
    Coral Springs High School 2018-2019 Administrative Duties Vivian Suarez, Principal 
 
	

Gia	Roberts	
									12th	Grade	Administrator	

Miscellaneous	 Tameka	King	–Second	in	Command	
9th	Grade	Administrator		

Michael	Marhefka		
10th	Grade	Administrator	

Jill	Williams		
Activities	Administrator		

Fabian	Calero	–		
Behavior	Specialist		

• 12th	Grade	Discipline	
• BRACE		
• College	Fair		
• Credit	Recovery		
• Curriculum	Guide		
• Debate		
• Faculty/Leadership/	

Planning	Agendas		
• FSA	Reading/LA	

PLCs/Data		
• Graduation	Ceremony		
• Graduation	Rate			
• Khan	Academy	–	LA			
• My	Next	Move	
• Naviance	Plan			
• Newspaper		
• Senior	Awards/Top	

10%	Recognition			
• Senior	Mentoring		
• Silver	Knight	Awards			
• Teacher			

Certification	
• Yearbook		
• Zone	Articulation/	

Scheduling		
• Announcements		
• Inventory	
• Student	ID’s		
• Substitutes	

RtI/Operation	Graduation	–Michal/King	
Exam	Exemptions	–	Angela/King	
Faculty	Handbook	–	Weaver/King	
Marquee-	Nesbitt	

	
		

• RtI/Operation	Graduation			
• Art	Gallery			
• Biology	EOC	PLC/Data		
• Campus	Tours			
• Curriculum	Night			
• Department	Heads		
• District	Data	Reports		
• ER/PSD	Agendas		
• First	Week	Procedures,	Documents		
• Freshmen	Invasion		
• Grants		
• Innovative		

Programs/Monitoring		
• Media	Center			
• Newsletter		
• Marketing/Materials		
• TIER/Clinical	Educators		
• PASL/PASL	PLC	Data		
• Personalization	Class		
• PLCs		
• Professional	Development/Staff		

		Development	Plan		
• PTSO			
• Quantum	Leap		
• SAC/SAF/SIP				
• Transportation		
• PK/Early	Childhood		
• Website			
• Zone	Initiatives/PD		
• Attendance	Committee/Plan		
• iObservation/BrIDGES	
• Obligations		
• Open	House		
• Pinnacle/Interims/Report	Cards			
• Prevention/EEO	Liaison			
• Skoolive		
• Technology	Programs		
• Testing			
• Textbook	Distribution	a	
• US	History	EOC	PLC/Data		
• 	

• Alumni/Business	Partners		
• Anti-Bullying	Liaison		
• Athletics/Athletics	

Calendar		
• Athletic	Coverages		
• Auditorium	Use		
• Booster	Clubs			
• Coach’s	Handbook			
• Critical	Incidents		
• Discipline		

Committee/Positive		
Behavior	Plan			

• Employee	&	Student		
Parking			

• Emergency	Drills		
• Facility	Rentals		
• Fire	Academy		
• Golf	Carts		
• Industry	Certification	

PLC/Data/Acceleration		
• Internal	Suspension		
• LEEO		
• Parent	Link			
• Safety	and	Security		
• Safety	Plan/Team		
• Security	Posts				
• STAR	Procedures		
• Student	Assemblies	
• Student	Crime	Watch			
• 	Bell	Schedules		
• Facilities		
• Field	Day	–	ROTC				
• Keys		
• 	

	

• Academic	Camps			
• Activities/SAN	
• Advanced	

Placement/Acceleration		
• Admin	Coverages		
• Algebra	EOC	PLC/Data		
• Colts	of	Character		
• ESE	Program			
• ESOL	Program		
• Geometry	EOC	

																				PLC/Data		
• Guest	Speakers			
• Honor	Roll	Assemblies		
• Khan	Academy	–	Math		
• Latinos	in	Action		
• Literacy	Plan			
• Mentoring	Tomorrow’s	

Leaders	(MTL)		
• Peer	Counseling		
• FSA	Reading	PLC/Data		
• RtI	Plan			
• Sponsor	Handbook			
• Teacher	Appreciation/	

Celebrations		
• Volunteers		
• Weekly	Bulletin			
• Cafeteria		
• Field	Trips			
• Health	Services		

Clinic/Accident	Reports			
• Lockers		
• 	

• Grades	9-11:		
Discipline/Behavior	
Interventions		

• Detentions	
• FTE	Attendance		
• Positive	Behavior		

																				Plan				
• RtI		
			

		

	 	 Evaluations:			Fine	Arts	(5),	Language	Arts	(10),	
Media	(1),	Media	Clerical	(1),	Science	(15),	PK	(1),		
9th/10th	Grade	Clerical	(1),	9th	Grade	Guidance	(1),	
12	Grade	Guidance,	Guidance	Director,	Testing	
(2),	Social	Studies	(6)	
	
	
	
40	instructional	plus	5	non-	(45)			

Evaluations:	CTE	(11),	Fire		
Academy	(1),	Language	Arts	(5),	PE	
(5),	Security	(8)	World	Languages	(8),	
10th			and	11th	Grade	Guidance	(	2),	
Facilities	Personnel	(11),	ROTC	(2),			
	Social	Studies	(7)	
		
	
41	instructional	plus	19	non-	(60)		

Evaluations:		ESE	(10),	ESE	Paras		
(10),	ESE	Clerical	(1),	ESOL	(1),		
ESOL	Paras	(3),	Language	Arts	(6)	
Mathematics	(22),	Office	Clerical	
(5),	Reading	(6),	Tech	Clerical	(2),	
Guidance	Clerical	(3),	BRACE	(1)	
Social	Studies	(5)	
	
49	instructional	plus	26	non-	(75)		

		
		
		
		
		
	


