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Invitation to Bid 15-066R Maintenance, Cleaning, Repair and Inspection of Cafeteria Hood
Ventilation Systems

The School Board of Broward County, Florida (SBBC) is interested in receiving bids in response to the attached Invitation to Bid (ITB) for
Maintenance, Cleaning, Repair and Inspection of Cafeteria Hood Ventilation Systems. Any questions regarding this
ITB should be addressed to me, in writing, at the address stated above, via facsimile at 754-321-0533 or via e-mail to
brian.long@browardschools.com. No other School Board staff member should be contacted in relation to this ITB. Any information that

amends any portion of this ITB, which is received by any method other than an Addendum issued to the ITB, is not binding on SBBC.

In order to assure that your bid is in full compliance with all requirements of the ITB, carefully read all portions of the ITB document, paying
particular attention to the following areas:

SECTION 2, SUBMITTAL REQUIREMENTS
Section 2, Submittal Requirements, is a listing of all submittals that are required to be part of your bid package. Please make sure that
all required submittals have been included as part of your bid package.

COMPLETION OF BIDS

The Bid Summary Sheets upon which the Bidder submits its prices shall be completed in ink or typewritten. The Bidder
Acknowledgement Section should be completed in full and fully executed by an authorized representative of the Bidder. SBBC reserves
the right to reject any bid which is not completed in fulll.

PRICING CORRECTIONS

If a price correction is necessary on the Bid Summary Sheet, draw a single line through the entered figure and enter the corrected
figure or use an opaque correction fluid. All price corrections shall be initialed by the person signing the bid even when using
opaque correction fluid. SBBC reserves the right to not tabulate any illegible entries, pencil bids or price corrections not initialed and
to reject any bid containing any of these errors.

DUE DATE

Bids are due in the Procurement & Warehousing Services Department on the date and time stated on Page 1 of the ITB. In order to
have your bid considered, it must be received on or before the date and time due. Bids received after 2:00 p.m. ET on date due will not
be considered.

STATEMENT OF “NO BID”

If you are not submitting a bid in response to this ITB, please complete Section 8, Statement of “No Bid” and return via facsimile to 754-
321-0533 or scan and send via e-mail to brian.long@browardschools.com. Your response to the Statement of “No” Bid is very
important to the Procurement & Warehousing Services Department when creating future ITBs.

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the telephone number or email address stated
above.

Sincerely,

Brian Long
Purchasing Agent

“Educating Today’s Students To Succeed In Tomorrow’s World™
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
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The School Board of Broward County, Florida
PROCUREMENT & WAREHOUSING SERVICES | NV|T AT| O N TO B | D

DEPARTMENT

7720 West Oakland Park Boulevard, Suite 323 (lT B)

Sunrise, Florida 33351-6704
754-321-0505
DUE DATE: Bids due at 2:00 p.m. Eastern Time (ET): ITBNO.: RELEASE DATE : PURCHASING AGENT:
OCTOBER 29, 2014 15-066R SEPTEMBER 30, 2014 | Mr. Brian Long
754-321-0507

Bids must be submitted to the Procurement & Warehousing Services BID TITLE:
Department and received on or before 2:00 p.m. ET on the date due. '
Bids may not be withdrawn for 90 days after due date. Faxed hids are

not allowed and will not be considered. Only the names of Bidders will | MAINTENANCE, CLEANING, REPAIR AND INSPECTION OF

be read at bid opening. Bid prices will not be read at bid opening | CAFETERIA HOOD VENTILATION SYSTEMS
(Florida Statute 119.071 2.)

SECTION 1, Bidder Acknowledgement

IN ACCORDANCE WITH GENERAL CONDITION 1, THIS SECTION MUST BE COMPLETED IN ITS ENTIRETY INCLUDING THE SIGNATURE OF AN AUTHORIZED
REPRESENTATIVE WHERE INDICATED BELOW AND SUBMITTED WITH THE BID. FAILURE TO PROVIDE THIS DOCUMENT, WITH THE BID, WILL RESULT IN BID BEING
CONSIDERED NON-RESPONSIVE.

Bidder's Name and state “Doing Business As”, where applicable: “REMIT TO” ADDRESS FOR PAYMENT: If payment(s) is/are to be mailed to
address other than as stated on left, please complete section below. [ ] Check
this box if address is the same as stated on the left.

Address: P.O. Address:

City:

State: Zip Code: City:

Telephone Number: State: Zip Code:
Toll Free Number: Contact:

Fax Number: Telephone Number:

E-Mail Address of Authorized Representative: Toll Free Number:

E-mail Address to Send Purchase Orders: Fax Number:

Federal Tax Identification Number:

| hereby certify that: | am submitting the following information as my firm's (Bidder) bid and am
authorized by Bidder to do so. Bidder agrees to complete and unconditional acceptance of the
contents of all pages in this Invitation To Bid (ITB), and all appendices and the contents of
any Addenda released hereto; Bidder agrees to be bound to any and all specifications, terms
land conditions contained in the ITB, and any released Addenda and understand that the
following are requirements of this ITB and failure to comply will result in disqualification of bid
submitted; Bidder has not divulged, discussed, or compared the bid with other Bidders and | Name of Authorized Representative (Typed or Printed)
has not colluded with any other Bidder or party to any other bid; Bidder, its principals, or their
lobbyists has not offered campaign contributions to School Board Members or offer
contributions to School Board Members for campaigns of other candidates for political office
during the period in which the Bidder is attempting to sell goods or services to the School
Board. This period of limitation of offering campaign contributions shall commence at the time
of the “cone of silence” period for any solicitation for a competitive procurement as described
by School Board Policy 3320, Part I, Section GG as well as School Board Policy 1007,
Section 5.4 — Campaign Contribution Fundraising. Bidder acknowledges that all information
contained herein is part of the public record as defined by the State of Florida Sunshine and
Public Records Laws; all responses, data and information contained in this bid are true and
accurate.

| agree that this hid cannot be withdrawn within 90 days from date due.
SECTION 2, Submittal Requirements

SUBMITTAL REQUIREMENTS: In order to assure that your bid is in compliance with bid requirements, please verify that the submittals indicated by the [X] below have been
submitted.

Signature of Authorized Representative (Manual)

Title

[ Bid Bond [] Descriptive Literature X Licenses/Certifications [] Material Safety Data Sheets
Special Condition __ Special Condition __ Special Condition 1 Special Condition __

] Manufacturers Authorization [ References ] Bidder Questionnaire ] other
Special Condition __ Special Condition __ Special Condition __ Special Condition __

[ Bidder's Preference Statement
Special Condition __
[ Note: If your firm wishes to not submit a bid in response to the ITB, please complete and return, via mail or fax, the Statement of No Bid attached as the last page of this ITB. |
Form 3270D Broward County Public Schools Is An Equal Opportunity/Equal Access Employer
Revised 5/14/14 Page 1




SECTION 3, GENERAL CONDITIONS

SEALED BID REQUIREMENTS: The “Bidder Acknowledgement Section” must be
completed, signed and returned with the bid. The Bid Summary Sheet pages on which
the Bidder actually submits a bid, and any pages, upon which information is required to
be inserted, must be completed and submitted with the bid. The School Board of
Broward County (SBBC) reserves the right to reject any bid that fails to comply
with these submittal requirements.

a) BIDDER’S RESPONSIBILITY: Itis the responsibility of the Bidder to be certain that
all numbered pages of the bid and all attachments thereto are received and all
Addendum released are received prior to submitting a bid without regard to how a
copy of this ITB was obtained. All bids are subject to the conditions specified
herein on the attached bid documents and on any Addenda issued thereto.

b) BID SUBMITTED: Completed bid must be submitted in a sealed envelope with bid
number and name clearly typed or written on the front of the envelope. Bids must
be time stamped in the Procurement & Warehousing Services Department on or
before 2:00 p.m. ET on date due for bid to be considered. Bids will be opened at
2:00 p.m. ET on date due. Bids submitted by telegraphic or facsimile transmission
will not be accepted.

c) EXECUTION OF BID: Bid must contain an original manual signature of an
authorized representative in the space provided above. All bids must be completed
in ink or typewritten. If a price correction is necessary, draw a single line
through the entered figure and enter the corrected figure or use an opaque
correction fluid. All price corrections must be initialed by the person signing
the bid even when using opaque correction fluid. SBBC reserves the right to
reject any bid or bid item completed in pencil or any bid that contains illegible
entries or price corrections not initialed.

d) BIDDING PREFERENCE LAWS: ALL BIDDERS MUST COMPLETE AND
SUBMIT THE LEGAL OPINION OF BIDDER’S PREFERENCE FORM IN ORDER
TO BE CONSIDRED FOR AWARD. The State of Florida provides a Bidder's
preference for Florida vendors for the purchase of personal property. The local
preference is five (5) percent. Bidders outside the State of Florida must have an
Attorney, licensed to practice law in the out-of-state jurisdiction, as required by
Florida Statute 287.084(2), execute the “Opinion of Out-of-State Bidder's Attorney
on Bidding Preferences” form and must submit this form with the submitted bid.
Such opinion should permit SBBC's reliance on such attorney’s opinion for
purposes of complying with Florida Statute 287.084. Florida Bidders must also
complete its portion of the form. Failure to submit and execute this form, with the
bid, shall result in bid being considered “non-responsive” and bid rejected.

PRICES QUOTED: Deduct trade discounts and quote firm net prices. Give both unit
price and extended total. Prices must be stated in units to quantity specified in the
bidding specification. In case of discrepancy in computing the amount of the bid, the
Unit Price quoted will govern.

All prices quoted shall be F.O.B. destination and freight prepaid (Bidder pays and bears
freight charges). Bidder owns goods in transit and files any claims unless otherwise
stated in Special Conditions. Discounts for prompt payment: Award, if made, will be in
accordance with terms and conditions stated herein. Each item must be bid separately
and no attempt is to be made to tie any item or items in with any other item or items.
Cash or quantity discounts offered will not be a consideration in determination of
award of bid(s). If a Bidder offers a discount or offers terms less than Net 30, it is
understood that a minimum of 30 days will be required for payment, and if a payment
discount is offered, the discount time will be computed from the date of satisfactory
delivery at place of acceptance and receipt of correct invoice at the office specified.

a) TAXES: The School Board of Broward County, Florida does not pay Federal Excise
and State taxes on direct purchase of tangible personal property. The applicable tax
exemption number is shown on the Purchase Order. This exemption does not apply
to purchases of tangible personal property made by contractors who use the
tangible personal property in the performance of contracts for the improvement of
School Board owned real property as defined in Chapter 192 of the Florida Statutes.

b) MISTAKES: Bidders are expected to examine the specifications, delivery
schedules, bid prices and extensions, and all instructions pertaining to supplies and
services. Failure to do so will be at Bidder's risk.

c) CONDITION AND PACKAGING: It is understood and agreed that any item offered
or shipped as a result of this bid shall be new (current production model at the time
of this bid) unless otherwise specified. All containers shall be suitable for storage or
shipment and all prices shall include standard commercial packaging.

d) UNDERWRITERS' LABORATORIES: Unless otherwise stipulated in the bid, all
manufactured items and fabricated assemblies shall be UL listed where such has
been established by UL for the item(s) offered and furnished. In lieu of the UL listing,
Bidder may substitute a listing by an independent testing laboratory recognized by
OSHA under the Nationally Recognized Testing Laboratories (NRTL) Recognition
Program.

e)

10.

11.

12.

BIDDER'S CONDITIONS: Bid conditions and specifications shall not be changed,
altered or conditioned in any way. The Board specifically reserves the right to reject
any conditional bid.

SAMPLES: Samples of items, when required, must be furnished free of expense
within five working days of request unless otherwise stated and, if not destroyed, will,
upon request, be returned at the Bidder's expense. Bidders will be responsible for the
removal of all samples furnished within 30 days after bid opening. All samples will be
disposed of after 30 days. Each individual sample must be labeled with Bidder's name,
bid number and item number. Failure of Bidder to either deliver required samples or to
clearly identify samples as indicated may be reason for rejection of the bid. Unless
otherwise indicated, samples should be delivered to the Procurement & Warehousing
Services Department, The School Board of Broward County, Florida, 7720 West
Oakland, Park Boulevard, Suite 323,Sunrise, Florida 33351-6704.

DELIVERY: All deliveries shall be F.O.B. destination point. Unless actual date of
delivery is specified (or if specified delivery cannot be met), show number of days
required to make delivery after receipt of Purchase Order in space provided. Delivery
time may become a basis for making an award (see Special Conditions). Delivery
shall be within the normal working hours of the user, Monday through Friday,
excluding state holidays and days during which the school district administration is
closed.

