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Dear Prospective Proposers: Superintendent of Schools

SUBJECT: Instructions to Proposers
Request for Proposals (RFP) 15-038R - Employment/Income Verification and Unemployment
Compensation Administrative and Cost Control Services

The School Board of Broward County, Florida (SBBC) is interested in receiving Proposals, in response to the attached RFP,
for Employment/Income Verification and Unemployment Compensation Administrative and Cost Control Services.
Any questions regarding this RFP should be addressed to me, in writing, at the address stated above, via facsimile at 754-
321-0533 or via e-mail charles.high@browardschools.com. No other School Board staff member should be contacted in
relation to this RFP. Any information that amends or supplements any portion of this RFP, which is received by any method
other than an Addendum issued to the RFP should not be considered and is not binding on SBBC.

In order to assure that your Proposal is in full compliance with all requirements of the RFP, carefully read all portions of
RFP document paying particular attention to the following areas:

REQUIRED RESPONSE FORM
Section 1.0, Required Response Form must be completed in full and executed by an authorized representative.

PROPOSAL SUBMITTAL FORMAT
Proposers are requested to organize their Proposals in accordance with Section 4.0. SBBC reserves the right to reject
and not consider any Proposal not organized and not containing all the information outlined in Section 4.0.

DUE DATE

Proposals are due in the Procurement & Warehousing Services Department on the date and time stated in Section 3.0.
In order to have your Proposal considered, it must be received on or before the date and time due. Proposals received
after 2:00 p.m. ET on date due will not be considered.

STATEMENT OF “NO RESPONSE”

If you are not submitting a Proposal in response to this RFP, please complete Attachment J, Statement of “No
Response” and return via facsimile to 754-321-0533 or scan and send via e-mail charles.high@browardschools.com.
Your responses to the Statement of “No Response” are very important to the Procurement & Warehousing Services
Department when creating future RFPs.

Thank you for your interest in SBBC. Again, if you have any questions, please contact me at the telephone number or e-
mail address stated above.

Sincerely,

Charles V. High, C.P.M., A.P.P., MBA
Purchasing Agent

“Educating Today’s Students To Succeed In Tomorrow’s World”
Broward County Public Schools Is An Equal Opportunity/Equal Access Employer



REQUEST FOR PROPOSALS (RFP)
RFP 15-038R
EMPLOYMENT/INCOME VERIFICATION AND

UNEMPLOYMENT COMPENSATION ADMINISTRATIVE
AND COST CONTROL SERVICES

RFP Release Date: September 4, 2014

Written Questions Due: On or Before 5:00 p.m. ET
September 15, 2014
in Procurement & Warehousing Services Department

Proposals Due:* On or Before 2:00 p.m. ET
October 7, 2014
in Procurement & Warehousing Services Department

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
Procurement & Warehousing Services Department
7720 W. Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351-6704

*These are public meetings. The School Board of Broward County, Florida, prohibits any policy or procedure which results in
discrimination on the basis of age, color, disability, gender identity, gender expression, national origin, marital status, race, religion, sex
or sexual orientation. Individuals who wish to file a discrimination and/or harassment complaint may call the Executive Director,
Benefits & EEO Compliance at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.

Revised: 8/21/13
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Revised: 08-22-14
REQUEST FOR PROPOSALS (RFP) 15-038R
1.0 REQUIRED RESPONSE FORM

RELEASE DATE: September 4, 2014
TITLE: EMPLOYMENT/INCOME VERIFICATION AND UNEMPLOYMENT COMPENSATION ADMINISTRATIVE AND COST CONTROL
SERVICES

This Proposal must be submitted to the Procurement & Warehousing Services Department of The School Board of Broward County,
Florida, 7720 W. Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704, on or before 2:00 p.m. ET October 7, 2014 and
plainly marked RFP 15-038R, Employment/Income Verification and Unemployment Compensation Administrative and Cost Control
Services. Proposals received after 2:00 p.m. EST on date due will not be considered.

Note: Cost of Services should be submitted in a sealed envelope along with, but separate from, the
remainder of proposal

One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version (both clearly marked as
“original”) will constitute the original governing documents. The electronic version in Microsoft Word 6.0 or higher on CD/flash drive and 12
copies (which must be identical to the original Proposal, including any supplemental information/marketing materials), of the RFP
Proposal, including this REQUIRED RESPONSE FORM (Page 1 of RFP 15-038R), must be fully executed and returned on or before 2:00 p.m.
ET on date due to the Procurement & Warehousing Services Department in accordance with the submittal requirements In the case of any
discrepancy between the original hard-copy Proposal and the copies, the original hard-copy Proposal will be the governing document.
Proposal must contain all information required to be included in the Proposal as described herein. Completed Proposals must be submitted in a
sealed envelope (package, box, etc.) with the RFP number and name clearly typed or written on the front.

PROPOSER INFORMATION

PROPOSER'S (COMPANY) NAME:
STREET ADDRESS:

CITY, STATE AND ZIP CODE:
PROPOSER TELEPHONE: PROPOSER FAX:
PROPOSER TOLL FREE:

CONTACT PERSON:

CONTACT PERSON'S ADDRESS:

CONTACT PERSON'S EMAIL ADDRESS:

CONTACT TELEPHONE: FAX: TOLL FREE:
E-MAIL ADDRESS TO SEND PURCHASE ORDERS TO:
INTERNET URL:

PROPOSER TAXPAYER IDENTIFICATION NUMBER:

Proposal Certification

| hereby certify that: | am submitting the following information as my firm's (Proposer) Proposal and am authorized by Proposer to do so. Proposer
has not divulged, discussed, or compared the Proposal with other Proposers and has not colluded with any other Proposer or party to any other
Proposal; Proposet, its principals, or their lobbyists has not offered campaign contributions to School Board Members or offer contributions to School
Board Members for campaigns of other candidates for political office during the period in which the Proposer is attempting to sell goods or services
to the School Board. This period of limitation of offering campaign contributions shall commence at the time of the “cone of silence” period for any
solicitation for a competitive procurement as described by School Board Policy 3320, Part II, Section GG as well as School Board Policy 1007,
Section 5.4 — Campaign Contribution Fundraising. Proposer acknowledges that all information contained herein is part of the public record as defined
by the State of Florida Sunshine and Public Records Laws; all responses, data and information contained in this Proposal are true and accurate.
Proposer agrees to complete and unconditional acceptance of the contents of all pages in this Request for Proposals (RFP), and all
appendices and the contents of any Addenda released hereto; Proposer agrees to be bound to any and all specifications, terms and
conditions contained in the Request for Proposals, and any released Addenda and understand that the following are requirements of this
RFP and failure to comply will result in disqualification of Proposal submitted.

Signature of Proposer's Authorized Representative (blue ink preferred on original) Date

Name of Proposer's Authorized Representative Title of Proposer's Authorized Representative

NOTE: Entries must be completed in ink or typewritten. This original Required Response Form must be fully executed and
submitted with this Proposal (see Section 4.1.4).

RFP 15-038R
Page 1 of 22 Pages




Revised: 08-22-14

2.1

2.2

2.3

2.0 INTRODUCTION AND GENERAL INFORMATION

The School Board of Broward County, Florida (hereinafter referred to as “SBBC”) desires to receive proposals for the
selection of an Employment Verification and Unemployment Compensation (U.C.) service provider to provide U.C
Administrative and Cost Control Services to SBBC as described herein. SBBC is the sixth-largest public school district in
the nation and employs approximately 41,000 employees (permanent, temporary and administrators), and has over 200
schools and centers within Broward County, Florida. Services shall be provided in a manner that is consistent with
recognized best industry practices, in accordance with District policies, regulations and Florida State Law. SBBC will
award this RFP to a single proposer. There is no guarantee of work or dollar amount to be spent as a result of the award
of this RFP. Services will be requested by SBBC as and when needed.

The following information is historical data from SBBC on unemployment compensation:

Fee History: SBBC has paid $24,000 per year ($6,000/quarter) for these services for the last five years.
Claims Experience: Number of Claims
1/2011 - 12/2011 = 3,200
1/2012 - 12/2012 = 1,700
1/2013 - 12/2013 = 1,400
Number of Appeal Hearings:
1/2011 - 12/2011 = 188
1/2012 - 12/2012 = 90
1/2013 - 12/2013 =75
Current Number of Active Employees: Approximately 41,000
Number of W-2’s Issued for 2013: 35,727
The following information is historical data from SBBC on Employment/Income Verifications:
Number of Employment/Income verifications per year:
1/2011 - 12/2011 = 5,637
1/2012 - 12/2012 = 5,710
1/2013 - 12/2013 = 6,422

Questions and Interpretations: Any questions concerning any portion of this RFP must be submitted, in writing, to
Mr. Charles V. High, C.P.M., A.P.P., MBA Purchasing Agent, Procurement & Warehousing Services Department,
754-321-0527 at the address listed in Section 6.1 or via facsimile 754-321-0533 or via e-malil
charles.high@browardschools.com. Any questions which require a response which amends the RFP document in any
manner will be answered via Addendum by the Procurement & Warehousing Services Department and provided to all
Proposers. No information given in any other matter will be binding on SBBC.

Any guestions concerning any condition or requirement of this RFP must be received in the Procurement & Warehousing
Services Department, in writing, on or before 5:00 p.m. ET September 15, 2014. Questions received after this date and
time will not be answered. Submit all questions to the attention of the individual stated above. If necessary, an Addendum
will be issued. Any verbal or written information, which is obtained other than by information in this RFP document or by
Addenda, shall not be binding on SBBC.

Contract Term: The purpose of this RFP is to establish a contract beginning date of award and continuing through
June 30, 2018. The term of the contract may, by mutual agreement between SBBC and the Awardee, be extended for
two additional one-year periods and, if needed, 180 days beyond the expiration date of the renewal period. Procurement
& Warehousing Services Department, will, if considering renewing, request a letter of intent to renew from each Awardee,
prior to the end of the current contract period. The Awardee will be notified when the recommendation has been acted
upon by the School Board. All costs shall be firm for the term of the contract as stated in Section 2.5 of this RFP. The
Proposer agrees to this condition by signing its Proposal.

RFP 15-038R
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Revised: 08-22-14

2.4

2.5

2.6

2.0 INTRODUCTION AND GENERAL INFORMATION (Continued)

PRICE ADJUSTMENTS: Prices offered shall remain firm through the first three years of the contract. A request for
price adjustment may be submitted 30 days prior to the first renewal date of the contract. If a price increase is approved
after the first renewal date, then that price must remain firm for the two remaining years of the contract. Price adjustment
requests will be evaluated on an annual basis thereafter. Requests for price adjustments shall not exceed the percentage
of change in the Consumer Price Index (CPI) for the previous twelve months of the anniversary date, but shall not exceed
3% per adjustment. The CPI will not be seasonally adjusted. SBBC reserves the right to request a reduction in contract
prices equal to the percentage of change of the CPI in the event of a reduction. SBBC reserves the right to not renew any
contract regardless of price considerations. Information on the CPI may be obtained from the Bureau of Labor Statistics at
http://www.bls.gov or by contacting the Bureau directly.

Submittal Of Proposal: Submit Proposals in accordance with Section 4.0. Proposals should be organized and shall
include necessary information as to be in full compliance with this Section. In order to facilitate the Proposal evaluation
process, special attention should be paid to organizing Proposals in a manner consistent with Section 4.0. SBBC reserves
the right to reject and not consider any Proposal that is not submitted in accordance with Section 4.0 or that does not
include any necessary information.

Evaluation and Award: All responsive Proposals will be evaluated by the Evaluation Committee (hereinafter referred to
as “Committee”) based upon the information submitted by Proposers in response to Section 4.0 and in accordance with
the evaluation criteria established in Section 5.0 for Category a.) Experience and Qualifications and Category b.) Scope of
Services. Category c.) Cost of services will be determined by mathematical calculation and Category d.) Minority/Women
Business Participation will be evaluated and scored by the District's Supplier Diversity & Outreach Program staff. Based
upon the evaluation of Proposals, the Committee will recommend Proposer(s) to SBBC for award. The number of firms to
be recommended is solely at the discretion of the Committee.

3.0 CALENDAR

September 4, 2014 Release of RFP 15-038R

September 15, 2014 Written questions due on or before 5:00 p.m. ET
in Procurement & Warehousing Services Department

October 7, 2014 Proposals due on or before 2:00 p.m. ET
in Procurement & Warehousing Services Department.
Proposal opening will be at
7720 West Oakland Park Blvd., Suite 323,
Sunrise, Florida 33351-6704.*

October 23, 2014 Evaluation Committee reviews Proposals and makes
Recommendation for award. Meeting to be held at
Procurement & Warehousing Services Department
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351-6704 at 9:00 a.m.*

October 27, 2014 Posting of Recommendation

*These are public meetings. SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color,
disability, gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals
who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-
321-2150 or Teletype Machine (TTY) 754-321-2158.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal
Educational Opportunities (EEQ) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.

RFP 15-038R
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41

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL

In order to maintain comparability and facilitate the review process, it is requested that Proposals be organized in the
manner specified below. Include all information requested herein in your Proposal.

411
412
413

414

415

Title Page: Include RFP number, subject, the name of the Proposer, address, telephone number and the date.

Table of Contents: Include a clear identification of the material by section and by page number.

Letter of Transmittal: Include the names of the persons who will be authorized to make representations for the
Proposer, their titles, addresses and telephone numbers.

Required Response Form: (Page 1 of RFP) with all required information completed and all signatures as
specified (blue ink preferred on original). Any modifications or alterations to this form shall not be accepted and
Proposal will be rejected. The enclosed original Required Response Form will be the only acceptable form.

Notice Provision: When any of the parties desire to give notice to the other, such notice must be in writing, sent
by US Mail, postage prepaid, addressed to the party for whom it is intended at the place last specified; the place
for giving notice shall remain such until it is changed by written notice in compliance with the provisions of the
paragraph. This information must be submitted with the Proposal or within three days of request. For the
present, the parties designate the following as the respective places for giving notice:

To SBBC: Superintendent of Schools
SBBC
600 Southeast Third Avenue
Fort Lauderdale, Florida 33301

With a Copy to: Supervisor, Personnel Records
The School Board of Broward County, Florida
7720 West Oakland Park Blvd., 1st Floor
Sunrise, Florida 33351

Name of Proposer:

(Name of Proposer, Corporation and Agency)

(Address)
With a Copy to:

(Name and Position of Designee of Proposer,
Corporation and Agency)

(Address)

RFP 15-038R
Page 4 of 22 Pages
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4.2

4.3
4.4

441

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

The SBBC's Procurement & Warehousing Services Department shall determine whether each Proposer meets the
Minimum Eligibility requirements of Section 4.2 and shall only deliver Proposals meeting the Minimum Eligibility
requirements to the Evaluation Committee for further evaluation.

Minimum Eligibility: In order to be considered for award and to be further evaluated, Proposer must meet or exceed the
following criteria as of the opening date of the Proposal. FAILURE TO PROVIDE THE INFORMATION REQUESTED
BELOW WILL RESULT IN DISQUALIFICATION OF PROPOSAL. The Proposer is responsible for providing the following
information in its response. The Proposer must also include a statement of acknowledgement for each item below.

4.2.1 Proposer must meet or exceed the requirements of Section 7.1, Indemnification. Will your company meet or
exceed the requirements as written in Section 7.1 for this contract? [_] Yes [ ] No Do not check both boxes.

State under what other or former name(s) the Proposer is currently operating under or has operated under.

Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation):
This section represents the information that will be utilized in the evaluation of Proposals received and assignment of
points in accordance with the evaluation criteria established in Section 5.0 for Proposals submitted. Proposers are
cautioned to read this section carefully and respond with full complete information that will assist the Evaluation
Committee in evaluating Proposal submitted. Proposers are requested to respond in the format and organizational
structure stated and to refrain from including promotional or advertisement materials in their Proposal. The maximum
allowable points (See Section 5.0) that will be awarded for each section are stated. Failure to respond or incomplete
responses to any evaluation criteria below will result in zero or reduced allocation of points for the criteria and may result
in disqualification of entire Proposal.

Proposer’s Qualifications — (Maximum 35 allowable points)

4411 Executive Summary — Submit a brief abstract, of approximately three pages, stating the Proposer’s
understanding of the nature and scope of the services to be provided and capability to comply with all
terms and conditions of RFP.

4412 Complete, and return, with your Proposal, Attachment B of the RFP.

44.1.3 Organizational History, Structure and Authoritative Direction of Control: Provide an outline of
the firm’s background and experience providing the services listed below, inclusive of an explanation
to the degree to which your firm has focused on the services listed.
44.1.3.1 Ability to provide consultation regarding unemployment hearing attendance. Extensive
experience preparing witnesses and evidence for Unemployment appeals in the State of
Florida.

44.1.3.2 Capability of analyzing claims and charges.

4.4.1.3.3  Ability to provide a representative at hearings, if necessary.

4414 Company Stability: Proposers must demonstrate a record of company stability for the last three

years and provide information supporting evidence as follows:

44.1.4.1  State number of years in business

4.4.1.4.2 State the location, address, and telephone number of firm’s offices.

44.1.4.3 If Proposer provides U.C. services from more than one location, Proposer is to provide
the location(s) and the services performed at each location that SBBC will utilize

4.4.1.4.4 Discuss any name changes, changes in ownership, reorganizations, etc.

4.4.1.45 Has Proposer been declared in default of any contract? [ ] Yes [ ] No, If yes, explain.

44.1.4.6  Within the past three (3) years, has Proposer filed for reorganization, protection from
creditors, or dissolution under the bankruptcy statutes? [1Yes [ ] No If Yes, explain.

RFP 15-038R
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation)

(Continued):

44.1 Proposer’s Qualifications — (Continued)

4414

4415

4416

4.4.1.7

4418

Company Stability:

4.4.1.4.7 Is Proposer now the subject of any litigation in which an adverse decision might result in
a material change in the Vendor's financial position or future viability? [ ] Yes [_] No
If Yes, explain.

