills,
Commodity Code, 3221, from the date of award, or shall not exceed 3%, whichever is less. The PPI will not be
seasonally adjusted. In the event that the specified PPI, at the time of invitation to renew, is lower than the specified
PPI at the time of bid award or last renewal, SBBC reserves the right to require a reduction in contract prices equal
to the percentage of change. SBBC reserves the right to not renew any contract regardless of price considerations.
Information on the PPl may be obtained from the Bureau of Labor Statistics at http:/www.bls.gov or by contacting the
Bureau directly.

PRICE REDUCTIONS: If, from date of bid opening, the Awardee either bids the same products at a lower price than
offered to SBBC or reduces the price of the bid product, the lowest of these reduced prices will be extended to SBBC.

ACCEPTANCE OF MATERIALS: The material delivered under this bid shall remain the property of the Awardee until
a physical inspection and actual usage of this material is made and thereafter accepted to the satisfaction of SBBC
and must comply with the terms herein, and be fully in accordance with specifications. In the event the material
supplied to SBBC is found to be defective or does not conform to specifications, SBBC reserves the right to cancel
the order upon written request to the Awardee and return the product to Awardee, at Awardee’s expense. Awardee
will be responsible for pick-up of defective/rejected materials. After 30 days notification to the Awardee, if the materials
are not removed, they become the property of SBBC. Awardee will be responsible for any disposition charges.

W-9 FORMS: All Bidders are requested to complete the attached W-9, in Section 6, Attachment 5, and submit with
their bid.




THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

7720 WEST OAKLAND PARK BOULEVARD, SUITE 323, SUNRISE, FLORIDA 33351 « TEL 754-321-0501 » FAX 754-754-0936

PROCUREMENT & WAREHOUSING SERVICES SCHOOL BOARD

RUBY CRENSHAW, CPPO, DIRECTOR DONNA P. KORN, Chair
www.browardschools.com DR. ROSLAND OSGOOD, Vice Chair

January 26, 2015 ROBIN BARTLEMAN
HEATHER P.

BRINKWORTH
ABBY M. FREEDMAN

Dear Prospective Bidders: PATRICIA GOOD,

LAURIE RICH LEVINSON
ANN MURRAY
NORA RUPERT

SUBJECT: Instructions to Bidders ROBERT W. RUNCIE

Superintendent of Schools

Invitation to Bid: 16-007B, Letter and Legal-sized Paper

The School Board of Broward County, Florida (SBBC) is interested in receiving bids in response to the attached Invitation to Bid (ITB) for Letter and Legal-
sized Paper. Any questions regarding this ITB should be addressed to me, in writing, at the address stated above, via facsimile at 754-321-0533 or via e-mail
to Bernadette.Green@browardschools.com. No other School Board staff member should be contacted in relation to this ITB. Any information that amends
any portion of this ITB, which is received by any method other than an Addendum issued to the ITB, is not binding on SBBC.

In order to assure that your bid is in full compliance with all requirements of the ITB, carefully read all portions of the ITB document, paying particular attention
to the following areas:

SECTION 2, SUBMITTAL REQUIREMENTS
Section 2, Submittal Requirements, is a listing of all submittals that are required to be part of your bid package. Please make sure that all required
submittals have been included as part of your bid package.

COMPLETION OF BIDS

The Bid Summary Sheets upon which the Bidder submits its prices shall be completed in ink or typewritten. The Bidder Acknowledgement Section should
be completed in full and fully executed by an authorized representative of the Bidder. SBBC reserves the right to reject any bid which is not completed in
full.

PRICING CORRECTIONS

If a price correction is necessary on the Bid Summary Sheet, draw a single line through the entered figure and enter the corrected figure or use an
opaque correction fluid. All price corrections shall be initialed by the person signing the bid even when using opaque correction fluid. SBBC
reserves the right to not tabulate any illegible entries, pencil bids or price corrections not initialed and to reject any bid containing any of these errors.

DUE DATE
Bids are due in Procurement and Warehousing Services on the date and time stated on Page 1 of the ITB. In order to have your bid considered, it must
be received on or before the date and time due. Bids received after 2:00 p.m. ET on date due will not be considered.

STATEMENT OF “NO BID”

If you are not submitting a bid in response to this ITB, please complete Section 8, Statement of “No Bid” and return via facsimile to 754-321-0533 or scan
and send via e-mail to Bernadette.Green@browardschools.com. Your response to the Statement of “No” Bid is very important to Procurement and
Warehousing Services when creating future ITBs.

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the telephone number or email address stated above.

Sincerely,

bt 74

Purchasing Agent U

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
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The School Board of Broward County, Florida

PROCUREMENT AND WAREHOUSING SERVICES INVITATION TO BID

7720 West Oakland Park Boulevard, Suite 323

Sunrise, Florida 33351-6704 ( )
v 754-321-0505 ITB
DUE DATE: Bids due at 2:00 p.m. Eastern Time (ET): ITBNO.: RELEASE DATE : PURCHASING AGENT:
February 26, 2015 16-007B January 26, 2015 Bernadette N. Green
754-321-0524

Bids must be submitted to Procurement and Warehousing Services and BID TITLE:
received on or before 2:00 p.m. ET on the date due. Bids may not be
withdrawn for 90 days after due date. Faxed bids are not allowed and will
not be considered. Only the names of Bidders will be read at bid opening. | LETTER AND LEGAL-SIZED PAPER
Bid prices will not be read at bid opening (Florida Statute 119.071 2.)

SECTION 1, Bidder Acknowledgement

IN ACCORDANCE WITH GENERAL CONDITION 1, THIS SECTION MUST BE COMPLETED IN ITS ENTIRETY INCLUDING THE SIGNATURE OF AN AUTHORIZED REPRESENTATIVE
WHERE INDICATED BELOW AND SUBMITTED WITH THE BID. FAILURE TO PROVIDE THIS DOCUMENT, WITH THE BID, WILL RESULT IN BID BEING CONSIDERED NON-

RESPONSIVE.

Bidder's Name and state “Doing Business As”, where applicable: “REMIT TO” ADDRESS FOR PAYMENT: If payment(s) is/are to be mailed to
address other than as stated on left, please complete section below. [] Check this
box if address is the same as stated on the left.

Address: P.O. Address:

City:

State: Zip Code: City:

Telephone Number: State: Zip Code:

Toll Free Number: Contact:

Fax Number: Telephone Number:

E-Mail Address of Authorized Representative: Toll Free Number:

E-mail Address to Send Purchase Orders: Fax Number:

Federal Tax Identification Number:

| hereby certify that: | am submitting the following information as my firm's (Bidder) bid and am
lauthorized by Bidder to do so. Bidder agrees to complete and unconditional acceptance of the
contents of all pages in this Invitation To Bid (ITB), and all appendices and the contents of any
/Addenda released hereto; Bidder agrees to be bound to any and all specifications, terms and
conditions contained in the ITB, and any released Addenda and understand that the following
lare requirements of this ITB and failure to comply will result in disqualification of bid submitted;
Bidder has not divulged, discussed, or compared the bid with other Bidders and has not colluded |  Name of Authorized Representative (Typed or Printed)
with any other Bidder or party to any other bid; Bidder, its principals, or their lobbyists has not
loffered campaign contributions to School Board Members or offer contributions to School Board
Members for campaigns of other candidates for political office during the period in which the
Bidder is attempting to sell goods or services to the School Board. This period of limitation of
loffering campaign contributions shall commence at the time of the “cone of silence” period for
lany solicitation for a competitive procurement as described by School Board Policy 3320, Part
Il, Section GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution
Fundraising. Bidder acknowledges that all information contained herein is part of the public
record as defined by the State of Florida Sunshine and Public Records Laws; all responses,
data and information contained in this bid are true and accurate.

| agree that this bid cannot be withdrawn within 90 days from date due.
SECTION 2, Submittal Requirements

SUBMITTAL REQUIREMENTS: In order to assure that your bid is in compliance with bid requirements, please verify that the submittals indicated by the [X] below have been
submitted.

Signature of Authorized Representative (Manual)

Title

[J BidBond [0 Descriptive Literature [ Licenses [0 Material Safety Data Sheets
Special Condition __ Special Condition __ Special Condition __ Special Condition __

[J Manufacturers Authorization [0 References [] Bidder Questionnaire [J other
Special Condition __ Special Condition __ Special Condition __ Special Condition __

X Bidder's Preference Statement
Special Condition 7

Note: If your firm wishes to not submit a bid in response to the ITB, please complete and return, via mail or fax, the Statement of No Bid attached as the last page of this ITB. |

Form 3270D Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
Revised 5/14/14 Page 1



SECTION 3, GENERAL CONDITIONS

SEALED BID REQUIREMENTS: The “Bidder Acknowledgement Section” must be
completed, signed and returned with the bid. The Bid Summary Sheet pages on which
the Bidder actually submits a bid, and any pages, upon which information is required to
be inserted, must be completed and submitted with the bid. The School Board of
Broward County (SBBC) reserves the right to reject any bid that fails to comply
with these submittal requirements.

a) BIDDER’S RESPONSIBILITY: It is the responsibility of the Bidder to be certain that
all numbered pages of the bid and all attachments thereto are received and all
Addendum released are received prior to submitting a bid without regard to how a
copy of this ITB was obtained. All bids are subject to the conditions specified herein
on the attached bid documents and on any Addenda issued thereto.

b) BID SUBMITTED: Completed bid must be submitted in a sealed envelope with bid
number and name clearly typed or written on the front of the envelope. Bids must be
time stamped in Procurement and Warehousing Services on or before 2:00 p.m. ET
on date due for bid to be considered. Bids will be opened at 2:00 p.m. ET on date
due. Bids submitted by telegraphic or facsimile transmission will not be accepted.

c) EXECUTION OF BID: Bid must contain an original manual signature of an authorized
representative in the space provided above. All bids must be completed in ink or
typewritten. If a price correction is necessary, draw a single line through the
entered figure and enter the corrected figure or use an opaque correction fluid.
All price corrections must be initialed by the person signing the bid even when
using opaque correction fluid. SBBC reserves the right to reject any bid or bid
item completed in pencil or any bid that contains illegible entries or price
corrections not initialed.

d) BIDDING PREFERENCE LAWS: ALL BIDDERS MUST COMPLETE AND SUBMIT
THE LEGAL OPINION OF BIDDER’S PREFERENCE FORM IN ORDER TO BE
CONSIDRED FOR AWARD. The State of Florida provides a Bidder's preference for
Florida vendors for the purchase of personal property. The local preference is five
(5) percent. Bidders outside the State of Florida must have an Attorney, licensed to
practice law in the out-of-state jurisdiction, as required by Florida Statute 287.084(2),
execute the “Opinion of Out-of-State Bidder's Attorney on Bidding Preferences” form
and must submit this form with the submitted bid. Such opinion should permit
SBBC'’s reliance on such attorney’s opinion for purposes of complying with Florida
Statute 287.084. Florida Bidders must also complete its portion of the form. Failure
to submit and execute this form, with the bid, shall result in bid being considered
“non-responsive” and bid rejected.

PRICES QUOTED: Deduct trade discounts and quote firm net prices. Give both unit price
and extended total. Prices must be stated in units to quantity specified in the bidding
specification. In case of discrepancy in computing the amount of the bid, the Unit Price
quoted will govern.

All prices quoted shall be F.O.B. destination and freight prepaid (Bidder pays and bears
freight charges). Bidder owns goods in transit and files any claims unless otherwise stated
in Special Conditions. Discounts for prompt payment: Award, if made, will be in
accordance with terms and conditions stated herein. Each item must be bid separately
and no attempt is to be made to tie any item or items in with any other item or items. Cash
or quantity discounts offered will not be a consideration in determination of award
of bid(s). If a Bidder offers a discount or offers terms less than Net 30, it is understood
that a minimum of 30 days will be required for payment, and if a payment discount is
offered, the discount time will be computed from the date of satisfactory delivery at place
of acceptance and receipt of correct invoice at the office specified.

a) TAXES: The School Board of Broward County, Florida does not pay Federal Excise
and State taxes on direct purchase of tangible personal property. The applicable tax
exemption number is shown on the Purchase Order. This exemption does not apply
to purchases of tangible personal property made by contractors who use the tangible
personal property in the performance of contracts for the improvement of School
Board owned real property as defined in Chapter 192 of the Florida Statutes.

b) MISTAKES: Bidders are expected to examine the specifications, delivery schedules,
bid prices and extensions, and all instructions pertaining to supplies and services.
Failure to do so will be at Bidder's risk.

c) CONDITION AND PACKAGING: It is understood and agreed that any item offered
or shipped as a result of this bid shall be new (current production model at the time of
this bid) unless otherwise specified. All containers shall be suitable for storage or
shipment and all prices shall include standard commercial packaging.

d) UNDERWRITERS’ LABORATORIES: Unless otherwise stipulated in the bid, all
manufactured items and fabricated assemblies shall be UL listed where such has
been established by UL for the item(s) offered and furnished. In lieu of the UL listing,
Bidder may substitute a listing by an independent testing laboratory recognized by
OSHA under the Nationally Recognized Testing Laboratories (NRTL) Recognition
Program.

e)

BIDDER’S CONDITIONS: Bid conditions and specifications shall not be changed,
altered or conditioned in any way. The Board specifically reserves the right to reject
any conditional bid.