INTERPRETATIONS: Any questions concerning conditions and specifications must
be submitted in writing and received by the Procurement & Warehousing Services
Department no later than ten working days, or as stated in the Special Conditions,
prior to the original bid opening date. If necessary, an Addendum will be issued.

AWARDS: In the best interest of SBBC, the Board reserves the right to: 1) withdraw
this bid at any time prior to the time and date specified for the bid opening; 2) to reject
any or all bids received when there are sound documented business reasons that
serve the best interest of SBBC; 3) to accept any item or group of items unless
qualified by Bidder; and 4) to acquire additional quantities at prices quoted on this ITB
unless additional quantities are not acceptable, in which case, the bid sheets must be
noted "BID IS FOR SPECIFIED QUANTITY ONLY." All awards made as a result of
this bid shall conform to applicable Florida Statutes and shall be governed by the laws
of the State of Florida, and must have venue established in the 17" Judicial Circuit
Court of Broward County, Florida or the United States Court of the Southern District of
Florida.

BID OPENING: Shall be public, on the date and at the time specified on the bid form.
All bids received after that time shall not be considered.

ADVERTISING: In submitting a bid, Bidder agrees not to use the results there from as
a part of any commercial advertising without prior approval of the School Board.

INSPECTION, ACCEPTANCE & TITLE: Inspection and acceptance will be at
destination unless otherwise provided. Title to/or risk of loss or damage to all items
shall be the responsibility of the Awardee until acceptance by the buyer unless loss or
damage resulting from negligence by the buyer. If the materials or services supplied to
the Board are found to be defective or not conform to specifications, the Board
reserves the right to cancel the order upon written notice to the seller and return
product at Awardee's expense.

PAYMENT: Payment will be made by SBBC after the items awarded have been
received, inspected, found to comply with award specifications and free of damage or
defect and properly invoiced. All payments will be made by ACH (Automated Clearing
House) for automatic deposits (credits).

CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP: Section 112.313 (3) and (7), Florida Statutes, sets
forth restrictions on the ability of SBBC employees acting in a private capacity to rent,
lease, or sell any realty, goods or services to SBBC. It also places restrictions on
SBBC employees concerning outside employment or contractual relationships with
any business entity which is doing business with SBBC. Each Bidder is to disclose any
employees it has who are also SBBC employees by submitting Attachment 1,
Disclosure of Potential Conflict of Interest and Conflicting Employment or Contractual
Relationship, with its Bid. Any employees identified by the Bidder when completing
Attachment 1 should obtain legal advice as to their obligations and restrictions under
Section 112.313 (3) and (7), Florida Statutes.

INSURANCE: Bidder, by virtue of submitting a bid, shall be in full compliance with
paragraph 20: LIABILITY INSURANCE, LICENSES AND PERMITS of the General
Conditions. Insurance Requirements are shown in FORMS AND ATTACHMENTS
Section of this ITB. Bidder shall take special notice that SBBC shall be named as an
additional insured under the General Liability policy including Products Liability.

The insurance policies shall be issued by companies qualified to do business in the
State of Florida. The insurance companies must be rated at least A-VI by AM Best or
Aa3 by Moody's Investor Service. All policies must remain in effect during the
performance of the contract.

Revised 5/22/14
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13.

14,

15.

16.

17.

18.

19.

20.

21

22.

DISPUTES: In case of any doubt or difference of opinion as to the items to be furnished
hereunder, the decision of the School Board shall be final and binding on both parties.

LICENSES, CERTIFICATIONS AND REGISTRATIONS: As of the Bid Opening Date,
Bidder must have all Licenses, Certifications and Registrations required when
performing the services as described herein, in order for Bid to be considered a
responsive and responsible Bid. Licenses, Certifications and Registrations required for
this Bid shall be as required by Chapter 489, Florida Statutes, as currently enacted or as
amended from time to time; by the State Requirements for Educational Facilities
(SREF), latest version; and by Broward County, Florida. Bidder must submit a copy of
all its current Licenses, Certifications and Registrations required as described herein,
either with its Bid or within five working days of notification.

An Awardee who has any License, Certification or Registration either suspended,
revoked or expired after the date of the Bid Opening, shall provide notice to the
Director of Procurement & Warehousing Services within five working days of such
suspension, revocation or expiration. However, such suspension, revocation or
expiration after the date of the Bid Opening shall not relieve the Awardee of its
responsibilities under a contract awarded under this bid.

PATENTS & ROYALTIES: The Awardee, without exception, shall indemnify and save
harmless The School Board of Broward County, Florida and its employees from liability
of any nature or kind, including cost and expenses for any copyrighted, patented, or
unpatented invention, process, or article manufactured or used in the performance of
the contract, including its use by The School Board of Broward County, Florida. If the
Awardee uses any design, device, or materials covered by letters, patent, or copyright, it
is mutually understood and agreed without exception that the bid prices shall include all
royalties or cost arising from the use of such design, device or materials in any way
involved in the work.

OSHA: The Awardee warrants that the product supplied to The School Board of
Broward County, Florida shall conform in all respects to the standards set forth in the
Occupational Safety and Health Act of 1970, as amended, and the failure to comply with
this condition will be considered as a breach of contract.

SPECIAL CONDITIONS: The Superintendent or Designee has the authority to issue
Special Conditions and Specifications as required for individual bids. Any and all Special
Conditions that may vary from these General Conditions shall have precedence.

ANTI-DISCRIMINATION: The School Board of Broward County, Florida, prohibits any
policy or procedure which results in discrimination on the basis of age, color, disability,
gender identity, gender expression, national origin, marital status, race, religion, sex or
sexual orientation. Individuals who wish to file a discrimination and/or harassment
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-
2150 or Teletype Machine TTY 754-321-2158.

QUALITY: All materials used for the manufacture or construction of any supplies,
materials or equipment covered by this bid shall be new unless otherwise specified. The
items bid must be new, the latest model, of the best quality and highest grade
workmanship.

LIABILITY INSURANCE, LICENSES AND PERMITS: Where Awardees are required to
enter or go onto School Board property to deliver materials or perform work or services
as a result of a bid award, the Awardee agrees to The Hold Harmless Agreement stated
herein and will assume the full duty obligation and expense of obtaining all necessary
licenses, permits and insurance. The Awardee shall be liable for any damages or loss to
the School Board occasioned by negligence of the Awardee (or agent) or any person
the Awardee has designated in the completion of the contract as a result of their bid.

BID BONDS, PERFORMANCE BONDS AND CERTIFICATES OF INSURANCE: Bid
bonds, when required, shall be submitted with the bid in the amount specified in Special
Conditions. Bid bonds will be returned to non-Awardees. After acceptance of bid, the
School Board will notify the Awardee to submit a performance bond and certificate of
insurance in the amount specified in Special Conditions. Upon receipt of the
performance bond, the bid bond will be returned to the Awardee.

CANCELLATION: In the event any of the provisions of this bid are violated by the
contractor, the Superintendent shall give written notice to the contractor stating the
deficiencies and unless deficiencies are corrected within five days, recommendation will
be made to the School Board for immediate cancellation.

23.

24.

25.

26.

21.
28.

29.

30.

3L

32.

33.

34.

BILLING INSTRUCTIONS: Invoices, unless otherwise indicated, must show
Purchase Order numbers and shall be submitted in duplicate to The School Board of
Broward County, Florida, Accounting and Financial Reporting Department, Attn:
Accounts Payable, 600 S.E. 3¢ Avenue, 7" Floor, Fort Lauderdale, Florida 33301.
Payment will be made a minimum of 30 days after delivery, authorized inspection
and acceptance. When vendors are directed to send invoices to a school, the school
will make direct payments to the vendor.

NOTE TO VENDORS DELIVERING TO MATERIALS LOGISTICS CENTRAL
(WAREHOUSE): Receiving hours are Monday through Friday (excluding state
holidays and days during which the school district administration is closed) 7:00 a.m.
10 2:00 p.m. ET.

SUBSTITUTIONS: The School Board of Broward County, Florida WILL NOT accept
substitute shipments of any kind. Awardees are expected to furnish the brand quoted
in their bid once awarded by the School Board. Any substitute shipments will be
returned at the Awardee's expense.

FACILITIES: SBBC reserves the right to inspect the Awardee's facilities at any time
with prior notice. SBBC may use the information obtained from this in determining
whether a Bidder is a responsible Bidder.

BID ABSTRACTS: Bid tabulations are available at www.demandstar.com.

ASBESTOS AND FORMALDEHYDE STATEMENT: All building materials, pressed
boards, and furniture supplied to SBBC shall be 100% ashestos free. It is desirous
that all building materials, pressed boards and furniture supplied to the School
Board also be 100% formaldehyde free. Bidder, by virtue of bidding, certifies by
signing bid that, if awarded this bid, only building materials, pressed boards, and/or
furniture that is 100% asbestos free will be supplied.

ASSIGNMENT: Neither any award of this bid nor any interest in any award of this bid
may be assigned, transferred or encumbered by any party without the prior written
consent from the Director, Procurement & Warehousing Services Department. There
shall be no partial assignments of this "Bid/RFP" including, without limitation, the
partial assignment of any right to receive payments from SBBC.

EXTENSION: In addition to any extension options contained herein, SBBC is granted
the right to extend any award resulting from this bid for the period of time necessary
for SBBC to release, award and implement a replacement bid for the goods, products
and/or services provided through this bid. Such extension shall be upon the same
prices, terms and conditions as existing at the time of SBBC's exercise of this
extension right. The period of any extension under this provision shall not be for a
period in excess of six months from (a) the termination date of a contract entered into
as a result of this bid or (b) the termination date under any applicable period of
extension under a contract entered into as a result of this bid.

OMISSION FROM THE SPECIFICATIONS: The apparent silence of this
specification and any Addendum regarding any details or the omission from the
specification of a detailed description conceming any point shall be regarded as
meaning that only the best available units shall be provided and the best commercial
practices are to prevail, and that only materials and workmanship of first quality are
to be used. All interpretations of this specification shall be made upon the basis of
this agreement.

SUBMITTAL OF INVOICES: All Bidders are hereby notified that any invoice
submitted as a result of the award of this bid must be in the same format as any
Purchase Order released as a result of the award of this bid. Each line of the
invoice must reference a corresponding single line shown on the Purchase
Order. A single invoice line must not correspond to or commingle the cost shown on
multiple Purchase Order lines. An invoice submitted that does not follow the same
format and line numbering as shown on the Purchase Order will be deemed to be not
correct, and may be returned to the vendor by the Accounts Payable Department for
correction. Address for submitting invoices is included on Purchase Order.

PURCHASE AGREEMENT: This bid and the corresponding Purchase Orders will
constitute the complete agreement. SBBC will not accept proposed terms and
conditions that are different than those contained in this Invitation to Bid, including
pre-printed text contained on catalogs, price lists, other descriptive information
submitted or any other materials. By virtue of submitting a bid, vendor agrees to not
submit to any SBBC employee, for signature, any document that contains terms and
conditions that are different than those contained herein and that in the event any
document containing any term or condition that differs from those contained herein is
executed, said document shall not be binding on SBBC.

SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the vendor

to read and adhere to the SBBC Information Security Guidelines when using any
device connected to the SBBC's network. Following the conclusion of the contract
term, all of SBBC's confidential information must be removed from vendor's
equipment and all access privileges must be revoked. Final payment will be withheld
until the vendor has confirmed, in writing, that all SBBC's confidential information has
been purged from any and all electronic technology devices that were used during
this contract and were connected to the SBBC's network.

Revised 5/22/14
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35.

PROTESTING OF BID CONDITIONS/SPECIFICATIONS: Any person desiring to
protest the conditions/specifications in this ITB, or any Addenda subsequently
released thereto, shall file a notice of intent to protest, in writing, within 72 hours
after electronic release of the competitive solicitation or Addendum and shall file a
formal written protest within ten calendar days after the date the notice of protest
was filed. Saturdays, Sundays, state holidays or days during which the school
district administration is closed shall be excluded in the computation of the 72
hours. If the tenth calendar day falls on a Saturday, Sunday, state holiday or day
during which the school district administration is closed, the formal written protest
must be received on or before 5:00 p.m. ET of the next calendar day that is not a
Saturday, Sunday, state holiday or day during which the school district
administration is closed. Section 120.57(3)(b), Florida Statutes, as currently
enacted or as amended from time to time, states that “The formal written protest
shall state with particularity the facts and law upon which the protest is
based.”