Administration and Staff Qualifications: Describe the qualifications and experience of the partners,
managers, supervisors, senior staff, customer service, and other professional staff that will provide
the services to SBBC. Proposer shall ensure that staff has all required licenses, certifications, and
training appropriate for such persons’ role and function within the firm. Documentation that describes
job qualifications and experience will be acceptable. Provide the name, contact information and work
hours for the point of contact for these services, more specifically: main office contact, contact for first
notice claims and appeals, contact for hearings, account manager and billing office.

List at least three current or recently completed projects which best illustrate the experience of the
firm (projects) shall be similar in size and scope to SBBC project detailed in this RFP. At least one
project shall be a public agency in Florida. Include the following for each:

e Name and location of the engagement.

e The nature of the firm’s responsibility on the engagement.

e Name, address, telephone, and fax number for each project contact who may be contacted as a
reference.

Date engagement was completed or is anticipated to be completed.

Size of engagement (number of claims).

Services for which the firm’s staff was responsible.

Project Dollar Value

Present status of the engagement.

The firm’s key professionals involved on the engagement and who of that staff would be assigned
to the program covered by this RFP.

Employment/income Verification Process: Provide, in detail, the type of employment/income
verification processes used by your company. If your company employs a third party service, provide,
in detail, information about the company and the types of services provided. Provide the type of file
format needed to receive employee data for verification processes. Awardee will not disclose,
distribute or resell any of the employee data or information provided by SBBC.

Automation: Describe the degree to which the unemployment compensation services Proposer will
provide to SBBC are automated. Describe what computer hardware, software, internet and back-up
capabilities will be used to service SBBC unemployment compensation accounts.

Consultants: If outside sub-consultants or data processing service bureaus are used by Proposer to
assist in servicing U.C. client accounts, identify each, describing the nature of the service performed.

RFP 15-038R
Page 6 of 22 Pages
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation)

(Continued):

441

442

Proposer’s Qualifications — (Continued)

4419

44110

Reports: Submit a sample copy of a written report of a candidate to include unemployment cost
control services and employment/income verification services. Submit any additional reports that
your company provide to its clients.

Litigation: Provide a statement of any litigation or regulatory action that has been filed against your
firm(s) in the last three years. If an action has been filed, state and describe the litigation or
regulatory action filed, and identify the court or agency before which the action was instituted, the
applicable case or file number, and the status or disposition for such reported action. If no litigation or
regulatory action has been filed against your firm(s), provide a statement to that effect. For joint
venture or team Proposer, submit the requested information for each member of the joint venture or
team.

Scope of Services Provided — (Maximum 40 allowable points): Clearly describe how the Proposer can

accomplish each of the following Scope of Services provided below. Minimum must include the following:

Scope of Services

Administration of Claims

Yes, Can Comili No, Can Not Comili

4.4.2.1 Awardee shall process all unemployment compensation
claims submitted by SBBC at the time of filing and present
reasons for claimant termination to the appropriate state
agency office.

4.4.2.2 Awardee shall work within the guidelines of the Trade
Adjustment Assistance Act of 2011 (Unemployment Insurance
Integrity Law)

4.4.2.3 Awardee must comply with the Florida Department of
Economic Opportunity (DEQ) Connect system.

4.4.2.4 Awardee shall provide a professional representative to
attend all hearings (by telephone or in person) unless excused
by SBBC on a case by case basis at the sole discretion of
SBBC.

4.4.2.5 Awardee shall follow through on all protested claims
and unprotested claims, and provide complete administrative
services for all matters relating to the same, dealing directly
with the state agency on behalf of SBBC.

4426 Awardee shall serve as the designated Agent of
Record/Power of Attorney with SBBC, providing an address of
record for receipt of all benefit claim forms and hearing notices
and related documents for Unemployment Compensation
Services. Awardee will file the form with the appropriate
government agency. Agent of Record/Power of Attorney shall
only be in effect for the term of the contract or unless
terminated earlier (General Condition 7.42). (See Document
Attachment H)

4.4.2.7 Awardee shall review evidence to be presented in
support of SBBC's position at appeal and review strategies to
pursue in the appeal hearing.

RFP 15-038R
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4.4

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation)

(Continued):

4.4.2 Scope of Services Provided (Continued)

Scope of Services

Administration of Claims

Yes, Can Comili No, Can Not Comili

4.4.2.8 Awardee shall assure all documentary evidence is
provided to SBBC representatives prior to the stated deadline.

4.4.2.9 Awardee shall forward SBBC documents to State DEO
at the initial claim process to be entered as exhibits to SBBC
and other required parties in sufficient time prior to the appeal
hearing.

4.4.2.10 Awardee shall assertively pursue all contacts to
schedule all telephone hearings. Assure all will be in place at
appointed time.

4.4.2.11 Awardee shall use an employment/income verification
service as provided in Section 4.4.1.6 and Attachment G.

4.4.2.12 Awardee is able to meet the delivery requirements in
Attachment F.

Data Access and Storage

4.4.2.13 SBBC desires that the Awardee's proposed system
utilizes the SaaS (Cloud) provider model, including data
migrated from the previous provider. Describe the system
solution and the data migration methodology to populate the
system with existing data.

4.4.2.14 Awardee shall describe the system’s user account and
access management strategy.

4.4.2.15 Awardee shall describe any storage limits that may be
imposed and the capability, with the related cost, to surpass
these limits.

4.4.2.16 Awardee shall describe the system’s physical security
measures to safeguard its servers.

44217 Awardee shall describe the system’s intrusion
prevention and detection capabilities.

4.4.2.18 Awardee shall describe how the services and any
associated data will be recovered in the event of a disaster.

Education and Training

4.4.2.19 Awardee shall update SBBC on changes in laws
and/or regulations pertaining to applicable unemployment
compensation laws.

4.4.2.20 Awardee shall provide training and/or education
materials to ensure SBBC staff assigned responsibility for
overall day-to-day management of SBBC’'s unemployment
compensation program are properly trained.

RFP 15-038R
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation)

(Continued):

4.4.2 Scope of Services Provided (Continued)

Scope of Services Yes, Can Comply No, Can Not Comply
Education and Training

4.4.2.21 Awardee shall offer at least two local workshops per
year for SBBC personnel to advise them of responsibilities and
potential liabilities associated with handling matters related to
unemployment issues, at Awardee’s cost.

4.4.2.22 Awardee shall, when applicable, send tax alerts,
bulletins, and quarterly unemployment newsletters.

Administration of Unemployment Accounts
4.4.2.23 Awardee shall place all claims under individual audit
for the full duration of the benefit year to control the accuracy of
the benefit payments and the proper application of the
governing regulatory provisions.

4.4.2.24 Awardee shall review individual claimant's wage
reports and record such data as may be required for future
audit of benefit charges.

4.4.2.25 Awardee shall audit all statements of benefit charges.
4.42.26 Awardee shall review each quarterly contribution
report when a copy is submitted by SBBC.

4.4.2.27 Awardee shall seek corrections and adjustments in
SBBC's unemployment account(s) for all illegal, erroneous and
excessive charge entries.

4.4.2.28 Awardee shall maintain an accounting of all benefit
charges, tax credits and adjustments to SBBC's unemployment
account(s).

Guidance for Administrative Procedures -

44229 Awardee shall consult with SBBC whenever
necessary or requested to give advice and recommendations
on personnel and administrative procedures pertinent to the
control and reduction of unemployment compensation costs.
4.4.2.30 Awardee shall inform SBBC of significant alternations
of the applicable unemployment compensation statutes,
regulations and interpretations thereof, which may require
procedural and/or policy changes relative to SBBC’s personnel
or accounting practices.

4.4.2.31 As the need arises and as requested, Awardee shall
assist SBBC in developing personnel policies which are in
keeping with sound practice, with statutory limitations, and
evaluate the need for utilizing such policies in the reduction of
unemployment compensation costs.

4.4.2.32 Awardee shall provide quarterly and annual reports, in
hard copy and editable electronic online formats giving detailed
summary data on all unemployment related activity to SBBC.
Continuation: (SEE ATTACHMENT F)

4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)
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4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation)

(Continued):

44233 Additional Services: Awardee shall provide a detailed narrative describing Employment/income
Verification Services which Proposer can provide under this contract. State any additional costs for these
services in this section. DO NOT PLACE ADDITIONAL COSTS IN SECTION 4.4.3.

4.4.3 Cost of Services (Maximum 15 Allowable Points):

Note: Cost of Services should be submitted in a sealed envelope along with, but separate from, the
remainder of proposal

Proposer is to state the firm fixed annual cost to provide the services included in the RFP. All out of pocket and/or travel

expenses must be included in the firm fixed cost.
Cost must be stated as an Annual Cost. DEVIATIONS FROM THIS COST STRUCTURE WILL NOT BE ACCEPTED AND WILL

REJECT PROPOSAL.
4.4.3.1 Single Annual Cost for Unemployment Compensation Services: $ X 3 years =
$ Total Cost

Distribution of points will be calculated by dividing the total all-inclusive cost proposal for services provided by each
Proposer by the total all-inclusive cost proposal submitted. That percentage will be multiplied by the maximum number of
points allotted for the criteria. For example, Proposer A submits the lowest total cost of $100 and Proposer B submits a
total cost of $125 and Proposer C submits a total cost of $350. Therefore, Proposer A would receive 15 points which is
the maximum number of points allotted for the criteria. Proposer B would receive 12 points based on the following
($100/$125) = 80% x 15 maximum points = 12 points. Proposer C would receive 4 points based on the following
($100/$350) = 28% x 15 maximum points = 4 points.
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued)

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation)
(Continued):
4.4.4 M/WBE Participation: (Maximum 10 allowable points): SBBC has a Supplier Diversity & Outreach Program.

An M/WBE is defined by SBBC as any legal entity, other than a joint venture, which is organized to engage in
commercial transactions and which is a least 51% owned and controlled by minority persons. For information on
M/WBE Certification, contact SBBC’s Supplier Diversity & Outreach Program at 754-321-0550. SBBC's Florida
Supplier Diversity & Outreach Program works to increase the participation of Minority and Women Business
Enterprise (M/WBE). It is the intent of the Supplier Diversity & Outreach Program to have a diverse group, as well
as an equitable distribution of M/WBE's, participating on any award of this Proposal.

4441 M/WBE Information: Proposer will be evaluated and points will be allocated for
criterion 4.4.4.2, 4.4.4.3 and 4.4.4.4 depending on the information submitted by the | Maximum
Proposer Points

4442 Identify the M/WBE firm or firms who will be working with you on this engagement (see 6
Attachment A3, M/WBE Participation). Indicate the extent and nature of the M/WBE's
work with specificity, as it relates to the services as described in this RFP, including the
percentage of the total costs which will be received by the M/WBE firm in connection
with this Proposal (See Attachment A3).

4443 Proposer shall provide the staff diversity information by completing and submitting 2
Attachment A2, Employment Diversity Statistics.

4444 Proposer shall submit information of its involvement in the minority community. Such 2

evidence may include, but not be limited to, minority sponsored events, purchases
made from minority companies, scholarship funds targeting minority students, financial
contributions and/or providing other corporate resources for minority community
projects.

TOTAL POINTS ... sns 10

The Awardee will be required to submit a monthly M/WBE Utilization Report (see
Attachment Al) to our Supplier Diversity & Outreach Program, which will track
payments to M/WBE(s). This report is required 15 days after the end of each month,
whether the M/WBE(s) received payments or not, until all committed remuneration has
been received by the M/WBE. State your willingness to comply with this

requirement.

Awardee must provide the Supplier Diversity & Outreach Program a 30-day written
notice for substitution of an M/WBE Proposer. State your willingness to comply with
this requirement.
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5.1

5.2

5.3

5.4

5.0 EVALUATION OF PROPOSALS

The Evaluation Committee (hereinafter referred to as “Committee”), shall evaluate all Proposals received, which meet or
exceed Section 4.2, Minimum Eligibility Requirements and Section 7.1 Indemnification, according to the following criteria:

CATEGORY MAXIMUM POINTS
A. Experience and Qualifications 35
B. Scope of Services 40
C. Cost of Services 15
D. Supplier Diversity & Outreach Program
D.1 Participation 6
D.2 Diversity 2
D.3 Community Outreach 2
TOTAL 100

Failure to respond, provide detailed information or to provide requested Proposal elements may result in the reduction of
points in the evaluation process. The Committee may recommend the rejection of any proposal containing material
deviations from the RFP. The Committee may recommend waiving any irregularities and technicalities.

The Committee reserves the right to ask questions of a clarifying nature once Proposals have been opened, require
presentations from all Proposers, interview any or all Proposers that respond to the RFP, or make their recommendations
based solely on the information contained in the Proposals submitted. Presentations, if required, will be part of the
evaluation process.

Based upon Section 5.1, the Committee, at its sole discretion, may commence negotiations with selected Proposer(s). The
Committee reserves the right to negotiate any term, condition, specification, or price (other than Section 4.2 and Section
7.1) with a selected Proposer(s). In the event that mutually agreeable negotiations cannot be reached with a Proposer, the
Committee may negotiate with the next ranked Proposer(s), and so forth. An impasse may be declared by the Committee
at any time. The Committee will make a recommendation to the Superintendent. The Superintendent may choose to post
the recommendation as its intended action of the District in accordance with Section 120.57(3) Florida Statutes or the
Superintendent may choose to return the recommendation to the Committee for further deliberations consistent with the
RFP.

Award: SBBC intends to make an award only to the Proposer that has complied with the terms, conditions and
requirements of the overall RFP. After the conclusion of negotiations, the recommended award would be made for the
goods and services sought in the RFP in accordance with the terms of negotiations. The award(s) shall not be a guarantee
of business or a guarantee of specified quantities of products or volume of service. An Agreement (in the form of the
Sample Agreement attached hereto as Attachment “E”) shall be prepared for execution by the Awardee and The School
Board, and shall be governed by the laws of the State of Florida, and must have venue established in the 17t Judicial
Circuit Court of Broward County, Florida or the United States Court of the Southern District of Florida. This Agreement
approved by the SBBC's General Counsel will be submitted to SBBC for final approval. Approval shall not be a
quarantee of business, a guarantee of specified volume of service or minimum dollar revenue to be received on
this contract.
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6.1

6.2

6.3

6.0 SPECIAL CONDITIONS

The complete original hard-copy Proposal properly completed and signed must be submitted in a sealed envelope and
received on or before 2:00 p.m. ET, October 7, 2014 at the following address in order to be considered:

PROCUREMENT & WAREHOUSING SERVICES DEPARTMENT
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351-6704
Attention: RFP 15-038R - EMPLOYMENT/INCOME VERIFICATION AND UNEMPLOYMENT COMPENSATION
ADMINISTRATIVE AND COST CONTROL SERVICES

One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version (all
clearly marked as “original”) will constitute the original governing documents. The electronic version in Microsoft Word 6.0
or higher on CD/flash drive and 12 copies (which must be identical to the original Proposal, including any supplemental
information/marketing materials), of the RFP Proposal, including the REQUIRED RESPONSE FORM (Page 1 of RFP
15-038R), must be fully executed and returned on or before 2:00 p.m. ET on date due to the Procurement & Warehousing
Services Department in accordance with the submittal requirements. All Proposals shall be submitted in sealed packaging
with RFP number and the Proposer’s firm name clearly marked on the exterior of package.

JOINT VENTURES: In the event multiple Proposers submit a joint Proposal in response to the RFP, a single Proposer
shall be identified as the Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address
of all parties of the joint Proposal. Prime Proposer shall provide all bonding and insurance requirements, execute any
Contract, complete the REQUIRED RESPONSE FORM shown herein, have overall and complete accountability to resolve
any dispute arising within this contract. Only a single contract with one Proposer shall be acceptable. Prime Proposer
responsibilities shall include, but not be limited to, performing of overall contract administration, preside over other
Proposers participating or present at SBBC meetings, oversee preparation of reports and presentations, and file any
notice of protest and final protest as described herein. Prime Proposer shall also prepare and present a consolidated
invoice(s) for services performed. SBBC shall issue only one check for each consolidated invoice to the Prime Proposer
for services performed. Prime Proposer shall remain responsible for performing services associated with response to this
RFP.

INSURANCE REQUIREMENTS

MINIMUM INSURANCE REQUIREMENTS

6.3.1 GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage;
$1,000,000 General Aggregate. Limits not less than $1,000,000 for Products/Completed Operations Aggregate.

6.3.2 WORKER’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer’s Liability limits
not less than $100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit).

6.3.3. PROFESSIONAL LIABILITY: Limits not less than $1,000,000 per occurrence covering services provided under
this contract.

6.3.4 AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of
not less than $1,000,000 Combined Single Limit.
If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of
$h1’?°0|(|)’00'0 will be accepted. In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating
the following:

) (Awardee Name) does not own any vehicles. In the event insured acquires any vehicles
throughout the term of this agreement, insured agrees to provide proof of “Any Auto” coverage effective the date
of acquisition. (Fax affidavit with Certificate of Insurance to SBBC Risk Management at 866-897-0424.)

6.3.5 ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to
do business in the State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by
Moody's Investor Service.
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6.3

6.4

6.5

6.0 SPECIAL CONDITIONS

INSURANCE REQUIREMENTS (Continued):

6.3.6

6.3.7

6.3.8

VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC
Risk Management Department by Certificate of Insurance within 15 days of notification of award. All certificates
(and any required documents) must be received and approved by SBBC before any work commences to permit
Awardee time to remedy any deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK
MANAGEMENT AT 866-897-0424.

REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following
wording must be included on the Certificate of Insurance:

The School Board of Broward County, FL, its members, officers, employees and agents are added as
additional insured. The endorsement # is: .

All liability policies are primary of all other valid and collectable coverage maintained by the School Board
of Broward County, Florida.

(*Please include the Contract # and Title on the Certificate of Insurance.)

(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale,
Florida 33301.)

CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with
SBBC without the minimum required insurance coverage and must notify SBBC within two business days if
required insurance is cancelled.

