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For Hard Bid ONLY

Date spelled out (postdate 3 days)

Advance Copy via Fax to: 





John Doe (No Mr. or Ms. here, if Dr. use: John Doe, Ed. D.) 

Position Title

Company Name

Address

City, ST   Zip

Subject:
Facility

Project

DEMAND FOR COMPLETION OF THE WORK

Dear Dr., Mr. or Ms. Doe:

Please be advised that on 

 The School Board of Broward County, Florida terminated its contract with your principal, 



A copy of 


 agreement and your performance bond are attached.

Despite previous notices and demands, and discussion among our legal counsel, all in an attempt to resolve the causes for the termination and expedite completion of the projects, there has been no progress.

The School Board of Broward County, Florida herewith demands that 



, as surety, immediately complete the work as indicated in the Project Manual and Drawings enumerated in the principal’s agreement.

This work shall include, but not be limited to the following:

1. list

Because the incomplete state of 



 compromises the integrity of the facility and may result in further damage 





 and is unsightly; we demand your response within 10 days receipt of this notice.

Should 




 fail to comply with this formal Demand for Completion of the Work, The School Board of Broward County, Florida intends to complete the aforementioned work as follows and seek recovery of any and all damages resulting from this failure to respond according to the terms of the contract, bonds, and as otherwise provided by law.

Therefore, please respond in writing within 10 days.  You can reach me at 754-321-1510 should you care to discuss this matter.

Sincerely,

Thomas E. Lindner

Deputy Superintendent

XXX:xx (follow chain of command and include ALL initials, administrators in ALL CAPS separated by slashes /, separate administration and clerical with a colon :, clerical in all lower case, separated by slashes /. )

Attachment (if any documents are referenced in letter, as referenced above)

c:
, General Counsel

Principal, Facility

, Executive Director, Facilities Design and Construction

, Senior Project Manager

Denis Herrmann, Director, Design and Construction Contracts

, Project Consultant 

, Program Manager

, Surety Certified Mail RRR No. 


, Surety’s Agent Certified Mail RRR No. 

Project File
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