Failure to file a notice of protest or to file a formal written protest within the time
prescribed by Section 120.57(3), Florida Statutes, or a failure to post the bond or
other security required by SBBC Policy 3320, within the time allowed for filing a
bond, shall constitute a waiver of proceedings. The failure to post the bond required
by SBBC Policy 3320, Part VIlI, as currently enacted or as amended from time to
time, shall constitute a waiver of proceedings. Notices of protest, formal written
protests, and the bonds required by SBBC Policy 3320, shall be filed at the office of
the Director, Procurement & Warehousing Services, 7720 West Oakland Park
Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax 754-321-0936). Fax filing
will not be acceptable for the filing of bonds.

POSTING OF BID RECOMMENDATIONS/TABULATIONS: ITB Recommendations
and Tabulations will be posted in the Procurement & Warehousing Services
Department and on www.demandstar.com on _ NOVEMBER 10, 2014 at 3:00
p.m. ET, and will remain posted for 72 hours. Any change to the date and time
established herein for posting of ITB Recommendations/Tabulations shall be
posted in the Procurement & Warehousing Services Department and/or at
www.demandstar.com (under the document section for this ITB). In the event the
date and time of the posting of ITB Recommendations/Tabulations is changed, it is
the responsibility of each Bidder to ascertain the revised date of the posting of ITB
Recommendations/Tabulations. ~ Any person desiring to protest the intended
decision shall file a notice of protest, in writing, within 72 hours after the posting of
the ITB tabulation and shall file a formal written protest within ten calendar days
after the date the notice of protest was filed. Saturdays, Sundays, state holidays
and days during which the school district administration is closed shall be excluded
in the computation of the 72 hours. If the tenth calendar day falls on a Saturday,
Sunday, state holiday or day during which the school district administration is
closed, the formal written protest must be received on or before 5:00 p.m. ET of the
next calendar day that is not a Saturday or Sunday, state holiday or days during
which the school district administration is closed. No submissions made after the
Bid opening amending or supplementing the Bid shall be considered. Section
120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to
time, states that “The formal written protest shall state with particularity the
facts and law upon which the protest is based”. Any person who files an action
protesting an intended decision shall post with SBBC, at the time of filing the
formal written protest, a bond, payable to SBBC, in an amount equal to one
percent (1%) of SBBC's estimate of the total volume of the contract. SBBC shall
provide the estimated contract amount to the vendor within 72 hours, excluding
Saturdays, Sundays and other days during which SBBC administration is closed, of
receipt of notice of intent to protest. The estimated contract amount is not subject to
protest pursuant to Section 120.57(3), Florida Statutes. The bond shall be
conditioned upon the payment of all costs which may be adjudged against the
protestant in an Administrative Hearing in which the action is brought and in any
subsequent appellate court proceeding. In lieu of a bond, SBBC may accept a
cashier's check, official bank check or money order in the amount of the bond. If,
after completion of the Administrative Hearing process and any appellate court
proceedings, SBBC prevails, SBBC shall recover all costs and charges which shall
be included in the Final Order or judgment, including charges made by the Division
of Administrative Hearings, but excluding attomey's fees. Upon payment of such
costs and charges by the protestant, the bond shall be returned. If the protestant
prevails, then the protestant shall recover from the School Board all costs and
charges which shall be included in the Final Order or judgment, excluding
attorney's fees. All documentation necessary for the protest proceedings will
be provided electronically by SBBC.

36.

37.

38.

39.

40.

(Continued):

Failure to file a notice of protest or to file a formal written protest within the
time prescribed by Section 120.57(3), Florida Statutes, or a failure to post the
bond or other security required by SBBC Policy 3320 within the time allowed
for filing a bond, shall constitute a waiver of proceedings. The failure to post
the bond required by SBBC Policy 3320, Part VIII, as currently enacted or as
amended from time to time, shall constitute a waiver of proceedings. Notices of
protests, formal written protests, and the bonds required by Policy 3320, shall
be filed at the office of the Director, Procurement & Warehousing Services,
7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704 (fax
754-321-0936). Fax filing will not be acceptable for the filing of bonds.

SUBMITTAL OF BIDS: All Bidders are reminded that it is the sole responsibility of
the BIDDER to assure that their bid is time stamped in the PROCUREMENT &
WAREHOUSING SERVICES DEPARTMENT on or before 2:00 p.m. ET on date due.
The address for bid submittal, including hand delivery and overnight courier delivery,
is indicated as: 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida
33351-6704. The Bidder is fully and completely responsible for the payment of all
delivery costs associated with the delivery of their bid or related material. The
Procurement & Warehousing Services Department will not accept delivery of any bid
or related material requiring the School Board to pay for any portion of the delivery
cost or the complete delivery cost. Prior to bid submittal, it is the responsibility of the
Bidder to be certain that all Addenda released have been received, that all Addendum
requirements have been completed, and that all submittals required by the Addendum
have been timely filed. (See General Condition 1.)

PACKING SLIPS: It will be the responsibility of the Awardee to attach all packing slips
to the OUTSIDE of each shipment. Packing slip must reference SBBC Purchase
Order number/control number. Failure to provide packing slip attached to the outside
of shipment will result in refusal of shipment at vendor's expense.

USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC
contract, any State of Florida Contract, any contract awarded by any other city or
county governmental agencies, other school boards, other community college/state
university system cooperative bid agreement, or to directly negotiate/purchase per
School Board policy and/or State Board Rule 6A-1.012, as currently enacted or as
amended from time to time, in lieu of any offer received or award made as a result of
this bid if it is in its best interest to do so.

INDEMNIFICATION: This General Condition of the bid is NOT subject to
negotiation and any bid that fails to accept these conditions will be rejected as
"non-responsive.”

a) SBBC agrees to be fully responsible for its acts of negligence or its agents’ acts
of negligence when acting within the scope of their employment and agrees to be
liable for any damages resulting from said negligence. Nothing herein is intended
to serve as a waiver of sovereign immunity by SBBC. Nothing herein shall be
construed as consent by SBBC to be sued by third parties in any matter arising
out of any contract. Nothing herein shall be construed as a waiver by SBBC of
any rights or limits to liability under Section 768.28, Florida Statutes.

b) VENDOR agrees to indemnify, hold harmless and defend SBBC, its agents,
servants and employees from any and all claims, judgments, costs and expenses
including, but not limited to, reasonable attorney’s fees, reasonable investigative
and discovery costs, court costs and all other sums which SBBC, its agents,
servants and employees may pay or become obligated to pay on account of any,
all and every claim or demand, or assertion of liability, or any claim or action
founded thereon, arising or alleged to have arisen out of the products, goods or
services fumnished by the VENDOR, its agents, servants or employees; the
equipment of the VENDOR, its agents, servants or employees while such
equipment is on premises owned or controlled by SBBC; or the negligence of
VENDOR or the negligence of VENDOR's agents when acting within the scope of
their employment, whether such claims, judgments, costs and expenses be for
damages, damage to property including SBBC's property, and injury or death of
any person whether employed by the VENDOR, SBBC or otherwise.

41, PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of

the awarded contractor(s), purchases may be made under this bid by other agencies.
Such purchases shall be governed by the same terms and conditions as stated
herein.

Revised 5/22/14
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42. PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently 47. LOBBYIST ACTIVITIES: In accordance with SBBC Policy 1100B, as currently enacted
enacted or as amended from time to time, states that a person or affiliate who has or as amended from time to time, persons acting as lobbyists must state, at the
been placed on the convicted vendor list following a conviction for a public entity beginning of their presentation, letter, telephone call, e-mail or facsimile transmission to
crime may not submit a hid on a contract to provide any goods or services to a public School Board Members, Superintendent or Members of Senior Management, the group,
entity, may not submit a bid on a contract with a public entity for the construction or association, organization or business interest she/he is representing.
repair of a public building or public work, may not submit bids on leases of real
property to a public entity, may not be awarded or perform work as a contractor, a) A lobbyist is defined as a person who for immediate or subsequent compensation,
supplier, subcontractor, or consultant under a contract with any public entity, and (e.g., monetary profit/personal gain) represents a public or private group,
may not transact business with any public entity in excess of the threshold amount association, organization or business interest and engages in efforts to influence
provided in Section 287.017 for CATEGORY TWO [currently $25,000] for a period of School Board Members on matters within their official jurisdiction.

36 months from the date of being placed on the convicted vendor list.
b) A lobbyist is not considered a person representing school-affiliated groups (e.g.,

43. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR o e o 4
VOLUNTARY EXCLUSION - Lower Tier Covered Transactions: Executive Order PTA DAC, Band Booster Associations, etc.) nor a public official acting in herhis
12549, as currently enacted or as amended from time to time, provides that, to the official capacity.
extent permitted by law, Executive departments and agencies shall participate in a ’ . h . . .
governrelent-wide s{/stem for non-procueement debarme?\t and suspengion. E\person c) Lobbyists shall an_nqglly (July 1)_d|sc[ose in each‘|rl1§tance and foregch client prior to
who is debarred or suspended shall be excluded from Federal financial and non- any lobbying act|y|t|es, their 'def‘“ty and actl|v'|t|es by completing the lobbyst
financial assistance and benefits under Federal programs and activities. Except as state(rjnent f%rml Wh'f?.h can bﬁ obtalneq fro&n Ofﬂcu;l(_ SChO?jl BFI)Ia'er Reco(;dz, Schc;]ol
provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA Bolz:r IMem der: 0 |cesdort € S’upergngn entsg Ice Zn hWII e recorded on The
participation, and § 85.215, Exception Provision, debarment or suspension of a School Board of Broward County's website, www.browardschools.com.

articipant in a program by one agency shall have government-wide effect. A lower . . . . - .
Eer coF\)/ered tranpsagtion isyin partgany{ransaction b%atween a participant [SBBC] and d) The Iobby|st muls@ disclose any direct business a;somatlgn with any current elected
a person other than a procurement contract for goods or services, regardless of type, glre?:?ggg:zd Oglr?tlsldcgﬁ?cmlg?lzemofosgfgf %rBzgg/ immediate family member of such
under a primary covered transaction; and any procurement contract for goods or pp ploy! '
services between a participant and a person, regardless of type, expected to equal or .
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) €) Senior lr%.el STployle%Sb(Pay Grla_d.e 3? and above) fz:ndlor .SChO.OI Boardl Members
and 41 U.S.C. 253(g) (currently $100,000) under a primary covered transaction; or are proni e rom lobbying activities for one year after resignation or retirement or
any procurement contract for goods or services between a participant and a person expiration of their term of office.
under a covered transaction, regardless of amount, under which that person will have . )
a critical influence on or substantive control over that covered transaction. A f Ingﬁ?g;%;?o&eisstusr:;rg:;eer:g?g:;ha” keep a current list of persons who have
participant may rely upon the certification of a prospective participant in a lower tier Y ’
covered transaction that it and its principals are not debarred, suspended, proposed o ) )
for debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded ~ 48. TIE BID PROCEDURES: When identical prices are received from two or more
from the covered transaction, unless it knows that the certification is erroneous. vendors and all other factors are equal, priority for award shall be given to vendors in
Each participant shall require participants in lower tier covered transactions to the following sequence:
Indﬁdle the gertlflcatloz for it anq its principals in any bid submitted in connection with > A business that certfies that it has implemented a drug-free workplace program
such lower tier covere transaCtl(?E;TlFICATION shall be given preference in accordance with the provisions of Chapter 287.087,
TR Florida Statutes, as currently enacted or as amended from time to time;
a) The prospective lower tier participant certifies, by submission of this bid, that ! 4 ! y I l
neither it nor its principals is presently debarred, suspended, proposed for » The Broward County Certified Minority/Women Business Enterprise vendor;
debarment, declared ineligible, or voluntarily excluded from participation in this o " o .
transaction by any Federal department or agency. » The Palm Beach County or Miami-Dade County Certified Minority/Women Business
b) Where the prospective lower tier participant is unable to certify to any of the Enterprise vendor;
statements in this certification, such prospective participant shall attach an > The Florida Certified Minority/Women Business Enterprise vendor;
explanation to this bid.
» The Broward County vendor, other than a Minority/Women Business Enterprise

44, REASONABLE ACCOMMODATION: Individuals with disabiliies requesting vendor;
accommodations under the Americans with Disabilities Act (ADA) may call Equal o
Educational Opportunities (EEQ) at 754-321-2150 or Teletype Machine TTY 754- > The Paim Beach County or Miami-Dade County vendor, other than a
321-2158. Minority/Women Business Enterprise vendor;

» The Florid dor, other than a Minority/W Busi Enterpri dor.

45, SEVERABILITY: In case of any one or more of the provisions contained in this Bid e Florida vendor, other than a Minority/Women Business Enterprise vendor
shall be for any reason be held to be invalid, illegal, unlawful, unenforceable or void in > If application of the above criteria does not indicate a priority for award, the award
any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that will be decided by a coin toss. The coin toss shall be held publicly in the
provision shall not affect any other provision and this Bid shall be considered as if Procurement & Warehousing Services Department; the tie low bid vendors invited
such invalid, unlawful, unenforceable or void provision had never been included to be present as witnesses.
herein.