AWARDEE ACCOUNTING RECORDS AND RIGHT TO AUDIT PROVISIONS:

6.4.1

6.4.2

6.4.3

6.4.4

6.4.5

Awardee’s and Sub-Contractor’'s records shall include, but not be limited to, accounting records, payroll time
sheets, audited and unaudited financial statements to substantiate payment rates and income, written policies and
procedures, Sub-Contractor’s files and any other supporting evidence necessary to substantiate payments and
income related to this Agreement (all the foregoing herein after referred to as “records”) shall be open to
inspection and subject to audit and/or reproduction, during normal working hours, by SBBC's agent or its
authorized representative to the extent necessary to adequately permit evaluation and verification of any
invoices, payments or claims submitted by the Awardee(s) or any of his/her payees pursuant to the execution of
the Agreement. Such records subject to examination shall also include, but not be limited to, those records
necessary to evaluate and verify payments and any other matters or items associated with this Agreement.

For the purpose of such audits, inspections, examinations and evaluations, SBBC's agent or authorized
representative shall have access to said records from the effective date of this Agreement, for the duration of the
work, and until five (5) years after the date of final payment by Awardee(s) pursuant to this Agreement. All
payments which cannot be documented as paid as required by the Agreement and found not to be in compliance
with the provisions of this Agreement, shall be reimbursed to SBBC.

SBBC's agent or its authorized representative shall have access to the Awardee’s facilities, shall have access to
all necessary records and shall be provided adequate and appropriate work space, in order to conduct audits in
compliance with this article. SBBC'’s agent or its authorized representative shall give audited firm reasonable
advance notice of intended audits.

Awardee(s) shall certify that payments are accurate and correct on each and every payment. If an audit reveals
discrepancies, such as an over payment, the Awardee will be required to reimburse SBBC for the discrepancy
with a minimum of eighteen percent (18%) per annum.

If an audit inspection or examination in accordance with this article, discloses over payments (of any nature) to the
Awardee(s) by SBBC in excess of ten (10%) percent of the total payments, the actual cost of SBBC’s audit shall
be paid by the Awardee as well as the over payments by SBBC.

W-9 FORM

6.5.1

All Proposers are requested to complete the attached W-9, Attachment C, and submit with their Proposal.
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7.1

7.2

7.3
7.4
7.5

7.6

7.7

7.8

7.9

7.10

7.0 GENERAL CONDITIONS

INDEMNIFICATION: This General Condition of the RFP is NOT subject to negotiation and any Proposal that fails to accept these
conditions will be rejected as "non-responsive".

7.11 By SBBC: SBBC agrees to be fully responsible for its acts of negligence or its agents’ acts of negligence when acting within the scope of
their employment and agrees to be liable for any damages resulting from said negligence. Nothing herein is intended to serve as a
waiver of sovereign immunity by SBBC. Nothing herein shall be construed as consent by SBBC to be sued by third parties in any matter
arising out of any contract. Nothing herein shall be construed as a waiver by SBBC to any rights or limits to liability under Section
768.28, Florida Statutes.

7.1.2 By AWARDEE: AWARDEE agrees to indemnify, hold harmless and defend SBBC, its agents, servants and employees from any and all
claims, judgments, costs and expenses including, but not limited to, reasonable attorney’s fees, reasonable investigative and discovery
costs, court costs and all other sums which SBBC, its agents, servants and employees may pay or become obligated to pay on account
of any, all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or alleged to have arisen
out of the products, goods or services furnished by the VENDOR, its agents, servants or employees; the equipment of the AWARDEE,
its agents, servants or employees while such equipment is on premises owned or controlled by SBBC; or the negligence of AWARDEE
or the negligence of AWARDEE's agents when acting within the scope of their employment, whether such claims, judgments, costs and
expenses be for damages, damage to property including SBBC's property, and injury or death of any person whether employed by the
AWARDEE, SBBC or otherwise.

IRREVOCABILITY OF PROPOSAL.: A Proposal may not be withdrawn before the expiration of 90 days from the date of Proposal opening.

EVALUATION COMMITTEES AND PROPOSALS: SBBC and its Proposal Evaluation Committees evaluate and negotiate all Proposals in
accordance with State Statutes 119.071 and 286.0113.

INFORMATION NOT IN RFP: No verbal or written information which is obtained other than by information in this document or Addenda to this
Request for Proposal shall be binding on SBBC.

PROPOSAL PUBLIC RECORD: Proposer acknowledges that all information contained within their Proposal is part of the public domain as
defined by the State of Florida Sunshine and Public Record Laws.

NONCONFORMANCE TO CONTRACT CONDITIONS: Services offered must be in compliance with RFP conditions and specifications and any
resulting Agreement at all times. Services not conforming to RFP conditions, specifications or time frames may be terminated at Awardee(s)
expense and acquired on the open market. Any increase in cost may be charged against the Awardee(s). Any violation of these stipulations may
also result in:

7.6.1 For a period of two years, any RFP submitted by Proposer will not be considered and will not be recommended for award.

7.6.2  All departments being advised not to do business with Proposer.

APPLICABLE LAW: This RFP and any Agreement resulting from it shall be interpreted and construed according to the laws of the State of
Florida.

GOVERNING LAW: This RFP, and any award(s) resulting from this RFP, shall be interpreted and construed in accordance with the laws of the
State of Florida. Any protests arising from this RFP shall be subject to Section 120.57(3), Florida Statutes. Any disputes or controversies arising
out of a contract awarded under this RFP shall be submitted to the jurisdiction of the state courts of the Seventeenth Judicial Circuit in and for
Broward County, Florida.

LEGAL REQUIREMENTS: Federal, state, county and local laws, ordinances, rules and regulations that in any manner affect the goods or services
covered herein apply. Lack of knowledge by the Proposer will in no way be a cause for relief from responsibility.

ADVERTISING: In submitting an RFP, Proposer agrees not to use the results therefrom as a part of any commercial advertising without prior
written approval of SBBC.

RFP 15-038R
Page 15 of 22 Pages



Revised: 08-22-14

7.11

7.12

7.13

7.14

7.15

7.16

7.17

7.18

7.19

7.20

7.0 GENERAL CONDITIONS (Continued)

PAYMENT: A purchase order will be released after award by SBBC for any services to be performed as a result of the RFP. Payment will be
provided after services are in compliance with all the conditions of this RFP. All payments will be made by ACH (Automated Clearing House)
for automatic deposits (credits). ACH Payment Agreement Form is attached to this RFP.

EXPENDITURE: No guarantee is given or implied as to the total dollar value or work as a result of this RFP. SBBC is not obligated to place any
order for services performed as a result of this award. Order placement will be based upon the needs and in the best interest of SBBC.

CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL RELATIONSHIP: Section 112.313 (3) and (7), Florida

Statutes, sets forth restrictions on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any realty, goods, or services to
SBBC. It also places restrictions on SBBC employees concerning outside employment or contractual relationships with any business entity which is
doing business with SBBC. Each Proposer is to disclose any employees it has who are also SBBC employees by submitting Attachment B with its
Proposal. Any employees identified by the Proposer when completing Attachment B should obtain legal advice as to their obligations and
restrictions under Section 112.313 (3) and (7), Florida Statutes.

PATENTS AND ROYALTIES: The Proposer, without exception, shall indemnify and save harmless SBBC and its employees from liability of any
nature or kind, including cost and expenses for any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the
performance of the contract, including its use by SBBC. |If the Proposer uses any design, device, or materials covered by letters, patent, or
copyright, it is mutually understood and agreed without exception that the RFP prices shall include all royalties or cost arising from the use of such
design, device or materials in any way involved in the work.

DISPUTES: In the event of a conflict between the documents, the order of priority of the documents shall be as follows:
»  Any Agreement resulting from the award of this RFP (if applicable); then

» Addenda released for this RFP, with the latest Addendum taking precedence; then

» the RFP; then

» Awardee’s Proposal.

In case of any other doubt or difference of opinion, the decision of SBBC shall be final and hinding on both parties.

OSHA: The Proposer warrants that the product supplied to SBBC shall conform in all respects to the standards set forth in the Occupational Safety
and Health Act of 1970, as amended, and the failure to comply with this condition will be considered as a breach of contract.

ANTI-DISCRIMINATION: SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, disability, gender
identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals who wish to file a discrimination
and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or Teletype Machine TTY 754-321-
2158.

LIABILITY, INSURANCE, LICENSES AND PERMITS: The Proposer agrees to The Indemnification Provision stated herein and will assume the
full duty, obligation and expense of obtaining all necessary licenses, permits and insurance. Where Awardee(s) is required to enter or go onto
SBBC property to deliver materials or perform work or services, the Awardee(s) shall be liable for any damages or loss to SBBC occasioned by
negligence of the Awardee(s) (or agent) or any person the Awardee(s) has designated in the completion of the contract.

BILLING INSTRUCTIONS AND PAYMENT: Invoices, unless otherwise indicated, must show purchase order numbers and shall be submitted in
duplicate to The School Board of Broward County, Florida, Accounting and Financial Reporting Department, Attn: Accounts Payable, 600 S.E. 3rd
Avenue, 7t Floor, Fort Lauderdale, Florida 33301. Payment will be made a minimum of 30 days after delivery, authorized inspection and
acceptance. When vendors are directed to send invoices to a school, the school will make direct payments to the vendor.

PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states that a person or
affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a Proposal on a contract to
provide any goods or services to a public entity, may not submit a Proposal on a contract with a public entity for the construction or repair of a
public building or public work, may not submit a Proposal on leases of real property to a public entity, may not be awarded or perform work as a
contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may not transact business with any public entity in
excess of the threshold amount provided in Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months from the date of
being placed on the convicted vendor list.
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7.21

122

7.0 GENERAL CONDITIONS (Continued)

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR VOLUNTARY EXCLUSION - Lower Tier Covered
Transactions: Executive Order 12549, as currently enacted or as amended from time to time, provides that, to the extent permitted by law,
Executive departments and agencies shall participate in a government-wide system for non-procurement debarment and suspension. A person
who is debarred or suspended shall be excluded from Federal financial and non-financial assistance and benefits under Federal programs and
activities. Except as provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA participation, and §85.215, Exception
provision, debarment or suspension of a participant in a program by one agency shall have government-wide effect. A lower tier covered
transaction is, in part, any transaction between a participant [SBBC] and a person other than a procurement contract for goods or services,
regardless of type, under a primary covered transaction; and any procurement contract for goods or services between a participant and a person,
regardless of type, expected to equal or exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 U.S.C.
253(g) (currently $100,000) under a primary covered transaction; or any procurement contract for goods or services between a participant and a
person under a covered transaction, regardless of amount, under which that person will have a critical influence on or substantive control over that
covered transaction. A participant may rely upon the certification of a prospective participant in a lower tier covered transaction that it and its
principals are not debarred, suspended, proposed for debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous. Each participant shall require participants in lower tier covered transactions
to include the certification for it and its principals in any Proposal submitted in connection with such lower tier covered transactions.

CERTIFICATION
7.21.1 The prospective lower tier participant certifies, by submission of this Proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal
department or agency.
7.21.2 Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective

participant shall attach an explanation to this Proposal.

BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has a Supplier Diversity & Outreach Program whose intent is to have a diverse
group of Minorities and Women Business enterprises (M/WBE) participating on SBBC contract awards. SBBC encourages each Proposer to make
every reasonable effort to include M/WBE participation on any contract award under this RFP. An M/WBE is defined by SBBC as any legal entity,
other than a joint venture, which is organized to engage in commercial transactions and which is at least 51% owned and controlled by minority or
women. If the Proposer is a Certified M/WBE by SBBC or by the State of Florida, Office of Supplier Diversity, Department of Management,
Proposer should indicate its certification number in its Proposal.

For information on M/WBE Certification, or to obtain information on locating certified M/WBE’s, contact SBBC’s Supplier Diversity &
Outreach Program at 754-321-0550 or www.broward.k12.fl.us/supply/vendors/mwbe.htm.

To receive evaluation points for M/WBE participation, the Proposal shall identify the specific certified M/WBE which will be utilized. The specific
elements of work each M/WBE will be responsible for performing, and the dollar value of the work, as the percentage of the total contract value,
must be provided.
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7.23

7.24

7.0 GENERAL CONDITIONS (Continued)

PROTESTING OF RFP CONDITIONS/SPECIFICATIONS: Any person desiring to protest the conditions/specifications in this RFP, or any Addenda
subsequently released thereto, shall file a notice of intent to protest, in writing, within 72 hours after electronic release of the competitive solicitation
or Addendum and shall file a formal written protest within ten calendar days after the date the notice of protest was filed. Saturdays, Sundays, state
holidays or days during which the school district administration is closed shall be excluded in the computation of the 72 hours. If the tenth calendar
day falls on a Saturday, Sunday, state holiday or day during which the school district administration is closed, the formal written protest must be
received on or before 5:00 p.m. EST of the next calendar day that is not a Saturday, Sunday, state holiday or day during which the school district
administration is closed. Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time, states that “The formal
written protest shall state with particularity the facts and law upon which the protest is based”.

Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida Statutes, or a
failure to post the bond or other security required by Policy 3320, within the time allowed for filing a bond, shall constitute a waiver of
proceedings. The failure to post the bond required by SBBC Policy 3320, Part VI, as currently enacted or as amended from time to time,
shall constitute a waiver of proceedings. Notices of protest, formal written protests, and the bonds required by Policy 3320, shall be
filed at the office of the Director of Procurement & Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise,
Florida 33351 (fax 754-321-0936). Fax filing will not be acceptable for the filing of bonds.

POSTING OF RFP RECOMMENDATIONSTABULATIONS: RFP Recommendations and Tabulations will be posted in the Procurement & Warehousing
Services Department and on www.demandstar.com on October 27, 2014 at 3:00 p.m. ET, and will remain posted for 72 hours. Any change
to the date and time established herein for posting of RFP Recommendations/Tabulations shall be posted in the Procurement & Warehousing
Services Department and/or at www.demandstar.com (under the document section for this RFP). In the event the date and time of the posting of
RFP Recommendations/Tabulations is changed, it is the responsibility of each Proposer to ascertain the revised date of the posting of RFP
Recommendations/Tabulations. Any person desiring to protest the intended decision shall file a notice of protest, in writing, within 72 hours after
the posting of the RFP tabulation and shall file a formal written protest within ten calendar days after the date the notice of protest was filed.
Saturdays, Sundays, state holidays and days during which the school district administration is closed shall be excluded in the computation of the
72 hours. If the tenth calendar day falls on a Saturday, Sunday, state holiday or day during which the school district administration is closed, the
formal written protest must be received on or before 5:00 p.m. EST of the next calendar day that is not a Saturday or Sunday, state holiday or days
during which the school district administration is closed. No submissions made after the Proposal opening amending or supplementing the
Proposal shall be considered. Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time, states that “The
formal written protest shall state with particularity the facts and law upon which the protest is based”. Any person who files an action
protesting an intended decision shall post with SBBC, at the time of filing the formal written protest, a bond, payable to SBBC in an amount
equal to one percent (1%) of SBBC's estimate of the total volume of the contract. SBBC shall provide the estimated contract amount to the vendor
within 72 hours, excluding Saturdays, Sundays and other days during which SBBC administration is closed, of receipt of notice of intent to protest.
The estimated contract amount is not subject to protest pursuant to Section 120.57(3), Florida Statutes. The bond shall be conditioned upon the
payment of all costs which may be adjudged against the protestant in an Administrative Hearing in which the action is brought and in any
subsequent appellate court proceeding. In lieu of a bond, SBBC may accept a cashier's check, official bank check or money order in the amount of
the bond. If, after completion of the Administrative Hearing process and any appellate court proceedings, SBBC prevails, SBBC shall recover all
costs and charges which shall be included in the Final Order or judgment, including charges made by the Division of Administrative Hearings, but
excluding attorney's fees. Upon payment of such costs and charges by the protestant, the bond shall be returned. If the protestant prevails, then
the protestant shall recover from the Board all costs and charges which shall be included in the Final Order or judgment, excluding attorney's fees.
All documentation necessary for the protest proceedings will be provided electronically by SBBC.

Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida Statutes, or a
failure to post the bond or other security required by Policy 3320 within the time allowed for filing a bond, shall constitute a waiver of
proceedings. The failure to post the bond required by SBBC Policy 3320, Part VI, as currently enacted or as amended from time to time,
shall constitute a waiver of proceedings. Notices of protests, formal written protests, and the bonds required by Policy 3320, shall be
filed at the office of the Director of Procurement & Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise,
Florida 33351 (fax 754-321-0936). Fax filing will not be acceptable for the filing of bonds.
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7.25

7.26

7.27

7.28

729

7.30

7.0 GENERAL CONDITIONS (Continued)

USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC contract, any State of Florida Contract, any contract awarded
by any other city or county governmental agencies, other school boards, other community college/state university system cooperative agreements,
or to directly negotiate/purchase per SBBC policy and/or State Board Rule 6A-1.012, as currently enacted or as amended from time to time, in lieu
of any offer received or award made as a result of this RFP if it is in its best interest to do so.

ASSIGNMENT: Neither any award of this RFP nor any interest in any award of this RFP may be assigned, transferred or encumbered by any party
without the prior written consent of the Director, Procurement & Warehousing Services Department. There shall be no partial assignments of this
RFP including, without limitation, the partial assignment of any right to receive payments from SBBC.

CANCELLATION: In the event any of the provisions of this RFP are violated by the Awardee, the Superintendent shall give written notice to the
Awardee stating the deficiencies and unless deficiencies are corrected within five days, recommendation will be made to SBBC for immediate
cancellation.

REASONABLE ACCOMMODATION: Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA)
may call Equal Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine 754-321-2158.

CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having any communications (except as provided in this rule)
concerning any solicitation for a competitive procurement with any School Board member, the Superintendent, any Evaluation Committee Member,
or any other School District employee after the Procurement & Warehousing Services Department releases a solicitation to the General Public. All
communications regarding this solicitation shall be directed to the designated Purchasing Agent unless so notified by the Procurement &
Warehousing Services Department. This “Cone of Silence” period shall go into effect and shall remain in effect from the time of release of the
solicitation until the contract is awarded by the School Board. Further, any vendor, its principals, or their lobbyists shall not offer campaign
contributions to School Board Members or offer contributions to School Board Members for campaigns of other candidates for political office during
the period in which the vendor is attempting to sell goods or services to the School Board. This period of limitation of offering campaign
contributions shall commence at the time of the “cone of silence” period for any solicitation for a competitive procurement as described by School
Board Policy 3320, Part II, Section GG as well as School Board Policy 1007, Section 5.4 — Campaign Contribution Fundraising. Any vendor or
lobbyist who violates this provision shall cause their Proposal (or that of their principal) to be considered non-responsive and therefore
be ineligible for award.

