Post age and Mai | i ng

Your school isresponsiblefor nailingits own naterial s. Postage can be another bi g ex-
pense. To hel pkeepthis cost down, usethe Dstrict’sinternal nail systemto reach staff
and adverti se the event inyour newsl etter to parents. You nay al sowant to hand del i ver
invitationstolocal |eaders. Sending vol unteersto hand e this “good news” nessageis a
ni ce personal touch. Youw || want tonake surethat invitations are out twotothree weeks
prior totheevent. If RS areinorder, assi gn soneone at your school the responsibility
of recordi ngthem

Program

Master of Ceremonies
Thomas J. Calhoun
Deputy Superintendent
Facilities & Construction Management
e Stephanie Arma Kraft, Esq.
School Board Member, District 4
.. Dr. Frank Till
Superintendent of Schools
... Christine Flynn
Principal, Westglades Middle School
TheHonorable Sal Pagliara
Mayor, City of Parkland

Westglades Middle School
((LL”

The Honorable Robert Marks
Vice Mayor, City of Parkland

Groundbreaking Ceremony

... Spillis, Candela & Partners, Inc.
Architects
Betancourt Castellon Associates Inc.
General Contractor
Closing Remarks ........ ... Thomas J. Calhoun

Ceremonial Groundbreaking

| Reception

Tuesday, July 9, 2002
9:00 a.m.

The key to a successful event isthat it iswell planned and organi zed. You shoul d keep it
si npl e and short (no nore than 45 mnutes to an hour) and vary the action. Speakers or
student perforners, aswell as other activities suchas tine capsul e pl acenent, treepl anti ngs
and ribbon cuttings, keepthe event novi ng.

The school princi pal shoul d serve as Ercee for the event and open t he cer enony by
wel coni ng ever yone and t hanki ng t hemfor conming. Astudent-ledflagsaluteis oftena
nicetouchat thispoint. The principal nay say afewnore openi ng conments, fol | oned by
theintroductionof dignitariesinattendance, startingwth School Board Menbers, fol | oned
by t he Superi nt endent and then ot her el ected of fi cial s and speci al guests.

Itistraditiona toaskthe Chairpersonof the Boardto speak first onbehal f of theentire
Board. It is al soacceptabl etoaskthe Board Menber representing your school to speak.
Sonet i nes the Chai rperson will ask that Board Menber to represent the Board at the
event. Then, the principal invites the Superintendent or soneone who nay be represent
Ocethefornalities areconpl eted, other activities nayinclude students, parents, teachers
or busi ness part ners and ot her conmuni ty persons, incl udi ng representatives of govern-
nental organi zati ons or civi c associ ati ons.

At the end of the cerenony, sone type of activity, such as the unveiling of a pl aque,
pl acenent of atine capsul e or planting of atree mght be appropriate.
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