Included as a part of these bid documents is a Form entitted SWORN STATEMENT

46.  DISTRIBUTION: DemandStar by Onvia, www.demandstar.com, is the official FE)“,F:E%STOFT{O ASCHAAI\EI’EEFSESWF%%M FTIII\(ZEID'I% STTQEUTC')E’\S‘ PARSIiIFI(E:Fl{JS\TCEIIE\‘T%
method approved by the Procurement & Warehousing Services Department for the BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS This f b d
distribution of all competitive solicitations including ITBs and RFPs. It is the > - — - . 1TIs form will be use
responsibility of all interested parties to assure they have received all necessary by th_e Bidder to C.emfy that it ha; |mplemeqted a drug-free workplacg program. In order
documents, including Addenda and have included all necessary information within for bid to be considered, the Invitation to Bid form (Page 1 of this bid) must be properly
their response. SBBC is not responsible for Bidder's failure to obtain complete signed in .orcller for thelb|('j to be _con5|dered. A Bidder cannot sign this form in lieu of
bidding documents from DemandStar. SBBC reserves the right to reject any bid as properly signing the Invitation to Bid form.
non-responsive for failure to include all necessary documents or required Addenda.

For information regarding the above referenced solicitation, contact the designated
Purchasing Agent as stated herein.
Revised 5/22/14 Broward County Public Schools Is An Equal Opportunity/Equal Access Employer




49.

50.

51

MINORITY/WOMEN BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has
a Minority/Women Business Enterprise (M/WBE) program. M/WBE is defined by SBBC
as any legal entity, other than a joint venture, which is organized to engage in commercial
transactions and which is at least 51% owned and controlled by minority persons. If the
Bidder is a Certified M/WBE by SBBC or by the Department of Management Services,
Division of Purchasing, State of Florida, as per Chapter 287.0943, Florida Statutes, as
currently enacted or as amended from time to time, Bidder should indicate its certification
number on the Bid Summary Sheet. For information on M/WBE Certification, contact the
School Board's Supplier Diversity & Outreach Program at 754-321-0550 or
www.broward.k12.fl.us/supply/vendor/mwbe.htm.

SBBC MATERIAL NUMBER: The seven digit number shown in parenthesis at the
beginning of an item on the Bid Summary Sheet represents the School Board's material
number for the item. It does not represent any manufacturer/distributor model/part
number.

SBBC PHOTO IDENTIFICATION BADGE:

Background Screening: Awardee agrees to comply with all the requirements of
Sections 1012.32 and 1012.465, Florida Statutes, and that Awardee and all its personnel
who (1) are to be permitted access to school grounds when students are present, (2) will
have direct contact with students, or (3) have access or control of school funds will
successfully complete the background screening required by the referenced statutes and
meet the standards established by the statutes. Personnel shall include employees,
representatives, agents or sub-contractors performing duties under the contract to
SBBC, and who meet any or all of the three requirements identified above. This
background screening will be conducted by SBBC in advance of Awardee or its
personnel providing any services. Awardee will bear the cost of acquiring the background
screening required under Section 1012.32, Florida Statutes, and any fee imposed by the
Florida Department of Law Enforcement to maintain the fingerprints provided with respect
to Awardee and its personnel. The Parties agree that the failure of Awardee to perform
any of the duties described in this section shall constitute a material breach of this ITB
entiting SBBC to terminate immediately with no further responsibilities or duties to
perform under this Agreement. Awardee agrees to indemnify and hold harmless SBBC,
its officers and employees of any liability in the form of physical or mental injury, death or
property damage resulting in Awardee’s failure to comply with the requirements of this
section or Sections 1012.32 and 1012.465, Florida Statutes.

SBBC issued identification badges must be worn at all times when on SBBC
property and must be worn where they are visible and easily readable.

L-1 Enrollment Services has been contracted to provide all background and fingerprinting
services. All questions pertaining to fingerprinting, photo identification and background
check services must be directed to the EasyPath Project Coordinator at 754-321-1830 or
EasyPathinfo@morphotrust.com. Each individual, for whom a SBBC photo
identification badge is requested, must fill out the forms that are required, provide
his/her driver’s license and social security card, and must be fingerprinted. A
background check will be conducted for each badge applicant. SBBC reserves the right
to require additional information, should it be necessary, and to deny the issuance of a
badge to an applicant. Any applicant, that has been denied a badge, is prohibited from
entering SBBC property as an employee, sub-contractor or agent of a contract Awardee.
There will be two websites used for services: 1)
http://www.l1enroliment.com/state/?st=broward (used for scheduling and registering
applicants) 2) https://sbbc-easypath.browardschools.com/EasyPathWeb/Web.dll (used
for vendors to check the status of applicants and order replacement badges) and 3)
http://www.l1enrollment.com/state/forms/broward/51f2c822ca09f.pdf  (form/application).
The total fee for the SBBC photo identification badge, fingerprinting and a FBI
background check can be found at the following website: http://www.identogo.com.
Payment options can be made by electronic check (e-check), Visa, MasterCard or use of
an established escrow account code. These fees are non-refundable and are subject
to change without notice. Badges are issued for a one-year period and must be
renewed annually. The renewal date will be one year from date of issuance. Failure
to renew the badge, at that time, will result in the vendor being required to re-apply
and pay the going rate for badging and fingerprinting.

Vendors shall return expired and/or terminated employee badges to the following
location: The School Board of Broward County, Florida, Attn: L-1 Enrollment
Services, 600 S.E. 31 Avenue, Fort Lauderdale, Florida 33301.

52. AUDIT_AND INSPECTION OF AWARDEE'S DOCUMENTS AND RECORDS: The

5

5

w

4.

55.

56.

5

58.

g

[ee]

District or its representative reserves the right to inspect and/or audit all the Awardee's
documents and records as they pertain to the products and services delivered under this
agreement. Such rights will be exercised with notice to the Awardee to determine
compliance with and performance of the terms, conditions and specifications on all
matters, rights and duties, and obligations established by this agreement.
Documents/records in any form shall be open to the District or State's representative and
may include but are not limited to all correspondence, ordering, payment, inspection, and
receiving records, contracts or sub-contracts that directly or indirectly pertain to the
transactions between the District and the Awardee(s).

. ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as

they were released by SBBC, or amended via Addendum, are valid. Any modification to
any term or condition by a vendor is not binding unless it is expressly agreed to, in
writing, by SBBC.

CREDIT CARDS: Individual schools and departments may place some orders and
utilize, as the form of payment, a District-issued credit card to the extent authorized by
the School Board. These orders will be made via phone or fax for direct delivery and
billing to the requesting work location. Please note that credit card purchases will benefit
all vendors by providing immediate payment (i.e. within 48-72 hours), thereby eliminating
the need to submit an invoice to the District's Accounts Payable Department or reconcile
receivable balances. For credit card purchases, all vendors must have the capability to
accept fax orders, which must be confirmed by calling back the requesting work location
to verify prices and obtain a credit card number. Only actual items shipped/delivered can
be charged to the credit card account (i.e., no back-orders). All purchase deliveries must
include a packing slip or receipt/invoice listing the items and prices of goods delivered.
For security reasons, the credit card charge receipt showing the work location’s credit
card number cannot be attached to the packing slip or receipt/invoice submitted as part
of the purchase delivery. District work locations may request that a vendor maintains
secure records of the credit card account assigned an alias or password, to avoid
divulging the actual credit card number upon every purchase.

NONCONFORMANCE TO CONTRACT CONDITIONS: Items offered may be tested for
compliance with bid conditions and specifications at any time. Items delivered, not
conforming to bid conditions or specifications, may be rejected and retumed at vendor's
expense. Goods or services not delivered as per delivery date in bid and/or Purchase
Order may be rejected upon delivery and/or may be purchased on the open market. Any
increase in cost may be charged against the Awardee. Any violation of these stipulations
may also result in:

a) Fora period of two years, any bid submitted by vendor will not be considered and will

not be recommended for award.
b) All departments being advised not to do business with vendor.

CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having
any communications (except as provided in this rule) concerning any solicitation for a
competitive procurement with any School Board member, the Superintendent, any
Evaluation Committee Member, or any other School District employee after the
Procurement & Warehousing Services Department releases a solicitation to the General
Public. All communications regarding this solicitation shall be directed to the designated
Purchasing Agent unless so notified by the Procurement & Warehousing Services
Department. This “Cone of Silence” period shall go into effect and shall remain in effect
from the time of release of the solicitation until the contract is awarded by the School
Board. Further, any vendor, its principals, or their lobbyists shall not offer campaign
contributions to School Board Members or offer contributions to School Board Members
for campaigns of other candidates for political office during the period in which the vendor
is attempting to sell goods or services to the School Board. This period of limitation of
offering campaign contributions shall commence at the time of the “cone of silence”
period for any solicitation for a competitive procurement as described by School Board
Policy 3320, Part I, Section GG as well as School Board Policy 1007, Section 5.4 —
Campaign Contribution Fundraising. Any vendor or lobbyist who violates this
provision shall cause their Proposal (or that of their principal) to be considered
non-responsive and therefore be ineligible for award.

. TERMINATION: This contract award may be terminated with or without cause by SBBC

during the term hereof upon thirty (30) days written notice to the other parties of its desire
to terminate this Bid. In the event of such termination, SBBC shall not be obligated to pay
for any services beyond the effective date of termination.

EVALUATION AND BIDS: SBBC evaluates all Bids in accordance with the State of
Florida Statutes 119.071 and 286.0113.

Revised 5/22/14
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Vendor.

59. MEET OR RELEASE: If during the contract term, SBBC is offered a lower price from a
third party supplier for a product or service awarded under this contract, or offers
another item that meets or exceeds the specifications for the item at a lower price than
the awarded price, SBBC will request Awardee to meet the lower price offered by the
third party supplier. Awardee will be required to respond to this request within three (3)
days of request. If Awardee is unable to meet the lower price, SBBC will be released
from its contractual obligation to purchase the item under this contract. No response to
this request will indicate that Awardee is unable to offer item at a lower price. This
action, purchasing awarded item from third party supplier, will not hold SBBC in default
of contract. Each purchase will be considered separate and apart from each other.

60. CONFIDENTIAL RECORDS: The Awardee acknowledges that certain information
about the District's students is contained in records created, maintained or accessed by
the Vendor and that this information is confidential and protected by the Family
Educational Rights and Privacy Act of 1974 (FERPA) (20 U.S. C. 1232g), and/or the
Health Insurance Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and
related District policies, as amended from time to time, currently available at
www.browardschools.com. The confidential information cannot be disclosed unless
valid consent is obtained from the students or their legal guardians. Both parties agree
to protect these records in compliance with FERPA, HIPAA, and the District's policy. To
the extent permitted by law, nothing contained herein shall be construed as precluding
either party from releasing such information to the other so that each can perform its
respective responsibilities.

Vendor agrees that it may create, receive from or on behalf of the District, or have
access to, records or record systems that are subject to FERPA andfor HIPAA
(collectively, the "Confidential Records"). Vendor represents, warrants, and agrees that
it will: (1) hold the Confidential Records in strict confidence and will not use or disclose
the Confidential Records except as (a) permitted or required by this Agreement, (b)
required by law, or (c) otherwise authorized by the District in writing; (2) safeguard the
Confidential Records according to commercially reasonable administrative, physical and
technical standards as required by law; and (3) continually monitor its operations and
take any and all action necessary to assure that the Confidential Records are
safeguarded in accordance with the terms of this Agreement. At the request of the
District, Vendor agrees to provide the District with a written summary of the procedures
Vendor uses to safeguard the Confidential Records. A breach of these confidentiality
requirements shall constitute grounds for the District to terminate any Agreement with

Revised 5/22/14
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Bid No. 15-066R
Page 8 of 28 Pages

INVITATION TO BID

SECTION 4, SPECIAL CONDITIONS

INTRODUCTION AND SCOPE: The School Board of Broward County, Florida (SBBC) desires bids for
MAINTENANCE, CLEANING, REPAIR AND INSPECTION OF CAFETERIA HOOD VENTILATION SYSTEMS as
specified herein. Unit prices quoted shall include on-site service to all school cafeterias at the direction of the
Physical Plant Operations (PPO) Custodial/Grounds Department, 3897 NW 10 Avenue, Fort Lauderdale, FL
33309, unless otherwise indicated. . One hard-copy bid and one identical electronic version of the bid, in PDF
format, on a CD/flash drive, must be submitted in time for bid opening.