SBBC PHOTO IDENTIFICATION BADGE:

Background Screening: Awardee agrees to comply with all the requirements of Sections 1012.32 and 1012.465, Florida Statutes, and that
Awardee and all its personnel who (1) are to be permitted access to school grounds when students are present, (2) will have direct contact with
students, or (3) have access or control of school funds will successfully complete the background screening required by the referenced statutes
and meet the standards established by the statutes. Personnel shall include employees, representatives, agents or sub-contractors
performing duties under the contract to SBBC and who meet any or all of the three requirements identified above. This background
screening will be conducted by SBBC in advance of Awardee or its personnel providing any services. Awardee will bear the cost of acquiring the
background screening required under Section 1012.32, Florida Statutes, and any fee imposed by the Florida Department of Law Enforcement to
maintain the fingerprints provided with respect to Awardee and its personnel. The Parties agree that the failure of Awardee to perform any of the
duties described in this section shall constitute a material breach of this RFP entiting SBBC to terminate immediately with no further
responsibilities or duties to perform under this Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and employees of
any liability in the form of physical or mental injury, death or property damage resulting in Awardee’s failure to comply with the requirements of this
section or Sections 1012.32 and 1012.465, Florida Statutes.

SBBC issued identification badges must be worn at all times when on SBBC property and must be worn where they are visible and
easily readable.

L-1 Enrollment Services has been contracted to provide all background and fingerprinting services. All questions pertaining to fingerprinting, photo
identification and background check services must be directed to the EasyPath Project Coordinator at 754-321-1830 or
EasyPathinfo@morphotrust.com. Each individual, for whom a SBBC photo identification badge is requested, must fill out the forms that
are required, provide his/her driver’s license and social security card, and must be fingerprinted. A background check will be conducted for
each badge applicant. SBBC reserves the right to require additional information, should it be necessary, and to deny the issuance of a badge to an
applicant. Any applicant, that has been denied a badge, is prohibited from entering SBBC property as an employee, sub-contractor or agent of a
contract Awardee. There will be three websites used for services: 1) http://www.l1enrollment.com/state/?st=broward (used for scheduling and
registering applicants) 2) https:/sbbc-easypath.browardschools.com/EasyPathWebh/Web.dll (used for vendors to check the status of applicants
and order replacement badges) and 3) http://www.|1enrollment.com/state/forms/broward/51f2¢822ca09f.pdf (form/application). The total fee for the
SBBC photo identification badge, fingerprinting and a FBI background check can be found at the following website: http://www.identogo.com.
Payment options can be made by electronic check (e-check), Visa, MasterCard or use of an established escrow account code. These fees are
non-refundable and are subject to change without notice. Badges are issued for a one-year period and must be renewed annually. The
renewal date will be one year from date of issuance. Failure to renew the badge, at that time, will result in the vendor being required to
re-apply and pay the going rate for badging and fingerprinting.

Vendors shall return expired and/or terminated employee badges to the following location: SBBC, Attn: L-1 Enroliment Services, 600 SE
3rd Avenue, Fort Lauderdale, Florida 33301.

7.0 GENERAL CONDITIONS (Continued)
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731

7.32

7.33

7.34

7.35

7.36

7.37

7.38

7.39

GRATUITIES: Proposers shall not offer any gratuities, favors, or anything of monetary value to any official, employee, or agent of SBBC; including
any School Board Member, Superintendent of Schools and any Evaluation Committee Members, for the purpose of influencing consideration of
this Proposal.

LOBBYIST ACTIVITIES: In accordance with SBBC Policy 11008, as currently enacted or as amended from time to time, persons acting as
lobbyists must state, at the beginning of their presentation, letter, telephone call, e-mail or facsimile transmission to School Board Members,
Superintendent or Members of Senior Management, the group, association, organization or business interest she/he is representing.

7.32.1 A lobbyist is defined as a person who, for immediate or subsequent compensation (e.g., monetary profit/personal gain), represents a
public or private group, association, organization or business interest and engages in efforts to influence School Board Members on
matters within their official jurisdiction.

7.32.2 A lobbyist is not considered to be a person representing school allied groups (e.g., PTA, DAC, Band Booster Associations, etc.) nor a
public official acting in her/his official capacity.

7.32.3 Lobbyists shall annually (July 1) disclose in each instance and for each client prior to any lobbying activities, their identity and activities
by completing the lobbyist statement form which can be obtained from official School Board Records, School Board Member's Offices
or the Superintendent's Office and will be recorded on SBBC's website, www.browardschools.com.

7.32.4 The lobbyist must disclose any direct business association with any current elected or appointed official or employee of SBBC or any
immediate family member of such elected or appointed official or employee of SBBC.

7.32.5 Senior-level employees (Pay Grade 30 and above) and/or School Board Members are prohibited from lobbying activities for one year
after resignation or retirement or expiration of their term of office.

7.32.6 The Deputy to the Superintendent shall keep a current list of persons who have submitted the lobbyist statement form.
PREPARATION COST OF PROPOSAL: Proposer is solely responsible for any and all costs associated with responding to this RFP. SBBC will

not reimburse any Proposer for any costs associated with the preparation and submittal of any Proposal, or for any travel and per diem costs that
are incurred by any Proposer.

WITHDRAWAL OF RFP: In the best interest of SBBC, SBBC reserves the right to withdraw this RFP at any time prior to the time and date
specified for the Proposal opening.

SEVERABILITY In case of any one or more of the provisions contained in this RFP shall be for any reason be held to be invalid, illegal, unlawful,
unenforceable or void in any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that provision shall not affect any other
provision and this shall be considered as if such invalid, unlawful, unenforceable or void provision had never been included herein.

It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and all Addendum.

It is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the PROCUREMENT & WAREHOUSING SERVICES
DEPARTMENT on or before 2:00 p.m. EST on the date due.

No verbal or written information which is obtained other than by information in this document or by Addenda to this RFP shall be binding on SBBC.

No submissions made after the Proposal opening, amending or supplementing the Proposal, shall be considered.
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7.40

741

7.42

743

7.44

7.45

7.46

7.0 GENERAL CONDITIONS (Continued)
ACCEPTANCE AND REJECTION OF PROPOSALS:

7.40.1 Acceptance: All Proposals properly completed and submitted will be evaluated in accordance with Section 5.1. SBBC reserves the
right to reject any or all Proposals that contain material deviations from the RFP or that fail to meet all mandatory requirements. SBBC
may reject any or all Proposals when it services the best interest of SBBC.

7.40.2 SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the best interest of
SBBC. However, such a waiver shall in no way modify the RFP requirements or excuse the Proposer from full compliance with the
RFP specifications and other contract requirements if the Proposer is awarded the contract.

7.40.3 Rejection: A Proposal may be rejected if it does not conform to the rules or the requirements contained in this RFP. Examples for
rejection include, but are not limited to, the following:

7.40.3.1 The Proposal is time-stamped at the Procurement & Warehousing Services Department after the deadline specified in
the RFP.

7.40.3.2 Failure to execute and return the enclosed original REQUIRED RESPONSE FORM as defined in Subsection 4.1.4 (see
Section 1.0).

7.40.3.3 Failure to respond to all subsections within the RFP.

7.40.3.4 Proof of collusion among Proposers, in which case all suspected Proposals involved in the alleged collusive action shall
be rejected, and any participants to such collusion shall be barred from future procurement opportunities until
reinstated.

7.40.3.5 The Proposal shows non-compliance with applicable laws or contains any unauthorized additions or deletions, is a

conditional Proposal, is an incomplete Proposal, or contains irregularities of any kind which make the Proposal
incomplete, indefinite, or ambiguous as to its meaning.

7.40.3.6 The Proposer adds provisions reserving the right to accept or reject an award or to enter into a contract pursuant to an
award or adds provisions contrary to those in the RFP.

ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as they were released by SBBC, or amended via
Addendum, are valid. Any modification to any term or condition by a Proposer is not binding unless it is expressly agreed to in writing by SBBC.

TERMINATION: This RFP may be terminated with or without cause by SBBC during the term hereof upon thirty (30) days written notice to the other
parties of its desire to terminate this RFP. In the event of such termination, SBBC shall not be obligated to pay for any services beyond the effective
date of termination.

PRICE REDUCTIONS: If, from date of Proposal opening, the Awardee either bids the same products and/or services at a lower price than offered to
SBBC or reduces the price of the proposed product or service, the lowest of these reduced prices will be extended to SBBC.

DISTRIBUTION: DemandStar by Onvia, www.demandstar.com, is the official method approved by the Supply Management and Logistics
Department for the distribution of all competitive solicitations including ITBs and RFPs. It is the responsibility of all interested parties to assure they
have received all necessary documents, including Addenda and have included all necessary information within their response. SBBC is not
responsible for Proposer’s failure to obtain complete bidding documents from DemandStar. SBBC reserves the right to reject any Proposal as non-
responsive for failure to include all necessary documents or required Addenda. For information regarding the above-referenced solicitation, contact
the designated Purchasing Agent as stated herein.

PURCHASE BY OTHER PUBLIC AGENCIES: With the consent and agreement of the Awardee(s), purchases may be made under this RFP by
other agencies. Such purchases shall be governed by the same terms and conditions as stated herein.

SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the vendor to read and adhere to the SBBC Information Security
Guidelines when using any device connected to the SBBC's network. Following the conclusion of the contract term, all of SBBC's confidential
information must be removed from vendor's equipment and all access privileges must be revoked. Final payment will be withheld until the vendor has
confirmed, in writing, that all SBBC's confidential information has been purged from any and all electronic technology devices that were used during
this contract and were connected to the SBBC's network.
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7.0 GENERAL CONDITIONS (Continued)

7.47 CONFIDENTIAL RECORDS: The Vendor acknowledges that certain information about the District's students is contained in records created,
maintained or accessed by the Vendor and that this information is confidential and protected by the Family Educational Rights and Privacy Act of
1974 (FERPA) (20 U.S. C. 1232g), and/or the Health Insurance Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and related
District policies, as amended from time to time, currently available at www.browardschools.com. The confidential information cannot be disclosed
unless valid consent is obtained from the District’s students or their legal guardians. Both parties agree to protect these records in compliance with
FERPA, HIPAA, and the District’s policy. To the extent permitted by law, nothing contained herein shall be construed as precluding either party from
releasing such information to the other so that each can perform its respective responsibilities.

Vendor agrees that it may create, receive from or on behalf of the District, or have access to, records or record systems that are subject to FERPA
and/or HIPAA (collectively, the "Confidential Records"). Vendor represents, warrants, and agrees that it will: (1) hold the Confidential Records in
strict confidence and will not use or disclose the Confidential Records except as (a) permitted or required by this Agreement, (b) required by law, or
(c) otherwise authorized by the District in writing; (2) safeguard the Confidential Records according to commercially reasonable administrative,
physical and technical standards as required by law; and (3) continually monitor its operations and take any and all action necessary to assure that
the Confidential Records are safeguarded in accordance with the terms of this Agreement. At the request of the District, Vendor agrees to provide the
District with a written summary of the procedures Vendor uses to safeguard the Confidential Records. A breach of these confidentiality requirements
shall constitute grounds for the District to terminate any Agreement with Vendor.

7.48 TIE BID PROCEDURES: If the Committee’s evaluation results in a tie total score between two or more Proposals, priority shall be given to Proposers
in the following sequence:

» A business that certifies that it has implemented a drug-free workplace program shall be given preference in accordance with the provisions of
Chapter 287.087, Florida Statutes, as currently enacted or as amended from time to time;

» The Broward County Certified Minority/Women Business Enterprise vendor;

»The Palm Beach or Miami-Dade County Certified Minority/Women Business Enterprise vendor;

» The Florida Certified Minority/Women Business Enterprise vendor;

» The Broward County vendor, other than a Minority/Women Business Enterprise vendor;

»The Palm Beach or Miami-Dade County vendor, other than a Minority/Women Business Enterprise vendor;
» The Florida vendor, other than a Minority/Women Business Enterprise vendor.

> If application of the above criteria does not indicate a priority for award, the award will be decided by a coin toss. The coin toss shall be held publicly
either in the Procurement & Warehousing Services Department or the location where the RFP Evaluation takes place. The vendors with the same
scores will be invited to be present as witnesses.

7.49 Ifthe RFP is for auditing services, and in accordance with Policy 3100 — Annual Financial Audit, the independent audit firm selected by the School
Board shall serve at the discretion of the School Board for five (5) consecutive years: the firm selected shall not succeed itself as the School Board's
independent auditor except for the first selection when the current auditor will be exempted.
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ATTACHMENT A1

Proposer’'s Company Name:

Monthly Utilization Reports to be Submitted to:

The School Board of Broward County, Florida 754-321-0550 Telephone
Supplier Diversity & Outreach Program
7720 West Oakland Park Boulevard, Suite 323 754-321-0934 FAX

Sunrise, FL 33351-6704

Monthly M/WBE Utilization Report

This report is required 15 days after the end of each month, whether the M/WBE(s) received payments or not, until all
committed remuneration has been received by the M/WBE.

1. Reporting Period From: Reporting Period To:

This report is required by The School Board of Broward County, Florida. Failure to comply may result in the School Board commencing proceedings to impose
sanctions on the Prime Vendor, in addition to pursuing any other available legal remedy. Sanctions may include the withholding of payments for work
committed to M/WBE participants, and a negative recommendation to award further contracts bid by The School Board of Broward County, Florida.

Prime Vendor Information

TOTAL % OR
$ AMOUNT
NAME & ADDRESS OF PRIME VENDOR CONTRACT LENGTH OF CONTRACT CONTRACT TO
AMOUNT CONTRACT START END MINORITY/
(if applicable) DATE DATE WOMEN
RFP Number: 15-038R
RFP Title: Employment/Income Verification
and Unemployment Compensation
Administrative and Cost Control Services
SUPPLIER DIVERSITY & OUTREACH PROGRAM VENDOR INFORMATION
AMOUNT FOR % of TOTAL PAID
NAME OF CERTIFIED M/WBE VENDOR WORK AMOUNT WORK AMOUNT TO CONTRACT
DESCRIPTION DRAWN/PAID PERFORMED PAID TO AMOUNT
TO DURING DATE
VENDOR MONTH
Company Official’s Signature & Title:
Phone # ( ) Date:
RFP 15-038R
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ATTACHMENT A2

Employment Diversity Statistics

Proposer’'s Company Name:

Provide the following employment diversity statistics by completing the chart below.

NON-HISPANIC | NON-HISPANIC AMERICAN
JOB CATEGORIES | 1oTAL WHITE BLACK HISPANIC ASIAN INDIAN/
ALASKA NATIVE

Male Female Male Female | Male | Female | Male | Female | Male | Female

Officials and
Managers

Professionals

Technicians

Sales Workers

Office and Clerical

Craft Workers
(Skilled)

Operatives (Semi-
Skilled)

Laborers (Unskilled)

Service Workers

TOTAL

’% of Total Workforce

RFP 15-038R
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M/WBE PARTICIPATION

ATTACHMENT A3

Complete the following information on the proposed M/WBE participation on this contract.

Proposer’s Company Name:

M/WBE Firm Information

Scope and/or Nature
of Work to be
Performed by the
M/WBE

Actual Amount to
% of M/WBE be expended with
Participation M/WBE *

Firm Name:

Contact Person:

Address:

Telephone No.:

Facsimile No.:

M/WBE Certification No.:

Certifying Agency Name:

Address:

Telephone No.:

Firm Name;

Contact Person:

Address:

Telephone No.:

Facsimile No.:

M/WBE Certification No.:

Certifying Agency Name:

Address:

Telephone No.:

Firm Name:

Contact Person:

Address:

Telephone No.:

Facsimile No.:

M/WBE Certification No.:

Certifying Agency Name:

Address:

Telephone No.:

* PLEASE INDICATE IF AMOUNT TO BE EXPENSED IS: PER YEAR[_] - PER CONTRACT PERIOD [ ] OR OTHER []
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ATTACHMENT B

Disclosure of Potential Conflict of Interest and
Conflicting Employment or
Contractual Relationship



ATTACHMENT B
The School Board of Broward County, Florida
RFP 15-038R - EMPLOYMENT/INCOME VERIFICATION AND UNEMPLOYMENT COMPENSATION ADMINISTRATIVE
AND COST CONTROL SERVICES

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR
CONTRACTUAL RELATIONSHIP

In accordance with General Condition 7.12, each Proposer must disclose, in its RFP, the names of any employees who are
employed by Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions
applicable to them under Chapter 112, Florida Statutes.

Name of Proposer's Employee SBBC Title or Position of Proposer’s SBBC Department/ School of
Employee Proposer's Employee

Check one of the following and sign:

[ 11 hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC.

[11 hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been
identified above.

Signature Company Name

Name of Official Business Address

City, State, Zip Code
03/28/13
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ATTACHMENT C

W-9 Form



w-9

Request for Taxpayer

ATTACHMENT C

Give Form to the
requester. Do not

mﬁﬂ?m ldentification Number and Certification send to the IRS.
wiamal Ravenua Savice
MM jas SNowm o Yo INCOmss ke ratu)
o | TGS N e agar e erify name, B o] fom abov
L]
g Chack appropriata box for fedarml bax classficatior Exomphions jsoc Instctions):
2| O mavamiscis proprister [ cooporation [J scoporaton [ Pararsip [ Trustresiass
;_E Exormpt payos cods |F oy
hﬁ [0 e labiry compary. Entor e tx dassfication (G- copomEcn, S-S oepamiion, P-parnarship) = Exmmption from FATCA reportng
=§ coda framy)
&5 | [0 omer s instnactions) »
% | Pedrees (rumbr, Seet, ad B, o sulE Fiaquestar s nama and oodress. jopional)
L]
(=9
E City, s, and AF coda
Lt aocount N s hoere [apboral

Taxpayer ldentification Number [TIN}

Entar yaur TIM In the appmpriste box. The TIN provided must match e name given on the “Hame” line
ta ewold backup withiolding. For indddusls, this 1s your socisl securtty numider (SSM). However, far a

resident alien, sole proprietor, or disregerded entity, sea the Part | Instructions on page 3. For ofher - -
entities, It Is your employer identiication number (EIN. If you do not have a numiber, ses How to get a

TI on page 3.