SAMPLES: Samples of items, when required, must be furnished free of expense within
five working days of request unless otherwise stated and, if not destroyed, will, upon
request, be returned at the Bidder's expense. Bidders will be responsible for the removal
of all samples furnished within 30 days after bid opening. All samples will be disposed
of after 30 days. Each individual sample must be labeled with Bidder's name, bid
number and item number. Failure of Bidder to either deliver required samples or to
clearly identify samples as indicated may be reason for rejection of the bid. Unless
otherwise indicated, samples should be delivered to Procurement and Warehousing
Services, The School Board of Broward County, Florida, 7720 West Oakland, Park
Boulevard, Suite 323,Sunrise, Florida 33351-6704.

DELIVERY: All deliveries shall be F.O.B. destination point. Unless actual date of
delivery is specified (or if specified delivery cannot be met), show number of days
required to make delivery after receipt of Purchase Order in space provided. Delivery
time may become a basis for making an award (see Special Conditions). Delivery shall
be within the normal working hours of the user, Monday through Friday, excluding state
holidays and days during which the school district administration is closed.

INTERPRETATIONS: Any questions concerning conditions and specifications must be
submitted in writing and received by Procurement and Warehousing Services no later
than ten working days, or as stated in the Special Conditions, prior to the original
bid opening date. If necessary, an Addendum will be issued.

AWARDS: In the best interest of SBBC, the Board reserves the right to: 1) withdraw
this bid at any time prior to the time and date specified for the bid opening; 2) to reject
any or all bids received when there are sound documented business reasons that serve
the best interest of SBBC; 3) to accept any item or group of items unless qualified by
Bidder; and 4) to acquire additional quantities at prices quoted on this ITB unless
additional quantities are not acceptable, in which case, the bid sheets must be noted
"BID IS FOR SPECIFIED QUANTITY ONLY." All awards made as a result of this bid
shall conform to applicable Florida Statutes and shall be governed by the laws of the
State of Florida, and must have venue established in the 17t Judicial Circuit Court of
Broward County, Florida or the United States Court of the Southern District of Florida.

BID OPENING: Shall be public, on the date and at the time specified on the bid form.
All bids received after that time shall not be considered.

ADVERTISING: In submitting a bid, Bidder agrees not to use the results there from as
a part of any commercial advertising without prior approval of the School Board.

INSPECTION, ACCEPTANCE & TITLE: Inspection and acceptance will be at
destination unless otherwise provided. Title to/or risk of loss or damage to all items shall
be the responsibility of the Awardee until acceptance by the buyer unless loss or
damage resulting from negligence by the buyer. If the materials or services supplied to
the Board are found to be defective or not conform to specifications, the Board reserves
the right to cancel the order upon written notice to the seller and return product at
Awardee's expense.

. PAYMENT: Payment will be made by SBBC after the items awarded have been

received, inspected, found to comply with award specifications and free of damage or
defect and properly invoiced. All payments will be made by ACH (Automated Clearing
House) for automatic deposits (credits).

. CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL

RELATIONSHIP: Section 112.313 (3) and (7), Florida Statutes, sets forth restrictions
on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any
realty, goods or services to SBBC. It also places restrictions on SBBC employees
concerning outside employment or contractual relationships with any business entity
which is doing business with SBBC. Each Bidder is to disclose any employees it has
who are also SBBC employees by submitting Attachment 1, Disclosure of Potential
Conflict of Interest and Conflicting Employment or Contractual Relationship, with its Bid.
Any employees identified by the Bidder when completing Attachment 1 should obtain
legal advice as to their obligations and restrictions under Section 112.313 (3) and (7),
Florida Statutes.

. INSURANCE: Bidder, by virtue of submitting a bid, shall be in full compliance with

paragraph 20: LIABILITY INSURANCE, LICENSES AND PERMITS of the General
Conditions. Insurance Requirements are shown in FORMS AND ATTACHMENTS
Section of this ITB. Bidder shall take special notice that SBBC shall be named as an
additional insured under the General Liability policy including Products Liability.

The insurance policies shall be issued by companies qualified to do business in the
State of Florida. The insurance companies must be rated at least A-VI by AM Best or
Aa3 by Moody's Investor Service. All policies must remain in effect during the
performance of the contract.
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20.

21.

22.

DISPUTES: In case of any doubt or difference of opinion as to the items to be furnished
hereunder, the decision of the School Board shall be final and binding on both parties.

LICENSES, CERTIFICATIONS AND REGISTRATIONS: As of the Bid Opening Date,
Bidder must have all Licenses, Certifications and Registrations required when performing
the services as described herein, in order for Bid to be considered a responsive and
responsible Bid. Licenses, Certifications and Registrations required for this Bid shall be
as required by Chapter 489, Florida Statutes, as currently enacted or as amended from
time to time; by the State Requirements for Educational Facilities (SREF), latest version;
and by Broward County, Florida. Bidder must submit a copy of all its current Licenses,
Certifications and Registrations required as described herein, either with its Bid or within
five working days of notification.

An Awardee who has any License, Certification or Registration either suspended,
revoked or expired after the date of the Bid Opening, shall provide notice to the
Director of Supply Management & Logistics within five working days of such
suspension, revocation or expiration. However, such suspension, revocation or
expiration after the date of the Bid Opening shall not relieve the Awardee of its
responsibilities under a contract awarded under this bid.

PATENTS & ROYALTIES: The Awardee, without exception, shall indemnify and save
harmless The School Board of Broward County, Florida and its employees from liability
of any nature or kind, including cost and expenses for any copyrighted, patented, or
unpatented invention, process, or article manufactured or used in the performance of the
contract, including its use by The School Board of Broward County, Florida. If the Awardee
uses any design, device, or materials covered by letters, patent, or copyright, it is mutually
understood and agreed without exception that the bid prices shall include all royalties or
cost arising from the use of such design, device or materials in any way involved in the
work.

OSHA: The Awardee warrants that the product supplied to The School Board of Broward
County, Florida shall conform in all respects to the standards set forth in the Occupational
Safety and Health Act of 1970, as amended, and the failure to comply with this condition
will be considered as a breach of contract.

SPECIAL CONDITIONS: The Superintendent or Designee has the authority to issue
Special Conditions and Specifications as required for individual bids. Any and all Special
Conditions that may vary from these General Conditions shall have precedence.

ANTI-DISCRIMINATION: The School Board of Broward County, Florida, prohibits any
policy or procedure which results in discrimination on the basis of age, color, disability,
gender identity, gender expression, national origin, marital status, race, religion, sex or
sexual orientation. Individuals who wish to file a discrimination and/or harassment
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150
or Teletype Machine TTY 754-321-2158.

QUALITY: All materials used for the manufacture or construction of any supplies,
materials or equipment covered by this bid shall be new unless otherwise specified. The
items bid must be new, the latest model, of the best quality and highest grade
workmanship.

LIABILITY INSURANCE, LICENSES AND PERMITS: Where Awardees are required to
enter or go onto School Board property to deliver materials or perform work or services
as a result of a bid award, the Awardee agrees to The Hold Harmless Agreement stated
herein and will assume the full duty obligation and expense of obtaining all necessary
licenses, permits and insurance. The Awardee shall be liable for any damages or loss to
the School Board occasioned by negligence of the Awardee (or agent) or any person the
Awardee has designated in the completion of the contract as a result of their bid.

BID BONDS, PERFORMANCE BONDS AND CERTIFICATES OF INSURANCE: Bid
bonds, when required, shall be submitted with the bid in the amount specified in Special
Conditions. Bid bonds will be returned to non-Awardees. After acceptance of bid, the
School Board will notify the Awardee to submit a performance bond and certificate of
insurance in the amount specified in Special Conditions. Upon receipt of the performance
bond, the bid bond will be returned to the Awardee.

CANCELLATION: In the event any of the provisions of this bid are violated by the
contractor, the Superintendent shall give written notice to the contractor stating the
deficiencies and unless deficiencies are corrected within five days, recommendation will
be made to the School Board for immediate cancellation.

23.

24,

25.

26.

27.
28.

29.

30.

31.

32.

33.

34.

BILLING INSTRUCTIONS: Invoices, unless otherwise indicated, must show Purchase
Order numbers and shall be submitted in duplicate to The School Board of Broward
County, Florida, Accounting and Financial Reporting Department, Attn: Accounts
Payable, 600 S.E. 31 Avenue, 7t Floor, Fort Lauderdale, Florida 33301. Payment will
be made a minimum of 30 days after delivery, authorized inspection and acceptance.
When vendors are directed to send invoices to a school, the school will make direct
payments to the vendor.

NOTE TO VENDORS DELIVERING TO MATERIALS LOGISTICS CENTRAL
(WAREHOUSE): Receiving hours are Monday through Friday (excluding state
holidays and days during which the school district administration is closed) 7:00 a.m.
to 2:00 p.m. ET.

SUBSTITUTIONS: The School Board of Broward County, Florida WILL NOT accept
substitute shipments of any kind. Awardees are expected to furnish the brand quoted
in their bid once awarded by the School Board. Any substitute shipments will be
returned at the Awardee's expense.

FACILITIES: SBBC reserves the right to inspect the Awardee's facilities at any time
with prior notice. SBBC may use the information obtained from this in determining
whether a Bidder is a responsible Bidder.

BID ABSTRACTS: Bid tabulations are available at www.demandstar.com.

ASBESTOS AND FORMALDEHYDE STATEMENT: All building materials, pressed
boards, and furniture supplied to SBBC shall be 100% asbestos free. It is desirous
that all building materials, pressed boards and furniture supplied to the School
Board also be 100% formaldehyde free. Bidder, by virtue of bidding, certifies by
signing bid that, if awarded this bid, only building materials, pressed boards, and/or
furniture that is 100% asbestos free will be supplied.

ASSIGNMENT: Neither any award of this bid nor any interest in any award of this bid
may be assigned, transferred or encumbered by any party without the prior written
consent from the Director, Procurement and Warehousing Services. There shall be no
partial assignments of this "Bid/RFP" including, without limitation, the partial
assignment of any right to receive payments from SBBC.

EXTENSION: In addition to any extension options contained herein, SBBC is granted
the right to extend any award resulting from this bid for the period of time necessary
for SBBC to release, award and implement a replacement bid for the goods, products
and/or services provided through this bid. Such extension shall be upon the same
prices, terms and conditions as existing at the time of SBBC's exercise of this
extension right. The period of any extension under this provision shall not be for a
period in excess of six months from (a) the termination date of a contract entered into
as a result of this bid or (b) the termination date under any applicable period of
extension under a contract entered into as a result of this bid.

OMISSION FROM THE SPECIFICATIONS: The apparent silence of this specification
and any Addendum regarding any details or the omission from the specification of a
detailed description concerning any point shall be regarded as meaning that only the
best available units shall be provided and the best commercial practices are to prevail,
and that only materials and workmanship of first quality are to be used. All
interpretations of this specification shall be made upon the basis of this agreement.

SUBMITTAL OF INVOICES: All Bidders are hereby notified that any invoice submitted
as a result of the award of this bid must be in the same format as any Purchase Order
released as a result of the award of this bid. Each line of the invoice must reference
a corresponding single line shown on the Purchase Order. A single invoice line
must not correspond to or commingle the cost shown on multiple Purchase Order lines.
An invoice submitted that does not follow the same format and line numbering as
shown on the Purchase Order will be deemed to be not correct, and may be returned
to the vendor by the Accounts Payable Department for correction. Address for
submitting invoices is included on Purchase Order.

PURCHASE AGREEMENT: This bid and the corresponding Purchase Orders will
constitute the complete agreement. SBBC will not accept proposed terms and
conditions that are different than those contained in this Invitation to Bid, including pre-
printed text contained on catalogs, price lists, other descriptive information submitted
or any other materials. By virtue of submitting a bid, vendor agrees to not submit to
any SBBC employee, for signature, any document that contains terms and conditions
that are different than those contained herein and that in the event any document
containing any term or condition that differs from those contained herein is executed,
said document shall not be binding on SBBC.

SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the vendor

to read and adhere to the SBBC Information Security Guidelines when using any
device connected to the SBBC's network. Following the conclusion of the contract
term, all of SBBC’s confidential information must be removed from vendor's equipment
and all access privileges must be revoked. Final payment will be withheld until the
vendor has confirmed, in writing, that all SBBC’s confidential information has been
purged from any and all electronic technology devices that were used during this
contract and were connected to the SBBC's network.
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35.

PROTESTING OF BID CONDITIONS/SPECIFICATIONS: Any person desiring to
protest the conditions/specifications in this ITB, or any Addenda subsequently
released thereto, shall file a notice of intent to protest, in writing, within 72 hours after
electronic release of the competitive solicitation or Addendum and shall file a formal
written protest within ten calendar days after the date the notice of protest was filed.
Saturdays, Sundays, state holidays or days during which the school district
administration is closed shall be excluded in the computation of the 72 hours. If the
tenth calendar day falls on a Saturday, Sunday, state holiday or day during which the
school district administration is closed, the formal written protest must be received
on or before 5:00 p.m. ET of the next calendar day that is not a Saturday, Sunday,
state holiday or day during which the school district administration is closed. Section
120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time,
states that “The formal written protest shall state with particularity the facts and
law upon which the protest is based.”

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320, within the time allowed for filing a bond,
shall constitute a waiver of proceedings. The failure to post the bond required by
SBBC Policy 3320, Part VIII, as currently enacted or as amended from time to time,
shall constitute a waiver of proceedings. Notices of protest, formal written protests,
and the bonds required by SBBC Policy 3320, shall be filed at the office of the
Director, Procurement and Warehousing Services, 7720 West Oakland Park
Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax filing will
not be acceptable for the filing of bonds.

POSTING OF BID RECOMMENDATIONS/TABULATIONS: ITB Recommendations
and Tabulations will be posted in Procurement and Warehousing Services and on
www.demandstar.com on March 5 2015 at 3:00 p.m. ET, and will remain posted for
72 hours. Any change to the date and time established herein for posting of ITB
Recommendations/Tabulations shall be posted in Procurement and Warehousing
Services and/or at www.demandstar.com (under the document section for this ITB).
In the event the date and time of the posting of ITB Recommendations/Tabulations
is changed, it is the responsibility of each Bidder to ascertain the revised date of the
posting of ITB Recommendations/Tabulations. Any person desiring to protest the
intended decision shall file a notice of protest, in writing, within 72 hours after the
posting of the ITB tabulation and shall file a formal written protest within ten calendar
days after the date the notice of protest was filed. Saturdays, Sundays, state holidays
and days during which the school district administration is closed shall be excluded
in the computation of the 72 hours. If the tenth calendar day falls on a Saturday,
Sunday, state holiday or day during which the school district administration is closed,
the formal written protest must be received on or before 5:00 p.m. ET of the next
calendar day that is not a Saturday or Sunday, state holiday or days during which the
school district administration is closed. No submissions made after the Bid opening
amending or supplementing the Bid shall be considered. Section 120.57(3)(b),
Florida Statutes, as currently enacted or as amended from time to time, states that
“The formal written protest shall state with particularity the facts and law upon
which the protest is based”. Any person who files an action protesting an intended
decision shall post with SBBC, at the time of filing the formal written protest, a
bond, payable to SBBC, in an amount equal to one percent (1%) of SBBC'’s estimate
of the total volume of the contract. SBBC shall provide the estimated contract amount
to the vendor within 72 hours, excluding Saturdays, Sundays and other days during
which SBBC administration is closed, of receipt of notice of intent to protest. The
estimated contract amount is not subject to protest pursuant to Section 120.57(3),
Florida Statutes. The bond shall be conditioned upon the payment of all costs which
may be adjudged against the protestant in an Administrative Hearing in which the
action is brought and in any subsequent appellate court proceeding. In lieu of a bond,
SBBC may accept a cashier's check, official bank check or money order in the
amount of the bond. If, after completion of the Administrative Hearing process and
any appellate court proceedings, SBBC prevails, SBBC shall recover all costs and
charges which shall be included in the Final Order or judgment, including charges
made by the Division of Administrative Hearings, but excluding attorney's fees. Upon
payment of such costs and charges by the protestant, the bond shall be returned. If
the protestant prevails, then the protestant shall recover from the School Board all
costs and charges which shall be included in the Final Order or judgment, excluding
attorney's fees. All documentation necessary for the protest proceedings will be
provided electronically by SBBC.

36.

37.

38.

39.

40.

(Continued):

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320 within the time allowed for filing a
bond, shall constitute a waiver of proceedings. The failure to post the bond
required by SBBC Policy 3320, Part VIII, as currently enacted or as amended from
time to time, shall constitute a waiver of proceedings. Notices of protests, formal
written protests, and the bonds required by Policy 3320, shall be filed at the office
of the Director, Procurement and Warehousing Services, 7720 West Oakland
Park Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax
filing will not be acceptable for the filing of bonds.

SUBMITTAL OF BIDS: All Bidders are reminded that it is the sole responsibility of the
BIDDER to assure that their bid is time stamped in PROCUREMENT AND
WAREHOUSING SERVICES on or before 2:00 p.m. ET on date due. The address for
bid submittal, including hand delivery and overnight courier delivery, is indicated as:
7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704. The
Bidder is fully and completely responsible for the payment of all delivery costs
associated with the delivery of their bid or related material. Procurement and
Warehousing Services will not accept delivery of any bid or related material requiring
the School Board to pay for any portion of the delivery cost or the complete delivery
cost. Prior to bid submittal, it is the responsibility of the Bidder to be certain that all
Addenda released have been received, that all Addendum requirements have been
completed, and that all submittals required by the Addendum have been timely filed.
(See General Condition 1.)

PACKING SLIPS: It will be the responsibility of the Awardee to attach all packing slips
to the OUTSIDE of each shipment. Packing slip must reference SBBC Purchase Order
number/control number. Failure to provide packing slip attached to the outside of
shipment will result in refusal of shipment at vendor's expense.

USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC
contract, any State of Florida Contract, any contract awarded by any other city or county
governmental agencies, other school boards, other community college/state university
system cooperative bid agreement, or to directly negotiate/purchase per School Board
policy and/or State Board Rule 6A-1.012, as currently enacted or as amended from time
to time, in lieu of any offer received or award made as a result of this bid if it is in its
best interest to do so.

INDEMNIFICATION: This General Condition of the bid is NOT subject to
negotiation and any bid that fails to accept these conditions will be rejected as
"non-responsive.”

a) SBBC agrees to be fully responsible for its acts of negligence or its agents’ acts of
negligence when acting within the scope of their employment and agrees to be
liable for any damages resulting from said negligence. Nothing herein is intended
to serve as a waiver of sovereign immunity by SBBC. Nothing herein shall be
construed as consent by SBBC to be sued by third parties in any matter arising out
of any contract. Nothing herein shall be construed as a waiver by SBBC of any
rights or limits to liability under Section 768.28, Florida Statutes.

b) VENDOR agrees to indemnify, hold harmless and defend SBBC, its agents,
servants and employees from any and all claims, judgments, costs and expenses
including, but not limited to, reasonable attorney’s fees, reasonable investigative
and discovery costs, court costs and all other sums which SBBC, its agents,
servants and employees may pay or become obligated to pay on account of any,
all and every claim or demand, or assertion of liability, or any claim or action
founded thereon, arising or alleged to have arisen out of the products, goods or
services furnished by the VENDOR, its agents, servants or employees; the
equipment of the VENDOR, its agents, servants or employees while such
equipment is on premises owned or controlled by SBBC; or the negligence of
VENDOR or the negligence of VENDOR's agents when acting within the scope of
their employment, whether such claims, judgments, costs and expenses be for
damages, damage to property including SBBC's property, and injury or death of
any person whether employed by the VENDOR, SBBC or otherwise.

41. PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of the

awarded contractor(s), purchases may be made under this bid by other agencies. Such
purchases shall be governed by the same terms and conditions as stated herein.

Revised 12/15/14
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42.

43.

44,

45.

46.

PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently
enacted or as amended from time to time, states that a person or affiliate who has
been placed on the convicted vendor list following a conviction for a public entity crime
may not submit a bid on a contract to provide any goods or services to a public entity,
may not submit a bid on a contract with a public entity for the construction or repair of
a public building or public work, may not submit bids on leases of real property to a
public entity, may not be awarded or perform work as a contractor, supplier,
subcontractor, or consultant under a contract with any public entity, and may not
transact business with any public entity in excess of the threshold amount provided in
Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months
from the date of being placed on the convicted vendor list.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR
VOLUNTARY EXCLUSION - Lower Tier Covered Transactions: Executive Order
12549, as currently enacted or as amended from time to time, provides that, to the
extent permitted by law, Executive departments and agencies shall participate in a
government-wide system for non-procurement debarment and suspension. A person
who is debarred or suspended shall be excluded from Federal financial and non-
financial assistance and benefits under Federal programs and activities. Except as
provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA
participation, and § 85.215, Exception Provision, debarment or suspension of a
participant in a program by one agency shall have government-wide effect. A lower
tier covered transaction is, in part, any transaction between a participant [SBBC] and
a person other than a procurement contract for goods or services, regardless of type,
under a primary covered transaction; and any procurement contract for goods or
services between a participant and a person, regardless of type, expected to equal or
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g)
and 41 U.S.C. 253(g) (currently $100,000) under a primary covered transaction; or any
procurement contract for goods or services between a participant and a person under
a covered transaction, regardless of amount, under which that person will have a
critical influence on or substantive control over that covered transaction. A participant
may rely upon the certification of a prospective participant in a lower tier covered
transaction that it and its principals are not debarred, suspended, proposed for
debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from
the covered transaction, unless it knows that the certification is erroneous. Each
participant shall require participants in lower tier covered transactions to include the
certification for it and its principals in any bid submitted in connection with such lower
tier covered transactions.

CERTIFICATION

a) The prospective lower tier participant certifies, by submission of this bid, that
neither it nor its principals is presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any Federal department or agency.

b) Where the prospective lower tier participant is unable to certify to any of the
statements in this certification, such prospective participant shall attach an
explanation to this bid.

REASONABLE ACCOMMODATION: Individuals with disabilities requesting
accommodations under the Americans with Disabilities Act (ADA) may call Equal
Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine TTY 754- 321-
2158.

SEVERABILITY: In case of any one or more of the provisions contained in this Bid
shall be for any reason be held to be invalid, illegal, unlawful, unenforceable or void in
any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that
provision shall not affect any other provision and this Bid shall be considered as if such
invalid, unlawful, unenforceable or void provision had never been included herein.

DISTRIBUTION: DemandsStar by Onvia, www.demandstar.com, is the official method

approved by Procurement and Warehousing Services for the distribution of all
competitive solicitations including ITBs and RFPs. It is the responsibility of all
interested parties to assure they have received all necessary documents, including
Addenda and have included all necessary information within their response. SBBC is
not responsible for Bidder's failure to obtain complete bidding documents from
DemandStar. SBBC reserves the right to reject any bid as non-responsive for failure
to include all necessary documents or required Addenda. For information regarding
the above referenced solicitation, contact the designated Purchasing Agent as stated
herein.

47.

48.

LOBBYIST ACTIVITIES: In accordance with SBBC Policy 1100B, as currently enacted
or as amended from time to time, persons acting as lobbyists must state, at the beginning
of their presentation, letter, telephone call, e-mail or facsimile transmission to School
Board Members, Superintendent or Members of Senior Management, the group,
association, organization or business interest she/he is representing.

a) A lobbyist is defined as a person who for immediate or subsequent compensation,
(e.g., monetary profit/personal gain) represents a public or private group, association,
organization or business interest and engages in efforts to influence School Board
Members on matters within their official jurisdiction.

b) A lobbyist is not considered a person representing school-affiliated groups (e.g., PTA,
DAC, Band Booster Associations, etc.) nor a public official acting in her/his official
capacity.

c) Lobbyists shall annually (July 1) disclose in each instance and for each client prior to
any lobbying activities, their identity and activities by completing the lobbyist statement
form which can be obtained from Official School Board Records, School Board
Member's Offices or the Superintendent's Office and will be recorded on The School
Board of Broward County’s website, www.browardschools.com.

d) The lobbyist must disclose any direct business association with any current elected or
appointed official or employee of SBBC or any immediate family member of such
elected or appointed official or employee of SBBC.

e) Senior-level employees (Pay Grade 30 and above) and/or School Board Members are
prohibited from lobbying activities for one year after resignation or retirement or
expiration of their term of office.

f) The Executive Director, Public Relations & Governmental Affairs shall keep a current
list of persons who have submitted the lobbyist statement form.

