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Sample press release #2

DATE: When Release Is Sent (Not the Date of the Event)

CONTACT: Name Of Person(s) & Phone #s (954) 555-1212

SUBJECT: WHAT IS HAPPENING (always in BOLD, CAPS)

Did you know that October 24 - 29 has been proclaimed National Red Ribbon Week in recognition of
drug prevention and awareness? At noon on Wednesday, October 26, students at (name of school) will
be participating in an anti-drug rally in the school’s gym.

All American Elementary is located at 1122 Main Street, Fort Lauderdale.

During the event, students will perform skits that show why staying off drugs is important and how
staying in school can improve their lives. In addition, the school’s band and chorus will perform for
students, parents, faculty, staff and community members.

Our city’s mayor, (name here) as well as Council Members (names here) will address the audience on
drug prevention measures.

This year’s Red Ribbon theme is “Neighbors - Drug Free and Proud.” The focus of this campaign is the
message BEHIND the Red Ribbon. It is more than just a week-long celebration - it is a lifetime commit-
ment to a certain lifestyle.

###

WHAT IS NEWS?

4

There are probably as many definitions of news as there are people trying to define it. There are, how-
ever, certain elements journalists consider when examining an event.

IT IS NEWS IF...

• It has significance to the general public
• It is timely
• There is human interest
• It is unique or it is something new to the area
• There’s nothing else going on that day

Along with the above points, there are two general “categories” of news to consider:  “Hard News” and
“Soft News.”

Hard news is any fast-breaking item that has significant civic or political importance. These stories
usually lead the evening news or are found in the main sections of the newspaper (Front section or Local
section).

Some examples of Hard News are:

• Latest test scores released • Teacher(s) arrested
• New/amended District policies • Student(s) arrested
• Boundary changes • Lawsuit(s)

Soft news is anything of a feature-type event, and usually offers an in-depth look or examination of
students, programs or issues. While some people may feel their event is hard news, after examination, it
may actually be soft news.

Some examples of Soft News are:

• Innovative teaching methods • Class doing community service
• SRO involved in clubs/activities • School debuts butterfly garden
• Teacher wins award • Award-winning band/club
• Assemblies • Students/teachers honored