Mote. If the account | In more than one name, 52a the chart on page 4 for guidelines on whose IdanEficaion numbar
numiber to anbar.

Part Il Certification

Linder panalfies of perjury, | certify that

. The numbssr shown mmﬁmmmmdhaxpayvetuemﬂcaum numier [or | am waling for 8 numbsr to be Esued to me), and

Inmnnt I: withholding because: (3] | &m axe
Iarn ta backup withholding as a
n-:-hrgerﬁt:j-ecih:hadmpmmh:ddng. and
3. | ama LS. ciffzen or other ULS. person (defined below), and

from Backup withoiding. or b} | nave not been nafifled by the Intemal Aeysnue
ot a talurs to repaort & | ar dividends, or c) the IAS has natified me that | am

4. The FATCA codefs] ertered on this fomm (it any} Indicating that | am exempt from FATCA reporting Is comect.
Certification Instructions. You must cross out [tem 2 abowve I you have been notiffed by the IRS that you ere cumently subject to backup withholding

bacause you have talied tﬂmm1 and dhvidanas on your 18 retum. For real estete fransactions, em 2 does not eppl
ment of secured property, cancaliation of debt, comiributions to an indvidual redrement efrangement . Bnd

Interast pald, ecquistion or

¥. For mol

Iy, paymants oiher than Intarest end dvidends, you &re not requinsd 1o sign the certification, but you Must provide your comect TIN. See the

general
Insructions on page 3.

Sign Signatura of
Here LLS. panson k-

Deata -

General Instructions

Eaction refarmnces ore bo the iniarmal Resanus Coade unless. obhersiso nofasd.
Fuiure developments. Tha S has created o pages on IRS.goy for information
abowt Fomm W20, ot wwms s gowwsl Infsrmation obout arry futurg
affecting Form -3 (such s legisiaion snacied mmmhnualu-llb-apnsm
on hat page.

Purpose of Form
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Uisg: Foerm W@l only o ore o ULE. ponson inciudirg o mesidant alionj, fo
prroeids your comact TIN iothe person requsstineg H {Eha reguesior) ond, shon
appeicabd, foc

1. Cartffy that $e TIN you ora gving s comact (o you are walting for o mumber
1o ba ),

2. Cartfy that you ars not subject 1o kackup wibhokding, or

3. Claim axsmphion from backun H you arc o LLE. axempl poves. iF

nppiicabic, ou ans also oorifying that as o LS. your nocabic sharn of
wmﬁ m;ﬁaMNmﬁmepmnm

withhoiding tnx on forslgn parinens’ shars of eflectialy connacted Incoma, and
4. Cartify that FATCA oode(s) aniard on this form {if ary) ndicating Hal you o
cuampt from tha FATGA reporting, Is oomact.

Hntn.H',ﬂol.lmuU.B.ﬁ-aﬂnn

W0 0 request your TIN, you must s mclhuraql.ns
aimilar o this Fomm W00

Diafinition of & LUUS. panson. For iedonl 1 purposes, you ors considarsd o ULS.
jparson H wou arsc

= An individual who 1S a ULS. oitizen of ULE. esidem allen,

= & parinarship, corponation, com . OF BEsociation oreated of organzed In e
LﬂldEﬁnswmﬂ'ﬂMulﬂanlhdﬂhﬂn

= An ostate folhar han o forokgn oshalg), or

= A domeasc st jas defined In Reguiations section 304 TR0H-T).

Special nuigs Tor parinarships. Parnarships hat conduct o imda or business in
iha Linkad Sinles o gqnwrrrnu-gm-.rmmm
14440 on any foraign portners’ shane of aflactvely cormectad

o form othr thae Fom
= foermi 1R i subsinniislly

UL, parson that isa na
Uriled Siabes, p 1o asinbish your LS. siahs
ard owold section 1445 withholding on your share of partnership Income.

Fom W-0 rev. 22013
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Form W-0 [Fov. B-2013)

ATTACHMENT C

F'ugnz

Tabowing st ghea Fonm W-g o e
Tﬂplpoﬂl--ufmﬂi'lgl‘l:luﬂ shah w ana o M
albonaba shane of naet incoma irom e parinanship o e or business
In e Liniked Siadce:
# In tha case ol o disregandcd
disreganiod anfty and not tha
# In tha cose of o gronbor st with o ULE. gromior or ot ULE. cwrsr,
tha U3, mwmuamwmmmﬂnmmw
& Intha cosc of & LS. st joltar Bhan a granior frust), tha LS. trust oo Tana
groior nust] ored not e borcficiorics of e st
Forgign person. i you are o fomign parson o e LS. branch of @ forsign bank
‘thart has aiechod bo b trealed o a ULS. porson, 9o nod wss Form W20 Instond, uss
‘tha appropriate F mw—BﬂFmBmpﬁFﬂ.ﬂcﬂﬂ:ﬂE15 iRhciding of Tox
on Morrsesident Allers and F nnrng'lEI'lﬂm]
alien who ks allen. Gorcnaly, only o nonresident

mwmmmm:wnmmbmmmumwamm
‘cartnin hypes of INoomse. + mosi o conbin o pr own os
o “maving clause. " ExoepSons speciied in tha
axmmption from ax io coninue tor cartain fypas m?-mmnmmlﬂnpnpw
has othorwiss becoma a LILEL reskdent alion for i purposas.

H ara & LS. residant allen whio Is relying onan exceplion contoined In tha
_.i:';umodluztnﬂf1n:hlnu.n from LILEL i on cartmin

of Inooma, must afisch a stmemant bo Fom WG Hhal tha
o you spectios the folowing

1. The ireaty country. Geramily, His must be tha sama by under wihich you
Chimed axEmplion nom s o nonresicen! ilen

2. The treaty arficis sddroesing tha Inoome.

3. The ariicia numbar for location) In $we b Fasby thel contains Bie sming
Chuss ond s exosptions.

4. Thee typss and amcant of Incomea that quoifies for the sxamption from @

5. Sufficlant facts bo ushly o cxomplion from s ursder T rms of T reaty
articia.

mmauﬂ.m,mu.amnfh

Exampia. Articka 210 of tha LLS.-China Incoma o ety aliows. an sxempSon

m-i.:h-gd hmumﬁmﬂlmm

iutp.rp:\uull'l:u’l'nr!hyhh Unibed Bindcs cnnacds & colendor yoors.
Howowar, parmgrmph muﬁmumu&mm[ﬂmmm

H you ora & nonrssidant alien or o forsdgn entity, ghve: tha requesion tha
appropriols complaied Formm W-5 or Form B233
What is o it g7 Famor ) Cartnin paymants bo you must
mmﬁmmmmpqmranEamnrm
paymants. This is calied “backup witroiding.” Fayments that moy be subject o
baokup withroiding e pt t, cihwichords, bk and
bt i
S 6 peymant Card s S pars Hawork St orE. v cora
paymanis from fishing boat cpemion. Real esiabe ranssctions ora rot subject o
backup withhodding.

¥ou will not ba subject 1o backup withhokding on

payEnts you recake  you

Payments you receive will be subject to backup
withholding if:

1. You do not furmish your TIM 50 T requaster,

2. ¥ou da not cartity your TIM whon requined (< tha Fart || Instructions on pags
3 for dotails),

3. The IRS tolls tha reg thart you 1 an Incomect TIM,

4, Thie IRS folls you that pou ore subject bo backup withholding becouss you did

wmnmm:-mwmm fior reporiabio infomst

5. VDU do ot cartify 1o the requastor thal ywou e not subject b backup
Withinoicing undar 4 aiows rapoinbis Inforest and dividand acoounts.
ofler 1953 Dy} e
‘{Cartnin u\:l
payoe On paga
W-O0 for moes hhrrru.ﬂtl'L
Al Be Spenkal mias for Darinarsos on paga 1.
Wit s FATCA reporting? Tha Forsign Acoount Tax Compllances Act (FATGA]
requires a foruign firancial instHution bo report ol Untied Stoles
ooount holdoerns That arc Uinited Siades parsons. Cortain g
ﬂmplhmFﬁTmrnpmmm FATTA m%nﬂ
paga = and the InsTucSons for e Requestar of Fomm W- for mora Imformation.

mmm E'H-Fln:p.nﬂh-ufﬂnn

Updating Your Information

Youmust provide updalod informmation o any merson 10 whaom you claimed 1o ba

paryea: [ ol areina ‘and an
rqm gpu uﬁnw:pﬁm OF GGG, WOU My
mmmu arealC it alects o baan 3
uﬂymmuuw?:lu-c I ndcition, you must fumish o new
Fomm W-0 If tha nama or TIN chianges for ha acoount, for sxampia, I tha granbor

of & granior frust dies.
Penalties

Falura to furmish TIAL If you fall o humish your comect TIM 10 @ requesion, Fou ons
subject o o paraity of S50 for aach such falur unicss your s is dus o
rasonabio couss ored rok bo willful reglect.

Cohil panalty for falss Information with respsct to withholding. | you maks
ﬁmmg;mmm:mmmmmm.
afirmations may mpci unrupnruumru.nmg':' ph e
Imprisorman.

Mizausg of TIM= IT tha discioses or uses TIMNS In viclaticon of fedoml bw,
poraRios.

e requEsicon may be #o chwil and oriminal
Specific Instructions
Name

I you are on individual, you must gonemily erber tha Nama shown on your inoome
o ehum. Howovar, I you hava chonged your inst noma, for Instanca, dug o
raaTiage witout infomm| tha: Social Seourity SAdminisiration of tha rama
enber your first name, tha reama shoem on your scckl sesourdy cand, and your
Ficay st names.

H tha acooun! s in ot namas, list first, and han circia, The nome of tha parson
of ety whosa mumber you enlemd In Part | of tha fom.

Suola: . Entar your indivicusl reima as Shomm on your nooms o reham
on e B Vol may enber pour business, trada, Or “doing busingess as
(DEA" nams on the “Business entity roma” ira.
Farinsrship, C Corporation, or B Corporation. Enfar tha entity's nama on T
“Mamg” InG and ary busincss, trada, o *doing busnoss as ([DEA) name” on the
“Businoss rama‘disugardad antity rama® line.

Disrugarded aniiy. For U2 kdaml fa purposcs, m-ﬂyiﬂhmu
an amiity scpamis from s owner b eated as a "disregorded ity

Foguiation saolion 309.7701-2 hﬂm:mmlﬂw
Hiree. Tha resma of e oty on tha "“Hama® Ine should nover ba o
disregardad entity. Tha rama on e “Mame® Ine must ba the nome shown on tha
Inooemie bax rafum o wiiich T Iicoma should ba roported. For acample, e
toraign LLC Tt |s tncatod os.a dismgandod antity for LS. foedon tax

Fas @ singkes ownan that is a ULS. porson, tha LS. owner's nama s requined bo bs
providied '0n e “Name” Ina. I Fiediect owrer of Hhe antty i also o disegardaed
eniity, enlor tha Srst cwnar that ks rof disreganted tor ledenl o purposas. Enfar
ihe disreamied = nama on the “Business ity rame™
T, H th cowrser of the disregarded antity s @ forekgn person, the owna must
complata an oppropriats Fom WS instend of @ Form W-0. This is e cose even B
ha foreign person has a LLS. TIM.

Hote. Chack tha appropriabe box for tha ULS. Toedoral i chssSoaSon of tha

‘whiss nams B arficned on tha Tdama® Ine ﬂ.ﬁ'“p’mﬂﬂ'.
m:—-p ‘Corporation, 5 Corponation,

Limfled Liability Company [LLC). H o porson identifod on §e "Nome® na is an
LLE, chack fhe "Limiod bl bazoc oy and eniar tha opproprisic
o for o LS. fodoral nx In i Spmco: peovidod. M you arc on LLC
fhat Is raatod o= o partnorship for LS. fedam| mx purposss, anlar *P for
wnwnmucmmm-FmMa-meum
msa e 0 for © cofpora@ion of “5° for 3 oorpomtion, os

mﬂmmmuﬂ“h 0= on antity saparaic from is
saotion 3017704 -3 {excopt for am and awciss
mkmmmmu;mmmmwm fraquired 1o ba

idaniiSad on the “Home™ Iiﬁhm LLC et s not disregandad for LIS,
oW, enier tha appropriata bax cssncation of e cenar identifed on tha
“Hama® Ine.

Diher anivtices. Entor your DUSINGss. Name a5 shown on roquired ULS. fadonal tm
dooumants on tha “Sama” ine. This nama: should malch the name shown on tha

mﬂmﬁn@mmmmﬁm mq‘n:m
Exemptions

H e axsmpt from arador FATCA rapeortineg. anlar ini tha
Eammhmftwuoi.d.:”ﬂ-: :Elyinw Eoa Evampi payes ook ord
Exarmplion from FATCA reporting oode on page 3
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Form W-0 [Faw. B-2013)

ATTACHMENT C

F'ngna

Exampl payess coda. Canerally, indhiduasls. inchucing soke proprision) ara not
-mm-uc,mmmé ﬂn“m%immlmn
not exempt from backup withhoicing for peymants mads in settemand of peyment
card or thind party nabwork rensactions.
Mioka. If you are axampt from backup withhoking, you should sl complets this
Jorm b owvold possibia emoneous backup withhokding.

T follkowing ooces icentily payoeass that ora axempt from Declogn withhobding:

1 —An organization crampt from o under saction 501 (a), any IRA, or &

Cusiodlal Boooum Urder Seciion 403{bT I the oocounl salisdics tha requircmams
ol section 40185 i =

2 —Thea Uiniod Sintos or oy ol s agoncies of InsTumeninitios.

3— M simhe, mmwwmmmmMqu
thar poiRical suthisions of In: L=

J—Ammnq of i3 political subdivisions, ngencias, or

5—& corpomtion
0 —& dealar in securites o n:\rrmud'ﬂnumq.tndinmgblihh Linibed
Eiates, T District of Columbla, or o possession of fhe Unfisd Siolos.

7 — & Tuturos commission manchant ragistored with the Commodity Futurcs
Tradingg Commiszsion

H—A real eshabh Ivostmant trust

o—An at ol times during tha b year undar a Investmant
Comparsy of To4o

10— A common st fund cgserated by @ bank under section S84

11— A francial nstotion

12— A miSdiomaan krcwn In The Iveshman! Sommunity 0s o nomirnos of
‘cusiodlan

13— A Ut axamipt from iax under saction B84 or desonited In secion 04T
T following chart shows bypes: of paymants thal may b ecampd irom backup
withhoiding. Tha chart applies 1o e mmmpt payeos Istad abova, 1 through 130

IF e pavgmaet is for . . THEM tha paymant |s sxampt for . . .

Imorast and descond paymants. AN aEempt payeos axcapt
dor T

Brokel Torsactions Exampt payeas 1 thiough 4 and &
hrough 11 mnd all C =
oo e nod @nber on oy

G—A real esiabs Messimant brust

H— A reguiniod Investmant company s defired In section 851 .0r an o
rogistorad ot ol times during tha o thmmﬂmﬂﬂ

I—A common st fund os defined In saclon SB44)
J— A bank as dafined In seotion 581

F— 4 brokar

L—A trus? ceampt from tm under saotion 604 or descrited In section 4047 )
M — & tox amempt trust under a section SXE3H] plan or section 457jg) plan

Part |. Taxpayer |denfification Number [TIM)

Enter your TIN in the approgriabe box If you oro 8 resident alion and you oo not
v ond ore not algiéa o get an S3M, your TIN 18 your |RS indhvidual b

i tication numiser [TIN]. Ener it In e social soourfy numiber Boo. H youw oo not
mmmmmmgﬂ.mmm.

e o sk andl harva: o BN, Ty Emier afthar your 358
-orE I-mw ﬁmmm&w
|15|u|.|-'n-u.n'gn-n-ﬂ11hn' LLC et Is disreganded as on entity sepante from Rs
CONTHE

e
I'Hw:rl] mmmmmm{:aulrmm?

chmssfed os & oorpombian of parnarship, entor tha antity™s EIN.
Wobs S tha chart on pags 4 for furter clanfication of rama and TIN
Combinatons.
How o & TIN. o ok Farwe o TR, Tor ona immsediot To
for on pmmgammha%mnymrﬂnpmﬂ
au:uammq-mmmcﬂtaugntuu-mmm AW, 55 Q0. Y OU

[ L calling 1-800-T72-1213 Use Fomm W-T, Spollcation for
==/ "?’ "E MGaSon Mumiser, o apply for an ML, of Fom S5-4,

Forms W-7 ared S5-4 rom tha IRS Dy W IRS.gow o 1-800-
'r.u.%mn VIS (RS e oo By caing

-BOD-B20 3570}

Hy0U are askasd 40 COMp#ts Fomm W-0 but do not hawa a TIN, appiy fora TIN
ar wris ® For" In'tha spaca for ho T, sign and dat tha farm, anl gva
to tha - For inlomst and dhidend and certein

Wit mespact io raadlly tmdabic rummgru-yymwlmmanpmp
;;1,.'1‘-.&'-3. lu;-u-:::n.lﬂ-mu.nma 'I:I::'Itl'ﬂpﬂﬁ-lwh.m E
SUDfRot K Dok p WA O ol aLch Papncras U You FIOWD your TIN 1

Wote. Entering “Applied For Mmaors That you have pirsady apped for a TIN or that
you inbend foapiply for ona soon.

G-.rum.ﬂmu& antily Ml has @ Sreign oW MUST USe Te

Part Il. Certification

To eatabilsh 10 tha withhokding agent thal you ore o ULS. parson, or residon alion,

migr Fom W-GL 'Fou may ba requesiod to sign by e withholding agant caven B
ftems 1, 4, or 5 baiow Indicoie othanwine.

acquired prior fo 202,
Barier cuchange fansactions and Exampt payeas 1 through £ e
patronage cividends.

Payrmants chr S000 reguirsd 1o ba Caranally, CHEmipd Py

raported ond direct sales over §5,000' | 1 wough 57

Fayments mace In setamant of Exampt payeas 1 though 4

paymant cand or third party natwork
{ransactions

For a joint socount, only ha penson whoese TIM s shown in Port | should sign

" Baa Form 1000-MESC, Misoslanacus Incoma, and s Instructions.