All Bidders must be a current member of the International Kitchen Exhaust Cleaning Association (IKECA) at the
time of bid opening. All technicians employed by the Bidder shall have current certifications issued by IKECA
for a Certified Exhaust System Inspector (CESI), Certified Exhaust Cleaning Specialist (CECS) and
Professional Exhaust Cleaning Technician (PECT). Awardee shall require any technicians working under the
CESI to have a current PECT certificate in place prior to any work being performed at any SBBC site. A letter
from IKECA shall be required indicating the Bidder is a current member of IKECA and provide a list of their CESI,
CECS and PECT certified technicians. Failure of the Bidder to submit proof of these certificates, as required,
shall result in disqualification of bid. Awardee shall be responsible for not allowing any of these certifications
lapse during the term of the contract. Any lapse in these above-listed certifications will result in default of the
contract.

TERM: The award of this bid shall establish a contract for the period beginning from date of award and
continuing through June 30, 2018. Bids will not be considered for a shorter period of time. All prices quoted
must be firm throughout the contract period. Services will be ordered on an as-needed basis.

AWARD: Bid shall be awarded by GROUP to the lowest responsive and responsible Bidder meeting all
specifications, terms and conditions. Therefore, it is necessary to bid on every item in the group, in order to have
the bid considered for award. Unit prices must be stated in the space provided on the Bid Summary Sheet. SBBC
may need to order an individual component within a group. All items within a group must have an individual cost.
Failure to state the individual cost for an item within a group will result in disqualification of the group. Bidder should
carefully consider each item for conformance to specifications. In the event that one item in the group does not
meet the specifications, the entire group will be disqualified.

After award of this bid, any Awardee who violates any specification, term or condition of this bid can be found in
default of its contract, have its contract canceled, be subject to the payment of liquidated damages, and be removed
from the bid list and not be eligible to do business with SBBC for two years, as described in General Conditions 22
and 55.

INFORMATION: Any questions by prospective Bidders concerning this Invitation to Bid should be addressed to Mr.
Brian Long, Procurement & Warehousing Services Department, 754-321-0507 or e-mail at
brian.long@browardschools.com who is authorized only to direct the attention of prospective Bidders to various
portions of the bid so they may read and interpret such for themselves. Neither Mr. Long, nor any employee of
SBBC, is authorized to interpret any portion of the bid or give information as to the requirements of the bid in
addition to that contained in the written bid document. Questions should be submitted in accordance with
General Condition 5. Interpretations of the bid or additional information as to its requirements, where necessary,
shall be communicated to Bidders only by written Addendum. Any verbal or written information, which is obtained
other than by information in this ITB document or by Addenda, shall not be binding on SBBC.

VENDOR NAME:

BL/ch
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10.

SECTION 4, SPECIAL CONDITIONS (Continued)

CONTRACT RENEWAL.: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of
estimated requirements for the items listed. The term of the bid shall be for approximately three (3) years, and may,
by mutual agreement between SBBC and the Awardee, be renewed for two additional one-year periods and, if
needed, 90 days beyond the expiration date of the final renewal period. Procurement & Warehousing Services
Department, will, if considering renewing, request a letter of intent to renew from each Awardee, prior to the end of
the current contract period. The Awardee will be notified when the recommendation has been acted upon by the
School Board. All prices shall be firm through the period of the contract.

FLORIDA BIDDER’S PREFERENCE: General Condition 1.d) does not apply to this Bid as no personal property is
being purchased.

QUANTITIES: Quantities listed on the Bid Summary Sheet are estimated quantities that may be ordered
throughout the contract period and are not a guarantee. Actual quantities ordered throughout the contract period
may be greater or less than the bid estimates and shall be furnished at the fixed contract price.

U. S. DEPARTMENT OF AGRICULTURE CERTIFICATION (DEBARMENT AND SUSPENSION): A copy of Form
AD-1048 (1/92) is included with this bid. Section 3017.510 of 7 CFR Part 3017 requires the submission of the
completed form “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions;” for all USDA Food and Nutrition Service programs. No vendor shall be allowed to
participate in any procurement activity if any federal department or agency has debarred, suspended, or otherwise
excluded that vendor from participation in a procurement activity. This form should be completed, signed and
submitted with the bid or upon request in order for the submitted bid to be considered. Every time a bid is
submitted that includes reference to this form, a new form is required. Any bid that does not include this required
form will not be evaluated and will not be considered for award. A signature is required on BOTH the Form AND
the Invitation to Bid page. A signature on one document cannot be substituted for the signature required on the
other document. Failure to complete and sign both documents requiring signature will result in rejection of bid
submitted.

SUBCONTRACTING: Awardees may not subcontract any maintenance, cleaning, repair and inspection of
cafeteria hood ventilation systems without the prior written approval of the PPO Supervisor assigned. If
subcontractors are approved by SBBC, they must be in compliance with the security clearance requirements set
forth in General Condition 49 and the certification requirements of Special Condition 1.

INVOICES: Delivery copies/packing slips and invoices to SBBC MUST include the following to permit SBBC to
verify prices with the contract and expedite the use of the material. Failure to do so may result in delay of payment:
A. Material release number OR the control number

B. Purchase order number (REQUIRED for timely invoice processing). If an Awardee is an SBBC-certified
M/WBE vendor, please include your certification number with your invoice for timely invoice processing.
Description of the items

ltem price per bid

Completed, signed and dated copies of all Hood Cleaning Inspection Reports

Total cost to SBBC

mTmo o

VENDOR NAME:

BL/ch
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MAINTENANCE, CLEANING, REPAIR AND INSPECTION OF CAFETERIA HOOD VENTILATION SYSTEMS

10.

11.

12.

SECTION 4, SPECIAL CONDITIONS (Continued)

INVOICES (Continued):

Invoices shall be submitted to: SBBC PPO Custodial/Grounds Department, 3897 NW 10 Avenue, Fort
Lauderdale, FL 33309, unless otherwise indicated. In an effort to provide better service and timely payment,
Awardees may also submit their invoices WITH SHIPMENT in order to speed the payment process.

If the Awardee has the capability to receive electronic payments, reimbursement may be processed using the
District’s procurement card to secure immediate payment of approved products.

MATERIAL SAFETY DATA SHEETS (MSDS): Bidder, offering any toxic substances as defined in Florida Statute
1013.49 or as amended, shall furnish to the Procurement & Warehousing Services Department, a Material Safety
Data Sheet (MSDS) as detailed below with the bid or upon request. Failure of the Bidder to provide MSDS, as
requested, shall result in disqualification of Bidder for that bid item. The District reserves the right to reject the
use of any product from this bid with due cause. All MSDS submitted must be either an original, as received from
the manufacturer, or a legible copy made from same. Awardee shall be responsible, during the term of the
contract, to provide the SBBC Procurement & Warehousing Services Department or Risk Management Department
with revised MSDS on a timely basis, as appropriate.

The MSDS must include the following information in English:

A. The chemical name and the common name of the toxic substance, where applicable.

B. The hazards or other risks in the use of the toxic substance, including:

(1) The potential for fire, explosion, corrosive interaction and reactivity;

(2) The known acute and chronic health effects of risks from exposure, including the medical
conditions which are generally recognized as being aggravated by exposure to the toxic substance;
and

(3) The primary routes of entry and symptoms of overexposure.

C. The proper precautions, handling practices, necessary personal protective equipment, and other safety
precautions in the use of or exposure to the toxic substances including appropriate emergency treatment in
case of overexposure.

D. The emergency procedure for spills, fire, disposal and first aid.

E. A description, in lay terms, of the known specific potential health risks posed by the toxic substance
intended to alert any person reading this information.

F. The year and month, if available, that the information was compiled and the name, address and emergency
telephone number of the manufacturer responsible for preparing the information.

Risk Management reserves the right to reject any MSDS sheet regardless if the product offered is an
approved product. A rejection of an MSDS sheet will result in disqualification of bid item.

PROTECTION OF WORK, PROPERTY AND PERSONNEL: The Awardee and any PPO-approved subcontractors
shall at all times guard against damage and/or loss to the property of SBBC, and shall replace and/or repair any
loss or damages unless caused by SBBC personnel. SBBC may withhold payment or make such deductions, as it
might deem necessary to insure reimbursement for loss and/or damages to the property through negligence of the
Awardee. Awardee shall take the necessary safety precautions to protect both personnel and property while the
work is in progress simultaneously adhering to the project schedule.

VENDOR NAME:

BL/ch
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13.

13.

14.

15.

16.

17.

SECTION 4, SPECIAL CONDITIONS (Continued)

COMPANY REPRESENTATIVE: Bidders must indicate in the space provided on the Additional Information Sheet
the name, address and phone number of the representative who could make scheduled visits to the schools,
departments and centers and be available upon request to resolve billing and delivery problems.

COOPERATION WITH SBBC: SBBC reserves the right to supervise all services required under this contract and
reserves the right to have SBBC personnel assist and work together with Awardee’s personnel when it is deemed in
the best interest of SBBC.

CHANGES IN THE WORK: SBBC may order extra work or make changes by altering, adding to or deducting from
the any project with the contract sum being adjusted accordingly without invalidating the contract. Any modified
project shall be included under the conditions of this contract except that any claim for extension of time caused
thereby shall be adjusted at the time of the change. Any claim for extra work must have the written approval of the
PPO Supervisor assigned prior to the commencement of a project.

CORRECTION OF WORK: Awardee shall re-execute any service that fails to conform to the requirements of the
contract. Awardee shall also remedy deficiencies in cleaning that appear during the progress of the project. The
Awardee may be liable to SBBC for the cost of substandard cleaning methods and will be required to correct
deficiencies in the work.

CLEAN UP AND REMOVAL OF DEBRIS: During the performance and upon completion of work at any SBBC
location, Awardee must remove all Awardee's equipment, instruments of service and chemicals, all or unsuitable
material, trash, rubbish and debris, and legally dispose of same. Awardee is not to use SBBC's trash receptacles
for disposal of chemicals, rubbish or debris. Awardee shall leave entire area in a neat, clean and acceptable
condition as approved by SBBC. The cost of clean-up and removal of debris must be included in the bid price
offered.

CANCELLATION: Any contract awarded as a result of this bid will be subject to cancellation at any time by SBBC

for one or more of the following reasons:

A. Awardee failure to respond with written estimates and/or schedule work requested within the timeframes
established in this bid or within the parameters agreed upon by the Awardee and the PPO Supervisor
assigned.

B. Awardee use of service personnel that are not qualified to perform services specified by this subject

contract.

Unsatisfactory workmanship, unacceptable attitude, behavior or communication of Awardee personnel

during project times.

Failure to maintain and/or furnish required records on equipment repaired and/or serviced.

Excessive labor in conjunction with the inspection and cleaning of hood ventilation systems

Unsatisfactory evaluation by PPO staff monitoring cleaning progress during or after project cleaning work

Substantial changes to the scope of work required by SBBC or other requirements that would dramatically

alter the cost-effectiveness of this contract to SBBC and/or Awardee.

o

GmMmMmo

VENDOR NAME:

BL/ch
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SECTION 4, SPECIAL CONDITIONS (Continued)

18. PROTECTION OF WORK, PROPERTY AND PERSONNEL.: The Awardee shall at all times guard against damage
and/or loss to the property of SBBC, and shall replace and/or repair any loss or damages unless caused by SBBC.
SBBC may withhold payment or make such deductions, as it might deem necessary, to insure reimbursement for
loss and/or damages to the property through negligence of the Awardee. The Awardee shall take the necessary
safety precautions to protect both personnel and property while the work is in progress.

SECTION 5, BID SUMMARY SHEET

UNIT PRICE TOTAL COST

ITEM 1: (TO BE AWARDED AS A GROUP)
A. 1,250 each ALL-INCLUSIVE COST for the inspection of the entire hood

ventilation system and provide an inspection

certificate, per the Bid Specifications $ lea $
B. 1,250 each ALL-INCLUSIVE COST for the cleaning of the entire hood

ventilation system, per the Bid Specifications $ lea $

GRAND TOTAL BID ITEM 1 (A-B inclusive) $

ADDITIONAL INFORMATION SHEET

Are any chemicals, materials and/or substances used within the scope of this bid?
(Please see Special Condition 11) YES [] NO []
Fixed surcharge for the inspection and/or cleaning, if requested, to be performed on Saturdays
and/or Sundays $ lea
Provide replacement cost for fire-rated baffle hood filters with installation and labor: $ lea
Provide replacement cost for non-fire-rated baffle hood filters with installation and labor: $ lea

Repair parts for hood ventilation systems MAY be purchased under this contract. Bidders may

supply manufacturer price lists of repair parts that would be available to SBBC on an as needed

basis. Only the Awardee who receives an award of Bid Item 1 will be considered. Please

check the box to the right if you wish to include a price list for review. YES [] NO []

NOTE TO BIDDER: Review General Condition 47 prior to completing and mailing this bid.
Bidder’s M/WBE Certification Number:
Agency Issuing This Number:

NO D YES D Bidder is not a certified M/WBE, but has included a plan to show how it will incorporate at
Least five percent M/WBE patrticipation in any award received as a result of this bid.