TIE BID PROCEDURES: When identical prices are received from two or more vendors
and all other factors are equal, priority for award shall be given to vendors in the following
sequence:

» A business that certifies that it has implemented a drug-free workplace program shall
be given preference in accordance with the provisions of Chapter 287.087, Florida
Statutes, as currently enacted or as amended from time to time;

» The Broward County Certified Minority/\Women Business Enterprise vendor;

» The Palm Beach County or Miami-Dade County Certified Minority/Women Business
Enterprise vendor;

» The Florida Certified Minority/Women Business Enterprise vendor;

» The Broward County vendor, other than a Minority/Women Business Enterprise
vendor;

» The Palm Beach County or Miami-Dade County vendor, other than a
Minority/Women Business Enterprise vendor;

» The Florida vendor, whose main office is in the State of Florida, other than a
Minority/Women Business Enterprise vendor.

> If application of the above criteria does not indicate a priority for award, the award
will be decided by a coin toss. The coin toss shall be held publicly in Procurement
and Warehousing Services; the tie low bid vendors invited to be present as
witnesses.

Included as a part of these bid documents is a Form entited SWORN STATEMENT
PURSUANT TO CHAPTER 287.087, FLORIDA STATUTES, AS CURRENTLY
ENACTED OR AS AMENDED FROM TIME TO TIME, ON PREFERENCE TO
BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS. This form will be used
by the Bidder to certify that it has implemented a drug-free workplace program. In order
for bid to be considered, the Invitation to Bid form (Page 1 of this bid) must be properly
signed in order for the bid to be considered. A Bidder cannot sign this form in lieu of
properly signing the Invitation to Bid form.

Revised 12/15/14
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49.

50.

51.

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has a
Minority/Women Business Enterprise (M/WBE) program. M/WBE is defined by SBBC as
any legal entity, other than a joint venture, which is organized to engage in commercial
transactions and which is at least 51% owned and controlled by minority persons. If the
Bidder is a Certified M/WBE by SBBC or by the Department of Management Services,
Division of Purchasing, State of Florida, as per Chapter 287.0943, Florida Statutes, as
currently enacted or as amended from time to time, Bidder should indicate its certification
number on the Bid Summary Sheet. For information on M/WBE Certification, contact the
School Board's Supplier Diversity & Outreach Program at 754-321-0550 or
www.broward.k12.fl.us/supply/vendor/mwbe.htm.

SBBC MATERIAL NUMBER: The seven digit number shown in parenthesis at the
beginning of an item on the Bid Summary Sheet represents the School Board's material
number for the item. It does not represent any manufacturer/distributor model/part number.

SBBC PHOTO IDENTIFICATION BADGE:

Background Screening: Awardee agrees to comply with all the requirements of Sections
1012.32 and 1012.465, Florida Statutes, and that Awardee and all its personnel who (1)
are to be permitted access to school grounds when students are present, (2) will have
direct contact with students, or (3) have access or control of school funds will successfully
complete the background screening required by the referenced statutes and meet the
standards established by the statutes. Personnel shall include employees,
representatives, agents or sub-contractors performing duties under the contract to
SBBC, and who meet any or all of the three requirements identified above. This
background screening will be conducted by SBBC in advance of Awardee or its personnel
providing any services. Awardee will bear the cost of acquiring the background screening
required under Section 1012.32, Florida Statutes, and any fee imposed by the Florida
Department of Law Enforcement to maintain the fingerprints provided with respect to
Awardee and its personnel. The Parties agree that the failure of Awardee to perform any
of the duties described in this section shall constitute a material breach of this ITB entitling
SBBC to terminate immediately with no further responsibilities or duties to perform under
this Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and
employees of any liability in the form of physical or mental injury, death or property damage
resulting in Awardee’s failure to comply with the requirements of this section or Sections
1012.32 and 1012.465, Florida Statutes.

SBBC issued identification badges must be worn at all times when on SBBC
property and must be worn where they are visible and easily readable.

MorphoTrust USA, LLC has been contracted to provide all background and fingerprinting
services. All questions pertaining to fingerprinting, photo identification and background
check services must be directed to the EasyPath Project Coordinator at 754-321-1830 or
EasyPathinfo@morphotrust.com. Each individual, for whom a SBBC photo
identification badge is requested, must fill out the forms that are required, provide
histher driver’s license and social security card, and must be fingerprinted. A
background check will be conducted for each badge applicant. SBBC reserves the right to
require additional information, should it be necessary, and to deny the issuance of a badge
to an applicant. Any applicant, that has been denied a badge, is prohibited from entering
SBBC property as an employee, sub-contractor or agent of a contract Awardee. There will
be two websites used for services: 1) http://www./1enrollment.com/state/?st=broward

(used  for scheduling and registering  applicants) 2)  https://sbbc-
easypath.browardschools.com/EasyPathWeb/Web.dll (used for vendors to check the
status  of applicants and  order replacement badges) and 3)

http://www.|1enroliment.com/state/forms/broward/51f2c822ca09f.pdf ~ (form/application).
The total fee for the SBBC photo identification badge, fingerprinting and a FBI background
check can be found at the following website: http:/www.identogo.com. Payment options
can be made by electronic check (e-check), Visa, MasterCard or use of an established
escrow account code. These fees are non-refundable and are subject to change
without notice. Badges are issued for a one-year period and must be renewed
annually. The renewal date will be one year from date of issuance. Failure to renew
the badge, at that time, will result in the vendor being required to re-apply and pay
the going rate for badging and fingerprinting.

Vendors shall return expired and/or terminated employee badges to the following
location: The School Board of Broward County, Florida, Attn: MorphoTrust USA,
LLC, 600 S.E. 3« Avenue, Fort Lauderdale, Florida 33301.

52.

53.

54.

55.

56.

57.

58.

AUDIT AND INSPECTION OF AWARDEE'S DOCUMENTS AND RECORDS: The District
or its representative reserves the right to inspect and/or audit all the Awardee's documents
and records as they pertain to the products and services delivered under this agreement.
Such rights will be exercised with notice to the Awardee to determine compliance with and
performance of the terms, conditions and specifications on all matters, rights and duties,
and obligations established by this agreement. Documents/records in any form shall be
open to the District or State's representative and may include but are not limited to all
correspondence, ordering, payment, inspection, and receiving records, contracts or sub-
contracts that directly or indirectly pertain to the transactions between the District and the
Awardee(s).

ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as
they were released by SBBC, or amended via Addendum, are valid. Any modification to
any term or condition by a vendor is not binding unless it is expressly agreed to, in writing,
by SBBC.

CREDIT CARDS: Individual schools and departments may place some orders and utilize,
as the form of payment, a District-issued credit card to the extent authorized by the School
Board. These orders will be made via phone or fax for direct delivery and billing to the
requesting work location. Please note that credit card purchases will benefit all vendors by
providing immediate payment (i.e. within 48-72 hours), thereby eliminating the need to
submit an invoice to the District’s Accounts Payable Department or reconcile receivable
balances. For credit card purchases, all vendors must have the capability to accept fax
orders, which must be confirmed by calling back the requesting work location to verify
prices and obtain a credit card number. Only actual items shipped/delivered can be
charged to the credit card account (i.e., no back-orders). All purchase deliveries must
include a packing slip or receipt/invoice listing the items and prices of goods delivered. For
security reasons, the credit card charge receipt showing the work location’s credit card
number cannot be attached to the packing slip or receipt/invoice submitted as part of the
purchase delivery. District work locations may request that a vendor maintains secure
records of the credit card account assigned an alias or password, to avoid divulging the
actual credit card number upon every purchase.

NONCONFORMANCE TO CONTRACT CONDITIONS: Items offered may be tested for
compliance with bid conditions and specifications at any time. Items delivered, not
conforming to bid conditions or specifications, may be rejected and returned at vendor's
expense. Goods or services not delivered as per delivery date in bid and/or Purchase Order
may be rejected upon delivery and/or may be purchased on the open market. Any increase
in cost may be charged against the Awardee. Any violation of these stipulations may also
result in:

a) Fora period of two years, any bid submitted by vendor will not be considered and will

not be recommended for award.
b)  All departments being advised not to do business with vendor.

CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having
any communications (except as provided in this rule) concerning any solicitation for a
competitive procurement with any School Board member, the Superintendent, any
Evaluation Committee Member, or any other School District employee after Procurement
and Warehousing Services releases a solicitation to the General Public.  All
communications regarding this solicitation shall be directed to the designated Purchasing
Agent unless so notified by Procurement and Warehousing Services. This “Cone of
Silence” period shall go into effect and shall remain in effect from the time of release of the
solicitation until the contract is awarded by the School Board. Further, any vendor, its
principals, or their lobbyists shall not offer campaign contributions to School Board
Members or offer contributions to School Board Members for campaigns of other
candidates for political office during the period in which the vendor is attempting to sell
goods or services to the School Board. This period of limitation of offering campaign
contributions shall commence at the time of the “cone of silence” period for any solicitation
for a competitive procurement as described by School Board Policy 3320, Part Il, Section
GG as well as School Board Policy 1007, Section 54 - Campaign Contribution
Fundraising. Any vendor or lobbyist who violates this provision shall cause their
Proposal (or that of their principal) to be considered non-responsive and therefore
be ineligible for award.

TERMINATION: This contract award may be terminated with or without cause by SBBC
during the term hereof upon thirty (30) days written notice to the other parties of its desire
to terminate this Bid. In the event of such termination, SBBC shall not be obligated to pay
for any services beyond the effective date of termination.

EVALUATION AND BIDS: SBBC evaluates all Bids in accordance with the State of Florida
Statutes 119.071 and 286.0113.

Revised 12/15/14
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59. MEET OR RELEASE: |f during the contract term, SBBC is offered a lower price from a
third party supplier for a product or service awarded under this contract, or offers another
item that meets or exceeds the specifications for the item at a lower price than the
awarded price, SBBC will request Awardee to meet the lower price offered by the third
party supplier. Awardee will be required to respond to this request within three (3) days
of request. If Awardee is unable to meet the lower price, SBBC will be released from its
contractual obligation to purchase the item under this contract. No response to this
request will indicate that Awardee is unable to offer item at a lower price. This action,
purchasing awarded item from third party supplier, will not hold SBBC in default of
contract. Each purchase will be considered separate and apart from each other.

60. CONFIDENTIAL RECORDS: The Awardee acknowledges that certain information about
the District's students is contained in records created, maintained or accessed by the
Vendor and that this information is confidential and protected by the Family Educational
Rights and Privacy Act of 1974 (FERPA) (20 U.S. C. 1232g), and/or the Health Insurance
Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and related District
policies, as amended from time to time, currently available at www.browardschools.com.
The confidential information cannot be disclosed unless valid consent is obtained from
the students or their legal guardians. Both parties agree to protect these records in
compliance with FERPA, HIPAA, and the District’'s policy. To the extent permitted by law,
nothing contained herein shall be construed as precluding either party from releasing such
information to the other so that each can perform its respective responsibilities.

Vendor agrees that it may create, receive from or on behalf of the District, or have access
to, records or record systems that are subject to FERPA and/or HIPAA (collectively, the
"Confidential Records"). Vendor represents, warrants, and agrees that it will: (1) hold the
Confidential Records in strict confidence and will not use or disclose the Confidential
Records except as (a) permitted or required by this Agreement, (b) required by law, or (c)
otherwise authorized by the District in writing; (2) safeguard the Confidential Records
according to commercially reasonable administrative, physical and technical standards
as required by law; and (3) continually monitor its operations and take any and all action
necessary to assure that the Confidential Records are safeguarded in accordance with
the terms of this Agreement. At the request of the District, Vendor agrees to provide the
District with a written summary of the procedures Vendor uses to safeguard the
Confidential Records. A breach of these confidentiality requirements shall constitute
grounds for the District to terminate any Agreement with Vendor.
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Bid No. 16-007B
Page 8 of 24 Pages

SECTION 4, SPECIAL CONDITIONS

INTRODUCTION AND SCOPE: The School Board of Broward County, Florida (hereinafter referred to as “SBBC”)
desires bids on Letter and Legal-sized Paper as specified herein. The scope of requirements includes, but is not
limited to, white and colored letter and legal-sized copy paper. Unit prices shall include inside delivery, all shipping
costs and be shipped F.O.B. Destination to SBBC's various schools, centers, and departments located within Broward
County, Florida. The Awardee(s) will receive individual Purchase Orders specifying the name and ship to address.
One hard-copy bid and one identical electronic version of the bid, in Microsoft Word 6.0 or higher on CD/flash
drive, must be submitted in time for bid opening.