*Howewer, e folowing payments mads o o .corpomtion and mportable on Form
1D0GUMISS e nod cuam frmm backup wihholding: medical and Healt cor
paymanis, ohomays' lees, gross proceads pald o on oliomey, ond paymanis. for
sarvicos pald Dy & iedonl cxacutive Bgency.

Examption from FATCA roporting coda. Tha ioliowing codos idanily papocs

‘thart ora exampd from reporiineg under FATCA. These codas apply 1o parsors

submiting i foms for accounts mainianed sutsida of The Linkod Statos by

‘Tofeign firancil nstfutions. Thensfons, B you are only submiting s fom
Jor an eccound you Foid In e thdm:nurr-jhuwthfbldm
ane unceriain if tha financial

H—An brabion amampd from toax under ssction 501 or Ircivicunl
ratirmment o= defined In sacion TT0H jEEET) o ar

B—Tha Unitad Stolos of any of Hs agencls of nstumantalitos

= — A sinla, fha Disrict of Colbmbia, o o he Uinfiad Siodes, or oy
ol thair polifcal mubdvisions or in

D—& corpombon e stock of which s roguinry tracad on ors oF mons
asinblshed securitics markads, os described In Rag. section 1.1472-1 T

E—# corporaSion that is @ mambar of the same expanded afliniad group as o
corpormtion describod In Aag. sacSon 1_1472-1 1))

F—i doalorn In sacurics, commodRios, or derivative NMnancial insinomants
[nchading reotfonal principal contocis, fulunes, forsards, and cpliors) Tat Is
rogisiorod s mech uncion o ews ol ha Unkoad Siolos or oy stata

L= L [Pyes, o0 Sl papes Cooe cariar,
requiremiants. Complaio the cartification o indicaled inBems 1
ﬂrmgusbnm

1. Intmress, dividand, and barer axchange accounts opened balona 1084
and broker socounts considensd sctive during TDBL. ¥ou mus! give your
comact TIM, but you do not hava 1o sign T cortiicason.

2. Inforest, dividond, broker, and bartor sachange aoocurnts opanad aftor
1983 and broksr accounts considonsd inective during 1083, You must sign e
carification or backup withholding will appiy. If you ae subject o ek
withoiding and you ara Mok providing your comect TR o B reguaston, wou
st oross o fiem 2 in e certification befors signing thea foem.

. Aeal esiaie Fonsactions. ‘You must sign the cerificabion. You may cross oot
fam 2 of he cortiScation.

4. Othar paymants. You must gve your comect TR, bt you do ot hove o sign
fihe carification unisss you have Deen nodified ihat you fave presiously given on
Incomact TR “Oiher =" Inciudia miade In The coursas of tha

raquestar's mde or &5 flor rents, i, gocsds. fothar han bils for
merchandisa), medical mrﬂh:mmm;-_ﬂrmhh

:ﬂ I‘:l.ﬁ-pn-,rrrnrn m rurmt-ucll:ru,pgﬁ%m
wmmﬂmmmﬂmmmmaﬂh
anomays (INcluding paymants o corporabions).

5. Morigage Interest pald by you, soquisiBon or abandonmant of securesd

mnmsai""" MEA & HEA ConEIDUtIOn o

distribations, and pansion distibutions. ¥ou MUst e your oomact TR, but you
oo riod hawe t sign tha cartification.
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Form W-0 oy, B-2013)

ATTACHMENT C

rags 4

What Name and Number To Give the Requester

For this typa of account:

Ghve maemie and 55N of:

-

- Irciwidual
‘2. Two or mora ind kiduals ot
L=l ]

3. Cusiodian ooount of & minor
fUriform QI 1o Miroes Act)

T Irecliwiicl Ll

Thee ool ovwrer of T Dooount o,
i combined furcs, tha st

Indkvichual on s acoount '
Thee miror *

Thea grovion- nusios '

ot 2 begal o val st undsr Thi ncial crwmar
chalg Law
5. Sole or disraganded Thiz owmar
antity cwmied by an Indsicual
8. Grondor tnust fillng under T groioee
Foem 10090 F Mathod 1
Reguiation saction 1.671
For this typa of aocour: Give mame and EIN of:
7. Disraganded aniity not ownod Dy on | The ownas
ncitvidual
8. & vald nesl, estie, o paresion st | Legal antiiy *
. Corpormtion or LLC alkcting The: corpombion
oorpomio stihus on Fom BB3Z o
1L Association, chub, The argantration
mmm-nm
Lo -coeemipt oegankation
11. Fartnarship or muit-membar LLG Tree: parinarship
12 A brokar or regisiared nominas Thee brodar or nominga
13 Account with tha Deparimant of The fic antity
I the narme of & puibilc pus
antity {such o o shate or local
‘GowETETIGNL, Sorool district, o
prizaon That recetss agricuiural
program paymants
14 Gmnior tnust fling undear tha Fom The inust
104 Fllng Mathod or the Optional
Fomm 10090 F Mathod 2
Flaguiation saction 1.671 4
" List first and ciecla the nama of the parson whaoss numiter you fumish, B only ona personan a

joint acoount Bas an 55N, Fat parson's nembar must be
* Ciecio e minor's rams and fumish e minor's 534,

Hote. If no rema s ciroked whan mora Ten one NEms s [siod, e numbor il e
considarnd 1o be that of e first roma lished.

Secure Your Tax Records from ldentity Theft

licantity traft oooars. whan someors uses parzonal informiation such s your

mmmtﬁmﬁawmwmmmmwﬁh

et & jok o may T @ X A using your SEM b recake o refund.
T MdLIne your riskc
* Profect your S3H,
* ENSLG your ampioyen |s protocting your S3M, and
+ Ba coreiul whan choosing a e proparar.
I your ke reconds. ore afiectod by ety Thefl and you recaive o notica from
ﬂ'nIFtE-., wmtnﬁbh naxre ard phona mumbsr prinked on tha IRS

I your kax reconds. ore fot cumently aifecied by identity thaf
are ol rsk dua o @ kst or Siolen purse or wallst, q.-uu-bh-:ndlm l-cht:r-:'
or orodit report, conmol tha IRE [damiity Thafl Hotine ol 1-S00-D0E-2.500 or submit
Form 14030

For mofm informmation, sea Publcation 4535, ldentity Thafl PravanSon and Viclim
Ansisinnoe.

YWioims of ket anm RaTE o
. Of G Saa ezl in Ildl'-nrruthﬂ'lrnmhud

w channels, ba b for Amvonale Sariica |'I'AE~:|
sl 'riow con resch TAS by ha TAS oll-ea cane Intasa lins
1-B77-TTT-4T78 or TTYTDD 18008204050,

Protect younsall from susplcious cmals or schaanes. Phizhing & tra
cm“mﬁﬂlmmmdﬂg&mk EgEmals susrgss
cmals and wobslios. Tha moes! common oot Is sonding an emall o & eor talsoly
clhaimireg bo b on estabilshad legEmata eni Inan 10 scam e umer
Inio: suTandonng privale: n lor Tt will wsad for ig -,

Tha IRE doses not inkinia contoois with mmulmnlmm
ot request parsonal datnliod infomation Hrowgh emal or ask
PN numisens, pesswords, or similer seconet socess iInfomation dor I'lﬂ'l:rndl-c.d.
[ark, or other inancal oocourls.

H you recesre an unsolichiad amal o ba from e 1IR3, forward his
maangE 0 NshingEis.goy. Yol may also report misuse of tha IRE roma, oga,

1-800 . Vou can Porwend

Wizl IFE.g0w I keam mors: o iy thafl ono how b reducs your risk.

"o Lt show pour Indiickial Same BN Fou may i G yoor tusines or "DE” name an
o “Bursnees aniy™ nama line. You may Lse-eiher your S5M or EIH {F pou
B O, bt the IRS anoouragas you bo wsa yoor 538
'Lhiﬂ!drdﬂthﬂ'lrﬂ'rl:lﬂ'lmﬂ ?ﬂm‘mﬁ?ﬁunﬂmhﬂﬂmh
parmonal represantathes of ushea unkes designaied In e aoooent
] Also 500 Spacial ks | m::iim

"Mola. Crasion sk mus paovide: 3 Form W-s i mstog of it
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ATTACHMENT D

Drug-Free Workplace



ATTACHMENT D

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS
AMENDED FROM TIME TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE
PROGRAMS.

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.
This sworn statement is submitted to The School Board of Broward County, Florida,

by

for

(Print individual's name and title)

(Print name of entity submitting sworn statement)
whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement:

| certify that | have established a drug-free workblace program and have complied with the following:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling, rehabilitation and employee assistance programs, and the penalties that may
be imposed upon employees for drug abuse violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the
statement specified in subsection (1).

4. In the statement specified in subsection (1), notified the employees that, as a condition of working on the commodities
or contractual services that are under bid, the employee will abide by the terms of the statement and will notify the
employer of any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 893 or of any controlled
substance law of the United States or any state, for a violation occurring in the workplace no later than five days after
such conviction.

5. Will impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

6. Am making a good faith effort to continue to maintain a drug-free workplace through implementation of this section.

(Signature)
Sworn to and subscribed before me this day of 20
Personally Known
OR Produced identification Notary Public - State of

My commission expires

(Type of identification)

(Printed, typed or stamped commissioned name of notary public)
FORM: #4530
3/93
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ATTACHMENTE

Sample Agreement



Revised: 8-22-14 ATTACHMENT E
AGREEMENT

THIS AGREEMENT is made and entered into as of this day of , 2014, by and
between

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA
(hereinafter referred to as “SBBC”),
a body corporate and political subdivision of the State of Florida,
whose principal place of business is
600 Southeast Third Avenue, Fort Lauderdale, Florida 33301

and

INSERT NAME OF OTHER PARTY
(hereinafter referred to as “ [insert a short name here] ),
whose principal place of business is
[insert their address here] .

WHEREAS, [insert information in this portion of the document to explain the purposes and objectives
for which the parties are entering into an agreement] ; and

WHEREAS, [you may use as many of these recitals or “whereas clauses™ as necessary to express the
parties’ purposes and objectives] .

NOW, THEREFORE, in consideration of the premises and of the mutual covenants contained herein
and other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the
Parties hereby agree as follows:

ARTICLE 1-RECITALS

1.01 Recitals. The parties agree that the foregoing recitals are true and correct and that such
recitals are incorporated herein by reference.

ARTICLE 2 - SPECIAL CONDITIONS

2.01 Term of Agreement. Unless terminated earlier pursuant to Section 3.05 of this Agreement, the
term of this Agreement shall commence on , 20____and conclude on , 20 . The term of
the contract may, by mutual agreement between SBBC and VENDOR be extended for two additional one-year
periods and, if needed, 180 days beyond the expiration date of the renewal period. Supply Management &
Logistics Department, will, if considering renewing, request a letter to renew from VENDOR, prior to the end
of the contract period. Any renewal period shall be approved by the Amendment to this Agreement.

2.02  Priority of Documents. In the event of a conflict between documents, the following priority of
documents shall govern.

First: This Agreement, then;

Second: Addendum No. , then;

Third: RFP Number and Title

Fourth:: Proposal submitted in response to the RFP by VENDOR

RFP 15-038R
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Revised: 8-22-14 ATTACHMENT E

ARTICLE 2 — SPECIAL CONDITIONS

2.03  Cost of Services. SBBC shall pay VENDOR for services rendered under this Agreement in
accordance with the following schedule

2.04 Services: VENDOR will provide SBBC with services as proposed in its Proposal and in
compliance with this Agreement and the RFP and its Addenda.
OR
2.04  Services: VENDOR will provide SBBC with services as proposed in its Proposal and in
compliance with this Agreement and the RFP and its Addenda and as specified in Attachment ___. (See 3.17)

2.05 M/WBE Participation. VENDOR is a Certified MBE _(Type) with SBBC,
Certificate #7007- : OR

2.05 M/WBE Participation. VENDOR will provide for M/WBE participation during its
performance of services under this contract agreement by using (Company Name) and as set forth in
VENDOR’s proposal.

2. Inspection of Insert Name’s Records by SBBC. Insert Name shall establish and maintain
books, records and documents (including electronic storage media) sufficient to reflect all income and
expenditures of funds provided by SBBC under this Agreement. All Insert Name’s Records, regardless of the
form in which they are kept, shall be open to inspection and subject to audit, inspection, examination,
evaluation and/or reproduction, during normal working hours, by SBBC’s agent or its authorized representative
to permit SBBC to evaluate, analyze and verify the satisfactory performance of the terms and conditions of this
Agreement and to evaluate, analyze and verify any and all invoices, billings, payments and/or claims submitted
by Insert Name or any of Insert Name’s payees pursuant to this Agreement. Insert Name’s Records subject to
examination shall include, without limitation, those records necessary to evaluate and verify direct and indirect
costs (including overhead allocations) as they may apply to costs associated with this Agreement. Insert
Name’s Records subject to this section shall include any and all documents pertinent to the evaluation, analysis,
verification and reconciliation of any and all expenditures under this Agreement without regard to funding
sources.

€)) Insert Name’s Records Defined. For the purposes of this Agreement, the term “Insert
Name’s Records” shall include, without limitation, accounting records, payroll time sheets, cancelled payroll
checks, W-2 forms, written policies and procedures, computer records, disks and software, videos, photographs,
executed subcontracts, subcontract files (including proposals of successful and unsuccessful bidders), original
estimates, estimating worksheets, correspondence, change order files (including sufficient supporting
documentation and documentation covering negotiated settlements), and any other supporting documents that
would substantiate, reconcile or refute any charges and/or expenditures related to this Agreement.

(b) Duration of Right to Inspect. For the purpose of such audits, inspections, examinations,
evaluations and/or reproductions, SBBC’s agent or authorized representative shall have access to Insert Name’s
Records from the effective date of this Agreement, for the duration of the term of this Agreement, and until the
later of five (5) years after the termination of this Agreement or five (5) years after the date of final payment by
SBBC to Insert Name pursuant to this Agreement.

(© Notice of Inspection. SBBC’s agent or its authorized representative shall provide Insert
Name reasonable advance notice (not to exceed two (2) weeks) of any intended audit, inspection, examination,
evaluation and or reproduction.
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Revised: 8-22-14 ATTACHMENT E

ARTICLE 2 — SPECIAL CONDITIONS

(d) Audit Site Conditions. SBBC’s agent or its authorized representative shall have access to
Insert Name’s facilities and to any and all records related to this Agreement, and shall be provided adequate and
appropriate work space in order to exercise the rights permitted under this section.

(e) Failure to Permit Inspection. Failure by Insert Name to permit audit, inspection,
examination, evaluation and/or reproduction as permitted under this Section shall constitute grounds for
termination of this Agreement by SBBC for cause and shall be grounds for the denial of some or all of any
Insert Name’s claims for payment by SBBC.

()] Overcharges and Unauthorized Charges. If an audit conducted in accordance with this
Section discloses overcharges or unauthorized charges to SBBC by Insert Name in excess of two percent (2%)
of the total billings under this Agreement, the actual cost of SBBC’s audit shall be paid by Insert Name. If the
audit discloses billings or charges to which Insert Name is not contractually entitled, Insert Name shall pay said
sum to SBBC within twenty (20) days of receipt of written demand under otherwise agreed to in writing by both
parties.

(9) Inspection of Subcontractor’s Records. Insert Name shall require any and all
subcontractors, insurance agents and material suppliers (hereafter referred to as “Payees”) providing services or
goods with regard to this Agreement to comply with the requirements of this section by insertion of such
requirements in any written subcontract. Failure by Insert Name to include such requirements in any
subcontract shall constitute grounds for termination of this Agreement by SBBC for cause and shall be grounds
for the exclusion of some or all of any Payee’s costs from amounts payable by SBBC to Insert Name pursuant
to this Agreement and such excluded costs shall become the liability of Insert Name.

(h) Inspector General Audits. Insert Name shall comply and cooperate immediately with any
inspections, reviews, investigations, or audits deemed necessary by the Florida Office of the Inspector General
or by any other state or federal officials.

2. Naotice. When any of the parties desire to give notice to the other, such notice must be in
writing, sent by U.S. Mail, postage prepaid, addressed to the party for whom it is intended at the place last
specified; the place for giving notice shall remain such until it is changed by written notice in compliance with
the provisions of this paragraph. For the present, the Parties designate the following as the respective places for
giving notice:

To SBBC: Superintendent of Schools
The School Board of Broward County, Florida
600 Southeast Third Avenue
Fort Lauderdale, Florida 33301

With a Copy to: Insert Job Title of District Representative
Insert Address of District Representative

To Insert Name: Insert Name Provided by Other Party
Insert Address Provided by Other Party

With a Copy to: Insert Name Provided by Other Party
Insert Address Provided by Other Party
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Revised: 8-22-14 ATTACHMENT E
ARTICLE 2 —SPECIAL CONDITIONS

2. Background Screening: Insert Name agrees to comply with all requirements of Sections
1012.32 and 1012.465, Florida Statutes, and all of its personnel who (1) are to be permitted access to school
grounds when students are present, (2) will have direct contact with students, or (3) have access or control of
school funds, will successfully complete the background screening required by the referenced statutes and meet
the standards established by the statutes. This background screening will be conducted by SBBC in advance of
Insert Name or its personnel providing any services under the conditions described in the previous sentence.
Insert Name shall bear the cost of acquiring the background screening required by Section 1012.32, Florida
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the fingerprints
provided with respect to Insert Name and its personnel. The parties agree that the failure of Insert Name to
perform any of the duties described in this section shall constitute a material breach of this Agreement entitling
SBBC to terminate immediately with no further responsibilities or duties to perform under this Agreement.
Insert Name agrees to indemnify and hold harmless SBBC, its officers and employees from any liability in the
form of physical or mental injury, death or property damage resulting from Insert Name’s failure to comply
with the requirements of this Section or with Sections 1012.32 and 1012.465, Florida Statutes.

2. Liability. This section shall survive the termination of all performance or obligations under this
Agreement and shall be fully binding until such time as any proceeding brought on account of this Agreement is
barred by any applicable statute of limitations.

