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(14) 

Functional Area (16) 
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Signed:     Date    
 
Approved     Date    

I certify that this claim is true and correct; that expenses were 
actually incurred by me as necessary travel expenses in the 
performance of my official duties. 

*The current rate is determined in a memorandum issued 
by the Treasurer Office annually.  Insert the current rate 
as per the most recent memorandum. 
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