VENDOR NAME:
BL/ch
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NOTE TO BIDDER:

VENDOR NAME:
BL/ch

SECTION 5, BID SUMMARY SHEET (Continued)

REQUIRED ADDITIONAL INFORMATION

COMPANY REPRESENTATIVE: (See Special Condition 13)

Company Name

Company Representative

Street Address

City, State and Zip

Phone Number

Fax Number

Local/Toll-Free Phone Number

E-Mail Address

LOCAL SERVICE CENTER: (See Special Condition 13)

Service Center Name

Street Address

Agency Issuing This Number:

City, State and Zip

Review General Condition 49 prior to completing and mailing this bid.

Bidder’s M/WBE Certification Number:
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SECTION 6, BID SPECIFICATIONS

1. Awardee is to provide a turnkey inspection and cleaning of cafeteria hood ventilation systems in order to provide
protection from loss of life and property from fire and explosion in accordance with “NFPA 96 Standard for
Ventilation Control and Fire Protection of Commercial Cooking Operations, 2008 Edition.” The costs for inspection
and cleaning of the hood ventilation systems are to be bid separately, a single flat cost comprehensive cost for each
service. The total cost must be all-inclusive of everything necessary for the completion of the contract
including, but not limited to, furnishing all materials, equipment, tools, supplies, mileage, travel time, labor,
services, clean-up cost and IKECA certifications required to complete the work in accordance with bid
specifications. SBBC may need to only request the service of inspection at certain times during the term of this
contract.

2. Definitions:

A. “Access Panel” is defined as a closure device used to cover an opening into a duct, an enclosure,
equipment or an appurtenance.

B. “Appurtenance” is defined as an accessory or a subordinate part that enables the primary device to perform
or improve its intended function.

C. “Damper” is defined as a valve or plate within a duct or its terminal components for controlling draft or the
flow of gases, including air.

D. “Detection Devices” are defined as either electrical, pneumatic, thermal, mechanical or optional sensing
instruments, or sub-components of such instruments, whose purpose is to cause an automatic action upon
the occurrence of some pre-selected event.

E. “Duct” or “Duct System” is defined as a continuous passageway for the transmission of air and vapors that,
in addition to the containment components themselves, might include duct fittings, dampers, plenums
and/or other items or air-handling equipment.

F. “Fusible Link” is defined as a form of fixed temperature heat detecting device sometimes employed to
restrain the operation of an electrical or mechanical control until its designed temperature is reached. Such
devices are to be replaced following each operation.

G. “Grease” is defined as a rendered animal fat, vegetable shortening and other such oily matter used for the
purposes of and resulting from cooking and/or preparing foods. Grease might be liberated and entrained
with exhaust air or might be viable as liquid or solid.

H. “Hood” is defined as a devise provided for cooking appliances to direct and capture grease-laden vapors
and exhaust gases.

l. “Solvent” is defined as a substance (usually liquid) capable of dissolving or dispersing another substance; a
chemical compound designed and used to convert solidified grease into a liquid or semi-liquid state in order
to facilitate a cleaning operation.

3. Inspection Requirements:

A. A general inspection of the entire hood ventilation system is required. The inspection shall include, but not
be limited to duct work, filters, dampers, exhaust fans and so on. After the inspection has been performed
by the Awardee's inspector, the inspector shall state on the Hood Cleaning Inspection Report (Please see
Section 7, Attachment 1, below) the condition of the hood ventilation system, the type of inspections
performed, system defects, the amount of build-up in the hood ventilation system, the recommendations for
hood repair, the replacement of grease filters and any other additional concerns the inspector has
regarding the safe operation of the hood ventilation system.

VENDOR NAME:

BL/ch
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SECTION 6, BID SPECIFICATIONS

Systems serving moderate-volume cooking operations may be subject to an inspection on a semi-annual
basis. Inspections must be performed at least once in every fiscal year, between July 1 and June 30, of the
following year. There may be times when SBBC may only require an inspection and no cleaning of the
ventilation system.

The Awardee shall complete a Hood Cleaning Inspection Report (Section 7, Attachment 1) after each
inspection as indicated in Bid Specification 5.

4, Cleaning Requirements:

A. Upon inspection, if the hoods are found to be contaminated with deposits from grease-laden vapors, the
entire hood system including grease removal devices, fans, filters, ducts, and other appurtenances shall be
cleaned to bare metal prior to surfaces becoming heavily contaminated with grease or oily sludge.

B. After the exhaust system is cleaning to bare metal, it shall not be coated with powder or other substance.
Cleanings shall be performed at least once every fiscal school year. Additional cleanings may be
requested at the discretion of PPO or Food and Nutrition Services Departments, as appropriate. Additional
cleanings shall be completed within seven business days of request.

C. The entire exhaust system shall be cleaned by properly trained, qualified and certified company or persons
meeting CECS issued by IKECA. Please see Special Condition 1.

D. When a hood ventilation system cleaning service is used, a certificate showing date of inspection or
cleaning shall be maintained on the SBBC premises. After cleaning is completed, the Awardee shall place
or display within the kitchen area a label indicating the date cleaned and the name of the servicing
company. Posting of the next service due date is required. The certificate shall also indicate areas not
cleaned.

E. Flammable solvents or cleaning aids are prohibited per Special Condition 11.

F. At the start of the cleaning process, electrical switches that could be activated accidentally shall be locked
out.

G. Components of the fire suppression system shall not be rendered inoperable during the cleaning process.
Care shall be taken not to apply cleaning chemicals on fusible links or other detection devices of the
automatic extinguishing system.

H. When cleaning procedures are completed, all electrical switches and the entire hood ventilation system
components shall be returned to an operable state. All access panels and cover plates shall be replaced.
Dampers and diffusers shall be positioned for proper airflow.

5. Awardee is required to complete Hood Cleaning Inspection Report for services performed and completed in
triplicate:

A A copy for the school’s file

B. A copy for Awardee’s records

C. A copy attached to invoice for payment. Inspection Report must accompany all invoices and NO INVOICE
WILL BE PROCESSED FOR PAYMENT WITHOUT AN INSPECTION REPORT. Please see Special
Condition 12.

6. Inspection and cleaning must be performed after normal business hours beginning after 3 pm, weekdays. The
Awardee must schedule an appointment with the school's Food Service Manager in order to perform inspection and
cleaning of hood ventilation system.

VENDOR NAME:

BL/ch
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SECTION 6, BID SPECIFICATIONS

Awardee warrants to SBBC that all work and materials shall meet or exceed all regulatory and safety standards that
are in place at the time the work is performed. If an inspection fails to meet the regulatory and safety standards that

are in place at the time of award of this contract, Awardee must re-clean and re-inspect areas that fail to meet these
requirements at no cost to SBBC.

Awardee is responsible for the cleanup of any areas serviced in accordance with Special Condition 16.

VENDOR NAME:

BL/ch
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SECTION 7, ATTACHMENT 1
SBBC PPO Department Hood Cleaning Inspection Report

Date/time of Inspection:

Name of site location:

Address of site location:

Manufacture and type of
hood system:

Inspections performed:

System defects for
hoods:

Specify amount of build-
up: (Please check one) | [] Mild [1 Medium [ 1 Heavy
Recommendations for
repair of hoods:

Does the grease filter
need to be replaced? ] YES [] NO
(Please check one)

If YES, state type and
size of filter:

Additional concerns by
Inspector:

Certification Number:

Name of Inspector:

Signature of Inspector:

Date:

VENDOR NAME:
BL/ch
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SECTION 7, ATTACHMENT 2
U. S. DEPARTMENT OF AGRICULTURE

“Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transactions”

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7
CFR Part 3017, Section 3017.510, Participants responsibilities. The regulations were published as Part IV of the
January 30, 1989, Federal Register (pages 4722-4733). Copies of the regulations may be obtained by contacting the
Department of Agriculture agency with which this transaction originated.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON THE FOLLOWING PAGE)

1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals
is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency.

2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification,
such prospective participant shall attach an explanation to this proposal.

15-066R
Organization Name PR/Award Number or Project Name
Name(s) and Title(s) of Authorized Representative(s)
Signature(s) Date

Form AD - 1048 (1/92)

VENDOR NAME:
BL/ch
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SECTION 7, ATTACHMENT 2 (Continued)
Instructions for Certification
By signing and submitting this form, the prospective lower tier participant is providing the certification set out on the
reverse side in accordance with these instructions.

The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered
an erroneous certification, in addition to other remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available remedies, including suspension and/or
debarment.

The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is
submitted if at any time the prospective lower tier participant learns that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,”
“person,” “primary covered transaction,” “principal,” “proposal,” “voluntarily excluded,” as used in this clause, have
the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You
may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

The prospective lower tier participant agrees by submitting this form that, should the proposed covered transaction
be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred,
suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency with which this transaction originated.

The prospective lower tier participant further agrees by submitting this form that it will include this clause titled
“Certification Regarding Debarment, Suspension, Ineligibility and voluntary Exclusion--Lower Tier Covered
Transactions,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered
transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency
by which it determines the eligibility of its principals. Each participant may, but is not required to, check the Non
procurement List.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render in good faith the certification required by this clause. The knowledge and information of a participant is not
required to exceed that which is normally possessed by a prudent person in the ordinary course of business
dealings.

Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available remedies,
including suspension and/or debarment.

Form AD - 1048 (1/92)

VENDOR NAME:

BL/ch
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SECTION 7, ATTACHMENT 3
DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP

In accordance with General Condition 11, each Bidder must disclose in its Bid, the names of any employees who are
employed by Bidder who are also an employees of SBBC. Persons identified below may have obligations and restrictions
applicable to them under Chapter 112, Florida Statutes.

Name of Bidder's Employee SBBC Title or Position of Bidder's SBBC Department/ School of Bidder's
Employee Employee

Check one of the following and sign:

11 hereby affirm that there are no known persons employed by Bidder who are also an employee of SBBC.

1 I hereby affirm that all known persons who are employed by Bidder who are also an employee of SBBC have been
identified above.

Signature Company Name

03/28/13

VENDOR NAME:
BL/ch
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SECTION 7, ATTACHMENT 4

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS AMENDED FROM TIME
TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE PROGRAMS.

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

This sworn statement is submitted to The School Board of Broward County, Florida,

by

(Print individual's name and title)

for

(Print name of entity submitting sworn statement)

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is
(If the entty has no FEIN, include the Social Security Number of the individual signing this sworn statement:

)

| certify that | have established a drug-free workplace program and have complied with the following:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance
is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free workplace, any available
drug counseling, rehabilitation and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in
subsection (1).

4. In the statement specified in subsection (1), notified the employees that, as a condition of working on the commodities or contractual services
that are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or
nolo contendere to, any violation of chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in
the workplace no later than five days after such conviction.

5. Willimpose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the
employee’s community by, any employee who is so convicted.

6. Am making a good faith effort to continue to maintain a drug free workplace through implementation of this section.

(Signature)

Sworn to and subscribed before me this day of , 20

Personally Known

OR Produced identification Notary Public - State of

My commission expires

(Type of identification)

(Printed, typed or stamped commissioned name of notary public)
FORM: #4530
3/93

VENDOR NAME:
BL/ch
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SECTION 7, ATTACHMENT 5
INSURANCE REQUIREMENTS

MINIMUM LIMITS OF INSURANCE

GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage; $1,000,000 General
Aggregate.

Limits not less than $1,000,000 for Products/Completed Operations Aggregate.

WORKER’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer's Liability limits not less than
$100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit).

AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of not less than
$1,000,000 Combined Single Limit.

If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of $1,000,000 will be
accepted. In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating the following:

(Awardee Name) does not own any vehicles. In the event insured acquires any vehicles throughout the term of
this agreement, insured agrees to provide proof of “Any Auto” coverage effective the date of acquisition. (Fax affidavit with Certificate of
Insurance to SBBC Risk Management at 866-897-0424.)

ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to do business in the
State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by Moody’s Investor Service.

VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC Risk Management
Department by Certificate of Insurance within 15 days of notification of award. All certificates (and any required documents) must be
received and approved by SBBC before any work commences to permit Awardee time to remedy any deficiencies. FAX
CERTIFICATES OF INSURANCE TO SBBC RISK MANAGEMENT AT 866-897-0424.

REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following wording must be included
on the Certificate of Insurance:

The School Board of Broward County, FL, its members, officers, employees and agents are added as additional insured. The
endorsement # is:

All liability policies are primary of all other valid and collectable coverage maintained by the School Board of Broward
County, Florida.