TERM: The award of this bid shall establish a contract for the period beginning from date of award, and continuing
through July 30, 2017. Bids will not be considered for a shorter period of time. All prices quoted must be firm
throughout the contract period stated in Special Condition 13, Price Adjustments.

AWARD: Bid shall be awarded by ITEM OR BY GROUP, as indicated on the Bid Summary Sheets, to the lowest
responsive and responsible Bidder(s) meeting all specifications, terms and conditions. Unit prices must be stated in
the space provided on the Bid Summary Sheet. For items in groups, it is necessary to bid on every item in the group,
and all items in the group must meet specifications in order to be considered for award. In the event that any item in
the group does not meet the specifications, the entire group will be disqualified. SBBC may need to order an individual
component within a group. All items within a group must have an individual cost. Failure to state the individual cost
for any item within a group will result in disqualification of the group. Bidder should carefully consider each item for
conformance to specifications.

After award of this bid, any Awardee who violates any specification, term or condition of this bid can be found in
default of its contract, have its contract canceled, be subject to the payment of liquidated damages, and be removed
from the bid list and not be eligible to do business with SBBC for two years, as described in General Conditions 22
and 55.

INFORMATION: Any questions by prospective Bidders concerning this Invitation to Bid should be addressed to
Bernadette Green, Purchasing Agent, Procurement and Warehousing Services, 754-321-0524 or e-mail at
Bernadette.Green@browardschools.com who is authorized only to direct the attention of prospective Bidders to
various portions of the bid so they may read and interpret such for themselves. Neither Bernadette Green, nor any
employee of SBBC, is authorized to interpret any portion of the bid or give information as to the requirements of the
bid in addition to that contained in the written bid document. Questions should be submitted in accordance with
General Condition 5. Interpretations of the bid or additional information as to its requirements, where necessary,
shall be communicated to Bidders only by written Addendum. Any verbal or written information, which is obtained
other than by information in this ITB document or by Addenda, shall not be binding on SBBC.

CONTRACT RENEWAL.: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of
estimated requirements for the items listed. The term of the bid shall be for two (2) year(s), and may, by mutual
agreement between SBBC and the Awardee, be renewed for two additional one-year periods and, if needed, 90 days
beyond the expiration date of the final renewal period. Procurement & Warehousing Services, will, if considering
renewing, request a letter of intent to renew from each Awardee, prior to the end of the current contract period. The
Awardee will be notified when the recommendation has been acted upon by the School Board. All prices shall be firm
through the period stated in Special Condition 13 - Price Adjustments for the term of the contract. The Bidder(s)
agrees to this condition by signing its bid.

VENDOR NAME:

BNG
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The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

10.

1.

12.

SECTION 4, SPECIAL CONDITIONS (Continued)

DELIVERY: Bidder shall indicate delivery information on Bid Summary Sheets where indicated. Delivery is desired

no later than seven days after receipt of order (ARO). Offers, which exceed this period, may be rejected if it is in
the best interest of SBBC.

BIDDING PREFERENCE LAWS: ALL BIDDERS MUST COMPLETE AND SUBMIT SECTION 6, ATTACHMENT
4 TO BE CONSIDERED FOR AWARD. The State of Florida provides a Bidder's preference for Bidders whose
principal place of business is within the State of Florida for the purchase of personal property. The local preference
is five (5) percent. Bidders whose principal place of business is outside the State of Florida must have an Attorney,
licensed to practice law in the out-of-state jurisdiction, as required by Florida Statute 287.084(2), execute the
“Opinion of Out-of-State Bidder’s Attorney on Bidding Preferences” form, Section 6, Attachment 4, and must submit
this form with submitted bid. Such opinion should permit SBBC'’s reliance on such attorney’s opinion for purposes
of complying with Florida Statute 287.084. Florida Bidders are not required to have an Attorney render an opinion
but the Florida Bidder must complete its portion of this form. Failure to submit and execute this form, with bid, shall
result in bid being considered “non-responsive” and bid rejected.

DESCRIPTIVE LITERATURE: If bidding other than the make(s) and model(s) specified in this bid, it is required that
COMPLETE DESCRIPTIVE TECHNICAL LITERATURE ON THE ITEM BEING BID, BE SUBMITTED WITH THE
BID OR UPON REQUEST. Such literature shall be in sufficient detail to indicate conformance with the specifications
of the make(s) and model(s) specified in the bid. FAILURE TO PROVIDE THIS DESCRIPTIVE LITERATURE IN
SUFFICIENT DETAIL TO COMPLETE THE EVALUATION OF THE MAKE(S) AND MODEL(S) OFFERED IN THIS
BID, WITH THIS BID OR UPON REQUEST, WILL RESULT IN DISQUALIFICATION OF BID SUBMITTED.
Equivalent items must meet or exceed all conditions and specifications (see General Condition 3).

COMPANY REPRESENTATIVE: Bidder(s) should indicate, in the space provided on the Bid Summary Sheet, the
name, address, telephone number, etc., of the representative who could make scheduled visits to the
schools/departments and who will be available, upon request, to resolve billing and delivery problems.

FORCE MAJEURE: Except for the provisions of this bid, each party will be excused from performance under this bid
only for such period of time as the failure to perform is caused by or attributable to any event or circumstance beyond
the direct control of such party. It is further provided that if either party shall fail to make any delivery or perform any
service required by this bid as a result of any such event or circumstances beyond its own direct control, it shall have
the right to make such delivery or perform such service within a reasonable time after the cause of such delay has
been removed, and the other party shall accept such deferred delivery or performance.

LEAD-FREE STATEMENT: All material supplied SBBC must be 100% lead free. Bidder, by virtue of signing bid,
certifies that only materials or equipment that is 100% lead free will be supplied to SBBC. No bid will be considered
unless this is agreed to by the Bidder.

MINIMUM ORDER: The actual quantity ordered may be as low as one case which Awardees will be expected to fill.
Orders are to be filled as received and are not to be batched together. Therefore, the minimum order quantity shall
be five units for Item 1A, one unit for Item 1B and five units for Item 2, which shall be shipped at the bid price and
shall include all shipping charges for inside delivery to one location.

VENDOR NAME:

BNG
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The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

13.

14,

15.

16.

SECTION 4, SPECIAL CONDITIONS (Continued)

PRICE ADJUSTMENTS: Prices offered shall remain firm through contract expiration date. A request for price
adjustment may be submitted only at the time of invitation to renew contract. Requests for price adjustments shall not
exceed the percentage of change in the Producers Price Index (PPI) for Pulp, Paper and Paper Mills, Commodity
Code, 3221, from the date of award, or shall not exceed 3%, whichever is less. The PPI will not be seasonally
adjusted. In the event that the specified PPI, at the time of invitation to renew, is lower than the specified PPI at the
time of bid award or last renewal, SBBC reserves the right to require a reduction in contract prices equal to the
percentage of change. SBBC reserves the right to not renew any contract regardless of price considerations.
Information on the PPl may be obtained from the Bureau of Labor Statistics at http://www.bls.gov or by contacting
the Bureau directly.

PRICE REDUCTIONS: If, from date of bid opening, the Awardee either bids the same products at a lower price than
offered to SBBC or reduces the price of the bid product, the lowest of these reduced prices will be extended to SBBC.

ACCEPTANCE OF MATERIALS: The material delivered under this bid shall remain the property of the Awardee until
a physical inspection and actual usage of this material is made and thereafter accepted to the satisfaction of SBBC
and must comply with the terms herein, and be fully in accordance with specifications. In the event the material
supplied to SBBC is found to be defective or does not conform to specifications, SBBC reserves the right to cancel
the order upon written request to the Awardee and return the product to Awardee, at Awardee’s expense. Awardee
will be responsible for pick-up of defective/rejected materials. After 30 days notification to the Awardee, if the materials
are not removed, they become the property of SBBC. Awardee will be responsible for any disposition charges.

W-9 FORMS: All Bidders are requested to complete the attached W-9, in Section 6, Attachment 5, and submit with
their bid.

VENDOR NAME:

BNG
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The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

ITEM 1:

A 100,000
cases

SECTION 5, BID SUMMARY SHEET

PAPER, DUAL PURPOSE, COPY LETTER, 20#
SIZE: 8.5” x 11”, WHITE, Xerographic

92% Brightness, 500 sheets/ream, 5,000
sheets/case, DOMTAR, Universal Item # UNV
White Top, or other brands meeting item
specifications

Brand Offered:

[tem # Offered:

Number of sheets per ream:

Number of reams per case:

Delivery (days ARO):

Delivery to any SBBC location throughout
Broward County, Florida with @ minimum
delivery of five (5) cases. Any minimum
requirement that exceeds five (5) cases will be
subject to disqualification.

UNIT PRICE

Provide price break costs, if available when purchased in the below quantities.

This is for informational purposes for ltem 1A only.

5-39 cases
40-99 cases
100-199 cases

per case
per case
per case

200-799 cases

per case

800+ cases

VENDOR NAME:

N P P N H

per case

BNG

Bid No. 16-007B

Page 11 of 24 Pages
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TOTAL COST



The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

SECTION 5, BID SUMMARY SHEET (Continued)

UNIT PRICE

ITEM1: (TO BE AWARDED AS A GROUP) continued

B. 3,000 PAPER, WHITE, LEGAL, 20#
cases SIZE: 8.5” x 14”, 92% Brightness or Higher, 10
reams/500 sheets, 5,000 sheets per case,
Xerographic Approved Brand: Paper One,
Manufacturer and Brand #: April Fine Item # V-
0111 or other brands meeting item
specifications

Brand Offered:

[tem # Offered:

Number of sheets per ream:

Number of reams per case:

Delivery (days ARO):

Delivery to any SBBC location throughout $
Broward County, Florida with @ minimum delivery

of one (1) case. Any minimum requirement that
exceeds one (1) case will be subject to
disqualification.

TOTAL ITEM (A THROUGH B)

Provide price break costs, if available when purchased in the below quantities.
This is for informational purposes for Iltem 1B only.

5-39 cases $ per case

40-99 cases $ per case

100-199 cases  $ per case

200-799 cases  $ per case

800+ cases $ per case
VENDOR NAME:

BNG

Bid No. 16-007B

Page 12 of 24 Pages

Ics

TOTAL COST



The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

SECTION 5, BID SUMMARY SHEET (Continued)

ITEM 2: UNIT PRICE

50,000 cases PAPER, DUAL PURPOSE, LETTER, 20#
SIZE: 8.5” x 11”, RECYCLED, Xerographic,
Green Seal, 92% Brightness, 10 reams/500
sheets, 5,000 sheets per case, Colors: Multiple
Approved Brand: Wausau Exact Multipurpose,
Boise Item # CAS MP2201XX or other brands
meeting item specifications

Brand Offered:

[tem # Offered:

Number of sheets per ream:

Number of reams per case:

Colors offered:
(minimum of 12 colors to be offered)

Delivery (days ARO):

Bid No. 16-007B

Page 13 of 24 Pages

Delivery to any SBBC location throughout $
Broward County, Florida with @ minimum

delivery of five (5) cases. Any minimum

requirement that exceeds five (5) cases will be
subject to disqualification.

Provide price break costs, if available when purchased in the below quantities.
This is for informational purposes for ltem 2 only.

5-39 cases $ per case

40-99 cases $ per case

100-199 cases  $ per case

200-799 cases  $ per case

800+ cases $ per case
VENDOR NAME:

BNG

Ics

TOTAL COST



Bid No. 16-007B
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The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

SECTION 5, BID SUMMARY SHEET (Continued)

REQUIRED ADDITIONAL INFORMATION

COMPANY REPRESENTATIVE: (See Special Condition 9)

Company Name

Company Representative

Street Address

City, State and Zip

Phone Number

Fax Number

Local/Toll-Free Phone Number

E-Mail Address

NOTE TO BIDDER:  Review General Condition 49 prior to completing and mailing this bid.

Bidder's M/WBE Certification Number:

Agency Issuing This Number:

VENDOR NAME:
BNG




Bid No. 16-007B
Page 15 of 24 Pages
The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

SECTION 6, ATTACHMENT 1
DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP

In accordance with General Condition 11, each Bidder must disclose in its Bid, the names of any employees who are employed
by Bidder who are also an employees of SBBC. Persons identified below may have obligations and restrictions applicable to
them under Chapter 112, Florida Statutes.

Name of Bidder's Employee SBBC Title or Position of Bidder's SBBC Department/ School of Bidder’s
Employee Employee

Check one of the following and sign:

[1 I hereby affirm that there are no known persons employed by Bidder who are also an employee of SBBC.

[1 I hereby affirm that all known persons who are employed by Bidder who are also an employee of SBBC have been
identified above.

