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The comnmitt ee shoul d sel ect athene. |t coul d be athene that your school has est ab-
lishedfor the entire school year, athenethat wll carry youintothe next school year, or
one sel ected specifically for theevent. |f your school has anotto, you night want to
derive your thene fromit. Another possibilityistyingthethenetoanational holiday or
naj or educati on event such as Educati on Véek. si ng hol i days wthreligious overtonesis

i nappropriate.
Printing Invitations and Event Prograns

Pinted naterial s areinportant tool s for enphasi zi ng your thene. Theinvitation can be
desi gned at your school or you can ask the Gaphic Ats Departnent toassist or salicit the
hel p of alocal designer/printer. Mterials prepared by your school shoul d be “caner a-
ready” when deli veredtoaprinter and shoul d i ncl ude;

. School nane and addr ess
. The event

. Date tine place

. RSVP t el ephone nunber
. Dstrict nane and | ogo

. Nanes of School Board Menbers
. Quperi nt endent
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F ease provi de the Cormuni ty Rel ations Departnent with a copy of your naterial soit
can be checked to nake sure that al| the appropriate infornation has beenincluded. Sone
school s may want to print an event program It can be a ni ce nenent o of the occasi on,
especi al |y i f you are opening anewschool . 1t wll take about three weeks for the Gaphic
Ats Departnent to produce “canera-ready” naterial. Thereisacost for this service.

YoucanusetheDstrict’s Rrinting Services Departnent or work wthalocal printer. Snce
printi ng can be costly, you nay want to ask your busi ness partnersto hel p defray this cost.
Anattractive postcardinplaceof aninvitationthat requires anenvel opewl| save noney
and postage. Regardl ess of whomyou use for printing, determne howlongit wll take for
all naterialstobeprinted (usua |y about two weeks).
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