**2016 - 2017 OPEN HOUSE INFORMATION**
Monday, August 15th 


Welcome Back!!!
Wednesday, August 17th

Grade 8 Open House 
Thursday, August 18th 

Grade 7 Open House 
Friday, August 19th 


Grade 6 Open House 
OPEN HOUSE TIME FRAME

8:15 Teachers not slated for Open House presentations will report to the gym in order to help distribute schedules.

8:30 – 9:00 Parents will arrive and report to the gym to pick up the student schedule and school map.  They will then be directed over to the courtyard and cafeteria to browse the information tables, and listen to a brief introduction from the administrative team.

9:00 – 9:35 Administrative presentation in the cafeteria for parents.  Parents will go from the cafeteria to the first period class.  THERE MAY  BE extra time between the time we dismiss parents for the cafeteria and the following:
9:35 BELL- Signals the transition to Period One.

9:45 Period One begins.  

Ready, Set, Go!  In a 10 minute time frame, teachers will present basic class information.  This is a good opportunity to send home class rules, expectations, supply suggestions, etc. with the parent directly.  The class title and teacher name should be clearly labeled on any such material.  Remember, they are meeting six different teachers and will be given a good deal of information quickly; if you want them to retain what you tell them, make it memorable or easy to refer to when they get home and review it.

OPEN HOUSE CLASS SCHEDULE

PERIOD 1
9:45 – 9:55
PERIOD 2
10:00 – 10:10
PERIOD 3
10:15 – 10:25
PERIOD 4
10:30 – 10:40
PERIOD 5
10:45 – 10:55
PERIOD 6
11:00 – 11:10


PLEASE PLACE PROMINENTLY ON 

YOUR BOARD:
ALL students and parents must read and review 

The Broward County Public Schools Student

Code of Conduct at www.browardschools.com
Or http://tequestatrace.browardschools.com/
FOLLOW US ON FACEBOOK AND

 ON TWITTER!!!

Most things will remain the same.  On  the  Open House days,  all  teachers  should  be  on  campus  at  8:00  AM  and  will  have  a  few  minutes  to  put  their  things  down  and  take  a  breath  before  reporting  to  their  designated  positions.  The  parents  will  be  given  a  start  time  of  8:30  AM. Of course, you know they will be here early!  You should try to be early so you get a parking spot.
A  couple  of  the  clubs  will  be  selling  items  in  the  courtyard  between  the  gym  and  the  cafeteria.  Orders  for  TTMS  shirts  and  possibly  pre-order  sales  for  the  yearbook  may  also  be  taking  place.
The  rotation  for  passing  out  the  schedules  in  the  gym  will  remain  the  same.  On  Wednesday,  the  7th  grade  teachers  will  report  to  the  gym  ( as  close  to  your  8:00  AM  arrival  as  possible  please )  and  pass  out  the  schedules  to  the  incoming  8th  graders.  This  helps  out  because  these  teachers  will  know  the  kids  already.  Likewise,  on  Thursday,  the  6th  grade  teachers  will  report  to  the  gym  and  pass  out  the  schedules  to  the  incoming  7th  graders.  The  8th  grade  teachers  will  report  to  the  gym  Friday  morning  to  distribute  schedules  to  the  incoming  6th  graders.  This  evens  the  workload  for  everyone  and  should  work  out  quite  well. 
All  materials  for  the  information  tables  from  club  sponsors,  coaches,  PTA,  guidance,  and  administration  need  to  be  set  up  and  ready  to  go  NO  LATER  THAN  the  afternoon  of  the  16th.  If your club or organization is interested in having a table for Open House, it is your responsibility to secure it and set it up.  Davie and Gary will be available to assist IF you give them warning.
*** GENERAL REMINDERS

Your  classroom  does  NOT  have  to  be  perfect  nor  should  you  be  expected  to  have  every  single  thing  in  order.  After  all,  these  are  teacher  preparation  days;  the  administrative  team  will  have  addressed  this  with  the  parents  before  sending  them  to  you.

· posting  a  supply  list  in  your  classroom  window  or  on  the  outside  of  your  door, (remember NO TAPE ON THE DOORS) 

· using  your  board  space  to  write  out  important  information  for  the  parents  to  copy  down

· putting  together  a  brief  ( maybe  one  page )  overview  of  the  subjects  or  units  you  plan  to  touch  upon  during  the  year

· having  a  packet  or  folder  of  class 

   Information for the parents to take and  

   Look through at home
· creating  and  utilizing  a  short  PowerPoint  program  covering  your  topics  and  replay  it  for  each  group

· quietly  freaking  out  but  publicly  holding  it  together  while  you  babble  on  until  the  last  bell  rings !    

Open  House  has  been  pretty  successful  for  us  so  far  because  we  all  pull together  and  work  hard  to  make  it run as  smoothly  as  possible.  
Please, come see Carol Nissen if you have any concerns or questions.  

PLEASE PLACE PROMINANTLY ON 

YOU’RE BOARD:

ALL students and parents must read and review 

The Broward County Public Schools Student

Code of Conduct at www.browardschools.com
Or http://tequestatrace.browardschools.com/ 
FOLLOW US ON FACEBOOK AND ON TWITTER!!!




Teachers,





Please remember…We never get a 2nd chance at a 1st impression.  Please dress as professionally as possible during Open Houses, even on the days that you are handing out schedules.  On your Open House day, please dress to impress.  It would be great if there were no jeans or shorts.  We need to set the tone for the parents and students that we are, indeed, professionals.





We will make a “fake” announcement at 11:30 for a “fake” meeting.  Lunches are scheduled each day to begin at 11:10ish so you need to excuse yourself for the students and parents.




