Signature Company Name

03/28/13

VENDOR NAME:
BNG




Bid No. 16-007B
Page 16 of 24 Pages
SECTION 6, ATTACHMENT 2

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS AMENDED FROM TIME
TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS.

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

This sworn statement is submitted to The School Board of Broward County, Florida,

by

(Print individual’'s name and title)

for

(Print name of entity submitting sworn statement)

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement:

)

| certify that | have established a drug-free workplace program and have complied with the following:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance
is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free workplace, any available
drug counseling, rehabilitation and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in
subsection (1).

4. Inthe statement specified in subsection (1), notified the employees that, as a condition of working on the commodities or contractual services that
are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to, any violation of chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in the
workplace no later than five days after such conviction.

5. Willimpose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the
employee’s community by, any employee who is so convicted.

6.  Am making a good faith effort to continue to maintain a drug free workplace through implementation of this section.

(Signature)

Sworn to and subscribed before me this day of ,20_

Personally Known
OR Produced identification Notary Public - State of

My commission expires

(Type of identification)

(Printed, typed or stamped commissioned name of notary public)
FORM: #4530
3/93

VENDOR NAME:
BNG




Bid No. 16-007B
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The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER
SECTION 6, ATTACHMENT 3

INSURANCE REQUIREMENTS
MINIMUM LIMITS OF INSURANCE

GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage; $1,000,000
General Aggregate.

Limits not less than $1,000,000 for Products/Completed Operations Aggregate.

WORKER'’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer’s Liability limits not less
than $100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit).

AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of not less than
$1,000,000 Combined Single Limit.

If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of $1,000,000 will
be accepted. In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating the following:

(Awardee Name) does not own any vehicles. In the event insured acquires any vehicles throughout the
term of this agreement, insured agrees to provide proof of “Any Auto” coverage effective the date of acquisition. (Fax affidavit
with Certificate of Insurance to SBBC Risk Management at 866-897-0424.)

ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to do
business in the State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by Moody’s
Investor Service.

VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC Risk
Management Department by Certificate of Insurance within 15 days of notification of award. All certificates (and any required
documents) must be received and approved by SBBC before any work commences to permit Awardee time to remedy any
deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK MANAGEMENT AT 866-897-0424.

REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following wording must be
included on the Certificate of Insurance:

The School Board of Broward County, FL, its members, officers, employees and agents are added as additional
insured. The endorsement # is:

All liability policies are primary of all other valid and collectable coverage maintained by the School Board of Broward
County, Florida.

(**Please include the Contract # and Title on the Certificate of Insurance.)
(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, Florida 33301.)

CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with SBBC without
the minimum required insurance coverage and must notify SBBC within two business days if required insurance is cancelled.

Any questions as to the intent or meaning of any part of the above required coverage should be submitted in writing and in
accordance with General Condition 5. See also General Conditions 12 and 20.

VENDOR NAME:
BNG
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The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER
SECTION 6, ATTACHMENT 4 (See Special Condition 7)

LEGAL OPINION OF BIDDER’S PREFERENCE
MuST BE COMPLETED BY ALL BIDDERS.

Section 1 must be completed by the Attorney for an Out-of-State Bidder
Section 2 must be completed and signed by Florida Bidder

NOTICE: The State of Florida provides a Bidder’s preference for Bidders whose principal place of business is within the State of Florida for the
purchase of personal property. The local preference is five (5) percent. Bidders whose principal place of business is outside the State of Florida
must have an Attorney, licensed to practice law in the out-of-state jurisdiction, as required by Florida Statute 287.084(2), execute the “Opinion of
Out-of-State Bidder’s Attorney on Bidding Preferences” form, Section 6, Attachment 4, and must submit this form with submitted bid. Such opinion
should permit SBBC's reliance on such attorney’s opinion for purposes of complying with Florida Statute 287.084. Florida Bidders are not required
to have an Attorney render an opinion but the Florida Bidder must complete its portion of this form. Failure to submit and execute this form, with bid,
shall result in bid being considered “non-responsive” and bid rejected.

SECTION 1 LEGAL OPINION ABOUT OUT-OF-STATE BIDDING PREFERENCES
(Must Select One)
The Bidder’s principal place of business is in the State of and it is my legal opinion that the laws of that state do not

grant a preference in the letting of any or all public contracts to business entities whose principal places of business are in that state.

The Bidder's principal place of business is in the State of and it is my legal opinion that the laws of that state grant the
following preference(s) in the letting of any or all public contracts to business entities whose principal places of business are in that state: [Please
describe applicable preference(s) and identify applicable state law(s)]:

The undersigned attorney submits the foregoing opinions with the intention that they be relied upon by The School Board of Broward County, Florida
in the letting of public contracts

Signature of out-of-state Bidder’s attorney:

Printed name of out-of-state Bidder's attorney:

Address of out-of-state Bidder’s attorney:

Telephone Number of out-of-state Bidder’s attorney: (__)

Email address of out-of-state Bidder's attorney:

Attorney’s state(s) of bar admission:

SECTION 2 LEGAL OPINION ABOUT POLITICAL SUBDIVISION BIDDING PREFERENCES FOR A FLORIDA BIDDER ONLY
ATTORNEY’S OPINION AND SIGNATURE NOT REQUIRED FOR FLORIDA BIDDERS
(Must Select One)

The Bidder's principal place of business is in the political subdivision of Broward County, Florida.

The Bidder's principal place of business is in the political subdivision of and it is my legal opinion that the laws of that
political subdivision do not grant a preference in the letting of any or all public contracts to business entities whose principal places of business are
in that political division.

The Bidder’s principal place of business is in the political subdivision of and it is my legal opinion that the laws of that political
subdivision grant the following preference(s) in the letting of any or all public contracts to business entities whose principal places of business are
in that political subdivision: [Please describe applicable preference(s) and identify applicable authority granting the preference(s)]:

VENDOR NAME:
BNG




The School Board of Broward County, Florida
LETTER AND LEGAL-SIZED PAPER

Bid No. 16-007B
Page 19 of 24 Pages

SECTION 6, ATTACHMENT 5

Fom w-g

{Rev, August 2013)

Depariment of lha Treasury
Intema] Revenus Sarvice

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Hame {as shown on your income lax relunn)

Business namea/disregarded entity name, if different from abowe

Check appropriate box for tederal tax classification:
O ndividuavsole propietos [ © Corporation. [ S Gorporation

Print or type

[ other (see instructions) =

[J Limsted kability company. Enter the 1ax classification (C=C corparation, S=5 cor

Exemplions [see nstructions):

[] Parnership [ Trustfestate
Exempl payes code il amg
o, P par > Exemption fram FATCA reporting
code {if any)

Address (numiber, street, and apt. or sulle no.)

Requesier's name and address foplionall

City, state, and ZIP code

See Specific Instructions on page 2,

List accound numbses(s) hiere (optionat)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the "Name” line
1o avoid backup withhalding. For individuals, this is vour social security number (SSM). However, for a
residant alian, sole proprietos, or disregarded entity, Sea the Part | instructions on page 3. For other - - _l
entldas, it s your employer identification number (EIM). If you do not have a number, see How to geta

TIN an page 3.

Mote. If the account IS In more than one name, sea the chan on page 4 for guidalines on whose

number to enter.

| Social security number

| Employer identification number ]

EEEdI  certification

Under penalties of perjury, | certify that:

1. The numbear shown on this form s my correct taxpayer identification number (or | am waiting for a number to be issued to me}, and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or () | have not been notified by the Intemal Revenue
Service (IRS) that | am sublect to backup withholding as a result of a fallure to report all inlerest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and
3. lam a UL5. citirzen or other U.5. person [defined balow), and

4. The FATCA codels) entered on this form (If any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out ltem 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax returmn. For real estate transactions, ilem 2 does not apply. For mortgage
interest paid, sequisition or abandonmeant of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, paymeants other than interest and dividends, you are not reguired to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signaturs of
Here U.5. person =

Date

General Instructions

Section relerences are ko the Internal Revenue Code unless otherwise noted.
Future developments. The IRS has created a page on IAS.gov for information
about Form W-9, at www.rs.gowiw?, Information abowt any Tulure developments
affecting Form W-8 (3uch as legislation enacted after we release if) will be posted
on that pago.

Purpose of Form

A parson whe is required o file an information retum with the IRS must obtain youwr
cofrect taxpayer identification number (TIN) bo repor, for example, income paid to
you, payments made to you in setliement of paymaent card and third party neteork
transactions, real estala transactons, mortgage interest you paid, Bcousition or
ahanc:ankment of secured property, cancellabon of debt, or contributions yow made
to an .

Use Form W-8 anly o you are o LLS, person [acluding a resident alien), to
prdrvscle yaur corract TIN to the person requesting it ithe requesien) and, when
applicable, to:

1. Certify that the TIN you are giving is comect (or you are waiting for a number
o ba issued),

2, Certily that you are ot subject to backup withholding, or

3. Cladm axemption from backup withhelding if you are a LLS. exempt payes. if
applicabie, you are also certifying thal 2s a LS. parsan, your aioeable $hare of
any partnership income o & US. ade or Dusness s not Subject to the

withholding 1ax on foreign parners’ shive of effectively connected income, and

4, Certify that FATCA code(s) entered on this form (it any) indicatng that you are
exempl fram the FATCGA roparting, is correct.
Mote. if you are a ULS. person and a requester gives you a form other than Foom
W- to request your TIN, you must use the requester’s form i il is substantially
simitar to this Form W-2,
Definition of a U5, person, For fkderal tax purposes, you am considered a U.S.
pson i you ane:
= A individual who is a ULS, citizen or U.S. resident akan,

= A partnedship, conporation, compary, or associabon crealed or organized o the
United States or under the laws of the United Siates,

+ An gstate (other than a foreign estate), or

= A domestic trust (s defined in Reguiations section 301.7701-7),

Special rules for partnerships. Partnarships that conduct & Irede of basiness in
the United States are generally required to pay a withhokding tax under section
1448 on any foreign partners’ share ol elfectively connecled taxable incoma rom
such business, Further, in certam cases where a Form W-8 has not been received,
thi rules wnder section 1448 require a parnership to presume that a parner is &
foreign person, and pay he section 1448 withholdeing tax. Therefors, if you ame a
U5, person that 1s a partner i a parinership conduciing a trade or business in the
Linited States, provde Form W-8 to the partnership 1o establish your ULS. statug
and avoid séclion 1446 withholding on your share of partnership incoms,

Cal. No. 10231X

VENDOR NAME:

BNG
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Form W- fFav. B-2013)

Bid No. 16-007B
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aniz

Iri e casos balow, e imust ghea Form 'W-9 o e parinanship
Tor purposss of asinh s LS. shahos and withinoiding on s
alocabla share of nal Incoma fromi e parinarship & s or busingss
I the Linked Stnicas:

& Intha cass ol a disrsgandcd with a LS. owmar, Tha LS. owrar of tho
disregardiad andty and nol H‘um
& In tha case ol a fnued with o LLE. gromior or othar ULEL owrser, L

tha LS. gmnior of othar LLE. ownar of tha granior trust ard not tha and

& In'tha cass ol a LS. trus? joifer than a grantor frust, the UUS. tus? jofher Tana
granior nust] ared not the: borenoarics of e st
Forelgn parson. i you are o fomign pamnson of T LULE. banch of & forsign ank
thart lhass aicted bo b incalod as a ULS. parson, donod wss Form W-0. Instead, usa
tha Formm \W-8 or Fom 8233 Pubdication 515, of Tax
e wa‘“': i pnn WENhoading
Hmnmm-mmmaﬂnmt
alan indvidual may use tha lerms of o b realy o reduce: or ellminata UUS. o on
cartnin hypes of InDoms. Howower, mos! Lo ireatics contnin o provision .
a clame.” ritha chousa an
AP, S0 Sk 1 SorG GO g of RCoa vt e 1 payos
has othoreriss boeooma & ULEL resident alion for i purposas.

I you ora & ULS. resicant allon who: i ohan contoirad Ini tha
mmmu-ucmm:unmmmmnﬁfmmww

ol Incomi, you must afiach o siolemant bo Fom 'W-3 Hat spocilas the folowing
Thea oms-

1. Thee treaty country. Goaromily, tis must be tha sama by under which you
clnimad axmption from tm a8 norresidant alker,

2. Thee treaty arSicks addressing tha Income.

3. Tha arficia numbar jor location] in e b Faaty that contnirs o sming
clouss and 15 exoephions.

4. Thie typs: and amount of ncoma that guolfies jor tha sremption from

5. Sufficlont facts bo jusily Ba axemption from fx under e lamms of T reaty

Exampia. Ariicla 20 ol tha ULE.-China Incoma tox ety allows an

ﬁnrnhthr:dnui} o Chinesa shdka!