A. By SBBC:  SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida
Statutes, for its acts of negligence, or its employees’ acts of negligence when acting within the scope of their
employment and agrees to be liable for any damages resulting from said negligence.

B. By Insert Name: Insert Name agrees to indemnify, hold harmless and defend SBBC, its
agents, servants and employees from any and all claims, judgments, costs, and expenses including, but not
limited to, reasonable attorney’s fees, reasonable investigative and discovery costs, court costs and all other
sums which SBBC, its agents, servants and employees may pay or become obligated to pay on account of any,
all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or
alleged to have arisen out of the products, goods or services furnished by Insert Name, its agents, servants or
employees; the equipment of Insert Name, its agents, servants or employees while such equipment is on
premises owned or controlled by SBBC; or the negligence of Insert Name or the negligence of Insert Name’s
agents when acting within the scope of their employment, whether such claims, judgments, costs and expenses
be for damages, damage to property including SBBC’s property, and injury or death of any person whether
employed by Insert Name, SBBC or otherwise.

ARTICLE 3 - GENERAL CONDITIONS

3.01 No Waiver of Sovereign Immunity. Nothing herein is intended to serve as a waiver of
sovereign immunity by any agency or political subdivision to which sovereign immunity may be applicable or
of any rights or limits to liability existing under Section 768.28, Florida Statutes. This section shall survive the
termination of all performance or obligations under this Agreement and shall be fully binding until such time as
any proceeding brought on account of this Agreement is barred by any applicable statute of limitations.

3.02 No Third Party Beneficiaries. The parties expressly acknowledge that it is not their intent
to create or confer any rights or obligations in or upon any third person or entity under this Agreement. None of
the parties intend to directly or substantially benefit a third party by this Agreement. The parties agree that
there are no third party beneficiaries to this Agreement and that no third party shall be entitled to assert a claim
against any of the parties based upon this Agreement. Nothing herein shall be construed as consent by an
agency or political subdivision of the State of Florida to be sued by third parties in any matter arising out of any
contract.
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Revised: 8-22-14 ATTACHMENT E
ARTICLE 3 - GENERAL CONDITIONS

3.03 Independent Contractor. The parties to this agreement shall at all times be acting in the
capacity of independent contractors and not as an officer, employee or agent of one another. Neither party or its
respective agents, employees, subcontractors or assignees shall represent to others that it has the authority to
bind the other party unless specifically authorized in writing to do so. No right to SBBC retirement, leave
benefits or any other benefits of SBBC employees shall exist as a result of the performance of any duties or
responsibilities under this Agreement. SBBC shall not be responsible for social security, withholding taxes,
contributions to unemployment compensation funds or insurance for the other party or the other party’s officers,
employees, agents, subcontractors or assignees.

3.04 Egqual Opportunity Provision. The parties agree that no person shall be subjected to
discrimination because of age, race, color, disability, gender identity, gender expression marital status, national
origin, religion, sex or sexual orientation in the performance of the parties’ respective duties, responsibilities
and obligations under this Agreement.

3.05 Termination. This Agreement may be canceled with or without cause by SBBC during
the term hereof upon thirty (30) days written notice to the other parties of its desire to terminate this Agreement.
SBBC shall have no liability for any property left on SBBC’s property by any party to this Agreement after the
termination of this Agreement. Any party contracting with SBBC under this Agreement agrees that any of its
property placed upon SBBC'’s facilities pursuant to this Agreement shall be removed within ten (10) business
days following the termination, conclusion or cancellation of this Agreement and that any such property
remaining upon SBBC’s facilities after that time shall be deemed to be abandoned, title to such property shall
pass to SBBC, and SBBC may use or dispose of such property as SBBC deems fit and appropriate.

3.06 Default. The parties agree that, in the event that either party is in default of its obligations
under this Agreement, the non-defaulting party shall provide to the defaulting party (30) days written notice to
cure the default. However, in the event said default cannot be cured within said thirty (30) day period and the
defaulting party is diligently attempting in good faith to cure same, the time period shall be reasonably extended
to allow the defaulting party additional cure time. Upon the occurrence of a default that is not cured during the
applicable cure period, this Agreement may be terminated by the non-defaulting party upon thirty (30) days
notice. This remedy is not intended to be exclusive of any other remedy, and each and every such remedy shall
be cumulative and shall be in addition to every other remedy now or hereafter existing at law or in equity or by
statute or otherwise. No single or partial exercise by any party of any right, power, or remedy hereunder shall
preclude any other or future exercise thereof. Nothing in this section shall be construed to preclude
termination for convenience pursuant to Section 3.05.

3.07 Annual Appropriation. The performance and obligations of SBBC under this Agreement shall
be contingent upon an annual budgetary appropriation by its governing body. If SBBC does not allocate funds
for the payment of services or products to be provided under this Agreement, this Agreement may be terminated
by SBBC at the end of the period for which funds have been allocated. SBBC shall notify the other party at the
earliest possible time before such termination. No penalty shall accrue to SBBC in the event this provision is
exercised, and SBBC shall not be obligated or liable for any future payments due or any damages as a result of
termination under this section.

3.08 Excess Funds. Any party receiving funds paid by SBBC under this Agreement agrees to
promptly notify SBBC of any funds erroneously received from SBBC upon the discovery of such erroneous
payment or overpayment. Any such excess funds shall be refunded to SBBC with interest calculated from the
date of the erroneous payment or overpayment. Interest shall be calculated using the interest rate for judgments
under Section 55.03, Florida Statutes, applicable at the time the erroneous payment or overpayment was made
by SBBC.
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ARTICLE 3- GENERAL CONDITIONS

3.09 Public Records. Pursuant to Section 119.0701, Florida Statutes, any party contracting with
SBBC is required to (a) keep and maintain available for public inspection any records that pertain to services
rendered under this Agreement; (b) provide the public with access to public records on the same terms and
conditions that SBBC would provide such records and at a cost that does not exceed the cost provided in
Chapter 119, Florida Statutes or as otherwise provided by law; (c) ensure that public records that are exempt or
confidential and exempt from public records disclosure requirements are not disclosed except as authorized by
law; and (d) meet all requirements for retaining public records and transfer, at no cost to SBBC, all public
records in that party’s possession upon termination of its Agreement with SBBC and destroy any duplicate
public records that are exempt or confidential and exempt from public records disclosure requirements. All of
such party’s records stored electronically must be provided to SBBC in a format that is compatible with
SBBC’s information technology systems. Each party shall maintain its own respective records and documents
associated with this Agreement in accordance with the records retention requirements applicable to public
records. Each party shall be responsible for compliance with any public documents request served upon it
pursuant to Section 119.07, Florida Statutes, and any resultant award of attorney’s fees for non-compliance with
that law. Each party acknowledges that this Agreement and all attachments thereto are public records and do
not constitute trade secrets.

3.10 Student Records: Notwithstanding any provision to the contrary within this Agreement, any
party contracting with SBBC under this Agreement shall fully comply with the requirements of Sections
1002.22 and 1002.221, Florida Statutes; FERPA, and any other state or federal law or regulation regarding the
confidentiality of student information and records. Each such party agrees, for itself, its officers, employees,
agents, representatives, contractors or subcontractors, to fully indemnify and hold harmless SBBC and its
officers and employees for any violation of this section, including, without limitation, defending SBBC and its
officers and employees against any complaint, administrative or judicial proceeding, payment of any penalty
imposed upon SBBC, or payment of any and all costs, damages, judgments or losses incurred by or imposed
upon SBBC arising out of a breach of this covenant by the party, or an officer, employee, agent, representative,
contractor, or sub-contractor of the party to the extent that the party or an officer, employee, agent,
representative, contractor, or sub-contractor of the party shall either intentionally or negligently violate the
provisions of this section or of Sections 1002.22 and/or 1002.221, Florida Statutes.

3.11 Compliance with Laws. Each party shall comply with all applicable federal and state laws,
codes, rules and regulations in performing its duties, responsibilities and obligations pursuant to this
Agreement.

3.12  Place of Performance. All obligations of SBBC under the terms of this Agreement are
reasonably susceptible of being performed in Broward County, Florida and shall be payable and performable in
Broward County, Florida.

3.13 Governing Law and Venue. This Agreement shall be interpreted and construed in
accordance with and governed by the laws of the State of Florida. Any controversies or legal problems arising
out of this Agreement and any action involving the enforcement or interpretation of any rights hereunder shall
be submitted to the jurisdiction of the State courts of the Seventeenth Judicial Circuit of Broward County,
Florida.

3.14 Entirety of Agreement. This document incorporates and includes all prior negotiations,
correspondence, conversations, agreements and understandings applicable to the matters contained herein and
the parties agree that there are no commitments, agreements or understandings concerning the subject matter of
this Agreement that are not contained in this document. Accordingly, the parties agree that no deviation from
the terms hereof shall be predicated upon any prior representations or agreements, whether oral or written.
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ARTICLE 3- GENERAL CONDITIONS

3.15 Binding Effect. This Agreement shall be binding upon and inure to the benefit of the
parties hereto and their respective successors and assigns.

3.16 Assignment. Neither this Agreement or any interest herein may be assigned, transferred or
encumbered by any party without the prior written consent of the other party. There shall be no partial
assignments of this Agreement including, without limitation, the partial assignment of any right to receive
payments from SBBC.

3.17 Incorporation by Reference. Exhibits attached hereto and referenced herein shall be
deemed to be incorporated into this Agreement by reference.

3.18 Captions. The captions, section designations, section numbers, article numbers, titles and
headings appearing in this Agreement are inserted only as a matter of convenience, have no substantive
meaning, and in no way define, limit, construe or describe the scope or intent of such articles or sections of this
Agreement, nor in any way effect this Agreement and shall not be construed to create a conflict with the
provisions of this Agreement.

3.19 Severability. In the event that any one or more of the sections, paragraphs, sentences, clauses
or provisions contained in this Agreement is held by a court of competent jurisdiction to be invalid, illegal,
unlawful, unenforceable or void in any respect, such shall not affect the remaining portions of this Agreement
and the same shall remain in full force and effect as if such invalid, illegal, unlawful, unenforceable or void
sections, paragraphs, sentences, clauses or provisions had never been included herein.

3.20 Preparation of Agreement. The parties acknowledge that they have sought and obtained
whatever competent advice and counsel as was necessary for them to form a full and complete understanding of
all rights and obligations herein and that the preparation of this Agreement has been their joint effort. The
language agreed to herein expresses their mutual intent and the resulting document shall not, solely as a matter
of judicial construction, be construed more severely against one of the parties than the other.

3.21  Amendments. No modification, amendment, or alteration in the terms or conditions
contained herein shall be effective unless contained in a written document prepared with the same or similar
formality as this Agreement and executed by each party hereto.

3.22 Waiver. The parties agree that each requirement, duty and obligation set forth herein is
substantial and important to the formation of this Agreement and, therefore, is a material term hereof. Any
party’s failure to enforce any provision of this Agreement shall not be deemed a waiver of such provision or
modification of this Agreement unless the waiver is in writing and signed by the party waiving such provision.
A written waiver shall only be effective as to the specific instance for which it is obtained and shall not be
deemed a continuing or future waiver.

3.23 Force Majeure. Neither party shall be obligated to perform any duty, requirement or
obligation under this Agreement if such performance is prevented by fire, hurricane, earthquake, explosion,
wars, sabotage, accident, flood, acts of God, strikes, or other labor disputes, riot or civil commotions, or by
reason of any other matter or condition beyond the control of either party, and which cannot be overcome by
reasonable diligence and without unusual expense (“Force Majeure”). In no event shall a lack of funds on the
part of either party be deemed Force Majeure.
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3.24 Survival. All representations and warranties made herein, indemnification obligations,
obligations to reimburse SBBC, obligations to maintain and allow inspection and audit of records and property,
obligations to maintain the confidentiality of records, reporting requirements, and obligations to return public
funds shall survive the termination of this Agreement.

3.25 Contract Administration: SBBC has delegated authority to the Superintendent of Schools or
his/her designee to take any actions necessary to implement and administer this Agreement.

3.26  Authority. Each person signing this Agreement on behalf of either party individually
warrants that he or she has full legal power to execute this Agreement on behalf of the party for whom he or she
IS signing, and to bind and obligate such party with respect to all provisions contained in this Agreement.

IN WITNESS WHEREOF, the Parties hereto have made and executed this Agreement on the date first
above written.

FOR SBBC

(Corporate Seal) THE SCHOOL BOARD OF BROWARD
COUNTY, FLORIDA

By
ATTEST: Patricia Good, Chair

Approved as to Form and Legal Content:

Robert W. Runcie, Superintendent of Schools

Office of the General Counsel
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FOR VENDOR

(Corporate Seal)

Insert Full Legal Name of the Corporation,
Agency or Other Legal Entity

ATTEST:
By
, Secretary
-or-

Witness
Witness

The Following Notarization is Required for Every Agreement Without Regard to

Whether the Party Chose to Use a Secretary’s Attestation or Two (2) Witnesses.
STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this day of

, 20 by of
Name of Person
, on behalf of the corporation/agency.

Name of Corporation or Agency
He/She is personally known to me or produced as identification and
did/did not first take an oath. Type of Identification

My Commission Expires:

Signature — Notary Public

(SEAL) Printed Name of Notary

Notary’s Commission No.
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ATTACHMENT F
DELIVERABLES

Provide quarterly and annual reports, in hard copy and manipulative able electronic online formats giving
detailed summary data on all unemployment related activity to SBBC. These reports must be delivered or
made available to: The School Board of Broward County, Florida, Personnel Records, 7720 W. Oakland Park
Blvd., Suite 101A, Sunrise, Florida 33351-6704. These reports are due within 10 days of each period ending
date. These reports shall describe the unemployment experience of SBBC'’s account, indicate the results of the
proposer’s activities on behalf of SBBC, and provide a basis for evaluating the services provided by the
proposer. At a minimum, these reports must include a statistical summation printout citing total claims activity
and benefit cost allocations. The summation printout should include, but not be limited to:

v

D VN N N N N NN

AN

The total number of claims under audit (new claims and claims initiated during previous contract
periods).

The amount of benefit charges that were eliminated from being assigned to the account.

The potential liability avoided through protest of claims during the contract period.

The number of new claims successfully protested.

The percentage of new claims protested.

State agency overcharges errors uncovered by audit.

List the number of hearings, number of hearings attended and number of hearings coached (all
levels).

Total benefit charges to the account for the current as well as the previous tax rating period.
Protested claims listings (cumulative) for the contract period, showing filing date, social security
number, name of claimant, job title and potential liability.

U.C. claims activity — Assigned claims and charges (cumulative) for the contract period, showing
filing date, social security number, name of claimant, job title, separation code, potential liability,
previous and current tax rating period charges, as well as credits.

U.C. claims activity — Charges under protest (cumulative) for the contract period, showing filing
date, social security number, name of claimant, job title, separation code and the previous and
current tax rating period protested charges.

Description of termination and other codes.

Summary of State of Florida Quarterly Benefit Charges.
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ATTACHMENT G
Types of Verifications

SBBC will provide the following information for these types of Employment/Income Verifications required by Awardee.

Employment Only Verification

Employer Company Code
Employee Name

SSN

User ID

PIN

As of Date

Most Recent Hire Date
Original Hire Date

Job Title

Employee Status

Date of Termination (if applicable)
Pay Frequency

Employment & Income
Verification

*All items on Employment Verification plus:
Current Pay Rate

YTD Gross Base Pay

YTD Gross Over-time Pay

YTD Gross Bonus Pay

YTD Gross Commission Pay

YTD Gross Other Income

YTD Gross Total

Basic Social Services

*All items on Employment & Income Verification plus:
Employee Home Address

Pay Period End Date

Date Paid/Check Date

Total Hours worked for pay period

Gross wages for pay period

Net Pay for pay period

Unemployment Data Requirements

UCX Account Number

Date of termination/inactivity/retirement

Reason code for termination/inactivity/retirement
Last Day Worked

Work State

Work Location Code Identifier

FEIN

State Unemployment Insurance Account Number
Data elements listed are in addition to the data elements listed above under Employment
Only Verification requirements.

Pay Period End Date

Date Paid/Check Date

Total Hours worked for pay period
Gross wages for pay period

Net Pay for pay period
Pay detail is recommended to be provided by various pay types, such as regular, overtime,
vacation, bonus, commission, etc. Gross wages for each pay type is required.
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ATTACHMENT H

DR-835

ITATRVUNTIRTANARIN [ o pepartment o Rvense
POWER OF ATTORNEY TC

and Declaration of Representative Florida Admin e 12-6.0015

Effective 01/12

See Instructions for additional information.

PART | - POWER OF ATTORNEY

Section 1.  Taxpayer Information. Taxpayer(s) must sign and date this form on Page 2, Part I, Section 8.

Taxpayer name(s) and address(es) Federal ID no(s). (SSN*, FEIN, etc.) Florida Tax Registration Number(s)
(Business Part. No., Sales Tax No., R.T. Acct No., etc.)

Contact person
Telephone number ( )

Fax number ( )

The Taxpayer(s) hereby appoint(s) the following representative(s) as attorney(s)-in-fact:
Section 2.  Representative(s). Each representative must be listed individually, and must sign and date this form on Page 2, Part Il.

Name and address (include name of firm if applicable)
Telephone number ( )

Fax number ( )

E-mail address: Cell phone number ( )

Name and address (include name of firm if applicable) Telephone number ( )

Fax number ( )

E-mail address: Cell phone number ( )

Name and address (include name of firm if applicable)
Telephone number ( )

Fax number ( )
E-mail address: Cell phone number ( )
To represent the taxpayer(s) before the Florida Department of Revenue in the following tax matters:
Section 3. Tax Matters. Do not complete this section if completing Section 4.
Type of Tax (Corporate, Sales, Reemployment, formerly Unemployment, etc.) Year(s) / Period(s) Tax Matter(s) (Tax Audits, Protests, Refunds, etc.)