(**Please include the Contract # and Title on the Certificate of Insurance.)
(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, Florida 33301.)

CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with SBBC without the
minimum required insurance coverage and must notify SBBC within two business days if required insurance is cancelled.

Any questions as to the intent or meaning of any part of the above required coverage should be submitted in writing and in accordance
with General Condition 5. See also General Conditions 12 and 20.

VENDOR NAME:
BL/ch
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SECTION 7, ATTACHMENT 6

Give Form to the
requester, Do not
send to the IRS.

Fom w-g

(R, August 2013)
Depariment of lha Treasury

Request for Taxpayer
Identification Number and Certification

Intema] Revenus Sarvice

Hame {as shown on your income lax redunn)

Business namea/disregarded entity name, if diffarant from abowe

Check appropriate box for faderal tax classification:
sndivicuavsote propaetes L) © Gorporation [ S Gorporation

Print or type

[ oher (zee instructions) =

[J Limsted kability company. Enter the lax classification (C=C corporation, S=5 cor

Exemplions [see natructions)

[] Parnership [ Trustfestate
Exempl payes code (il amyg
o, [P e L Exemption from FATCA ieportng
coda {if any)

Address [number, street, and apt. or sulle no.)

Reguester's name and address [oplional

City, state, and ZIP code

See Specific Instructions on page 2,

List accound nurmbes(s) hiere (optional)

Taxpayer Identification Number (TIN)

Enter your TIM In the appropriate box. The TIM provided must match the name given on the "Mamea” line
1o avoid backup withhalding. For individuals, this is your social security number (SSN). However, fora
residant alian, sole proprietor, or disregarded entity, Sea the Part | instructions on page 3. For other - - _l
entldes, it s vour employver identification number (EIN). If you do not have a number, see How to gel a

TIN on page 3.

Mote. If the account IS in more than one name, sea the chart on page 4 for guidelines on whose

number to enter.

| Social socurity number

| Employer identification number ]

Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form s my cormect taxpayer identification number (or | am waiting for a number to be issued to me}, and

2. 1 am not subject 1o backup withholding becausa: (a) | am exampt from backup withhalding, or (b) | have not been notified by the Intemal Revenue
Service (IFS) that | am subjeet to backup winholding as a resull of a fallure 10 report all interest or dividends, or (¢} the IRS has notified me that | am

no longer subject to backup withihwolding, and
3. lam a U.5. citizen or other .5, parson [dafined balow), and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out ltem 2 above if you have been notified by the IRS that you are currantly subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage
interest paid, sequisition or abandenment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, paymeants other than interest and dividends, you are not reguired to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signatura of
Here U.5. person &

Dato

General Instructions

Section relerences are 1o the Internal Fevenue Code unless otherwise noted.
Futura developmonts. The IRS has created a page on IAS.gov for information
about Form W-9, at wwwirs.gosdie®, Information about any Tulwre developments
affecting Form W-8 (such a3 legislation enacted after we release it will be posted
on thal pago.

Purpose of Form

A parson who is required 1o file an information retum wilh the IRS mus! cbbain your
correct taxpayer identificalion number (TIN) to report, for example, income paid to
you, payments mada to you in setliement of paymaent card and third party neteork
transactions, real estala transachons, mortgage interest you paid, Bcouisition or
abandonment of secured property, cancellabon of debt, or contributions yow made
to an IRA,

Use Form W-8 anly o your are a LL3, persoa [acluding a resident alien), to
provcle yaur correct TIN to the parson requesting it {the requester) and, when
applicable, to:

1., Certify that the TIN you are giving is comect (or you are waiting tor & numbar
1o ba isaued]),

2. Centily that you are not subject o backup withholding, or

3. Chem axamption from backup withholding if youw are a LS. exempt payee. If

applicabla, you are also certifying that &s 2 U.S. person, your alocable share of
any partnership income trom & US. trade or busaness is not sulject to the

withhaolding 1ax on foreign partners” share of effectively connected incorme, and

4. Certify that FATCA code(s) entered on this form (it any) indicatng ihat you are
exempl fram the FATGA raparting, is comect.
Mote. f you ane a LS. person and a requester gives you a form other than Form
W-9 to requesi your TIN, you must use the requesier’s form if il is substantialy
similar ta this Ferm W-9.
Definition of a LS. person, For federal tax purposes, you are considered a US.
prewson i you are:
= Anindividual who is a LS. gitizen or LS. resident aken,

» & partnedship, corporation, company, or associaban crealed or grganized in the
United States or under the laws of the United States,

= An estate (other than a foreign estate), or

= A domestic brust (s detined in Regulations section 301.7701-7).

Speaial rules for partnerships. Partnerships that condhect 8 trade or business in
the United States are generally required to pay a withholding tax under section
1448 on any foreign partners’ share ol elfectively connected taxable incoma rom
such bugingss, Further, in certam cases whtre 8 Form W-2 has not been recaived,
ther rules weder section 1448 requere a ip to presume that a pasiner is a
foreign persan, and pay the section 1448 withholding tax. Therelorn, if you ane a
LS. persan that is & partner 9 a pantnership comducting a trade or bussness in the
Uinited States, peovide Form W= to the partnership to establizh your LS. siatus
and avoid seclion 1446 withiholding on your share of pariaership incomse,

Cal Ho. 10231%

VENDOR NAME:

Form W9 jRev. 8-2013)
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Faga 2

Ini e cases balow, e st ghea Form 'W-@ o T parinarship
Tor purposes of asinb) s LLS. shabus and withinoiding on ls
alocabla share of nal Incoma fromi e parinarship & e or busingss
Ini tha Linked Smica:

erogaon sy s o1 g

& Intha cass ol a frus? with o LLE. granior or olfor ULEL owrer, \
‘tha ULE. grantor or othar LLE. owrar of tha granior trust arad not tha and

# In'ha cass of'a U, trust jothar Han o grankor irust), tha LS, st jofher fan a
granior nust] and not the bereficiaris of The must.

Foraign parson. i you ane o fomeign pemson or T LLE. banch of & foneign Dank
‘thart has giocted bo b incalod as a ULS. parson, donod wuss Form W-0. Instead, usa

tha appropriats Fom W-B or Form B233 (5o Pubdcation 515, Wihhoiding of Tox
mmtmmmeuEf

Nonraskdent alien who becomes @ reskdont alien. Generaly, only o nonrosident
I INChoLUl My USS thi 1amms of 0 ety 10 reoucs of almingta LS. tm on
‘oartnin ypes of INCOm. Howavar, mos! i freaties conkin 0 provision known os
L] clatse, " i tha chous on
e, o bt 5 S o Cortein e o Beoma ver At ha payas
has olhorwiss become s ULEL rasident alion for o pupos:as.,

H you ora @ LLE. residant allan whe 5 onan contnired In o
mmwmum-uuu;m:unmmmmmﬁmmwm

ol Incoma, mis! afinch a siolemant b Fom W-9 thal tha
a you spaciios tha folowing

1. Thie treaty cournry. Geromily, tis must be ha sme by under which you
olimod axmption rom tm s 8 norresidant allen,

2. The Ireaty arficks addressing th Income.
3. Thaarticia numbar jor location) in e b rasty that contnirs o sming

clouss ard A5 eoeptions.
4, Th fypse and amount of Incoma That qualifies for tha sxemption from b

5. Sufficlant: facts bo jusily o axemption from i under e s of e reaty

mm;:uﬂ.m.lnu.ﬂ.mﬂh

Examgrla. Articla 20 ol tha LS. -China incoma tox ety allows an

fmrnh::hr:duhig o Chiness shudk]

Ini tha Linked Smica. LL:EInrh‘uﬁlhrl wil bacoma m“
Tox purposas B his or her sty in e Uinked Sinies eancaeds & colndor years.
However, pamgraph 2 of T firs Profocol io $we ULE-China treaty [daled Apeil 20,
104, nllows T provisions of Articia 20 bo contires: io apply evwon ofter ha
‘Chinasa sudent baoomics & residant allen of tha Unilod States. A Chincsa shudan!

‘whi quaiiios for fhis exceplion (undor pamgmph 2 of tha first peolooc) and Is
mmﬂﬂmu:ﬂnm from bax o his or har scholanship

u'hl:'lﬂ'q: would attnoh bo Form W-0 o shalomant ek inciudes tha
Indommiation desoribed obove o That amampdion.
H you ara & nonresidant alian or & foncign enithy, giva tha requcsian tha
appropriala complaied Form W-28 or Form 8233
Wit s bacloup withiholding? Persors making cortain paymaents bo o must

barter axchande ransactions, TN oy paymanis maca
hmumtmmrﬂm lunﬂ%mmw

paymants from Ashing Boat operiors. Feal ssiahe ranssctions ors not subject 1o
backup withhoiding.

Yiou will nod ba subject 1o backup withholding on paymants you recake  you
T eyl o i o o
Payments you receive will be subject to backup
withholding if:

1. You da ned furmish your TI o e requastor,

2. You da nod ety your TR when mguired s tha Fot || Instructions on paga
3 1or datnils),

. Thiz IRE 1ols tha equasion thal you fumishad an incomect TIN,

4, Tha IR fols you that you o subjaect b backup withholding bocouss you did
nal ol your Infarmst and dividends on your tm retum iniomst
nd it ok o = (i reperssts

5. You da nod carify i the requasior Hhat you o not sublject o backup
wifihcicing undar 4 s (ior reporiabis Infierest and dividend acoounts opanad

m1m:m:|.
ap-:,mrl:- mpd ram cachup wihoking. Soa Exampt
w.numnmm

Ao sec Snacial mies for parfnarsiips on paga 1.
Wt s FATCA roporting? Tha Foraign Acocunt Tax Compliancs &0t (FATCA)
requirss & particimating foroign firancial instiution o repon el Unlisd Sonlos
mocoun| holdars that are Linited Siaies Crtaini ]
axmmpl from FATCA . Sea from FATCA ‘o O
pags 2 and the InsrucBons for T Aoquestar of Form W-9 for mors Imformation.

VENDOR NAME:

BL/ch

Updating Your Information
?mmmmhmquhmmcmtm
t paryea F poi arena anticpala
rwmpqrrm umn mph..jnlrr-_.l o

tral alacts to ba.an 3

Iri adcifion, yoa) must fumish o new
Form WH@ If tha rama or TIM changes for fa acoount, for campla, T tha granbor
iof m granior rust dles.
Penalties
Falurg to furnish TIKL 17 you foll 1o Tumish your comect TIN 10 & requasiern, you ans
subject o poralty of S50 for cach such falure unicss your falus is dus o
reEsoTabie cousa ond not bo willful regiect.
Ciwil panalty for inlss information with respsect To withholding. 17 you make a
fnins siabomant Wit no reasonabic basis thal results in L
jwn!.lhﬁd1nﬂ£ﬂ]pl‘ﬂ'r : e ek wimmakng
‘Cnminal Tor fal information. WilTuly cartifications
mﬂmmﬂmmmmﬂm -
Impriscrmant.
Mizsusg of TIN. If tha

discinses orusss TINS In viclation of fedoem| b,
perakias.

fihe requasion may b #o chvll and criminal
Specific Instructions
Mame

i you are on individual, you must generally enber Hha Nama: Shown o youT Nooma
it rehum. Howewer,  you hava changed your last rama, for instanca, dug i

without infosming the Sockl Admiristation of tha rama
enber ywour first name, tha Faame showm o your socil soourty cand, snd your
e st name.

H tha mcoount s injoinl namas, list first, and than circia, the name of tha: parson
ior anihy whosa numbor you entomd Ini Part | of Bha form.

Solg . Entar your individual rama a5 shown on your ncoms G retum
on e ummmmmm or "doing busingss as
(DE&" name on the "Busnaess roma disregardad entity rama™ ina.