I e Linked Sincs. I..Lanrﬂ'bzlhrl wil bacoma mm
1w purposes B R or Rer sty in he Unked Simes cncacds S calendar

Howover, parngrph 2 of e first Profocol o e ULE.-China treaty (daid April 20,
19E4) plows e provisions of Articie 20 bo contires o apply e oflor tha
‘Chinass siudent boaoomes & residiant allen of tha Uniled Statcs & Chincsa sh ot

‘whi qualiics for This cxception (undor pamgmph 2 of tha first peolooc) and Is
rﬂp'Ennﬂbnnqﬂhnb:unnn from ks o his or har scholanship

u'hhlﬂ'q: weouid attnoh bo Fomn W-0 o stalomant Tt inciudas tha
Iniommaation desoribed obove o ‘hat amampdion.
H you ora & nonrasidont allen or a forcign enithy, ghva tha requcston tha
appropriala complaied Fom W-8 or Form 8232
‘Wit is bavcloun withholding? Fersors making cortain paymaents bo you must

tulhudugﬂ-h.u:ltﬂn n:\rnnph:-ynn F.ﬂlﬂ.ﬂm
nmumtmmrﬁm WaStE, i cartain

paymiants from fishing boat opemion. Real estshs rensactions ors not subjed io
backup withoiding.

iou will ot ba Subject 1 backup withholding on paymants you reca e H you
o B oorect TIH, malks tha cartfications, ond al
OLF S PhGHA 21 GhAGRIE O YO Bk 1A, " s
me';mmmlhamhpnttuhunw
withholding if:

1. ¥ou do ot fumish your TIN o T requastar,

2. ¥iou do ot cartify your T when mquired (5o tha Fort || Instructions on page
3 for dutails),

3. The IRS talls tha requaster that you fumished an incomect TIH,

4, Trez RS 1ol you Hrat you oo subject bo backup withholding bocousa you did
mwmnmmMsmp:mm flor reporiabio intorost
and , o

5. Wou do nod cartify o e requasior thal you omnol subject i backup
‘withihcicing undor 4 abova fior raporabie infercst and dividond accounts apaned

.ufh'1mnrl:||:|.
\'l'lilh'm:n hm-uﬂuL

Aln nes Spechl mias for parfnarsiips on paga 1.
‘Witat i FATCA roporting? Tha Foraign Aoocunt Tax Compliancs &0t (FATCA)
requirss. a panicisating forsign financial nstiton b2 report & United Sioles
socoun! holdars that are Uinited Eiaies porsons. Cortain ang
ammpt from FATCA . Boa from FATCA ook on
paga 2 and ihe InsirucSons for T Aoequestar of Form WA for mona Imlomation.

VENDOR NAME:

BNG

Updating Your Information

Yiou must prosics updalod hmb“mﬂhﬂmmcﬁmﬂt ba
tpqwrp.l.nm F-rnuﬂmuq:ﬂ
npm this parson. For cxampla, you may

trat alects to bean 3
Ini addition, o must famish o new
Form W-@ If tha rama or TN changes for fha acoount, for cxampls, T tha granbor
iof m granior rust dlos.

Penalties

Fallura to furnish TIRL IF yoi foll o fumish your comect TIN 10 @ requesier, you ane

subject o o poralty of 850 for cach such falurs unicss falum s due o
r-:EIdﬂcmnmmth:-ﬂnlmwcL o

Ciwil panalty for inlss Information with respsch To withhokding. 1T yoi make 8
ﬁmmwm:mmmmmm.
S o A s i g
Impriscrmant.

MWisusa of TIM. I tha discioses oruses TINS n viclation of fedeml lww,
parafias

fihe requEsion may b #a chell and criminal
Specific Instructions
Mame

I 'y e on Individual, you must gencrally enber Ha nama: shown on
it rehum. Howewver,  you heva changed your last rama, for instanca, dus i

¥OUT INooma

without infosming the Sockl AdminisTration of tha rama
enber ywour first name, tha Faame showm o your socil soourty and, snd your
rica st name.

H tha acoount s injoint namas, list first, and than circia, the name of tha porson
ior anihy whosa numbar wou entomd In Part | o tha jorm.

Solg . Entar your indhvidual rama as shown on your ncoms Lo retum
on e I'ln.‘fmnqlﬂ'tﬂ'ymrbmﬂtﬂu'dﬂgblﬂmu
(DBEAS" name on tha “Busnoss romatdisogardasd eniity rama™ ina.

, C Corporation, or B Corporation. Emlar tha entity’s nama on T
“Mama” ine and ary business, traa, o “doing business os ([DEA) name” on the
“Businass ramadisregardad antity rama™ line.

Disregarded anity. For LLE. fedoml ta purposes, an ety thal s disreganded as
an emiy separnio fom b oRnor i oatod & & "disreganiod anity.” Soo
Fieguistion saolion 301.7701-2 Enlar tha cwmars nama on he "Moma™
line. Thia raamia of T amiiy on tha *Hama® Ine should nover ba o
dismgardad enitity. Tha rama on e “Nome” ina must ba The nome shiown on tha
Incoime bax ratum on which T ncoma should ba For axsmpie, fa
forsign LT it Is trealod a5 a dissganded entity for LS. fedenl tx

Fias o single ownar thal lsa ULS. ha LLE, cwmer's nama is Iredd o b
provided on T "Mome” Iina. I T direct cwner of tha onity B also o disegardaed
entity, enlor tha Snsl cwnar that is rod disraganded for fedoral to purpos<es. Enlar
fhe: dismaned 5 nama on tha "Busingss raama”™
line. i tha cwrsar of ho: dismgarded oniity s i ownar must
compiata on apropriata Fomm 'W-S instead of @ Form W-0. This is e casa oven B
i Foreign penson has a LLS. TIKL

Hobs. Chack tha b for th LS. toderal toe clhssiicaSon of fa

‘whions nams i anfercd on tha: Tame® Ine ﬂ.nl.'lﬂuptq!ﬂcr.
mﬂ 3 Corporation,

Lmnnw{uﬂhﬁmpﬂ:mwmmwnhm
U.QMIH‘LMHH:IE b and antar tha
ook for tha ULE. fedornal nx wmm“;:aml%u.ﬂ
fhat = iroated os o parinarship for LLE. fedaml nx anlar *F~ for
wwwnmucmmnm-anmulmemm
=8 anier “C™ for C oofporalion of “5” for 3
appeopriate. H you ore an LLC that bs disreganded ns on antihy saparsic fromi As
secton 304.T701-3 jexoept for om and aEcl=a
mLmMMMmmmmm frequired o be
Idantited on the “Home” hﬂu-muﬂml:rmumnua
fodoral i purposas. H e LLC Is disragandod s an onily soparata from iis
oW, eniar tha approprista tax ciassfcation of The ownar identiNed on tha
“Mama® ine.
Oiher aniities. Entor your Dusiness name &5 shown on requirsd ULE, fedonl tm
dooumants on the “Hama® line. This nama should malch The name shown on e

e B by !
Exemptions

H you are axempt from Mﬂh‘m:gﬂ'ﬂ‘-:-r FATCA raporting. enlar Ini tha
Erlmnmftwn;m% 1o yoiL Ecg Exampl payos oode o
Exagmpiion from FATCA reporting ooda on page 2



Form W-0 [Fav. B-2013]

Bid No. 16-007B
Page 21 of 24 Pages

Faga 4

Exompl payes ooda. Corerally, iIndividusls. (inchuding soke: propricion) ara not
mpmmmwm“mﬂﬁmm

Imlarsast ond dividends. ons are

Hoba. If you ane axampt from backup withhoiding, you should sHll compicts tis
Torm o owoid possibic emoneous ackun withholding.
The following Codes idantily poyess that ors axsmpt from Dacioup withholding:
1 —&n srganiration ccomipd from b under section S01a), any IAA or &

ousindlal acoound urder soction 4030 I fihe mocount “lﬂ'ﬂlmﬂllﬂ“
al saction 4012 "T"

2—The Linfied States or oy ol s agenches or INsrumenin s

3—A siak, mmﬂwwmmmwndMqu
thar poifical subdhisions of In (=4

4—# foruign govemmant ar any of s poliical wudhvisions, agancias, or

5—#& corpomtion
§—& doalar In securitkes of commoddities o regisior in e Uinked
‘Elabes, T Disinct of Columbia, or o possession of the Linfed Sioles.

7 —# luhures commission marchant registensd with tha Commodity Fulures
Trading Commission

8 — & real estals rrvastmant et

ﬁ%ﬂm‘d‘u limes during tha o year undar tha Investmant

10— & oommon tnest fund operabed by @ bank undaer section 58-4ja)
11— & firancial nstiution

12 — & middliamssn krcwn In The invesimant communiy s o nominess o
ousiodlan

13— & st anomipd from e undar section 004 or desorised In saclon S047T

The following chart shows bypes of paymanis thal may ba cxampd from backup
withhoiding. Tha ohart applies o Te aempl poyess Isied abova, 1 through 130

IF v paymeant is for . . THEHN tha paymant |5 sxamgt for . . .

Imarast and dividand paymaenits ﬂ?mmtpqmmapl

Broker Torsactions Exampt payeas 1 through £ and o

through 11 and all C corporations.
COMpOrations MUs? not enber on asmpl

mumm ook san.mias

acouired prior o 2012,

Barlor sxchangs bansactions and Exampt paysas 1 through 4

pabonaga dividends
Payrmsants cvear $000 required o ba Garsanlly, cuampl payecs
reported ond direct sses over §5,000' | 1 Swough 5

Faymeanis mada In sctfamant of
paymant card or thind perty natwork
Iransactions

Exampt payeas 1 through 4

" Spa Form 1000-MESC, Miscelianecus Incoma, and s Irstuctions.

* However, T maks oo corpombion and mporibde onFom
1090 KIS ore nod cxamipd from backup withholding: medical and Fealt com
uﬂm‘qﬂbﬂgmpumﬂhpﬂ:lhmnﬂm‘nr ond parynanis: for
sorvices pald by o tedional exacutive Bgency.
wmmmmmmmmmmmwpqm
that ora cxompd from Ireg undar FATCA. These codas apply 1o porsors
mmmmmmmmmammmmw
cortnin forcign Arenciol nsihdions. Thorefons, B you ara only submiting s fom
Tor an acoouri pou hoid Inhe Uinked Simics, may leave ks Tield Dionk.
Consull with e requasting this form F o ane uncerisin If tha financial
rstiution is subjact bo hose requiraments.
A—An Lration from tax under soction 5018 or ncividual
ratisment umm#mmm?] e
B—Tha Urilad Sinlos or amy of s agorcks o Irsumamaios

T —A simia, ha Disirict of Cobmbie, o o iha Unfiad Siolos, or omy
of thair poifical subdvisions of in

D—& corpombon e stock ol which s reguiary tradod on ors of mors
asinblished securities markats, os describad In Rog. saection 1.1472-1 o T

E—A cofporafion that s a mambar of ihe same cxpanded affiinted group as o
corpomtion describad In Aag. secSon 114721k 1)

F—i dealar In securikes, commodRies, or derfvative Timancial insinomants

recbional conbocts, fulues, forsords, and oprbions) Tat Is

regisired s such urcke e lews of tha UnBad Stoles or oy siola

VENDOR NAME:

BNG

3 — A reql gotab rrssiman trust

H—# reguiated Investmant company & defined In section 551 or an en
registarad at oll Hmes during tha b year under mmmmmnpm,-ma

I—& commeon ust fund os defined In secSon S84

J—#& bank as dafined In ssction 581

B— & brokar

L—#& s cuampd rom tm undar saction B84 or described In section 04T
M— & o axempt rust under a section S0E4b] plan or section 457 jg) plan

Part |. Taxpayer ldentification Number [TIM)

Enésr your TIN in tha appropriabs Box. IF you oo o reskdent olior and yo oo not
Fewve and ara not aligibio 10 gat an 25N, your TIN s your IRE iIndhvicunl b persor
dantifcation numiser JTIN). Erder it in T social saourfly numitsss Do you do inod
I'-.ln-ml'rl‘vl1 sea How o ool @ TIN balow.

cer nnmbﬂt%ﬂh“ﬁlﬁ;ﬂ&mq“ﬂhwﬁ
Hyou are o singio-mambor LLC et is disregoardad oz on enttty soparaebs from
EPL I tha cwmer Feas ora). mmn#&mmf?aulrmﬂ?

clssified as & corpombion or parinership, enler tha anthy's EIN.

Hots. Sos tha chart on paga 4 for hurher clanfication of rama and TIN
combinaSons.