Section 4. To Appoint a Reemployment Tax (formerly Unemployment Tax) Agent Only. Do not complete Sections 3 and 6 if
completing Section 4. '

By completing this section,.an employer (taxpayer) appoints a representative to act as its Florida reemployment tax agent before the Florida
Department of Revenue on a continuing basis and to receive confidential information with respect to mailings, filings, and other tax matters related
to the Florida reemployment assistance program law. All other sections of this form (except Sections 3 and 6) must also be completed. Do not
complete Section 4 unless you wish to appoint a reemployment tax agent on a continuing basis.

Agent name . . Agent number (required)
Firm name Federal I.D. No. (required)
Address (if different from above) Telephone number ( )

Mail Type: See Instructions for explanations. Check one box only. 1 (Primary) P (Reporting) s (Rate) .yl (Claim)

Section 5. Acts Authorized.

The representative(s) are authorized to receive and inspect confidential tax information and to perform any and all acts that | (we) can perform with
respect to the tax matters described in Section 3 and Section 4 (for example, the authority to sign any agreements, consents, or other documents).
Except as otherwise provided, the authority specifically includes the power to execute waivers of restrictions on assessment or collection of
deficiencies in tax, to execute consents extending the statutory period for assessment or claims for refund of taxes, and to execute closing agreements
under section 213.21, Florida Statutes. This authority does not include the power to endorse or cash warrants, or the power to sign certain returns.

If you want to authorize a representative named in Section 2 to receive (but not to endorse or cash) refund warrants, write the name of the
representative on this line and check the boX ........coeueun.... » a

List any specific limitations or deletions to the acts otherwise authorized in this Power of Attorney.
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Florida Tax Registration Number:
Taxpayer Name(s): Federal Identification Number:
¢ Taxpayer(s) must complete Page 1 of this Power of Attorney or it will not be processed.

Section 6. Notices and Communication. Do not complete Section 6 if completing Section 4.
*  Notices and other written communications will be sent to the first representative listed in Part I, Section 2, uniess the taxpayer selects one of the

options below. Receipt by either the representative or the taxpayer will be considered receipt by both.
a. If you want notices and communications sent to both you and your representative, check this bOX ...c...covveevieericennceieeee.. » O
b. If you want notices or communications sent to you and not your representative, check this BOX.........ceeereevuenecrireriiaenennns » 4
Certain computer-generated notices and other written communications cannot be issued in duplicate due to current system constraints. Therefore, we

will send these communications to only the taxpayer at his or her tax registration address.

Section 7. Retention / Nonrevocation of Prior Power(s) of Attorney.
The filing of this Power of Attorney will not revoke earlier Power(s) of Attorney on file with the Florida Department of Revenue,
even for the same tax matters and years or periods covered by this document. If you want to revoke a prior Power of
ALOINEY, CRECK thiS DOX..ucuerereuersereresseseeseseseesesessesesessesesssseseserssssesssessesensssesesssesessasesessasesessnsssesesssssssnsensassssssessessesen » O
You must attach a copy of any Power of Attorney you wish to revoke.

Section 8. Signature of Taxpayer(s).
If a tax matter concerns a joint return, both husband and wife must sign if joint representation is requested. If signed by a corporate officer,
partner, member/managing member, guardian, tax matters partner/person, executor, receiver, administrator, trustee, or fiduciary on behalf of the
taxpayer, | declare under penalties of perjury that | have the authority to execute this form on behalf of the taxpayer. -

Under penalties of perjury, | (we) declare that 1 (we) have read the foregoing document, and the facts stated in it are true.

If this Power of Attorney is not signed and dated, it will be returned.

Signature Date Title (if applicable)
Print name

Signature Date Title (if applicable) .
Print name

PART Il - DECLARATION OF REPRESENTATIVE

Under penalties of perjury, | declare that:
e | am familiar with the mandatory standards of conduct governing representation before the Department of Revenue, including Rules 12-6.006

and 28-106.107 of the Florida Administrative Code, as amended.
e | am familiar with the law and facts related to this matter and am qualified to represent the taxpayer(s) in this matter.

e | am authorized to represent the taxpayer(s) identified in Part | for the tax matter(s) specified therein, and to receive and inspect confidential
taxpayer information. :
* | am one of the following:
a. Attorney: a member in good standing of the bar of the highest court of the jurisdiction shown below.
b. Certified Public Accountant - duly qualified to practice as a certified public accountant in the jurisdiction shown below.
c. Enrolled Agent - enrolled as an agent pursuant to the requirements of Treasury Department Circular Number 230.
d. Former Department of Revenue Employee. As a representative, | cannot accept representation in a matter upon which | had direct

involvement while | was a public employee.
e. Reemployment Tax Agent authorized in Section 4 of this form.
f.  Other Qualified Representative. -

¢ | have read the foregoing Declaration of Representative and the facts stated in it are true.

If this Declaration of Representative is not signed and dated, it will not be processed.

Designation - Insert Jurisdiction (State) and- Sign ature Date
Letter from Above (a -f) Enroliment Card No. (if any)
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POWER OF ATTORNEY INSTRUCTIONS

Purpose of this form

A Power of Attorney (Form DR-835) signed by the taxpayer and the
representative is required by the Florida Department of Revenue

in order for the taxpayer’s representative to perform certain acts

on behalf of the taxpayer and to receive and inspect confidential
tax information. You and your representative must complete, sign,
and return Form DR-835 if you want to grant Power of Attorney

to an attorney, certified public accountant, enrolled agent, former
Department employee, reemployment tax agent, or any other qualified
individual. A Power of Attorney is a legal document authorizing
someone other than yourself to act as your representative.

You may use this form for any matters affecting any tax administered
by the Department of Revenue. This includes both the audit and
collection processes. A Power of Attorney will remain in effect until
you revoke it. If you provide more than one Power of Attorney with
respect to a tax and tax period, the Department employee handling
your case will address notices and correspondence relative to that
issue to the first person listed on the latest Power of Attorney.

A Power of Attorney Form is generally not required, if the
representative is, or is accompanied by: a trustee, a receiver, an
administrator, an executor of an estate, a corporate officer, or an
authorized employee of the taxpayer.

Photocopies and fax copies of Form DR-835 are usually acceptable.
E-mail transmissions or other types of Powers of Attorney are not
acceptable. Copies of Form DR-835 are readily available by visiting
our Internet site (www.myflorida.com/dor/forms).

How to Complete Form DR-835, Power of Attorney

PART | POWER OF ATTORNEY

Section 1 - Taxpayer Information

¢ For individuals and sole proprietorships: Enter your name,
address, social security number, and telephone number(s) in the
spaces provided. Enter your federal employer identification number
(FEIN), if you have one. If a joint return is involved, and you and
your spouse are designating the same attorney(s)-in-fact, also enter
your spouse’s name and social security number, and your spouse’s
address if different from yours.

¢ For a corporation, limited liability company, or partnership:
Enter the name, business address, FEIN, a contact person familiar
with this matter, and telephone number(s).

e For a trust: Enter the name, title, address, and telephone
number(s) of the fiduciary, and name and FEIN of the trust.

¢ For an estate: Enter the name, title, address, and telephone
number(s) of the decedent’s personal representative, and the name
and identification number of the estate. The identification number
for an estate includes both the FEIN if the estate has one and the
decedent’s social security number.

¢ For any other entity: Enter the name, business address, FEIN,
and telephone number(s), as well as the name of a contact person
familiar with this matter.

¢ ldentification Number: The Department may have assigned you
a Florida tax registration number such as a sales tax number, a
reemployment tax account number, or a business partner number.
These numbers further assist the Department in identifying your
particular tax matter, and you should enter them in the appropriate
box. If you do not provide this information, the Department may not
be able to process the Power of Attorney.

Section 2 - Representative(s)

Enter the individual name, firm name (if applicable), address,
telephone number(s), and fax number of each individual appointed as
attorney-in-fact and representative. If the representatives have the
same address, simply write “same” in the appropriate box. If you wish
to appoint more than three representatives, you should attach a letter
to Form DR-835 listing those additional individuals.

Section 3 - Tax Matters

Enter the type(s) of tax this Power of Attorney authorization applies to
and the years or periods for which the Power of Attorney is granted.
The word “All” is not specific enough. If your tax situation does not fit
into a tax type or period (for example, a specific administrative appeal,
audit, or collection matter), describe it in the blank space provided

for “Tax Matters.” The Power of Attorney can be limited to specific
reporting period(s) that can be stated in year(s), quarter(s), month(s),
etc., or can be granted for an indefinite period. You must indicate

the tax types, periods, and/or matters for which you are authorizing
representation by your attorney-in-fact.

Examples:

Sales and Use Tax
Corporate Income Tax

First and second quarter 2008
7/1/07 - 6/30/08

Communications Services Tax 2006 thru 2008
Insurance Premium Tax 1/1/06 — 12/31/08
Technical Assistance Advisement Request dated 8/6/08
Claim for Refund 3/7/07

Section 4 - To Appoint a Reemployment Tax Agent

Compilete this section only if you wish to appoint an agent for
reemployment taxes on a continuing basis. You should not complete
Section 3 or Section 6, but you must complete the remaining sections
of Form DR-835.

Enter the agent’s name. It must be the same name as found in
Section 2. Enter the firm name and address. You do not need to
complete the address line if you reported that information in Section 2.

1. Enter the agent number. The agent number is a seven-digit
number assigned by the Department of Revenue.

2. Enter the federal employer identification number. The FEIN is a
nine-digit number assigned to the agent by the Internal Revenue
Service.

3. Select the mail type.

Primary Mail. If you select primary mail, the agent will receive
all documents from the Department of Revenue related to this

" reemployment tax account, and will be authorized to receive

confidential information and discuss matters related to the tax and
wage report, benefit information, claims, and the employer’s rate.

Reporting Mail. If you select reporting mail, the agent will receive
the Employer’s Quarterly Report (Form RT-6), certification, and
correspondence related to reporting. The agent will be authorized to
receive confidential information and discuss the tax and wage report,
certification, and correspondence with the Department.

Rate Mail. If you select rate mail, the agent will receive tax rate
notices and correspondence related to the rate and will be authorized
to receive confidential information and discuss the employer’s rate
notices and rate with the Department.

Claims Mail. If you select claims mail, the agent will receive the
notice of benefits paid, and will be authorized to receive confidential
information and discuss matters related to benefits.

Note: Duplicate copies of certain computer-generated notices and
other written communications cannot be issued due to current system
constraints and therefore, these communications will be sent only to
the representative.
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Note: If you wish to appoint a representative to act on your behalf in

a specific and non-continuing reemployment tax matter, you should
complete Section 3 and Section 6 and not Section 4. For example,

if you hire a representative to assist you with a single matter, such as

a reemployment tax audit or contesting the payment of a claim, and
wish that representative to handle just that one matter, you should

not complete Section 4 to authorize that representation. Instead, you
should fill out Section 3 and specify the exact matter the representative
is handling.

Section 5 - Acts Authorized

Your signature on the back of the Power of Attorney authorizes the
individual(s) you designate (your representative or “attorney-in-fact”)

to perform any act you can perform with respect to your tax matters,
except that your representative may not sign certain returns for you

nor may your representative negotiate or cash your refund warrant.
This authority includes signing consents to a change in tax liability,
consents to extend the time for assessing or collecting tax, closing
agreements, and compromises. You may authorize your representative
to receive, but not negotiate or cash, your refund warrant by checking
the box in Section 5 and writing the name of the representative on the
line below. If you wish to limit the authority of your representative other
than in the manner previously described, you must describe those
limits on the lines provided in Section 5.

Section 6 — Mailing of Notices and Communications

If you do not check a box, the Department will send notices and other
written communications to the first representative listed in Section 2,
unless you select another option. If you wish to have no documents
sent to your representative, or documents sent to both you and your
representative, you should check the appropriate box in Section 6.
Check the second box if you wish to have notices and other written
communications sent to you and not to your representative. In

certain instances, the Department can only send documents to the
taxpayer. Therefore, the taxpayer has the responsibility of keeping the
representative informed of tax matters.

Note: Taxpayers completing Section 4 (To Appoint a Reemployment
Tax Agent Only) should not complete Section 6. See Section 4 of these
instructions for information regarding notices and communications sent
to a reemployment tax agent. -

Section 7 - Retention/Nonrevocation of Prior Power(s) of Attorney
The most recent Power of Attorney will take precedence over, but will
not revoke, prior Powers of Attorney. If you wish to revoke a prior
Power of Attorney, you must check the box on the form and attach a
copy of the old Power of Attorney.

Section 8 - Signature of Taxpayer(s)

The Power of Attorney is not valid until signed and dated by the
taxpayer. The individual signing the Power of Attorney is representing,
under penalties of perjury, that he or she is the taxpayer or authorized
to execute the Power of Attorney on behalf of the taxpayer.

*  For a corporation, trust, estate, or any other entity: A corporate
officer or person having authority to bind the entity must sign.

e~ For partnerships: All partners must sign unless one partner is
authorized to act in the name of the partnership.

e  For a sole proprietorship: The owner of the sole proprietorship
must sign.

*  For ajoint return: Both husband and wife must sign if the
representative represents both. If the representative only
represents one spouse, then only that spouse should sign.

PART Il - DECLARATION OF REPRESENTATIVE

Any party who appears before the Department of Revenue has the
right, at his or her own expense, to be represented by counsel or by a
qualified representative. The representative(s) you name must declare,
under penalties of perjury, that he or she is qualified to represent you in
this matter and will comply with the mandatory standards of conduct

ATTACHMENT H

DR-835
R. 10/11
Page 4

governing representation before the Department of Revenue. The
representative(s) must also declare, under penalties of perjury, that he
or she has been authorized to represent the taxpayer(s) in this matter
and authorized by the taxpayer(s) to receive confidential taxpayer
information.

The representative(s) you name must sign and date this declaration
and enter the designation (i.e., items a-f) under which he or she is
authorized to represent you before the Department of Revenue.

a. Attorney - Enter the two-letter abbreviation for the state (for
example “FL” for Florida) in which admitted to practice, along with
your bar number.

b. Certified Public Accountant — Enter the two-letter abbreviation
for the state (for example “FL” for Florida) in which licensed to
practice.

c. Enrolled Agent — Enter the enrollment card number issued by the
Internal Revenue Service.

d. Former Department of Revenue Employee — Former employees
may not accept representation in matters in which they were
directly involved, and in certain cases, on any matter for a period
of two years following termination of employment. If a former
Department of Revenue employee is also an attorney or CPA,
then the additional designation, jurisdiction, and enrollment card
should also be entered.

e. Reemployment Tax Agent — A person(s) appointed under
Section 4 of the Power of Attorney to handle reemployment tax
matters on a continuing basis. A separate Power of Attorney
form must be completed in order for a reemployment tax agent to
handle a specific and non-continuing matter such as a protest of a
reemployment tax rate.

f.  Other Qualified Representative — An individual may represent
a taxpayer before the Department of Revenue if training and
experience qualifies that person to handle a specific matter.

Rule 28-106.107, Florida Administrative Code, sets out mandatory
standards of conduct for all qualified representatives. A representative
shall not:

(@ Engage in conduct involving dishonesty, fraud, deceit, or
misrepresentation.

(b) Engage in conduct that is prejudicial to the administration of
justice.

(c) Handle a matter that the representative knows or should know
that he or she is not competent to handle.

(d) Handle a legal or factual matter without adequate preparation.

*Social security numbers (SSNs) are used by the Florida
Department of Revenue as unique identifiers for the administration of
Florida’s taxes. SSNs obtained for tax administration purposes are
confidential under sections 213.053 and 119.071, Florida Statutes,
and not subject to disclosure as public records. Collection of your
SSN is authorized under state and federal law. Visit our Internet

site at www.myflorida.com/dor and select “Privacy Notice” for
more information regarding the state and federal law governing the
collection, use, or release of SSNs, including authorized exceptions.

Where to Mail Form DR-835

If Form DR-835 is for a specific matter, mail or fax it to the office or
employee handling the specific matter. You may send it with the
document to which it relates.

If Form DR-835 is for a reemployment tax matter and the taxpayer has
completed Section 4, mail it to the Florida Department of Revenue,
P.O. Box 6510, Tallahassee FL 32314-6510, or fax it to 850-488-5997.
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ATTACHMENT I

The School Board of Broward County, Florida
ACH Payment Agreement Form (ACH CREDITS)

VENDOR NAME: | |

Authorization Agreement

| (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the
financial institution named below. Additionally, | authorize The School Board of Broward County to make the necessary
debit entries/adjustments in the event that a credit entry is made in error.

Further, | agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution
in depositing funds to my account.

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation
from me or my financial institution and that the origination of ACH transactions to my (our) account must comply — with  the

provisions of U.S. law.
Account Information

Name of Bank or Financial Institution:

Branch/ State:
Routing No:
Checking Savings
Account No: [] []
VENDOR AREA:
Remittance Confirmation: Fax Email
(please select one) ] O]
Federal Identification No. TAX ID# SS#
Vendor ] O]
Update Purchase Order Fax & Email Address
Centralized Fax Number Dept.
Centralized Email Dept.
Centralized Phone No. Dept.
Authorized Signature
(Primary) and Business title: Date:
Authorized Signature
(Joint) and Business title: Date:

Please attach a VOIDED check to verify bank details and routing number.

This form must be returned to: SBBC - Purchasing — Data Strategy Group
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533

For Use by DATA STRATEGY GROUP

Vendor Account# Date Entered Initials:
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ATTACHMENT J, STATEMENT OF “NO RESPONSE”

If your company will not be submitting a response to this Request for Proposal, please complete this Statement of “No”
Response Sheet and return, prior to the RFP Due Date established within, to:
SBBC
Procurement & Warehousing Services Department
7720 West Oakland Park Boulevard, Suite 323
Sunrise, Florida 33351

This information will help SBBC in the preparation of future RFPs.

RFP Number: Title:

Company Name:

Contact:

Address:

Telephone: Facsimile: E-mail:

\ | Reasons for “NO Response”:

Unable to comply with product or service specifications.

Unable to comply with scope of work.

Unable to quote on all items in the group.

Insufficient time to respond to the Request for Proposal.

Unable to hold prices firm through the term of the contract period.

Our schedule would not permit us to perform.

Unable to meet delivery requirements.

Unable to meet bond requirements.

Unable to meet insurance requirements.

Other (Specify below)

Comments:

Signature: Date:
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