, C Corporation, or & Corporation. Emlar tha entity's nama on T
“Mama” ine and ary business, traa, o “doing businoss os ([DEA] name” on the
“Businass ramadisregardaed antity rama™ line.
Disregarded anity. For LLE. fedom| ta purposes, an ently tal Is disraganded as
an emiy sepamia irom ks owner 5 tealad as @ "disregarded andly.” Soae
Fieguistion saolion 301.7701-2 Enlar tha cwmar's nama on the "Nama™
line.. Thaa raama of T amity on tha “Mama® Ine should never ba &
dismgardad eniity. Tha rama on Te "Mams® Ina must ba The name: shown on tha
Incoim bax ratum on which T ncoma should ba For axsmpie, o
forcign LLC it Is troatod as a dismganded entity for LS. fedonl tm
Fias i single ownar thal ks a ULS. ha LS, cwmer's nama is
provided on e “Name™ Iina. i e direct owrser of thae andly s also o disegardaed
entity, enlor tha Srsl cenaer that is rod disraganded for iedonal ta purpos<s. Enler
fhe: dismaamed = nama on tha "Businoss reama™
lire., I tha cowreer o e disregarded anfity Is & fhe: owniar must
compiaia an aoproprata Fom 'W-S instead of @ Form W-0. This Is T casa aven B
i foreign penson has 8 LLE. TIML
Hobs. Chack tha b for tha LLS. todenal ta clhssiicason of tha

‘whinss nams i anfiercd on tha: ™ame® Ine ﬂ.ul.'lﬂnptql‘hh:-r.
mﬂ 3 Corporaticn,

L-:-:rml'rpqu{l.L{:L I thai parson identiiod on e “Hams® ino is an
LLEC, chack he *Limind lab b and amar o
cods for tre uamn WHWWNMIMM
fhat = iroabed o o parinership for LS. fedaml inx purposos, anlar *F~ for
wwwnmuGMMﬂMlleﬁzalmemm
=8 anier “C7 for © cofporalion o “57 for 3

approprinie. [ you om an LLC thal is s on antity soparais from s
section 3H.T701-3 jsxocpt for am| Elu_,rrrn'lmudl

lm[.dnrﬂmmmmmﬂﬂn i o b

Idaniifod on the “Home” Il‘illih-uﬂu ucmlsrmdmnua

fodoral o purposas. H e LLC Is disragandod s an anily soparata from iis
owmia, enior tha approprists bax cessfication of Te ownar dentificd on tha

“Tama" e
Offer aniftiss. Entor your Dusiness nams o3 shown on required LS. fadenal fm
dooumants on tha “Mama® ine. This nama should malch the nome shown on e

Iradd bo b

L T S e i oy
Exemptions

H you ane axempl from andor FATCA reporting, enlar in tha
Exampiions b, uymidnmﬁt :&‘;mw Eoa Evampl payes oode ord
Exgrmption from FATCA raportig oo on page 2.
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Fugnﬂ

Exampt payes oooa. Gorerally, Indhiduaks, inclusing sok propricions) o not
aummpl from backup witiholdng.
withihCicing

fior carhain peyments, ﬂpﬂ'ﬂh‘u.‘n mphgﬂ'lds.m'puﬂuun
nol exsmpl fom backup withhoiding for paymants macs In satbemand of payment
card or thied party nabwork rensschions.
Hoda. If you ane axampt from backup withinokding, you should sl complets tis
Torm o oeoid possibic smoneous Eackun withhokding.
Thee following oodes idantity payecs that aro axempt from backun withholding:
1 —#n crganiration sxampd from e under section 5010, any IRA. or &

ousiodlal socount urdker saction 4080 I i maociowant mlﬂ'ﬂlmﬂllﬂ“
al saction 4012 F"

2—The Unfed Statas or any of s agencies of Insrumeninitios

3—A stabe, MMMWMMLHHMMWH
thair poilical subdsvisions or n ]

A—nmmuq ol Iis poltical subdivisions, agencias, of

5— & corpormtion
0—A desior In securities or commodiics required 1o regisian Ini ha Linked
Efaben, e District of Columbile, or o possossion of the Uinfied Stolos.

T —& fulures commission marchant registensd with the Commodity Fulunes
Tradirg Commission

B—f real ashabe Irevaestmant trust

D—An wtulmmmmpmmm
Compary of Todo

10— A common inast fund oporabed by & bank undar section B4

11— & firancial nsthhution

12— A middiaman krown in the Investmant community os o nominess o
cusindlan

13— st amamipd from e undar sgction 004 or desorimed In sacSon S047T

The foliowing chart shows bypes of paymants that may ba ceampd trom backup
witihoiding Tha chart applies io T @mmpt payess Isted abova, 1 hrough 13

IF S pargmeant s for . ... THEM tha paymant is sxampt for . . .

Imarast and dvidand paymanits ﬂ?mmtpqmmapl

Brolker Farsactions Exempt payeas 1 through 4 and &

through 11 and all C corponations. 5
corporations mist not enber on axampt

?ﬁmmu oncoisad san s

acquirad prior io F01Z.

Barlor cxchanga fansactions and Exampt payeas 1 through 4

patonaga dividends
Paymants crar $000 required io ba Gararaly, cuampl payoes
raported and direct suos ovar §5,000' | 1 fwough &°

Paymenis mada In setfamant of
paryman card or Thind party natwork
Iransactions

Exempt paysas 1 through 4

" S Form 1000-MESC, Miscelanacus Incoms, and B Instuctions.

* However, T M i a corpombion and eportaibe on Fom
19-KIEC ore nod cxamipd from backup withholding: medical and Fcalf comn
oHomays’ mgmpmpmmmmmwm

sorvices pald by o tedonal cxaculive Bgency.

Examption from FATCA reporting coda. mmmmmm;—_,m

thart ora cxompd irom roporting undar FATCA. These oodas apply 1o parsons

mmmmmmmmmammmmw
‘cortain forcign Arancinl nsifutions. Therefors, B you ara only submiting his form

Tor an acoouri you hoid In e Linked Siakcs, may lnave Hiks fiokd binnk.

Consull with e requasting this form F you ane unceriain If tha financlal

rstifution is subject bo hose requiroments.

A—An Eration from tax under soction 501 or ravichunl

ratimment ummi?mmm?] e

B—Tha Urilad Sinles or any of = agorclkes or reumamalifos

1C—A sioia, Tha Disirict of Colmbie, o of fha Unfiad Slolos, or omy
ol thair polfScal subchisinns of In

D—& corpombon T stock ol which s reguinry tradod on one of mors
asinbished securitcs markats, os described In Ao, section 1.1472-1 (0T

E—A copora@on that Is a mambar of the sama sapanded afflintad group as &
corpomtion describad In Aag. secSon 1.1472-1cE 1)

F—i daalar in securikes, commodiies, or derfvalive Tinancial insinomants

riotional conbncts, fulures, forsords, and cpbions) Fat s

regisiored o such uriter tha kews of tha Unkad Siolos or oy siola

VENDOR NAME:

BL/ch

G—a reql gstale Ivasimen rust

H— A reguinlod investmont company & defired In section 851 or on on
ragisiorad ot ol tmes during tha b year undar Irnimhm'tﬂuﬂpu‘rrﬂ':lﬂ

I—& common rus fund os defined In secSon S84
J—# bank as dafined In section 581

F— & broker

L —& st cxarmpd from tme undar soction B84 or describod In soction S0UTjEET)
M— & imx axempt rust under @ section S0E3b] plan or section 457jg) plan

Part |. Taxpayer ldentification Number [TIN)

Enizr your TIN in the appropriabe oo 7 ywou org o reskdent alion and you do nol
Fawe ond ore rot aligibia fo gt an S3N, your TIN s your IRS individunl bax parser
IdianifScation numiser JTIN). Ender it in T soclal soourfty numiter Do, ' yow do nod
mmmmmmg-mum.

an nl“ﬂﬂhﬂ“ﬁlﬁ;%&mqwmwﬁ

Hyou are o single-mamber LLC Tt s disregarded a5 on enitty separabs from
EPL I tha cwner Fas onal. mmﬁﬂmﬁr'raulrmﬂ?
classified os & corpombon or parinershipn, enlor tha antihy"s EIM.

Hots. Soc tha chart on paga 4 for huier clarfication of rmma and TIN
combinafons.

Hu-m- aTIH. do riok hare o TIRL ona iImmadiloly. To
E&pmﬁ&mmhnﬂmm;&nm
E-Dl:h.lﬂn: mnnufn:awgﬂhhirmmmmw.m
s call 1-E:nﬂ2-121aLanfmw-?.Pﬂ:lmm
EI "i" "H HcaBion Mumiber, i apply for an (MM, or Fom 554,
wmmwmummmmmmauﬁummm
for an EIM onling by aocessing tha RS walelic ol www s gowbusinassas and
cmmmwmmmmmmmnwwm
Forms W-T and 354 from tha IRS by wisiting IRE.gov or by caling 1-B00-
TAI- [1-B00-B20 3570 w e ek

Hyou are nskad o complate Form W-0 but go nol hose @ TIN, apply fora TIN
and wrikc Fn:l'hl'rn:pn:-nl‘:l'ﬂ'n ﬂmﬂdﬁhh‘m .mdgﬂﬂ
Ceriain payments made

o tha - For inlerest and
Mhmupnctbr-dl_,l‘h'ndd:hrmm you will harwe B0 danys bo gal
an

-n"m%lm“mlm-nrm;ppﬁunm r,-pnuoqpq.rrml 5. You wil ba
Bubia0t 10 DaCKIID WHRCATIY o 88 SLICH) PaySests S YOU ROV your TIN 10

Hobs. Enbering “Appliad For™ maore That you Fewve alrsady apolicd for @ TIM o that
you inbend o mpiply for ona oo,
Caution: A disragarced ULE. enlily Mal has & ivoion ounar must use Mo

appyoginte Foam W-2
Part Il. Cartification

To estabilsh 1o tha withholding agent hal oo oo 8 UUS. porson, oF msdoen alen,
sign Fom W-9. ¥ou may ba requesied 1o sign by tha withbolding agend cven B
ftoms 1, 4, or & Dol Indicalc othanyise.

For a joint aocournt, only ‘o porson wihosa TIM I shown in Fort | should sign

In e coso of o disrsganded aniity, tha person identilod on he
mﬂﬁmm@ Exampl poycs, 500 Bomp! payeo oodo corliorn,
Signaburs requireenents. Complats tha cortification as indicalad InBems 1
Erough & balow.

A. Indwrest, dridend, and barier axchianga accounts operied boalora 10B4
and brokor socounts considersd st during TREL ¥ou must give pour
comact TIN, but you do not hava 1o sign e cartiicaton.

2. Inerest, dwidand, broker, and barler sachange sooounts opanad aftor
1983 and broker acoounts considonsd insctive during 1083, You mus! sign Te
carification or Backup withhokding will appiy. IF ywou oo subjoct o
withioiding and you ara marely providing your comect TIM o Te requastor, you
mist oross o fiem 2 Inha cortification befons: signing tha form.

3. Agal estote ansactions. ¥ou must sion thae corifcalion. You may onoss oot
ftem 2 of the corliScation.

4. Oihar paymants. You must gha your comect TIM, bt you do rct have o sign
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The School Board of Broward County, Florida

ACH Payment Agreement Form (ACH CREDITS)
(See General Condition 10)

VENDOR NAME:

Authorization Agreement

| (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the financial
institution named below.  Additionally, | authorize The School Board of Broward County to make the necessary dehit
entries/adjustments in the event that a credit entry is made in error.

Further, | agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect or
incomplete information supplied by me or by my financial institution or due to an error on the part of my  financial institution in
depositing funds to my account.

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation from me or
my financial institution and that the origination of ACH transactions to my (our) account must  comply with the provisions of U.S. law.

Account Information

Name of Bank or
Financial Institution:

Branch/ State
Routing No:
Checking Savings
Account No: ] ]
VENDOR AREA:

Remittance Confirmation: Fax Email
(please select one) ] ]
Federal Identification No. TAX ID# SS#

Vendor ] Ol

Update Purchase Order Fax & Email Address

Centralized Fax Number Dept.
Centralized Email Dept.
Centralized Phone No. Dept.

Authorized Signature
(Primary) and Business title: Date:

Authorized Signature
(Joint) and Business title: Date:

Please attach a VOIDED check to verify bank details and routing number.

This form must be returned to: SBBC - Purchasing — Data Strategy Group
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533

For Use by DATA STRATEGY GROUP

Vendor Accountt Date Entered Initials:

VENDOR NAME:

BL/ch
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SECTION 8, STATEMENT OF “NO BID”

If your company will not be submitting a bid in response to this Invitation to Bid, please complete this Statement of “No Bid”
Sheet and return, prior to the Bid Due Date established within, to:

The School Board of Broward County, Florida
Procurement & Warehousing Services Department
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351

This information will help SBBC in the preparation of future Bids.
Bid Number: Title:

Company Name:

Contact:
Address:

Telephone: Facsimile:

\' | Reasons for “NO Bid™:
Unable to comply with product or service specifications.

Unable to comply with scope of work.

Unable to quote on all items in the group.

Insufficient time to respond to the Invitation to Bid.

Unable to hold prices firm through the term of the contract period.

Our schedule would not permit us to perform.

Unable to meet delivery requirements.

Unable to meet bond requirements.

Unable to meet insurance requirements.
Other (Specify below)

Comments:

Signature: Date:

VENDOR NAME:
BL/ch
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