How o -ﬂul1ywmmmumumrummmmw1o%
forani gal Form E2-5, Applcation fora Eepcurihy Tiard, Frofm your
En:h]ﬂncuftg,mﬂmnnnm:iu’gdhhmmmmm.pr.m
il call 1-&IHE-1E1aLHmeHL?.Pﬂ:idm
:EII bill I'g HcaSon Mumiber, o apply for @n MEL, or Fom 554,
A.pplb:.m'lhr ldaniScation Humbar, 0 appiy for an EINL You can apply
fior an EIN onling thai IRS wabeshc ol www s sowbusinostos and
ckhﬁmEﬂWMﬂWW[EhﬂuﬁEh‘ﬂ'gn&ﬂm?m
Forms. W-T and 54 from tha IRS by wisiting IRE.gov or bry caling 1-800-
TAI- [1-B00-820 3670} . g rey

Hyou are nskad o complate Fom W-0 but o nol hos & TIN, appiy for s TIN

ard writs ® Fn:l'hl'rn:pnml‘:l'ﬂ'n and daie tha: fom, and |

o tha - For inlorgst and pqﬂ'ﬂ. wgw

Wit respact 5o raadlly trodabis Instrumants, garsnally pou will have 50 days bo gal
TIM ard i fo tha requasior e subioct o Eackan

B %:nﬂ-chynﬁmmg o ofhar types of peymenis. You E

:Hl:lpcl I backup withhoiding on all sch paymants. undl you provida your TIR o
fhe: requosicr

Hots. Entering “Appliad For® maars That you fave olroady applied for & TIN o that
you inkond 1o mmply Tor ona SO0,

Cauvtion: 4 disragarded’ U2, anlily Mal has & ieion ownar must uss Mo
apprograte Fom W-E

Part Il. Certification

To estabilsh 1o tha withholding agent thal you ore o ULS. person, o msdant allen,

sign Fom W-8. You may be requestod 1o /sign by tha withholding agant even
Bams 1, 4, or 5 D Nocms oihanviss.

For a joint aocount, only tha parson whosa TIM s shown in Port | should sion
In s coso ol o disregerded aniity, tha penson identiod on the
mmiﬁmlslﬂgn Exampl popocs, o0 Emmp! pdayeo oodo carlion.
Signaburs requirsemients. Complala the cerification os indicalsd In fems 1
Erough & bakow.

AL Indwrest, dridand, and barter axdhianga accounts opernioed boafore 1B
and broker sooounts conskdersd sottee during TREDL '¥iou must give por
comact TN, but you do not hava o sign Te cortiicaSon.

2. Inferest, dwidand, broker, and barler cachange scoounts opanad after
1983 and broker acoounts considorsd Insctive during 1083 You must sign Te
corification or backup withhokding will appiy. I you o subjoect i
withroiding and you ora maoly providing your comect TIM o e requaster, you
st oross ol fem 2 intha cortification befors signing tha Sorm.

3. Agal estate Fansactions. You must sign the corifcalion. You may onoss oot
ftem 2 of the cortication.

4. Othar paymonts. ¥ou must g your comect TR, but you do ot have o sign

he: cartification unisss. you hae Baen nodfied That pou Fave previously given ani
Incomect TRL “Cther 5" Inciuda mads In The courss of tha
recquesior’s imd o 5 o s, gm-ch-[u'l'l-n'ﬂ-'lblll.hr
marchandisa), madical lﬂrndh:mmpu:.lﬂlg
Tlﬂ'ﬁ. lor sardicos, pqﬂ'm‘rh.mnﬂnh
parymani cord party nabwori ransschions, poymants 1o

caﬂlmmghuummnmm fishemmean, ored gross proceads pald 1o

you, aCoquisifion or abandonmant of seoursd
‘oebL mder
Archar MBA & HEA Doriutions o
distribartions, and pansion distibutions. ¥ou must gie your oomect TR but you
o Fioit v b sign tha cartification.
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Fugnq

What Name and Number To Give the Requester

For this typa of accoumnt: Give mama amd 55N of:

1. Ircieidual Tz ircliwicunl
2. Twen oF mara Indkiduals (ot Thic mciual cawmer of s Booount or,
BOCOUNT) if combinad furds, tha Snst
I bkl o e aooount
3. Cusiodian socount of & minor Thae mibror ”

furitirm G 1o Minons Ach

4. & Tha ususl revocabls savngs Thia graEior- Instas *

Thee ool owmer
nod & kegal or volid oSl under
shate baw
5. Sola or disraganded Ths ownar
antity owmed by an indvidual
. Grantor tnust filng undar Optional Thee grosmior
Fosm 10940 Fﬂhm1
1.0

For this typa of accour: G momio @nd EIN of:

T. Disrasgarcked amtity nol owned Dy mn | The ownar
noitvidual
B. & wald nust, ssinio, or porsion nust | Logal amtiy ©

0. Corpomtion or LLC alacting Tree corpombion
oorpormis simhe on Form BBEE or
=53
10 fssociation, ok, Tha cegantration
mmmm
Lo -t g Lradion
11. Forinarship or muit-mamber LLGC Tree partnarship
12 A beokar or regisiand nomines Thee bnodsar o Noeminesa
14 Account with tha Dopartmant of Tha public antity
Agricuiburne In e name ol a pubilc puis
antity (such os o shale or ocal
sobaanl distnict, or
prison) that recadss agriculiral
program paymants
14 Grntor tnest fling undar tha Fom Trea tnusl

10u Filirg Mathod or tha Cptional
Fosm 10940 F Mathod 2
Fagulaticn 1871 3

' List Nirst and ciecla tha rames of tha parson whoss number
fioimt aconust Bae o S5, Bt parson's nembor must be
* Cirdia o minor's names and fumish fhe minor's S50
"l'mnmrnu-'prl'n:hul.l TG O WU Mmay Sk armion yoor businges o "DES™ nama on
T "Busness nametdsagamed nama ins. ou mey Lsg-eifher wour 5504 or E1H 1 you
e onal, et the IRS anooussnies you bo uss yoor 28
* List first and ciecia tha rama of the tned, estate, o pansion net Fundtnﬂlhﬂﬂulh
mummummmqummumm o anrount
] Also Saa Special ruks o parimarships on pana
“mummamm@mmmm.

furmise. 0 oaly ong person on a

Hobe. N0 rama s chitlked whan mora Fan One NEme 1S lsled, Te numbor will b
consdasd o be that of T irs! roma listed.

Secure Your Tax Records from ldentity Theft

Identity Hraft coours whan someons uses your parsonal irormation I.I:I'Iﬂ'l'ﬂl.l'
reama, sockl mmﬁsn}awmrym

parmission, bo commi fread or ofher orimas. An kden Iﬂdn‘q.ll.unyuu’
et @ ol or may fle & I redum usng yolr 35N o recaka o refund.

T RIS WOLF Fisic
& Profact your 55N,

= Enmune your amphoyer |5 prodocting your B8N, and
= Ba careful whan choosing o fax praparar.

I your tax reconds o afioctod by kariity thell and you recaive o notics inom
he IRE, rﬁ'ﬂrﬂltn‘th nams and phong nambsr printed on tha IRE
oo of .

i bae rescords e reod kdantity et
nﬁumt-mwmmmmwuwmw crnﬂnu lcﬂﬁ:-
or oradit repaori, contnct tha IRS |dantiy Thalt Hotine ol 1-S00-D0E-2800 or sutsmit
Foem 14020,

For more infommaation, ses Pusilcalion 4235, denity Thahl Presan@on ared Viclim
Anzisionce.

Vicims of idanily hafl who ane axperioncing eoonomic ham or &

probdam, or oo s Fizdg inomesohving o thad Fewe: not boor resokaod
ﬂrugﬂrmrﬂmx ba i for manm:arms:.
el 'Wiodd Can resach TAS by i TAS Ioll-frea case Intaka lirs ol
1-BTT-TIT-47TE or TTY MDD 1-BOC-EX- 4050

Profect from Pril = e
cmmmmlmmmmmt grmata I:l.u.l'nnu.u-’u-‘El
emals and websios. Tha mosl common ool is sording an amall 90 & usor ialscly

chaimireg bo b an esinbilshad legRmals enl In @n 10 s T Lsar
Inio: SaTandenng privala n 1o et will ba s for traf.

coninois with mipayens wia emals. Also, o 1R3 doos
recd request parsonal delalied information wowgh emall or ask baoursors for e
FIN mumibens, passwords, of simillar secret oocess Information for thair credi cand,
[uark, or athar financiall aooownts.

' you recedne an unscliciod omal o Ba from e IRS, Tonward fhis

mesngn o pikkn . 'Fiol mary also misuss of tha IRE rema, ioga,
or othar IRE foihe Ganeral for Tox Adminisiration af
1-B00 .Twmht_drmrmmﬂlbmmm

Comimission ok gov or contmot tham al www_ Ao govaidtha® or 1-877-

SDOTHRELCG.
IDTHEFT |87 238830,
Wisit IFeS.00% B kT mors: aibod ooty thatt amo how bo rediucs your nsk.

Privacy Act Notice

‘Egction 0100 of T Inlamal mmm;ubm;n:mﬂ”mm:mm
morigags inkemst tha
[pearso collkecting o

It bo e
Tacir kews. The Indcimraatinn aiso moy ba disciosed bo olfar countres unider o treahy, b
Tedoral ard sinlo agencios o enies vl Bnd crimired ks, of 10 Sedoml e ardorsmant and Intaligorcs

1o Mg o fax relum., Under sacion 3400, payers miusl
paymanis bo o payes who doos not ghve a TIN o tha payor. Corloin panafics may mis

tha IRS o rapor Inderest, dividends, or cortain obfor Incoma paid

ol dabl, or confribuSons you mada 1o on IRA, Archar MaA, :rH:E'.I'-L

?mﬁgmmm Hu.ﬂumnfmhﬁmnmmhtm
Columbia, and LS. commormweanltes ard for usa in

whathar or not you ora

VENDOR NAME:

apply for providing) falss or

BNG

‘who ara required 1o Tha iInformration redumes with
uisfSon or oharddonmant of seourcd = e cancallation

O G TodT b il IrvorTration with tha IAS.
t of Justios for chdl and criminal Fgation and 1o citles, states, e Distric

5 FOiTh LSGs The

s bo combat lemonisTL oo must provida your TIN
of tcabda inlerssst, dividend, ond ceriain ofher

Imformation.

withhold &
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The School Board of Broward County, Florida

ACH Payment Agreement Form (ACH CREDITYS)
(See General Condition 10)

VENDOR NAME:

Authorization Agreement

| (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the financial institution
named below. Additionally, | authorize The School Board of Broward County to make the necessary debit entries/adjustments in the
event that a credit entry is made in error.

Further, | agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect or
incomplete information supplied by me or by my financial institution or due to an error on the part of my  financial institution in
depositing funds to my account.

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation from me or
my financial institution and that the origination of ACH transactions to my (our) account must  comply with the provisions of U.S. law.

Account Information

Name of Bank or
Financial Institution:

Branch/ State
Routing No:
Checking Savings
Account No: [ [1
VENDOR AREA:
Remittance Confirmation: Fax Email
(please select one) ] ]
Federal Identification No. TAX ID# SS#
Vendor ] Ol
Update Purchase Order Fax & Email Address
Centralized Fax Number Dept.
Centralized Email Dept.
Centralized Phone No. Dept.
Authorized Signature
(Primary) and Business title: Date:
Authorized Signature
(Joint) and Business title: Date:

Please attach a VOIDED check to verify bank details and routing number.

This form must be returned to: SBBC - Purchasing - Data Strategy Group
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533

For Use by DATA STRATEGY GROUP

Vendor Account# Date Entered Initials:

VENDOR NAME:

BNG
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SECTION 7, STATEMENT OF “NO BID”

If your company will not be submitting a bid in response to this Invitation to Bid, please complete this Statement of “No Bid”
Sheet and return, prior to the Bid Due Date established within, to:

The School Board of Broward County, Florida
Procurement and Warehousing Services
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351

This information will help SBBC in the preparation of future Bids.

Bid Number: Title:

Company Name:

Contact:
Address:

Telephone: Facsimile:

\ | Reasons for “NO Bid”:

Unable to comply with product or service specifications.

Unable to comply with scope of work.

Unable to quote on all items in the group.

Insufficient time to respond to the Invitation to Bid.

Unable to hold prices firm through the term of the contract period.

Our schedule would not permit us to perform.

Unable to meet delivery requirements.

Unable to meet bond requirements.

Unable to meet insurance requirements.

Other (Specify below)

Comments:

Signature: Date:

VENDOR NAME:
BNG
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