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Purpose:
This procadurs spacifies the shop drawing and product approval data reviewad and approved by the
Buiiding Dabartrant.

Scope:

The Buliding Department has established s list of shop drawings and product approvals required for
submiltial and review of compliance with codes and district standards. This attached list represents a
vary small portion of the shop drawings generated during & typical project. An approved copy of all
shop drawings and product approvais shall be availabis to the ingpector at the job site.

Definitions:
Shop Drawings and Product Data are drawings, diagrams. scheduies, fiusirations, performanse chart,
brochures, efc. prepared by the contractor or any subconiractor o illustrate some portion of the work

al & necsssary jeval of detail beyond that normally described by the construction plans and
specificaiions,

Notfice of Acozptance (NOA) or Product Approval Data is 2 package of drawings, details, and
engineering calculations prepares by the manufaciurer of the product and approved by the
Departroent of Community Affairs as parl oi the siaiewide product approval system.

Procedure:

«

. Submit alt shop drawings and produdt approvals ideniified in the attached list prior to start of
tabrication or instaitation 1o the Buiiding Depariment for review and approval.

2. Submit alt shop drawings for ‘approved equal® to the Building Department for review and
approval.

(o

Submit any shop drawings that do not comply with or otherwise deviate in any way from the
contract documents and district standards to the Building Department for review and approvai.

4. Do not fabricaie or install without Building Department approval of the shop drawings or
product approvals.

o

Provide a fransmitiat lefier with ali shop-drawings and/or product approval submitials with the
following information:

Name, address, phone number, and comact person.

Name of the project and project number and permit number.

Description of what is in the submitial package.

Related spechication section number,

It & deviation from permitted plans or specs, a descrintion of the deviation ang why.
I approval is for "approved egual” provide g brief description of differences.
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Subrii twe (2} compiete sets of documents. The Building Depariment will retain one copy and
return the other indicating review with "Bez Comments” or with "No Comments”. If the
comment indicates revise and re-subrit, applicant shali correct and resubmii the package. H
applicant wants more than one marked up set returned, they shalt make prior arrangements
before submitial,

Frior o submittal to the Building Department the documents shall bave the Architlect/ngineers
approval or reviewed siamps on the cocumants.

Review the aitached mairix fo deierming if the shop drawings and/or product approvals
identified are required ic be signad and sealed

Uniess otherwise noted, shop drawing review will not refieve the contracior of responsibility for
any deviation from code compliance and/or requirsments of the contract documents.

. Al shop drawings required by tha speacifications, sven those not raquiring Building Department

approval, shall be on the job sile and available 16 the Buiding Deparimani Inspeciors for
InspEcHion purposes.

internal Processing of Shop Drawings and Product Approval in the Building Department:

#
H

g

Permitted proiects are filed with the lisi of shop drawings and product approvals listed in the
attached matrix. Once the documents are received and the project name and number verified.
the following additional information is entered into the Buiiding Department Database under
Project Submittals: Storage Location, Document Type, Dale Received, Quantity Received and
Reviewed By, )

Stamp the documents with the date and the document tracking number on thse first sheet of
each bound set, then distributed to the Plan Examiners according to the Review by Discipline
indicated on the attached matrix

Plan Examiners shall first determing if the submiital package is compiete and accurais, if it is
not complete then identify the deficiencies and return the submittal package 1o the permit clerk
for returns 1o sender. If the submitial package is accepiable then compleie the iechnical review
within ten working days of recsipt of documents, log comments into the database under
Project Submittais for the document number marked on the submittal stamp and sign the first
page each bound sei, atiach a print of the plan review comment report of any comments, mark
the review check box in the database indicating the shop drawing raview is complete, pass on
to next reviewer or i lasl reviewer 1o the permit clerk 1o complele.the procass.

The permil clerk shall prepare the transmittal, log out the submittal by eniering inic the
database the return date and status, contact the applicant and inform them that the documents
are ready for pick-up, angd file our set,




Browart Gounty Public Schoots
Bufiding Departrment

Required Shop Drawings andior Product Approvals
- 1o be submitted for BOPS Building Dapartment
revigwiapproval,
(Depanding on soope of work soms jistad may noi be
apphcable.)

SD-01

Struciural wall panels (fill-wall shop drawings)

NOA |

5D-g2

Exterior Door Product Approval {impaci/Fire)

NOA

S0-03

Exierior Window Shop Drawings/Produc Approval

NOA

8D-04

Exierior Louver Shop Drawing/Product &Approval

+

NOA

SD-05

intarior Fire and/or Smoke Doors and hardware

NOA |

sD-06

Fgress Gates and panic hardwars

e

885 | NOA

sD-07

[ Steef Joist {abricafion & snop drawings

S8

8008

Rocfiop Equipmert - Wing Load reguirements

85 | NOA

s30-08

Fire SprinkledFire Pump Shop Drawings 1o
Includs piping, valves and hydrauiic calcuiations

<,

SD-10

Fire Alarm Lavoul & Smoke Detection system

(\

&8D-11

zmergency Generaior Shop Drawings

SD-12

'Lightning Proiection Shop Drawings

NN

Y

13

Kitchen Hood - Fire Supprassion Sysiam

“

SEsSE AN S

NP

Lilchan Hood - Machanical - fang/gduciwork

N

SD-15

She hghting shop drawings. including photomeiric
diagram and structural suppor! submitial for poiss,

| SD-16

Intercom System Shop Drawings

<,

SD-17

Transfer Switch (Emerg./Fire Pump} product manuais

P
™~

Sh-18

1.7.V. Towers; include structural & calcuiations.

88

8h-1¢

Alurminurn Walkway Shiop Drawings w/ ighting

1 8D-20

Gy Bleachers/T elescoping Seating

NN

S8

&D-21

L Stadium Bleacher Shop Drawings

33

5022

 Stadium Press Box - Modular/DCA approved plans

85 | NOA

SD-23

Stadium Sports ighting shop drawings. (photomerric

83

SD.24

dimgram and stroctural support submittal for poles.}

Stadium or Auditorium Whesichair Lifts

S8 1 NOA

S0-28

StealfAluminum Siairs - fabricaied

v

»

S8 | NOA

8D-26

Beoreboards - siesl, concrete & foundation
plans & calculations

BN

58

on.27

Sewear Lift Station Shop Drawings (BCEPD Approved)

N

 FOTHER - Shop Drawing/NOA’s a8 requirsd by CBO

Roofing - SEPARATE BUB-PERMIT REQUIRED

Key Notes: 88 = Signed & Seaied, NOA = Notice of Apseptance
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