CONSTRUCTION BID DOCUMENT CHECKLIST


Facility: 



 Project Name: 




 No.: 



Project Manager is required to:

1) Confirm that Division 0 and Division 1 documents are the current forms located at:

http://www.broward.k12.fl.us/constructioncontracts/doclib.html
2) Review ALL Division 0 and Division 1 documents, and, also confirm the following specific information is completed, edited, and correct:

DIVISION 0

00001 – Title Pages – Verify correct current names and titles.
00002 – Project Directory – Verify correct and complete project information.
00006 – Professional Signatures & Seals – Provide original sealed copy.
00007 – Davis-Bacon Act Notice – Use this form if the project is not federally funded.
00007db, 00007a, 00007b, 00007c – Use these forms if the project is federally funded.
00010 – Table of Contents – Check all sections to confirm each section is listed and number of pages are correct.  The listing is also included in 00435 and 00520.   Update after bidding with all revisions issued by addenda.
00015 – List of Drawings – Include if drawings are included and confirm all drawings are listed.   Update after bidding with all revisions issued by addenda.
00020 – List of Schedules – Include if schedules are included and confirm all schedules are listed.   Update after bidding with all revisions issued by addenda.
00101 – Coordinate M/WBE goals with Supplier Diversity at 321-0500 and include in 00101 and 00465.  If a Pre-Bid Meeting is not required edit section out.  Also see 00200, Article 3.03.

00200 – Complete contact information in Article 2.01(B).

Edit Pre-Bid Meeting in Article 3.03.

In Article 4 edit out documents 00436 and 00460 if not required in the Work.
If no M/WBE goals, when project is less than $500,000, then edit out documents 00470, 00475, and 00480.
If no M/WBE goals also use 00465, M/WBE Program Information-$500,000 or Less.
In Article 11.02(A)(3) and Document 00700, Article 17 identify all subcontractor bonding requirements, list each subcontractor.
00220 – Insert project manager information.
00225 – Insert project manager and project consultant information.
00300 – Complete all sections or note “Not Used” where applicable.  Attach information no larger than 8.5”x11”, or, if in the drawings reference the drawing locations.

00410 – If no Alternates edit out.  Coordinate Alternates with Document 01230 or edit section out.
00420 – Complete section with project name, location, site number, and project number.
00435 – Schedule of Values – List only all sections 1-17 also included in 00010 and 00520.
00436 – If Unit Prices are required complete form.  If not required edit out.
00460 – Trench Act – If project includes trenching leave in, if not exclude section and edit out of 00010, 00200 Article 4.01(A), and 00520, Article 2.03.
00465 – Coordinate M/WBE goals with Supplier Diversity at 321-0500 and include also in 00101.
If no M/WBE goals, when project is less than $500,000, then edit out documents 00470, 00475, and 00480.
If no M/WBE goals also use 00465, M/WBE Program Information-$500,000 or Less.

00466 – Used for Unit Price contracts only.

Use along with 00465, 00470, 00475, 00480, and 00485 .
Edit out all references to 00465, 00470, 00475, 00480 in Document 00200, Article 4.01(a).
00520 – Complete project and project consultant information on page one.
Complete Article 2.02 (Drawings) and 2.03 (Project Manual) completely.
Shall be identical to 00010, 00015 and 00020.
Update 2.02 and 2.03 after bidding with all revisions issued by addenda.
Complete Articles 4.03.01 and 4.03.02 with time for completion of Permitting (usually 90 days) and Substantial Completion. 

Complete Articles 4.04.01 and 5.03.01using the liquidated damages calculator located at: http://www.broward.k12.fl.us/constructioncontracts/PMCSupport.html.

Complete Articles 4.03.03,  4.04.02, and 5.03.02 if the project is phased.
If not phased, insert “Not Used” into Articles 4.03.03,  4.04.02, and 5.03.02.
In Article 8.01 complete the project consultant notice information.
00550 – Include names for the principal, project consultant, and project manager.
00700 – In Article 17 identify all subcontractor bonding requirements, list each subcontractor.  Also in Document 00200 Article 11.02(A)(3).
00800 – Edit section out if not required.  Also edit out of 00010 and 00520.
DIVISION 1
01110 – Complete all blank sections indicated.
Include scope and location of the project, access and work restrictions, hours of operation, and utility contact information.

Coordinate activities at operational facilities with the administrator and indicate all such requirements in this section.  
01230 – Coordinate Alternates with Document 00410 if included.  If not included edit section out and revise 00010 and 00520.
01320 – If aerial photos are not necessary delete Article 1.8.
01321 – If a CPM schedule is not necessary remove this section and edit 01320 Articles 1.3 and 1.4.  Update 00010 and 00520 if this section is removed.
01510 – If Temporary Utilities are not required remove this section and update 00010 and 00520.
01520 – If the construction facilities (jobsite trailer) are not necessary edit Article 2.1.
01580 – If a project sign is not justified remove this section and update 00010 and 00520.
01810 – If Project Commissioning is not needed remove this section and update 00010 and 00520.
01900 – If Facilities De-commissioning is not needed remove this section and update 00010 and 00520.
Above documents revised by:
 FORMCHECKBOX 
  Project Manager 
 FORMCHECKBOX 
  Project Consultant

Print Name - 



 Sign & Date - 








I have reviewed all Division 0 and Division 1 documents, including but not limited to the above documents, for completeness, accuracy, and have confirmed the documents are the current, approved version.

Above documents verified by:
 FORMCHECKBOX 
  Project Manager
 FORMCHECKBOX 
  Project Consultant

Print Name - 


     

 Sign & Date - 
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