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The following is a quick reference sheet that outlines the RTI process for Nova Eisenhower Elementary School.

STEP 1

· Student exhibits academic and/or behavioral concerns.
· Teacher will meet with grade chair/team to get suggestions to be implemented in the classroom. 
· Teacher strategies will be implemented for 3 – 4 weeks to determine if successful.
· Any student that has received at least 5 behavior referrals must be   referred to RTI. 
· Use your Tier 1 comparison data to identify significant gaps for student in question.
· Complete 3 different Teacher Strategies on BASIS 3.0 to document Tier 1 strategies that were implemented. (must be supported with data.) You must use firefox or chrome to access. Login to your SSO account. Go to BASIS. Next, go to Teachers Tab and click on Tier 1 behavior or academic strategies to record your 3 Tier 1 strategies that were implemented in your classroom. Click create new strategies. Choose 1 area of concern to address. Scroll through and fill out all tabs in the record form that are applicable. Do not leave anything blank and you must record the outcome.
· If teacher strategies are successful at Tier 1, you do not go any further.
· If not successful, proceed to Step 2. 
STEP 2

· If 3 teacher strategies are not successful, then get the Request for Student Assistance Form/MTSS Universal Problem-Solving Checklist form from your Grade Chair and complete. Form will be checked and signed off by grade chair and turn in to school counselor’s mailbox. 
· Notify parent with written documentation (conference/interim form) that student is being recommended to go through the RTI process. Send home MTSS/RTI parent guide.
1. Log on to BASIS 3.0 via SSO login) Go to Referrals tab and click on RTI. 

2. Click on Create CPS Referral. You must choose Academic or Behavior. Type student’s last name to find your student.
3. Fill out entire record then Save and Close. Do not leave anything blank. Please hit save only once so you do not duplicate records.
· You and the RTI team will be notified of date and time for the RTI meeting. Meetings are generally held twice a month.

· Parent will be invited to Tier 2 meetings.

· Teacher will bring data to support the strategies that were implemented.
· Teacher will bring signed conference/or interim form.

· Evidenced based interventions to be implemented for Tier 2 will be given at that time. 

· Tier 2 form will be completed on BASIS during the meeting. Data Collection tool will be determined for graphing at that time.

· Interventions will be implemented for 6 – 8 weeks. 

· Teacher will graph the data and monitor progress.

· All meeting notes can be accessed through your student’s Tier 2 record form on BASIS.

· Date will be set for next RTI meeting at that time.

· Teacher will complete an observation and a RTI team member will be assigned to complete second observation.

STEP 3

· Meeting with RTI team and teacher to determine if Tier 2 interventions are successful. 

· Teacher will bring the following items: Graph data for Tier 2 intervention, comparison graph for student with his peer group and or class, 2nd parent conference form indicating student progress on Tier 2 intervention.

· If interventions are successful, then student will continue with the Tier 2 intervention as prescribed.

· If interventions are not successful at the time, then recommendations will be made for an Alternate Tier 2 or team will proceed to Tier 3.

· Alternate Tier 2 or Tier 3 form will be completed during the meeting.

· Data collection tool will be determined at that time.

· Alternate Tier 2 or Tier 3 interventions will be implemented for 6 – 8 weeks.

· Date will be set for next RTI meeting at that time.

STEP 4

· Meeting with RTI team and teacher to determine if Alternate Tier 2 or Tier 3 interventions are successful.

· Teacher will bring Tier 3 graph data to the meeting.

· If adequate progress is made, then student will continue with the Alternate Tier 2 or Tier 3 as prescribed.

· If adequate progress is not demonstrated, then student will be referred for evaluation 

· All remaining documentation will be compiled for the student at that time.

· School Psychologist and/or ESE Specialist will give appropriate information needed to proceed to the evaluation process.

